
 

County Council of Cuyahoga County, Ohio 
 

Ordinance No. O2012-0023 
 

Sponsored by:  County Executive 
FitzGerald on behalf of Human 
Resource Commission 

An Ordinance providing for adoption of 
various changes to the Cuyahoga County Non-
Bargaining Classification Plan, and declaring 
the necessity that this Ordinance become 
immediately effective. 

   
WHEREAS, Section 9.01 of the Charter of Cuyahoga County states that the 

County’s human resources policies and systems shall be established by ordinance and 
shall be administered in such a manner as will eliminate unnecessary expense and 
duplication of effort, while ensuring that persons will be employed in the public 
service without discrimination on the basis of race, color, religion, sex, national 
origin, sexual orientation, disability, age or ancestry; and, 

 
WHEREAS, Section 9.03 of the Charter of Cuyahoga County states that the 

Cuyahoga County Human Resource Commission shall administer a clear, countywide 
classification and salary administration system for technical, specialist, administrative 
and clerical functions with a limited number of broad pay ranges within each 
classification; and, 

 
WHEREAS, Section 2.10 of the Cuyahoga County Personnel Policies and 

Procedures Manual (Ordinances No. O2011-0015 and O2011-0028) states that the 
employment of all classified County employees is subject to the provisions of the 
Ohio Revised Code, the Ohio Administrative Code, the Cuyahoga County 
Administrative Rules and the Policies and Procedures Manual; and, 

 
WHEREAS, the Director of Human Resources submitted several proposed 

changes to the Cuyahoga County Non-Bargaining Classification Plan; and, 
 
WHEREAS, the Human Resource Commission held several public meetings on 

this matter and has undergone significant review, evaluation and modification of such 
submitted changes to the Cuyahoga County Non-Bargaining Classification Plan; and,  

 
WHEREAS, on July 5, 2012, the Human Resource Commission met for their 

final review of the classification changes (attached hereto as Exhibits A through JJ), 
and recommend to County Council the formal adoption and implementation of the 
attached changes; and, 

 
WHEREAS, on July 18, 2012, the Human Resource Commission met for their 

final review of the classification changes (attached hereto as Exhibits KK and LL), 
and recommend to County Council the formal adoption and implementation of the 
attached changes; and, 
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WHEREAS, it is necessary that this Ordinance become immediately effective in 
order that critical services provided by Cuyahoga County can continue and to provide 
for the usual, daily operation of a County department. 

NOW, THEREFORE, BE IT ENACTED BY THE COUNTY COUNCIL OF 
CUYAHOGA COUNTY, OHIO: 

SECTION 1. Council hereby adopts the following changes to the Cuyahoga 
County Non-Bargaining Classification Plan: 

 
New Classifications: 

 
Exhibit A: Class Title: Business Systems Analyst 

Number:  1053271 
Pay Grade: 11B 

 
Exhibit B: Class Title: Communications Analyst 1 

Number:  1053211 
Pay Grade: 8B 

 
Exhibit C: Class Title:  Communications Analyst 2 

Number:  1053212 
Pay Grade: 9B 

 
Exhibit D: Class Title: Communications Coordinator 2 

Number:  1053213 
Pay Grade: 11B 
 

Exhibit E: Class Title: Communications Infrastructure Administrator 
Number:  1053214 
Pay Grade: 19B 
 

Exhibit F: Class Title: Computer Operator 1 
Number:  1017111 
Pay Grade: 4B 
 

Exhibit G: Class Title: Developer 1  
Number:  1053221 
Pay Grade: 12B 
 

Exhibit H: Class Title: Developer 2 
Number:  1053222 
Pay Grade: 13B 
 

Exhibit I: Class Title: Developer 3 
Number:  1053223 
Pay Grade: 14B 
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Exhibit J: Class Title: Enterprise Services Manager 
Number:  1053261 
Pay Grade: 13B 
 

Exhibit K: Class Title: Enterprise Systems Specialist 
Number:  1053262 
Pay Grade: 13B 
 

Exhibit L: Class Title: Enterprise Technical Analyst 
Number:  1017121 
Pay Grade: 8B 
 

Exhibit M: Class Title: Field Engineer 
Number:  1017211 
Pay Grade: 5B 
 

Exhibit N: Class Title: Lead Computer Operator 
Number:  1017112 
Pay Grade: 6B 
 

Exhibit O: Class Title: Multi-Media Designer 2 
Number:  1053241 
Pay Grade: 10B 
 

Exhibit P: Class Title: Project Management Manager 
Number:  1053244 
Pay Grade: 15B 
 

Exhibit Q: Class Title: SAP ABAP Programmer 
Number:  1053251 
Pay Grade: 14B 
 

Exhibit R: Class Title: SAP Basis Administrator 
Number:  1053252 
Pay Grade: 15B 
 

Exhibit S: Class Title: Security and Research Manager 
Number:  1053282 
Pay Grade: 13B 
 

Exhibit T: Class Title: Support Services Manager 
Number:  1053272 
Pay Grade: 17B 
 

Exhibit U: Class Title: Videoconferencing Manager 
Number:  1053242 
Pay Grade: 11B 
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Exhibit V: Class Title: Voice-Video Communications Manager 
Number:  1053243 
Pay Grade: 14B 
 

Exhibit W: Class Title: WAN Analyst 2 
Number:  1053281 
Pay Grade: 9B 

 
Exhibit X: Class Title: Web Designer 1 

Number:  1053231 
Pay Grade: 8B 
 

Exhibit Y: Class Title: Web Designer 2 
Number:  1053232 
Pay Grade: 10B 
 

Exhibit Z: Class Title: Web Development & Applications Development  
Administrator 

Number:  1053247 
Pay Grade: 19B 
 

Exhibit AA: Class Title: Web Development and Applications Development 
                                               Manager 

Number:  1053246 
Pay Grade: 16B 
 

Exhibit BB: Class Title: Pharmacist - Corrections 
Number:  1059311 
Pay Grade: 19 
 

Exhibit CC: Class Title: Pharmacy Technician - Corrections 
Number:  1034111 
Pay Grade: 4 
 

Exhibit DD: Class Title: Physician - Corrections 
Number:  1059611 
Pay Grade: 26 
 

Exhibit EE: Class Title: Psychiatrist - Corrections 
Number:  1059811 
Pay Grade: 29 
 

Exhibit FF: Class Title: Psychologist - Corrections 
Number:  1059111 
Pay Grade: 14 
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Exhibit GG: Class Title: Dentist - Corrections 
Number:  1059411 
Pay Grade: 22 
 

Exhibit HH: Class Title: Nurse Practitioner - Corrections 
Number:  1059211 
Pay Grade: 16 
 

Exhibit II: Class Title: Obstetrician/Gynecologist - Corrections 
Number:  1059511 
Pay Grade: 26 
 

  Exhibit JJ: Class Title:  Orthopedist - Corrections 
    Number: 1059611 
    Pay Grade: 26 
 
  Exhibit KK: Class Title:  Staff Auditor 
    Number: 1055131 
    Pay Grade: 10 
 
  Exhibit LL: Class Title:  Veterinarian Technician 
    Number: 1022411 
    Pay Grade: 5 

 
 SECTION 2.   It is necessary that this Ordinance become immediately effective 
in order that critical services provided by Cuyahoga County can continue, and to 
continue the usual and daily operation of a County department.  Provided that this 
Ordinance receives the affirmative vote of eight members of Council, this Ordinance 
shall become immediately effective upon the signature of the County Executive. 
 

SECTION 3.  It is found and determined that all formal actions of this Council 
relating to the adoption of this Ordinance were adopted in an open meeting of the 
Council, and that all deliberations of this Council and of any of its committees that 
resulted in such formal action were in meetings open to the public, in compliance 
with all legal requirements, including Section 121.22 of the Ohio Revised Code. 

 
 

On a motion by Ms. Conwell, seconded by Mr. Miller, the foregoing Ordinance was 
duly enacted. 
 
Yeas: Greenspan, Miller, Brady, Germana, Gallagher, Schron, Conwell, Jones, 

Rogers, Simon and Connally 
 
Nays: None 
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    _________________________ __________ 
    County Council President  Date 
 
 
    _________________________ __________ 
    County Executive   Date 
           
 
 
    _________________________ __________ 
    Clerk of Council    Date  
 
 
 
First Reading/Referred to Committee:  August 14, 2012 
Committee(s) Assigned:  Human Resources, Appointments & Equity 
 
Journal CC007 
September 11, 2012 
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION 
 

Class Title: Staff Auditor Class Number: 1055131 

FLSA: Exempt Pay Grade: 10 

Dept: Internal Auditing 
 
Classification Function   
The purpose of this classification is to assist the Internal Audit Manager conduct preliminary financial 
and performance auditing of selected County departments.  
 
Distinguishing Characteristics 
This is a journey level classification with responsibility for performing technical activities in the Internal 
Auditing Department. This class works under direction from the Internal Audit Manager, and is 
responsible for performing timely and accurate financial and performance audits. The employee works 
within a framework of established regulations, policies, and procedures and is expected to use 
judgment in performing work.   
 
 
Essential Job Functions 

 
The following duties are normal for this classification.   These are not to be construed as 
exclusive or all-inclusive.   Other duties may be required and assigned. 
 

  25% +/- 10% 

• Conducts risk assessments to assess financial controls, operational efficiencies and compliance 
with applicable policies, procedures and regulations.  

               25% +/- 10% 

• Gathers financial and operational data for internal audits through a variety of accepted methods 
including interviews and observations.   

   25% +/- 10% 

• Conducts control, substantive and compliance audit testing of specified financial and operational 
areas using acceptable audit techniques including vouching and reconciliation.   

 
                15% +/- 10% 

• Drafts preliminary audit findings and recommendations based on testing results; submits findings 
and recommendations to Internal Audit Manager for review and comment.  

 
    10% +/- 5% 

• Manages audit segment budgets for identified audits; communicates results of internal audit with     
stakeholders; assists Internal Audit Manager plan audits in accordance with the annual audit plan 
and applicable auditing standards. 

 
 
Minimum Training and Experience Required to Perform Essential Job Functions 

 
Bachelor’s degree in accounting or a related field with two (2) years previous experience in accounting, 
auditing or a related field; or an equivalent combination of education, training, and experience. 
 
Additional Requirements 
 
No certificates or licenses required. 
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Minimum Physical and Mental Abilities Required to Perform Essential Job Functions 
 

Physical Requirements   
 
• Ability to operate a variety of automated office machines including computers and peripheral 

equipment.  
 
 
Supervisory Responsibilities 
 
• Ability to provide instruction to other employees. 
 
 
Mathematical Ability 
 
• Ability to add, subtracts, multiply, divide and calculate decimals and percentages; to use 

descriptive statistics. 
 
 
Language Ability & Interpersonal Communication  
 
• Requires the ability to perform mid-level data analysis including the ability to coordinate, strategize, 

systemize and correlate, using discretion in determining time, place and/or sequence of operations 
within an organizational framework. Requires the ability to implement decisions based on such data, 
and overseeing the execution of these decisions.  

 

• Ability to comprehend a variety of informational documents including FAMIS reports, trial reports, 
cash financial statements, grants, CAFR reports, vouchers, receipts, purchase orders, invoices 
and operational documents and reports. 
 

• Ability to comprehend a variety of reference books and manuals including the GAAFR, GAGAS, 
Auditor of State website, Ohio Revised Code (ORC), County Policy Handbook, Code of Federal 
Regulations, International Standards for the Professional Practice of Internal Auditing, program 
manuals and procedures. 

 
• Ability to prepare flowcharts, diagrams, process narratives, audit programs, spreadsheets, audit 

findings and recommendations and related documents using prescribed format and conforming to 
all rules of punctuation, grammar, diction and style.   

 
• Ability to record and deliver information, to explain procedures, to follow instructions.   
 
• Ability to develop and maintain effective working relationships with a variety of individuals within 

and outside the Department. 

 
• Ability to use and interpret accounting and auditing terminology and language.   
 
• Ability to communicate with staff, external auditors, and employees from outside agencies and 

departments and the general public.  
 
 
Environmental Adaptability 
 
• Work is typically performed in an office environment. 
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Cuyahoga County is an Equal Opportunity Employer.   In compliance with the Americans with Disabilities Act, 
the County will provide reasonable accommodations to qualified individuals with disabilities and encourages both 
prospective employees and incumbents to discuss potential accommodations with the employer.  
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION 
 

Class Title: Veterinarian Technician Class Number: 1022411 

FLSA: Non - Exempt Pay Grade: 5 

Dept: Public Works 
 
 
Classification Function   
The purpose of this classification is to assist higher-level Kennel staff with surgery, various medical 
procedures, vaccinations and medications.   
 
Distinguishing Characteristics 
This is a technical classification with responsibility for assisting supervisory and medical staff with 
various procedures at the Kennel.  This classification works under a framework of well-defined 
procedures and regulations.  Employees in this classification have specialized knowledge and 
experience related to animal shelter and basic veterinarian procedures.  Limited exercise of judgment 
is required on details of work and performing job duties.  
 
Essential Job Functions 

 
The following duties are normal for this classification.   These are not to be construed as 
exclusive or all-inclusive.   Other duties may be required and assigned. 
 
            30% +/- 10% 
• Assists with animal cage sterilization and cleaning, examination of impounded dogs, preparation 

and administration of dog vaccinations and determination of breed, age and temperament.  
 

 30% +/- 10% 

• Sterilizes surgery room and instruments; schedules surgeries; assists with surgical preparation for 
dogs, premedicate, induction agent, and intubate; provides technical assistance during 
veterinarian and medical procedures per established procedures; monitors vitals and anesthesia; 
monitors status of surgery recovery and isolation wards; prepares operational reports and logs.  

 
 25% +/- 10% 

• Prepares medications for dispensing; administers oral, topical and injectible medications; 
performs and prepares laboratory work. 

 
 15% +/- 5% 

• Lifts dogs for weighing, bathing and surgical procedures; maintains adoption medical information; 
maintains adequate inventory of necessary veterinarian equipment, supplies, vaccines and 
medications.  

 
 
Experience Required to Perform Essential Job Functions 

 
High school diploma or equivalent supplemented with technical training with two (2) years of related 
experience; or any combination of education and experience that provides equivalent knowledge, skills 
and abilities. 
 
 
Additional Requirements 
 
Must be a State of Ohio Registered Veterinarian Technician. 
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Minimum Physical and Mental Abilities Required to Perform Essential Job Functions 

 
Physical Requirements   
 
• Ability to operate a variety of medical and surgical tools such as anesthesia machine, microscope, 

autoclave, cautery, clippers, needles, syringes and other tools. 
 
• Ability to operate a variety of automated office machines including computers and peripheral 

equipment.  
 
 
Supervisory Responsibilities 
 
No supervisory responsibilities. 
 
 
Mathematical Ability 
 
• Ability to understand and apply addition, subtraction, multiplication, and division.  
 
 
Language Ability & Interpersonal Communication  
 

• Ability to perform basic level of data analysis including the ability to review, classify, categorize, 
prioritize and/or reference data, statutes and/or guidelines and/or group, rank, investigate and 
problem solve. Requires discretion in determining and referencing such to established standards to 
recognize interactive effects and relationships.  

 
• Ability to comprehend a variety of informational documents including applications, blood work, 

impound cards, intake records, treatment cards and medical records. 
 

• Ability to comprehend a variety of reference books and manuals including diagnostic reports, 
parasitological manual, shelter operations manual County policies and dog breed book.  

 
• Ability to prepare adoption policy forms, intake records, drug records, surgery appointments, 

rabies certificates and other job related documents using prescribed format and conforming to all 
rules of punctuation, grammar, diction and style.   

 
• Ability to record and deliver information, to explain procedures, to follow instructions.   
 
• Ability to develop and maintain effective working relationships with a variety of individuals within 

and outside the department. 

 
• Ability to use and interpret basic veterinary terminology and language. 
 
• Ability to communicate with supervisor, veterinarians, vendors, customers, co-workers, and the 

general public. 
 
Environmental Adaptability 
 
• Work is typically performed under exposure to strong odors, noise extremes, blood, bodily fluids, 

wetness, angry or rabid animals. 
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Cuyahoga County is an Equal Opportunity Employer.   In compliance with the Americans with Disabilities Act, 
the County will provide reasonable accommodations to qualified individuals with disabilities and encourages both 
prospective employees and incumbents to discuss potential accommodations with the employer.  
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