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AGENDA 
CUYAHOGA COUNTY HUMAN RESOURCES, APPOINTMENTS & EQUITY COMMITTEE 

MEETING 
THURSDAY, AUGUST 23, 2012 

CUYAHOGA COUNTY JUSTICE CENTER 
COUNCIL CHAMBERS – 1ST FLOOR 

10:00 AM 
 
 
  

1. CALL TO ORDER 
 

2. ROLL CALL  
 

3. PUBLIC COMMENT RELATED TO THE AGENDA 
 

4. APPROVAL OF MINUTES FROM THE JULY 12, 2012 MEETING 
 

5. MATTERS REFERRED TO COMMITTEE 
 

a) M2012-0022:  A Motion confirming the County Executive’s appointment 
of Jennifer Scofield to serve on the Cuyahoga County Natural Resource 
Assistance Council, and declaring the necessity that this Motion become 
immediately effective. 
 

b) M2012-0023:  A Motion confirming the County Executive’s appointment 
of Harry Graham, Ph.D to serve on the Cuyahoga Community College 
Board of Trustees, and declaring the necessity that this Motion become 
immediately effective. 
 

c) R2012-0148:  A Resolution authorizing an agreement with Village of 
Highland Hills for participation in the Cuyahoga County Benefits 
Regionalization Program for the period 7/1/2012 - 12/31/2013, and 
authorizing the County Executive to execute the agreement and all 
other documents consistent with this Resolution. 
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d) O2012-0023:  An Ordinance providing for adoption of various changes 
to the Cuyahoga County Non-Bargaining Classification Plan, and 
declaring the necessity that this Ordinance become immediately 
effective. 

 
e) O2012-0024:  An Ordinance providing for adoption of various changes 

to the Cuyahoga County Non-Bargaining Salary Schedules; and declaring 
the necessity that this Ordinance become immediately effective. 
 

f) O2012-0025:  An Ordinance amending Ordinance No. O2011-0028, 
which adopted the Cuyahoga County Human Resources Personnel 
Policies and Procedures Manual, to amend Section 6.12 to mandate the 
use of direct deposit for paying employees’ compensation, effective 
8/14/2012; and declaring the necessity that this Ordinance becomes 
immediately effective. 
 

6. MISCELLANEOUS BUSINESS 
 

7. OTHER PUBLIC COMMENT  
 

8. ADJOURNMENT   
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
*In accordance with Ordinance No. O2011-0020, complimentary parking in the 
Huntington Park Garage will be available for the public beginning at 4:00 p.m. on 
any day when the Council or any of its committees holds evening meetings.  Please 
see the Clerk to obtain a parking pass. 
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MINUTES 
CUYAHOGA COUNTY HUMAN RESOURCES, APPOINTMENTS & EQUITY COMMITTEE 

MEETING 
THURSDAY, JULY 12, 2012 

CUYAHOGA COUNTY JUSTICE CENTER 
COUNCIL CHAMBERS – 1ST FLOOR 

10:00 AM 
 
 
  

1. CALL TO ORDER 
 

The meeting was called to order by Chairwoman Conwell at 10:17 a.m. 
 

2. ROLL CALL  
 

Ms. Conwell asked Deputy Clerk Barnhill to call the roll. Committee members 
Conwell and Rogers were in attendance and a quorum was determined. 
Committee member Gallagher entered the meeting shortly after the roll call was 
taken.  Councilmembers Greenspan and Miller were also in attendance. 

 
3. PUBLIC COMMENT RELATED TO THE AGENDA 

 
No public comments were given. 

 
4. APPROVAL OF MINUTES FROM THE JUNE 21, 2012 MEETING 

 
A motion was made by Mr. Rogers, seconded by Ms. Conwell and approved by 
unanimous vote to approve the minutes of the June 21, 2012 meeting. 

 
5. MATTERS REFERRED TO COMMITTEE 

 
a) M2012-0021:  A Motion confirming the County Executive’s appointment 

of individuals to serve on the District One Public Works Integrating 
Committee of Cuyahoga County, and declaring the necessity that this 
Motion become immediately effective: 
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1) Bonita Teeuwen 
2) Stanley Kosilesky 
 

Mr. Jim Boyle, Special Assistant to County Executive FitzGerald, addressed the 
Committee regarding Motion No. M2012-0021.  Discussion ensued. 
 
Committee members and Councilmembers asked questions of Mr. Boyle 
pertaining to the item, which he answered accordingly. 
 
On a motion by Ms. Conwell with a second by Mr. Rogers, Motion No. M2012-0021 
was considered and approved by unanimous vote to be referred to the full Council 
agenda for consideration with a recommendation for passage under second 
reading suspension of rules. 

 
b) R2012-0115:  A Resolution authorizing an agreement with Mayfield 

Village for participation in the Cuyahoga County Benefits 
Regionalization Program for the period 6/12/2012 - 12/31/2014; 
authorizing the County Executive to execute the agreement and all 
other documents consistent with this Resolution; and declaring the 
necessity that this Resolution become immediately effective. 
 

Ms. Elise Hara, Director of Human Resources addressed the Committee regarding 
Resolution No. R2012-0115. Discussion ensued.  

 
Committee members and Councilmembers asked questions of Ms. Hara pertaining 
to the item, which she answered accordingly. 

 
On a motion by Ms. Conwell with a second by Mr. Rogers, Resolution No. R2012-
0115 was considered and approved by unanimous vote to be referred to the full 
Council agenda for consideration with a recommendation for passage under 
second reading suspension of rules. 

 
c) R2012-0127:  A Resolution authorizing an agreement with Village of 

Glenwillow for participation in the Cuyahoga County Benefits 
Regionalization Program for the period 7/1/2012 - 12/31/2014; 
authorizing the County Executive to execute the agreement and all 
other documents consistent with this Resolution; and declaring the 
necessity that this Resolution become immediately effective. 
 

Ms. Hara addressed the Committee regarding Resolution No. R2012-0127. 
Discussion ensued.  

 
Committee members and Councilmembers asked questions of Ms. Hara pertaining 
to the item, which she answered accordingly. 
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On a motion by Ms. Conwell with a second by Mr. Rogers, Resolution No. R2012-
0127 was considered and approved by unanimous vote to be referred to the full 
Council agenda for consideration with a recommendation for passage under 
second reading suspension of rules. 

 
d) R2012-0128:  A Resolution amending Resolution No. R2011-0277 dated 

9/27/2011, which made awards on RQ20292 to various providers for 
group healthcare benefits for County employees and their eligible 
dependents, including medical and pharmacy benefit management 
services with Kaiser Foundation Health Plan of Ohio to change the 
amount from $26,113,651.00 to $8,191,200.00, to change the time 
period from 1/1/2012 - 12/31/2014 to 1/1/2012 - 12/31/2012 and to 
change the terms effective 5/1/2012; authorizing the County Executive 
to execute the amendment and all other documents consistent with this 
Resolution; and declaring the necessity that this Resolution become 
immediately effective. 
 

Ms. Hara and Mr. Dan Ricci, Human Resource Program Officer, addressed the 
Committee regarding Resolution No. R2012-0128. Discussion ensued.  

 
Committee members and Councilmembers asked questions of Ms. Hara and Mr. 
Ricci pertaining to the item, which they answered accordingly. 

 
On a motion by Ms. Conwell with a second by Mr. Rogers, Resolution No. R2012-
0128 was considered and approved by unanimous vote to be referred to the full 
Council agenda for consideration with a recommendation for passage under 
second reading suspension of rules. 

 
e) O2012-0005:  An Ordinance prohibiting inquiries about or consideration 

of criminal convictions of applicants for Cuyahoga County employment 
positions until the applicant has been offered conditional employment; 
establishing the criterion under which criminal records may be 
considered, and establishing exceptions. 

 
A proposed substitute to Ordinance No. O2012-0005 was introduced on the floor.  
Discussion ensued. 
 
A motion was then made by Ms. Conwell, seconded by Mr. Rogers and approved 
by unanimous vote to accept proposed substitute Ordinance No. O2012-0005. 
 
Ms. Hara, Sr. Joanne Gross, Senior Policy Advisor, and Mr. Norberto Colon, Deputy 
Chief of Staff for Justice, addressed the Committee regarding Ordinance No. 
O2012-0005.  Discussion ensued. 
  
Committee members and Councilmembers asked questions of Ms. Hara and Sr. 
Gross and Mr. Colon pertaining to the item, which they answered accordingly. 
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On a motion by Ms. Conwell with a second by Mr. Rogers, Ordinance No. O2012-
0005 was considered and approved by unanimous vote to be referred to the full 
Council agenda for consideration for second reading and to the Human Resources 
Commission, as substituted. 
 

f) O2012-0014:  An Ordinance adopting an Equity Plan for Cuyahoga  
County. 
 

Mr. Miller introduced an amendment on the floor. 
 
A motion was then made by Mr. Rogers, seconded by Ms. Conwell and approved 
by unanimous vote to insert the following introduction into the Equity Plan 
attachment to Ordinance No. O2012-0014: 
 
“This Cuyahoga County Equity Plan includes two main parts.  Sections 1-3 are an 
aspirational statement, setting forth our vision as to what a successful equity 
program for our county would consist of and how it would be achieved.  Sections 4-
6 provide for the implementation of specific actions to help achieve the goals set 
forth in the prior sections.” 
 
Committee members, Councilmembers and Mr. Makhlouf engaged in dialogue 
regarding Ordinance No. O2012-0014.  Discussion ensued. 
 
A motion was made by Ms. Conwell, seconded by Mr. Rogers and approved by 
unanimous vote to amend the Equity Plan attachment as follows: 
 
In the Purpose section, the second sentence was deleted and replaced with 
“county’s objective is to remove barriers and enable all citizens in our community 
to have equal opportunities to fulfill their potential”. 
 
In the Definition of Equity section, “including” was inserted after orientation and 
before gender in the first sentence. 
 
In the Health and Human Services section, in the second sentence, “ensure” was 
deleted and “working towards ensuring” was inserted; the period after need was 
deleted and a comma was inserted; “promote” was deleted and “promoting” was 
inserted; a semicolon was inserted after citizens and “and” was inserted before 
supporting; and “those” was deleted.      
  
In the Public Works and Infrastructure section, “will” was deleted and “plans to” 
was inserted.   
 
In the Public Safety and Justice Services section, in the second sentence, “all” was 
deleted.   
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In the Education section, in the second sentence, “support” was deleted and 
“encourage” was inserted.   
 
In the Workforce Development section, “for our residents” was inserted after 
participation.   
 
In the Composition section under Cuyahoga County Equity Commission, “,or their 
respective designees.” was inserted after Justice Services.   
 
In the Composition section under Citizens’ Advisory Council on Equity, “At least 
one member shall represent each of the following communities:  faith-based, 
labor, African American, Hispanic or Latino, and LGBT” was deleted and “The 
Citizen’s Advisory Council on Equity shall be comprised of members of the 
community representing the diversity of the citizens of the county.”, was inserted 
in the second sentence. 
 
On a motion by Ms. Conwell with a second by Mr. Rogers, Ordinance No. O2012-
0014 was considered and approved by unanimous vote to be referred to the full 
Council agenda for consideration for second reading. 

 
6. MISCELLANEOUS BUSINESS 

 
There was no miscellaneous business. 

 
7. OTHER PUBLIC COMMENT  

 
No public comments were given. 

 
8. ADJOURNMENT   

 
With no further business to discuss, the meeting was adjourned by Chairwoman 
Conwell at 1:08 p.m., without objection. 



COUNTY COUNCIL OF CUYAHOGA COUNTY, OHIO 
 

MOTION NO. M2012-0022 
 

Sponsored by:  Council President Connally 
 
 
A Motion confirming the County Executive’s appointment of Jennifer Scofield to 
serve on the Cuyahoga County Natural Resource Assistance Council, and 
declaring the necessity that this Motion become immediately effective. 
 
 WHEREAS, Ohio Revised Code Section 164.21 establishes the Cuyahoga 
County Natural Resource Assistance Council; and, 
 
 WHEREAS, the Cuyahoga County Natural Resource Assistance Council 
oversees the implementation of the Clean Ohio Conservation Program in Cuyahoga 
County by evaluating, ranking and prioritizing projects submitted by eligible County 
entities; and,  
  
 WHEREAS, pursuant to Ohio Revised Code Section 164.21, the Cuyahoga 
County Natural Resource Assistance Council shall consist of eleven (11) appointed 
members; and,  
 
 WHEREAS, members of the Cuyahoga County Natural Resource Assistance 
Council shall be appointed to serve a three (3) year term; and, 
 
 WHEREAS, the individual appointed will be appointed to fill a vacancy and 
shall have a term commencing immediately upon signature of this Motion; and, 
 
 WHEREAS, the Cuyahoga County Charter Section 6.04, entitled Special 
Boards and Commissions, states that “[w]hen general law or any agreement with 
another public agency or court order provides for appointment of members of a 
special board or commission or other agency by the board of county commissioners, 
such appointment shall be made by the County Executive, subject to confirmation by 
the Council;” and, 
 
  WHEREAS, the County Executive has nominated Jennifer Scofield, to serve on 
the Cuyahoga County Natural Resource Assistance Council; and, 
 
 WHEREAS, this Council by a vote of at least eight (8) members determines that 
it is necessary that this Motion become immediately effective in order that Charter 
requirements can be complied with and critical services provided by Cuyahoga 
County can continue, and to provide for the usual, daily operation of a County Board. 
 



NOW, THEREFORE, BE IT APPROVED BY THE COUNTY COUNCIL OF 
CUYAHOGA COUNTY, OHIO: 

 SECTION 1.  The Council of Cuyahoga County hereby confirms the 
appointment of Jennifer Scofield, to serve on the Cuyahoga County Natural Resource 
Assistance Council to fill a vacancy, commencing immediately. 

 SECTION 2.   It is necessary that this Motion become immediately effective in 
order that critical services provided by Cuyahoga County can continue, and to 
continue the usual and daily operation of the County.  Provided that this Motion 
receives the affirmative vote of eight members of Council, this Motion shall become 
immediately effective. 

 SECTION 3.  It is found and determined that all formal actions of this Council 
concerning and relating to the passage of this Motion were passed in an open meeting 
of this Council, and that all deliberations of this Council and any of its committees 
that resulted in such formal action were in meetings open to the public, and in 
compliance with all legal requirements, including Section 121.22 of the Ohio Revised 
Code.   

On a motion by _______, seconded by _______, the foregoing Motion was duly 
approved. 
 
 
Yeas:  
 
Nays:  
      
             
      _________________________ __________ 
     County Council President  Date 
 
     _________________________    __________ 
     Deputy Clerk of Council  Date 
 
 
 
First Reading/Referred to Committee:  August 14, 2012 
Committee(s) Assigned:  Human Resources, Appointments & Equity 
 
Journal ________ 
_________, 2012 



COUNTY COUNCIL OF CUYAHOGA COUNTY, OHIO 
 

MOTION NO. M2012-0023 
 

Sponsored by:  Council President Connally 
 
 
A Motion confirming the County Executive’s appointment of Harry Graham, 
Ph.D to serve on the Cuyahoga Community College Board of Trustees, and 
declaring the necessity that this Motion become immediately effective. 
 
 WHEREAS, Ohio Revised Code Section 3354.05 requires that member of the 
board of trustees of a community college district be appointed by a county board of 
commissioners; and, 
 
 WHEREAS, the Cuyahoga Community College Board of Trustees in 
collaboration with the College President, are charged with fulfilling the goals set forth 
in the College Mission Statement; and,  
  
 WHEREAS, the Cuyahoga Community College Board of Trustees has nine (9) 
members and the members are appointed by Cuyahoga County and the Governor; 
and,  
 
 WHEREAS, members of the Cuyahoga Community College Board of Trustees 
shall be appointed to serve a five (5) year term; and, 
 
 WHEREAS, the individual appointed will be appointed to fill a vacancy and 
shall have a term commencing immediately upon signature of this Motion; and, 
 
 WHEREAS, the Cuyahoga County Charter Section 6.04, entitled Special 
Boards and Commissions, states that “[w]hen general law or any agreement with 
another public agency or court order provides for appointment of members of a 
special board or commission or other agency by the board of county commissioners, 
such appointment shall be made by the County Executive, subject to confirmation by 
the Council;” and, 
 
  WHEREAS, the County Executive has nominated Harry Graham, Ph.D, to 
serve on the Cuyahoga Community College Board of Trustees; and, 
 
 WHEREAS, this Council by a vote of at least eight (8) members determines that 
it is necessary that this Motion become immediately effective in order that Charter 
requirements can be complied with and critical services provided by Cuyahoga 
County can continue, and to provide for the usual, daily operation of a County Board. 
 



NOW, THEREFORE, BE IT APPROVED BY THE COUNTY COUNCIL OF 
CUYAHOGA COUNTY, OHIO: 

 SECTION 1.  The Council of Cuyahoga County hereby confirms the 
appointment of Harry Graham, Ph.D, to serve on the Cuyahoga Community College 
Board of Trustees to fill a vacancy, commencing immediately. 

 SECTION 2.   It is necessary that this Motion become immediately effective in 
order that critical services provided by Cuyahoga County can continue, and to 
continue the usual and daily operation of the County.  Provided that this Motion 
receives the affirmative vote of eight members of Council, this Motion shall become 
immediately effective. 

 SECTION 3.  It is found and determined that all formal actions of this Council 
concerning and relating to the passage of this Motion were passed in an open meeting 
of this Council, and that all deliberations of this Council and any of its committees 
that resulted in such formal action were in meetings open to the public, and in 
compliance with all legal requirements, including Section 121.22 of the Ohio Revised 
Code.   

On a motion by _______, seconded by _______, the foregoing Motion was duly 
approved. 
 
 
Yeas:  
 
Nays:  
      
             
      _________________________ __________ 
     County Council President  Date 
 
     _________________________    __________ 
     Deputy Clerk of Council  Date 
 
 
 
First Reading/Referred to Committee:  August 14, 2012 
Committee(s) Assigned:  Human Resources, Appointments & Equity 
 
Journal ________ 
_________, 2012 
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County Council of Cuyahoga County, Ohio 
 

Resolution No. R2012-0148 
 
Sponsored by:  County Executive 
FitzGerald/Office of Human 
Resources  

A Resolution authorizing an agreement with 
Village of Highland Hills for participation in the 
Cuyahoga County Benefits Regionalization 
Program for the period 7/1/2012 - 12/31/2013, and 
authorizing the County Executive to execute the 
agreement and all other documents consistent with 
this Resolution. 

WHEREAS, the County Executive/Office of Human Resources has recommended that 
the County enter into an agreement of cooperation with the Village of Highland Hills for 
participation in the Cuyahoga County Benefits Regionalization Program; and 

WHEREAS, the County’s Benefits Regionalization Program will allow smaller political 
entities to have access to the County’s Benefits program; and  

WHEREAS, the purpose of this project is to provide these smaller political entities rate 
stabilization, potential rate reductions and bargaining leverage for health benefits; and  

WHEREAS, funding for this project will come from the County’s Self-Insurance Fund. 

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF 
CUYAHOGA COUNTY, OHIO: 

SECTION 1.  That the County Executive is hereby authorized to enter into and execute 
an agreement of cooperation with the Village of Highland Hills for participation in the 
Cuyahoga County Benefits Regionalization Program.  

SECTION 2.  That the County Executive is authorized to execute all documents 
required in connection with said agreement. 

SECTION 3.  It is found and determined that all formal actions of this Council relating 
to the adoption of this Resolution were adopted in an open meeting of the Council, and that 
all deliberations of this Council and of any of its committees that resulted in such formal 
action were in meetings open to the public, in compliance with all legal requirements, 
including Section 121.22 of the Ohio Revised Code.  

 
On a motion by __________, seconded by__________, the foregoing Resolution was duly 
adopted. 
 
Yeas:  
 
Nays:   
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     _________________________ __________ 
     County Council President  Date 
 
 
     _________________________ __________ 
     County Executive   Date 
           
 
     _________________________ __________ 
     Deputy Clerk of Council   Date  

 
 
 
First Reading/Referred to Committee:  July 24, 2012 
Committee(s) Assigned:  Human Resources, Appointments & Equity 
 
 
Journal _______ 
_________, 2012 
 
 
 
 
 
 



 

County Council of Cuyahoga County, Ohio 
 

Ordinance No. O2012-0023 
 

Sponsored by:  County Executive 
FitzGerald on behalf of Human 
Resource Commission 

An Ordinance providing for adoption of 
various changes to the Cuyahoga County Non-
Bargaining Classification Plan, and declaring 
the necessity that this Ordinance become 
immediately effective. 

   
WHEREAS, Section 9.01 of the Charter of Cuyahoga County states that the 

County’s human resources policies and systems shall be established by ordinance and 
shall be administered in such a manner as will eliminate unnecessary expense and 
duplication of effort, while ensuring that persons will be employed in the public 
service without discrimination on the basis of race, color, religion, sex, national 
origin, sexual orientation, disability, age or ancestry; and, 

 
WHEREAS, Section 9.03 of the Charter of Cuyahoga County states that the 

Cuyahoga County Human Resource Commission shall administer a clear, countywide 
classification and salary administration system for technical, specialist, administrative 
and clerical functions with a limited number of broad pay ranges within each 
classification; and, 

 
WHEREAS, Section 2.10 of the Cuyahoga County Personnel Policies and 

Procedures Manual (Ordinances No. O2011-0015 and O2011-0028) states that the 
employment of all classified County employees is subject to the provisions of the 
Ohio Revised Code, the Ohio Administrative Code, the Cuyahoga County 
Administrative Rules and the Policies and Procedures Manual; and, 

 
WHEREAS, the Director of Human Resources submitted several proposed 

changes to the Cuyahoga County Non-Bargaining Classification Plan; and, 
 
WHEREAS, the Human Resource Commission held several public meetings on 

this matter and has undergone significant review, evaluation and modification of such 
submitted changes to the Cuyahoga County Non-Bargaining Classification Plan; and,  

 
WHEREAS, on July 5, 2012, the Human Resource Commission met for their 

final review of the classification changes (attached hereto as Exhibits A through JJ), 
and recommend to County Council the formal adoption and implementation of the 
attached changes; and, 

 
WHEREAS, on July 18, 2012, the Human Resource Commission met for their 

final review of the classification changes (attached hereto as Exhibits KK and LL), 
and recommend to County Council the formal adoption and implementation of the 
attached changes; and, 
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WHEREAS, it is necessary that this Ordinance become immediately effective in 
order that critical services provided by Cuyahoga County can continue and to provide 
for the usual, daily operation of a County department. 

NOW, THEREFORE, BE IT ENACTED BY THE COUNTY COUNCIL OF 
CUYAHOGA COUNTY, OHIO: 

SECTION 1. Council hereby adopts the following changes to the Cuyahoga 
County Non-Bargaining Classification Plan: 

 
New Classifications: 

 
Exhibit A: Class Title: Business Systems Analyst 

Number:  1053271 
Pay Grade: 11B 

 
Exhibit B: Class Title: Communications Analyst 1 

Number:  1053211 
Pay Grade: 8B 

 
Exhibit C: Class Title:  Communications Analyst 2 

Number:  1053212 
Pay Grade: 9B 

 
Exhibit D: Class Title: Communications Coordinator 2 

Number:  1053213 
Pay Grade: 11B 
 

Exhibit E: Class Title: Communications Infrastructure Administrator 
Number:  1053214 
Pay Grade: 19B 
 

Exhibit F: Class Title: Computer Operator 1 
Number:  1017111 
Pay Grade: 4B 
 

Exhibit G: Class Title: Developer 1  
Number:  1053221 
Pay Grade: 12B 
 

Exhibit H: Class Title: Developer 2 
Number:  1053222 
Pay Grade: 13B 
 

Exhibit I: Class Title: Developer 3 
Number:  1053223 
Pay Grade: 14B 
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Exhibit J: Class Title: Enterprise Services Manager 
Number:  1053261 
Pay Grade: 13B 
 

Exhibit K: Class Title: Enterprise Systems Specialist 
Number:  1053262 
Pay Grade: 13B 
 

Exhibit L: Class Title: Enterprise Technical Analyst 
Number:  1017121 
Pay Grade: 8B 
 

Exhibit M: Class Title: Field Engineer 
Number:  1017211 
Pay Grade: 5B 
 

Exhibit N: Class Title: Lead Computer Operator 
Number:  1017112 
Pay Grade: 6B 
 

Exhibit O: Class Title: Multi-Media Designer 2 
Number:  1053241 
Pay Grade: 10B 
 

Exhibit P: Class Title: Project Management Manager 
Number:  1053244 
Pay Grade: 15B 
 

Exhibit Q: Class Title: SAP ABAP Programmer 
Number:  1053251 
Pay Grade: 14B 
 

Exhibit R: Class Title: SAP Basis Administrator 
Number:  1053252 
Pay Grade: 15B 
 

Exhibit S: Class Title: Security and Research Manager 
Number:  1053282 
Pay Grade: 13B 
 

Exhibit T: Class Title: Support Services Manager 
Number:  1053272 
Pay Grade: 17B 
 

Exhibit U: Class Title: Videoconferencing Manager 
Number:  1053242 
Pay Grade: 11B 
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Exhibit V: Class Title: Voice-Video Communications Manager 
Number:  1053243 
Pay Grade: 14B 
 

Exhibit W: Class Title: WAN Analyst 2 
Number:  1053281 
Pay Grade: 9B 

 
Exhibit X: Class Title: Web Designer 1 

Number:  1053231 
Pay Grade: 8B 
 

Exhibit Y: Class Title: Web Designer 2 
Number:  1053232 
Pay Grade: 10B 
 

Exhibit Z: Class Title: Web Development & Applications Development  
Administrator 

Number:  1053247 
Pay Grade: 19B 
 

Exhibit AA: Class Title: Web Development and Applications Development 
                                               Manager 

Number:  1053246 
Pay Grade: 16B 
 

Exhibit BB: Class Title: Pharmacist - Corrections 
Number:  1059311 
Pay Grade: 19 
 

Exhibit CC: Class Title: Pharmacy Technician - Corrections 
Number:  1034111 
Pay Grade: 4 
 

Exhibit DD: Class Title: Physician - Corrections 
Number:  1059611 
Pay Grade: 26 
 

Exhibit EE: Class Title: Psychiatrist - Corrections 
Number:  1059811 
Pay Grade: 29 
 

Exhibit FF: Class Title: Psychologist - Corrections 
Number:  1059111 
Pay Grade: 14 
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Exhibit GG: Class Title: Dentist - Corrections 
Number:  1059411 
Pay Grade: 22 
 

Exhibit HH: Class Title: Nurse Practitioner - Corrections 
Number:  1059211 
Pay Grade: 16 
 

Exhibit II: Class Title: Obstetrician/Gynecologist - Corrections 
Number:  1059511 
Pay Grade: 26 
 

  Exhibit JJ: Class Title:  Orthopedist - Corrections 
    Number: 1059611 
    Pay Grade: 26 
 
  Exhibit KK: Class Title:  Staff Auditor 
    Number: 1055131 
    Pay Grade: 10 
 
  Exhibit LL: Class Title:  Veterinarian Technician 
    Number: 1022411 
    Pay Grade: 5 

 
 SECTION 2.   It is necessary that this Ordinance become immediately effective 
in order that critical services provided by Cuyahoga County can continue, and to 
continue the usual and daily operation of a County department.  Provided that this 
Ordinance receives the affirmative vote of eight members of Council, this Ordinance 
shall become immediately effective upon the signature of the County Executive. 
 

SECTION 3.  It is found and determined that all formal actions of this Council 
relating to the adoption of this Resolution were adopted in an open meeting of the 
Council, and that all deliberations of this Council and of any of its committees that 
resulted in such formal action were in meetings open to the public, in compliance 
with all legal requirements, including Section 121.22 of the Ohio Revised Code. 

On a motion by _______, seconded by _________, the foregoing Resolution was 
duly adopted. 

Yeas:    
 
Nays:    
   
 
    _________________________ __________ 
    County Council President  Date 
 
 



 

 6 

    _________________________ __________ 
    County Executive   Date 
           
 
 
    _________________________ __________ 
    Deputy Clerk of Council   Date  
 
 
 
First Reading/Referred to Committee:  August 14, 2012 
Committee(s) Assigned:  Human Resources, Appointments & Equity 
 
Journal _______ 
_________, 2012 

 











































































































































































































   

 Archer Company          Proposaed June 2012 

 

CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION 
 

Class Title: Staff Auditor Class Number: 1055131 

FLSA: Exempt Pay Grade: 10 

Dept: Internal Auditing 
 
Classification Function   
The purpose of this classification is to assist the Internal Audit Manager conduct preliminary financial 
and performance auditing of selected County departments.  
 
Distinguishing Characteristics 
This is a journey level classification with responsibility for performing technical activities in the Internal 
Auditing Department. This class works under direction from the Internal Audit Manager, and is 
responsible for performing timely and accurate financial and performance audits. The employee works 
within a framework of established regulations, policies, and procedures and is expected to use 
judgment in performing work.   
 
 
Essential Job Functions 

 
The following duties are normal for this classification.   These are not to be construed as 
exclusive or all-inclusive.   Other duties may be required and assigned. 
 

  25% +/- 10% 

• Conducts risk assessments to assess financial controls, operational efficiencies and compliance 
with applicable policies, procedures and regulations.  

               25% +/- 10% 

• Gathers financial and operational data for internal audits through a variety of accepted methods 
including interviews and observations.   

   25% +/- 10% 

• Conducts control, substantive and compliance audit testing of specified financial and operational 
areas using acceptable audit techniques including vouching and reconciliation.   

 
                15% +/- 10% 

• Drafts preliminary audit findings and recommendations based on testing results; submits findings 
and recommendations to Internal Audit Manager for review and comment.  

 
    10% +/- 5% 

• Manages audit segment budgets for identified audits; communicates results of internal audit with     
stakeholders; assists Internal Audit Manager plan audits in accordance with the annual audit plan 
and applicable auditing standards. 

 
 
Minimum Training and Experience Required to Perform Essential Job Functions 

 
Bachelor’s degree in accounting or a related field with two (2) years previous experience in accounting, 
auditing or a related field; or an equivalent combination of education, training, and experience. 
 
Additional Requirements 
 
No certificates or licenses required. 
 
 
 
 



Staff Auditor  1055131  
 

 Archer Company          Proposed June 2012  

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions 
 

Physical Requirements   
 
• Ability to operate a variety of automated office machines including computers and peripheral 

equipment.  
 
 
Supervisory Responsibilities 
 
• Ability to provide instruction to other employees. 
 
 
Mathematical Ability 
 
• Ability to add, subtracts, multiply, divide and calculate decimals and percentages; to use 

descriptive statistics. 
 
 
Language Ability & Interpersonal Communication  
 
• Requires the ability to perform mid-level data analysis including the ability to coordinate, strategize, 

systemize and correlate, using discretion in determining time, place and/or sequence of operations 
within an organizational framework. Requires the ability to implement decisions based on such data, 
and overseeing the execution of these decisions.  

 

• Ability to comprehend a variety of informational documents including FAMIS reports, trial reports, 
cash financial statements, grants, CAFR reports, vouchers, receipts, purchase orders, invoices 
and operational documents and reports. 
 

• Ability to comprehend a variety of reference books and manuals including the GAAFR, GAGAS, 
Auditor of State website, Ohio Revised Code (ORC), County Policy Handbook, Code of Federal 
Regulations, International Standards for the Professional Practice of Internal Auditing, program 
manuals and procedures. 

 
• Ability to prepare flowcharts, diagrams, process narratives, audit programs, spreadsheets, audit 

findings and recommendations and related documents using prescribed format and conforming to 
all rules of punctuation, grammar, diction and style.   

 
• Ability to record and deliver information, to explain procedures, to follow instructions.   
 
• Ability to develop and maintain effective working relationships with a variety of individuals within 

and outside the Department. 

 
• Ability to use and interpret accounting and auditing terminology and language.   
 
• Ability to communicate with staff, external auditors, and employees from outside agencies and 

departments and the general public.  
 
 
Environmental Adaptability 
 
• Work is typically performed in an office environment. 
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Cuyahoga County is an Equal Opportunity Employer.   In compliance with the Americans with Disabilities Act, 
the County will provide reasonable accommodations to qualified individuals with disabilities and encourages both 
prospective employees and incumbents to discuss potential accommodations with the employer.  
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION 
 

Class Title: Veterinarian Technician Class Number: 1022411 

FLSA: Non - Exempt Pay Grade: 5 

Dept: Public Works 
 
 
Classification Function   
The purpose of this classification is to assist higher-level Kennel staff with surgery, various medical 
procedures, vaccinations and medications.   
 
Distinguishing Characteristics 
This is a technical classification with responsibility for assisting supervisory and medical staff with 
various procedures at the Kennel.  This classification works under a framework of well-defined 
procedures and regulations.  Employees in this classification have specialized knowledge and 
experience related to animal shelter and basic veterinarian procedures.  Limited exercise of judgment 
is required on details of work and performing job duties.  
 
Essential Job Functions 

 
The following duties are normal for this classification.   These are not to be construed as 
exclusive or all-inclusive.   Other duties may be required and assigned. 
 
            30% +/- 10% 
• Assists with animal cage sterilization and cleaning, examination of impounded dogs, preparation 

and administration of dog vaccinations and determination of breed, age and temperament.  
 

 30% +/- 10% 

• Sterilizes surgery room and instruments; schedules surgeries; assists with surgical preparation for 
dogs, premedicate, induction agent, and intubate; provides technical assistance during 
veterinarian and medical procedures per established procedures; monitors vitals and anesthesia; 
monitors status of surgery recovery and isolation wards; prepares operational reports and logs.  

 
 25% +/- 10% 

• Prepares medications for dispensing; administers oral, topical and injectible medications; 
performs and prepares laboratory work. 

 
 15% +/- 5% 

• Lifts dogs for weighing, bathing and surgical procedures; maintains adoption medical information; 
maintains adequate inventory of necessary veterinarian equipment, supplies, vaccines and 
medications.  

 
 
Experience Required to Perform Essential Job Functions 

 
High school diploma or equivalent supplemented with technical training with two (2) years of related 
experience; or any combination of education and experience that provides equivalent knowledge, skills 
and abilities. 
 
 
Additional Requirements 
 
Must be a State of Ohio Registered Veterinarian Technician. 
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Minimum Physical and Mental Abilities Required to Perform Essential Job Functions 

 
Physical Requirements   
 
• Ability to operate a variety of medical and surgical tools such as anesthesia machine, microscope, 

autoclave, cautery, clippers, needles, syringes and other tools. 
 
• Ability to operate a variety of automated office machines including computers and peripheral 

equipment.  
 
 
Supervisory Responsibilities 
 
No supervisory responsibilities. 
 
 
Mathematical Ability 
 
• Ability to understand and apply addition, subtraction, multiplication, and division.  
 
 
Language Ability & Interpersonal Communication  
 

• Ability to perform basic level of data analysis including the ability to review, classify, categorize, 
prioritize and/or reference data, statutes and/or guidelines and/or group, rank, investigate and 
problem solve. Requires discretion in determining and referencing such to established standards to 
recognize interactive effects and relationships.  

 
• Ability to comprehend a variety of informational documents including applications, blood work, 

impound cards, intake records, treatment cards and medical records. 
 

• Ability to comprehend a variety of reference books and manuals including diagnostic reports, 
parasitological manual, shelter operations manual County policies and dog breed book.  

 
• Ability to prepare adoption policy forms, intake records, drug records, surgery appointments, 

rabies certificates and other job related documents using prescribed format and conforming to all 
rules of punctuation, grammar, diction and style.   

 
• Ability to record and deliver information, to explain procedures, to follow instructions.   
 
• Ability to develop and maintain effective working relationships with a variety of individuals within 

and outside the department. 

 
• Ability to use and interpret basic veterinary terminology and language. 
 
• Ability to communicate with supervisor, veterinarians, vendors, customers, co-workers, and the 

general public. 
 
Environmental Adaptability 
 
• Work is typically performed under exposure to strong odors, noise extremes, blood, bodily fluids, 

wetness, angry or rabid animals. 
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Cuyahoga County is an Equal Opportunity Employer.   In compliance with the Americans with Disabilities Act, 
the County will provide reasonable accommodations to qualified individuals with disabilities and encourages both 
prospective employees and incumbents to discuss potential accommodations with the employer.  



 

County Council of Cuyahoga County, Ohio 
 

Ordinance No. O2012-0024 
 

Sponsored by:  County Executive 
FitzGerald on behalf of Human 
Resource Commission 

An Ordinance providing for adoption of 
various changes to the Cuyahoga County Non-
Bargaining Salary Schedules; and declaring the 
necessity that this Ordinance become 
immediately effective. 

   
WHEREAS, Section 9.01 of the Charter of Cuyahoga County states that the 

County’s human resources policies and systems shall be established by ordinance and 
shall be administered in such a manner as will eliminate unnecessary expense and 
duplication of effort, while ensuring that persons will be employed in the public 
service without discrimination on the basis of race, color, religion, sex, national 
origin, sexual orientation, disability, age or ancestry; and, 

 
WHEREAS, Section 9.03 of the Charter of Cuyahoga County states that the 

Cuyahoga County Human Resource Commission shall administer a clear, countywide 
classification and salary administration system for technical, specialist, administrative 
and clerical functions with a limited number of broad pay ranges within each 
classification; and, 

 
WHEREAS, Section 2.10 of the Cuyahoga County Personnel Policies and 

Procedures Manual (Ordinances No. O2011-0015 and O2011-0028) states that the 
employment of all classified County employees is subject to the provisions of the 
Ohio Revised Code, the Ohio Administrative Code, the Cuyahoga County 
Administrative Rules and the Policies and Procedures Manual; and, 

 
WHEREAS, the Director of Human Resources submitted several proposed 

changes to the Cuyahoga County Non-Bargaining Salary Schedule to the Human 
Resource Commission; and, 

 
WHEREAS, the unique functions and labor market associated with the Sheriff’s 

Department Medical Unit, the Medical Examiner’s Office and the Information 
Services Center, necessitate the modification of the current non-bargaining Salary 
Schedule to include higher pay ranges (“Schedule A”); and, 

 
WHEREAS, the creation of a new Non-Bargaining Salary for all information 

technology positions is also required (“Schedule B”); and, 
 
WHEREAS, Schedule A includes all classified positions with the exception of 

information technology which will expand from 19 pay grades to 30 due to the 
creation of professional classifications such as Physician, Dentist, Forensic 
Pathologist and Psychiatrist; and, 
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WHEREAS, Schedule B is required because labor market conditions in the 
computer industry are restricting the County’s ability to maintain and recruit 
employees.  These same market conditions are still increasing pay ranges for 
computer-related classifications at a higher percentage rate than other County 
classifications; and, 

 
WHEREAS, the Human Resource Commission held several public meetings on 

this matter and has undergone significant review, evaluation and modification of such 
submitted changes to the Cuyahoga County Non-Bargaining Salary Schedules; and,  

 
WHEREAS, on July 5, 2012, the Human Resource Commission met for their 

final review of the salary schedules for non-bargaining employees (attached hereto as 
Non-Bargaining 2012 Salary Schedule A and Non-Bargaining 2012 Salary Schedule 
B), and recommend to County Council the formal adoption and implementation of the 
attached changes; and, 

 
WHEREAS, it is necessary that this Ordinance become immediately effective in 

order that critical services provided by Cuyahoga County can continue and to provide 
for the usual, daily operation of a County department. 

NOW, THEREFORE, BE IT ENACTED BY THE COUNTY COUNCIL OF 
CUYAHOGA COUNTY, OHIO: 

SECTION 1. Council hereby adopts the changes made to the Cuyahoga County 
Non-Bargaining 2012 Salary Schedule A and the new Non-Bargaining 2012 Salary 
Schedule B (attached hereto). 

 
 SECTION 2.   It is necessary that this Ordinance become immediately effective 
in order that critical services provided by Cuyahoga County can continue, and to 
continue the usual and daily operation of a County department.  Provided that this 
Ordinance receives the affirmative vote of eight members of Council, this Ordinance 
shall become immediately effective upon the signature of the County Executive. 
 

SECTION 3.  It is found and determined that all formal actions of this Council 
relating to the adoption of this Resolution were adopted in an open meeting of the 
Council, and that all deliberations of this Council and of any of its committees that 
resulted in such formal action were in meetings open to the public, in compliance 
with all legal requirements, including Section 121.22 of the Ohio Revised Code. 

 

On a motion by _______, seconded by _________, the foregoing Resolution was 
duly adopted. 

Yeas:    
 
Nays:    
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    _________________________ __________ 
    County Council President  Date 
 
 
    _________________________ __________ 
    County Executive   Date 
           
 
 
    _________________________ __________ 
    Deputy Clerk of Council   Date  
 
 
 
First Reading/Referred to Committee:  August 14, 2012 
Committee(s) Assigned:  Human Resources, Appointments & Equity 
 
Journal _______ 
_________, 2012 
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County Council of Cuyahoga County, Ohio 
 

Ordinance No. O2012-0025 
 

Sponsored by:  County Executive 
FitzGerald/Fiscal Officer/ 
Department of Human Resources  

An Ordinance amending Ordinance No. 
O2011-0028, which adopted the Cuyahoga 
County Human Resources Personnel Policies 
and Procedures Manual, to amend Section 
6.12 to mandate the use of direct deposit for 
paying employees’ compensation, effective 
8/14/2012; and declaring the necessity that 
this Ordinance becomes immediately 
effective. 

   
WHEREAS, the County Executive/Fiscal Office/Department of Human 

Resources on behalf of the Human Resource Commission has recommended to 
amend Ordinance No. O2011-0028, which adopted the Cuyahoga County Human 
Resources Personnel Policies and Procedures Manual, to amend Section 6.12 to 
mandate the use of direct deposit for paying employees’ compensation, effective 
8/14/2012; and, 

 
WHEREAS, Ohio Revised Code Section 124.15(B)(1) provides for mandatory 

direct deposit for the compensation of all employees hired on or after June 5, 2002: 
 
The compensation of any employee who is paid by warrant of the director of 

budget and management shall be paid by direct deposit. Each such employee shall 
provide to the appointing authority a written authorization for payment by direct 
deposit. The authorization shall include the designation of a financial institution 
equipped to accept direct deposits and the number of the account into which the 
deposit is to be made. The authorization shall remain in effect until withdrawn in 
writing by the employee or until dishonored by the financial institution. The director 
of administrative services shall provide by rule adopted under Chapter 119. of the 
Revised Code for the direct deposit in a financial institution of the compensation of 
an employee who fails to provide to the appointing authority a written authorization 
for payment by direct deposit; and, 

 
WHEREAS, Ohio Administrative Code Section 123:1-35-05 also mandates the 

use of direct deposit for certain employees; and, 
 
Whereas, in addition to the State, most public and private employers mandate the 

use of direct deposit for paying employee compensation; and, 
 
WHEREAS, the County has negotiated with its largest union, AFSCME 1746, to 

provide for mandatory direct deposit of employees’ compensation; and, 
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WHEREAS, Section 6.12 in its current format may be confusing to employees in 
making it appear that the use of direct deposit is not mandatory; and, 

 
WHEREAS, it is necessary to clarify Section 6.12 to make it make the use of 

direct deposit mandatory to comply with ORC 124.15(B)(1) and OAC 123:1-35-05 
and to standardize benefits with the County’s unionized employees who are now 
subject to mandatory direct deposit requirements; and, 

 
WHEREAS, it is necessary that this Ordinance become immediately effective in 

order that critical services provided by Cuyahoga County can continue and to provide 
for the usual, daily, operation of a County departments, offices, and agencies. 

NOW, THEREFORE, BE IT ENACTED BY THE COUNTY COUNCIL OF 
CUYAHOGA COUNTY, OHIO: 

SECTION 1.  Ordinance No. O2011-0028, adopting the Cuyahoga County 
Human Resources Personnel Policies and Procedures Manual, is hereby amended to 
modify Section 6.12 to read as follows: 

 Direct Deposit Program:  Effective 8/14/2012, in lieu of paper paychecks, the 
County shall electronically transfer net pay into an employee’s checking or savings 
account at the financial institution of the employee’s choice.  Employees shall contact 
the Payroll Division at (216) 443-7380 for more information to complete a Direct 
Deposit Authorization Form on the County’s electronic system (currently MyHR) and 
submit it to the Payroll Division. 

SECTION 2.  It is hereby found and determined necessary for this Ordinance to 
become immediately effective, for the reason that this Ordinance provides for the 
usual daily and necessary operations of Cuyahoga County government in accordance 
with the requirements of the Cuyahoga County Charter; therefore, this Ordinance, 
provided it receives the affirmative vote of at least eight members of County Council, 
shall become effective immediately; otherwise it shall be in full force and effect from 
and immediately after the earliest time permitted by law. 

 
SECTION 3.  It is found and determined that all formal actions of this Council 

relating to the adoption of this Ordinance were adopted in an open meeting of the 
Council, and that all deliberations of this Council and of any of its committees that 
resulted in such formal action were in meetings open to the public, in compliance 
with all legal requirements, including Section 121.22 of the Ohio Revised Code. 

 
 
On a motion by __________, seconded by__________, the foregoing Ordinance was 
duly enacted. 

Yeas:  

Nays:  
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     _________________________ __________ 
     County Council President  Date 
 
     _________________________ __________ 
     County Executive   Date 
           
     _________________________ __________ 
     Deputy Clerk of Council   Date  
 
 
First Reading/Referred to Committee:  August 14, 2012 
Committee(s) Assigned:  Human Resources, Appointments & Equity 
 
Journal _________ 
___________, 2012 
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