AGENDA
CUYAHOGA COUNTY COUNCIL REGULAR MEETING
TUESDAY, APRIL 10, 2018
CUYAHOGA COUNTY ADMINISTRATIVE HEADQUARTERS
C. ELLEN CONNALLY COUNCIL CHAMBERS — 4™ FLOOR
5:00 PM

CALL TO ORDER
ROLL CALL
PLEDGE OF ALLEGIANCE
SILENT MEDITATION
PUBLIC COMMENT RELATED TO AGENDA
APPROVAL OF MINUTES

a) March 27,2018 Regular Meeting (See Page 13)
ANNOUNCEMENTS FROM THE COUNCIL PRESIDENT
MESSAGES FROM THE COUNTY EXECUTIVE
LEGISLATION INTRODUCED BY COUNCIL

a) CONSIDERATION OF A RESOLUTION OF COUNCIL FOR FIRST READING
ADOPTION UNDER SUSPENSION OF RULES

1) R2018-0078: A Resolution amending Rules 6A, 8B and 17C of

the Cuyahoga County Rules of Council, and declaring the
necessity that this Resolution become immediately effective.(See Page 31)
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Sponsors: Councilmembers Brady, Gallagher, Simon and
Conwell

b) CONSIDERATION OF A RESOLUTION OF COUNCIL FOR FIRST READING
AND REFERRAL TO COMMITTEE

1) R2018-0079: A Resolution adopting various changes to the
Cuyahoga County Non-bargaining Classification Plan, and
declaring the necessity that this Resolution become
immediately effective. (See Page 70)

Sponsors: Councilmember Brown on behalf of Cuyahoga
County Personnel Review Commission

c) COMMITTEE REPORT AND CONSIDERATION OF A RESOLUTION OF
COUNCIL FOR SECOND READING ADOPTION UNDER SUSPENSION OF
RULES

1) R2018-0067: A Resolution amending Resolution No. R2016-
0218 dated 12/13/2016, which authorized an Economic
Development Fund Redevelopment and Modernization Loan
to Detroit Shoreway Community Development Organization
for the benefit of a project located at 11801 - 11825 Lorain
Avenue in the City of Cleveland, by extending the Resolution
sunset; and declaring the necessity that this Resolution
become immediately effective. (See Page 139)

Sponsor: Council President Brady

Committee Assignment and Chair: Community Development
—Jones

d) CONSIDERATION OF AN ORDINANCE OF COUNCIL FOR THIRD
READING ADOPTION

1) 02018-0004: An Ordinance amending Sections 303.02, 303.03
and 303.05 of the Cuyahoga County Code to update the Civil
Service Code of Cuyahoga County; and declaring the necessity
that this Ordinance become immediately effective. (See Page 142)

Sponsors: Councilmember Brown on behalf of Cuyahoga
County Personnel Review Commission
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10. LEGISLATION INTRODUCED BY EXECUTIVE

a) CONSIDERATION OF A RESOLUTION FOR FIRST READING ADOPTION
UNDER SUSPENSION OF RULES

1)

R2018-0080: A Resolution approving a Collective Bargaining
Agreement between Cuyahoga County and American
Federation of State, County and Municipal Employees, Ohio
Council 8, Local 2927, AFL-CIO, representing approximately 30
employees in various classifications in Inmate Services at the
Sheriff’s Department for the period 1/1/2018 - 12/31/2020;
directing that funds necessary to implement the Collective
Bargaining Agreement be budgeted and appropriated;
authorizing the County Executive to execute the agreement
and all other documents consistent with this Resolution; and
declaring the necessity that this Resolution become
immediately effective. (See Page 155)

Sponsor: County Executive Budish/County Sheriff and
Department of Law

b) CONSIDERATION OF RESOLUTIONS FOR FIRST READING AND
REFERRAL TO COMMITTEE

1)

2)

R2018-0081: A Resolution authorizing a Lease-Purchase
Agreement with Riverbed West, LLC in the amount of $25.00
for lease of County-owned property located along the Detroit-
Superior Bridge on West 25% Street in the City of Cleveland,
Permanent Parcel Nos. 003-21-001 and 003-20-004, for the
Irishtown Bend Project for the period 5/1/2018 - 4/30/2043;
authorizing the County Executive to execute the agreement
and all other documents consistent with this Resolution; and
declaring the necessity that this Resolution become
immediately effective. (See Page 158)

Sponsor: County Executive Budish/Department of Public
Works

R2018-0082: A Resolution authorizing an amendment to
Contract No. CE0800729-01 with Premier Investment Co., LLC
for lease of approximately 128 parking spaces located at 4209,
4213 and 4415 Euclid Avenue, Cleveland, for use by the
Division of Children and Family Services for the period
5/1/2008 - 4/30/2018 to extend the time period to 4/30/2023
and for additional funds in the amount not-to-exceed
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3)

4)

5)

$415,644.00; authorizing the County Executive to execute the
amendment and all other documents consistent with this
Resolution; and declaring the necessity that this Resolution
become immediately effective. (See Page 162)

Sponsor: County Executive Budish/Department of Public
Works

R2018-0083: A Resolution authorizing an amendment to

Contract No. CE0800492-01 with Cleveland Commerce Center,
Inc. for lease of approximately 125 parking spaces located at
East 40%" Street and Perkins Avenue, Cleveland, for use by the
Division of Children and Family Services for the period
5/1/2008 - 4/30/2018 to extend the time period to 4/30/2023
and for additional funds in the amount not-to-exceed
$367,617.00; authorizing the County Executive to execute the
amendment and all other documents consistent with this
Resolution; and declaring the necessity that this Resolution
become immediately effective. (See Page 166)

Sponsor: County Executive Budish/Department of Public
Works

R2018-0084: A Resolution making an award on RQ42445 to a
supplier to be determined in the amount estimated not-to-
exceed $3,922,000.00 for electric power services for various
County buildings for the period 5/1/2018 - 4/30/2021;
authorizing the County Executive to execute the contract and
all other documents consistent with said award and this
Resolution; and declaring the necessity that this Resolution
become immediately effective: (See Page 173)

i) Dynegy Energy Services East, LLC; or
ii)  Interstate Gas Supply, Inc.

Sponsor: County Executive Budish/Department of Public
Works

R2018-0085: A Resolution authorizing an an amendment to
an agreement with Cuyahoga County District Board of Health
for acquisition and maintenance of a permanent facility for
the period 1/1/2004 - 12/31/2023 to change the scope and
the terms, effective 2/1/2018, to extend the time period to
12/31/2038 and for additional funds in the amount not-to-
exceed $4,789,750.00; authorizing the County Executive to

4
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6)

7)

execute the amendment and all other documents consistent
with this Resolution; and declaring the necessity that this
Resolution become immediately effective. (See Page 180)

Sponsor: County Executive Budish/Department of Public
Works

R2018-0086: A Resolution making awards on RQ39869 to

various providers, each in the amount not-to-exceed

$300,000.00, for general engineering services for the period
4/2/2018 - 4/21/2021; authorizing the County Executive to
execute the contracts and all other documents consistent with
said awards and this Resolution; and declaring the necessity

that this Resolution become immediately effective: (See Page 186)

i) Chagrin Valley Engineering, LTD
ii)  HNTB Ohio, Inc.

Sponsor: County Executive Budish/Department of Public
Works/Division of County Engineer

R2018-0087: A Resolution authorizing an amendment to

Contract No. CE0600807-02 with Maple Heights Commerce

Two, LLC for lease of space located at 21100 Southgate Park

Boulevard, Maple Heights, for the period 2/1/2007 -

1/31/2017 to extend the time period to 12/31/2022, to

change the terms, effective 2/1/2017, and for additional funds

in the amount not-to-exceed $394,263.10; authorizing the

County Executive to execute the amendment and all other

documents consistent with this Resolution; and declaring the

necessity that this Resolution become immediately effective. (See Page 191)

Sponsors: County Executive Budish/Department of Public
Works on behalf of Cuyahoga County Court of Common
Pleas/Juvenile Division/Probation Department

c) COMMITTEE REPORTS AND CONSIDERATION OF RESOLUTIONS FOR
SECOND READING

1)

R2018-0069: A Resolution confirming the County Executive’s
reappointment of The Honorable Bradley D. Sellers to serve
on the Cuyahoga County Planning Commission representing
the Chagrin/Southeast Region for an unexpired term ending
12/31/2020, and declaring the necessity that this Resolution
become immediately effective. (See Page 195)
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2)

Sponsors: County Executive Budish and Councilmember
Brown

Committee Assignment and Chair: Human Resources,
Appointments & Equity — Brown

R2018-0072: A Resolution making an award on RQ41694 to
United Survey, Inc. in the amount not-to-exceed
$2,955,017.00 for the 2018 Sewer Rehabilitation Program in
various County Sewer Districts for the period 4/30/2018 -
4/30/2020; authorizing the County Executive to execute the
contract and all other documents consistent with said award
and this Resolution; and declaring the necessity that this
Resolution become immediately effective. (See Page 197)

Sponsor: County Executive Budish/Department of Public
Works

Committee Assignment and Chair: Public Works, Procurement
& Contracting — Tuma

d) COMMITTEE REPORTS AND CONSIDERATION OF RESOLUTIONS FOR
SECOND READING ADOPTION UNDER SUSPENSION OF RULES

1)

R2018-0063: A Resolution making awards on RQ40883 to
various providers for community-based services to support at-
risk children and families in Cuyahoga County for the period
4/1/2018 - 3/31/2019; authorizing the County Executive to
execute the agreements and contracts and all other
documents consistent with said awards and this Resolution;
and declaring the necessity that this Resolution become
immediately effective: (See Page 199)

i) Catholic Charities Corporation in the amount not-
to-exceed $737,732.00.

ii)  Cuyahoga Metropolitan Housing Authority in the
amount not-to-exceed $375,000.00.

iii) East End Neighborhood House in the amount not-
to-exceed $445,009.00

iv)  City of Lakewood in the amount not-to-exceed
$431,379.83.

v)  Murtis Taylor Human Services System in the
amount not-to-exceed $1,000,000.00.
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2)

3)

vi)  Parma City School District in the amount not-to-
exceed $440,814.99.

vii) The Centers for Families and Children in the
amount not-to-exceed $425,000.00.

viii) University Settlement in the amount not-to-exceed
$380,000.00.

ix)  West Side Community House in the amount not-to-
exceed $450,000.00.

Sponsors: County Executive Budish/Department of Health and
Human Services/Division of Children and Family Services and
Councilmember Miller

Committee Assignment and Chair: Health, Human Services &
Aging — Conwell

R2018-0070: A Resolution confirming the County Executive’s
appointment of Scott Osiecki to serve on the Cuyahoga
County Community-Based Correctional Facility Governing
Board for an unexpired term ending 12/31/2018, and
declaring the necessity that this Resolution become
immediately effective. (See Page 202)

Sponsors: County Executive Budish and Councilmembers
Brown, Gallagher, Jones, Miller and Conwell

Committee Assignment and Chair: Human Resources,
Appointments & Equity — Brown

R2018-0071: A Resolution authorizing a revenue generating
ground lease agreement with PACE Aviation, Inc. in the
amount not-to-exceed $907,179.00 to facilitate private
construction of an airport hangar and related facilities and
improvements to be located at the Cuyahoga County Airport,
Curtiss Wright Parkway, Highland Heights, for the period
4/1/2018 - 3/31/2038; authorizing the County Executive to
execute the agreement and all other documents consistent
with this Resolution; and declaring the necessity that this
Resolution become immediately effective. (See Page 205)

Sponsor: County Executive Budish/Department of Public
Works

Committee Assignment and Chair: Public Works, Procurement
& Contracting — Tuma
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4)

5)

R2018-0073: A Resolution rescinding Resolution No. R2017-
0069 dated 4/25/2017, which declared that public
convenience and welfare requires resurfacing Coventry Road
from Cleveland Heights North Corporation Line to Shaker
Boulevard in the Cities of Cleveland Heights and Shaker
Heights and which found that special assessments will neither
be levied nor collected to pay for any part of the County’s
costs of said improvement; and declaring the necessity that
this Resolution become immediately effective. (See Page 208)

SponsorS: County Executive Budish/Department of Public
Works/Division of County Engineer and Councilmember
Houser

Committee Assignment and Chair: Public Works, Procurement
& Contracting — Tuma

R2018-0074: A Resolution declaring that public convenience
and welfare requires resurfacing of a road and parkway
located in the City of Cleveland Heights in connection with the
2018 Operations Resurfacing Program; total estimated project
cost $581,000.00; finding that special assessments will neither
be levied nor collected to pay for any part of the County’s
costs of said improvements; authorizing the County Executive
to enter into an agreement of cooperation with said
municipality in connection with said projects; and declaring
the necessity that this Resolution become immediately
effective: (See Page 211)

i) Warrensville Center Road from Mayfield Road to
Noble Road.

ii)  Cedar Glen Parkway from Euclid Heights Boulevard
to the Cleveland Heights West Corporation Line.

Sponsors: County Executive Budish/Department of Public
Works/Division of County Engineer and Councilmember

Houser

Committee Assignment and Chair: Public Works, Procurement
& Contracting — Tuma
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6)

7)

8)

R2018-0075: A Resolution amending the Cuyahoga County
Travel Policy, by updating the language and policies to
conform with the current form of government; and declaring
the necessity that this Resolution become immediately
effective. (See Page 214; See Proposed Substitute Page 255)

Sponsor: County Executive Budish/Fiscal Officer

Committee Assignment and Chair: Human Resources,
Appointments & Equity — Brown

R2018-0076: A Resolution making an award on RQ41251 to
RSM US LLP in the amount not-to-exceed $515,000.00 for
third-party assurance assessment services for components of
the County’s Enterprise Resource Planning System for the
period 4/17/2018 - 12/31/2019; authorizing the County
Executive to execute the contract and all other documents
consistent with said award and this Resolution, and declaring
the necessity that this Resolution become immediately
effective. (See Page 296)

Sponsor: County Executive Budish/Department of
Information Technology

Committee Assignment and Chair: Finance & Budgeting —
Miller

R2018-0077: A Resolution authorizing an amendment to

Master Contract No. CE1700026 with various providers for
residential treatment services for the period 2/1/2017 -
1/31/2019 to change the scope of services, effective
2/1/2018, and for additional funds in the amount not-to-
exceed $3,755,000.00; authorizing the County Executive to
execute the amendment and all other documents consistent
with this Resolution; and declaring the necessity that this
Resolution become immediately effective: (See Page 298)

i) Applewood Centers, Inc.

ii)  Bellfaire Jewish Children’s Bureau

iii)  Community Specialists Corporation dba The
Academy

iv)  Cornell Abraxas Group, Inc.

v)  George Junior Republic in Pennsylvania

vi)  The Glen Mills Schools
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vii) Keystone Richland Center, LLC dba Foundations for
Living

viii) Lakeside for Children dba Lakeside Academy

ix)  Muskegon River Youth Home, Inc.

x)  New Directions, Inc.

xi) OhioGuidestone

xii)  Rite of Passage, Inc.

xiii) The Summit School, Inc. dba Summit Academy

xiv) The Village Network

xv) The Cleveland Christian Home, Inc.

xvi) Safehouse Ministries dba Safehouse Residential
Services Division

xvii) Star Commonwealth dba Starr Albion Prep

Sponsors: County Executive Budish on behalf of Cuyahoga
County Common Pleas Court/Juvenile Division

Committee Assignment and Chair: Public Safety & Justice
Affairs — Gallagher

e) CONSIDERATION OF RESOLUTIONS FOR THIRD READING ADOPTION

1) R2018-0056: A Resolution authorizing an agreement with
State of Ohio, Office of the Auditor in the amount not-to-
exceed $533,000.00 for an annual audit for Calendar Year
2017 for the period 1/1/2018 - 12/31/2018; authorizing the
County Executive to execute the agreement and all other
documents consistent with this Resolution; and declaring the
necessity that this Resolution become immediately effective.(See Page 301)

Sponsor: County Executive Budish/Fiscal Officer

2) R2018-0064: A Resolution making an award on RQ40102 to
Young Women'’s Christian Association of Greater Cleveland in
the amount not-to-exceed $1,936,749.00 for operation and
case management services for the Norma Herr Women'’s
Shelter, located at 2227 Payne Avenue, Cleveland, for the
period 5/1/2018 - 12/31/2018; authorizing the County
Executive to execute the contract and all other documents
consistent with said award and this Resolution; and declaring
the necessity that this Resolution become immediately
effective. (See Page 303)

10
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11.

12.

13.

14.

Sponsor: County Executive Budish/Department of Health and
Human Services/Division of Community Initiatives/Office of
Homeless Services

f) COMMITTEE REPORTS AND CONSIDERATION OF ORDINANCES FOR
SECOND READING

1)

2)

02018-0002: An Ordinance enacting Title 13, Chapter 1301 of
the Cuyahoga County Code to establish the Cuyahoga County
Consumer Protection Code; amending Section 202.16(A)(7) of
the Cuyahoga County Code to clarify the duties and
responsibilities of the Department of Consumer Affairs/
Division of Consumer Protection. (See Page 306)

Sponsors: County Executive Budish/Department of Consumer
Affairs and Councilmembers Simon, Brown, Jones, Miller and
Brady

Committee Assignment and Chair: Education, Environment &
Sustainability — Simon

02018-0003: An Ordinance enacting Title 13, Chapter 1302 of
the Cuyahoga County Code to establish the Cuyahoga County
Weights and Measures Code. (See Page 317)

Sponsors: County Executive Budish/Department of Consumer
Affairs and Councilmembers Simon, Brown, Jones, Miller and
Brady

Committee Assignment and Chair: Education, Environment &
Sustainability — Simon

MISCELLANEOUS COMMITTEE REPORTS

MISCELLANEOUS BUSINESS

PUBLIC COMMENT UNRELATED TO AGENDA

ADJOURNMENT

11
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NEXT MEETINGS

COMMITTEE OF THE WHOLE TUESDAY, APRIL 24, 2018
TBD / COUNCIL CHAMBERS

REGULAR MEETING: TUESDAY, APRIL 24, 2018
5:00 PM / COUNCIL CHAMBERS

COUNCIL WORK SESSION: THURSDAY, APRIL 26, 2018
10:00 AM / COUNCIL CHAMBERS

*Complimentary parking for the public is available in the attached garage at 900
Prospect. A skywalk extends from the garage to provide additional entry to the Council
Chambers from the 5% floor parking level of the garage. Please see the Clerk to obtain
a complimentary parking pass.

**Council Chambers is equipped with a hearing assistance system. If needed, please
see the Clerk to obtain a receiver.

12
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MINUTES
CUYAHOGA COUNTY COUNCIL REGULAR MEETING
TUESDAY, MARCH 27, 2018
CUYAHOGA COUNTY ADMINISTRATIVE HEADQUARTERS
C. ELLEN CONNALLY COUNCIL CHAMBERS — 4™ FLOOR
5:00 PM

1. CALLTO ORDER

Council President Brady called the meeting to order at 5:02 p.m.

2. ROLL CALL

Council President Brady asked Clerk Schmotzer to call the roll. Councilmembers
Baker, Miller, Tuma, Gallagher, Schron, Conwell, Jones, Brown, Houser, Simon and
Brady were in attendance and a quorum was determined.

3. PLEDGE OF ALLEGIANCE

The Pledge of Allegiance was recited.

4.  SILENT MEDITATION

There was no moment of silent meditation.

5. PUBLIC COMMENT RELATED TO AGENDA

The following citizens addressed Council regarding various agenda-related items and
concerns:

a) Reverend Pamela Pinkney Butts
b) Ms. Loh
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Ms. Donna Walker-Brown addressed Council regarding Resolution No. R2018-0054,
confirming the County Executive’s reappointment of various individuals to serve on
the Child Abuse and Child Neglect Regional Prevention Council.

6. APPROVAL OF MINUTES
a) March 13, 2018 Regular Meeting

A motion was made by Mr. Gallagher, seconded by Ms. Conwell and approved by
unanimous vote to approve the minutes of the March 13, 2018 Regular meeting.

7. ANNOUNCEMENTS FROM THE COUNCIL PRESIDENT
There were no announcements from the Council President.
8. MESSAGES FROM THE COUNTY EXECUTIVE

County Executive Budish reported that he has appointed a panel of child welfare
experts to review the recent case of four-year-old Aniya Day-Garrett. He extended
his sympathies and prayers to all who loved and cared for her and indicated that the
panel will make recommendations to prevent this tragedy from happening again.

9.  LEGISLATION INTRODUCED BY COUNCIL

a) CONSIDERATION OF A RESOLUTION OF COUNCIL FOR FIRST READING
AND REFERRAL TO COMMITTEE

1) R2018-0067: A Resolution amending Resolution No. R2016-
0218 dated 12/13/2016, which authorized an Economic
Development Fund Redevelopment and Modernization Loan
to Detroit Shoreway Community Development Organization
for the benefit of a project located at 11801 - 11825 Lorain
Avenue in the City of Cleveland, by extending the Resolution
sunset; and declaring the necessity that this Resolution
become immediately effective.

Sponsor: Council President Brady

Council President Brady referred Resolution No. R2018-0067 to the Community
Development Committee.

b) COMMITTEE REPORT AND CONSIDERATION OF A RESOLUTION OF
COUNCIL FOR SECOND READING ADOPTION UNDER SUSPENSION OF
RULES
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A motion was made by Mr. Gallagher, seconded by Ms. Brown and approved by
unanimous vote to suspend Rule 9D and to place on final passage Resolution No.
R2018-0052.

1) R2018-0052: A Resolution adopting various changes to the
Cuyahoga County Non-bargaining Classification Plan, and
declaring the necessity that this Resolution become
immediately effective.

Sponsors: Councilmember Brown on behalf of Cuyahoga
County Personnel Review Commission

Committee Assignment and Chair: Human Resources,
Appointments & Equity — Brown

On a motion by Ms. Brown with a second by Mr. Miller, Resolution No. R2018-0052
was considered and adopted by unanimous vote.

c) COMMITTEE REPORT AND CONSIDERATION OF AN ORDINANCE OF
COUNCIL FOR SECOND READING

1) 02018-0004: An Ordinance amending Sections 303.02, 303.03
and 303.05 of the Cuyahoga County Code to update the Civil
Service Code of Cuyahoga County; and declaring the necessity
that this Ordinance become immediately effective.

Sponsors: Councilmember Brown on behalf of Cuyahoga
County Personnel Review Commission

Committee Assignment and Chair: Human Resources,
Appointments & Equity — Brown

Clerk Schmotzer read Ordinance No. 02018-0004 into the record.

This item will move to the April 10, 2018 Council meeting agenda for consideration for
third reading adoption.

10. LEGISLATION INTRODUCED BY EXECUTIVE

a) CONSIDERATION OF A RESOLUTION FOR FIRST READING ADOPTION
UNDER SUSPENSION OF RULES

A motion was made by Mr. Gallagher, seconded by Ms. Brown and approved by

unanimous vote to suspend Rules 9D and 12A and to place on final passage Resolution
No. R2018-0068.
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1)

R2018-0068: A Resolution amending the 2018/2019 Biennial

Operating Budget for 2018 by providing for additional fiscal
appropriations from the General Fund and other funding
sources, for appropriation transfers between budget accounts
and for cash transfers between budgetary funds, in order to
meet the budgetary needs of various County departments,
offices and agencies; amending Resolution Nos. R2018-0021
dated 2/13/2018 and R2018-0041 dated 2/27/2018 to
reconcile appropriations for 2018; and declaring the necessity
that this Resolution become immediately effective.

Sponsor: County Executive Budish/Fiscal Officer/Office of
Budget and Management

Mr. Miller introduced a proposed substitute on the floor to Resolution No. R2018-
0068. Discussion ensued.

A motion was then made by Mr. Miller, seconded by Mr. Schron and approved by
unanimous vote to accept the proposed substitute.

On a motion by Mr. Miller with a second by Ms. Brown, Resolution No. R2018-0068
was considered and adopted by unanimous vote, as substituted.

b)  CONSIDERATION OF RESOLUTIONS FOR FIRST READING AND REFERRAL
TO COMMITTEE

1)

R2018-0069: A Resolution confirming the County Executive’s
reappointment of The Honorable Bradley D. Sellers to serve
on the Cuyahoga County Planning Commission representing
the Chagrin/Southeast Region for an unexpired term ending
12/31/2020, and declaring the necessity that this Resolution
become immediately effective.

Sponsor: County Executive Budish

Council President Brady referred Resolution No. R2018-0069 to the Human Resources,
Appointments & Equity Committee.

2)

R2018-0070: A Resolution confirming the County Executive’s
appointment of Scott Osiecki to serve on the Cuyahoga
County Community-Based Correctional Facility Governing
Board for an unexpired term ending 12/31/2018, and
declaring the necessity that this Resolution become
immediately effective.

4
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Sponsor: County Executive Budish

Council President Brady referred Resolution No. R2018-0070 to the Human Resources,
Appointments & Equity Committee.

3)

R2018-0071: A Resolution authorizing a revenue generating
ground lease agreement with PACE Aviation, Inc. in the
amount not-to-exceed $907,179.00 to facilitate private
construction of an airport hangar and related facilities and
improvements to be located at the Cuyahoga County Airport,
Curtiss Wright Parkway, Highland Heights, for the period
4/1/2018 - 3/31/2038; authorizing the County Executive to
execute the agreement and all other documents consistent
with this Resolution; and declaring the necessity that this
Resolution become immediately effective.

Sponsor: County Executive Budish/Department of Public
Works

Council President Brady referred Resolution No. R2018-0071 to the Public Works,
Procurement & Contracting Committee.

4)

R2018-0072: A Resolution making an award on RQ41694 to
United Survey, Inc. in the amount not-to-exceed
$2,955,017.00 for the 2018 Sewer Rehabilitation Program in
various County Sewer Districts for the period 4/30/2018 -
4/30/2020; authorizing the County Executive to execute the
contract and all other documents consistent with said award
and this Resolution; and declaring the necessity that this
Resolution become immediately effective.

Sponsor: County Executive Budish/Department of Public
Works

Council President Brady referred Resolution No. R2018-0072 to the Public Works,
Procurement & Contracting Committee.

5)

R2018-0073: A Resolution rescinding Resolution No. R2017-
0069 dated 4/25/2017, which declared that public
convenience and welfare requires resurfacing Coventry Road
from Cleveland Heights North Corporation Line to Shaker
Boulevard in the Cities of Cleveland Heights and Shaker
Heights and which found that special assessments will neither
be levied nor collected to pay for any part of the County’s
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costs of said improvement; and declaring the necessity that
this Resolution become immediately effective.

Sponsors: County Executive Budish/Department of Public
Works/Division of County Engineer and Councilmember
Houser

Council President Brady referred Resolution No. R2018-0073 to the Public Works,
Procurement & Contracting Committee.

6) R2018-0074: A Resolution declaring that public convenience
and welfare requires resurfacing of a road and parkway
located in the City of Cleveland Heights in connection with the
2018 Operations Resurfacing Program; total estimated project
cost $581,000.00; finding that special assessments will neither
be levied nor collected to pay for any part of the County’s
costs of said improvements; authorizing the County Executive
to enter into an agreement of cooperation with said
municipality in connection with said projects; and declaring
the necessity that this Resolution become immediately
effective:

i) Warrensville Center Road from Mayfield Road to
Noble Road.

ii)  Cedar Glen Parkway from Euclid Heights Boulevard
to the Cleveland Heights West Corporation Line.

Sponsors: County Executive Budish/Department of Public
Works/Division of County Engineer and Councilmember
Houser

Council President Brady referred Resolution No. R2018-0074 to the Public Works,
Procurement & Contracting Committee.

7)  R2018-0075: A Resolution amending the Cuyahoga County
Travel Policy, by updating the language and policies to
conform with the current form of government; and declaring
the necessity that this Resolution become immediately
effective.

Sponsor: County Executive Budish/Fiscal Officer

Council President Brady referred Resolution No. R2018-0075 to the Human Resources,
Appointments & Equity Committee.
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8)

R2018-0076: A Resolution making an award on RQ41251 to
RSM US LLP in the amount not-to-exceed $515,000.00 for
third-party assurance assessment services for components of
the County’s Enterprise Resource Planning System for the
period 4/17/2018 - 12/31/2019; authorizing the County
Executive to execute the contract and all other documents
consistent with said award and this Resolution, and declaring
the necessity that this Resolution become immediately
effective.

Sponsor: County Executive Budish/Department of
Information Technology

Council President Brady referred Resolution No. R2018-0076 to the Finance &

Budgeting Committee.

9)

R2018-0077: A Resolution authorizing an amendment to
Master Contract No. CE1700026 with various providers for
residential treatment services for the period 2/1/2017 -
1/31/2019 to change the scope of services, effective
2/1/2018, and for additional funds in the amount not-to-
exceed $3,755,000.00; authorizing the County Executive to
execute the amendment and all other documents consistent
with this Resolution; and declaring the necessity that this
Resolution become immediately effective:

i) Applewood Centers, Inc.

ii)  Bellfaire Jewish Children’s Bureau

iii)  Community Specialists Corporation dba The
Academy

iv)  Cornell Abraxas Group, Inc.

v)  George Junior Republic in Pennsylvania

vi)  The Glen Mills Schools

vii) Keystone Richland Center, LLC dba Foundations for
Living

viii) Lakeside for Children dba Lakeside Academy

ix)  Muskegon River Youth Home, Inc.

X) New Directions, Inc.

xi)  OhioGuidestone

xii) Rite of Passage, Inc.

xiii) The Summit School, Inc. dba Summit Academy

xiv) The Village Network

xv) The Cleveland Christian Home, Inc.

Page 19 of 326



xvi) Safehouse Ministries dba Safehouse Residential
Services Division
xvii) Star Commonwealth dba Starr Albion Prep

Sponsors: County Executive Budish on behalf of Cuyahoga
County Common Pleas Court/Juvenile Division

Council President Brady referred Resolution No. R2018-0077 to the Public Safety &
Justice Affairs Committee.

c) COMMITTEE REPORTS AND CONSIDERATION OF RESOLUTIONS FOR
SECOND READING

1) R2018-0056: A Resolution authorizing an agreement with
State of Ohio, Office of the Auditor in the amount not-to-
exceed $533,000.00 for an annual audit for Calendar Year
2017 for the period 1/1/2018 - 12/31/2018; authorizing the
County Executive to execute the agreement and all other
documents consistent with this Resolution; and declaring the
necessity that this Resolution become immediately effective.

Sponsor: County Executive Budish/Fiscal Officer

Committee Assignment and Chair: Finance & Budgeting —
Miller

Clerk Schmotzer read Resolution No. R2018-0056 into the record.

This item will move to the April 10, 2018 Council meeting agenda for consideration for
third reading adoption.

2) R2018-0060: A Resolution authorizing the County Executive
to accept dedication of land for Ethan Drive in Gates Village
Subdivision (Phase 1), located in Olmsted Township, as a
public street (60 feet total) with established setback lines,
rights-of-way and easements; authorizing the County
Executive to accept dedication of easements for construction,
maintenance and operation of public facilities and
appurtenances in Gates Village Subdivision (Phase 1) to public
use granted to the County of Cuyahoga and its corporate
successors; authorizing the County Executive to execute the
final Plat in connection with said dedications; and declaring
the necessity that this Resolution become immediately
effective.
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Sponsors: County Executive Budish on behalf of Cuyahoga
County Planning Commission

Committee Assignment and Chair: Public Works, Procurement
& Contracting — Tuma

Clerk Schmotzer read Resolution No. R2018-0060 into the record.

Pending subsequent approval by the Cuyahoga County Planning Commission, this item
will move to the April 10, 2018 or April 24, 2018 Council meeting agenda for
consideration for third reading adoption.

3) R2018-0064: A Resolution making an award on RQ40102 to
Young Women'’s Christian Association of Greater Cleveland in
the amount not-to-exceed $1,936,749.00 for operation and
case management services for the Norma Herr Women'’s
Shelter, located at 2227 Payne Avenue, Cleveland, for the
period 5/1/2018 - 12/31/2018; authorizing the County
Executive to execute the contract and all other documents
consistent with said award and this Resolution; and declaring
the necessity that this Resolution become immediately
effective.

Sponsor: County Executive Budish/Department of Health and
Human Services/Division of Community Initiatives/Office of
Homeless Services

Committee Assignment and Chair: Health, Human Services &
Aging — Conwell

Clerk Schmotzer read Resolution No. R2018-0064 into the record.

This item will move to the April 10, 2018 Council meeting agenda for consideration for
third reading adoption.

d) COMMITTEE REPORTS AND CONSIDERATION OF RESOLUTIONS FOR
SECOND READING ADOPTION UNDER SUSPENSION OF RULES

A motion was made by Mr. Gallagher, seconded by Ms. Brown and approved by
unanimous vote to suspend Rule 9D and to place on final passage Resolution Nos.
R2018-0054, R2018-0055, R2018-0057, R2018-0058, R2018-0059, R2018-0061,
R2018-0062, R2018-0065 and R2018-0066.

1) R2018-0054: A Resolution confirming the County Executive’s
reappointment of various individuals to serve on the Child

Page 21 of 326



Abuse and Child Neglect Regional Prevention Council of the
Ohio Children’s Trust Fund representing the Great Lakes
Region for various terms, and declaring the necessity that this
Resolution become immediately effective:

i) Councilmember Dale Miller for an unexpired term
ending 6/24/2019.

ii)  Robin Martin for an unexpired term ending
5/25/2018.

iii)  Robin Martin for the term 5/26/2018 - 5/25/2020.

Sponsor: County Executive Budish

Committee Assignment and Chair: Human Resources,
Appointments & Equity — Brown

On a motion by Ms. Brown with a second by Mr. Gallagher, Resolution No. R2018-
0054 was considered and adopted by majority vote, with Councilmember Miller
recusing himself from the vote.

2)

R2018-0055: A Resolution confirming the County Executive’s
appointment of Kenneth Surratt to serve on the Cuyahoga
County Tax Incentive Review Council for an unexpired term
ending 12/31/2018, and declaring the necessity that this
Resolution become immediately effective.

Sponsor: County Executive Budish

Committee Assignment and Chair: Human Resources,
Appointments & Equity — Brown

On a motion by Ms. Brown with a second by Mr. Miller, Resolution No. R2018-0055
was considered and adopted by unanimous vote.

3)

R2018-0057: A Resolution making an award on RQ41220 to
W.B. Mason Company, Inc. in the amount not-to-exceed
$1,075,000.00 for furnishing and delivering reprographic
paper to various County departments and agencies for the
period 5/1/2018 - 4/30/2021; authorizing the County
Executive to execute the contract and all other documents
consistent with said award and this Resolution; and declaring
the necessity that this Resolution become immediately
effective.

10
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Sponsor: County Executive Budish/Department of Public
Works

Committee Assignment and Chair: Public Works, Procurement
& Contracting — Tuma

On a motion by Mr. Tuma with a second by Mr. Schron, Resolution No. R2018-0057
was considered and adopted by unanimous vote.

4)

R2018-0058: A Resolution making an award on RQ41626 to
Global Outdoor Solutions LLC dba Fourtounis Group in the
amount not-to-exceed $1,033,235.00 for the Bridge Box Beam
Replacement Program - Part One in various municipalities;
authorizing the County Executive to execute the contract and
all other documents consistent with said award and this
Resolution; authorizing the County Engineer, on behalf of the
County Executive, to make an application for allocation from
County Motor Vehicle $7.50 License Tax Funds in said amount
to fund said contract; and declaring the necessity that this
Resolution become immediately effective:

i) Abbey Road Bridge No. 02.35 over Baldwin Creek in
the City of North Royalton.

ii)  Harris Road Bridge No. 01.61 over Chippewa Creek
in the City of Broadview Heights.

Sponsors: County Executive Budish/Department of Public
Works/Division of County Engineer and Councilmember
Gallagher

Committee Assignment and Chair: Public Works, Procurement
& Contracting — Tuma

On a motion by Mr. Tuma with a second by Mr. Schron, Resolution No. R2018-0058
was considered and adopted by unanimous vote.

5)

R2018-0059: A Resolution making an award on RQ41842 to
Terrace Construction Company, Inc. in the amount not-to-
exceed $1,792,814.14 for improvements to Future Amazon
Site Perimeter Roads including Warrensville Center Road,
Emery Road and Northfield Road in the Village of North
Randall; authorizing the County Executive to execute the
contract and all other documents consistent with said award
and this Resolution; authorizing the County Engineer, on

11
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behalf of the County Executive, to make an application for
allocation from County Motor Vehicle $7.50 License Tax Funds
in the amount not-to-exceed $300,000.00 to fund said
contract; and declaring the necessity that this Resolution
become immediately effective.

Sponsors: County Executive Budish/Department of Public
Works/Division of County Engineer and Councilmember
Brown

Committee Assignment and Chair: Public Works, Procurement
& Contracting — Tuma

On a motion by Mr. Tuma with a second by Ms. Brown, Resolution No. R2018-0059
was considered and adopted by unanimous vote.

6)

R2018-0061: A Resolution making an award on RQ41069 to
RELX Inc. dba LexisNexis, a division of RELX Inc., in the amount
not-to-exceed $657,664.80 for print and online legal research
services for various County departments and agencies for the
period 1/1/2018 - 12/31/2020; authorizing the County
Executive to execute the contract and all other documents
consistent with said award and this Resolution; and declaring
the necessity that this Resolution become immediately
effective.

Sponsor: County Executive Budish/Department of Law

Committee Assignment and Chair: Finance & Budgeting —
Miller

On a motion by Mr. Miller with a second by Mr. Brady, Resolution No. R2018-0061
was considered and adopted by unanimous vote.

7)

R2018-0062: A Resolution authorizing a sole source contract
with Integrated Precision Systems, Inc. in the amount not-to-
exceed $2,688,573.91 for maintenance and support of the
Enterprise Network Security System for the period 1/1/2018 -
12/31/2022; authorizing the County Executive to execute the
contract and all other documents consistent with this
Resolution; and declaring the necessity that this Resolution
become immediately effective.

Sponsor: County Executive Budish/County Sheriff

12
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Committee Assignment and Chair: Finance & Budgeting —
Miller

On a motion by Mr. Miller with a second by Ms. Conwell, Resolution No. R2018-0062
was considered and adopted by unanimous vote.

8)

R2018-0065: A Resolution authorizing Title IV-D Cooperative
Agreements with various providers, in the total amount not-
to-exceed $11,611,805.77, for child support services for the
period 1/1/2018 - 12/31/2018; authorizing the County
Executive to execute the agreements and all other documents
consistent with this Resolution; and declaring the necessity
that this Resolution become immediately effective:

i) Cuyahoga County Court of Common Pleas/Division
of Domestic Relations in the amount not-to-exceed
$3,978,478.29.

ii)  Cuyahoga County Court of Common Pleas/Division
of Juvenile Court in the amount not-to-exceed
$3,657,067.78.

iii)  Cuyahoga County Prosecuting Attorney’s Office in
the amount not-to-exceed $3,976,259.70.

Sponsor: County Executive Budish/Department of Health and
Human Services/Cuyahoga Job and Family Services

Committee Assignment and Chair: Health, Human Services &
Aging — Conwell

On a motion by Ms. Conwell with a second by Ms. Brown, Resolution No. R2018-
0065 was considered and adopted by unanimous vote.

9)

R2018-0066: A Resolution authorizing Title IV-D Cooperative
Agreements with various providers, in the total amount not-
to-exceed $107,825.73, for child support services for the
period 1/1/2018 - 12/31/2018; authorizing the County
Executive to execute the agreements and all other documents
consistent with this Resolution; and declaring the necessity
that this Resolution become immediately effective:

i) Cuyahoga County Treasurer’s Office in the amount
not-to-exceed $73,483.94.

13
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ii)  Cuyahoga County Court of Common Pleas/Division
of Juvenile Court/Cashiers Department in the
amount not-to-exceed $34,341.79.

Sponsor: County Executive Budish/Department of Health and
Human Services/Cuyahoga Job and Family Services

Committee Assignment and Chair: Health, Human Services &
Aging — Conwell

On a motion by Ms. Conwell with a second by Ms. Brown, Resolution No. R2018-
0066 was considered and adopted by unanimous vote.

e) CONSIDERATION OF A RESOLUTION FOR THIRD READING ADOPTION

1)

R2018-0045: A Resolution declaring that public convenience
and welfare requires resurfacing of various roads and a
boulevard located in various municipalities in connection with
the 2019 50/50 Resurfacing Program; finding that special
assessments will neither be levied nor collected to pay for any
part of the County’s costs of said improvements; authorizing
the County Executive to enter into an agreement of
cooperation with said municipalities in connection with said
projects; and declaring the necessity that this Resolution
become immediately effective:

i) Alexander Road from Walton Road to Northfield
Road in the Village of Walton Hills; total estimated
project cost $529,521.00.

ii)  Lindbergh Boulevard from Abbeyshire Drive to the
Berea East Corporation Line in the City of Berea;
total estimated project cost $340,926.00.

iii)  Mackenzie Road from Lorain Road to the North
Olmsted South Corporation Line in the City of
North Olmsted; total estimated project cost
$740,824.00.

iv)]  Dunham Road from Turney Road to the Maple
Heights South Corporation Line in the City of Maple
Heights; total estimated project cost $246,510.00.

14
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v)  East Mill Road from East Wallings Road to Lacey
Lane in the City of Broadview Heights; total
estimated project cost $565,679.00.

vi)  Sheldon Road from Eastland Road to Harrow Road
in the Cities of Brook Park and Middleburg Heights;
total estimated project cost $641,803.00.

vii) Edgerton Road from Bennett Road to Ridge Road in
the City of North Royalton; total estimated project
cost $630,827.00.

Sponsors: County Executive Budish/Department of Public
Works/Division of County Engineer and Councilmembers
Gallagher, Miller, Jones and Tuma

On a motion by Mr. Tuma with a second by Mr. Miller, Resolution No. R2018-0045
was considered and adopted by unanimous vote.

f) COMMITTEE REPORT AND CONSIDERATION OF A RESOLUTION FOR THIRD
READING ADOPTION

1)

R2018-0048: A Resolution authorizing an Economic
Development Fund Place-based/Mixed-use Loan in the
amount not-to-exceed $2,000,000.00 to Project 29 Partners,
LLC for the benefit of the Church and State Mixed-use Project,
located at 2850 Detroit Avenue in the City of Cleveland;
authorizing the County Executive and/or Director of
Development to execute all documents consistent with said
loan and this Resolution; and declaring the necessity that this
Resolution become immediately effective. [Pending
Committee Recommendation]

Sponsors: County Executive Budish/Department of
Development and Councilmember Conwell

Committee Assignment and Chair: Economic Development &
Planning — Schron

[Clerk’s Note: Resolution No. R2018-0048 was substituted during the Economic
Development & Planning Committee meeting prior to the Regular meeting in order
to change the terms of the loan and was subsequently recommended for
consideration for third reading adoption by the Committee.]

15
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On a motion by Mr. Brady with a second by Mr. Schron, Resolution No. R2018-0048
was considered and adopted by unanimous vote.

g) COMMITTEE REPORT AND CONSIDERATION OF AN ORDINANCE FOR
SECOND READING ADOPTION UNDER SUSPENSION OF RULES

A motion was made by Mr. Gallagher, seconded by Ms. Brown and approved by
unanimous vote to suspend Rule 9D and to place on final passage Ordinance No.
02018-0001.

1) 02018-0001: A Resolution providing for modifications to and
adoption of the Cuyahoga County Human Resources
Personnel Policies and Procedures Manual to be applicable to
all County employees, and declaring the necessity that this
Ordinance become immediately effective.

Sponsor: County Executive Budish/Department of Human
Resources

Committee Assignment and Chair: Human Resources,
Appointments & Equity — Brown

Councilmember Brown introduced an amendment on the floor to Section 3.05 of the
proposed Human Resources Personnel Policies and Procedures Manual entitled
“Reporting Harassment, Discrimination, or Retaliation”. Discussion ensued.

A motion was then made by Ms. Brown, seconded by Mr. Miller and approved by
unanimous vote to accept the proposed amendment.

Councilmember Baker introduced an amendment on the floor to Section 9.08 of the
proposed Human Resources Personnel Policies and Procedures Manual entitled

“Exempt Employees: Exchange/Straight Time”. Discussion ensued.

A motion was then made by Ms. Baker, seconded by Mr. Miller and approved by
unanimous vote to accept the proposed amendment.

Councilmember Schron introduced an amendment on the floor to Section 6.09 of
the proposed Human Resources Personnel Policies and Procedures Manual entitled

“Telecommuting”. Discussion ensued.

A motion was then made by Mr. Schron, seconded by Mr. Brady and approved by
unanimous vote to accept the proposed amendment.

Ms. Brown then introduced a proposed substitute on the floor to Ordinance No.
02018-0001. Discussion ensued.
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A motion was then made by Ms. Brown, seconded by Mr. Brady and approved by
unanimous vote to accept the proposed substitute.

On a motion by Ms. Brown with a second by Ms. Conwell, Ordinance No. 02018-
0001 was considered and adopted by unanimous vote, as substituted.

11. MISCELLANEOUS COMMITTEE REPORTS

Mr. Jones reported that the Community Development Committee will meet on
Monday, April 2, 2018 at 10:00 a.m.

Mr. Miller reported that the Finance & Budgeting Committee will meet on Monday,
April 2,2018 at 1:00 p.m.

Ms. Brown reported that the Human Resources, Appointments & Equity Committee
will meet on Tuesday, April 3, 2018 at 10:00 a.m.

Mr. Gallagher reported that the Public Safety & Justice Affairs Committee will meet
on Tuesday, April 3,2018 at 1:00 p.m.

Ms. Baker reported that the Council Operations, Intergovernmental Relations &
Public Transportation Committee will meet on Tuesday, April 3, 3018 at 3:00 p.m.

Mr. Tuma reported that the Public Works, Procurement & Contracting Committee
will meet on Wednesday, April 4, 2018 at 10:00 a.m.

Ms. Conwell reported that the Health, Human Services & Aging Committee will meet
on Wednesday, April 4, 2018 at 1:00 p.m.

Ms. Simon reported that the Education, Environment & Sustainability Committee
will meet on Wednesday, April 4, 2018 at 3:00 p.m.

12. MISCELLANEOUS BUSINESS
There was no miscellaneous business.
13. PUBLIC COMMENT UNRELATED TO AGENDA

Reverend Pamela Pinkney Butts addressed Council regarding various issues
concerning transportation, child fatalities and building security.

The following citizens addressed Council regarding various issues concerning child

protective services, child fatalities and/or the County’s Division of Children and
Family Services:

17
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c¢) Ms. Donna Walker-Brown
d) Ms. DeVinah Saunders Giles
e) Ms. Sierra Giles

f) Mr. Kareem Henton

g) Ms. Roz McAllister

h) Mr. Larry Ealy

i) Ms. Rhonda Hills

i) Ms. Lizzanya Medlock

k) Ms. Loh

14. ADJOURNMENT

With no further business to discuss, Council President Brady adjourned the meeting
at 6:21 p.m., without objection.
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0078

Sponsored by: Councilmembers A Resolution amending Rules 6A, 8B and

Brady, Gallagher, Simon and 17C of the Cuyahoga County Rules of

Conwsll Council, and declaring the necessity that this
Resolution become immediately effective.

WHEREAS, Article I11, Section 3.10(2) of the Cuyahoga County Charter provides
that County Council shall adopt its own rules; and

WHEREAS, County Council originally adopted its rules pursuant to Motion No.
M2011-0007 on April 26, 2011; and

WHEREAS, such rules have been subsequently amended by Motion Nos. M2011-
0017, M2012-0004, M2012-0030 and M2013-0021 and by Resolution Nos. R2014-
0229, R2015-0016 and R2018-0002; and

WHEREAS, it is necessary that this Resolution become immediately effectivein
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby amends Rule 6A: Order
of Business, Rule 8B: Respectful Presence and Rule 17C: Public Comment at Council
Meetings of the Cuyahoga County Rules of Council as incorporated in and attached
hereto as Exhibit A.

SECTION 2. Itisnecessary that this Resolution become immediately effective
for the usual daily operation of the County Council and the reasons set forth in the
preamble. Provided that this Resolution receives the affirmative vote of eight members
of Council, this Resolution shall take effect and be in force immediately upon its
passage. Otherwise, it shall take effect and be in force from and after the earliest period
allowed by law.

SECTION 3. Itisfound and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and any of its committees that
resulted in such formal action were in meetings open to the public, in compliance with
all legal requirements, including Section 121.22 of the Ohio Revised Code.
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On amotion by , seconded by , the foregoing Resolution was
duly adopted.

Y eas:

Nays:

County Council President Date

Clerk of Council Date

Journal CC040
April 10, 2018
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EXHIBIT A

Cuyahoga County
Rules of Council
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Articlel. Rules of the Cuyahoga County Council

Proposed to be adopted as the Permanent Rules of Cuyahoga County Council.

Articlell. Council Rules Adopted

The following "Rules of the Cuyahoga County Council” are hereby adopted for the
fair, orderly, open, and ethical conduct of business by the County Council. These
rules shall be posted on the County's website and shall be available as a public record.

Articlel!ll. Definitions

Section 1. "Adopted" or "adoption” means approval of legidation by Council after
three (3) or more readings or after dispensing with the requirement of three (3)
readings.

Section 2. "Adjourned session” means a meeting that has concluded, but prior to the
conclusion of the meeting the time and date for another meeting to continue the
business of the meeting has been set.

Section 3. "Agenda' means alist of al ordinances, resolutions, motions, and reports
to be considered by Council at a regular or special meeting that is prepared by the
Clerk of Council in written form prior to the meeting, or a similar list of matters to be
considered at a Council committee meeting.

Section 4. "Charter" means the Charter of Cuyahoga County, adopted by the electors
of Cuyahoga County at the general election on November 3, 2009, as amended.

Section 5. "Clerk" means the Clerk of Council.

Section 6. "County" means Cuyahoga County.

Section 7. "Enacted" or "enactment” means, with respect to legislation, adoption by
Council and approval by the Executive within ten (10) days after presentation by the
Clerk; or adoption by Council and the expiration of ten (10) days without approval or
veto by the Executive; or approval by the vote of at least eight (8) Members of
Council upon reconsideration after disapprova by the Executive as provided by the
Charter.

Section 8. "Executive" means the County Executive of Cuyahoga County as
provided in Article 2 of the Charter.

Section 9. "Executive Session” means a meeting of Council or a Committee of
Council not open to the public held according to ORC Section 121.22, as amended.
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Section 10. "Record of Council" means the permanent record, maintained by the
Clerk, of the agenda, minutes, reports, legislation adopted, and motions approved by
the County Council and its committees.

Section 11. "Legidation" means any ordinance or resolution submitted to the
Council for consideration. Legislation shall be designated as an "ordinance” if it isof a
general and permanent nature and as a "resolution” if it is of a temporary nature or
does not prescribe any permanent rules of conduct and/or expression of legidative
intent.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Section 12. "Matters' mean al legidation, parliamentary motions, agenda items, and
requests to address Council.

Section 13. "Meeting" means any prearranged discussion of public business by a
magjority of the Members of Council or by a mgjority of the Members of any Council
committee.

Section 14. "Member" means a Member of the County Council, as provided in
Article 3 of the Charter, unless the context clearly indicates otherwise.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Section 15. "Organizational Meeting" means the Regular Council Meeting which
occurs on the first business day of each year that immediately follows the year during
which elections are held for the office of Member of County Council.

Section 16. "Parliamentary Motion" means a proposal made in a meeting of Council
or a Committee of Council in accordance with the Rules of Council to expedite or
control deliberations and the transaction of business.

Section 17. "Presiding officer" means the President for a meeting of Council and the
Chairperson for acommittee.

Section 18. "Regular Council Meeting" means a prearranged meeting of the County
Council scheduled pursuant to a Resolution approved to set or amend the Council
calendar for each biennium.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Section 19. "Special Council Meeting" means a meeting of Council that is neither a

Regular Council Meeting, nor the resumption of a Regular or Special Council Meeting
that had been adjourned to another time or day and time.
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ArticlelV. Rules

Rule 1. Members of Council
Rule 1A: Member Conduct

Members shall at al times conduct themselves with courtesy and respect for their
fellow officeholders, the Executive and members of the administration, county
employees, and the public, and shall discharge their duties in accordance with the
high public trust placed in them.

Rule 1B: Membersto Provide Contact Information

Upon taking office, each Member shal provide the clerk contact information
including business and residential address, office, facsimile, home and cellular
telephone number(s) and email address(es). Based on the information provided, the
Member shall designate primary contact information to which notices shall be sent.
Rule 1C: Council Vacancy

If a vacancy occurs in the position of any Member and it becomes the responsibility
of Council to fill that vacancy according to Article 3, Section 5 or 6 of the Charter,
the Council shall fill the vacancy by adoption of a resolution within the 30day time
limit set by the Charter.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Rule 1D: Proclamations and Letters of Commendation and Condolence

The President may, on the request of any Member, sign proclamations or letters of
commendation or condolence on behalf of the Council. Such proclamations or letters
shall include the signatures of the President and the sponsoring Member(s).

Rule 2. Officersof Council

Rule 2A: Organizational Meeting

On the first business day of each year following a genera election for Members of
Council, the Council shall conduct an Organizational Meeting, at which it shall elect
one of its Members as President and one other Member as Vice-President, in

accordance with Article 3, Section 10 Subsection 1 of the Charter, to serve until their
successors are chosen at the next organizational meeting of Council.
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Rule 2B: Clerk's Role at Organizational Meeting

The Clerk shall preside over the Organizational Meeting until the President is chosen,
after which the President shall preside over the remainder of the Organizational
Meeting.

Rule 2C: Process for Election of Council Leadership

The President and Vice-President shall be elected at the Organizational Meeting as
follows:

(1) Any Member may nominate themselves or another Member, and a second shall
not be required.

(2) After al nominations for President have been made, the Clerk shall call theroll,
and each Member shall vote for one candidate.

(3) A Member must receive a least six (6) votes for election. If no Member receives
six (6) votes and one candidate receives the fewest number of votes, the candidate
receiving the fewest number of votes shall be eliminated and the voting process shall
be repeated. If two or more candidates are tied for the least number of votes, then no
candidates shall be eliminated, and the voting process shall be repeated. If no
candidate receives six (6) votes in the second round, the process described above shall
be repeated until a candidate is €l ected.

(4) After the election of the President, the Vice-President shall be elected in the same
manner.

Rule 2D: Duties of President of Council

The President shall preside at all meetings of Council and shall perform all duties as
specified in the Charter, the Cuyahoga County Code, these Council Rules, or by
resolution of Council. The President may appoint any Member to preside at any
meeting of Council, but such appointment shall not extend beyond the duration of that
meeting.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Rule 2E: Duties of Vice-President of Council

The Vice-President shall preside in the absence or disability of the President at all
meetings of Council, shall perform al the duties of the President during such absence
or disability, and shall perform all other duties as set forth in the Charter, the
Cuyahoga County Code, these Council rules, or by resolution of Council.

(Amended 10/28/2014 by Resolution No. R2014-0229)
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Rule 2F. Absence or Disability of President and Vice-President

In the absence or disability of both the President and Vice-President, the Member
with the most seniority shall serve as President Pro-Tem and perform all the duties of
the President during such absence or disability. If no one Member has the most
seniority, the Clerk shall conduct an €election for President Pro-Tem, with all
Members being eligible, using the procedure set forth in Rule 2C, except that a
majority of those voting shall be sufficient for election.

Rule 2G: Council Officer Vacancy

If a vacancy occurs in the office of President, the Vice-President shall become
President. Not later than the second regular meeting after the vacancy occurs, the
President shall conduct an election for Vice-President, following the procedure set
forth in Rule 2C. The same election procedures shall be followed if a vacancy occurs
in the office of Vice-President.

Rule 2H: Council Officers Entitled to Vote

The President and Vice-President shall be entitled to vote on all matters.
Rule 3. Council Personnel

Rule 3A: Chief of Staff

The Council shall appoint and set the compensation for a Chief of Staff, who shall
have the following duties:

(1) Adviseand assist Council on abroad range of initiatives, including
organizational strategy, priorities, and efficiency and effectiveness of Council aswell
as all operations, providing leadership and strategy for staff and Council.

(2) Manage all Council operations, including policy, budget, constituent and other
council services, communications and Clerk of Council.

(3) Serveasprimary liaison between administration and Council as well as external
entities and coordinate al internal and external communication, at times acting as
spokesperson for Council.

(4) Supervise all Council staff, including the Clerk of Council, with authority to set
duties and compensation after initial hire, and to evaluate and discipline staff, up to
and including termination. The Chief of Staff shall notify Council of any changesin
compensation and any decision to terminate a staff member. Council may override any
decision by the Chief of Staff to change the compensation or terminate a staff member
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by resolution introduced within the next two Council meetings following the
notification from the Chief of Staff.

(Amended 10/28/2014 by Resolution No. R2014-0229)

(5) Any other duties as assigned by the Council President.

The President of Council is authorized to evaluate and may discipline the Chief of
Staff, up to but not including termination. Council may terminate the services of the

Chief of Staff by resolution.

(Amended 7/9/2013 by Motion No. M2013-0021 and 10/28/2014 by Resolution No.
R2014-0229)

Rule 3B: Clerk of Council

The Council shall appoint and set the initial and compensation for a Clerk of Council,
who shall have the following duties:

(1) Attend meetings of Council, determine quorums, record the proceedings and the
votes of each Member, and keep the minutes of the proceedings;

(2) Provide notices as required by the Charter, general law, and these Council Rules;

(3) Accept, record, and compile proposed legislation for inclusion in the agenda of
Council;

(4) Deliver al adopted legislation to the Executive;

(5) Deliver proposed legislation to the Committee Chairs;

(6) Accept and provide to the President requests to address Council;

(7) Publish all legislation as required by these Council Rules;

(8) Publish the Record of Council;

(9) Conduct the election of the President of Council;

(10)  Attend Council Committee meetings in person or by designee, determine
guorums, record the proceedings and the votes of each member, keep the minutes of
the proceedings, and accept and provide the Chairperson requests to address the

Committee;

(11) Any other duties that the Council or the Chief of Staff determines are
necessary for the performance of Council’s duties.
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(Amended on 7/9/2013 by Motion No. M2013-0021)
Rule 3C: Other Council Personnel

(1) The Council shall, by appropriate legislation, determine the initial job titles,
compensation and duties of full or part-time staff as are needed to properly perform the
duties of Council as set forth in the Charter; and in so doing, Council shall reference
the classification and salary administration system as established by ordinance and
administered by the Personnel Review Commission. All Council personnel, including
the Chief of Staff and Clerk of Council, shall be eligible to participate in cost of living
increases and merit pay programs approved for non-bargaining employees of the
County.

(Amended 10/28/2014 by Resolution No. R2014-0229)

(2) The Chief of Staff shall be authorized to make recommendations to the appropriate
contracting authority concerning the compensation and duties of other personnel, such
as contractors or professional experts or other consultants on aretainer or contract
basis, as are needed to properly perform the duties of Council as set forth in the
Charter.

(Amended on 7/9/2013 by Motion No. M2013-0021)
Rule 4. Quorum of Council
Rule 4A: Quorum Defined

A quorum of Council shal consist of six (6) Members, which shall constitute the
number of Members required to transact any business that does not require a larger
number of Members, as specified in the Charter and/or these Council Rules.

Rule 4B: Clerk to Determine Quorum

The Clerk shall determine the presence of a quorum by roll call at the beginning of
each Council meeting, shall announce that a quorum is present, and shall keep a
record of Members present.

Rule 4C: Absence of Quorum

A Member may at any time raise a point of order and request the President to
determine whether a quorum is present. The President shall then direct the Clerk to
call the roll of Members. If a quorum is not present, the Council may not conduct any
business until a quorum is restored, except to adjourn, fix a date and time to which to
adjourn, or take any other action permitted in the absence of a quorum, as provided in
Robert's Rules of Order, Newly Revised.
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Rule5. Meetings of Council
Rule 5A: Schedule of Regular Council Meetings

At each Organizational Meeting, the Council, by resolution, shall establish a
schedule of the dates, times, and locations of al Regular Council meetings for the
following two years.

(Amended 10/28/2014 by Resolution No. R2014-0229)
Rule 5B: Regular Place and Times for Council Meetings

All meetings of Council shall take place at the County Council Chambers on the
fourth floor of the Cuyahoga County Administrative Headquarters at 2079 East 9"
Street, Cleveland, Ohio 44115, unless otherwise specified. Regular Council Meetings
shall take place on the 2nd and 4th Tuesday of each month at 5:00 PM, unless
otherwise specified in the biennial schedule established by the Council.

(Amended 10/28/2014 by Resolution No. R2014-0229)
Rule 5C: Procedure and Notice for Change of Council Meeting Schedule

(1) The Council may, by resolution, change the date, time, or place of any
Regular Council Meeting or cancel any Regular Council Meeting; however, the
Council shall provide at least three (3) days’ notice in rescheduling any Regular
Council Meseting. In an emergency, the President may cancel and/or reschedule a
Regular Council Meeting. Notice of any rescheduled Regular Meeting of Council
shall be promptly given to all Members, posted on the County's website, posted at the
Clerk's Office, and distributed to the news media that have requested this information.

(Amended 10/28/2014 by Resolution No. R2014-0229)

(2) When any changes are made to the Council's biennial schedule, the Clerk shall
promptly update the biennia schedule on the County's website. The Clerk shall also
provide a copy of the current biennial schedule of Council meetings to any member of
the public upon request.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Rule 5D: Notice Required for Adjourned Meeting of Council

The Council may adjourn any meeting to a time and place certain. Notice shall be
given to any Members not in attendance at the meeting so adjourned, not later than

the third business day prior to the meeting of the adjourned session or as soon as
practicable if such adjournment is for a time less than four (4) days. Notice of the
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adjourned session shall at the same time aso be posted on the County's website,
posted at the Clerk's Office, and distributed to the news media that have requested
thisinformation.

Rule 5E: Specia Council Meeting

A Specia Council Meeting may be caled by the President upon notification to the
Clerk or by any five (5) Members, upon delivery to the Clerk of a written request,
specifying the date, time, location, and purpose of such meeting, along with the titles
of any legidation to be discussed. At a Special Council Meeting called by five (5)
Members, only matters specified in the request may be considered. All Specid
Council Meetings shall follow all rules regarding open meetings and public notice
that apply to Regular Council Meetings.

Rule 5F: Notice Required for Special Council Meeting

Notice of the date, time, location, and agenda for any Special Council Meeting shall
be given to all Members not later than twenty-four (24) hours prior to the time of such
meeting and shall at the same time be posted on the County's website, posted at the
Clerk's Office, and distributed to the news media that have requested this information.

Rule 5G: Digital Record of Council Meetings Required

All meetings of Council shall be audiotaped and/or videotaped, and these recordings
shall be preserved by the Clerk as public records.

Rule 5H: Absence of Members

Members are expected to attend all Regular Council Meetings. Not later than the
second Regular Council Meeting following a meeting at which a Member is absent,
the Council may vote to excuse that member's absence. Absences may be excused by
parliamentary motion. The Clerk shall record the presence or absence of each
Member at each Council Meeting, and shall record which absences are excused. As
provided in Article 12, Section 3 of the Charter, any Member who is absent from
three consecutive Regular Council Meetings, without being excused by Council, shall
forfeit hisher officein the Council.

Rule 51: Council Meeting Agenda

The Clerk, with the approval of the President shall prepare the agenda for each
Council meeting. The agenda shall include, ordinances, resolutions, , messages from
the Council President, messages from the Executive, committee reports, and other
business to be considered, arranged in order as provided for in Rule 6A.

(Amended 10/28/2014 by Resolution No. R2014-0229)
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Rule 5J. Publication of Agendafor Council Meetings

Not later than the close of business on the second business day prior to any Council
meeting, the Clerk shall post the agenda for the meeting and supporting information
from the packets of information prepared for Council on the County's website and
include the same information in the Record of Council, and the Clerk shall post the
agenda at the Clerk's office.

Rule 5K: Council Member Packets

Not later that the close of business on the second business day prior to any meeting of
Council, the Clerk shall provide each Member with a packet providing background
information on the matters expecting to come before Council at the next meeting and
containing the draft minutes of the previous meeting. The packets may be provided in
an electronic format.

Rule5L: Deadline for Submission of Items for Council Agenda

All items requested to be placed on the agenda for introduction at any Regular
Council Meeting shall be submitted to the Clerk in the fina form that they will be
submitted to Council no later than the close of business on the fifth (5th) business day
prior to the Regular Council Meeting. Exceptions to this deadline may be made with
the approval of the President and the Clerk.

Rule 6. Order of Business

Rule 6A: Order of Business

The business of Council shall be conducted in the following order:

(1) Cadl meetingto order

(2) Roall Cal

(3) ThePledge of Allegiance to the flag of the United States of America

(4) Silent meditation

)

(6) Approval of minutes

(7) Messages from the Council President

(80 Messages from the Executive
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(9) First reading of legidation by title
(10) Consideration of legislation for first reading adoption under suspension of rules
(11) Committee reports and second reading of legislation by title

(12) Consideration of legidation for second reading adoption under suspension of
rules

(13) Consideration of legislation being read by title for the third time or more
(14) Report by Clerk on legislation withdrawn at request of sponsor(s)

(15) Miscellaneous committee reports

(16) Miscellaneous business

(17) Legidation or other matters requiring Executive Session
(18) Adjournment of meeting

(Amended 5/8/2012 by Motion No. M2012-0004, are-10/28/2014 by Resolution No.
R2014-0229 and 2/27/2018 by Resolution No. R2018-00 )

Rule 6B: Council Authority to Determine Agenda

The Council may, by adoption of a parliamentary motion, change the order of
business or add items to or delete items from the order of business at any meeting of
Council. Rule 6A shall not apply to an Organizational Meeting of Council, at which
the Council shall adopt its own order of business and agenda by parliamentary
motion.

Rule7. Actionsof Council

Rule 7A: Types of Council Action

The Council may take action only through ordinances, resolutions and
parliamentary motions.

(Amended 10/28/2014 by Resolution No. R2014-0229)
Rule 7B: Ordinances
(1) Anordinance shall provide for matters of a general and permanent nature.
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(2) The heading of an ordinance shall be as follows:

COUNTY COUNCIL OF CUYAHOGA COUNTY, OHIO
Ordinance No.
Sponsored by

(3) Each ordinance shall contain only one subject. The title shall be a succinct
summary of the subject and purpose of the ordinance. Legislation amending existing
law shall aso be noted as such in thetitle.

(4) The Clerk shall assign a number to each ordinance, which shall indicate the year
of introduction, and the number of the ordinance within that year.

(5) The ordinance shall state the sponsor and any cosponsors. Two or more Members
may jointly sponsor an ordinance.

(6) The enacting clause shall read, "Be it enacted by the County Council of
Cuyahoga County, Ohio:"

Rule 7C: Resolutions

(1) A resolution proposes legislative action that does not involve permanent changes
inlaw.

(2) Theheading for aresolution shall be as follows:
COUNTY COUNCIL OF CUYAHOGA COUNTY, OHIO

Resolution No.
Sponsored by:

(3) Each resolution shall contain only one subject. The title shall be a succinct
summary of the subject and purpose of the resolution.

(4) The Clerk shall assign a number to each resolution, which shall indicate the year
of introduction and the number of the resolution within that year.

(5) The resolution shall state the sponsor and any cosponsors. Two or more
Members may jointly sponsor aresolution.

(6) The resolution shall contain statements of support, followed by a resolution
clause that reads, "Be it resolved by the County Council of Cuyahoga County, Ohio,
that..."

(Amended 10/28/2014 by Resolution No. R2014-0229)
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Rule 7D: Parliamentary Motions

Actions of a procedural nature, including to excuse the absence of a member, may be
approved by passage of the appropriate parliamentary motion.

Rule 7E: Sponsorship

Council member(s) and/or the Executive introducing legislation for consideration by
Council shall be listed as sponsors of the legislation. At any point prior to final passage
of legislation in Council, any sponsor may withdraw his’her name as a sponsor by
notifying the Clerk.

At any point after the initial introduction of legislation for consideration by Council
and prior to thefinal passage of legislation in Council, any Member may add or
withdraw his’her name as a cosponsor by notifying the Clerk.

(Amended 1/22/2013 by Motion No. M2012-0030)
Rule 8. Decorum
Rule 8A: Visua Demonstrations Prohibited

No posters, placards, banners or signs shall be carried into Council Chambers or into
any committee meeting.

Rule 8B: Respectful Presence

Speakers and members of the public shall conduct themselves in a civil and respectful
manner. Any applause, outburst, or demonstration during any Council or committee
meeting shall be permitted only when respectful toward al persons present and not
disruptive of the proceedings at the meeting. Remarks made during public comment
may not contain obscenity, commercial advertising or defamation. Comments from
members of the public shall be directed towards Council as a whole, and not towards
any individual member(s) or towards the County Executive.

(Amended 4/_ /2018 by Resolution No. R2018-00_ )

Rule 8C: Audible Communication Devices Prohibited

No use of any audible wireless communication device shall be permitted during
Council or committee meetings.

Rule 8D: Filming, Taping, and Recording

No one may film, tape, or record any meeting of Council or a committee meeting in a
way that disrupts or significantly interferes with the conduct of the meeting. Anyone
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who intends to film, tape, or record any meeting of Council or a committee meeting is
requested to verbally inform the Clerk prior to the meeting.

(Amended 10/28/2014 by Resolution No. R2014-0229)
Rule 9. Parliamentary Procedure
Rule 9A: Parliamentary Procedure Manual

The parliamentary guide for procedural issues not covered in these Council Rules
shall be Robert's Rules of Order, Newly Revised.

Rule 9B: Presiding Officer to Direct Meetings

All discussion in Council and committee shall go through the presiding officer, who
shall control the order of speakers and shall put motions offered by Members before
the Council or committee for consideration and action.

Rule 9C: Reading of Legidation

Legidation shall be read by title only. When multiple items of a very similar nature are
to be read in succession, the President may direct the Clerk to read them using
abbreviated titles.

(Amended 10/28/2014 by Resolution No. R2014-0229)
Rule 9D: Three Readings Required

All legislation shall be read on three (3) separate days at regular Council meetings,
unless this requirement is dispensed with by the affirmative vote of seven (7)
Members of Council, as provided in Article 3, Section 10, Subsection 4 of the
Charter. A motion to dispense with the requirement that legislation be read on three
(3) separate days shall be in order only if each Member has a readily accessible paper
or electronic copy of the ordinance or resolution to which this motion applies; and
this motion may not apply to more than one ordinance or resolution, except by
unanimous consent.

Rule 9E: Parliamentary Motions

(1) Parliamentary motions are classified as follows. main motion, subsidiary
motions, privileged motions, incidental motions, and renewal motions.

(2) Privileged motions do not relate to the pending business, but deal with matters of
immediate importance, and given precedence, in the following order, starting with the
highest:
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(A) Adjournto atime certain

(B) Adjourn

(C) Recess

(D) Raise aquestion of privilege, making arequest relating to the rights of members

(E) Call for orders of the day, to ask that the Council or committee conform to the
agenda

(3) Subsidiary motions aid in handling the main motion. They rank below privileged
motions and are listed below in order of precedence, starting with the highest:

(A) To lay on the table, a motion to set aside business temporarily when something
else of immediate urgency has arisen. This motion is not to be used simply to prevent
adirect vote on amotion.

(B) Previous question, amotion to close debate and vote immediately, which requires
a 2/3 vote of the Members present and voting.

(C) To limit or extend debate

(D) To postpone to aday certain

(E) To commit or refer to committee

(F) To postpone indefinitely

(G) To amend

(4) Incidental motions deal with questions of procedure which must be decided
before business can proceed. The following incidental motions may take priority over
a privileged or subsidiary motion, depending on how the motion relates to the main
motion.

(A) Point of order

(B) Suspension of the rules

(C) Towithdraw amotion

(D) To divide a question, asking that allows a motion with several parts be
considered as two or more separate questions.

(5) A main motion to bring an item for consideration before the Council or any
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committee of Council is not in order when any other question is before the Council
and yields to all privileged, incidental, and subsidiary motions.

(6) The following renewal motions bring a question back before the Council or
committee:

(A) Takefrom thetable
(B) Rescind, amotion to cancel the action taken in a previously approved motion

(C) Reconsider, a motion to bring back for further consideration a motion that had
previously been voted on.

Rule 9F: Renewal of Motions

Motions that failed to be adopted may be renewed at another meeting, but may not be
reintroduced at the same meeting.

Rule 9G: Motion to Reconsider

A motion to reconsider must be made by a Member who voted on the prevailing side
when the question was first voted on and must be made on the same day or at the next
meeting of the Council or committee at which the question was originally voted on.

Rule 9H: Time Limit for Members Speaking

Members may not speak for more than five (5) minutes at atime at a Council meeting
on any one topic; but thislimit may be extended at the discretion of the President.

Rule 91: Non-debatable Motion Following Speech Prohibited

It shall not be in order to conclude a speech in the Council or in committee by making
a non-debatable motion.

Rule 9J: Amendments

All amendments shall be germane to the subject that is proposed to be amended. All
proposed amendments to an ordinance or resolution shall be in written form, except
that the President or the chairperson of a committee may accept for consideration a
verbal amendment that is clear, unambiguous, and may be presented in asingle
sentence or afew words. A parliamentary motion need not be in written form.

Rule 9K: Committee Authority to Pass Amendments

If an amendment is approved in committee, it shall not need to be approved by
Council; nor shall passage of an amendment change the number of readings in
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Council required for passage of an ordinance or resolution.
Rule9L: Executive Appointments

Approva of appointments of the Executive shall require a resolution. The prospective
appointment shall be considered at one or more meetings of the appropriate
committee, unless this requirement is dispensed with by a vote of at least eight (8)
Members. The Council shall make decisions regarding appointments of the Executive
based on the best obtanable information on how well the experience and
gualifications of the applicant match the requirements of the position for which the
applicant is being considered, and based on the need that appointees be reflective of
all the people of Cuyahoga County.

(Amended 10/28/2014 by Resolution No. R2014-0229)
Rule 9M: Council Appointments

Appointments to Boards, Commissions, and Advisory Committees that the Charter
directs be made by the Council shall be done by resolution. The President shall make
recommendations to Council on Council appointments, based on work done by the
appropriate committee to find candidates whose experience and qualifications best
match the requirements of the positions for which they are being considered, and on
consideration of the need that appointees be reflective of al the people of Cuyahoga
County.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Rule 10. Voting

Rule 10A: Duty to Vote and Recusd

Every Member present shall vote on every question in Council or in committee,
unless the Member has recused him/herself, except that a Member may abstain from
voting on questions relating to the minutes of a meeting a which the Member was
absent. A Member shall recuse him/herself from voting whenever the Member has a
personal or monetary interest in any manner under consideration or believes that
voting on the matter could for any reason constitute a violation of state or county
ethicslaw.

(Amended 5/8/2012 by Motion No. M2012-0004 and 10/28/2014 by Resolution No.
R2014-0229)

Rule 10B: Proxy Voting Prohibited

Proxy voting shall not be allowed in the Council or in committee.
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Rule 10C: Voting Procedure

Voting on al matters shall generaly be by voice vote, except that aroll call vote may
be held on any matter at the discretion of the presiding officer or upon the request of
any Member or the Clerk. Voting may aso be done electronically, provided that the
appropriate equipment is available and that the vote of every Member is publicly
displayed or announced by the Clerk. The presiding officer shall insure that the Clerk
is able to record the vote of every Member on all matters. At al roll calls, the names
of Members shall be caled in order by the number of their district, except that the
President shall vote last. At each successive Council Meeting, the Clerk shall
advance the starting point in the roll call by one Member, in order to insure variation
in the order in which Members vote.

Rule 10D: Change of Vote

Prior to the announcement of the vote on any question, any Member may request to
change his/her vote, and such request shal be approved by the Presiding Officer,
except for good cause; however, no Member shall be permitted to change his/her vote
after the result of the vote has been declared.

Rule11. Legidation

Rule 11A: Information Required in Legislation

Legidation, consisting of ordinances and resolutions, shall recite the name of the
sponsor(s) and cosponsors(s), the date of all readings in Council, the date of any
committee reports, the date of adoption, the date of approval or disapproval by the
Executive, and the date of enactment upon reconsideration if disapproved by the
Executive, as applicable.

Rule 11B: Signatures Required for Adoption of Legislation

Legidation adopted shall be authenticated by the signatures of the President, the
Clerk, and, if approved, by the Executive.

Rule 11C: Clerk to Maintain Legidlation

Following introduction, the Clerk shall maintain all origina copies of proposed and
adopted legiglation in a safe and permanent manner, allow for public inspection of all
proposed and adopted legidation, and provide copies upon request pursuant to the
public records law.

Rule 11D: Vote Required for Adoption of Legislation

Adoption of legidation shall require the affirmative vote of at least six (6) Members
of Council, except as otherwise provided by the Charter, the Cuyahoga County Code,
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or applicable general law.
(Amended 10/28/2014 by Resolution No. R2014-0229)
Rule 11E: Effective Date of Legidation

Legidation shall take effect at the time provided for in general law, unless a later time
is specified in the legislation. The time normally required for legislation to become
effective may be dispensed with and an ordinance or resolution may be designated to
become effective immediately upon enactment; however such action requires that the
legidation contain a statement of the necessity for such action and that the legislation
receive the affirmative vote of at least eight (8) Members, as specified in Article 3,
Section 10, Subsection 8 of the Charter. If an ordinance or resolution fails to receive
the necessary eight (8) votes to become effective immediately, it shall take effect
at the time provided for in general law, unless a later time is specified in the
legislation.

(Amended 10/28/2014 by Resolution No. R2014-0229)
Rule 11F: Expiration of Pending Legislation

(1) Prior tothe end of each year in which a General Election for Members of Council
takes place, the Council shall consider a resolution, providing that legislation
introduced prior to July 1 of that year and not adopted shall expire. At least two weeks
prior to the consideration of that resolution, the Clerk shall provide each Member alist
of legislation sponsored by that Member that is set to expire. The Council may adopt
this resolution so as to decide which items of legislation set to expire shall expire.

(Amended 10/28/2014 by Resolution No. R2014-0229)

(2) Inaddition, legidation may be withdrawn at any time by letter to the Clerk from
all of theinitial sponsors of the legislation, requesting that it be withdrawn. The letter
may be sent by electronic mail. At each meeting of Council, the Clerk shall announce
any legidation that has been withdrawn by letter, and the items withdrawn shall be
listed in the minutes of the meeting.

(Amended 5/8/2012 by Motion No. M2012-0004 and 1/22/2013 by Motion No.
M2012-0030)

Rule 11G: Reconsideration After Executive Veto

When the Executive has disapproved an ordinance or resolution, or a part or item
thereof, the Council may, not later than its second regular meeting following such
disapproval, proceed to reconsider the disapproved measure. If on reconsideration, it

received the affirmative vote of at least eight (8) Members of Council, it shall then
take effect asif it had received the approval of the Executive, as provided in Article 3,
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Section 10 Subsection 7 of the Charter.

Rule 11H: Publication and Codification of Legislation

All legidation shall be published on the County's website, codified as prescribed by
law and these Rules of Council, and shall be kept in a permanent file, which may be
in an electronic format.

Rule 11I: Codification of Legidlation

The Clerk, in consultation with the Director of Law, shal regularly compile the
legislation of Cuyahoga County into a code or compilation of laws in book form by
title, chapter, and section, without substantive change or ateration of purpose or
intent. The codification shall be known as the “Cuyahoga County Code.”

(Amended 10/28/2014 by Resolution No. R2014-0229)

Rule 11J. Authorization to Make Technical Changes

The Clerk, in consultation with the Director of Law, may make technical, non-
substantive changes, only to the extent deemed necessary, to convert the original
ordinances to codified form, including, but not limited to:

(1) Creating a consistent system of capitalization.

(2) Making chapter, section, and subdivision designations consistent.

(3) Substituting for the term "this ordinance,” if necessary, a term such as "section”
or "chapter."

(4) Substituting the proper caendar date for phrases such as "effective date of this
ordinance."

(5) Elimination from the Cuyahoga County Code of titles to ordinances, enacting and
repealing clauses, statements of facts, preambles, effective dates, declarations of
severability and reasons for ordinances to become effective immediately upon
enactment.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Rule 11K: Historical Record of the Cuyahoga County Code

The Clerk, with appropriate assistance, shall prepare and maintain full historical

records showing the enactment, amendment, revision, supersession, and repeal of the
various sections of the Cuyahoga County Code.
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(Amended 10/28/2014 by Resolution No. R2014-0229)
Rule 11L: Maintenance of the Cuyahoga County Code

The Clerk shall maintain the Cuyahoga County Code and historical records of the
Cuyahoga County Code on the County's website and in a permanent file, which may
be in an electronic format; however, some printed copies shall be prepared at least
annually.

(Amended 10/28/2014 by Resolution No. R2014-0229)
Rule 12. Committees
Rule 12A: Referral to Committee

All legidation shall first be introduced at a Council meeting, and the President shall
then assign that legislation to committee for review and recommendation, unless the
Council, through suspension of the rules, decides to dispense with committee review
on any matter.

Rule 12B: Referra to Multiple Committees

The President may assign a matter to multiple committees, either simultaneously or
sequentially.

(1) If a matter is referred to multiple committees sequentially, it shall be heard in
Council on second reading after being reviewed by all assigned committees. The
recommendations of all assigned committees shall be considered and the matter shall
be reported in the form recommended by the last committee.

(2) If amatter is referred to multiple committees simultaneously, the President shall
designate one of the assigned committees as the lead committee. The matter shall be
heard in Council on second reading after being reviewed by all assigned committees.
The recommendations on al assigned committees shall be considered and the matter
shall be reported in the form recommended by the lead committee.

Rule 12C: Joint Committees

The President may assign a matter to be heard jointly by two or more standing
committees. The President shall determine the Chairperson and Vice-Chairperson of
the joint committee from the Chairpersons and Vice-Chairpersons of the standing
committees that make up the joint committee. A quorum of the joint committee shall
be a mgjority of all of its Members, and each Member shall have one vote on the joint
committee, regardless of whether they belong to one or more of the standing
committees that make up the joint committee.
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Rule 12D: Subcommittees

The Chairperson of any standing committee, with the approval of the President, may
appoint one or more subcommittees, comprised of Members of that standing
committee, to study and make recommendations to the full committee or the Council
on specific subjects within the standing committee's jurisdiction. The chairperson of
each standing committee shall, with the approva of the President, appoint the
Chairperson and Vice-Chairperson of each subcommittee created under that standing
committee. Except for the provisions of this rule relating to the appointment of
Members and officers of subcommittees, all other rules that apply to committees of
Council shall also apply to subcommittees, including but not limited to rules
regarding notice of meetings, keeping of minutes, advance publication of the agenda,
and provision of time for public comment.

Rule 12E: Advisory Subcommittees

(1) The Chairperson of any standing committee, with the approval of the President as
described more fully below, may appoint the Chairperson, Vice-Chairperson, and
members of one or more advisory subcommittees, comprised of one or more
Members of that standing committee and one or more members of the general public,
to study and make written recommendations to the full committee on specific subjects
within that standing committee's jurisdiction. Members of the public serving on
advisory subcommittees shall be electors of Cuyahoga County and shall serve at the
pleasure of the Chairperson. The Chairperson of each advisory subcommittee shall be
aMember of Council.

(2) Prior to the appointment of any advisory subcommittee, the President of Council
shall approve the purpose, duration, persons to be appointed as officers, and persons
to be appointed as members of the advisory subcommittee.

(3) Except for appointment and composition as provided above, al rules that apply
to Committees of Council shall also apply to advisory subcommittees, including but
not limited to rules regarding notice of meetings, keeping of minutes, advance
publication of the agenda, and provision of time for public comment.

Rule 12F: Temporary Appointments to Committee

If a Member is absent from any Council committee meeting, the President may
appoint a replacement as Member Pro Tem, but such appointment shall not extend
beyond that meeting of the committee or after the original absent Member is in
attendance at that meeting.

(Amended 10/28/2014 by Resolution No. R2014-0229)
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Rule 12G: Standing Committees

The following standing committees are established for the Council:
(1) Health, Human Services & Aging

(2) Public Safety & Justice Affairs

(3 Economic Development & Planning

(4) Finance & Budgeting

(5 Public Works, Procurement & Contracting

(6) Human Resources, Appointments & Equity

(7)  Education, Environment & Sustainability

(8 Council Operations, Intergovernmental Relations & Public Transportation

(99 Community Development

(Amended 1/22/2013 by Motion No. M2012-0030, 1/27/2015 by Resolution No.
R2015-0016 and 1/9/2018 by Resolution No. R2018-0002)

Rule 12H: Committee Assignments to be for Two Y ears

Committee assignments shall be for aterm of two years. Changesin committee
assignments may be made at other times by the Council President with the consent of
all members whose committee assignments would be affected by such change, or by a
resolution of Council.

(Amended 10/28/2014 by Resolution No. R2014-0229 and 1/27/2015 by Resolution
No. R2015-0016)

Rule 12I: President to Appoint Committees

Not later than the second Regular Council Meeting following each Organizational
Meeting, the President shall appoint the Chairperson, Vice-Chairperson, and
Members for each standing committee. The President shall also make appointments
to fill any vacancies in positions as Chairperson, Vice-Chairperson, or member of
any standing committee. The President shall to the best extent possible, make
committee assignments that reflect the interests and experience of Members.

(Amended 5/8/2012 by Motion No. M2012-0004 and 10/28/2014 by Resolution No.
R2014-0229)
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Rule 12J: Council to Set Regular Committee Times

Not later than the third Regular Council Meeting each year, the Council shall pass a
resolution, setting the regular days, meeting times, and locations for the standing
committee meetings. After the regular schedule of standing committees is set, the
Chairperson of any standing committee may, with the approval of the President,
change the regular day, time, or location of a standing committee. The Clerk shall
update the list provided for in Rule 12V to reflect any changes.

(Amended 10/28/2014 by Resolution No. R2014-0229)
Rule 12K: Specia Committees

The Council may, by resolution, create special or ad hoc committees in addition to the
standing committees. The President shall appoint the Chairperson, Vice-Chairperson,
and Members for such committees in the same way as for standing committees.

(Amended 10/28/2014 by Resolution No. R2014-0229)
Rule 12L: Quorum and Record of Attendance at Committee Meetings

A quorum for any committee shall be a mgority of its Members. The Clerk shall
determine the presence of a quorum by roll call at the beginning of each committee
meeting, shall announce when a quorum is present, and shall keep a record of
Members present. In the absence of a quorum, a committee may take testimony, but
otherwise may not take any action, other than those actions allowed to be taken in
the absence of a quorum, as provided in Robert's Rules of Order, Newly Revised.

Rule 12M: Notice Requirements for Committee Meetings

Except as provided in Rule 12N, al Members shall be notified of the date, time,
location, and agenda for any committee meeting at least two (2) business days before
the meeting, and the same information shall at the same time be listed in the Record
of Council, posted on the County's website, and posted at the Clerk's Office. For any
committee meeting that is scheduled for a day, time or location other than its
regularly scheduled day, time, and location as provided for in Rule 12J, the same
information shall be distributed to the news media that have requested this
information. The agenda shall include a list by number and short title of all legidation
to be considered at the meeting.

Rule 12N: Emergency Committee Meeting

An Emergency Committee Meeting may be conducted with shorter notice than that
required in Rule 12M, provided that at least twenty-four (24) hours before the
meeting, al the notice requirements of Rule 12M are completed and same notice is
distributed to the news media that have requested this information. At an Emergency

Page 31 of 37

Page 63 of 326



Committee Meeting, only matters on the agenda for the meeting may be considered.
Rule 120: Vote Required for Committee Recommendations

A magority of al Members of a committee shall be required to approve a
recommendation regarding an ordinance or resolution; but all other actions may be
taken with the approva of the required maority or supermgority of those
present for the motion in question, providing that a quorum is present.

(Amended 10/28/2014 by Resolution No. R2014-0229)
Rule 12P: Committee Reports

For each committee meeting at which legislation is heard, the minutes shall include a
separate section providing a status report listing all legislation heard by number and
short title and stating the action taken by the committee on each item. Whenever
legislation is amended in committee or a substitute version is accepted, whether or not
the legidation is reported out of committee, a copy of the latest version shall be
attached to the minutes, included in the Record of Council, and included in a posting
of pending legidlation on the County's website.

Rule 12Q: Clerk or Designee to Staff Committees

The Clerk shall determine the presence of a quorum, keep minutes, and record votes
at each committee meeting, but may appoint another member of Council's staff to
perform these duties for any committee meeting. Minutes shall be kept at each
committee meeting and shall be promptly included in the Record of Council and
posted on the County's website, but in no case later than seven (7) days after the
conclusion of the meeting.

Rule 12R: Committee of the Whole

The full Council may operate as a Committee of the Whole, with the President and
Vice-President of Council serving as the President and Vice-President of the
committee, respectively. The President may refer any matters to the Committee of the
Whole in the same way that matters are referred to other committees.

Rule 12S: Discharge from Committee

Any matter pending before any committee or committees of Council may be
discharged from committee and placed on 2nd reading upon presentation to the Clerk
of a discharge petition signed by not less than six (6) Members of Council. The Clerk
shall immediately notify al members when a valid discharge petition is presented.
The matter discharged shall be placed on 2nd reading at the next Council meeting
following presentation of the discharge petition if that Council meeting occurs at least
three (3) business days following presentation of the discharge petition; otherwise, the
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matter discharged shall be placed on 2nd reading at the second meeting of Council
following presentation.

Rule 12T: Participation of Members at Committee Meetings

Any Member may be seated at the committee table and participate in all discussions,
whether or not that Member has been appointed to that committee; however, a
Member who has not been appointed to a committee may not offer motions or vote at
that committee.

Rule 12U: Notice Provisions for Adjourned Committee Meeting

A committee may adjourn to a time and place certain, but shall follow the notice
provisions of Rule 5D in giving notice of the time and place to which the meeting is
adjourned. Notice shall be given to al Members, whether or not they have been
assigned to the committee.

Rule 12V: List of Committees

The Clerk shall maintain and post on the County's website a list of al standing, joint,
ad hoc, or specia committees and all subcommittees and advisory subcommittees
currently existing within the Council, the officers and members of each, and the
regular day, time, and location of meeting of each, if established.

Rule 13. Work Sessions
Rule 13A: Work Sessions

At the discretion of the presiding officer, the Council or any Committee of Council
may hold a Work Session to work on matters through a more informal process.

Rule 13B: Work Sessions Considered Committee Meetings

Except as provided in Rule 14C, work sessions shall be considered committee
meetings in all other respects. All other rules that apply to Council committees shall
also apply to Work Sessions, including but not limited to the requirements for open
meetings, advance notice of the meeting, advance publication of the agenda, keeping
of minutes, and provision of time for public comment.

Rule 13C: Informal Process Permitted at Work Sessions

All Work Sessions shall be conducted under the leadership of the presiding officer,
but the presiding officer may suspend the usua rules regarding the control of
discussion and debate to allow for informal discussion among Members or between
Members and the public and informal processes for drafting potential language for
inclusion in ordinances, or resolutions.
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(Amended 10/28/2014 by Resolution No. R2014-0229)
Rule 13D: No Formal Action Permitted at Work Sessions

No formal action regarding any legislation may be taken at a Work Session. The
results of Work sessions shall be put into formal action at a meeting of Council or
regular committee meeting, subsequent to conclusion of the Work Session.

(Amended 10/28/2014 by Resolution No. R2014-0229)
Rule 14. Open Records, Executive Session, Specific Notice
Rule 14A: Open Meetings

All meetings of Council or any Council committee shall be open to the public and
conducted only after prior public notice as required in Article 12, Section 5 of the
Charter, Section 121.22 of the Ohio Revised Code, and these Council Rules.

Rule 14B: Availability of Public Records

All records of the Council that relate to public business shall be available to the
public as public records as required in Article 12, Section 6 of the Charter, general
law, the Cuyahoga County Code, and these Council Rules.

(Amended 10/28/2014 by Resolution No. R2014-0229)
Rule 14C: Executive Session

Notwithstanding Rule 14A, the Council or any Council committee may conduct an
Executive Session under the provisions of Ohio Revised Code Section 121.22, as
amended. The motion to adjourn to an Executive Session shall be specific as to the
matters to be discussed during the Executive Session and shall require the affirmative
vote of amagjority of Members present. An Executive Session may be conducted only
if the intent to conduct an Executive Session is stated in the published agenda for the
meeting at which the Executive Session is to be conducted. Minutes shall be kept at
all Executive Sessions and shall be included within the minutes of the meeting at
which the Executive session was conducted. The minutes of an Executive Session
shall include the location of the meeting, the date and time that the meeting started
and concluded, a list of Members present, the names and titles of other persons
present, and general subject matter(s) discussed.

Rule 14D: Advance Notice of Meetings Concerning Specific Topics

Any person may visit, telephone or contact by electronic mail the office of the Clerk
during that office's regular office hours to determine, based on information available
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at that office, the time, place, and location of regular meetings; the time, place,
location, and purpose of any then known special meetings; and whether the available
agenda of any such future meeting states that any specific type of public business,
identified by the person, is to be discussed at such meeting. In addition, any person
may request, through the Clerk's office, to obtain reasonable advance notice of al
meetings at which any specific type of business is to be discussed. Any person
making this request may choose to receive such notifications either by electronic mail
or regular U.S. mail. The Council may set a reasonable annual fee to receive this
information by regular U.S. mail, but there shall be no fee to receive this information
by electronic mail.

Rule 14E: Notice Availableto News Media

The Clerk shall provide to any news medium organization, upon request, information
including the date, time, location, and agenda of any Specia Council Meeting,
Regular Council Meeting adjourned to a time and place certain, Special Committee
Meeting, Emergency Committee Meeting, or a committee meeting adjourned to a
time and place certain. The Clerk shall establish a procedure that complies with
Section 121.22 of the Ohio Revised Code for news media to apply to receive this
information on an ongoing basis.

Rule 14F: Requirements for Emergency Meeting

No Council Meeting or Committee Meeting may be held with less than twenty-four
(24) hours notice unless (1) the meeting is called to deal with an emergency requiring
immediate officia action, (2) the appropriate rules are suspended as provided for in
these Rules of Council, and (3) the public notice and other requirements of Section
121.22 of the Ohio Revised Code regarding such meetings are complied with.

Rule 15. Records of Meetings of Council and Committees
Rule 15A: Minutes of Council Meetings

The Clerk shall keep minutes of al Council meetings, which shall include the time,
date, and location of all meetings; roll call of Members present; actions taken; and the
vote of each Member on all questions.

Rule 15B: Minutes to be Provided to Council Members

Not later than the close of business on the second day prior to each meeting of
Council, the Clerk shall provide each Member a copy of the minutes of the previous
meeting, and shall provide copies of the fina version of the minutes to each Member
if the minutes are amended. Copies of the minutes may be provided in electronic
format. The minutes shall include a written summary of actions taken at the meeting.
The minutes shall also include a digital record of each Council meeting, but the
digital record is not required to be included in the copies of minutes sent to Members.
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Rule 15C: Record of Council

The Clerk shall keep a Record of Council, which shall be posted on the County's
website and kept in a permanent file, which may be in an electronic format. The
Record shall include all minutes and shall include a list of all legislation, including
the number, title, sponsor, date of first reading, committee assignment, date of second
reading, date of third reading, or date of dispensing with the requirement for three
readings, and date of the adoption or failure to adopt. The Record of Council shall
also include the agenda for all Council meetings and the agenda and minutes for all
committee meetings.

Rule 16. Continuity, Amendment and Suspension of Rules
Rule 16A: Continuity of Rules

These Rules of Council shall remain in effect until amended or repealed and shall not
need to be re-enacted at each Organizational Meeting of Council.

Rule 16B: Amendment of Rules

Any provision in these Council rules may be amended by adoption of aresolution,
approved by at least seven (7) Members of Council.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Rule 16C: Suspension of Rules

Unless otherwise specified in the Charter, the Cuyahoga County Code, or these
Council Rules, any rule may be suspended by avote of 2/3 of the Members

present and voting, provided that a quorum is present.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Rule 17. Requeststo Address Council

Rule 17A: Public Comment at Committee Meetings

The Council encourages the public to direct any address or presentation to the
applicable Committee of Council. Requests to address a committee shall be madein
writing to the Chairperson of the committee, prior to addressing the committee on a
form to be provided for this purpose. The request shall include the name of the
requesting party and the topic(s) on which the requesting party wishes to speak.
Rule 17B: Public Comment Available at All Committee Meetings

The Chairperson shall honor all requests to address committee received before the
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start of a committee meeting and shall honor requests received during a committee
meeting whenever it is practical to do so. The Chairperson may impose areasonable
time limit per presentation, and such time limit may be extended at the discretion of
the Chairperson.

Rule 17C: Public Comment at Council Meetings

The Council shall provide time at the beglnnl ng of each Council meeti ng for public
comment relating to county bus ness. ! ,

meetmgd?equests to address CounC|I shall be made in ertlng to the Clerk prlor to
the meeting on aform to be provided for this purpose. Requests submitted to the
Clerk not later than 12 Noon on the day of the meeting shall be given priority in the
order of presentation. After being recognized by the President, the presenter shall
state his/her name and address and may speak for not more than three (3) minutes,
unless such timeis extended at the discretion of the President.

(Amended 2/27/2018 by Resolution No. R2018-00 )
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0079

Sponsored by: Councilmember A Resolution adopting various changes to

Brown on behalf of Cuyahoga the Cuyahoga County Non-bargaining

County Personnel Review Classification Plan, and declaring the

Commission necessity that this Resolution become
immediately effective.

WHEREAS, Section 9.03 of the Charter of Cuyahoga County states that the
Cuyahoga County Personnel Review Commission shall administer a clear,
countywide classification and salary administration system for technical, specialist,
administrative and clerical functions with alimited number of broad pay ranges
within each classification; and,

WHEREAS, the Personnel Review Commission submitted several proposed
changes to the Cuyahoga County Non-bargaining Classification Plan; and

WHEREAS, the Personnel Review Commission considered this matter and has
undergone significant review, evaluation and modification of such submitted changes
to the Cuyahoga County Non-bargaining Classification Plan; and

WHEREAS, on March 21, 2018, the Personnel Review Commission met and
recommended the classification changes (attached hereto as Exhibits A through W)
and recommends to County Council the formal adoption and implementation of the
attached changes; and

WHEREAS, it is necessary that this Resolution become immediately effectivein
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby adopts the following
changes to the Cuyahoga County Non-bargaining Classification Plan:

Modification of the following Classifications. (See Attached Classification
Specifications)

Proposed Revised Classifications:
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Exhibit A:

Exhibit B:

Exhibit C:

Exhibit D:

Exhibit E:

Exhibit F:

Exhibit G:

Class Title: Crime Analyst
Class Number: 1062471

Pay Grade: 11

*Revised specification’s department.

ClassTitle:  Environmental Compliance Coordinator

Class Number: 1062413

Pay Grade: 10

* Revised specification to update the minimum education and
experience requirements. The pay grade was decreased from PG 13
to PG 10.

ClassTitle:  Homeless Management Information System Analyst
Class Number: 1053132

Pay Grade: 12

* Revised specification to reflect the current essentia functions
and minimum qualifications of the position. Job Title Changed
from Senior Systems Analyst. Pay grade decreased from PG 13 to
PG 12.

ClassTitle:  Performance Consultant

Class Number: 1053901

Pay Grade: 13

* Revised specification by adding the Department of Information
Technology to the department section and removing the Office of
the Executive at the administration’s request.

ClassTitle:  Social Services Supervisor

Class Number: 1056221

Pay Grade: 12

* Revised essential job functions to better reflect current duties;
updated specification to new format to include distinguishing
characteristics, FLSA status and percentages of time for essential
functions.

ClassTitle:  Senior Social Services Supervisor

Class Number: 1056222

Pay Grade: 14

* Revised the essential job functions to better reflect the current
duties; updated specification to new format to include
distinguishing characteristics, FLSA status and percentages of time
for essentia functions.

ClassTitle:  Saff Auditor

Class Number: 1055181
Pay Grade: 10
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* PRC made minor changes and updates to the specification to stay
consistent with the new senior level classification.

Proposed New Classifications:

Exhibit H: ClassTitle:  Assistant Maintenance Superintendent
Class Number: 1042511

Pay Grade: 12

Exhibit I: ClassTitle:  Critical Infrastructure Analyst
Class Number: 1062481
Pay Grade: 13

Exhibit J. ClassTitle:  Customer Experience Analyst
Class Number: 1053311
Pay Grade: 12B

Exhibit K: ClassTitle:  Facilities Energy Coordinator
Class Number: 1042161
Pay Grade: 11

Exhibit L: ClassTitle:  Program Evaluation Coordinator
Class Number: 1014131
Pay Grade: 11

Exhibit M: ClassTitle:  Senior Saff Auditor
Class Number: 1055182
Pay Grade: 13

Proposed Deleted Classifications:

Exhibit N: ClassTitle:  Assistant Airport Manager
Class Number: 1042321
Pay Grade: 13

Exhibit O: Class Title:  Cashier
Class Number: 1013111
Pay Grade: 3

Exhibit P; ClassTitlee CAD Technician Assistant
Class Number: 1061121
Pay Grade: 4

Exhibit Q: ClassTitle:  Capital Plan Construction Administrator

Class Number: 1042191
Pay Grade: 15
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Exhibit R: ClassTitle:  Fiscal Office Inquiries Assistant
Class Number: 1055126
Pay Grade: 4

Exhibit S: ClassTitle:  Network Support Technician
Class Number: 1011232
Pay Grade: 6

Exhibit T: ClassTitle:  Programmer Analyst 2
Class Number: 1053122
Pay Grade: 10

Exhibit U: ClassTitle:  Programmer Analyst 3
Class Number: 1053123
Pay Grade: 12

Exhibit V: ClassTitle:  Senior Business Services Manager
Class Number: 1052323
Pay Grade: 17

ExhibitW:  ClassTitlee  Treatment Plant Operations Supervisor
Class Number: 1043111
Pay Grade: 11

SECTION 2. Itisnecessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediatel y upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 3. Itisfound and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with al legal requirements, including Section 121.22 of the Ohio Revised Code.

On amotion by , seconded by , the foregoing Resolution was
duly adopted.
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Y eas:

Nays:

County Council President Date
County Executive Date
Clerk of Council Date

First Reading/Referred to Committee:
Committee(s) Assigned:

Journd

, 20
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EXHIBIT A

CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Crime Analyst Class Number: 1062471
FLSA: Exempt Pay Grade: 11
Dept: | Sheriff's Department

Classification Function

The purpose of this classification is to manage special projects related to crime analysis and provide
support to other divisions within the Sheriff's Department, Department of Public Safety and Justice
Services, other County departments, police and other criminal justice agencies.

Distinguishing Characteristics

This is the journey level classification, working under general supervision within a framework of well-
defined policies, procedures, and reguiations. Incumbents independently perform daily assignments,
often outside of proximity of their supervisor. incumbents are expected to become fully aware of
operating procedures and policies.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as exclusive
or ali-inclusive. Other duties may be required and assigned.

50% +/- 10%
+ Manages special projects related to crime analysis; collects and analyzes crime data; prepares
reports, computerized crime maps, charts and graphs; presents data and findings to agencies;
coordinates and assists with training.

20% +/- 10%
¢ Provides support to other divisions of the Sheriffs Department, Department of Public Safety and
Justice Services, and other County departments with crime analysis; provides analytical and mapping
support; builds and maintains databases related to crime data collection and analysis.

10% +/- 5%
e Agsists municipal police and criminal justice agencies in Cuyahoga County attempting to build crime
analysis units by assisting agencies with data analysis, database creation, and mapping; works jointly
with agencies on designated projects.

20% +/- 10%
« Performs related administrative duties; researches current best practices in crime analysis; learns
new methods and software for advanced crime analytics; attends appropriate trainings and meetings,
as assigned.

Minimum Training and Experience Required to Perform Essential Job Functions

Bachelor's degree in Criminal Justice, Public Policy, Criminology, or related field with three (3) years of
criminal justice experience; or any equivalent combination of training and experience.

Effective: April 13", 2017
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Crime Analyst

Additional Requirements for all levels

No special license or certification is required.

Minimum Physical and Mental Ahilities Required to Perform Essential Job Functions

Physical Requirements

Ability to operate a variety of automated office machines including computer and copier.

Mathematical Ability

Ability to add, subtract, muitiply, divide, calculate decimals and percentages, perform routine and
advanced statistics.

Language Ability & Interpersonal Communication

Requires the ability to perform mid-level data analysis including the ability to audit, deduce, assess,
conclude and appraise. Requires discretion in determining and referencing such to established
criteria to define consequences and develop alternatives.

Abhility to comprehend a variety of infarmational documents including reports, agendas and other
records for crime analysis capability.

Ability to comprehend a variety of reference books and manuals including federal laws, state laws,
and Personnel Policies and Procedures Manual.

Ability to prepare correspondence, crime maps, strategic planning reports, crime analysis charts and
graphs, and other job related documents using prescribed format and conforming to all rules of
punctuation, grammar, diction and style.

Abhility to counsel and advise police agencies and other County departments, to convince and
influence others, to record and deliver information, to explain procedures, and to follow instructions.

Ability to use and interpret criminal justice and crime analysis terminology and language.

Ability to communicate with supervisors, police officers, consultants, sales representatives, US and
District Attorney’s Office, and Northeast Ohio Regional Fusion Center.

Environmentai Adaptability

Work is typically performed in an office environment.

Cuyahoga Coumnty is an Equal Opportunify Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabifities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer,

Effective: April 13", 2017
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EXHIBIT B
CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Environmental Compliance Coordinator Class Number: 1062413

FLSA: Exempt Pay Grade: 10

Department: | Department of Human Resources

Classification Function

The purpose of this classification is to investigate and resolve health and environmental hazards in
County buildings by performing building and property inspections to ensure compliance with local,
State, and Federal regulations.

Distinguishing Characteristics o

This is a journey-level classification that is responsible for conduciing facility and site inspections and
investigations of complaints to determine existence of public-health and pollution problems and to
ensure compliance with applicable State and Federal regulatlons The incumbent is responsible for
overseeing projects under a framewocrk of well-defined policies, procedures regulations, and
guidelines. Employees in this classification work under ‘general supervision of the Environmental,
Health and Safety Manager and exercise dlscretion in applying policies and procedures to resolve
heaith and safety issues. -

Essential Job Functions
The following duties are normal for th‘is“'c!ass;f' catlon - These are not to be construed as
exclusive or all-inclusive. Other duties may be required an_d-assigned.

: N - 25% +/- 10%

« Develops and manages. a varlety of programs to control eilmmate and prevent disease or injury
caused by chemical;’ physuca} and biological agents (lncluding asbestos management and
maintenance, bed bug program, integrated pest. management air quality and site investigation
and remediation, hazardous waste disposal, and underground storage tank programs); compiles
project :nformatlon and prepares reports mamtams pl'OjeCt records and files.

e o 25% +/- 10%

« Performs environmental . inspections. and permit applications; responds to, investigates,
evaluates, .and resolves environmental/foccupational heaith hazards and complaints; conducts
health site surveys of work sités to identify potential health hazards and recommends appropriate
corrective measures to ensure compliance with safety standards and government regulations;
examines permits, :licenses, ‘and applications to ensure compliance with requirements;
calibrates, operates, and maintains a variety of environmental testing equipment; prepares
reports and documents detailing environmental conditions.

25% +/- 10%

e Prepares and reviews technical specifications for bids and contracts related to the remediation of
asbestos, hazardous/non-hazardous waste materials, lead, indoor air quality, and mold; reviews
scope of work from consuiting engineers for conformance to laws and standards for removal of
asbestos and hazardous materials; interpret air and bulk reviews and approves contractor invoices
and payment applications.

Proposed DATE
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Environmental Compliance Coordinator

25% +/- 10%

o Performs related administrative duties; prepares various reports, records, and other documents;
responds to emails and phone calls; attends various trainings and meetings; conducts employee
awareness training; assists with development of health and safety policies and procedures;
responds to inquiries concerning regulations for assigned areas or requests for information; stays
up to date on changes and development with environmental laws and regulations.

Minimum Training and Experience Required to Perform Essential Job Functions

¢ Bachelor's degree with three (3) years of occupational safety, environmental health and
compliance, or related experience; or any equivalent combination of training and experience.

» Valid Ohio driver license, proof of automobile insurance, and a reliable vehicle.
Additional Requirements for ali levels

No special license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements

«  Ability to operate a variety of automated office machines including computer and copier.

¢ Ability to operate a variety of industrial hygiene and environmental equipment and tools such as
air quality meter, asbestos sampling tools, respirators, combustible gas meter, etc.

e  Ability to stand and walk for a prolonged period and ability to [ift to 25lbs.
Mathematical Ability
o Ability to add, subtract, multiply and divide and calculate decimals and percentages.

Language Ability & interpersonal Communication

« Requires the ability to perform mid-level data analysis including the ability to audit, deduce, assess,
conclude, and appraise. Requires discretion in determining and referencing such to established

criteria to define consequences and develop alternatives.

» Ability to comprehend a variety of informational documents including lab results, certifications,
surveys, bid specifications, proposals, billing invoices, correspondence, and other reports and

records.

* Ability to comprehend a variety of reference books and manuals including Personnel Policies and
Procedures Manual, OSHA regulations, EPA Building Regulations, Ohio Environmental Law
Handbook, Ohio Revised Code, Ohio Administrative Code, and Ohio Environmental Law Handbook.

» Ability to prepare requests for bids and proposals, environmental reports, notifications,
correspondence, and other job-refated documents using prescribed format and conforming to all

rules of punctuation, grammar, diction, and style.

e Ability to conduct and/or recommend training of Cuyahoga County Employees in environmental
health fields including Bedbug Awareness, Integrated Pest Management, Mold Awareness, and
Asbestos Awareness.

Proposed DATE:
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Environmental Compiiance Coordinafor

e Ability to convince and influence others, record and deliver information, to explain procedures and
to foliow instructions.

e Ability to use and interpret environmental and related legal terminology and language.

s Abilty to communicate effectively with supervisor, consultants, representatives from other
government agencies, and other County employees.

Environmental Adaptability

« Work is typically performed in an office environment and in the field.

Cuyahoga County is an Equal Opportunify Employer. In compiiance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents fo discuss potential accommodations with the employer.

Proposed DATE:
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EXHIBIT C

CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: :;’S;'TSS Management Information System Class Number: | 1014141
FLSA: Exempt Pay Grade: 12
Dept: Health and Human Services

Classification Function

The purpose of this classification is to supervise lower level staff, manage the operations of the
Homeless Management information System (HMIS) for the Cuyahoga County Continuum of Care
(CoC) and provide technical support for ServicePoint soﬂware

Distinguishing Characteristics e :

This is a supervisor classification with responsibility for superv&szng staff ‘managing the operations of
the Homeless Management Information System for the Cuyahoga County Continuum of Care and
providing technical support for ServicePoint soﬂware ‘Incumbents work within a framework of
established regulations, policies, and procedures and are expected to utilize ;udgment in performing
work. Incumbents in this classification exercise discretion in following and ensurmg adherence to
protocol, procedures, laws and regutatfons in the performance of duties.

Essentiai Job Functions

The following duties are normal for this: claéélficatson These are not to be construed as
exclusive or all-inclusive. Other dutles may be reqmred and asmgned

' : L 60% +/- 10%

« Manages and coordmates admsnlstratlon of the Homeless Management Information System (HMIS)
for the Cuyahoga County Contmuurn of Care (CoC); manages all HMIS functions for local CoC
ServicePoint software; ensures avaliabshty of the ServicePoint application for all HMIS partners and
participating agencies; facilitates - system changes, updates and upgrades; customizes HMIS
software;  performs system configuration; manages system and software licenses; grants
admzmstratwe rights to users; troubleshoots software and hardware problems; provides technical
support and assistance; works with vendors to find solutions to problems; ensures adherence to
federal requirements; participatés in strategic planning and data analysis; makes recommendations
concerning project deS|gn data coliecttons reporting, service delivery and workflow; develops and
implements projects."

10% +/- 5%

e Supervises lower level staff; d:rects staff to ensure work completion and maintenance of standards;
plans, assigns and reviews work; provides training and instruction; responds to employee
questions, concerns and problems; evaluates employee performance; approves employee leave
requests and timesheets.

10% +/- 5%
 Ensures data quality and compliance; performs routine data quality assessments; generates
reports; establishes and implements local HMIS data quality and security plans; establishes local
HMIS Policies and Procedures and monitors adherence; creates customized data entry project
forms consistent with Federal regulations.

Proposed DATE
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Senior Systems Analyst

10% +/- 5%
e Functions as IT/HMIS contact to external organizations and participating agencies; serves as
technical point of contact for HMIS implementation; reviews and interprets technical releases;
communicates HMIS related information to external organizations and participating agencies.

10% +/- 5%

e Performs related administrative responsibilities; prepares various reports, records and other
documents; responds to emails and phone calls; attends various trainings and meetings; provides
site-based training and development to system users.

Minimum Training and Experience Required to Perform Essential Job Functions

e Bachelor's degree in computer science or related field with five (5) years of computer information
systems experience; or any equivalent combination of training and experience.

« Valid Ohio driver license, proof of automobile insurance, and a reliable vehicle.
Additional Requirements for all levels

» Must obtain and maintain Service Point System Administrator Certification within 6 months of hiring.
Minimum Physicai and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements

» Ability to operate a variety of automated office machines including computer and copier.
Supervisory Responsihilities

e Ability to assign, review, plan and coordinate the work of other employees.

o Ability to provide instruction to other employees.

e Ability to solve and act on employee problems.

» Ability to recommend the transfer, selection, evaluating, or promotion of other employees.
Mathematical Ability

e« Ability fo add, subtract, multiply, divide, calculate decimals and percentages, and perform routine
statistics.

Language Ability & Interpersonai Communication

o Requires the ability to perform mid to high level data analysis requiring management of data and
people deciding the time, sequence of cperations or events within the context of a process, system
or organization. Involves determining the necessity for revising goals, objectives, policies,
procedures or functions based on the analysis of data/information and includes performance
reviews pertinent to such objectives, functions and requirements.

Proposed DATE
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Jenjor 3ystems Analyst

Ability to comprehend a variety of informational documents including provider data quality reports,
federal agency flow charts and diagrams, provider specific requests, training documents, vendor
release forms, system generated reports, help desk tickets, employee leave requests, user reports,
and other reports and records.

Ability to comprehend a variety of reference books and manuals including Personnel Policies and
Procedures Manual, Housing of Urban Development Regulations, Federal Program Guides,
Federal Partner Regulations, computer hardware manuals, system documentation and manuals,
and software product manuals.

Ability to prepare provider data quality reports, system generated reports, project workflow charts
and diagrams, HMIS Manuals, HMIS Policies and Procedures Manual, training materials, employee
performance evaluations, correspondence, and other job related documents using prescribed
format and conforming to all rules of punctuation, grammar, diction and style.

Ability to manage, supervise, and counsel others, to convince and influence others, to record and
deliver information, to explain procedures, and to follow instructions.

Ability to use and interpret basic legal and computer system terminology and computer
programming languages.

Ability to communicate effectively with supervisors, directors, vendors, consultants, state and
federal agencies and partners, the general public, and other County employees.

Environmental Adaptability

Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations fo qualified individuals with disabilities and encourages both
prospective employees and incumbents fo discuss potential accommodations with the employer,

Proposed DATE
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EXHIBIT D
CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Performance Consultant Ciass Number: 1053801
FLSA: Exempt Pay Grade: 13
Dept: Department of Information Technology & Health and Human Services

Cilassification Function

The purpose of this classification is to develop internal and external innovation plans and identify key
areas of improvement for the County.

Distinguishing Characteristics

This is a journey level classification with responsibility for assisting with internal and external innovation
plans including outcome-based contract management, cost savings and operational efficiency projects.
This classification manages sensitive data, interprets performance analysis and executes projects in
support of the County Executive's strategic priorities & key administrative opportunities for
improvement. Positions in this class independently perform recurring, well-precedented projects using
standard methods and techniques. Employees receive instruction or assistance as new or unusual
situations arise, and are expected to remain up-to-date on methods, techniques, procedures, and
applicable regulations for the analysis of data and resuits.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as
exclusive or ali-inclusive. Other duties may be required and assigned.
50% +/- 10%

= Develops internal and external innovation plans; identifies key areas of improvement for the
County such as performance indicators, critical business processes and technology; prepares
project charters and project plans; maps processes; implements project plans; manages
unforeseen risks and issues; collaborates with management staff to evaluate programs and
services; closes out projects; documents project results and lessons learned.

30% +/- 10%
= Retrieves, analyzes, interprets, presents and publishes data and performance reports in support of
the Operational Excellence Program or other related programs, identifies key operational trends,
patterns and surface insights.

20% +/- 10%

e Performs related administrative duties; prepares various reports, records and other documents;
tracks project progress, answers phone calls and emails; schedules and attends meetings,
trainings, and conferences, pursues proper certifications and applies the knowledge to the
organization; researches current trends and best practices, oversees focus groups and cross-
functional team meetings

Minimum Training and Experience Required to Perform Essential Job Functions
Master's degree in Business Administration, Public Administration, Urban Planning, Industrial
Organizational Psychology, Organizational Development or related field with two (2) years of process

improvement or organizational development experience; or any equivalent combination of training and
experience.

Established: October 13, 2016
Revised: 06/29/2017
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Performance Consuitant

Additional Requirements

No special license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements

= Ability to operate a variety of automated office machines including computer and copier.

Mathematical Ability

«  Ability to add, subtract, multiply, divide and calculate decimals and percentages, and perform
routine statistics and moderate math.

Language Ability & Interpersonal Communication

e Requires the ability to perform mid-level data analysis including the ability to audit, deduce,
assess, conclude and appraise. Requires discretion in determining and referencing such to
established criteria to define consequences and develop alternatives.

e Ability to comprehend budget statements, personnel forms and reports, evaluations, invoices,
funding applications, financial documents, and legislation.

»  Ability to comprehend a variety of reference books and manuals including Personnel Policies and
Procedures Manual, classification specifications, the Ohio Revised Code, County Charter and
ordinances, publications, and OSHA standards.

e Ability to prepare project portfolios, project charters, project management plans, executive
summaries, run charts, performance reports, pareto charts, memoranda, continuous improvement
stories, and other job related documents using prescribed format and conforming to all rules of
punctuation, grammar, diction and style.

« Ability to develop and maintain effective working relationships with a variety of individuals within
and outside the Department.

o Ability to communicate with managers, administrators, directors, other County staff, contractors,
vendors, external clients, and the public.

Environmentai Adaptability
s Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents fo discuss potential accommodations with the employer.

Established: Cclober 13, 2016
Revised: 06/29/2017
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EXHIBIT E
CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Ciass Title: | Social Services Supervisor Class Number: 1056221
FLSA: Exempt Pay Grade: 12
Dept: Health and Human Services

Classification Function

The purpose of this classification is to supervise a unit of social service workers in a County human
services division who are providing direct social services to clients.

Distinguishing Characteristics

This is a first-line supervisory classification with responsibility for superv:smg a unit of social services
workers and overseeing the delivery of social services within'a framework of defined policies,
procedures, regulations, and guidelines. Employees are expected to exercise judgement in the
management of complex cases. The employees in this:class work’ under direction of a Senior Social
Services Supervisor. This class requires occasional publfc contact and i§. responsible for ensuring that
customers are provided with appropriate and tmmediate services in a tactful and diplomatic manner.

Essential Job Functions

The following duties are normal for this classiﬁcaﬁbh’.ﬁ 'These are not to be construed as
exclusive or all-inclusive. Other duties may be required and assigned.

: gRES T 40% +/- 10%

» Supervises unit of social services workers ina County human serv:ces division; directs staff to
ensure work completion” and maintenance of standards; -plans, "assigns, and reviews work;
provides training and: instructions;. evaluates empioyee performance; responds to employee
questions, concerns, and probtems approves employee timesheets and leave requests and
completes related documentat:on develops unit’ work plans and work performance standards;
leads unit team meetlngs ensures unit: actlvsttes are in compliance with agency, state, and
federal guzdelmes conducts pEanned ‘supervision and case review with employees;
recommends personnei actlons lnchdlng seiectaon promotion, transfers, discipline, or
dfscharge -

R R 35% +/- 10%

» Consults and “coordinates with various individuals on social services issues; advises
supervisors and division man‘_agers of services needs and makes recommendations for
programs and pridritiés asstsfs" in the planning and deveiopment of new somat service
and recommends more effectwe dellvery systems; assists treatment team in implementing
programs; coordinates services with other divisions or institutional units; coordinates services
with community and local agencies to promote activities and develop resources; establishes
and maintains contact with courts, attorneys, law enforcement agencies, and probation/parole
officers, prepares and delivers presentations and training sessions on programs and services.

10% +/- 5%

« Coordinates documentation and report preparation activities; monitors, reviews, and approves
the completion of various forms, case records, case plans, and court summaries; prepares
weekly, monthly, and annual reports; maintains case management data and records including
social histories, assessments, referrals, and discharge documentation; ensures record keeping
and documentation is in compliance with agency and state policies and procedures.
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Social Services Supervisor

15% +/~ 10%

e Performs related administrative responsibilities; prepares and maintains various reports, records,
and other documents; responds to emails and phone calls; attends various trainings, workshops,
meetings, and court hearings; reviews mileage reports; provides backup coverage for other
supervisors; provides after-hours or emergency coverage due to absence of regular social services
worker or in crisis situations.

Minimum Training and Experience Required to Perform Essentiai Job Functions

¢ Bachelor's degree in social work with three (3) years of social work experience; or any equivalent
combination of training and experience.

e Valid Ohio driver, proof of automobile insurance, and a reliable vehicle.

Additional Requirements for all levels

No special license or registration is required

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements

« Ability to operate a variety of automated office machines including computer and copier.
Supervisory Responsibiiities

s Ability to assign, review, plan and coordinate the work of other employees and to maintain
standards.

« Ability to provide instruction to other employees.

= Ability to solve and act on employee problems.

o Ability to recommend the transfer, selection, evaluating, or promotion of employees.
e Ability to recommend the discipline or discharge of employees.

Mathematical Ability

o Ability to add, subtract, multiply, divide and calcuiate decimals and percentages, and perform
routine statistics.

Language Ability & Interpersonal Communication

o Requires the ability to perform mid-level data analysis including the ability to audit, deduce,
assess, conclude and appraise. Requires discretion in determining and referencing such to
established criteria to define consequences and develop altematives.

o Ability to comprehend a variety of informational documents including case records, assessment
reports, monthly statistics summaries, medical records, mileage reports, time sheets, expense
reports, correspondence, and other reports and records.

s Ability to comprehend a variety of reference books and manuals including agency policies and
procedures manual, social worker ethics and standards, Personne! Policies and Procedures
Manual, Ohio Administrative Code, and Ohio Revised Code.
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Social Services Supervisor

o Ability to prepare weekly, monthly, and annual statistical reports, case documentation, mileage
reports, performance evaluations, correspondence, and other job-related documents using
prescribed format and conforming to all rules of punctuation, grammar, diction, and style.

¢ Ability to supervise and counsel employees, to convince and influence others, to record and
deliver information, to explain procedures, to follow instructions.

e Ability to use and interpret counseling, basic legal, and basic medical terminology and
language.

e Ability to communicate effectively with subordinates, coworkers, supervisor, managers, clients,
representatives from external agencies, social service providers and vendors, other County
employees, community partners, and the general public.

Environmentai Adaptability

«  Work is typically performed in an office environment.

¢ Work may involve exposure to smoke, dust, animals, disease, bodily fluids, and violence.

Cuyahoga County is an Equal Opportunily Employer.  In compliance with the Americans with Disabilities Ac,
the County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer,
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EXHIBIT F

CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Senior Social Services Supervisor Ciass Number: 1056222
FLSA: Exempt Pay Grade: 14
Dept: Health and Human Services

Classification Function
The purpose of this classification is to supervise lower level supervisors and other assigned staff and
oversee the operations of social services unit(s) in a County human:services division.

Distinguishing Characteristics e

This is a second-line supervisory classification with responszb;ltty for supervising social services work
unit(s) and overseeing unit(s) operations within a framework of defiried policies, procedures,
regulations, and guidelines. Employees are expected to exercise Judgement in the management of
complex cases. The employees in this class work under direction of a Deputy Director/Administrator.
This class is distinguished from the Social Serwces Superv:sor in that the 1atter isa first-line supervisor
and takes direction from this class. S :

Essential Job Functions

The following duties are normal for."t:h_:i_'s"'él_assification'."‘-"1';_T_hese are not to be construed as
exclusive or all-inclusive. Other duties may be required and assigned.

e ; 30% +/- 10%

e Supervises social serv:ces work units in a County human serwces division; directs staff to ensure
work completion and ma;ntenance of standards; plans, assigns, and reviews work; provides training
and instruction to iower: level super\lisors ahd. other staff, evaluates employee performance;
responds to employee questions ‘concerns, and problems; approves employee timesheets and
leave requests and completes related dccumentatlon develops unit(s) work plans and work
performarnice standards; conducts.and leads individual or unit meetings; ensures unit(s) activities
are in compliance with agency, state, and fedéral guidelines; recommends and acts on personnel
actions including selection, promotion; transfers, discipline or discharge.

i . 25% +/- 10%

e Performs a vanety of admlnlstratsve tasks necessary for the supervision of the social services
programs, advises ‘upper management of services needs and makes recommendations for.
programs and priorities; assists in the planning and development of new social service programs or
policies and procedures;. deveiops opportunities for social services contracts; monitors social
services contracts; develops and maintains service delivery systems; compiles and analyzes
statistical reports; assists in budget preparations and exercises fiscal control for assigned social
program; manages contract budgets; reviews and approves monthly provider invoices; manages
grants and oversees grant compliance.
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Senjor Social Services Supervisor

25% +/- 10%

Consuits and coordinates with various individuals on social services issues; coordinates services
with other divisions or institutional units; coordinates services with community and local agencies to
promote activities and develop resources; establishes and maintains contact with courts, attorneys,
law enforcement agencies, and probation/parole officers; prepares and delivers presentations and
training sessions on programs and services; provides training for service providers as requested:
represents agency/institution as member or liaison to community committees or boards; responds
to customer complaints or questions from the public or media.

10% +/- 5%
Organizes, coordinates, monitors, and evaluates unit(s) operations and procedures; establishes
and implements unit(s) goals, monitors and evaluates performance of unit(s) activities and service
delivery; creates reports regarding unit(s) performance; identifies issues/problems and makes
recommendations to increase effectiveness and quality of work performance, operational systems,
and internal policies; conducts case review and clinical supervision with employees; establishes
and communicates guidelines, policies, and procedures to employees.

10% +/- 5%
Performs related administrative responsibilities; prepares and maintains various reports, records,
and other documents; responds to emails and phone calls; attends various trainings, workshops,
meetings, and court hearings; reviews mileage reports; prepares or assists in the preparation of
cases for court, provides backup coverage for other senior supervisors; provides after-hours or
emergency coverage due to absence of regular social services worker or in crisis situations.

Minimum Training and Experience Required to Perform Essential Job Functions

Master's degree in social work with five (5) years of social work experience; or any equivalent
combination of training and experience.

Valid Ohio driver license, proof of automobile insurance, and a refiable vehicle.

Additional Requirements for ail levels

No special license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

Ability to operate a variety of automated office machines including computer and copier.

Supervisory Responsibilities

Ability to assign, review, plan and coordinate the work of other employees and to maintain
standards.

Ability to provide instruction to other employees.

Ability to solve and act on employee problems
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Senior Social Services Supervisor

= Ability to recommeénd the transfer, selection, evaluating, or promotion of employees.
¢ Ability to recommend and act on the discipline or discharge of employees.
Mathematical Ability

« Ability to add, subtract, muitiply, divide and calculate decimals and percentages, and perform
routine statistics. :

Language Ability & Interpersonal Communication

e Requires the ability to perform mid to high level data analysis requiring managing of data and
people deciding the time, sequence of operations or events within the context of a process, system
or organization. Involves determining the necessity for revising goals, objectives, policies,
procedures or functions based on the analysis of data/information and includes performance
reviews pertinent to such objectives, functions and requirements.

o Ability to comprehend a variety of informational documents including case records, assessment
repcrts, monthly statistics summaries, medical records, mileage reports, time sheets, expense
reporis, correspondence, and other reports and records.

o Ability to comprehend a variety of reference books and manuals including agency policies and
procedures manual, social worker ethics and standards, Acts and Guidelines specific to working
with particular subgroups, Personnel Policies and Procedures Manual, Ohio Administrative Code,
and Ohio Revised Code.

e Ability to prepare weekly, monthly, and annual statistical reports, monthly department reports, case
documentation, mileage reports, performance evaluations, agendas, correspondence, and other
job-related documents using prescribed format and conforming to all rules of punctuation, grammar,
diction and style.

« Ability to manage and supervise employees, to convince and infiuence others, to record and deliver
information, to explain procedures, to follow instructions.

e Ability to use and interpret counseling, basic legal, and basic medical terminology and language.

e Ability to communicate effectively with subordinates, coworkers, supervisor, managers, clients,
representatives from external agencies, social service providers and vendors, other County
employees, community partners, and the general public.

Environmental Adaptability

« Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer. in compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.
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EXHIBIT G

CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Cilass Title: Staff Auditor Class Number: 1055181
FLSA: 8D Pay Grade: TBD
Dept: Internal Audit

Classification Function
The purpose of this classification is to assist the internal Audit Manager conduct preliminary financial
and performance auditing of selected County departments.

Distinguishing Characteristics

This is an entry level classification with responsibility for performing technical activities in the
Department of internal Audit. This class works under direction from the Internal Audit Manager and is
responsible for performing timely and accurate finaneial and performance audits. The employee works
within a framework of established regulations, policies, and procedures and is expected to use
professional judgment in performing work.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as
exclusive or all-inclusive. Other duties may be required and assigned. -

S 25% +- 10%
» Conducts risk assessments to assess financial controls, operational efficiencies, and compliance
with applicable policies, procedures, and regulations.

: _ . 25% +-10%
° Gathers financial and operational data for internal audits through a variety of accepted methods
including interviews and observations. - '

- 25% +/- 10%
° Conducts control, substantive and compliance audit testing of specified financial and cperational
areas using acceptable audit techniques including vouching and reconciliation.

- o 15% +/- 10%

° Drafts preliminary audit findings and recommendations based on testing results; submits findings
and recommendations to Internal Audit Manager for review and comment.

_ . 10% +/- 5%

. Manages audit segment budgets for identified audits; communicates results of internal audit to
stakeholders; assists Audit Manager and/or Senior Staff Auditor with planning audits in
accordance with the Annual Audit Plan.

Minimum Training and Experience Required to Perform Essential Job Functions

Bachelor's degree in acecounting, finance, business administration, public administration, information

systems, or a related field with one (1) vear previous experience in accounting, auditing, or a related

field; or an equivalent combination of education, training, and experience.

Valid Ohio driver's license, proof of automobile insurance, and a reliable vehicle.

Additional Requirements

No certificates or licenses required.
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Staff Auditor 1055181

Minimum Physical and Mental Abilities Required to Perform Essentiai Job Functions
Physical Requirements

«  Ability to operate a variety of automated office machines including computer and copier.
Mathematical Ability

= Ability to add, subtract, multiply, divide, and calculate decimals and percentages, and perform
routine and advanced statistics.

Language Ability & interpersonal Communication

* Requires the ability to perform mid-level data analysis including the ability to coordinate, strategize,
systemize, and correlate, using discretion in determining time, place, and/or sequence of operations
within an organizational framework. Requires the ability to implement decisions based on such data
and overseeing the execution of these decisions.

*  Ability to comprehend a variety of informational documents including raw data from IT, audit
workpapers, audit schedules, FAMIS reports, trial reports, cash financial statements, grants,
CAFR reports, vouchers, receipts, purchase orders, invoices, and operational documents and
reports.

e Ability to comprehend a variety of reference books and manuals including the Governmental
Accounting, Auditing, and Financial Reporting (GAAFR), Generally Accepted Governmental
Auditing Standards (GAGAS), Generally Accepted Accounting Principles (GAAP), Institute of
Internal Auditors (HA) Standards, Auditor of State website, County Charter, Ohio Revised Code,
Personnel Policies and Procedures Manual, Code of Federal Regulations, International Standards
for the Professional Practice of Internal Auditing, and other applicable auditing and accounting
practices.

« Ability to prepare flowcharts, diagrams, process narratives, audit programs, spreadsheets, audit
findings and recommendations, and related documents using prescribed format and conforming to
all rules of punctuation, grammar, diction, and style.

=  Ability to record and deliver information, explain procedures, and follow instructions.

e Ability to use and interpret accounting and auditing terminology and language.

e  Ability to communicate with directors, managers, coworkers, other County staff, audit committee,
externai auditors, and the public.

Environmental Adaptability

»  Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer.  In compliance with the Americans with Disabilities Act,
the County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.
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EXHIBIT H
CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Assistant Maintenance Superintendent Class Number: 1042511
FLSA: Exempt Pay Grade: 12
Dept: Public Works

Classification Function

The purpose of this classification is to assist in administering and coordinating the operations of the
Maintenance Department of the Public Works Engineer’'s Office; to provide support to a Maintenance
Superintendent.

Distinguishing Characteristics

This is an assistant manager classification with responsibility for supporting the Maintenance
Superintendent in planning and directing the Maintenance section of the Public Works Engineer Office,
under direction. This class provides support in solving operational, technical, and management
problems related to maintenance. The employee paricipates in discussion of pians, projects, and
objectives, and in presenting solutions to identified concerns. The incumbent exercises discretion in
applying policies and procedures to resolve organizational issues and in ensuring that assigned
activities are completed in a timely and efficient manner.

Essential Job Functions

The following duties are normai for this classification. These are not to bhe construed as
exclusive or all-inclusive. Other duties may be required and assigned.

25% +/- 10%
« Assists in the administration of the operations of the Maintenance department; coordinates work
operations with administration, contractors and the public; oversees the maintenance of and capital
improvements to all Public Works Buildings.

25% +/- 10%
e Supervises the assigned maintenance area; assigns and reviews work; recommends hiring,
promotions, discharges, and disciplinary actions; documents misconduct; assesses staffing
requirements; evaluates training needs and provides instruction; evaluates performance;

establishes and promotes employee morale; answers staff questions and provides information and
conflict resolution as appropriate

20% +/- 10%
» Ensures efficiency of snow and ice removal operations for the Public Works; inspects bridges and
roadways to assess maintenance and repair needed; reviews daily reports; inspects equipment for
proper operation and upkeep.

20% +/- 5%
= Assists in evaluating, reviewing and recommending the section budget for disbursements of
materials, parts, supplies, equipment and tools; reviews daily work distribution, reports, labor and
materials costs and work done; approves payroll and all departmental purchases and establishes
costs of work needed.

10% +/- 5%
e Reviews and responds to citizen requests and complaints; investigates all grievances within the
department; plans, coordinates and attends meetings and demonstrations.
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Assistant Maintenance Superintendent

Minimum Training and Experience Required to Perform Essential Job Functions

Associate’s degree or equivalent technical training in the trades or construction fields with six (6) years
of related experience; or any combination of education and experience that provides equivalent
knowledge, skills and abilities.

Additional Requirements

Requires a driver’s license in the State of Ohio.

Minimum Physical and Mentai Abilities Required to Perform Essential Job Functions

Physical Requirements

e Ability to operate a variety of automated office machines including computers and peripheral
equipment.

o  Ability to operéte a variety of maintenance equipment including snooper, lifts, survey instruments,
metal detector, safety equipment, computers and peripheral equipment.

Supervisory Responsibilities

¢ Ability to assign, review, plan and coordinate the work of other employees and to maintain
standards.

s Ability to provide instruction to other employees and to act on employee problems.

=  Ability to prepare employee performance evaluations.

. Ability to recommend the discipline or discharge of employees.

« Ability to recommend the transfer, promotion or salary increase of other employees.
Mathematical Ability

e Ability to understand and apply basic mathematics and algebra and geometry.

Language Ability & Interpersonal Communication

= Requires the ability to perform mid-level data analysis including the ability to audit, deduce, assess,

conclude and appraise. Requires discretion in determining and referencing such to established
criteria to define consequences and develop alternatives.

o Ability to comprehend a variety of informational documents including forms, plans, maps, legal
descriptions, fiscal reports, payroll sheets, grievances, bridge drawings, highway drawings,
certifications, contracts, and reports.

s Ability to comprehend a variety of reference books and manuals including departmental and
County personnel policy manual, O.D.O.T. manuals, reference manuals, trade publications,
specifications, union contracts, standards, guidelines, and codes.

« Ability to prepare performance appraisals, correspondence, agreements, contracts, plans, project

estimates, charts, accident reports and other job related documents using prescribed format and
conforming to alf rules of punctuation, grammar, diction and style.
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Assistant Maintenance Superintendent

e Ability to work with others to coordinate the programs and/or resclve typical problems associated
with the responsibilities of the job.

» Ability to develop and maintain effective working relationships with a variety of individuals within
and cutside the Department.

o Ability to use and interpret maintenance, construction and engineering terminoclogy and language.

e Ability to communicate with consultants, departmental employees, supervisor, and administrators.

Environmental Adaptability

e Work is typically performed in an office environment and in the field.

Cuyahoga Counly is an Equal Opportunity Employer.  In compliance with the Americans with Disablilities Act,
the County will provide reasonable accommodations fo qualified individuals with disabilities and encotirages both
prospective employees and incumbents to disctiss potential accommodations with the employer.
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EXHIBIT I
CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Critical Infrastructure Analyst Ciass Number: 1062481
FLSA: Exempt Pay Grade: 13
Dept: Public Safety and Justice Services

Classification Function
The purpose of this classification is to develop, implement, coordinate, and manage fire intelligence

sharing and critical infrastructure protection programs in Ohio Homeland Security Region 2 for the
Northeast Ohio Regional Fusion Center.

Distinguishing Characteristics

This is a journey-level classification that is responsible for the management of fire intelligence sharing

and critical infrastructure activities in Ohic Homeland Security Region 2 (OHSR 1 — which includes the
counties of Ashtabula, Cuyahoga, Geauga, L.ake, and Lorain) as well as overseeing and coordinating

training needs.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as
exclusive or all-inclusive. Other duties may be required and assigned.

30% +/- 10%

e (Coordinates and manages fire service activity integration into the intelligence and information
sharing process in OHSR II; manages Fire Liaison Officer (FLO) Intelligence and Information
Sharing Program for OHSR |i; identifies and recruits fire personnel for the FLO Program;
oversees dissemination of relevant threats and analyses to appropriate local law enforcement,
fire service organizations, and federal agencies; attends fire service threat assessment
meetings and conference calls; develops, implements, and maintains written policy outlining
standard operating procedures for suspicious activity and incident reporting process for OHSR
I, communicates information requirements and the overall information-gathering strategy to
private and public-sector partners; ensures that fire service integration activities are in
compliance with the Department of Homeland Security (DHS) Fire Service Integration for
Fusion Centers.

30% +/- 10%

¢ Oversees and manages information sharing and intelligence analysis activities in support of the
protection of OHSR 1l Critical infrastructure and Key Resources (CIKR); identifies CIKR assets in
OHSR 1I; researches, tracks, reviews, and anaiyzes CIKR incidents within OHSR i as well as at
the state and national level to identify risks and trends; collects intelligence, threats, and
information on suspicious activities relating to CIKR and analyzes information to determine threat
levels, local CIKR vulnerabilities, potential consequences of attacks, and risk mitigation and the
resuiting effects; identifies intelligence and information gaps and strategizes information gathering
opportunities; conducts on-site threat or vuinerability assessments as needed; produces threat
assessment reports for identified major events in NE Chio; serves as a liaison between federal,
state, local, and private sector security partners; oversees dissemination of relevant CIKR threats
and analyses to the appropriate critical infrastructure {Cl) sector and federal agencies; develops,
reviews, and updates information gathering, analyzing, and reporting policies and procedures and
presents as necessary; ensures that critical infrastructure protection activities are in compliance
with the DHS' National Infrastructure Protection Plan.

Proposed DATE

Page 96 of 326



Critical infrastructure Analyst

30% +/- 10%
¢ Coordinates, develops, and delivers intelligence and awareness training programs, sector and
industry specific programs, and criminal and terrorism awareness training programs; collaborates
and coordinates with state and federal partners to deliver training to fusion center, local law
enforcement, fire service partners, first responders, and private sector partners; updates training
materiais; conducts evaluations on the effectiveness of training courses.

10% +/- 5%

e Performs related administrative responsibilities; prepares various reports, records, and other
documents; responds to emails and phone calls; attends various trainings and meetings; produces
public awareness and training materials including intel bulletins, offer safety bulietins, situational
awareness bulletins, and suspicious activity reports; responds to requests for information; attends
local, state, and federal safety and security meetings addressing homeland security concerns,
CIKR security, intelligence sharing, and identification of security gaps.

Minimum Training and Experience Required to Perform Essentiai Job Functions

» Bachelor's degree in critical infrastructure protection, emergency management, intelligence
studies, criminal justice, public administration, statistics, or related field and three (3) years of
experience in criminal justice, emergency management, emergency services, intelligence analysis,
or critical infrastructure protection; or any equivalent combination of training and experience.

e Valid Ohio driver license, proof of automobile insurance, and a reliable vehicle.

Additional Requirements for all levels

No licenses or certifications required.

Minimum Physical and Mehtal Abilities Reqpired to Perform Essential Job Functions

Physical Requirements

o Ability to operate a variety of automated office machines including computer and copier.

* Ability to stand and walk for a prolonged period of time; ability to lift, push, and pull up to 50tbs.

Mathematical Ability

« Ability to add, subtract, multiply, divide, calculate decimals and percentages, and perform routine
statistics.

Language Ability & interpersonal Communication

o Requires the ability to perform mid-level data analysis including the abiiity to audit, deduce,
assess, conclude and appraise. Requires discretion in determining and referencing such to
established criteria to define consequences and develop aiternatives.

o Ability to comprehend a variety of informational documents including requests for information,
suspicious activity reports, terrorism screening reports, situational intel report, intelligence briefs,
national intel threat briefs, correspondence, and other reports and records.

¢ Ability to comprehend a variety of reference books and manuals including Personnel Policies and
Procedures Manual, Bureau of Justice Assistance's Criminal Intelligence Systems Operating
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Critical infrastructure Analyst

Policies, Privacy, Civil Rights, and Civil Liberties Guidelines, DHS’ Fire Service Integration for
Fusion Centers Manual, DHS’ Naticnal infrastructure Protection Plan, and NEORFC's Standard
Operating Procedures.

Ability to prepare intelligence bulletins, presentations, training materials, threat assessments,
suspicious activity reports, and other job-related documents using prescribed format and
conforming to all rules of punctuation, grammar, diction, and style.

Ability to convince and influence others, to record and deliver information, to explain procedures,
and to follow instructions.

Ability to use and interpret basic legal terminology and language.

Ability to communicate effectively with supervisor, fire service personnel, representatives of public
safety and private sector entities, and the general public.

Environmental Adaptability

Work is typically performed in an office environment and in the field.

Work may involve exposure to temperature/weather extremes, strong odors, toxic/poisonous
agents, smoke, dust, polien, wetness, humidity, animals, wildlife, disease, bodily fluids, electrical
currents, explosives, violence, bright/dim lights, noise extremes, vibrations, machinery, and traffic
hazards.

Cuyahoga County is an Equal Opportunity Employer.  in compliance with the Americans with Disabilities Act,
the County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the empioyer,
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EXHIBIT ]
CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Customer Experience Analyst Class Number: 1053311
FLSA: Exempt Pay Grade: 12B
Dept: Information Technology

Classification Function

The purpose of this classification is to promote user experience design best practices through
researching, conceptualizing, and designing applications to be more user friendly.

Distinguishing Characteristics '

This is an advanced journey level classification, working under: dlrection of the Web and Applications
Administrator. The employee in this class is expected to be fully aware of the operating policies and
procedures of the work unit and to perform the full range' of duties assigned. Positions at this level
receive only occasional instruction or assistance as new or unusua} situations arise and work
independently, exercising judgment and initiative. o :

Essential Job Functions

The foilowing duties are normal for this ciassuficatlon “These are not to be construed as
exclusive or all-inciusive. Other dutles may be requrred and assigned. '

: 20% +/- 10%

» Designs and implements voice of customer (VOC) programs ‘designs and conducts user-centered
design research; clarifies_and defines research goais collects and analyzes VOC data to drive
improvements, reduce: nsk and improve -usability; - 1danhffes mterdependenmes across people,
processes, and technology that impact design. .of: the customer experience; translates research
findings into actionable recommendations; prepares documents, and presents findings and
recommendations to management and stakehoiders

. G, : 20% +/- 10%

e Reviews and contnbutes to w;reframes mock—ups and prototypes for design and development to
create seamless, usable, convenient, and enjoyable user experiences, ensures designs are Web
Content Accessibility Gundeimes (WCAG) compliant and aligned with business, stakeholder, and
end user pnorltles :

o 20% +/- 10%

e Tracks, prioritizes,-and manages website analytics including advanced code requirements,
conﬂguratlons settlngs .custom ‘metrics, and dimensions; creates reports using Google Analytics
and other data sources; se_rves as contact for analytics and tracking requests.

20% +/- 10%

« Analyzes, designs, and leads usability tests to ensure applications are working correctly and to

determine opportunities to improve usability; identifies and documents deficiencies and finds

sojutions; ensures requirements, specifications, and standards have been met; documents test

plans, procedures, and results; coordinates quality assistance (QA) resources internally and
externally; acts as key QA point of contact for new releases.

20% +/-10%

o Performs reiated administrative duties; responds to emails and phone calls; attends various

trainings and meetings; researches and stays up to date on new and emerging technologies, user

experience design patterns, trends and methodologies, software development, and infrastructure
concepts, assists with creation of training material for clierts and application end users.
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Customer Experience Analyst
Minimum Training and Experience Required to Perform Essential Job Functions

¢ Bachelor's degree in information technology, visual communications, marketing, business
administration, or related field with seven (7) years of web design, front end development, user
design/experience management, or related experience; or any equivalent combination of training
and experience.

Additional Requirements
* No special license or certification is required.

Minimum Physicat and Mental Abilities Required to Perform Essential Job Functions Physical
Requirements

« Ability to operate a variety of automated office machines including personal computer and copier.

e Ability to utilize a variety of website development and maintenance software.
Mathematical Ability

¢ Ability to add, subtract, multiply, divide, calculate decimals and percentages, and perform routine
statistics.

Language Ability & interpersonal Communication

« Requires the ability to perform mid to high level data analysis requiring managing of data and
people deciding the time, sequence of operations or events within the context of a process, system
or organization. Involves determining the necessity for revising goals, objectives, policies,
procedures or functions based on the analysis of datafinfermation and includes performance
reviews pertinent to such objectives, functions and requirements.

o Ability to comprehend a variety of informational documents including web analytics, customer
surveys, functional specifications, WCAG and Americans with Disabilities Act (ADA) compliance
reports, training guides, and other reports and records.

« Ability to comprehend a variety of reference books and manuals including Personnel Policies and
Procedures Manual, computer software manuals, user experience/user interface design best
practices, and Web Content Accessibility Guidelines. '

« Ability to prepare user stories, wireframes, mock-ups, test plans, web analytics and reports, user
interface design standards and guidelines, system documentation, training documents, department
reports, functional specifications, memos, correspondence, and other job-related documents using
prescribed format and conforming to all rules of punctuation, grammar, diction and style.

s Ability to advise administrators, to convince and influence others, to record and deliver information,
to explain procedures, and to follow instructions.

o Ability to use and interpret marketing terminology and language.

« Ability to communicate effectively with directors, managers, supervisors, other County employees,
subject matter experts, consultants, vendors, and end users.

Environmental Adaptability
o Work is typically performed in an office environment.

Proposed Date:
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Customer Experience Analyst

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with
Disabilities Act, the County will provide reasonable accommodations to qualified individuals with
disabilities and encourages both prospective employees and incumbents fo discuss potentiaf
accommodations with the employer.

Proposed Date:
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EXHIBIT K
CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Facilities Energy Coordinator Class Number: 1042161
FLSA: Exempt Pay Grade: 11
Dept: Public Works

Classification Function

The purpose of this classification is o perform duties that support energy efficiency and conservation
in County buildings.

Distinguishing Characteristics

This is a journey-level position that is responsible for performing duties that support energy efficiency
and conservation inciuding analyzing records of energy consumption, monitoring energy contracts for
the County, and identifying and implementing energy conservation measures.

Essential Job Functions

The following duties are normai for this classification. These are not to be construed as
exclusive or ali-inclusive. Other duties may be required and assigned.

30% +/- 10%
¢ Establishes and maintains procedures to record energy consumption and cost; performs utility
billing analysis, identifies discrepancies and errors in billing; works with utility companies in cases
of discrepancies or errors and obtains credits when necessary; performs periodic review of utility
rate and rate structure; researches energy-related problems to discuss with Contractors and
Utility Companies; establishes and maintains on-going relationships with contractors and
vendors to ensure that energy efficiency programs are met to the County’s expectations.

30% +/- 10%
= Collects and evaluates past and present energy consumption data; establishes utility usage
benchmarks for County buildings; outlines benchmarks and establishes energy savings targets
and objectives; monitors energy usage against targets and objectives; identifies areas with high
energy consumptions and implements procedures to improve energy efficiency and reduce
consumption and waste; conducts follow-up investigations to ensure implementation of energy
conservation measures,

10% +/- 5%

e Identifies opportunities to improve the operation, maintenance, or energy efficiency of buildings;
conducts facility site visits; analyzes technical feasibility of energy-saving measures;
recommends energy-efficient technologies or alternate energy sources; ensures compliance with
Government and Environmental Protection Agency (EPA) guidelines; assists with establishing
and promoting energy awareness and conservation programs; develops energy conservation
educational materials.

10% +/- 5%
« Monitors execution of energy contracts for the County, oversees County Energy Conservation
Measures (ECM) contracts.

Proposed DATE
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Facilifies Energy Coordinator

20% +/- 10%

Performs related administrative responsibilities; prepares and maintains various reports, records,
and other documents; assist preparing Requests for Proposals (RFPs); assist overseeing bid
process; assists with selection of vendors to contract; monitors and manages signed utility
contracts, responds to emails and phone calls; attends various trainings, workshops, and
meetings; prepares audit reports containing all utility costs and consumption, energy analysis
results, and recommendations for energy cost savings; applies for rebate programs; consuits
with engineers, contractors, and utility companies on technical issues.

Minimum Training and Experience Required to Perform Essential Job Functions

Bachelor's degree in Business Administration, Engineering, Architecture, Public Administration,
Project Management or related field with three (3) years of building energy management analysis,

building systems design, or energy auditing expetience; or any equivalent combination of training
and experience.

Valid Ohio driver license, proof of automobile insurance, and a reliable vehicle.

Additional Requirements for all levels

No special license or certification required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

Ability to operate a variety of automated office machines including computer and copier.

Mathematica! Ability

Ability to add, subtract, multiply, divide, calculate decimals and percentages, and perform routine
statistics.

Language Ability & Interpersonali Communication

Ability to comprehend a variety of informational documents including bid packages and estimates,
EPA reports, compliance and enforcement policy documents, memos, correspondence, and other
reports and records.

Ability to comprehend a variety of reference books and manuals including Personne! Policies and
Procedures Manuat, EPA compliance reporting guidelines, etc.

Ability to prepare utilities reports, monthly utility tracking reports, energy reports, charts, diagrams,
spreadsheets, audit reports, memos, facility data sheets, correspondence, and other job-related
documents using prescribed format and conforming to alf rules of punctuation, grammar, diction
and styie.

Ability to convince and influence others, to record and deliver information, to explain procedures,
and to follow instructions. ’

Ability to use and interpret basic legal, engineering, and mechanical terminology and language.

Proposed DATE:
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Facilities Energy Coordinator

e  Ability to communicate effectively with supervisor, director, representatives of outside agencies and
businesses, and other County employees.

Environmental Adaptability

s Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents fo discuss potential accommaodations with the employer.

Proposed DATE:
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EXHIBIT L
CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Program Evaluation Coordinator Class Number: 1014131
FLSA: Exempt Pay Grade: 11
Dept: Health and Human Services — Homeless Services

Classification Function

The purpose of this classification is to coordinate and oversee the annual Consolidated Grant
application process to the Department of Housing & Urban Development (HUD) for homeless
assistance grant recipients.

Distinguishing Characterist;cs

This is a journey-level classification with responsibility for managlng multipfe parts and phases of the
annual Consolidated Grant application process to HUD for homeless assistance grant recipients. This
classification works within a framework of policies, procedures and regulations. The incumbent is
expected to work independently and ensure that all activities are performed in a timely manner and
according to policies, procedures and related reguiatlons -

Essential Job Functions

The following duties are normal for this classiﬁcé't'iol_if.- " These are not to'be construed as
exclusive or all-inciusive. Other duties may be required and assigned.

: o g 30% +/- 10%

¢ Prepares materials for Advisory Board and Offce of. Homefess Services (OHS) Public Policy
Committee meetings; prepares materials including reports charts, narratives, summaries of federal
reguiations, agendas, minutes, ‘and analyses for: comm:ttee and Advisory Board use; researches
homeless issues, approaches, and developments provides recommendations affecting policy on
homeless issues; develops. project: evaluation forms, consumer surveys, and scoring matrices;
analyzes and presents score summary information to committees and the community; develops
oorreotlve actions p!ans for underperformmg pro_;ects

- ; 25% +/- 10%

. Coordlnates grant recap;ent Annual Pen‘ormance Reporting (APR) and Point in Time (P!T) count to
HUD; submits-annual performance reports for projects; provides written and verbal directions to
grant recipients regarding reports; reviews each grant recipient report, identifies needed changes,
and assists with: corrections; provides technical assistance to grant recipients regarding
compliance issues; provndes techmcal assistance to organizations on project specific issues;
coordinates annual PIT count of sheltered and unsheltered homeless persons; compiles necessary
data for PIT count and submits results to HUD; provides information regarding PIT count to
community stakeholders.

20% +/- 10%

» Coordinates and oversees the annual Consolidated Grant application process to HUD for
homeless assistance grant recipients; works with grant recipients to submit grant applications;
develops grant application instructions and timelines; identifies application issues and problems
and assists with corrections; reviews and ensures that grant applications and budgets meet
requirements; approves and submits each grant application.

Proposed DATE
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Program Evaluation Coordinator

10% +/- 5%
Ensures general procedural compliance throughout the grant application process; researches and
monitors relevant state and federal regulations, reporting, and other compliance requirements;
interprets applicable regulation, policies, and procedures affecting homeless assistance programs;
communicates information to coworkers and grant recipients; provides support to grant recipients
in their requests for grant and/or budget amendments through communication with the Columbus
HUD office.

15% +/- 10%
Performs related administrative responsibilities; prepares and maintains various related reports,
records, and other documents; responds to emails and phone calis; attends various trainings and
meetings, addresses other needs for assistance identified by OHS Director, Advisory Board,
grantees, committees, Columbus HUD office, and the Ohio Development Services Agency staff;
represents OHS on the local Federal Emergency Management Assistance (FEMA) Board; serves
on FEMA Board Allocations Commitiee.

Minimum Training and Experience Required to Perform Essential Job Functions

Bachelor's Degree in public administration, business administration, social sciences, or related
degree and three (3) years of experience in grants administration, program administration,
comptiance auditing, or related field, or any equivalent combination of training and experience.

Additional Requirements for all ievels

No special license or cerification is required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

Ability to operate a variety of automated office machines including computer and copier.

Mathematical Ability

Ability to add, subtract, multiply, divide and calculate decimals and percentages, and perform
routine statistics.

Language Ability & Interpersonal Communication

Requires the ability to perform mid-level data analysis including the ability to audit, deduce,
assess, conclude and appraise. Requires discretion in determining and referencing such to
established criteria to define consequences and develop alternatives.

Ability to comprehend a variety of informational documents including draft of project applications,
grant and project renewal documents, policy documents, forms, spreadsheets, grant amendments,
memaos, research, correspondence, and other reports and records.

Ability to comprehend a variety of reference books and manuals including Personnel Policies and
Procedures Manual, Homeless Emergency Assistance and Rapid Transition to Housing (HEARTH)
Act federal regulations, Housing and Urban Development (HUD) guidelines, HUD Annual Notice of
Funding Availability (NOFA), and related Federal Register documents.

Proposed DATE
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Program Evaluation Coordinator

e Ability to prepare spreadsheets, meeting agendas, reports, charts, applications, forms,
correspondence, and other job related documents using prescribed format and conforming to all
rules of punctuation, grammar, diction and style.

» Ability to convince and influence others, to record and deliver information, to explain procedures, to
follow instructions.

« Ability to use and interpret basic legal terminology and language.

e Ability to communicate with coworkers, supervisors, directors, other County employees,
members of internal and external agencies and committees, and the general public.

Environmentai Adaptability

«  Work is typically performed in an office environment

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents fo discuss potential accommodations with the employer.

Proposed DATE
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EXHIBIT M

CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Ciass Title: Senior Staff Auditor Class Number: 1055182
FLSA: TBD Pay Grade: TBD
Dept: Internal Audit

Classification Function
The purpose of this classification is to plan, oversee, and conduct audits on County departments as
well as serve as a lead worker for lower level staff auditors.

Distinguishing Characteristics

This is a journey level classification with responsibility for performing technical activities in the
Department of Internal Audit. This class works under direction from the Internal Audit Manager and is
responsible for ensuring audits are performed in a timely and accurate manner. The employee works
within a framework of established reguiations, policies, and procedures and will receive instruction or
assistance only as unusual situations arise. The Senior ‘Staff Auditor is expected to exercise
independent judgment and initiative.

Essential Job Functions

The following duties are normal for this classification. These are 'no_t__to be construed as
exclusive or all-inclusive. Other duties may be required and assigned.

: _ - 60% +/- 10%

o Plans, oversees, and conducts audits on County departments; conducts control, substantive, and
compliance audit testing; collects and reviews evidence, documents, and data sets; analyzes
collected evidence, documents, and data sets: oversees audit hours to help staff auditors stay
within budget; communicates audit results with auditees and stakeholders; prepares repcrts of

noncompliance or weakness. = -

: -_ 25% +/- 10%
® Serves as a lead worker for the staff auditors; assigns, coordinates, and reviews the staff
auditors’ work; answers staff auditors’ questions; drafts and administers training materials.

o - ) 15% +-10%

o Conducts and reviews annual risk assessments; meets with managers and directors to gather
data; assesses financial control and operational efficiency: reviews compliance with applicable
policies, procedures, and regulations; assists Audit Manager with planning audits in accordance
with the Annual Audit Plan.

Minimum Training and Experie_nt_:’e Required to Perform Essential Job Functions

Bachelor's degree in accounting, finance, business administration, public administration, information

systems, or a related field with four (4) years previous experience in accounting, auditing, or a related

field; or an equivalent combination of education, training, and experience.

Valid Ohto driver's license, proof of autbmobile insurance, and a reliable vehicle

Additional Requirements

No certificates or licenses required.
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Senior Staff Auditor 1055182

Minimum Physical and Mental Abitities Required to Perform Essential Job Functions
Physical Requirements

e  Ability to operate a variety of automated office machines including computer and copier.
Supervisory Responsibilities

° Ability to assign, review, plan and coordinate the work of other employees and to maintain
standards.

» Ability to provide instruction and training to other employees,
Mathematical Ability

» Ability to add, subtract, multiply, divide, and calculate decimals and percentages, and perform
routine and advanced statistics.

Language Ability & interpersonal Communication

* Requires the ability to perform mid to high level data analysis requiring managing of data and
people, deciding the time, sequence of operations or events within the context of a process, system
or organization. Involves determining the necessity for revising goals, objectives, policies,
procedures or functions based on the analysis of data/information and includes performance
reviews pertinent to such objectives, functions, and requirements.

* Ability to comprehend a variety of informational documents including raw data from T, audit
workpapers, audit schedules, FAMIS reports, trial reports, cash financial statements, grants,
CAFR reports, vouchers, receipts, purchase orders, invoices, and operational documents and
reports.

o Ability to comprehend a variety of reference books and manuals including Governmental
Accounting, Auditing, and Financial Reporting (GAAFR), Generally Accepted Governmental
Auditing Standards (GAGAS), Generally Accepted Accounting Principles (GAAP), Institute of
Internal Auditors (lIA) Standards, Auditor of State website, County Charter, Ohio Revised Code,
Personnel Policies and Procedures Manual, Code of Federal Reguiations, International Standards
for the Professional Practice of Internal Auditing, and other applicable auditing and accounting
practices.

o  Ability to prepare flowcharts, diagrams, process narratives, audit programs, spreadsheets, audit
findings and recommendations and related documents using prescribed format and conforming to
all rules of punctuation, grammar, diction, and style.

e Ability to record and deliver information, explain procedures, and foliow instructions.

»  Ability to use and interpret accounting and auditing terminology and language.

*  Ability to communicate with directors, managers, coworkers, other County staff, audit committee,
external auditors, and the public.
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Senior Staff Auditor 1055182

Environmental Adaptability

»  Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer.  In compliance with the Americans with Disabilities Act,
the County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incurmbents to discuss potential accommadations with the employer.
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EXHIBIT N

CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: Assistant Airport Manager Class Number: 1042321

Pay Grade: 13

Departments: | Development, only |

Classification Function

The purpose of this classification is to assist the airport manager with the management of the County airport insuring that all
operations are complying with local, state, and federal regulations.

Essential Job Functions

The following duties are uormal for this classification. These are not to be construed as exclusive or all-inclusive.
Other duties may be required and assigned.

¢ Assists the airport manager with the management of the County airport insuring that all operations are complying with
local, state, and federal regulations (e.g. — assists in developing strategic, facilities, business, financial, noise mitigation,
and environmental plans; completes directives of the airport manager involving day-to-day operations of the Airport;
assists in the enforcement of operating rules and regulations; promotes and maintains safety in airport services and
operations; responds to public and tenant concerns; assists in Airport marketing tasks involving Airport improvements,
Airport properties and leases (real estate and buildings) and other revenue-enhancement initiatives; prepares and reviews
statistical reports; assists in the development and impiementation of compliance strategies regarding rules and
regulations of the Federal Aviation Administration and Transportation Security Administration (FAA), as applicable;
prepares grant-in-aid applications and reimbursement claims for financial assistance from the FAA and other applicable
agencies).

e  Supervises field employees assigned to County Airport (e.g. - supervises inventory controls; assigns, reviews, plans and
coordinates work; provides job training and instruction; oversees time keeping policies and procedures; approves
employee leave requests; monitors employee leave accruals and balances; recommends and implements related
personnel policies and procedures; recommends personnel actions including selection, promotion, transfer, discipline or
discharge).

¢  Supervises field operations (e.g. - conducts Airport rescue and fire fighting services; conducts snow and ice removal;
conducts wildlife management; conduct Airport security; conducts Airport field inspections; conducts emergency
response; investigates noise complaints).

o Prepares and maintains budgetary reports and records (e.g. - prepares financial and statistical records; assists in the
preparation of the annual Airport Division operating budget and the Airport Capital Improvement Program or related
programs; repotts the status of airport finances).

Minimum Training and Experience Required to Perform Essential Job Functions

Bachelor's degree in business or related field with five years of airport-operations and/or administration experience including
two years in a supervisory capacity; or any equivalent combination of training and experience.

Additional Requirements

No special license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

© DMG 1993 Revised August 29, 2008
Revised November 17, 2004
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Luyanega Lounty Liassification Specitication 1042321

¢  Ability to operate a varicty of automated office machines including typewriter and adding machine.

e Ability to operate a varfety of motorized vehicles and equipment including a fire truck, tractor, dump truck, broom truck
and pick-up truck.

*  Ability to use a variety of building trades tools including mechanic's tools, carpeniry tools, plumber's tools and
diagnostic equipment.

¢ Ability to use specialized equipment including a runway scan system, Tapley friction meter, and refractometer.
Supervisnr& Responsibilities

®  Ability to assign, review, plan and coordinate the work of other employees.

e Ability to provide instruction to other employees.

*  Ability to recommend the discipline or discharge of other employees.

e Ability to recommend the transfer, promotion or salary increase of other employees.

Mathematical Ability

®  Ability to add, subtract, multiply, divide, calculate decimals and percentages and make use of the principles of basic
‘algebra.

Language Ability & Interpersonal Communication

°  Ability to comprehend a variety of informational documents including security reports, time sheets, vehicle maintenance
reports, meter readings, inspection reports, operations manuals, periodicals, and other reports and records.

s Ability to comprehend a variety of reference books and manuals including FAA Advisory Circulus, union contract,
accounting manuals and personnel policy manuals.

e  Ability to prepare purchase orders, billing statements, vehicle maintenance reports, financial statements, lease

agreements, correspondence, memos, and other job related documents using prescribed format and conforming to all
rules of punctuation, grammar, diction and style.

*  Ability to manage people and programs, to supervise and counsel employees, to convince and influence others, to record
and deliver mformation, to explain procedures, to follow instructions.

e Ability to use and interpret aviation, engineering, mechanical and accouniting terminology and language.

e  Ability to communicate effectively with airport manager, subordinates, FAA personnel, and the general pubtic.

Environmental Adaptability
o Workis typically performed m an office environment.
e Work may be performed outdoors in varying weather conditions.

e Work involves responding to emergency situations.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the County
will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective
employees and incumbents to discuss potential accommodations with the employer.

© DMG 1993 Revised August 29, 2008
Revised November 17, 2004
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EXHIBIT O
CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Cashier Class Number: 101311
FLSA: Non - Exempt Pay Grade: 3
Dept: Fiscal Office

Classification Function

The purpose of this classification is to perform cashiering duties including collecting payments,
cashing vouchers and warrants, balancing cash drawer, and maintaining daily records; and to provide
general information and assistance to staff and the public.

Distinguishing Characteristics

This is an entry/journey level, clerical classification. Employees at this level are expected to become
fully aware of operating procedures and policies of the work unit. The incumbents receive immediate
supervision progressing to general supervision as experience is gained. This class works under a well-
defined framework of policies and procedures.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as
exclusive or all-inclusive. Other duties may be required and assigned.

30% +/- 10%

o Acts as a cashier; receives and processes various fees and charges including property and
other taxes, public transit ticket payments, child support payments, vendor license payments;
processes payments and enters information into the appropriate computer system making
changes as necessary; processes tax payments, non sufficient funds, escrow, real estate and
credit card payments.

20% +/- 10%
. Cashes vouchers and warrants; verifies amounts; provides correct change; balances the drawer
daily with supporting documentation.

20% +/~ 10%
® Sends invoices for Non Sufficient Fund (NSF) items.

10% +/- 10%
® Maintains records including daily records of transactions; checks and tabulates records,
balances, and funds received; prepares routine reports and distributes reports to appropriate
departments or divisions.

20% +/- 10%
® Performs a wide variety of routine clerical work including sorting, filing, copying, billing, verifying,
recording information on records and sending delinquent notices when necessary.

@ Archer Company
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Cashier 1013111

Minimum Training and Experience Required to Perform Essential Job Functions

High school diploma GED with six (6} months previous experience including public contact and
cashiering, or an equivalent combinaticn of education, training, and experience.

Additional Requirements

No licenses or cerificates required.

Minimum Physical and Mentai Abilities Required to Perform Essential Job Functions

Physical Requirements

Ability to operate a variety of automated office machines including computers and peripheral

equipment.

Supervisory Responsibilities

No supervisory requirements.

Mathematical Ability

Ability to add, subtract, multiply, and divide.

Language Ability & Interpersonal Communication

Requires the ability to perform basic level of data analysis including the ability to review, classify,
categorize, prioritize and/or reference data, statutes and/or guidelines and/or group, rank,
investigate and problem solve. Requires discretion in determining and referencing such to
established standards to recognize interactive effects and relationships. '

Ability to comprehend a variety of informational documents including warrants, vouchers, payment
slips, one stop payments and bills.

Ability to comprehend a variety of reference books and manuals including policies and procedure
manuals and bookkeeping manuals.

Ability to prepare vouchers, data entry, clerk of court reports, non sufficient funds reports, and
cther job related documents using prescribed format and conforming to all rules of punctuation,
grammar, diction and styte.

Ability to develop and maintain effective working relationships with a variety of individuals within
and outside the Department.

Ability to use and interpret bookkeeping terminology and language.

Ability to communicate with vendors, the public, co-workers, supervisors, and employees of other
departments.

@ Archer Company
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Cashier 1013111

Environmental Adaptabitity

s Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer.  In compliance with the Americans with Disabilities Act,
the County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and inctumbents to discuss potential accommodations with the employer.

© Archer Company
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EXHIBIT P
CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | C.A.D. Technician Assistant Class Number: 10691121
FLSA: Non - Exempt Pay Grade: 4
Dept: Public Works

Ciassification Function

The purpose of this classification is to perform clerical and tax map maintenance duties for the Tax
Map unit in the Public Works Surveyor's Section.

Distinguishing Characteristics

This is an entry level classification that performs some drafting duties and utilizes a computer aided
drafting program to revise tax map books, and performs clerical work for the unit. This classification
works under a framework of well-defined procedures. This class requires a limited exercise of
judgment and consuits with a supervisor as new or unusual situations arise. This class is distinguished
from the C.A.D. Technician | that requires a higher level of experience using C.A.D. software and
works with greater independence in performance of duties.

Essential Job Functions

The foliowing duties are normal for this classification. These are not to be construed as
exclusive or all-inclusive. Other duties may be required and assigned.

20% +/- 10%
e Draws in revisions in the Fiscal Officer’s tax map books with protractors, triangles, etc. and using
basic C.A.D. software.

10% +/- 10%
e Performs daily deed transfers in Fiscal Officer’s tax map books; receives, indexes and copies
daily deed assignments.

20% +/- 10%
¢ Assists attorneys, title companies, surveyors, and the general public in the map room;, performs
research for the Land and Right-of-Way Divisions.
50% +/- 20%
e Performs a variety of clerical duties, including operating reproduction equipment, assembling and
compiling data for reports, and delivering copies, prints and/or office supplies to front office
Experience Required to Perform Essential Job Functions
High school diploma supplemented with technical training in C.A.D. system software or a related field
is desirable; one year of drafting and/or computer experience; or any combination of education and
experience that provides equivalent knowledge, skills and abilities.
Additional Requirements
No required licenses.
Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

= Ability to operate automated office machines including computers and peripheral equipment.

© Archer Company Proposed January 2012
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Supervisory Responsibilities

No supervisory responsibil-'tties.

Mathematical Ability

= Ability to understand and apply addition, subtraction, multiplication, and division.

Language Ability & Interpersonai Communication

e  Ability to perform basic level of data analysis including the ability to review, classify, categorize,
prioritize and/or reference data, statutes and/or guidelines and/or group, rank, investigate and
problem solve. Requires discretion in determining and referencing such to established standards to
recognize interactive effects and relationships.

¢ Ability to comprehend a variety of informational documents including plats, legal descriptions, and
City ordinances.

»  Ability to comprehend a variety of reference books and manuals including departmental and
county policy manual, reference and computer manuals, plats and deeds.

. Ability to prepare copies, updates on tax maps and other job related documents using prescribed
format and conforming to all rules of punctuation, grammar, diction and style.

s  Ability to record and deliver information, to explain procedures, to foliow instructions.

e  Ability to develop and maintain effective working relationships with a variety of individuals within
and outside the department.

«  Ability to use and interpret basic engineering and land use related terminology and language

«  Ability to communicate with supervisor, co-workers, attorneys, title companies, surveyors, and the
general public.

Environmentai Adaptability

+  Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer.  In compliance with the Americans with Disabilities Act,
the County will provide reasonable accommodations to quatified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.

© Archer Company Proposed January 2012
nuary
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| EXHIBIT Q
CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Capital Plan Construction Administrator Class Number: 1042191
FLSA: Exempt Pay Grade: 15
Dept: Public Works

Classification Function

The purpose of this classification is to plan, organize, manage, and administer construction projects for
all County owned facilities.

Distinguishing Characteristics

This is a senior management classification with responsibility for planning, managing and
administering construction projects for alt County owned facilitates, under general direction. This class
requires the analysis and solution of operational, technical, administrative and management problems
related to capital projects. The employee is expected meet, consult and collaborate with the County
Engineer to discuss plans, programs, and objectives, and to present solutions to identified concerns.
The incumbent exercises discretion in applying policies and procedures to resolve organizational
issues and to ensure that assigned activities are completed in a timely and efficient manner.

Essential Job Functions

The following duties are normal for this ciassification. These are not to be construed as
excliusive or ail-inclusive. Other duties may be required and assigned.

30% +/- 10%
« Coordinates future plan scoping; distributes job duties; determines project delivery method;
reviews plans and specifications for constructability; assists in reviewing bids; prepares project
estimates; prepares or administers staffing needs for facility construction group.

25% +/~ 10%

« Supervises the assigned staff, assigns and reviews work; recommends hiring, promotions,
discharges, and disciplinary actions; documents misconduct; assesses staffing requirements;
evaluates training needs and provides instruction; evaluates performance; establishes and
promotes employee morale; answers staff questions and provides information and conflict
resolution as appropriate.

30% +/- 5%

s Evaluates project progress and prioritizes work assignments; evaluates consultants for new
projects; observes and inspects projects under construction; observes field conditions of proposed
projects; review or approves contractors’ pay adjustments; reviews and makes recommendations
for project change orders; coordinates plan changes; assists contractors and consultants quality of
workmanship; processes final payments and close out documentation; communicates contract
milestones to County Executive staff and others; reviews contracts; reviews project claims.

15% +/- 5%
e Develops and recommends department policies and procedures; reviews all incoming and

outgoing correspondence; drafts letters to respond to correspondence; responds to inquiries from
other public agencies; serves on various committees; attends and conducts meetings.

© Archer Company
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Minimum Training and Experience Required to Perform Essential Job Functions
Bachelor's degree in engineering, Master's degree preferred, with seven (7) years previous experience.

Additional Requirements

License as a professional engineer in the State of Ohio.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

« Ability to operate a variety of automated office machines including computers and peripheral
equipment and various construction tools.

Supervisory Responsibilities

e Ability to assign, review, plan and coordinate the work of other employees and to maintain
standards.

¢ Ability to provide instruction to other employees and to act on employee problems.
e Ability to prepare employee performance evaluations.
»  Ability to recommend the discipline or discharge of empioyees.

= Ability to recommend the transfer, promotion or salary increase of other employees.

Mathematical Ability

e Ability to understand and apply college level algebra, geometry, calculus and statistics.

Language Ability & interpersonal Communication

= Ability to perform mid to high level data analysis requiring managing of data and people deciding
the time, sequence of operations or events within the context of a process, system or
organization.  Involves determining the necessity for revising goals, objectives, policies,
procedures or functions based on the analysis of data/information and includes performance
reviews pertinent to such objectives, functions and requirements,

e Ability to comprehend a variety of informational documents including project plans and tasks,
project schedules, project pay applications, change orders, timesheets, leave requests, reports,
plans, project specifications, schedules. data and invoices.

= Ability to comprehend a variety of reference books and manuals including departmental and
County personnel policy manual, design manuals, reference manuals, contracts, and codes,

o Ability to prépare performance appraisals, correspondence, agreements, contracts, plans, project
budgets, policies and procedures, estimates, requests for proposal, and other job related

documents using prescribed format and conforming to all rules of punctuation, grammar, diction
and style.
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Capital Plan Construction Administrator 1042171

Ability to supervise and counsel employees, convince and influence others, to record and deliver
information, to explain procedures, to follow instructions.

Ability to develop and maintain effective working relationships with a variety of individuals within
and outside the Department.

Ability to use and interpret engineering, construction management and budgetary terminclogy and
fanguage.

Ability to communicate with staff, directors of other sections, consultants, attorneys, vendors,
departmental employees, and administrators.

Environmental Adaptabitity

Work is typically performed in an office environment and in the field.

Cuyahoga County is an Equal Opportunity Employer.  In compliance with the Americans with Disabilities Act,
the County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.
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EXHIBIT R

CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Fiscal Office Inquiries Assistant Class Number: 1055126
FLSA: Non - Exempt Pay Grade: 4
Dept: Fiscal Office

Classification Function
The purpose of this classification is to provide information and assistance to the general public in
person, on the telephone and by mail; to establish contractual payment agreements for delinquent

taxpayers.

Distinguishing Characteristics
This is an entry/journey level, clerical classification. Employees at this level are expected to become
fully aware of operating procedures and policies of the work unit. The incumbents receive immediate
supervision progressing to general supervision as experience is gained. This class works under a well-
defined framework of policies and procedures.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as
exclusive or all-inclusive. Other duties may be required and assigned.

30% +/- 10%

° Staffs a front desk in the Taxpayer Service.s unit in the Cuyahoga County Fiscal Office; receives

the general public; responds to inquiries and requests regarding taxes; provides assistance in
resolving tax problems; explains penalties, interest and payment schedules; explains tax bill
calcutations and calculates tax penalties, interest and tax rates; reviews lists of contractual or
revised tax accounts; contacts taxpayers by phone and by mail regarding payments; responds fo
telephone inguiries; refers the public to other agencies, as needed.

30% +/- 10%
Responds fo questions regarding foreclosure and to court and sheriff costs; assists the
Prosecutor's Office with calculating sheriff costs and to recover court costs and fees; researches
property ownership.

20% +/- 10%
Calculates, checks, totals, and processes pre-pay monthly program,; explains the program and
enrolis taxpayers; assists taxpayers in applying for the Tax Escrow Account Management
Program (T.E.A.M.) that allows property owners to pay their property taxes in monthly
installments to avoid large tax bills twice a year; determines whether applicants qualify,
determines monthly payments and processes applications; verifies bank account numbers;
receives and processes pre-payments; returns rejected applications with explanation.

20% +/- 10%
Performs a wide variety of related clerical work including sorting, filing, copying, verifying, maifing
and recording information.

Minimum Training and Experience Required to Perform Essential Job Functions

High school diploma or GED with and two (2) years of experience including public contact; or an

equivalent combination of education, training, and experience.

Archer Company
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Fiscal Office Inquiries Assistant 1013411

Additional Requirements

No licenses or certificates required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements
« Ability to operate a variety of automated office machines including computers and peripheral
equipment.

Supervisory Responsibitities

No supervisory requirements.

Mathematical Ability
« Ability to add, subtract, muitiply, and divide.

Language Ability & Interpersonal Communication

« Requires the ability to perform basic level of data analysis including the ability to review, classify,
categorize, prioritize and/or reference data, statutes and/or guidelines andfor group, rank,
investigate and problem solve. Requires discretion in determining and referencing such to
established standards to recognize interactive effects and relationships.

o  Ability to comprehend a variety of informational documents inciuding contract payments, escrow
payments, forms and applications.

» Ability to comprehend a variety of reference books and manuals including policies and procedure
manuals, treasurer reference manual, and tax rates and levies passed.

e Ability to prepare escrow and tax bill statements, delinquent tax contract, payment plans and
contracts, tax bills, and other job related documents using prescribed format and conforming to all
ruies of punctuation, grammar, diction and style.

s  Ability to develop and maintain effective working relationships with a variety of individuals within
and outside the Department.

o Ability to use and interpret tax terminology and language.

e« Ability to communicate with the public, co-workers, supervisors, and employees of other
departments.

Environmental Adaptability

«  Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer.  In compliance with the Americans with Disabilities Act,
the County will provide reasonable accommodations to qualified individuals with disabiflities and encourages both
prospective employees and incumbents fo discuss potential accommodations with the employer.
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EXHIBIT S
CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: Network Support Technician Class Number; 1011232
FLSA: Non-Exempt Pay Grade: 6
Pepartments: | All departments

Classification Function

The purpose of this classification is to provide computer hardware, network, and software technical support and assistance to
end-users in a County department.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as exclusive or all-inclusive.
Other duties may be required and assigned.

©  Provides computer hardware, network, and software technical support and assistance to end-users in a County
department (e.g. - installs and assists maintaining hardware and software including data terminal, data communications,
personal computers, servers, routers and bridges; diagnoses and resolves problems referenced by the help desk,
supervisor, and users; with direction from the supervisor, assists with configuring, installing and maintaining
workstations on LANSs; with direction from the supervisor, assists with configuring, installing, and maintaining LANs;
provides end-users basic operational instructions).

e Provides other computer-related support services (e.g. — customizes instalfation of software applications to meet end-
users needs; assists other departments with general information utilizing the Ohio Data Network; refurbishes and adjusts
equipment, service vendor of equipment malfunction),

e  Performs miscellaneous administrative duties (e.g. - monitors problem log system, responds to problems via telephone,
etc.).

Minimum Training and Experience Required to Perform Essential Job Functions

Associate's degree in computer science or a related field and six months of computer experience; or any equivalent
combination, of training and experience.

Additional Requirements

No special license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements

e Ability to operate a variety of automated office machines including personal computer, peripheral equipment, scanners,
and printers.

s Ability to move and install computer equipment.

© DMG Proposed September 1999
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Cuyahoga County Classification Specification 1011233

Mathematical Ability
. Ability to add, subtract, multiply, divide and calculate decimals and percentages.
Language Ability & Interpersonal Communication

o  Ability to comprehend a variety of informational documents including problem logs, user requests, computer
periodicals, source materials, and other reports and records,

s Ability to comprehend a variety of reference bocks and manuals including various hardware and software computer
manuals.

¢  Ability to prepare problem resolutions, memos, procedural instructions, and other job related documents using
preseribed format and conforming to all rules of punctuation, grammar, diction and style.

e  Ability to record and deliver information, to explain procedures, maintain confidentiality of restricted information, and
to follow instructions.

= Ability to use and interpret computer hardware and cotnputer software terminology and language.

s  Ability to communicate effectively with managers, supervisors, help desk employees, County Information Services
Center, other County employees, and vendors.

Environmeutal Adaptability

e Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the County
will provide reasomable accommodations to qualified individuals with disabilities and encowrages both prospective
employees and incumbents to discuss potential accommodations with the employer.
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EXHIBIT T

CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: Programmer Analyst 2 Class Number: 1053122

Pay Grade; 10

Departments: [ All departments

Classification Function

The purpose of this classification is to function as lead worker over lower level programmer analysts developing new
computer programs and maintaining existing computer information systems.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as exclusive or al-inclusive.
Other duties may be required and assigned.

e  Functions as lead worker over lower level programmer analysts developing new computer programs and maintaining

existing computer information systems (e.g.- assigns work and reviews completed work assignments for accuracy;
provides job training and instruction),

¢  Develop new computer programs and maintains existing computer information systems (e.g. - writes, according to
specification, computer programs involving high level language including file layouts, report formats, and flow charts;
translates program specifications into computer code; creates program documentation by coding, flow-charting or block
diagramming; modifies, maintains, and debugs existing programs and systems; establishes instructions for jobs to run on
computer; validates batch reports; provides information and troubleshooting on user equipment; collects, analyzes, and
interprets data; reviews quality and quantity of input data; monitors equipment and calls repair personnel, as needed).

e Tests computer programs (e.g.- prepares test data to be used for verification studies; prepares flow charts and other
documertation to describe solutions and to explain procedures to users).

¢ Performs admimistrative duties (e.g. - assists preparing project budgets, operating plaus and other financial statements;
prepares correspondence and reports as required).

Minimum Training and Experience Required to Perform Essential Job Functions

Bachelor’s degree in computer programming or related field and one year of computer programming experience; or any
equivalent combination of training and experience.

Additional Requirements

Certification in related computer programming languages and applications may be required after employment.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements

s Ability to operate a variety of automated office machines including personal computer,. mainframe computer, prinier,
monitors, tape drives, modems, calculator, copier, fax machine, typewriter, and telephone.

© DMG 19935
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Cuyahoga County Classification Specification 1053122

Snpervisory Responsibilities

e Ability to assign, review, plan and coordinate the work of other employees.
o Ability to provide instruction to other employees.

Mathematical Ability

e Ability to add, subtract, multiply, divide, calculate decimais and percentages, and make use of the principles of algebra,
geometry and descriptive and inferential statistics.

Language Ability & Interpersonal Communication

o Ability to comprehend a variety of informational documents including program code listings, specifications,
correspondence and other reports and records.

e  Ability to comprehend a variety of reference books and manuals including computer software manuals, programming
textbooks, and systems manuals.

o Ability to prepare flow charts, diagrams, technical papers, program code listings, reports, and other job related
documents using prescribed format and conforming to all rules of punctuation, granunar, diction and style.

o  Ability to convince and influence others, to record and deliver information, to explain procedures, and to follow
instructions.

e Ability to use and interpret computer terminology and computer programming languages.

o Ability to communicate effectively with managers, supervisors, other County employees, vendors, and the general
public.

Environmental Adaptability

e Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the County
will provide reasonable accommodations to qualified individuals with disabilities and encowrages both prospective
employees and incumbents to discuss potential accommodations with the employer.
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EXHIBIT U
CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: Programmer Analyst 3 Class Number: 1053123
Pay Grade: 12

| Departments: | All departments

Classification Function

The purpose of this classification is to coordinate the design, development, installation and maintenance of large or complex
computer application systems and to supervise lower level programmer/analysts.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as exclusive or all-inciusive.
Other duties may be required and assigned.

¢  Coordinates the design, development, installation and maintenance of large or complex computer systems (e.g.- designs,
develops, tustalls and maintains on-line programs, off-line batch programs and JCL; evaluates requests for changes in
computer systems including hardware; creates program documentation by coding, flow-charting or block diagramming).

¢ Supervises team of lower-level programmer/analysts (e.g.- plans, coordinates, assigns and reviews work; provides
instruction; maintains work standards; responds to employee problems; recommends the selection, transfer, promotion or
discipline of employees).

e Performs miscellanecus support activities (e.g.- assists in analyzing user needs; prepares reports detailing project status;
develops project cost estimates; trains computer system users),

Minimum Training and Experience Required to Perform Essential Job Functions

Bachelor's degree in computer programming or related field with three years of computer programming experience; or any
equivalent combination of training and experience.

Additional Requirements

Certification in related computer programming languages and applications may be required after employment.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements

¢ Ability to operate a variety of automated office machines including personal computer, mainframe computer, printer,
monitors, tape drives, modems, calculator, copier, fax machine, typewriter, and telephone.

Supervisory Responsibilities
e  Ability to assign, review, plan and coordinate the work of other employees.
*  Ability to provide instruction to other employees.

*  Ability to recommend the discipline or discharge of other employees.

e Ability to recommend the transfer, promotion or salary increase of other employees.

© DMG 1993 REVISED 1995
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Cuyahoga County Classification Specification 1053123
Mathematical Ability

e Ability to add, subtract, multiply, divide, calculate decimals and percentages, apply the principles of algebra, geometry,
and descriptive and inferential statistics.

Language Ability & Interpersonal Communication

s Ability to comprehend a variety of informational documents including change requests, overtime requests, telephone
logs, employment applications, programming reports and other reports and records.

e  Ability to comprehend a variety of reference books and manuals including computer software manuals, programming
textbooks, systems manuals, and personnel policy manuals.

s Ability to prepare change requests, overtime requests, telephone logs, programming reports and other job related
documents using prescribed format and conforming to all rules of punctuation, grammar, diction and style.

s Ability to supervise and counsel employees, to convince or influence others, to record and deliver information, to
explain procedures, to follow instructions.

¢  Ability to use and interpret computer terminology and computer programming langunages.
s Ability to communicate with managers, supervisors, other County employees, vendors and the general public.
Environmental Adaptability

e Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer.  In compliance with the Americans with Disabilities Act, the County
will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective
employees and incumbents to discuss polential accommodations with the employer.
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EXHIBIT V
CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Titie: | Senior Business Services Manager Cilass Number: 1052323
FLSA: Exempt Pay Grade: 17
Dept: Public Works

Ciassification Function
The purpose of this classification is to manage, plan, control, budget, organize and approve all
financial, payroll, purchasing and capital activities of the department.

Distinguishing Characteristics

This is a senior management classification with responsibility for managing and controlling the
financial reporting functions of the Fiscal Office directly and through one subordinate supervisor. This
class works under administrative direction from the Department Director, and requires the analysis and
solution of operational, technical, administrative and management problems related to financial
accounting and reporting and related areas. The incumbent exercises discretion in applying policies
and procedures to resolve financial reporting issues and to ensure that assigned activities are
completed in a timely and efficient manner.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as
exclusive or all-inclusive. Other duties may be required and assigned.

50% +/- 10%

. Manages, plans and controls the financial, payroll and purchasing activities of the Public Works
Office; plans, coordinates and forecasts all financial activities as they relate to budgeting,
auditing, revenue recognition and appropriation expenditures; determines operational changes to
keep department fiscally responsible; maintains a system of control to insure that expenditures
do not exceed appropriations; authorizes final approval for all financial activities including
purchases, contracts, payroll, inventory and debt; issues monthly financial statements; final
approver for all Issue | and other grant expenditures and reimbursements; final approver of all
Federal construction expenditures and reimbursements.

25% +/- 5%

e Supervises the assigned staff including a Business Services Manager; assigns and reviews
work; recommends hiring, promotions, discharges, and disciplinary actions; documents
misconduct; assesses staffing requirements; evaluates training needs and provides instruction;
evaluates performance; establishes and promotes employee morale.

20% +/- 10%
o Prepares, monitors, adjusts and forecasts the Public Works five-year capital improvement plans.

10% +/- 5%

. Responsible for compliance with Egual Employment Opportunity, Disadvantage Business
Enterprise and Davis-Bacon Act programs pertaining to all Federal, state and local construction
programs; responsible for all Office compliance with all other Federal, state and local financial
rules and regulations.

20% +/- 10%
o Works with various committees and departments within the Office; meets with state, County and

local government regarding current or future financial matters; acts as Office liaison with various
governments, committees and groups.

© Archer Company Proposed December 20%1
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Minimum Training and Experience Required to Perform Essential Job Functions

Bachelor’s degree in business, accounting, financia management or a related field with nine (9) years
previous experience in accounting or financial management; or an equivalent combination of education,

training, and experience.
Additional Requirements

License as a Certified Public Accountant in Ohio.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

e Ability to operate a variety of automated office machines including computers and peripheral
equipment.

Supervisory Responsibilities

= Ability to assign, review, plan and coordinate the work of other employees and to maintain
standards.

e Ability to provide instruction to other employees and to act on employee problems.
«  Ability to prepare employee performance evaluations.
s Ability to recommend the discipline or discharge of employees.

- = Ability to recommend the transfer, promotion or salary increase of other employees.

Mathematical Ability

»  Ability to add, subtract, multiply, divide and caiculate decimals and percentages, and algebraic
calculations involving variables, formulas, ratio and proportion variables; to use a calculator to
balance financial data using basic functions.

Language Ability & interpersonal Communication

e Ability to perform high level data analysis requiring managing of data and people deciding the
time, sequence of operations or events within the context of a process, system or organization.
Involves determining the necessity for revising goals, objectives, policies, procedures or functions
based on the analysis of data/information and includes performance reviews pertinent to such
objectives, functions and requirements.

e Ability to comprehend a variety of informational documents including billings, purchase orders,
project summaries, accounting reports, spreadsheets, financial statements, budgets, fixed asset
reports, flow charts, and payroll reports.

e Ability to comprehend a variety of reference books and manuals including departmental and
County policy manual, Government Accounting Standards Board, Government Accepted Auditing
Standards, computer operation manuals, accounting manuals, and the Ohio Revised Code
(ORC).

® Archer Company Proposed December 2011
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Senior Business Services Manager 1052323

« Ability to prepare annual budget, financial forecast reports, productivity reports, Federal indirect
cost reports, Capital Improvement plan, grant reports, budget reports, performance appraisals,
disciplinary reports, spreadsheets and other job related documents using prescribed format and
conforming to all rules of punctuation, grammar, diction and style.

»  Ability to supervise and counsel employees, convince and influence others, to record and deliver
information, to explain procedures, to follow instructions.

e  Ability to develop and maintain effective working reiationships with a variety of individuals within
and outside the Department.

«  Ability to use and interpret accounting and financial analysis terminology and language.

= Ability to communicate with staff, consultants, external auditors, employees from other
departments, departmental employees and administrators, and elected officials.

Environmental Adaptability

«  Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer.  In compliance with the Americans with Disabilities Act,
the County will provide reasonable accommodations to qualified individuals with disabifities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.
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EXHIBIT W

CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title:

Treatment Plant Operations Supervisor

Class Number:

1043111

Pay Grade:

11

Departments: | Development, only

Classification Function

The purpose of this classification is to manage the operations and maintenance of the treatment plants and equipment and

supervises lower level treatment plant personnel,

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as exclusive or all-inclusive.

Other duties may be required and assigned.

Manages the operations and maintenance of the treatment plants and equipment ( e.g. - manages and monitors operation
and maintenance of water and sewage treatment plants, sewage lift stations, swimming pools, collection distribution
systems and equipment such as boiiers, air conditioners, cooling towers, circulating pumps, air handling equipment, and
heat exchangers).

Supervises lower level treatment plant personnel (e.g. - trains and supervises water and sewage plant personnel in ethical
operation and maintenance of plants, pools, and equipment; provides personal instruction and seminar training
meetings; conducts health and safety training programs; assigns and reviews work; prepares employee performance
evaluations).

Inspects plant facilities (e.g. ~ ensures that all mechanical equipment is being maintained and operated according to
regulations; makes on-site investigations of inoperable equipment; inspects elevated tanks' condition and cathodic
protection system; inspects installations of equipment and contractors' work; inspects steam and hot water boilers to
determine resuits of chemical feed treatment; evaluates conditions of plants and equipment and instructs resident
personnel in corrective action; evaluates preventive maintenance program; conducts safety and health inspections).

Performs administrative duties (e.g. - reviews design drawings and specifications for water and sewage plant and
mechanical equipment installations; prepares budget for new construction; prepares plans and specifications for
purchasing new equipment and for the replacement of old equipment; develops and prepares operating and maintenance
manuals for plants and pools, reviews records maintained by resident personnel; prepares annual operating budget;
prepares and submits monthly OEPA reports; works with engineers to plan for new systems, equipment, etc.).

Develops, manages and supervises preventive maintenance programs for plants and equipment (e.g.- makes necessary
repairs or adjustments on equipment; maintains equipment in stock to make on-site repairs such as alternators, electrical
control parts, coils, and printed circuit control cards).

Meets with Ohio Environmental Protection Agency (OEPA) and Health Department concerning operation of plants and
pools; consults with district treatment plant coordinators on troubleshooting problems.

Minimum Training and Experience Required to Perform Essential Job Functions

High school diploma or equivalent with technical training in waste treatment, and three years of waste treatment experience,
or any equivalent combination of training and experience. OEPA Wastewater Operator License is required

Additional Requirements

® DMG 1993
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Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements

e  Ability to operate a variety of automated office machmes mcluding typewriter, calculator, and copy machine.
®  Ability to operate a variety of mechanical tools and lawn maintenance equipment.

e Ability to operate drafting and diagnostic instruments and laboratory equipment.

Supervisory Responsibilities

*  Ability to assign, review, plan and coordinate the work of other employees.

*  Ability to provide instruction to other employees.

©  Ability to recommend the discipline or discharge of other employees,

s Ability to recommend the transfer, promotion or salary increase of other employees.

Mathematical Ability

e Ability to add, subtract, multiply, divide and calculate decimals and percentages and make use of the principles of
descriptive statistics.

Language Ability & Interpersonal Communication

e Ability to comprehend a variety of mformational documents including blue prints, flow charts, fab bench sheets and
other reports and records.

e Ability to comprehend a variety of reference books and manuals including equipment manuals, personnel policy
manuals, electrical drawings, operation manuals and handbooks.

e Ability to prepare production and performance reports, correspondence, budgets, requisitions, and other job related
documents using prescribed format and conforming to all rules of punctuation, grammar, diction and style.

®  Ability to record and deliver information, to explain procedures, to follow instructions.
e Ability to use and interpret engineering, mechanical, and laboratory terminology and language.

¢  Ability to communicate effectively with supervisor, subordinates, government officials, engineers, students and the
general public.

Environmental Adaptability
e  Work is typically performed in an office, laboratory, and plant environment.

*  Work involves exposure to varying weather conditions.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the County
will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective
employees and incumbents fo discuss potential accommodations with the employer.

© DMG 1993 Revised 1997
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T, Allen Boseman, Commissioner
Themas L. Colaluca, Commissioner
Beborah Seutherington, Commissioner

* Consiglenc CUYAHOGA COUNTY
PERSONNEL REVIEW COMMSSION
MEMORANDUM

DATE; March 26, 2018

TO: Cuyahoga County Council President Dan Brady
Shontel Brown, Chairwoman, Human Resources, Appointments & Equity
Committee

Council Members, Human Resources, Appointments & Equity
Committee

. FROM: Chairman Deborah Southermgton &1 W

Cuyahoga County Personnel Review Commission

RE: Recommending Modifications to Class Plan

Please be advised that on March 21, 2018, the Personnel Review Commission considered and
approved recommending modifications to the County’s classification plan. In accordance with
PRC Rule 4.06, these proposed changes were posted on the PRC’s website before any formal
action was taken on them. Defails of the recommended changes are below:

- PROPOSED.NEW CLASSIFICAT
Classification | Pay Grade &
Classification Title Number FLSA Department
Assistant Maintenance 1042511 12/Exempt Public Works
Superintendent '
Critical Infrastructure Analyst 1062481 13/Exempt Public Safety and Justice
Services .
Customer Experience Analyst 1053311 12B/Exempt Information Technology
Facilities Energy Coordinator 1042161 11/Exempt Public Works
Program Evaluation Coordinator 1014131 11/Exempt Homeless Services
Senior Staff Auditor 1055182 13/Exempt internal Audit
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.. PROPOSED REVISED CLASSIFICATIONS -

CURRENT NEW PAY
Classification Title & PAY GRADE | GRADE &
Classification Number & FLSA FLSA Bepartment
Crime Analyst 1062471 11/Exempt 11/Exempt Public Safety and justice
(No Change) Services
_Environmental Compliance 13/Exempt 10/Exempt Human Resources
Coordinator 1062413
Senior Systems Analyst 1053132 13/Exempt 12/Exempt All Departments
Performance Consultant 1053901 13/Exempt 13/Exempt Office of the Executive and
{No Change) HHS
Social Services Supervisor 1056221 | 12/Exempt 12/Exempt Health and Human
{No Change) Services
Senior Social Services Supervisor 14/Exempt 14/Exempt Health and Human
1056222 {No Change) Services
Staff Auditor 1055181 - 10/Exempt 10/Exempt internal Audit
o (No Change)

"PROPOSED DELETED CLASSIFICATIONS

Classification

Classification Title Number Pay Grade Department
Assistant Airport Manager 1042321 13/Exempt Public Works
Cashier 1013111 3/Non-Exempt | Fiscal Office
CAD Technician Assistant 1061121 4/Non-Exempt | Public Works
Capital Plan Construction 1042191 15/Exempt Public Works
Administrator ‘
Fiscal Office Inquiries Assistant 1055126 4/Non-Exempt | Fiscal Office
Network Support Technician 1011232 6/Non-Exempt | All Departments
Programmer Analyst 2 1053122 10/Non-Exempt | All Departments
Programmer Analyst 3 1053123 12/Exempt All Departments
Senior Business Services Manager 1052323 17/Exempt Public Works
Treatment Plant Operations 1043111 11/Exempt Public works

Supervisor
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cC

F. Allen Boseman, Commissioner

Thomas Colaluca, Commissioner

Rebecca Kopcienski, PRC Director

Armond Budish, County Executive

Douglas Dykes, Chief Talent Officer

Holly Woods, Dir. of HR Benefits and Compensation
Melissa Foldesi, Compensation Manager
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Joseph Nanni, Council Chief of Staff
Kelli Neale, Program Officer 4
Jeanne Schmotzer, Clerk of Council
Robert Triozzi, Law Director

Kristen Moore, Paralegal

Maggie Keenan, Director of OBM
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Job Title Classification | Current RECOMMENDED | Department Rational
Number Pay PAY GRADE
Grade & FLSA
& FLSA

NEW

Assistant Maintenance 1042511 12/Exempt N/A Public Works The Human Resource Department requested the Assistant Maintenance Superintendent classification

Superintendent be reinstated. The classification was errantly deleted during past Class Plan Maintenance.

Critical Infrastructure 1062481 13/Exempt N/A Public Safety and | This is a new classification that reflects the essential functions and minimum qualifications of the

Analyst Justice Services position. The individual in this position is currently classified as a Program Officer 4. Pay grade
remained the same at a PG 13.

Customer Experience 1053311 12B/Exempt N/A Information The Information Technology Department requested a new classification be written based on

Analyst Technology departmental needs. This is a new classification that reflects the essential functions and minimum
qualifications of the position.

Facilities Energy 1042161 11/Exempt N/A Public Works This is a new classification that reflects the essential functions and minimum qualifications of the

Coordinator position. The individual in this position is currently classified as a Program Officer 3. Pay grade
remained the same at a PG 11.

Program Evaluation 1014131 11/Exempt N/A Homeless This is a new classification that reflects the essential functions and minimum qualifications of the

Coordinator Services position. The individual in this position is currently classified as a Social Program Administrator 1. Pay
grade remained the same at a PG 11.

Senior Staff Auditor 1055182 13/Exempt N/A Internal Audit This is a new classification requested by the Internal Audit Dept. that reflects the essential functions
and minimum qualifications of the position. This position will fulfill a need for the department.

REVISED

Crime Analyst 1062471 11/Exempt 11/Exempt (No Public Safety and | The Department of Public Safety and Justice Services requested a revision to this classification

Change) Justice Services specification’s department. The Crime Analyst will now serve in the Sheriff’s Department

Environmental Compliance 1062413 13/Exempt 10/Exempt Human The Department of Human Resources requested a revision of this classification specification to update

Coordinator Resources the minimum education and experience requirements. The pay grade went from a PG 13 to a PG 10.

Senior Systems Analyst 1053132 13/Exempt 12/Exempt All Departments | This classification is being updated to reflect the current essential functions and minimum

qualifications of the position. The job title is changing to Homeless Management Information System
Analyst. The individual in this position is currently classified as a Senior Systems Analyst. Pay grade
decreased from a PG13 to a PG 12.
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Performance Consultant 1053901 13/Exempt 13/Exempt Office of the Revision adding the Department of Information Technology to the Department section of the
(No Change) Executive and classification specification and removing the Office of the Executive at the administration’s request.
HHS
Social Services Supervisor 1056221 12/Exempt 12/Exempt Health and PRC routine maintenance. Classification last revised in 1993. The essential job functions have been
(No Change) Human Services updated to better reflect the current duties. Updated specification to new format to include
distinguishing characteristics, FLSA status, and percentages of time for essential functions.
Senior Social Services 1056222 14/Exempt 14/Exempt Health and PRC routine maintenance. Classification last revised in 1993. The essential job functions have been
Supervisor (No Change) Human Services updated to better reflect the current duties. Updated specification to new format to include
distinguishing characteristics, FLSA status, and percentages of time for essential functions.
Staff Auditor 1055181 10/Exempt 10/Exempt Internal Audit PRC made minor changes and updates to the specification to stay consistent with the new senior level
(No Change) classification.
DELETE
Assistant Airport Manager 1042321 13/Exempt N/A Public Works This position is no longer administratively necessary.
Cashier 1013111 3/Non- N/A Fiscal Office This position is now part of a collective bargaining agreement.
Exempt
CAD Technician Assistant 1061121 4/Non- N/A Public Works This position is no longer administratively necessary.
Exempt
Capital Plan Construction 1042191 15/Exempt N/A Public Works This position is no longer administratively necessary.
Administrator
Fiscal Office Inquiries 1055126 4/Non- N/A Fiscal Office This position is now part of a collective bargaining agreement.
Assistant Exempt
Network Support 1011232 6/Non- N/A All Departments | This position is now part of a collective bargaining agreement.
Technician Exempt
Programmer Analyst 2 1053122 10/Non- N/A All Departments | This position is no longer administratively necessary.
Exempt
Programmer Analyst 3 1053123 12/Exempt N/A All Departments | This position is no longer administratively necessary.
Senior Business Services 1052323 17/Exempt N/A Public Works This position is no longer administratively necessary.
Manager
Treatment Plant 1043111 11/Exempt N/A Public works This position is no longer administratively necessary.

Operations Supervisor
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0067

Sponsored by: Council President A Resolution amending Resolution No.
Brady R2016-0218 dated 12/13/2016, which
authorized an Economic Development Fund
Redevelopment and Modernization Loan to
Detroit Shoreway Community Devel opment
Organization for the benefit of a project
located at 11801 - 11825 Lorain Avenueinthe
City of Cleveland, by extending the
Resolution sunset; and declaring the necessity
that this Resolution become immediately
effective.

WHEREAS, the County Executive/Department of Development recommended an
Economic Development Fund Redevel opment and M odernization Loan in the amount
not-to-exceed $2,500,000.00 to Detroit Shoreway Community Devel opment
Organization for the benefit of aproject located at 11801 - 11825 Lorain Avenuein
the City of Cleveland; and

WHEREAS, the primary goals of this project are to redevelop and restore 25,160
square feet of spacein order to create a Variety Theater Complex along Lorain
Avenue from West 110" Street to West 123™ Street in the City of Cleveland, Council
District 3; and

WHEREAS, upon completion, this project is anticipated to create one hundred
and ten (110) permanent employment positionsin two (2) years; and

WHEREAS, County Council approved Resolution No. R2016-0218 authorizing
the recommended economic development |oan on December 13, 2016; and

WHEREAS, Resolution No. R2016-0218 included a sunset provision which
imposed a time-based limitation on the loan authorization ending twelve (12) months
after County Council approval; and

WHEREAS, unforeseen circumstances have prevented implementation of the
authorized action within twelve (12) months after County Council’s approval of
Resolution No. R2016-0218; and

WHEREAS, County Council wishes to ensure the realization of the intended

benefits expected to result from the completion of the Variety Theater Complex
redevel opment; and
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WHEREAS, it is necessary that this Resolution become immediately effectivein
order that critical services provided by Cuyahoga County can continue.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby amends Resolution No.
R2016-0218 dated 12/13/2016, which authorized an Economic Development Fund
Redevelopment and Modernization Loan to Detroit Shoreway Community
Development Organization for the benefit of a project located at 11801 - 11825
Lorain Avenue in the City of Cleveland, by extending the Resolution sunset to
twenty-four (24) months after County Council approval of this Resolution.

SECTION 2. That al other provisions of Resolution No. R2016-0218 shall
remain unchanged and in effect.

SECTION 3. Itisnecessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health or
safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 4. Itisfound and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with al legal requirements, including Section 121.22 of the Ohio Revised Code.

On amotion by , seconded by , the foregoing Resol ution was
duly adopted.
Y ess:
Nays:
2
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County Council President

Date

County Executive

Date

Clerk of Council

First Reading/Referred to Committee: March 27, 2018
Committee(s) Assigned: Community Development

Journal CC040
April 10, 2018
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County Council of Cuyahoga County, Ohio

Ordinance No. 02018-0004

Sponsored by: Councilmember An Ordinance amending Sections 303.02,

Brown on behalf of Cuyahoga 303.03 and 303.05 of the Cuyahoga County

County Personnel Review Code to update the Civil Service Code of

Commission Cuyahoga County; and declaring the
necessity that this Ordinance become
immediately effective.

WHEREAS, Article IX of the Charter of Cuyahoga County creates a Personnel
Review Commission that shall be responsible for administering, for and in cooperation
with the officers, agencies, boards and commissions of the County, an efficient and
economical system for the employment of persons in the public service of the County
according to merit and fitness; and,

WHEREAS, Section 9.01 of the Charter of Cuyahoga County states that the
County’s human resources policies and systems shall be established by ordinance and
shall be administered in such amanner as will eliminate unnecessary expense and
duplication of effort, while ensuring that persons will be employed in the public service
without discrimination on the basis of race, color, religion, sex, nationa origin, sexual
orientation, disability, age or ancestry; and,

WHERAS, the County’s current Civil Service System, including the process for
examination and appointment, is codified in Chapter 303 of the Cuyahoga County Code
and incorporates by reference Chapter 124 of the Ohio Revised Code, Chapter 123:1 of
the Ohio Administrative Code, the Cuyahoga County Administrative Rules and the
Policies and Procedures Manual; and,

WHEREAS, the proposed amendments provided herein are submitted in concert
with the Administrative Rules of the Personnel Review Commission as submitted to
Council on February 27, 2017 pursuant to Section 113.02(1) of the Cuyahoga County
Code; and,

WHEREAS, it is necessary that this Ordinance become immediately effectivein
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT ENACTED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:
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SECTION 1. Sections 303.02, 303.03 and 303.05 of the Cuyahoga County Code
are hereby amended as follows (additions are underlined; deletions are stricken). The
remaining Sections of Chapter 303 remain in full force and effect.

Section 303.02 Definitions

As used in Chapter 303 of the Cuyahoga County Code and the Personnel Review
Commission’s Rules:

A. Abolishment — Means one of the following:

1. Abolishment of Classification — The permanent deletion of a classification from
the organization dueto lack of continued need for the classification, due to
reorganization for efficient operation, economy or lack of work, or other lawful
purpose; or

2. Abolishment of Position — The permanent deletion of a position from the
structure of an Appointing Authority due to lack of continued need for the
position, due to reorganization for efficient operation, economy or lack of work,
or other lawful purpose.

B. Appea — An action by which an affected party challenges the decision or
determination of an Appointing Authority, the Director of HR, and/or the Commission.

C. Appointment — Placement of an employee in a position.

D. Appointing Authority — Means the same as defined in Section 9.04 of the Cuyahoga
County Charter.

E. Classification — Means one of the following:

1. A group of positions of sufficiently similar duties that the same title and
specification may be assigned to each; or

2. The act of assigning a classification title to a position(s) based upon the duties
performed.

F. Commission or PRC — The Cuyahoga County Personnel Review Commission.

G. Competitive Examination— Method used by the Commission to assess the relative
capability of qualified applicants to perform the duties and responsibilities of the
classification.

H. County — As defined in the Charter.

I. Demotion — The act of placing an individual in a position, at the request of an
Appointing Authority or the employee, the classification for which carries a lower
salaryrange pay grade than that of the classification the employee currently holds.
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J. Director of HR — The Director of the Cuyahoga County Human Resources
Department as appointed by the County Executive and confirmed by County Council.

K. Eligibility List — A list of names established by the Commission for the purpose of
filling vacancies in the classified service.

L. Ethics CedePolicy — Title IV of the Cuyahoga County Code and any revisions
thereto.

M. Human Resources Department — The Cuyahoga County Department of Human
Resources.

N. Layoff — A suspension of employment due to either alack of work or alack of
funds, or other lawful purpose.

O. Meeting — Any prearranged discussion of the public business of the PRC by a
majority of its members.

P. Noncompetitive Examination — An examination that evaluates individual candidates
based upon established criteria to determine which applicants are qualified to fill
appointments to positions requiring exceptiona qualifications of a scientific,
professional, educational, or managerial character or positions whereit isimpractical to
develop and administer competitive examinations.

Q. Pay — The annual, non-overtime compensation due an employee.

S.R. Pay RangeGrade — The pay grader ange assigned to a position or classification.

F.S. Position — The name that appliesto a group of duties intended to be performed by
an employee.

T. PRC Director - The Director of the Cuyahoga County Personnel Review
Commission as appointed by the Commission.

U. Promotion — The appointment of an employee to a different position assigned a
higher pay rangegr ade than the employee’s previous position.

V. Reassignment — The assignment of an employee to a different classification.
W. Reclassification — The assignment of a position to a different classification.

X. Reduction in Pay — An action that diminishes an employee’s pay. When the
conditions of entitling an employee to supplementa pay end, the ending of
supplemental pay shall not be considered areduction, nor shall a change in the cost of
an aAppointing aAuthority’s insurance or other contributions be considered a reduction.
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Y. Reduction in Position — An action that diminishes an employee’s duties or
responsibilities to the extent an audit of the employee’s position would result in a
reclassification to a classification assigned alower pay rangegrade.

Z. Remova — Termination of an employee’s employment.

AA. Request for Reconsideration - A request made by an affected party seeking the
Commission’s reconsideration of certain pre-employment determinations made by the
Commission.

AB. Request for Restoration - A reqguest made by an affected party seeking the
Commission’s consider ation to restorethat party to an established eligibility list.
See Rule 9.05.

ACB. Suspension — The interruption of an employee’s employment and/or
compensation for afixed period of time.

Section 303.03 Examinations
A. General Provisions
The Cuyahoga County Personnel Review Commission shall provide for the:

1. Administration, preparation, conducting, grading, and validation of all
competitive examinations for positions in the County’s classified service;

2. Evaluation of qualifications for all noncompetitive positions in the County’s
classified service; and

3. Preparation and maintenance of eligibleility lists containing the names, scores,
and rankings of persons qualified for appointment to positionsin the classified
service.

B. Announcements & Applications

The Cuyahoga County Personnel Review Commission shall give reasonable notice of
the time, place, and general scope of competitive examinations for positionsin the
County’s classified civil service. Examination announcements shall be posted
electronically on both the Personnel Review Commission’s and Cuyahoga County’s
website.

Applicants for classified civil service positions shall file one application that will serve
as both the request to take the examination and as the application for employment with
the County.

C. Rejection of Applicants
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All applications shall be reviewed by the Cuyahoga County Personnel Review
Commission. Applications may be rejected for any of the following reasons:

1. It was not filed within the prescribed time period.

2. That the applicant has not met one or more of the minimum requir ements
qualifieations of the position.

3. That the applicant has made a fal se statement on the application.

4. Any other just or reasonable cause that is job related and non-discriminatory as
deter mined by the Personnel Review Commission.

Upon rejecting any application, the Personnel Review Commission shall promptly
notify the applicant of the reason for the rejection at the electronic mail address
provided on the application. The applicant may, within five (5) calendar days after the
date of the notice, flleW|th the Personnel Rewew Commlsson a Request for
Reconsderatlon ' 2!

Revlew Commlsson WI|| not consi der requests that conteet the gualifications
established for the position. If arequest for reconsideration from arejection is pending
at the time an examination is scheduled to be held, the applicant shall be allowed to
take the examlnatlon pendlng the r%ol utlon of the request If after review, the

it isdetermined that
the rgjection |SJust|f|ed the appllcant S examination shall not be graded. Consideration
of an applicant’s request for reconsideration shall not be quasi-judicial and shall not
result in afinal order that entitles the applicant to an administrative appeal to the
Personnel Review Commission.

D. Fraud

Fraud in examinations is prohibited and shall result in automatic disqualification. No
person shall:

1. Falsely mark, grade, estimate or report upon the examination or proper standing
of any person examined, registered or certified pursuant to the provisions of the
civil servicelaw, or aid in so doing;

2. Make any false representations concerning the results of such examination or
concerning any person examined;

3. Furnish to another person specia or secret information for the purpose of either

improving or injuring the prospects or chances of another person so examined,
registered or certified, or to be appointed, employed or promoted,
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4. Impersonate another person, or permit or aid in any manner another person to
impersonate a candidatean-appheant, in connection with any examination,
registration or appointment or application or request to be examined, registered or
appointed;

5. Furnish false information about himself/herself, or other person, in connection
with any examination, registration, or appointment or application or request to be
examined_(including a reguest for examination rescheduling or reasonable
accommodation), registered or appointed;

6. Make known or assist in making known to any applicant for examination any
guestion to be asked on such examination;

7. Acquire, through fraudulent means, any exam content or question(s) to be
asked on the examination prior to the examination; or

8. Personally solicit afavor from any appointing officer, or have any person on
his/her behalf solicit afavor pertaining to the testing procedures of the Personnel
Review Commission.

ANy person or persons attemptlng to dece| ve any of the examlners in any manner

, ree-as described above,
shall be prohl bi ted from takl ng any exami natlon for empl oyment with Cuyahoga
County for a period of two (2) years. If the person is aready employed by the County,
such conduct shall be grounds for disciplinary action, the Personnel Review
Commission shall notify the Director of HR upon learning of any such conduct.

E. Method of Grading

The method of grading, including the setting of minimum passing scores, weighting of
multiple test components, rank ordering, banding, pretests; or any other consideration
in determining a candidate’san-apphicant’s score on an employment test, shall be
determined by the Personnel Review Commission on atest-by-test basis.

F. Military Service Credit
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Any person who has been honor ably discharged from the unifor med services or

transferred to the reserve with evidence of satisfactory service may file with the
Commission Form DD214, member copy 4 as proof of military service, and, upon
verification, the person shall receive an additional credit of 5% of the maximum
scorefor the examination, provided the candidate hasreceived a passing gradein
all phases of the examination befor e addition of the military service credit.

Any person in good standing of areserve component of the armed for ces of the
United States who successfully completes the member’s initial entry-level training
may submit to the Commission proof of such completion, and, upon verification,
the person shall receive an additional credit of 5% of the maximum scorefor the
examination, provided the candidate hasreceived a passing gradein all phases of
the examination before addition of the military service credit.

Asused in this Section, “uniformed services” and “reserve component” include
servicein the Army, Navy, Marine Corps, Air Force, Coast Guard, Army Reserve,
Naval Reserve, Marine Corps Reserve, Air Force Reserve, Coast Guard Reserve,
Army National Guard, Air National Guard, Commissioned Corps of the Public
Health Service, or any other category of persons designated by the President in
time of war or emergency.

G. Noncompetitive Examinations

For positions designated as noncompetitive, the Personnel Review Commission may
suspend competition. Applicants for noncompetitive positions shall file an application,
together with such proof of education, training, experience, ability and character, as
shall be set forth in the examination announcement. The Personnel Review
Commission shall evaluate the applications to determine if the applicants meet the
minimum requirements of the class specifications for the class being examined.
Following this review, an eligibility list shall be prepared including the names of all
applicants who met the minimum requirements. Applicants will appear in alphabetical
order.

H. Eligibility Lists

Eligibility lists shall remain in force not longer than one (1) year; however, the
Personnel Review Commission may, at its discretion, extend the duration of an
eligibility list.

I. Breaking tie Grades
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In the event two (2) or more apphecantscandidates receive the same grade on an open
competitive examination in which rank ordering is used in establishing the eligibility
list, priority in the time of filing the application shall determine the order in which their
names shall be placed on the eligibleility list; appheantscandidates eligible for Military
Service Credit shall receive priority in rank on the eligible list over non-veterans on the
list with arating equal to that of the veteran. Ties among apphicantscandidates
receiving Military Service Credit shall be decided by which application was filed
earlier.

J. Removal from List

Upon receiving notification from the Appointing Authority, Director of HR, or the
PRC Director, names may be removed from an digibility list for the following
I easons.

1. At therequest of the gigible candidate.

2. After declining a conditional offer for the position.

3. After three certifications or consider ations without receiving a conditional
offer.

4. Failureto pass a pre-employment background check and/or drug or
alcohol screen.

5. Failureto appear for an interview.
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6. I nability to contact the candidate via the contact infor mation on file with
the Commission .

7. Practice or attempt to practice any deception in hisor her application or in
securing eligibility or appointment.

8. Any just or reasonable causethat isjob-related and non-discriminatory.

For the purpose of this rule, “removal” from an eligibility list constitutes the
removal of the candidate from consideration in any current or future hiring
process for the life of the list. This does not mean a candidate’s name will be
removed from the digibility list posted on the PRC’s website. Once the eligibility
list is posted on the PRC’s website, it will not be modified or removed until the list
expires, thelist is exhausted, or the Commission must correct an error on thelist.

If acurrent County probationary employee appearson an digibility list for a
classification that would be considered a promotion, and that employeeis not
gigiblefor promotion per the Cuyahoga County Personnel Policies and
Procedures Manual, that employee will betemporarily removed from the
digibility list pending completion of the probationary period. Upon receipt of
verification that the employee has successfully completed the probationary period,
the employee will bereinstated to the dligibility list.

If a candidate requests removal, and the request is based on illness, military service, or
conflict with schooling, that candidate may be restored te-the-eligibiity-Hstfor
consider ation when that candidate indicates renewed availability for consideration if
the eligibility list is still in effect as provided in Section 303.03(H).

If a candidate’s name is removed for any of the other reasons set forth in this Section,
the candidate may make a written request ferreconsideration to the Personnel Review
Commission for the restoration of hisor her name to the eigibility list. Such request
shall be made within five (5) calendar days of the date the notification of removal from
the list was electronically mailed and shall set forth why the removal wasin error,
stating the reasons that would justify restoration to the list, and providing evidence of
the same. Thereguest shall be madein the manner provided by the
Administrative Rules of the Personnel Review Commission. Only requests made
using the proper form and submitted by the deadline will be consider ed.
Restoration to the eligibility list is within the sole discretion of the Personnel Review
Commission. However, consideration of a candidate’s request for

r estor ationreconsideration shall not be quasi-judicia and shall not result in afinal
order that entitles the candidate to an administrative appeal to the Personnel Review
Commission.

K. Certification
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1. Certification Request

Commission, through |tsstaff shall certify namestotheAppomtlnq
Authority tofill the next vacancy in the classification. This certification is
made to the Appointing Authority via the Department of Human Resour ces.
For_each vacancy beyond thefirst, the Appointing Authority, through HR,
shall submit a written request for certification to the Commission’s staff
unless all remaining names have already been certified.

2. Number of Nam&e to be Certified

sehedulred—When certlfvlnq nam%from an eI|Q|b|I|tv Ilst establlshed throuqh

competitive means, the Commission, through its staff, shall certify the names
and rank of thetop twenty-five percent (25%) or a minimum of ten (10)
names, whichever is greater, of the candidatesremaining on the digibility list
for the classto which the position is classified. When certifying names from
an dligibility list established through noncompetitive means, the Commission,
through its staff, shall certify all of the namesremaining on the eligibility list
for the classto which the position is classified.

| f a name has been certified to an Appointing Authority, and sufficient
justification isfound to remove that name from the digibility list per Rule
9.05 befor e a conditional offer has been extended from that certification, the
name will beremoved and a replacement name will be certified to the
Appointing Authority. Thereplacement name will bethe highest-ranked
name remaining on the digibility list that was not already certified to the
Appointing Authority.

When fewer than ten (10) namesremain on the eligibility list at thetimea
certification is made, the Commission may certify fewer than ten (10) names
and a new examination may be scheduled. If all namesremaining on an
digibility list have been certified to an Appointing Authority and thereis
sufficient justification to remove any names per Rule 9.05 such that the
number of remaining namesis fewer than ten (10) before a conditional offer
is extended, a new examination may also be scheduled.

3. Merging New Namesinto an Existing Eligibility List

10
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When a new examination is scheduled dueto fewer than ten names
remaining on an active digibility list, and the results of that examination are
to be posted prior to the expiration of that list, the names of those per sons
who pass the new examination shall be merged with those who remain on the

original list.

The same examination and passing scor e used to establish the original
digibility list shall be used for the new examination. All candidates who pass
either theoriginal or new examination shall be placed on the diqgibility list in
rank order according to their examination scores. I n the case of
noncompetitive examinations, all candidates who met the minimum
requirements of the classification during either the original or new
announcement period shall appear on the dligibility list in alphabetical order.
The Commission will then certify names per Rule 10.02.

Names appearing on the eligibility list are considered eligible for the
duration of the original digibility list on which they first appeared, as
described in Rule 9.02. However , those names may be extended at the
discretion of the Commission, asdescribed in Rule 9.02.

3:4. Certification Not More Than Three Times

A person certified from the same eligibility list three (3) times to the same
Appointing Authority may be omitted from future certifications. A personis
“certified,” for purposes of this section, each time a conditional offer is
extendedan-appeintmentismade from an established-eertified eligibility list
containing that person’s name.

Section 303.05 Appointments

A. Original Appointments. A person who has been selected by an Appointing Authority
from an eligibility list that is established by the Personnel Review Commission to fill a
vacancy in the classified service is said to have received an original appointment.
Those persons receiving original appointments do not become permanent employees
until they have satisfied the applicable probationary period.

B. Temporary Appointments

Temporary appointments shall not exceed one hundred eighty (180) daysin duration
and shall befilled in the following manner:

1. Eligibility List
If an applicable eligibility list is available, the temporary appointment shall be

offered to the candidates on the eligibility list, provided that the acceptance or
declination of appointment to such position shall not affect the right of an eligible
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person to certification for appointment to a permanent position. At the expiration
of the temporary appointment, which in no case shall exceed one hundred eighty
(180) days, the services of the temporary employee shall be terminated and the
candidate shall be restored to the eligibility list in rank order.

2. No Applicable Eligibility List

In the absence of an applicable eligibility list, the Appointing Authority may
appoint aqualified person for atemporary period of service, not to exceed one
hundred eighty (180) days in duration, when the need of service is urgent and
necessary to prevent the loss of public property, serious inconvenience to the
public, or damaging delay to the public service. Inthe event of a subsequent
appointment to a permanent position, the temporary appointment shall not be
counted as part of aprobationary period. Successive temporary appointments to
the same position are prohibited. Temporary appoi ntments made necessary by
reason of sickness, disability, or other approved leave of absence may exceed the
180-day limitation; however, the temporary appointment shall not continue
beyond such period of sickness, disability, or other absence.

Section 305.02

The Bepartment-of Human-ResodreesPer sonnel Review Commission shall publish

and keep up-to-date the County’s complete Non-Bargaining Classification Plan on the

Department’sPRC’s website.

SECTION 2. Itisnecessary that this Ordinance become immediately effective
for the usual daily operation of the County and the reasons set forth in the preamble.
Provided that this Ordinance receives the affirmative vote of at least eight members of
Council, it shall take effect and be in force immediately upon the earliest occurrence of
any of the following: (1) its approval by the County Executive through signature, (2)
the expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at |east
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and after
the earliest period allowed by law.

SECTION 3. Itisfound and determined that all formal actions of this Council
relating to the adoption of this Ordinance were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance with
all legal requirements, including Section 121.22 of the Ohio Revised Code.

On amotion by , seconded by , the foregoing Ordinance was
duly enacted.
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Y eas:

Nays:

County Council President Date
County Executive Date
Clerk of Council Date

First Reading/Referred to Committee: March 13, 2018
Committee(s) Assigned: Human Resource, Appointments & Equity

Committee Report/Second Reading: March 27, 2018

Journal CC040
April 10, 2018
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County Council of Cuyahoga County, Ohio
Resolution No. R2018-0080

Sponsored by: County Executive | A Resolution approving a Collective
Budish/County Sheriff and Bargaining Agreement between Cuyahoga
Department of Law County and American Federation of State,
County and Municipal Employees, Ohio
Council 8, Loca 2927, AFL-CIO,
representing approximately 30 employees
in various classifications in Inmate
Services at the Sheriff’s Department for the
period 1/1/2018 - 12/31/2020; directing
that funds necessary to implement the
Collective Bargaining Agreement be
budgeted and appropriated; authorizing the
County Executive to execute the agreement
and all other documents consistent with
this Resolution; and declaring the necessity
that this Resolution become immediately
effective.

WHEREAS, the Cuyahoga County Department of Law has been engaged in
negotiations with American Federation of State, County and Municipal Employees,
Ohio Council 8, Local 2927, AFL-CIO, in an effort to negotiate a collective
bargaining agreement (“CBA”) that includes approximately 30 employees in various
classificationsin Inmate Services at the Sheriff’s Department; and

WHEREAS, the parties have met on multiple occasions in a consolidated effort to
negotiate new terms and have reached a tentative agreement on a single successor
collective bargaining agreement; and

WHEREAS, the members of the bargaining unit met and voted to ratify the
proposed collective bargaining agreement in full; and

WHEREAS, O.R.C. 4117.10 (B) requires that a public employer submit a request
for funds necessary to implement an agreement, and for approval of any other matter
requiring the approval of the appropriate legisative body to the legidative body
within fourteen days of the date on which the parties finalize the agreement, unless
otherwise specified or if the legidative body is not in session at the time, then within
fourteen days after it convenes; and

WHEREAS, O.R.C. 4117.10(B) further states that the legidlative body must
approve or reject the submission as awhole, and the submission is deemed approved
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if the legidative body failsto act within thirty days after the public employer submits
the agreement; and

WHEREAS, the County Sheriff, Department of Law and the County Executive
are recommending that Council approve the proposed Collective Bargaining
Agreement for the period 1/1/2018 — 12/31/2020; and,

WHEREAS, it is necessary that this Resolution become immediately effective to
ensure the efficient operation of the Cuyahoga County Sheriff’s Department.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. The Cuyahoga County Council hereby approves the Collective
Bargaining Agreement between Cuyahoga County and American Federation of State,
County and Municipal Employees, Ohio Council 8, Local 2927, AFL-CIO,
representing approximately 30 employees in various classificationsin Inmate
Services at the Sheriff’s Department for the period 1/1/2018 - 12/31/2020, and
authorizes the County Executive to execute all documents consistent with this
Resolution.

SECTION 2. Funds necessary to implement the CBA between the Cuyahoga
County and American Federation of State, County and Municipal Employees, Ohio
Council 8, Local 2927, AFL-CIO shall be budgeted and appropriated.

SECTION 3. Itisnecessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 4. Itisfound and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that al deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with al legal requirements, including Section 121.22 of the Ohio Revised Code.
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On amotion by , seconded by , the foregoing Resolution
was duly adopted.

Y eas:

Nays:

County Council President Date
County Executive Date
Clerk of Council Date

Journal CC040
April 10, 2018
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0081

Sponsored by: County Executive | A Resolution authorizing a L ease-Purchase
Budish/Department of Public Agreement with Riverbed West, LLC inthe
Works amount of $25.00 for lease of County-
owned property located along the Detroit-
Superior Bridge on West 25" Street in the
City of Cleveland, Permanent Parcel Nos.
003-21-001 and 003-20-004, for the
Irishtown Bend Project for the period
5/1/2018 - 4/30/2043; authorizing the
County Executive to execute the agreement
and all other documents consistent with this
Resolution; and declaring the necessity that
this Resolution become immediately
effective.

WHEREAS, the County Executive/Department of Public Works has
recommended a L ease-Purchase Agreement with Riverbed West, LLC in the amount
of $25.00 for lease of County-owned property located along the Detroit-Superior
Bridge on West 25" Street in the City of Cleveland, Permanent Parcel Nos. 003-21-
001 and 003-20-004, for the Irishtown Bend Project, for the period 5/1/2018 —
4/30/2043; and

WHEREAS, Riverbed West, LLC has an option to purchase anytime during the
initial term or any renewable term for $1.00 provided that Riverbed West, LLC
certifies that the project has been substantially completed; and

WHEREAS, it is necessary that this Resolution become immediately effectivein
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby authorizes a L ease-
Purchase Agreement with Riverbed West, LLC in the amount of $25.00 for lease of
County-owned property located along the Detroit-Superior Bridge on West 25" Street
in the City of Cleveland, Permanent Parcel Nos. 003-21-001 and 003-20-004, for the
Irishtown Bend Project for the period 5/1/2018 — 4/30/2043.
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SECTION 2. That the County Executive or his authorized designeeis
authorized to (a) take all actions, and to execute, acknowledge, deliver and/or file for
record (as and where appropriate) (i) all documents and instruments necessary or
desirable to facilitate and/or consummate the transactions contemplated hereby,
including, but not limited to, a Purchase and Sale Agreement, the | ease agreements
and all documentsto be executed by the County thereunder, (ii) all other and further
documents, instruments, certificates, agreements, amendments, subleases,
assignments, consents, affidavits, certifications, easements, disbursement
authorizations, settlement statements, closing statements, proration statements,
escrow agreements, escrow instructions, deeds and notices, and (iii) amendments,
modifications and supplements to any of the foregoing, that the County Executive
may deem necessary or advisable in connection with the consummation of the
transactions contemplated hereby, in al cases containing such terms and conditions
as may be approved by the County’s Director of Law, (b) agree to such payments and
other arrangements as may be necessary or advisable in connection therewith to
facilitate and/or consummate such transactions, and (c) prosecute and/or defend any
actions or proceedings that may be necessary or advisable relative to any of the
foregoing matters.

SECTION 3. To the extent that any exemptions are necessary under the County
Code and contracting procedures, they shall be deemed approved by the adoption of
this Resolution.

SECTION 4. Itisnecessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health or
safety in the County and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least elght members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at |east
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 5. Itisfound and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that al deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with al legal requirements, including Section 121.22 of the Ohio Revised Code.

On amotion by , seconded by , the foregoing Resol ution was
duly adopted.

Y eas:
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Nays:

County Council President Date
County Executive Date
Clerk of Council Date

First Reading/Referred to Committee:
Committee(s) Assigned:

Journd

.20
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Department of Public Works, Lease-Purchase Agreement with

Riverbed West, LLC for the Irishtown Bend Project

A. Scope of Work Summary

1. Department of Public Works is requesting approval of a Lease-Purchase Agreement with
Riverbed West LLC for the Irishtown Bend Project. The lease includes Parcels 003-21-001
and 003-20-004, which are adjacent to the Superior Avenue Bridge, on the west side of the
Cuyahoga River in Cleveland, Ohio. The initial term of the lease is for 25 years with a renewal
option of two 25-year terms and rental rate is $1.00 per year. There is an option to purchase
for $1.00, exercisable anytime during the initial term or any renewable term provided that
the Irishtown Bend Project has been substantially completed.

a.
b.

The primary goal is to execute the Lease-Purchase Agreement with Riverbed West.
The lease includes Parcels 003-21-001 and 003-20-004, which are adjacent to the
Superior Avenue Bridge, on the west side of the Cuyahoga River in Cleveland, Ohio.
Council District 7

If applicable, indicate whether the contract or purchase is mandated by local, state or
federal regulations.

B. Procurement N/A

C. Contractor Information

1. Provide the names and corresponding business addresses for all vendors providing
proposed goods or services, in the following format:

Riverbed West LLC

P.0.Box 347113
Parma, Ohio 44134
Council District 4

2. The vendor Manager is Derek Schafer

D. Project Status
1. The project’s term has not begun.

E. Funding N/A
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0082

Sponsored by: County Executive | A Resolution authorizing an amendment to
Budish/Department of Public Contract No. CE0800729-01 with Premier
Works Investment Co., LLC for lease of
approximately 128 parking spaces located
at 4209, 4213 and 4415 Euclid Avenue,
Cleveland, for use by the Division of
Children and Family Services for the
period 5/1/2008 - 4/30/2018 to extend the
time period to 4/30/2023 and for additional
funds in the amount not-to-exceed
$415,644.00; authorizing the County
Executive to execute the amendment and
all other documents consistent with this
Resolution; and declaring the necessity that
this Resolution become immediately
effective.

WHEREAS, the County Executive/Department of Public Works has
recommended an amendment to Contract No. CE0800729-01 with Premier
Investment Co., LLC for lease of approximately 128 parking spaces located at 4209,
4213 and 4415 Euclid Avenue, Cleveland, for use by the Division of Children and
Family Servicesfor the period 5/1/2008 - 4/30/2018 to extend the time period to
4/30/2023 and for additional funds in the amount not-to-exceed $415,644.00; and

WHEREAS, this project is funded as follows: (a) 29% by Federal 1V-E and
Training and (b) 71% with HHS Levy Funds; and

WHEREAS, it is necessary that this Resolution become immediately effectivein
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby authorizes an
amendment to Contract No. CE0800729-01 with Premier Investment Co., LLC for
lease of approximately 128 parking spaces located at 4209, 4213 and 4415 Euclid
Avenue, Cleveland, for use by the Division of Children and Family Services for the
period 5/1/2008 - 4/30/2018 to extend the time period to 4/30/2023 and for additional
fundsin the amount not-to-exceed $415,644.00.
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SECTION 2. That the County Executive is authorized to execute the amendment
and all other documents consistent with this Resolution.

SECTION 3. Itisnecessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health or
safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 4. Itisfound and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that al deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with al legal requirements, including Section 121.22 of the Ohio Revised Code.

On amotion by , seconded by , the foregoing Resol ution was
duly adopted.
Y eas.
Nays:
County Council President Date
County Executive Date
Clerk of Council Date
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First Reading/Referred to Committee:
Committee(s) Assigned:

Journd

.20
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Item No. 3

Department of Public Works

Submitting an Amendment to RQ#8817 Contract No.CE0800729 with Priemer Investment Co., LLC for
lease of approximately one-hundred twenty-eight (128) parking spaces, located at PPN103-09-010 4209
Euclid Ave., PPN103-09-047 4213 Euclid Ave., and PPN103-09-009 4415 Euclid Ave. Cleveland, for use by
the Department of Children and Family Services for the period 5/1/2008 ~ 4/30/18 to extend the term to
4/30/2023 and for additional fund in the amount not-to-exceed $415,644.00

The primary goals of the project are: (1) to provide 128 parking spaces to accommodate Cuyahoga County
staff. :

Procurement
The procurement method for this project was RQ#8817

Contractor and Project Information

The address(s) of all vendors and/or contractors
Priemer Investment Co., LLC

2800 Euclid Ave., #515

Cleveland, Ohio 44115

The owner for the contractor/vendor is:

Priemer Investment Co., LLC

Principal Owners

J. Gordon Priemer, President jgpriemer@ijn

Mark F. Priemer, Member mpriemer@gmail.com

Gordon M. Priemer, Member gpriemer@jamiesonricca.com
2800 Euclid Ave., #515

Cleveland, Ohio 44115

C/o Carol Rayozzino (216) 696-3400 Caroyozzino@gmail.com
The address or location of the project (parking lot) is:

Parking lot is located at E. 40" and Euclid Ave., Cleveland, Ohio

Project Status and Planning
This project is a 2018 Amendment.

This project for lease of approximately one-hundred twenty-eight (128) parking lot spaces for Cuyahoga
County staff.

The project term is 5/1/2008 — 4/30/2018 to extend to 4/30/2023
The contract or agreement will be processed for signature to OPD and one original for Public Works and
one original for Priemer Investments Co., LLC

Funding

Funding source: public assistance funds - 29% federal (Title IV-E-Admin) and 71% HHS Levy
The schedule of payments is: monthly handled by Public Works Fiscal.

This project is a 2018 Amendment.
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0083

Sponsored by: County Executive | A Resolution authorizing an amendment to
Budish/Department of Public Contract No. CE0800492-01  with
Works Cleveland Commerce Center, Inc. for lease
of approximately 125 parking spaces
located at East 40" Street and Perkins
Avenue, Cleveland, for use by the Division
of Children and Family Services for the
period 5/1/2008 - 4/30/2018 to extend the
time period to 4/30/2023 and for additional
funds in the amount not-to-exceed
$367,617.00; authorizing the County
Executive to execute the amendment and all
other documents consistent with this
Resolution; and declaring the necessity that
this Resolution become immediately
effective.

WHEREAS, the County Executive/Department of Public Works has
recommended an amendment to Contract No. CE0800492-01 with Cleveland
Commerce Center, Inc. for lease of approximately 125 parking spaces located at East
40" Street and Perkins Avenue, Cleveland, for use by the Division of Children and
Family Services for the period 5/1/2008 - 4/30/2018 to extend the time period to
4/30/2023 and for additional funds in the amount not-to-exceed $367,617.00; and

WHEREAS, this project is funded as follows: (a) 29% by Federal 1V-E and
Training Funds and (b) 71% by HHS Levy Funds; and

WHEREAS, it is necessary that this Resolution become immediately effectivein
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby authorizes an
amendment to Contract No. CE0800492-01 with Cleveland Commerce Center, Inc.
for lease of approximately 125 parking spaces located at East 40" Street and Perkins
Avenue, Cleveland, for use by the Division of Children and Family Services for the
period 5/1/2008 - 4/30/2018 to extend the time period to 4/30/2023 and for additional
funds in the amount not-to-exceed $367,617.00.
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SECTION 2. That the County Executive is authorized to execute the amendment
and all other documents consistent with this Resolution.

SECTION 3. Itisnecessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health or
safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at |east
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 4. Itisfound and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that al deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with al legal requirements, including Section 121.22 of the Ohio Revised Code.

On amotion by , seconded by , the foregoing Resol ution was
duly adopted.
Y eas:
Nays:
County Council President Date
County Executive Date
Clerk of Council Date

First Reading/Referred to Committee:
Committee(s) Assigned:
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Journd

.20
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2018 CONTRACT AMENDMENT expires 4/30/18

The Department of Public Works,
A. Summary

a.) RFP exemption RQ#8817 R2013-0112 (6/11/13) 2018 Amendment to
CE0800492 with Cleveland Commerce Center, Inc. for lease of approximately
125 parking spaces, PP#104-31-022, PPN#104-31-009 and PN#104-31-023
located at the Southeast corner of East 40™ Street and Perkins Avenue,
Cleveland, for use by the Division of Children and Family Services for the period
5/1/2008 — 4/30/2018 to extend the time period to 4/30/23 and for additional
funds in the amount not-to-exceed $367,617.00

Funding Source Audrey Beasley 3/21/18 emailed: 29% Federal IV-E & Training
and 71% HHH Levy

Note: “option” for the county to purchase is attached to the 2018 Amendment as
Exhibit “B” for $275,000.00 (would be separate OnBase item to be submitted -
PWD-1227 ADavis)

b.) Recommend Award and Submit which will result in a 2018 Amendment to
CE0800492 with Cleveland Commerce Center, Inc. for lease of approximately
125 parking spaces, PP#104-31-022, PPN#104-31-009 and PN#104-31-023
located at the Southeast corner of East 40™ Street and Perkins Avenue,
Cleveland, for use by the Division of Children and Family Services for the period
5/1/2008 — 4/30/2018 to extend the time period to 4/30/23 and for additional
funds in the amount not-to-exceed $367,617.00

2.) The primary goal of the project is for consideration and passage of the 2018 Contact
Amendment in a timely manner for use of parking lot for Cuyahoga HHS Employees,
Division of CFS.

3.) The project is a request Award and Submit which will result in a 2018 Amendment to
CE0800492 with Cleveland Commerce Center, Inc. for lease of approximately 125
parking spaces, PP#104-31-022, PPN#104-31-009 and PN#104-31-023 located at the
Southeast corner of East 40" Street and Perkins Avenue, Cleveland, for use by the
Division of Children and Family Services for the period 5/1/2008 — 4/30/2018 to extend
the time period to 4/30/23 and for additional funds in the amount not-to-exceed
$367,617.00

B. Procurement

1.) The procurement method RQ#8817 Resolution#074184 10/4/07 seek proposals and
Resolution#081456 4/3/08 authorizing negotiate and Resolution#083129 7/10/08.

2.) N/A.

3.) N/A.

C. Contractor and Project Information
1.) The address of tenant:

Cuyahoga County

2079 East Ninth Street

Cleveland, Ohio 44115
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2.) The address for the vendor/owners is:

Cleveland Commerce Center, Inc.

Moved to:

H.D. Koblitz, Inc.

26110 Emery Road, Suite 250

Warrensville Heights, Ohio 44128

(216) 245-6850 phone

(216) 245-6851 fax

Mickey Garson Mickey@hdkoblitz.com 440 519-8888 and Marlene@hdkoblitz.com

3a.) The address of the project:
Approximately 125 Parking lot site located at
40" and Perkins

Cleveland, Ohio

PP#104-31-022, 104-31-009 and 104-31-023

3.b) The project is located in Council District.
D. Project Status and Planning

1.) The Department of Public Works requesting approval on 2018 Amendment to
CE0800492 with Cleveland Commerce Center, Inc.

2.) The project is for the period 5/1/2008 — 4/30/2018 to extend the time period to
4/30/2023 and for additional funds in the amount of $367,617.00

3.) The project is on a critical action path so that the county may lease space for HHS
employees- Division of Children and Family Services in conjunction with the planned
Chester Ave. parking lot.

4.) The Department of Public Works requesting for the period 5/1/2008 — 4/30/2018 to
extend the time period to 4/30/2023 And for additional funds in the amount of $367,617.00

5.) The 2018 Amendment needs two (2) signatures in ink and will be delivered to OPD
and the fully executed leases will distributed to the county, Public Works and Cleveland
Commerce Center, Inc.

E. Funding
1.) Yes, the project is funded and funds are available:

Cleveland Commerce Center, Inc.

3/20/18 received final draft with fees from JMyers

3/21/18 asked MSeay and Watler P. to complete contract cover

3/21/18 Per MSeay — send contract cover to ABeasley to complete-completed

ABeasley completed contract cover 3/21/18

Index Code: CF135509

Sub Object Code: 0385

Funding source is: 29% Federal Funds and 71% HHS Levy
Funding name: Public Assistance

Annual Term
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Year 1 $69,936.00 5/1/18 — 4/30/19
Year 2 $71,700.00 5/1/19 — 4/30/20
Year 3 $73,500.00 5/1/20 — 4/30/21
Year 4 $75,300.00 5/1/21 — 4/30/22
Year 5 $77,181.00 5/1/22 — 4/30/23
Total: $367,617.00 (from JMyers 3/20/18 2:59 pm email to Mickey)

2.) The schedule of payments is paid according to agreement for use by the Division of
Children and Family Services for the period 5/1/2008 — 4/30/2018 to extend the time
period to 4/30/23 And for additional funds in the amount of $367,617.00

3.) The Department of Public Works requesting RQ#8817 R2013-0112 (6/11/13) 2018
Amendment to CE0800492 with Cleveland Commerce Center, Inc. for lease of
approximately 125 parking spaces, PP#104-31-022, PPN#104-31-009 and PN#104-31-
023 located at the Southeast corner of East 40" Street and Perkins Avenue, Cleveland,
for use by the Division of Children and Family Services for the period 5/1/2008 —
4/30/2018 to extend the time period to 4/30/23 and for additional funds in the amount not-
to-exceed $367,617.00 with county option to purchase in the amount of $275,000.00

History:

Resolution#074184 dtd 10/04/07
seek proposals RQ#8817

Resolution#081456 dtd 4/3/08

Negotiate with various providers for lease of spaces for DCFS
Cleveland Commerce Center, Inc.

Priemer Investments, LLC/4415 Euclid Avenue, LLC

Resolution#083129 dtd 07/10/08

Cleveland Commerce Center, Inc.

RQ#8817 CE#0800492

PP#104-31-022, 104-31-009 and 104-31-023

Lease for period 05/01/08- 04/30/13 with one period to renew for five (5) years.
in the total amount of $318,492.00

($282,192.00 aggregate amount PLUS Additional BASE rent $36,300.00)
signed by DMadden, County Administrator

Payment schedule:

Year 1. 05/01/08 — 04/30/09 $ 53,775.00 annual base rent + $ 7,260.00
additional base rent
Year 2. 05/01/09 — 04/30/10 $ 55,074.00 annual base rent + $ 7,260.00
additional base rent
Year 3. 05/01/10 — 04/30/11 $ 56,406.00 annual base rent + $ 7,260.00
additional base rent
Year 4. 05/01/11 — 04/20/12 $ 57,771.00 annual base rent +$ 7,260.00
additional base rent
Year 5. 05/01/12 — 04/30/13 $ 59,166.00 annual base rent+$ 7,260.00

additional base rent
Totals: $282,192.00 $36,300.00

R2013-0112 dtd 06/11/13
Cleveland Commerce Center, Inc.
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RQ#8817 CE#0800492

Contract Amendment

Extend renewal period to the period 04/30/18

additional funds $327,120.00 (last fee was 2.35% increase)
signed by Edward FitzGerald, County Administrator

Payment schedule for the one renewal period for five (5) years:

Year 6. 05/01/13 — 04/30/14 $ 62,403.00 annual base rent
Year 7. 05/01/14 — 04/30/15 $ 63,870.00 annual base rent
Year 8. 05/01/15 — 04/30/16 $ 65,379.00 annual base rent
Year 9. 05/01/16 — 04/30/17 $ 66,918.00 annual base rent

Year 10. 05/01/17 — 04/30/18 $ 68,550.00 annual base rent
Totals: $327,120.00

R2018-TBD 2018 Lease Renewal and Second Amendment
(w/option for county to purchase/exhibit $275,00.00 — would be a separate item in
OnBase at appropriate time)
Cleveland Commerce Center, Inc.
RQ#8817
CE#0800492
Period 05/01/18 - 04/30/23
not-to-exceed $367,617.00
Annual Term
Year 1 $69,936.00 5/1/18 — 4/30/19
Year 2 $71,700.00 5/1/19 — 4/30/20
Year 3 $73,500.00 5/1/20 — 4/30/21
Year 4 $75,300.00 5/1/21 — 4/30/22
Year 5 $77,181.00 5/1/22 — 4/30/23
Total: $367,617.00 (from JMyers 3/20/18 2:59 pm email to Mickey)

3/26/18 NFarina received Vendor signed Lease Amendment and Exhibit B from JMyers.

Created by NFarina 12/11/17 and revised 3/27/18
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0084

Sponsored by: County Executive A Resolution making an award on
Budish/Department of Public RQ42445 to a supplier to be determined in
Works the amount estimated not-to-exceed
$3,922,000.00 for electric power services
for various County buildings for the period
5/1/2018 - 4/30/2021; authorizing the
County Executive to execute the contract
and all other documents consistent with said
award and this Resolution; and declaring the
necessity that this Resolution become
immediately effective.

WHEREAS, the County Executive/Department of Public Works has
recommended making an award on RQ42445 to a supplier to be determined in the
amount estimated not-to-exceed $3,922,000.00 for electric power services for various
County buildings for the period 5/1/2018 — 4/30/2021; and

WHEREAS, the Ohio Revised Code Section 9.48 allows political subdivisionsto
participate in joint purchasing programs, and

WHEREAS, the County entered into ajoint purchasing Participation Agreement
with Cuyahoga County Commissioners Association of Ohio Service Corporation
(“CCAOSC”) to participate in the Electricity Purchase Program in order to receive
energy consulting services, such as assistance with various e ectricity cost reduction
and control efforts, securing competitive proposals for electricity supplies, providing
recommendations on various purchase mechanisms regarding term and methodol ogy,
and to purchase electric power services at areduced cost for various County
buildings; and

WHEREAS, CCAOSC has assisted the County by issuing a Request for Proposal
which resulted in six (6) proposals from third party power suppliers and by selecting
the following finalists to resubmit electric power rates on the reset date of April 25,
2018:

(@) Dynegy Energy Services East, LLC; and
(b) Interstate Gas Supply, Inc.; and

WHEREAS, pursuant to County Council’s approval, the County
Executive/Department of Public Works intends to enter into a contract for electric
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power services with one of the third-party power supplier finalists based on the best
proposal received on the reset date; and

WHEREAS, the contract for electric power services is funded by the Internal
Service Fund; and

WHEREAS, it is necessary that this Resolution become immediately effectivein
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby makes an award on
RQ42445 to a supplier to be determined in the amount estimated not-to-exceed
$3,922,000.00 for electric power services for various County buildings for the period
5/1/2018 - 4/30/2021.

SECTION 2. That the Cuyahoga County Council hereby authorizes the County
Executive to enter into an electric power services agreement with one of the
following third-party suppliers based on the best proposal for electric power rates
supplied on the reset date of April 25, 2018:

(@) Dynegy Energy Services East, LLC; or
(b) Interstate Gas Supply, Inc.

SECTION 3. That the County Executive is authorized to execute the contract
and all other documents consistent with said award and this Resolution.

SECTION 4. Itisnecessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 5. Itisfound and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with al legal requirements, including Section 121.22 of the Ohio Revised Code.
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On amotion by , seconded by , the foregoing Resol ution was
duly adopted.

Y eas:

Nays:

County Council President Date
County Executive Date
Clerk of Council Date

First Reading/Referred to Committee:
Committee(s) Assigned:

Journd

.20
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Electric Service Agreement with a supplier to be determined in the amount estimated at $3,922,000.00 for
the period 5/1/2018 - 4/30/2021

Summary of Requested Action

Department of Public Works desires to make an award on RQ42445 to a supplier to be determined in the
amount of estimated at $3,922,000.00 for the period of 5/1/2018 — 4/30/2021.

As the County's authorized energy consultant, the CCAQO Service Corporation (CCAOSC) and Pamer Energy
issued an eectric RFP for Cuyahoga County's facilities. This RFP included approximately 40 accounts using
17.3 GWH annually that are utilizing the Illuminating Company's (CEl) electric distribution services. This RFP
was sent to seven potential suppliers with requested term lengths ending May 20 19, May 2020, and May 202 1
(12, 24, and 36 months) and to commence on the May 2018 meter read (June 2018 bill period). Pamer also
requested two distinct types of rate structures-all-inclusive and all-inclusive with capacity pass-through, the best
of which provided savingsin excess of $140,000 annually compared to current pricing. Unless operations at the
facilities included in the RFP are expected to change significantly, Palmer recommends an all-inclusive price
for a 36-month term.

In addition to the 40 accounts that were originally included in the RFP, the County desires to add to the electric
services agreement with a supplier to be determined 10 accounts for a period of three (3) months until these
accounts will be transferred for distribution to CPP (under an existing contract). The estimated total amount of
the contract takes into consideration the all-inclusive cost for the 10 accounts, which was estimated at
$750,000.00 (with 75 % renewable energy credits).

To ensure that the County obtains the lowest pricing, at Palmer’s recommendation, the Department of Public
Works suggests securing refreshed pricing on 4/25/2018 from Dynegy Energy Services East, LLC and Interstate
Gas Supply, Inc.

This legislation will approve an award to the supplier that would propose the lowest rate on 4/25/2018.

A. Scopeof Work Summary
Department of Public Works desires to make an award on RQ42445 to a supplier to be determined in the
amount of estimated at $3,922,000.00 for the period of 5/1/2018 — 4/30/2021.

1. Theprimary goal isto select an energy supplier that will provide electric services for several County
facilities at a competitive market rate.

2. N/A.

B. Procurement:
1. The procurement method for this project was an RFP RQ42445. The total value of the energy
services contract is anticipated to be $3,922,000.00.
2. The RFP was closed on February 22, 2018.
3. Therewere six (6) proposals submitted for review and two (2) suppliers recommended to submit
refreshed rates.

C. Contractor and Project Information
1. Interstate Gas Supply, Inc.: Attn: Commercia & Industrial Sales, 6100 Emerald Parkway, Dublin,
Ohio 43016
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2. Dynegy Energy Services East. LLC: 312 Walnut Street, suite 1500, Cincinnati, Oh 45202
3.

3a. Thelocation of the project various facilities throughout the County.
3b.

D. Project Status & Planning
1. The purposeisto select avendor to supply electrical servicesto County buildings at a competitive
rate.
N/A.
N/A.
N/A
N/A.

gk wb

E. Funding
1. Contract funded by Internal Service Fund.
2. The schedule of paymentsis monthly by invoice.
3. Thisisanew contract.
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Cuyahoga County
Electric Contract Renewal Recommendation Summary

Offer Date: 02/22/2018 Suppliers to Refresh: Dynegy

Start Date of Agreement (Meter Read): May Constellation

2018 IGS Energy

EDU: The Illuminating Company (CEI) AEP Energy (current)
Number of Accounts: 40 Note: Power prices can be quite volatile, so the
Estimated Annual Usage: 17.3 GWh specific day a contract is executed can impact
Recommended Term: 36 Months (May 2021) pricing. Due to this volatility, proposed prices
Recommended Rate Type: All-Inclusive are only valid the day they are offered.

RATE OFFERS —36-MONTH ALL-INCLUSIVE

~
$0.04800 - o § § ®EDYNEGY
5 8 F = 2 CONSTELLATION
$0.04700 w =3 pd S Z
S S S Z mIGS
s
$0.04600 = ® B FREEPOINT
>
[75]
$0.04500 . I = MIDAMERICAN
$0.04400 B AEP ENERGY
36 MONTHS
COST ANALYSIS —36-MONTH ALL-INCLUSIVE
SUPPLIER DYNEGY
PROPOSED ALL-INCLUSIVE RATE OFFER $0.04490
EST. ENERGY COST ($/KWH) $0.03634
EST. CAPACITY COST ($/KWH) $0.00856
CURRENT RATE* $0.05317
EST. ANNUAL SAVINGS VS. CURRENT RATE* $143,000
EST. TERM SUPPLY COSTS $2.3 MILLION
*CURRENT RATE =2017 WTD AVERAGE RATE OF TOTAL AEP ENERGY COSTS ACROSS ALL
ACCOUNTS

Prepared by Palmer Energy Company | 5577 Airport Highway, Suite 101, Toledo, OH 43615 | 419-539-9180
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RECOMMENDATION SUMMARY

As the County’s authorized energy consultant, the CCAO Service Corporation (CCAOSC) and Palmer
Energy issued an electric RFP for Cuyahoga County’s facilities. This RFP included approximately 40
accounts using 17.3 GWH annually that are utilizing the Illuminating Company’s (CEI) electric distribution
services. This RFP was sent to seven potential suppliers with requested term lengths ending May 2019,
May 2020, and May 2021 (12, 24, and 36 months) and to commence on the May 2018 meter read (June
2018 bill period). Palmer also requested two distinct types of rate structures — all-inclusive and all-inclusive
with capacity pass-through, the best of which provided savings in excess of $140,000 annually compared
to current pricing. Unless operations at the facilities included in the RFP are expected to change
significantly, Palmer recommends an all-inclusive price for a 36-month term. To help ensure the County
secures the lowest pricing when it transacts, Palmer also recommends reviewing agreements and securing
refreshed pricing from Dynegy, Constellation Energy, and IGS Energy in addition to the current supplier,
AEP Energy.

ADDITIONAL REC PERCENTAGES —36-MONTH ALL-INCLUSIVE

As requested by the County, each supplier provided the premium associated with adding additional REC
quantities of 50%, 75%, and 100% to the contract pricing. The revised 36-month all-inclusive pricing with
additional REC quantities is displayed below.

. Term Rate — 50% Rate — 75% Rate — 100%
g (Months) | R3t€ S/KWh) 1 o en ($/kWh) | Green ($/kWh) | Green ($/kWh)
DYNEGY 36 $0.04490 $0.04590 $0.04590 $0.04590
CONSTELLATION 36 $0.04567 $0.04598 $0.04613 $0.04628
1GS 36 $0.04600 $0.04625 $0.04638 $0.04650
FREEPOINT 36 $0.04619 N/A N/A N/A
MIDAMERICAN 36 $0.04644 $0.04682 $0.04700 $0.04719
AEP ENERGY 36 $0.04657 $0.04695 $0.04715 $0.04734

Prepared by Palmer Energy Company | 5577 Airport Highway, Suite 101, Toledo, OH 43615 | 419-539-9180
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0085

Sponsored by: County Executive | A Resolution authorizing an amendment to
Budish/Department of Public an agreement with Cuyahoga County District
Works Board of Hedth for acquisition and
maintenance of a permanent facility for the
period 1/1/2004 - 12/31/2023 to change the
scope and the terms, effective 2/1/2018, to
extend the time period to 12/31/2038 and for
additional fundsin the amount not-to-exceed
$4,789,750.00; authorizing the County
Executive to execute the amendment and all
other documents consistent with this
Resolution; and declaring the necessity that
this Resolution become immediately
effective.

WHEREAS, the County Executive/Department of Public Works has
recommended an amendment to an agreement with Cuyahoga County District Board
of Health for acquisition and maintenance of a permanent facility for the period
1/1/2004 - 12/31/2023 to change the scope and the terms, effective 2/1/2018, to
extend the time period to 12/31/2038 and for additional funds in the amount not-to-
exceed $4,789,750.00; and

WHEREAS, pursuant to Resolution No. 031656, dated 4/15/2003, the County
entered into an agreement with Cuyahoga County District Board of Health to provide
financial assistance for aterm of yearsin order for it to maintain and acquire a
permanent location; and

WHEREAS, the funding for this project is from the General Funds; and

WHEREAS, it is necessary that this Resolution become immediately effectivein
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby authorizes an
amendment to an agreement with Cuyahoga County District Board of Health for
acquisition and maintenance of a permanent facility for the period 1/1/2004 -
12/31/2023 to change the scope and the terms, effective 2/1/2018, to extend the time
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period to 12/31/2038 and for additional funds in the amount not-to-exceed
$4,789,750.00.

SECTION 2. That the County Executive is authorized to execute the amendment
and all other documents consistent with this Resolution.

SECTION 3. Itisnecessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and for any additional reasons set forth in the preamble.
Provided that this Resolution receives the affirmative vote of at least eight members
of Council, it shall take effect and be in force immediately upon the earliest
occurrence of any of the following: (1) its approva by the County Executive through
signature, (2) the expiration of the time during which it may be disapproved by the
County Executive under Section 3.10(6) of the Cuyahoga County Charter, or (3) its
passage by at least eight members of Council after disapproval pursuant to Section
3.10(7) of the Cuyahoga County Charter. Otherwise, it shall take effect and bein
force from and after the earliest period allowed by law.

SECTION 4. Itisfound and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that al deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with al legal requirements, including Section 121.22 of the Ohio Revised Code.

On amotion by , seconded by , the foregoing Resol ution was
duly adopted.
Y eas.
Nays:
County Council President Date
County Executive Date
Clerk of Council Date
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First Reading/Referred to Committee:
Committee(s) Assigned:

Journd

.20
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SUMMARY OF REQUESTED ACTION

2018 Agreement with the Cuyahoga County Board of Health for Facility Acquisition and Building
Upgradesfor $4,789,750.00

A. Scopeof Work Summary

The Cuyahoga County Board of Health is requesting an extension of their current agreement until
2038. Thisisto accommodate a 20 year bond they recently negotiated, with the guidance of the
County, to pay for various infrastructure upgrades. Currently the Cuyahoga County Board of
Health ownstheir own building. After an assessment, infrastructure upgrades were deemed
necessary, and the Cuyahoga County Board of Health sought a bond/loan for 20 years to cover
the cost of the upgrades. The 20 year bond resulted in a need to extend the agreement.
Infrastructure upgrades include:

Carpet

Roof

IT wiring
Security/safety
Ventilation
LED lighting

1. Isthe contract included in the current budget? Yes
B. Procurement
1. Identify the procurement type used:
a. Other (describe): Intra-Government Agreement
C. Contractor Information
Terry Allan, MPH
Health Commissioner
Cuyahoga County Board of Health
5550 Venture Drive
Parma, Ohio 44130
(216)201-2011
D. Project Status
1. The project’s term is 2004 to 2038
E. Funding

1. Describethe funding source. General Fund
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CONTRACT HISTORY/EVALUATION FORM

Contractor Cuyahoga County Board of Health
Contract/Agreement No. NA
RQ# NA
Time Period of Original Contract January 1, 2004 to December 31, 2023
Background Statement Acquisition of a permanent facility.
Service Description Acquisition of a permanent facility.
Original Amount Amendment Amount  JAmended End Date Approval Date
Original Contract/Agreement Amount |$5,387,625.00 4/15/2003

Prior Amendment Amounts (List
separately)

Pending Amendment $4,789,750.00 12/31/2038

Total Amendment(s)

Total Contract Amount $10,177,375.00

Performance Indicators None indicated.

Actual performance versus None indicated.

performance indicators (include

statistics):

Rating of Overall Performance of Superior Above Average Average Below Average

Contractor

Select One (X) «

Justification of Rating Cuyahoga County Board of Health contiues to receive assistance from Cuyahoga Co
acquisition.

Dept. Contact Julie Schaefer

User Dept. Division of Contract Administration and Performance

Date 3/12/2018
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Approval #

Journal 278 (031656)

Poor

inty for facility
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0086

Sponsored by: County Executive | A Resolution making awards on RQ39869

Budish/Department of Public to various providers, each in the amount
Works/Division of County not-to-exceed $300,000.00, for general
Engineer engineering services for the period 4/2/2018

- 4/21/2021; authorizing the County
Executive to execute the contracts and all
other documents consistent with said
awards and this Resolution; and declaring
the necessity that this Resolution become
immediately effective.

WHEREAS, the County Executive/Department of Public Works/Division of
County Engineer has recommended making awards on RQ39869 to various
providers, each in the amount not-to-exceed $300,000.00, for general engineering
services for the period 4/2/2018 - 4/21/2021 as follows:

a) Chagrin Valley Engineering, LTD; and
b) HNTB Ohio, Inc.; and,

WHEREAS, the primary purpose of this project is to alow the Department of
Public Works to maximize its resources to address infrastructure needs for various
projects throughout the County; and

WHEREAS, the funding for this project is 100% from Road and Bridge Fund;
and

WHEREAS, it is necessary that this Resolution become immediately effectivein
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operations of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby makes awards on
RQ39869 to various providers, each in the amount not-to-exceed $300,000.00, for
general engineering services for the period 4/2/2018 - 4/21/2021 as follows:

a) ChagrinValley Engineering, LTD; and
b) HNTB Onhio, Inc.
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SECTION 2. That the County Executive is authorized to execute the contractsin
connection with said awards and all other documents consistent with this Resolution.

SECTION 3. Itisnecessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least elght members of Council,
it shall take effect and be in force immediatel y upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 4. Itisfound and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with al legal requirements, including Section 121.22 of the Ohio Revised Code.

On amotion by , seconded by , the foregoing Resol ution was
duly adopted.
Y ess:
Nays:
County Council President Date
County Executive Date
Clerk of Council Date

First Reading/Referred to Committee:
Committee(s) Assigned:
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Journd

’ 20_
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Item No. 2
Department of Public Works is requesting an award and approval of a contract with Chagrin Valley

Engineering, Ltd. for the not-to-exceed cost of $300,000.00. This is the first of two separate General
Engineering Services contracts to be awarded under this RFQ. The duration of this contract will be three
(3) years. The anticipated start-completion date will be three years from the date of execution of this
contract which shall be the date of approval. '

The primary goal of this contract is to allow the Department of Public Works to maximize our resources
(staff & financial) to address infrastructure needs. The selected consultant must be able to address, in a
timely manner, our ever-increasing staff needs by responding promptly to requests for engineering
services and, upon authorization, promptly initiating work on the requested engineering tasks which
may include but are not limited to: Bridge Design & Inspection, Surveying Services, Roadway and
Drainage Design, Right-of-Way Plan Development, Bridge Load Rating and Analysis, Lighting Design,
Traffic Control and Signal Design, Right-of-Way Acquisition Services, Environmental Studies and
Documentation, Storm Water Pollution Prevention Plan (SWP3).

The location of the project(s) could be throughout Cuyahoga County depending on the task assigned.
The projects can be located in any of the various Council Districts.

Procurement

~ The procurement method for this project was RFQ #39869. The total value of the RFQ is $600,000.00
with two separate contracts not to exceed $300,000.00 for EACH vendor.

The RFQ was closed on August 11, 2017.
There were (46) proposals received, 15 submitted for review from OPD, with TWO vendors selected.
Chagrin Valley Engineering, Ltd. and HNTB Ohio, Inc. were selected for $300,000.00 each contract.
There is a 15% SBE goal with these Agreement(s).
Contractor and Project Information

The address is:
Chagrin Valley Engineering, Ltd.

22999 Forbes Rd, Suite B '
Oakwood Village, Ohio 44146-5667

Council District 6

Project Status & Planning

This project reoccurs each year, with a new RFQ and consultant selection process.
Funding
The project is funded by 100% Road & Bridge Fund (CE417477).

The schedule of payments is by monthly invoice and is task order based.
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Requesting an award and approval of a contract with HNTB Ohio, Inc. for the not-to-exceed cost of
$300,000.00. This is the second of two separate General Engineering Services contracts to be awarded
under this RFQ. The duration of this contract will be three (3) years. The anticipated start-completion
date will be three years from the date of execution of this contract which shall be the date of approval.

The primary goal of this contract is to allow the Department of Public Works to maximize our resources
(staff & financial) to address infrastructure needs. The selected consultant must be able to address, in a
timely manner, our ever-increasing staff needs by responding promptly to requests for engineering
services and, upon authorization, promptly initiating work on the requested engineering tasks which may
include but are not limited to: Bridge Design & Inspection, Surveying Services, Roadway and Drainage
Design, Right-of-Way Plan Development, Bridge Load Rating and Analysis, Lighting Design, Traffic Control
and Signal Design, Right-of-Way Acquisition Services, Environmental Studies and Documentation, Storm
Water Pollution Prevention Plan (SWP3).

The location of the project(s) could be throughout Cuyahoga County depending on the task assigned.
The projects can be located in any of the various Council Districts.
Procurement

The procurement method for this project was RFQ #39869. The total value of the RFQ is $600,000.00
with two separate contracts not to exceed $300,000.00 for EACH vendor. '

The RFQ was closed on August 11, 2017.

There were (46) proposals received, 15 submitted for review from OPD, with TWO vendors selected.
Chagrin Valley Engineering, Ltd. and HNTB Ohio, Inc. were selected for $300,000.00 each contract.
There is a 15% SBE goal with these Agreement(s).

Contractor and Project Information

The address is:

HNTB Ohio, Inc.

1100 Superior Ave., Suite 1701
Cleveland, Ohio 44114

Council District 7
Project Status & Planning

This project reoccurs each year, with a new RFQ and consultant selection process.
Funding
The project is funded by 100% Road & Bridge Fund (CE417477).

The schedule of payments is by monthly invoice and is task order based.
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County Council of Cuyahoga County, Ohio
Resolution No. R2018-0087

Sponsored by: County Executive | A Resolution authorizing an amendment to

Budish/Department of Public Contract No. CE0600807-02 with Maple
Works on behalf of Cuyahoga Heights Commerce Two, LLC for lease of
County Court of Common gpace located at 21100 Southgate Park
Pleas/Juvenile Division/Probation | Boulevard, Maple Heights, for the period
Department 2/1/2007 - 1/31/2017 to extend the time

period to 12/31/2022, to change the terms,
effective 2/1/2017, and for additional funds
in the amount not-to-exceed $394,263.10;
authorizing the County Executive to execute
the amendment and al other documents
consistent with this Resolution; and
declaring the necessity that this Resolution
become immediately effective.

WHEREAS, the County Executive/Department of Public Works has
recommended an amendment to Contract No. CE0600807-02 with Maple Heights
Commerce Two, LLC for lease of space located at 21100 Southgate Park Boulevard,
Maple Heights, for the period 2/1/2007 - 1/31/2017 to extend the time period to
12/31/2022, to change the terms, effective 2/1/2017, and for funds in the amount not-
to-exceed $394,263.10; and

WHEREAS, the primary goal of this project is for the use of approximately 4,980
sg/ft of space for the Juvenile Court Probation Offices for a period of seventy-one
(71) months ending 12/31/2022 for additional funds in the amount not-to-exceed
$332,365.20 and to reaffirm a payment for a one-time holdover base rent, rent and
utilities in the amount of $61,897.90 for the Juvenile Court Satellite Probation Office;
the Auto Title Bureau space has since been vacated; and

WHEREAS, this project is funded by HHS Levy Funds; and
WHEREAS, it is necessary that this Resolution become immediately effectivein
order that critical services provided by Cuyahoga County can continue and to provide

for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby authorizes an
amendment to Contract No. CE0600807-02 with Maple Heights Commerce Two,
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LLC for lease of space located at 21100 Southgate Park Boulevard, Maple Heights,
for the period 2/1/2007 - 1/31/2017 to extend the time period to 12/31/2022, to
change the terms, effective 2/1/2017, and for additional funds in the amount not-to-
exceed $394,263.10.

SECTION 2. That the County Executive is authorized to execute the amendment
and all other documents consistent with this Resolution.

SECTION 3. Itisnecessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health or
safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at |east
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 4. Itisfound and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that al deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with al legal requirements, including Section 121.22 of the Ohio Revised Code.

On amotion by , seconded by , the foregoing Resol ution was
duly adopted.
Y eas:
Nays:
County Council President Date
County Executive Date
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Clerk of Council Date

First Reading/Referred to Committee:
Committee(s) Assigned:

Journd

’ 20_
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CONTRACT HISTORY/EVALUATION FORM

Contractor

Maple Heights Commerce Two, LLC

Contract/Agreement No.

CE0600807

RQ#

RQ#4305

Time Period of Original Contract

2/1/2007 - 1/31/2017 to extend to 12/31/2022

Background Statement

Leased approximatley 4,980 sq/ft space for Juvenile Court Probation Offices

Service Description

The Department of Public Works is submitting a 2017 Amendment to RQ#4305 the Contract CE0600807 BC2012-222 with Maple
Heights Commerce Two, LLC for lease of space located at 2110 Southgate Park Boulevard, Maple Heights, Ohio 44137 for the use of
approximately 4,980 sq/ft of space for the Juvenile Court Probation Offices for additional funds in the amount not-to-exceed
$394,263.10 for the second renewal term for the period of sixty (60) months 2/1/2007 — 12/31/2017 to extend to 12/31/2022. (2018
Amendment Section 2. Rent $332,365.20 and Section 3. $61,897.90 holdover/deliquent rent 2/1/17-12/31/17 to be paid upon full

execution of 2018 Amendment to Lease).

Original Amount Amendment Amount  JAmended End Date Approval Date Approval #

Original Contract/Agreement Amount $390,515.40 9/28/2006]Resolution# 064156
Prior Amendment Amounts (List 0 5/3/2007|Resolution# 071932
separately)

$781,087.34 6/5/2007 Resolution# 072551

$487,221.14 1/31/2017 8/6/2012 BC2012-222
Pending Amendment $394,263.10 12/31/2022 2018-thd
Total Amendment(s)
Total Contract Amount $2,053,086.98

Performance Indicators

The Department of Public Works is submitting a 2017 Amendment to RQ#4305 the Contract CE0600807 BC2012-222 with Maple
Heights Commerce Two, LLC for lease of space located at 2110 Southgate Park Boulevard, Maple Heights, Ohio 44137 for the use of
approximately 4,980 sq/ft of space for the Juvenile Court Probation Offices for additional funds in the amount not-to-exceed
$394,263.10 for the second renewal term for the period of sixty (60) months 2/1/2007 — 12/31/2017 to extend to 12/31/2022. (2018
Amendment Section 2. Rent $332,365.20 and Section 3. $61,897.90 holdover/deliquent rent 2/1/17-12/31/17 to be paid upon full

execution of 2018 Amendment to Lease).

Actual performance versus
performance indicators (include
statistics):

Average.

Rating of Overall Performance of Superior Above Average Average Below Average |Poor
Contractor

Select One (X) X

Justification of Rating Average.

Dept. Contact

Department of Public Works

User Dept.

Department Juvenile Court Probation Offices (Auto Title moved to 14000 Broadway, Garfield Hts., Ohio 2/1/17-6/30/17)

Date

12/4/2017
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0069

Sponsored by: County Executive | A Resolution confirming the County
Budish Executive’s  regppointment of  The
Honorable Bradley D. Sellers to serve on
Co-sponsored by: Councilmember | the Cuyahoga County Planning Commission
Brown representing the Chagrin/Southeast Region
for an unexpired term ending 12/31/2020,
and declaring the necessity that this
Resolution become immediately effective.

WHEREAS, Charter Section 6.04, entitled Special Boards and Commissions,
states that “[w]hen general law or any agreement with another public agency or court
order provides for appointment of members of a special board or commission or other
agency by the board of county commissioners, such appointment shall be made by the
County Executive, subject to confirmation by the Council;” and

WHEREAS, the Cuyahoga County Planning Commission is authorized by Ohio
Revised Code Section 713.22 in which its members serve three-year terms; and

WHEREAS, County Executive Armond Budish has nominated The Honorable
Bradley D. Sellers for reappointment to serve on the Cuyahoga County Planning
Commission representing the Chagrin/Southeast Region for an unexpired term ending
12/31/2020.

WHEREAS, this Council by avote of at least eight (8) members determines that
it is necessary that this Resolution become immediately effective in order that Charter
requirements can be complied with and critical services provided by Cuyahoga
County can continue, and to provide for the usual, daily operation of a County Board.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby confirms the County
Executive’s reappointment of The Honorable Bradley D. Sellersto serve on the
Cuyahoga County Planning Commission representing the Chagrin/Southeast Region
for an unexpired term ending 12/31/2020.

SECTION 2. Itisnecessary that this Resolution become immediately effective

for the usual daily operation of the County, the preservation of public peace, health or
safety in the County; and any additional reasons set forth in the preamble. Provided
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that this Resolution receives the affirmative vote of at least eight (8) members of
Council, this Resolution shall become immediately effective.

SECTION 3. Itisfound and determined that all formal actions of this Council
concerning and relating to the adoption of this Resolution were adopted in an open
meeting of the Council, and that all deliberations of this Council and of any of its
committees that resulted in such formal action were in meetings open to the public, in
compliance with all legal requirements, including Section 121.22 of the Ohio Revised
Code.

On amotion by , seconded by , the foregoing Resolution was
duly adopted.
Y eas.
Nays:
County Council President Date
Clerk of Council Date

First Reading/Referred to Committee: March 27, 2018
Committee(s) Assigned: Human Resources, Appointments & Equity

Additional Sponsorship Requested: April 3, 2018
Committee Report/Second Reading: April 10, 2018

Journd

.20
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0072

Sponsored by: County Executive | A Resolution making an award on RQ41694
Budish/Department of Public to United Survey, Inc. in the amount not-to-
Works exceed $2,955,017.00 for the 2018 Sewer
Rehabilitation Program in various County
Sewer Districts for the period 4/30/2018 -
4/30/2020; authorizing the County Executive
to execute the contract and al other
documents consistent with said award and
this Resolution; and declaring the necessity
that this Resolution become immediately
effective.

WHEREAS, the County Executive/Department of Public Works has
recommended an award on RQ41694 to United Survey, Inc. in the amount not-to-
exceed $2,955,017.00 for the 2018 Sewer Rehabilitation Program in various County
Sewer Districts for the period 4/30/2018 - 4/30/2020; and

WHEREAS, the goal of this project is to provide sewer rehabilitation as needed in
various sewer districts within Cuyahoga County for two (2) years; and

WHEREAS, the funding for this project is 100% from Sewer District User fees;
and

WHEREAS, it is necessary that this Resolution become immediately effectivein
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby makes an award on
RQ41694 to United Survey, Inc. in the amount not-to-exceed $2,955,017.00 for the
2018 Sewer Rehabilitation Program in various County Sewer Districts for the period
4/30/2018 - 4/30/2020; and

SECTION 2. That the County Executive is authorized to execute the contract in
connection with said award and al other documents consistent with this Resolution.

SECTION 3. Itisnecessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
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or safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at |east
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 4. Itisfound and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that al deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with al legal requirements, including Section 121.22 of the Ohio Revised Code.

On amotion by , seconded by , the foregoing Resol ution was
duly adopted.
Y eas.
Nays:
County Council President Date
County Executive Date
Clerk of Council Date

First Reading/Referred to Committee: March 27, 2018
Committee(s) Assigned: Public Works, Procurement & Contracting

Committee Report/Second Reading: April 10, 2018

Journd

’ 20_
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0063

Miller

Sponsored by: County Executive | A Resolution making awards on RQ40883
Budish/Department of Health and | to various providers for community-based
Human Services/Division of services to support at-risk children and
Children and Family Services families in Cuyahoga County for the period

4/1/2018 - 3/31/2019; authorizing the

Co-sponsored by: Councilmember | County Executive to execute the agreements

and contracts and al other documents
consistent with said awards and this
Resolution; and declaring the necessity that
this Resolution become immediately
effective.

WHEREAS, the County Executive/Department of Health and Human Services
Division of Children and Family Services has recommended awards on RQ40883 to
various providers for community-based services to support at-risk children and
familiesin Cuyahoga County for the period 4/1/2018 - 3/31/2019 as follows:

i)
i)
iii)
iv)
v)
Vi)
Vii)
viii)
iX)

Catholic Charities Corporation in the amount not-to-exceed $737,732.00;
Cuyahoga Metropolitan Housing Authority in the amount not-to-exceed
$375,000.00;

East End Neighborhood House in the amount not-to-exceed $445,009.00;
City of Lakewood in the amount not-to-exceed $431,379.83;

Murtis Taylor Human Services System in the amount not-to-exceed
$1,000,000.00;

Parma City School District in the amount not-to-exceed $440,814.99;
The Centers for Families and Children in the amount not-to-exceed
$425,000.00;

University Settlement in the amount not-to-exceed $380,000.00; and
West Side Community House in the amount not-to-exceed $450,000.00;
and,

WHEREAS, the goal of this project isto continue to serve families at risk of
entering, or who have aready entered, the child welfare system in Cuyahoga County;

and,

WHEREAS, the funding for this project is 100% from Health and Human
Services Levy Funds; and,
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WHEREAS, it is necessary that this Resolution become immediately effectivein
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby makes awards on
RQ40883 to various providers for community-based services to support at-risk
children and familiesin Cuyahoga County for the period 4/1/2018 - 3/31/2019 as
follows:

)] Catholic Charities Corporation in the amount not-to-exceed $737,732.00;

i) Cuyahoga Metropolitan Housing Authority in the amount not-to-exceed
$375,000.00;

i) East End Neighborhood House in the amount not-to-exceed $445,009.00;

iv) City of Lakewood in the amount not-to-exceed $431,379.83;

V) Murtis Taylor Human Services System in the amount not-to-exceed
$1,000,000.00;

Vi) Parma City School District in the amount not-to-exceed $440,814.99;

vii)  The Centers for Families and Children in the amount not-to-exceed
$425,000.00;

viii)  University Settlement in the amount not-to-exceed $380,000.00; and

iX)  West Side Community House in the amount not-to-exceed $450,000.00.

SECTION 2. That the County Executive is authorized to execute the agreements
and contracts in connection with said awards and all other documents consistent with
this Resolution.

SECTION 3. Itisnecessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least elght members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 4. Itisfound and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that al deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with al legal requirements, including Section 121.22 of the Ohio Revised Code.
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On amotion by , seconded by , the foregoing Resol ution was
duly adopted.

Y eas:

Nays:

County Council President Date
County Executive Date
Clerk of Council Date

First Reading/Referred to Committee: March 13, 2018
Committee(s) Assigned: Health, Human Services & Aging

Additional Sponsorship Requested: March 21,2018

Journal CC040
April 10, 2018
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0070

Sponsored by: County Executive | A Resolution confirming the County
Budish Executive’s appointment of Scott Osiecki to
serve on the Cuyahoga County Community-
Co-sponsored by: Councilmembers | Based Correctional Facility Governing
Brown, Gallagher, Jones, Miller Board for an unexpired term ending

and Conwsell 12/31/2018, and declaring the necessity that
this Resolution become immediately
effective.

WHEREAS, the Cuyahoga County Community-Based Correctiona Facility
Governing Board was created pursuant to the provisions of the Ohio Revised Code
Section 2301.51; and

WHEREAS, the Cuyahoga County Community-Based Correctiona Facility
provides alocal alternative to prison sentences for non-violent offenders who have
the potential to be rehabilitated through local punishment, work and education; and

WHEREAS, the Cuyahoga County Community-Based Correctiona Facility
Governing Board has twelve members and the members are appointed by both
Cuyahoga County and the Cuyahoga County Judicial Advisory Board (JAB); and

WHEREAS, members of the Cuyahoga County Community-Based Correctional
Facility Governing Board shall be appointed to serve athree (3) year term; and

WHEREAS, the Cuyahoga County Charter Section 6.04, entitled Special
Boards and Commissions, states that “[w]hen general law or any agreement with
another public agency or court order provides for appointment of members of a
specia board or commission or other agency by the board of county commissioners,
such appointment shall be made by the County Executive, subject to confirmation by
the Council;” and

WHEREAS, Chapter 114 of the Cuyahoga County Code provides the
requirements for submission of appointments to County Council; and

WHEREAS, County Executive Armond Budish has nominated Scott Osiecki to
serve on the Cuyahoga County Community-Based Correctional Facility Governing
Board for an unexpired term ending 12/31/2018; and

WHEREAS, this Council by avote of at least eight (8) members determines that
it is necessary that this Resolution become immediately effective in order that Charter
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reguirements can be complied with and critical services provided by Cuyahoga
County can continue, and to provide for the usual, daily operation of a County Board.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby confirms the County
Executive’s appointment of Scott Osiecki to serve on the Cuyahoga County
Community-Based Correctional Facility Governing Board for an unexpired term
ending 12/31/2018.

SECTION 2. Itisnecessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least elght members of Council,
this Resolution shall become immediately effective.

SECTION 3. Itisfound and determined that all formal actions of this Council
concerning and relating to the adoption of this Resolution were adopted in an open
meeting of the Council, and that all deliberations of this Council and of any of its
committees that resulted in such formal action were in meetings open to the public, in
compliance with all legal requirements, including Section 121.22 of the Ohio Revised
Code.

On amotion by , seconded by , the foregoing Resol ution was
duly adopted.
Y eas:
Nays:
County Council President Date
Clerk of Council Date

First Reading/Referred to Committee: March 27, 2018
Committee(s) Assigned: Human Resources, Appointments & Equity
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Additional Sponsorship Requested: April 3, 2018

Journal CC040
April 10, 2018
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0071

Sponsored by: County Executive | A Resolution authorizing a revenue
Budish/Department of Public generating ground lease agreement with
Works PACE Aviation, Inc. in the amount not-to-
exceed $907,179.00 to fecilitate private
construction of an airport hangar and related
facilities and improvements to be located at
the Cuyahoga County Airport, Curtiss
Wright Parkway, Highland Heights, for the
period 4/1/2018 - 3/31/2038; authorizing the
County Executive to execute the agreement
and all other documents consistent with this
Resolution; and declaring the necessity that
this Resolution become immediately
effective.

WHEREAS, A letter of intent (LOI) was authorized by the Board of Control, by
and between Cuyahoga County and PACE Aviation, Inc. 1n 2017 (CON2017-01)
followed by an RFP exemption (RQ41618) providing for a ground lease; and

WHEREAS, PACE Avidtion, Inc. has proposed building a 61,900 square foot
hangar on approximately 1.36 acres of County-owned land at the Cuyahoga County
Airport to be located on a part of PPN# 821-02-001 on Curtis Wright Parkway in the
City of Highland Heights, Ohio; and

WHEREAS, such ground lease to PACE Aviation, Inc. will facilitate the
development of an airplane hangar and private investment of approximately Three (3)
Million Dollars; and

WHERAS, said airplane hangar will become the property of Cuyahoga County at
the end of theinitial twenty (20) year term and the ten (10) year renewa term; and

WHEREAS, such investment will further increase revenues for the Cuyahoga
County Airport through said ground lease and additional fuel flow fees, create jobs
and expand the municipal and county tax base; and

WHEREAS, the County Executive/Department of Public Works recommends a
revenue generating agreement with PACE Aviation, Inc. in the amount not-to-exceed
$907,179.00 (representing ground lease and fuel flow fees for the initial twenty-year
term) for the period 4/1/2018 - 3/31/2038; and
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WHEREAS, it is necessary that this Resolution become immediately effectivein
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby authorizes arevenue
generating ground lease agreement with PACE Aviation, Inc. in the amount not-to-
exceed $907,179.00 ($395,304.00 in ground rent and $511,875.00 in minimum fuel
flow fees) for construction of an airport hangar and related facilities and
improvements located at the Cuyahoga County Airport, Curtiss Wright Parkway,
Highland Heights, for the period 4/1/2018 - 3/31/2038.

SECTION 2. That the County Executive is authorized to execute the agreement
and all other documents consistent with this Resolution.

SECTION 3. Itisnecessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health or
safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least elght members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 4. Itisfound and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that

resulted in such formal action were in meetings open to the public, in compliance
with al legal requirements, including Section 121.22 of the Ohio Revised Code.

On amotion by , seconded by , the foregoing Resol ution was
duly adopted.

Y eas:

Nays:
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County Council President Date

County Executive Date

Clerk of Council Date

First Reading/Referred to Committee: March 27, 2018
Committee(s) Assigned: Public Works, Procurement & Contracting

Journal CC040
April 10, 2018
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0073

Sponsored by: County Executive | A Resolution rescinding Resolution No.

Budish/Department of Public R2017-0069 dated 4/25/2017, which
Works/Division of County declared that public convenience and
Engineer welfare requires resurfacing Coventry Road

from Cleveland Heights North Corporation
Co-sponsored by: Councilmember | Line to Shaker Boulevard in the Cities of
Houser Cleveland Heights and Shaker Heights and
which found that special assessments will
neither be levied nor collected to pay for
any part of the County’s costs of said
improvement; and declaring the necessity
that this Resolution become immediately
effective.

WHEREAS, the County Executive/Department of Public Works/Division of
County Engineer has recommended to rescind Resolution No. R2017-0069 dated
4/25/2017, which declared that public convenience and welfare requires resurfacing
Coventry Road from Cleveland Heights North Corporation Line to Shaker Boulevard
in the Cities of Cleveland Heights and Shaker Heights and which found that special
assessments will neither be levied nor collected to pay for any part of the County’s
costs of said improvement; and

WHEREAS, the original estimated project cost was $1,850,000.00 and was to be
funded with $250,000.00 from the County’s Road and Bridge fund (50-50 Program)
and $1,600,000.00 from the City of Cleveland Heights Road Resurfacing fund; and

WHEREAS, the Department of Public Works informed County Council that the
City of Cleveland Heights requested the project be withdrawn; and

WHEREAS, it is necessary that this Resolution become immediately effectivein
order that critical services provided by Cuyahoga County can continue.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby rescinds Resolution
No. R2017-0069 dated 4/25/2017, which declared that public convenience and
welfare requires resurfacing Coventry Road from Cleveland Heights North
Corporation Line to Shaker Boulevard in the Cities of Cleveland Heights and Shaker
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Heights and which found that specia assessments will neither be levied nor collected
to pay for any part of the County’s costs of said improvement.

SECTION 2. Itisnecessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediatel y upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at |east
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 3. Itisfound and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with al legal requirements, including Section 121.22 of the Ohio Revised Code.

On amotion by , seconded by , the foregoing Resolution
was duly adopted.
Y ess:
Nays:
County Council President Date
County Executive Date
Clerk of Council Date

First Reading/Referred to Committee: March 27, 2018
Committee(s) Assigned: Public Works, Procurement & Contracting
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Additional Sponsorship Requested on the Floor: March 27, 2018

Journal CC040
April 10, 2018
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0074

Sponsored by: County Executive A Resolution declaring that public

Budish/Department of Public convenience and welfare requires resurfacing
Works/Division of County of aroad and parkway located in the City of
Engineer Cleveland Heights in connection with the

2018 Operations Resurfacing Program; total
Co-sponsored by: Councilmember | estimated project cost $581,000.00; finding
Houser that special assessments will neither be
levied nor collected to pay for any part of the
County’s costs of said improvements;
authorizing the County Executive to enter
into an agreement of cooperation with said
municipality in connection with said
projects; and declaring the necessity that this
Resolution become immediately effective.

WHEREAS, the County Executive Budish/Department of Public Works/Division
of County Engineer has recommended declaring that public convenience and welfare
requires resurfacing of aroad and parkway located in the City of Cleveland Heightsin
connection with the 2018 Operations Resurfacing Program; and

WHEREAS, the anticipated cost of the project for the resurfacing is $581,000.00;
and

WHEREAS, that special assessments are not to be levied nor collected to pay for
any part of the County’s costs of the improvements; and,

WHEREAS, this project will be funded as follows: (@) $250,000.00 with County
Road and Bridge Funds and (b) $331,000.00 from the City of Cleveland Heights
Resurfacing Fund; and

WHEREAS, the primary goal of this project is to properly maintain the County’s
infrastructure for which the County is responsible; and

WHEREAS, the locations of the Cleveland Heights 2018 Operations Resurfacing
Program projects are (a) Warrensville Center Road from Mayfield Road to Noble Road
and (b) Cedar Glen Parkway from Euclid Heights Boulevard to the Cleveland Heights
West Corporation Linein the City of Cleveland Heights, Council District 10; and

WHEREAS, the anticipated start date for construction of the project is 2018; and
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WHEREAS, it is necessary that this Resolution become immediately effectivein
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby declares that public
convenience and welfare requires resurfacing of aroad and parkway located in the City
of Cleveland Heights in connection with the 2018 Operations Resurfacing Program as
follows:

(@ Warrensville Center Road from Mayfield Road to Noble Road; and

(b) Cedar Glen Parkway from Euclid Heights Boulevard to the Cleveland
Heights West Corporation Line.

SECTION 2. That special assessments are not to be levied nor collected to pay
for any part of the County’s cost of the improvements.

SECTION 3. That the County Executive is hereby authorized to enter into and
execute any and all necessary agreements of cooperation and any other documentsin
connection with the projects.

SECTION 4. Itisnecessary that this Resolution become immediately effective
for the usual daily operation of the County and the reasons set forth in the preamble.
Provided that this Resolution receives the affirmative vote of at |east eight members of
Council, it shall take effect and be in force immediately upon the earliest occurrence of
any of the following: (1) its approval by the County Executive through signature, (2)
the expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at |east
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and after
the earliest period allowed by law.

SECTION 5. Itisfound and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance with
all legal requirements, including Section 121.22 of the Ohio Revised Code.

On amotion by , seconded by , the foregoing Resolution was
duly adopted.

Y eas:
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Nays:

County Council President Date
County Executive Date
Clerk of Council Date

First Reading/Referred to Committee: March 27, 2018
Committee(s) Assigned: Public Works, Procurement & Contracting

Additional Sponsorship Requested on the Floor: March 27, 2018

Journal CC040
April 10, 2018
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0075

Sponsored by: County Executive | A Resolution amending the Cuyahoga
Budish/Fiscal Officer County Travel Policy, by updating the
language and policies to conform with the
current form of government; and declaring
the necessity that this Resolution become
immediately effective.

WHEREAS, the County Executive/Fiscal Officer has recommended amending the
Cuyahoga County Travel Policy, by updating the language and policies to conform
with the current form of government; and

WHEREAS, the goal of this project is to update the language in the current travel
policy which was last updated in 2007; and

WHEREAS, it is necessary that this Resolution become immediately effectivein
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby amends the Cuyahoga
County Travel Policy, by updating the language and policies to conform with the
current form of government as incorporated in and attached hereto as Exhibit A.

SECTION 2. Itisnecessary that this Resolution become immediately effective
for the usual daily operation of the County and the reasons set forth in the preamble.
Provided that this Resolution receives the affirmative vote of at |east eight members
of Council, it shall take effect and be in force immediately upon the earliest
occurrence of any of the following: (1) its approval by the County Executive through
signature, (2) the expiration of the time during which it may be disapproved by the
County Executive under Section 3.10(6) of the Cuyahoga County Charter, or (3) its
passage by at least eight members of Council after disapproval pursuant to Section
3.10(7) of the Cuyahoga County Charter. Otherwise, it shall take effect and bein
force from and after the earliest period allowed by law.

SECTION 3. Itisfound and determined that all formal actions of this Council

relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
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resulted in such formal action were in meetings open to the public, in compliance
with al legal requirements, including Section 121.22 of the Ohio Revised Code.

On amotion by , seconded by , the foregoing Resol ution was
duly adopted.
Y eas:
Nays:
County Council President Date
County Executive Date
Clerk of Council Date

First Reading/Referred to Committee: March 27, 2018
Committee(s) Assigned: Human Resources, Appointments & Equity

Legidation Substituted in Committee: April 3, 2018

Journal CC040
April 10, 2018
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IMPORTANT TELEPHONE NUMBERS:

Travel Agent (Professional Travel): 440-734-8800
Fiscal Department: 216-443-7022
Public Works, Fleet Services. 216-661-2800

Protective Services Dispatch: 216-443-2141; or toll free at 888-814-3578

SECTION |
Purpose and Introduction

Cuyahoga County provides for officias, employees and board members of the County to travel
at County expense within the scope of their employment or service, unless otherwise provided by
law.

This policy ensures those who travel on County business suffer no financial loss, nor realize any
financial gain from their travel. This policy provides guidance to County travelers and governs
the travel approval process, the use of vehicles, types of travel, and authorized expenses. To help
manage and facilitate travel request and reimbursement processes, the Fiscal Office has established
this travel policy. This policy is intended to provide equitable, consistent and fair standards for
reimbursement and ensure appropriate levels of reimbursement, while providing controls to
prevent abuses, foster accountability and maintain effective control over these expenses.

In the event the County contracts with an outside party to provide duty-related travel services,
the contractor may be responsible for enforcing this policy with oversight from the Fiscal Office.

This policy applies to al County officias, employees, and board members. This policy is to be
read and applied in conjunction with the Cuyahoga County Code and the Personnel Policies and
Procedures Manual. It is understood that many employees are covered by labor union
agreements/contracts. Those specific travel areas noted in the agreements/contracts are the
specific requirements to be followed. Any area NOT specifically identified in the union
agreement/contract will default to this County Travel Policy for requirements and procedures.

In order to realize the maximum cost saving opportunities for travel, County officials, employees,
and board members shall follow these guidelines.
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County employees who are required to travel are responsible for conducting themselves, at all
times, inamanner that advances the goals of the County and increases public confidence in County
government. Thisrequires County employeesto refrain from behavior that might be harmful to the
County’s interests, or which violates or conflicts with County policies, practices and/or procedures.
County employees shall exercise good judgment while traveling on County business and shall
observe all the County’s rules while traveling.

Any failure to adhere to these requirements constitutes an infraction of County Policy, which may
result in disciplinary action, up to and including removal from County employment.

This policy is not intended to address every issue, exception or contingency that may arise in the
course of travel.

No employee or official of Cuyahoga County shall solicit or receive travel expenses from a party
that is interested in doing business with the particular department involved.
SECTION 11
Definition
For the purposes of this policy, the following definitions shall apply:
A. “Board Member” includes members of any board, agency, commission, or authority asisor
may hereafter be established by or pursuant to the Charter or County Code who are

appointed or confirmed by elected officials or County officers or directors.

B. “Conference, Convention, Meeting, Seminar” shall mean any authorized/approved event
for which travel to/from isrequired and travel expenses are incurred.

C. “County traveler” shall mean any official, employee, or board member who is traveling
to conduct County business.

D. “County Fleet Vehicle” is a vehicle owned or leased by the County and managed by the
Department of Public Works.

E. “Department Head” shall mean any officer or director position established by or pursuant
to the County Charter or the County Code, or any person authorized to approve travel as
designated by any officer or director established by or pursuant to the County Charter or
County Code.

F. “Employee” shall mean any employee of Cuyahoga County including, but not limited to,
any person employed, full or part time, in atemporary or permanent capacity.

G. “Official” shal include any person holding elective office specified in, or established
pursuant to the Charter.
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H. “Receipt” shall refer to any third-party generated evidence of an expenditure required to
be submitted for reimbursement.

I. “Travel expenses” shall mean all expenses incurred by the traveler to get to, return from
their destination and those necessary and appropriate during the travel period. This
includes, but not limited to, airfare, lodging, registration fees, ground transportation,
communication, parking, tolls, meals, etc. See Section 7 for the listings of the
“authorized/reimbursable” expenses as well as the “unauthorized/non-reimbursable”
expenses.

J. “Employees covered by collective bargaining agreements or State/Federal
regulations/Union employees” refers to those employees that are required to follow the
policies, procedures and guidelines as outlined in their union contracts/agreements and/or
governing regulations.

SECTION 111
General Provisions

A. Who May Travel

County officers, employees, and board members may travel at County expense unless
otherwise provided by law. Any travel, prior to booking or scheduling, must gain the
appropriate approvals by the respective Department Heads as well as those approvers
required under the request systems.

B. Reguest for Trave

Requests for over $1,000 or for out-of-state travel shall be submitted through OnBase
(See Section IV (B)). All in-state travel under $1,000 can be approved at the Department
Head level. (See Section V (B)). Requests shall include the reason for the travel, the
travel date(s), and the amount of the expense. Except where otherwise provided,
approval must be secured prior to any expenses being incurred. If travel needsto take place
prior to approva due to unforeseen or extenuating circumstances, the request for travel shall
be submitted to the Fiscal Officer for approval (See Section V (E)). All travel approvals
and reimbursements shall be in accordance with the County’s biennial budget or other
approved fiscal appropriation Certain travel may require approval from the Board of Control
asdetailed in Section V of this policy.

C. Whento Travel

County travelers may be required to travel on County business in conjunction with their
normal job assignments or in order to fulfill a special departmental need. The decision to
travel must be based solely on the need to fulfill the business objectives of the County.
Travel should only be requested when amore economical alternativeto travel isunavailable

3
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(e.g., conference calls, overnight mail, VolP, teleconferencing, etc.).

D. Scheduling

When travel is required, County travelers are expected to schedule the minimum amount of
travel necessary to meet the objectives requiring the travel. If the purpose of the travel can
be accomplished in asingle day, it is expected that early morning and late evening Flights
will be utilized in lieu of overnight stays to minimize hotel and meal expenditures. In some
instances, a lower common carrier fare may be obtained with weekend travel, but will
result in additional lodging, meals, or other travel costs. Such weekend travel arrangements
may be approved where it can be demonstrated that the common carrier fare savings
exceed the additional travel costs incurred. Such weekend travel timeis onan employee’s
own time and may not be credited towards overtime or compensatory time calculations.
Any voluntary additional business days used on travel status extending beyond the business
need for travel, must be charged to the employee’s accrued leave balance (excluding sick
leave). Any additional travel time due to unusual events or natural disasterswill be handled
on acase by case basis.

E. Allowable Accommodations

Allowable expenses for transportation, lodging, car rental, meals, registration fees, mileage,
parking and tolls, fees for duty-related international travel, and miscellaneous Expenses can
be found in Section VI (B).

F. Selection of Travel Services

The selection of an airline, hotel, rental car agency or any other travel-related vendors
will be made solely within the parameters established by this policy, without regard for
personal frequent-traveler or frequent-user inducements, unless the use of such inducements
resultsin lower expense to the County.

Any travel related monetary benefits when earned while performing job related traveling
and, if such travel is paid for by the County, the benefits must be turned over to the County
to defray the cost of future duty related travel, if practicable.

County employees are permitted to use persona credit cards in connection with
authorized business travel on behalf of the County and seek reimbursement in accordance
with this policy. However, County employees shall not select services (e.g., hotels, renta
cars, etc.) to secure or accrue persona benefits (e.g., reward points, or other affinity program
benefits) from the use of a personal credit card in connection with business travel, if
doing so results in higher cost to the County. If a higher cost results for such use of
personal credit card, the employee’s reimbursement from the County will be reduced by the
amount of such increased cost.

County travelers shall first contact their designated department travel coordinator and
provide proper authorization and documentation as well as travel criteria (e.g., dates of
4
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travel, etc.). The department travel coordinator must then utilize the County’s contracted
travel agency to secure and schedule all available travel services when applicable.
Failure to utilize the County’s contracted travel agency may result in denial of
reimbursement.

G. Use of Persona Vehicles

Individuals traveling in personal vehicles to conduct County business shall comply with
the guidelinesin Section VI (C).

H. Useof County Vehicles

Users of County-owned vehicles shall comply with the guidelines in Section VI (A) &
(B).

l.  Expenses

Rates provided in the schedul e of authorized expenses, as set forth in Section VI (B) of this
policy, shall not be considered an allowance. County travelers shall travel at the least
possible cost. County travelers are encouraged to share expenses whenever it is reasonable
to do so.

J.  Expense Reporting

Expense reports shal be submitted within 30 days of completion of the travel.
Reimbursements submitted after 30 days may be denied. Expenses must be supported by
detailed receipts or other appropriate documentation. Examples include conference
agendas, map printouts supporting mileage, and itemized receipts. NOTE:
Summary credit card receipts are not acceptable documentation for reimbursement as they
do not contain enough itemized information. Only actual and original detailed receipts will
be recognized.

K. Rembursement

All appropriate pre-approved duty-related travel expenses will be reimbursed.
Reimbursements shall not be made in the event the County traveler fails to complete the
anticipated travel or to attend to County business as part of their travel.

L. Sdafety
The safety and well-being of County travelers is a priority. The guidelines set forth in

this policy shall serve to enhance the safety of all individuals while travelling. County
travelers shall comply with this policy and al other safety-related laws and regulations.

M. Employee Conduct
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County travelers are responsible for conducting themselves in a manner that advances the
goals of the County and increases public confidence in County government at all times.
County travelers shall refrain from behavior that might be harmful to the County’s
interests, or which violates or conflicts with County Code, policies, or procedures. County
travelers shall exercise good judgment while traveling on County business and will observe
al of the County’s rules while traveling, including rules regarding personal appearance,
alcohol, drug use and sexua or other harassment. Unacceptable behavior may lead to
disciplinary action pursuant to the County’s Personnel Policies and Procedures Manual.

N. Trave Out-of-County

County travelers are encouraged to conduct business within the County whenever it is
reasonableto do so. Travel out-of-County for the primary purpose of gaining areimbursable
expense is prohibited. Additional information about types of travel and the allowable
expenses, respectively, islocated in Section V and VII.

O. Employees Covered by Collective Bargaining Agreements or State/ Federal Reqgul ations

Employees covered by a collective bargaining agreement shall abide by the provisions of
said agreement as they pertain to duty-elated travel/staff development. Employees whose
departments are also governed by state or federal regulations shall follow those regulations
asthey pertain to duty-related travel/staff development authority.

SECTION IV
Submitting Requestsfor Travel

A. Mandated Travel (Duty Related)

When travel is mandated by law as part of an employee’s regular duties, a request for
travel isnot required. Examples of mandated travel include:

i. Anappraiser travelsto a property within the County to conduct an inspection.
ii. A socia worker travels out of the County to pick up achild.
iii. A sheriff’s deputy travels out-of-state to transport prisoners.

B. Submitting a Request for Travel

i. A County traveler must submit arequest for travel prior to incurring any expenses.
A request for travel isinitiated once the required information is entered into OnBase.
A Travel Authorization Form (Exhibit 6) and an Anticipated Travel Expense Report
Form (Exhibit 7) should be submitted in OnBase to support the travel request. Each

6
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request must provide the following information:
a Department Name,
b. Department Number/Index Code,
c. Department Head (or authorized designee),
d. Nameof personwho prepared therequest (contact) and their phone number,
e. Traveler name(s) (Full names of all travelers),
f. Name of event/Purpose of travel,

g. Event sponsor, if applicable (complete name of group sponsoring the event,
please do not use acronyms), including the conference/training agenda or
appropriate timeframe of event(s),

h. Location (complete address if available; otherwise city and state),
i. Date(s) of travel (all datesthat the traveler(s) will be traveling),

j. Amount of known expenses (itemized expensesfor theregistration fees, mode
of transportation, lodging, mileage, ground transportation, car rental, tolls,
parking, meals, etc. If expenses vary by individua employee, provide
itemized expenses for each). For meal per diems, see Section VII (B) & 1V,
and

k. Fiscal information (if grant funded, provide full name of grant and whether or
not it requires a County match).

ii. Failure to provide any of the requested information may delay the processing of
the request.

iii. The request for travel must be entered into OnBase prior to the date of the event,
if applicable. Submitters shall provide pertinent, concise information defining the
purpose of the requested travel, including any available supporting documentation.

iv. Approva from the Fiscal Officer is required for travel and staff development
requests submitted after the expenseisincurred. Such requests may be denied at the
County traveler’s expense.

v. All requests for travel in the State of Ohio over $1,000 and all out of state will be
submitted through OnBase to the Fiscal Officer for approval. Once approved, the
Department shall submit an Employee Voucher (Exhibit 10), a Multiple Employee
Voucher (Exhibit 11) or an office voucher attaching the invoice and/or receipts (See

7
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Exhibit 1) to the Fiscal Office/Accounts Payable for payment.

C. Amending Travel Requests

Once arequest for travel has been submitted, only those items approved may be considered
for reimbursement. If changes occur between the time of the approval and completion of
the travel, such changes must be approved by the Department Head. Each amended request
must reference the original approved request for travel, the scope of the origina approval,
and must specifically identify the additional requested items.

D. County Travel Agent

To establish auniform travel system, the County hasretained atravel agent to provideairline,
lodging, car rental and meeting services. All travel arrangements shall be made through the
County’s travel agent where practical and economically feasible. In addition, every effort
should be made to book the respective air travel at least 14 days prior to the required travel
date to maximize the potential cost savings. All airfare booked less than 14 days prior to
the required travel date must provide a written explanation for the exception signed by the
Department Head.

If additional fees are incurred to change, cancel or for any other reason, the traveler may be
personally liable and not eligible for reimbursement unless specific approval isobtained from
the department head as well asthe Fiscal Officer.

The County’s current travel agent is Professional Travel, which can be reached at 440-

734-8800 (ask for Team 3). Contact the Fiscal Department at 216-443-7022 for additional
information about the County’s travel agent.

SECTION V
Typesof Travel

A. In-County Trave

i. A County traveler may bereimbursed for the following types of authorized expenses
for in-County travel required in the performance of his or her duties, subject to the
requirements and limitations as stated in Section V1.

a. Transportation,
b. Mileage,

c. Parkingand Tolls,

d. Registration fees, and
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e. Miscellaneous expenses

ii. Mileage may be reimbursed to/from the traveler’s primary place of business to/from
an in-County destination for the purpose of conducting County business. If a County
traveler is approved to travel straight to/from a business destination from home
without stopping at his or her County office, the mileage will be limited to the
mileage difference between the business destination and the office. Parking
expenses will be authorized if required at a business destination. These expenses
will be reimbursed for actual cost incurred away from the individua’s primary
County place of business when submitted with an origina receipt. All requested
expense reimbursement should be submitted on the Travel Expense Report Form
(Exhibit 8) and/or the Mileage Report form (Exhibit 9). All mileage submitted for
approval and ultimately for reimbursement, should be incurred using the “most direct
route” methodology.

iii. Approval Requirements: All in-state travel under $1,000 can be approved at the
Department Head level. All in statetravel of $1,000 or moreand all out of statetravel
must be approved by the Fiscal Officer. (See exceptions in Section V (E) for
emergency travel).

iv. Examples of éigiblein-County travel include:

a An appraiser in the County Fiscal Department travels to a site within
Cuyahoga County to appraise a home.

b. If an employee is authorized to travel directly from home to a business
meeting, and drives 20 miles to reach the meeting, and the home is 15
miles from the employee’s office, the employee is €eligible to receive
reimbursement for 5 miles. However, if it is 15 miles to/from the employee’s
home to the meeting site and 20 miles to/from the home to the employee’s
office, no mileage is eligible for reimbursement. As this example illustrates,
only additional or incremental mileage above an employee’s normal commute
isreimbursable.

B. In-State Trave

i. A County traveler may be reimbursed for the following types of authorized expenses
for in-state travel required in the performance of his or her duties, subject to the
requirements and limitations as stated in Section VII:

a. Transportation

b. Lodging,

c. Carrenta (only when use of County or personal vehicleisimpractical).
9
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d. Medls,

e. Registration fees,

f. Mileage,

g. Parking & Tolls, and
h. Miscellaneous expenses.

All requested expense reimbursement should be submitted on the Travel Expense
Report Form (Exhibit 8) and/or the Mileage Report form (Exhibit 9).

ii. Approva Requirements: All in-state travel under $1,000 can be approved at the
Department Head level. All in-state travel of $1,000 or more must be approved by
the Fiscal Officer. (See exceptions in Section V (E) for emergency travel). (For
information on the use of County-owned fleet vehicles, see Section VI (A) & (B)).
Any in-state travel involving airfare must be approved by the Board of Contral.

iii. Examples of eligible in-state travel include:

a. The Director of Human Resources attends a meeting at the Department of
Administrative Services in Columbus.

b. A socia worker travels to Columbus to pick up a child for placement in a
local foster home.

C. Out-of-State Travel

i. A County traveler may be reimbursed for the following types of authorized expenses
for out-of-state travel required in the performance of his or her duties, subject to the
requirements and limitations as stated in Section V1I:

a. Transportation,
b. Lodging,

c. Carrentds,

d. Meds,

e. Registration fees,

f. Mileage,
10
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g. Parking & Tolls, and
h. Miscellaneous expenses.

All requested expense reimbursement should be submitted on the Travel Expense
Report Form (Exhibit 8) and/or the Mileage Report form (Exhibit 9).

ii. Approva Requirements. All out-of-state travel under $500requires approval of
the Fiscal Officer prior to incurring travel costs. (See Section V (E) for
exceptions in the case of emergency travel). All out-of-state travel $500 or above
or any out-of -sate that involves airfare regardless of dollar amount requires approval
of the Board of Control prior to incurring travel costs. Note that Cuyahoga County-
owned fleet vehicles may not cross the state line unless a request for out of state
travel is approved prior to such travel (For additional information on the use of
County- owned fleet vehicles, see Section VI (A) & (B).

iii. Examples of eligible out-of-state travel include:

a. The Director of Development travels to Chicago, Illinois to meet with
federal officials concerning an audit of a County program.

b. An eected official meets with the Congressional Delegation in Washington,
D.C.

D. Internationa Travel

i. A County traveler may be reimbursed for the following types of authorized expenses
for international travel required in the performance of hisor her duties, subject to the
reguirements and limitations as stated in Section V1I:

a. Transportation,
b. Lodging,

c. Car rentas,

d. Medls,

e. Registration fees,
f. Mileage,

g. Parking & Tolls,

11
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h. Feesfor duty-related international travel, and
i. Miscellaneous expenses.

Approva Requirements: All international travel in any amount requires approval of
the Board of Control prior to incurring travel costs. (See Section V (E) for
exceptions in the case of emergency travel). Note that Cuyahoga County-owned
fleet vehicles may never be driven out of the United States under any circumstances
(For additiona information on the use of County-owned fleet vehicles, see Section
VI (A) & (B)). Travel to any country under state department advisories should
be postponed, if possible, until the state advisory is lifted. If not possible, please
discuss the required travel with the legal and insurance departments prior to
booking the travel. Reimbursement for international travel will be determined on a
case by case basis depending on the travel destination.

Examples of eligible international travel:

a. Employees of the Department of Human Resources travel to Argentina to
recruit social workers.

E. Emergency Travel

Inthe event aCounty traveler is unableto secure the approvalsrequired in paragraphs
A-D of this section due to unforeseen or extenuating circumstances, the County
traveler may request approval after travel expenses have been incurred. The
County traveler must provide arationale explaining why the necessary approval was
not secured prior to incurring such travel expenses.

a. In-County, in-state and emergency travel under $1000 only requires approval
from the Department Head.

b. In-County, in-state and emergency travel of $1000 or more, as well as out-
of-state or international travel requires approva of the Fiscal Officer.

Any travel expenses incurred by aCounty traveler prior to obtaining required
approvals are at the County traveler’s own risk.

Information should be entered into OnBase as soon as possible.

SECTION VI
Use of Vehicles

A. Seat Belt Usage

The County recognizes that safety belts are an important item of persona protective

12
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equipment and that safety belts save lives and reduce the severity of injuries to those who
wear them. It is the County’s commitment to do everything reasonable to prevent injuries to
employees and damage to property and to protect the County, its employees and the general
public from the results of vehicle accidents.

This policy applies to all County employees and to all occupants of vehicles driven by
employees on County business. Occupants shall use safety belts in al vehicles driven on
County business (whether County owned or privately-owned vehicles). It is especially
important that all employees demonstrate their commitment to and support of this policy by
thelr strict adherenceto it.

Any employee who is cited by alaw enforcement agency for not wearing a safety belt will
be responsible for any fines or other actionsthat may result as part of the citation. Employees
who violate this policy may be subject to disciplinary action, up to and including removal.

B. Driving on County Business

Every employee who drives or operates a County fleet vehicle at any time, or who
operates any motor vehicle (i.e., employee’s personal vehicle, rental vehicle) on, or in the
course of County business must strictly adhere to the following requirements:

a. The employee must have and maintain at all times, without interruption, avalid
driver’s license and the minimum automobile insurance coverage required by Ohio
law. Employees are solely responsible to make sure that their licenses and
automobile insurance are properly renewed/maintai ned.

b. Employees are responsible to make sure that the Ohio Bureau of Motor Vehicles
(BMV) has the employee’s correct mailing address. Employees can notify the BMV
of an address change by visiting the BMV website (http://www.ohiobmv.com/). If
the BMV sends notification of alicense suspension or other mailing to the address
in its records, the employee is deemed to be properly notified and held responsible
for having knowledge of the suspension or other matter.

c. If the employee’s driver’s license and/or insurance is expired, suspended, revoked,
or otherwise invalid, the employee shall immediately report this fact to their
immediate supervisor, and immediately stop driving on, or in the course of County
business. The employee’s Department Director, with the concurrence of the
Director of Human Resources, may allow the employee to resume driving on, or in
the course of County business upon the employee providing acceptable proof of
insurance coverage and driver’s license (or appropriate occupational driving
privileges granted by a court of competent jurisdiction). Other conditions may be
imposed as appropriate in light of the circumstances of each individual case.

d. All occupants (including non-employees) of any motor vehicle being used on, or in
the course of County business are required to wear a safety belt at all times.

13
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e. Employees who are required to transport children on, or in the course of County
business must follow al applicable Ohio laws regarding the use of car seats or other
restraints.

f. Employees must follow all traffic laws and parking regulations. Employees are
solely responsible for the cost of any driving/moving infraction/violation, parking
tickets, impound charges, towing charges, and/or storage charges incurred while
driving a County fleet vehicle or any vehicle on, or in the course of County
business.

g. Theuse of alcohol and/or other controlled substances — including a prescription or
over the counter medication, which may temporarily render an employee unable to
operate avehicle safely — is strictly prohibited.

h. An employee involved in amotor vehicle accident must strictly adhere to the
vehicle accident reporting requirements set forth in this policy.

C. County Fleet Vehicles

Whenever travel by automobile is authorized, the use of a County fleet vehicle is preferred.
When two or more County travelers are traveling to the same destination, it isrecommended
that a County fleet vehicle be requested. If no County fleet vehicle is available, County
travelers are requested to ride-share whenever reasonable. If “ride- share” is used, only one
traveler is eligible for mileage reimbursement at the respective IRS rate. County travelers
driving County-owned vehicles shall maintain a valid driver’s license and carry state
required liability insurance. County travelers are solely responsiblefor the cost of any driving
or parking infractions. Any fines, incidents, or accidentsin the operation of a County-owned
vehicle on County business must be reported.

i. Reserving a County Fleet Vehicle

Requests for fleet vehicles shall be submitted to the Department of Public Works,
Fleet Services. A Vehicle Request Form can be found on Cuyahoga County’s Web-
site Department of Public Works/Fleet & Transportation Services (sample attached
as EXHIBIT 2). This form should be completed, approved by the Department
Head and submitted to the Public Works Department, Fleet Services within a
reasonable amount of time before the requested travel date.  Requests for fleet
vehicles shall specify:

a. Thedate(s) the vehicle will bein use,
b. The name(s) of the County travelers who will be driving the vehicle,
c. Copiesof valid driver’slicense(s) of anyone who will be driving the vehicle,

d. The destination of the vehicle, and
14
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€.

f.

The date the vehicle will be returned.

Priority will be granted to those requestors submitting prior reservations.
Unscheduled requests will be accommodated based on the availability of
fleet vehicles.

A credit card, restricted to the purchase of gasoline only, isavailable through
the Department of Public Works upon request. Travelers who purchase
gasoline with their own credit card or cash will be reimbursed provided an
original receipt is submitted.

ii. Useof County Fleet Vehicles

County travelers shall abide by the following rules when operating County fleet
vehicles:

Cuyahoga County Travel Policy

a

Use of fleet vehicles is restricted to an employee’s regular working hours
unless otherwise approved by the Department Head;

Personal use of afleet vehicleis strictly prohibited;

Only those persons authorized to travel and/or drive in a County fleet vehicle
shall be permitted to operate or ride in the vehicle;

No County fleet vehicle may be driven out-of-state without prior approval
asrequired in Section IV

Smoking is strictly prohibited inside a fleet vehicle

Employees must comply with the County Vehicle Idling Policy. The policy
can be obtained by contacting fleet services.

No County fleet vehicle may be driven outside of the United States under
any circumstances,

All County fleet vehicles and keys must be returned by the approved date
and time unless prior arrangements have been made;

All County fleet vehicles must be returned in the condition they were
received; if any damage is done to the vehicle, depending on the

circumstances, the department or employee will be charged for repairs in
accordance with Public Works policy.
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iii. County Fleet Vehicle Collisions

In the event a County fleet vehicle isinvolved in a collision, County travelers must
follow the following procedures:

a

Stop immediately; call the appropriate authorities, for example 9-1-1, and
request medical assistance, if required; and if possible must notify
supervisor;

Take safety precautions, as required by law, to prevent further collisions.
The County’s insurance identification card is located in the vehicle’s glove
compartment;

Exchange your name, County information and address, license plate
number, and driver’s license number with the other driver(s);

Fully cooperate with authorities in the event of acollision. Do not make any
statements other than in response to the questions of an investigating officer.
No County traveler is required to make any statements he or she believes
would incriminate himself/herself;

Complete the Drivers Accident Report found in the wvehicle’s glove
compartment;

Have available withesses complete a Witness Questionnaire, also located in
the vehicle’s glove compartment;

Call the Department of Public Works, Fleet Services at 216-661-2800;
Notify the County’s Insurance Coordinator at 216-443-7298; and

Notify your supervisor as soon as possible.

iv. County Fleet Vehicle Breakdowns

In the event a County fleet vehicle breaks down, County travelers shall comply
with the following procedures:

Cuyahoga County Travel Policy

a

b.

C.

Pull the vehicle off the road, if possible, and turn on the vehicle’s hazard
lights.

Place the orange CUYAHOGA COUNTY VEHICLE emergency placard
in the window (located in the glove compartment).

During regular hours call the Department of Public Works, Fleet Services

at 216-661-2800. For after-hours assistance call the County Protective
16
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Services Dispatch Number at 216-443-2141 or toll free at 1-888-814-3578
24]7. Be prepared to provide the following information:

1. Your name and department/agency name;

2. Your supervisor’s name and phone number;

3. The County fleet vehicle information:
Make, model, color, and type of vehicle;

License number and last 4 digits of the vehicle identification
number located on the driver’s side/corner of the dashboard:;

The exact location of the vehicle; and

Any special needs (medical needs, contacts that should be made,
etc.)

d. Stay on the line with the Protective Services Unit to provide further

information or receive additional instructions. Y ou will be advised where to
meet the tow truck.

For safety reasons, you may be advised to return to your vehicle. When the
tow truck arrives, confirm that the service was dispatched by the Protective
Services Unit.

During regular business hours (Monday-Friday 7:30 am. — 4:30 p.m.) the
vehicle will be towed to the County Fleet Services Garage. After regular
business hours the vehicle will be towed to the towing company’s lot.

. The tow truck service can usualy provide a ride for the driver and one

passenger to the County Garage during regular business hours, or the towing
company’s lot after regular business hours. Arrangements for further
transportation rest with the employee.

B. Department Vehicles

Employees shall follow the procedures established by their Department Head for the use of
County-owned or leased vehicles assigned to the department. All other rules governing the
use of County fleet vehicles shall apply to the use of department vehicles. County travelers
driving County-owned vehicles shall maintain a valid driver’s license and carry state
required liability insurance. County travelers are solely responsible for the cost of any
driving or parking infractions. Any fines, incidents, or accidents in the operation of a
County-owned vehicle on County business must be reported in compliance with the

Cuyahoga County Travel Policy
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Personnel Poalicies and Procedures Manual.

C. Persona Vehicles

Whenever travel by automobile is authorized, the use of a County fleet vehicle or
department vehicle is preferred. However, a County traveler may use a personal vehicle
when a County vehicle is unavailable or when the cost of using a County vehicle exceeds
the cost of the travel mileage. Employees using persona vehicles to travel for County
business shall be subject to the applicable requirements in the Personnel Policies and
Procedures Manua governing employees driving on County business. Mileage
reimbursement for personal  vehicles is governed by the IRS. For the latest
rembursement rates, please refer to the | rate a  https//www.irs.gov/tax-
professional/standard mileage rates/ (See Exhibit 5). Any gasoline, damages, needed
service or repairs to a private vehicle are the responsibility of the vehicle’s owner, as
these costs are included in the per-mile cost reimbursement. County travelers shall maintain
a valid driver’s license, carry state required liability insurance, and current automobile
registration. An employee on, or in the course of county business, may not be transported
by a non-county employee unless approved by the employee’s supervisor. Employees must
maintain their vehicle in agood and safe operating condition. Smoking is strictly prohibited
within an employee’s personal vehicle when transporting other employees and/or the public
in the course of county business. County travelers are solely responsible for the cost of
any driving or parking infractions. Any fines, incidents, or accidents in the operation of
a personal vehicle on County business must be reported in compliance with the Personnel
Policies and Procedures Manual.

SECTION VII
Authorized/Unauthorized Expenses

A. Individuas traveling on County business are expected to use the most cost-effective
means of achieving the intended purpose of the trip. Emergency or unexpected travel
situations should be documented if additional travel costs are incurred. All travel
requests should be submitted timely and booked as early as feasible to obtain
any discounts or group rates available. All expenses submitted for reimbursement are
subject to review by the Department Head and the Fiscal Office. It isthe responsibility of
each department or agency to address the availability of funds before any travel is requested.
Receiptg/invoicesarerequired for all authorized expenses, except where otherwise provided.
The respective department designated point of contact, in the case of airfare, must contact
the County’s travel agent prior to making any travel arrangements. The travel agency
may also be used to facilitate lodging and car rental bookings athough those arrangements
must be paid for using your personal credit card (for which areimbursement request should
be submitted) or a pre-approved payment from the County. See Section IV (D) for note on
Professional Travel.

In addition, individuals may not accept payment for, or reimbursement of, travel expenses
from athird party entity/organization currently doing, or seeking to do, business with the
18
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County.

B. Authorized Expenses. The following expenses are authorized for reimbursement, subject to
the limitations and exceptionsin this policy:

i. Ground and other Transportation — for travel between business locations, travelers

are encouraged to choose the most cost effective means of transportation available
and will be reimbursed for shuttles, taxis or other comparable ride services, and
local mass transit based upon comparable modes of transportation and the provision
of original receipts. Other reimbursable transportation expenses include parking,
bridge, and highway and tunnel tolls. Such transportation expenses exceeding ten
dollars per expenditure require detailed and itemized receipts, except for tolls paid
into an automatic coin drop and parking meters. Other potential authorized travel
expenses include:

a

b.

C.

Airfax;
Public transit, including trains; and

Other as approved by the respective Department Heads and/or Fiscal Officer.

ii. Lodging

Cuyahoga County Travel Policy

a

County travelers shall seek accommodations that are safe, offer a good
value, and meet business needs. County travelers requiring reasonable
accommodations may notify the County’s travel agent of any special needs.

Many hotelssmotels will offer a corporate or government rate when
requested, which should be utilized whenever available and economically
feasible.

For reservation purposes, the County is State of Ohio Politica Subdivision
#29. The County’s federal tax identification number is 34-6000817. If the
hotel requires additional confirmation of the County’s tax-exempt status,
contact the Office of Procurement and Diversity (OPD) at 216-443-7202 for
the County’s official tax-exempt form (EXHIBITS3).

Authorized expenses for lodging shall not exceed the lowest available
singleroom rate. County travelers must produce an itemized bill, indicating
payment to be eligible for reimbursement, as some charges may not be
authorized expenses.

The County is a tax exempt organization. It is aways exempt from State
of Ohio salestax. The Ohio tax exemption form is available from OPD by
calling 216-443-7202. To help ensure tax-exempt treatment, the following
steps should be followed:
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iii. Car Rental

1.

3.

When the reservation is made, advise the hotel representative that
the County is a tax-exempt organization, and inquire as to the
appropriate process to follow.

Obtain a copy of the tax exemption certificate from OPD. Present it

at the time of registration and payment.

Any questions on the payment of sales tax should be directed to
OPD.

a. Authorized expenses for car rental shall not exceed the lowest available
rate for a compact or mid-sized vehicle, dependent on need.

b. County travelers shall consider other, more economical alternatives to car
rental whenever feasible. The County’s travel agent has negotiated
agreements with many car rental agencies. Travelers should consult the
County travel agent for possible alternatives at your destination that may
meet their needs. See Section IV (D) above.

iv. Medls

a. County travelers may be reimbursed for meals purchased outside of
Cuyahoga County for each day of approved travel that includes an overnight
stay. Authorized meal expenses shall be supported by actua receipts and
capped at aflat per diem daily allowance. The reimbursement of meals is
designed to offset the additional cost of travel, and not to entirely pay
for the employee’s mea expenses while on authorized travel status.

Cuyahoga County Travel Policy

1.

A maximum per diem of $50 per day in regular-price locations
and $60 per day in premium-price locations (See EXHIBIT 3) for
listing) shall be reimbursed to an employee on authorized travel with
valid receipts. Expenses greater than these amounts shall not be
reimbursed nor will any reimbursement be made for alcoholic
beverages.

If an employee is €eligible for the meal reimbursement, but the
duty-related travel does not congtitute a full day, the per-day
maximum shall be reduced by the following amounts depending on
the day and time of the travel: (For regular-price and premium-
price locations respectively).
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Regular Price Locations | Premium Price Locations
Breakfast $9.00 $12.00
Lunch $13.00 $16.00
Dinner $28.00 $32.00
Total $50.00 $60.00

C.

Reimbursement is authorized for breakfast when as employee is on
authorized travel anytime between the hours of 12:01 am. and 8:00 am.;
for lunch when an employee is on authorized travel status anytime between
the hours of 8:01 am. AND 6:00 p.m.; and for dinner when an employeeis
on authorized travel status between 6:01 p.m. and 12:00 am.

When registration fees include meds (e.g., breakfast, luncheon with
speaker, etc.), or if mealsareincluded in the cost of ahotel stay, the normal
allowance as listed in the table for said meals shall be deducted from the
daily per diem allowance.

If a mea is offered as part of the event and the employee has medical
restrictions, the employee should make every effort to have the
conference facilitate his or her needs. If the event does not honor the
request, the employee may be reimbursed, but must include supporting
documentation. Additional expenses for medical and/or religious dietary
needs will be considered on a case-by-case basis by the Department Head.
If an employee on duty-related travel dines with another employee,
each shall pay their own bill.

All meal reimbursements must be supported by original detailed receipts.
Summary credit card receiptswill not qualify as original receipts asthey are
not always itemized.

NOTE: Gratuitiesareincluded in the maximum daily meal alowances and/or
individual meal maximums. An employee may opt to use room service for
meal(s) while on travel. In this case, the cost of room service will be
included in the daily meal allowance.

v. Registration Fees

Cuyahoga County Travel Policy

a. County travelers may be authorized to attend a meeting or convention

b.

sponsored by an association or aworkshop, seminar, webinar, on-line
course, or training course sponsored by an agency, institution, or association.

The County will pay for or reimburse an employee for approved expenses
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related to continuing education, if such education is a requirement for
continued employment.

c. The County may approve payment or reimbursement for other educational
opportunities (e.g. Advanced degrees) that provide professional development
with the approval of the Board of Control.

d. Conferences, meetings, and staff development may include the cost of
registration fees. If membership fees are included in the registration fee, the
cost of membership must be separated from the registration fee and listed
separately on all documentary evidence and the reimbursement voucher. An
agenda and/or schedule of events must aso be attached to the
reimbursement voucher. Only the actual expense of registration feeswill be
reimbursed.

e. Expenses for optional recreational activities that are not included in
registration fees and will not be reimbursed.

vi. Mileage

a. County travelers using apersonal vehicle may be reimbursed for authorized
travel at the standard mileage rate(s) currently established by the Internal
Revenue Service for business miles driven. For the latest reimbursement
rates, please refer to the IRS rate https//www.irs.gov/tax-
professional s/standard mileage rates/ (See Exhibit 5). It isthe responsibility
of the County traveler to confirm the current rate for reimbursement.

b. Bargaining unit employees should refer to their union contract for approved
mileage reimbursement rate(s). Mileage reimbursement shall be allowed for
travel from an employee’s regular worksite to an alternate worksite or
training/conference location, and vice versa.

c. When a County traveler is required to travel to a worksite other than his/her
main worksite, the employee will be reimbursed only for the mileage
in excess of that which would have been incurred by the County traveler’s
normal commute.

d. When a County traveler travels from his/her residence to a worksite other
than hissher main worksite but travels through the general area of the main
worksite, mileage reimbursement will be based on the mileage from the main
worksite to the other worksite, and vice versa

vii. Parking and Tolls

a. The actual expenses of parking costs, including airport long-term parking
expenses and tolls will be reimbursed when an employee is authorized to
travel. Valet parking will not be reimbursed unless no other parking options
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are available.

v. Feesfor Duty-Related Internationa Travel

a. Fees for duty-related internationa travel may be authorized by the Fiscal
Officer. Passport application fees are the responsibility of the County
traveler and are not eligible for reimbursement. County travel ers shall consult
the County’s travel agent for al international travel arrangements. (See
Section IV (F)).

ix. Miscelaneous Expenses

a. Actua expenses for telephone services, data and internet services, faxes,
remote computer connections, printing, Wi-Fi access, and other necessary
resources used for conducting official business may be reimbursed. Any
miscellaneous fees used for non- County business will not be reimbursed.

C. Unauthorized Expenses _

The following expenses are not eligible for reimbursement under any circumstances:
i. Alcoholic beverages;
ii.  Cosmetic items;
iii.  Entertainment;
iv. Laundry/Dry cleaning;

v. Room service (except charges for meals, which will be considered an authorized
expense up to the allowable maximums in Section VI (B)(iv);

vi. Parking/speeding tickets or other moving violations;

vii. Vaet parking: If no other parking options are available, valet parking may be
reimbursed;

viii.  Personal telephone calls or internet usage;
iX. Personal miscellaneous expenses;
X. Privatevehiclerepairs,
xi. Travel insurance expenses— air, rental car etc.;

Xii.  Spouse/dependent travel costs;
23
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Xiii.

Xiv.

XV.

XVi.

XVii.

XViil.

XiX.

Meal costs exceeding the maximum per day amount;

In-flight movies, hotel room movies and video games;

Lost and overwei ght baggage;

Medical expenses,

Credit card finance charges;

Vacation or extended stay expenses related to persona days before, during or after
County travel. NOTE: Additional expenses related to “beyond-your-control”

events will be handled on a case by case basis); and

Political expenses.

SECTION VIII
Exceptions, Amendments, & Ethics

A. Exceptions. This policy is not intended to address every issue, exception or contingency
that may arise in the course of travel. Upon written request submitted to the Fiscal Officer,
by the employee, the Fiscal Officer, County Executive or designee may grant exception to
this policy at his or her discretion.

B. Ethics: No employeeor officia of Cuyahoga County shall solicit or receive travel expenses
from a party that is regulated by, or doing or seeking to do business with, the particular
department involved.

C. Submission of false reimbursement claims may result in disciplinary action.
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EXHIBITS

EXHIBIT 1-VOUCHER

EXHIBIT 2— COUNTY FLEET VEHICLE REQUEST FORM

EXHIBIT 3— COUNTY TAX EXEMPT FORM

EXHIBIT 4—- PREMIUM TRAVEL AREAS

EXHIBIT 5- IRS.GOV — STANDARD MILEAGE RATE CHART

EXHIBIT 6 - TRAVEL AUTHORIZATION FORM

EXHIBIT 7- ANTICIPATED TRAVEL EXPENSE REPORT FORM

EXHIBIT 8 - TRAVEL EXPENSE REPORT FORM

EXHIBIT 9 - MILEAGE REPORT FORM

EXHIBIT 10 - EMPLOYEE REIMBURSEMENT VOUCHER

EXHIBIT 11 - MULTIPLE EMPLOYEE VOUCHER
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Ohio Department of

TAXATION EXHIBIT 3

it Sales and Use Tax
Blanket Exemption Certificate

The purchaser hereby claims exception or exemption on all purchases of tangibke personal property wnd sebecled services
miade under this certificate from:

fvenickor s nvewe)

and certilfes that the claim is based upon the purchaser’s proposed use of the items or services, the activity of the purchase, or
barth, o5 shown heredn:

Cuyahoga County wentified & tax exemps (Mo, 29 Political Sub-Division Seate of Cio}
Cuyahoga County Federal 1D, No. 34-6000-817.

Purchaser minsi stafe o valfd reason for clidoiding excepfion oF exeipiion,

Cuynhoga County

Purchorer s mams

2079 E. 9 Sirest

Sireel avivesy
Cleveeland, Ohio 44115

Crip. stke, EH° ool

Purchasing Administrator

Sty Titke

e sl

Veawcdar s D awiridnir, Jf v

Vendors of motor vehicles, titled watererafl and tiled outbonrd motors may vse this certificate 1o
purchase these items under the “resale™ exception. Otherwise, purchaser must comply with either rule
5703-9-10 or 5703-9-25 ol the Administrative Code.

This cetificate cannot be used by construction contractors to purchase material for incorporation into
real property under an exempt construetion contract. Construction contractors must comply with rule
5703-9-14 of the Administrative Code.
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Exhibit 4

List of Premium Price L ocations

State of California
Washington, DC
Chicago, IL

State of Florida
Boston, MA
LasVegas, NV
State of New York
Philadelphia, PA
State of Texas
State of Arizona
New Orleans, LA
Baltimore, MD

Atlanta, GA

29

Cuyahoga County Travel Policy

Page 247 of 326



o HELD MENY S
EXHIBITS

Heme » Tag Pres » Standard Mileage Rates

Standard Mileage Rates

English

Enrelled Agents
Anmiial Filing Seaten Program Paricipants
Enroiled Ratirement Plan Agents

Certified Professional Employer 0 izations [CPED)

Enrolled Actuarios
E-Fite Providers

Modernined o-File

This Inllawing tabde summarizes the aptional standard mideage ratos far employees, sell-employed individuals, ar other tacpayers bo use in compuiing the deductible tosts
ol aperating n putomobile lor business, charitatle, madical, or moving sxponse purposes

Rates bn cants par mike

e - . Ve -
2017 15 14 T |01 6050
2616 4 14 &) 1R:201E-13T
2015 TR 14 3 (E-z01a-104
14 i 14 735 1E:2013-25
013 365 14 44 1R-2012-45
01z 55,5 14 13 EB-2017-02
duly § - Bag, 31, 2081 H5.5 14 4315 1R-20 1468
Jan i - Jene 30, 2001 5l 14 12 IE=ii-118
010 50 14 165 [B-2009-111
2008 55 14 4 |R-2008-131
July § - Bec, 13, 2000 585 14 i lB-2008-H2
dan 1 - June 30, 2008 505 14 =2 [E-2007-182
wa? 48,5 14 m |B-2006- 168
008 44,5 14 L] (B 2005-138
2004139
1005 ans 14 15 Pub, L 108-13
[B-200s-09
2008 £l A hL 1 B-200E-121
A L 14 u Ay, Proc J00G 6]
1003 365 it} 13 Bey Proc ho0]-54
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EXHIBIT 7

SIIEN0S DMIONN

00°0S
0o0% 00°0% 0005 oo'os 0o'os Do'0% 0oos S1¥LlOL

QoS {aziway) 35N 3dx3 HIHLD

oowos IDVLE0 ONY INOH4TTEL

0o0s poos 0005 0005 000 000s ooos 0oos LNIWISENRINITE 3DV
TN ¥3d AL LNINISHNE NI
RANYA ST 40 HIENNN

0008 213 "ST0L "NIvHL 5N\ “XvL

Doog | LN HYD

0005 U IV

00'0s MOLLYH15I93M

00705 00'0% 000% 0005 0008 0005 000 0o°0s SIVIN THLOLENS

00'0s HIMMIT

000 HINM

o0'as LSy 43YIua

00'os {s1E=lN BUIpnPXI) GNISA0T

Q3IA0I SILVA B HINOW

MOLLYNILS30)

FIOEN T3]

HITANN ZM0HS

AN TTallivE

yoday asuadxg jasel] pajedionuy

32

Cuyahoga County Travel Policy

Page 250 of 326



I
EXHIBIT 8

1iva THi¥AYd SAMNOIY QIFE00H i¥0 ELTER- i)
AR JAAT |, ARuno) BuyY Uy pEGLaEaR
e shuaisarad oyl Funaew BREETEuL NI (0S990 B S0un DasnEUp W 1Ryl A s | Sssautnd A
#va HOUDIHID AIACHALY 1D Sy, 000 fies AjRiees e i FilAue w | byl 1usas g iy Jaenuos Bujnedieg aAma)ms st s
Aomuo PRAR | AL deL Jo SlusR NDad S IR FESUA0Ea SR 1ol pue s sng AJundg L Eadi | Agemce
| g B OF IR R Ol SRl U1 PELRURE SISUadEE Ul Tk RS 1 ALY N ILEAD ST TIAVED
a0 FINDSI0 B0 INLMDINT G3ACHEIY

WHOS SIHL DL 5143333 T RIDIH0 T HPLLY

Dﬁ.ﬁ_w - TWi0l @ato)dwa anp JUNOWE 211 5| Sy Sesayiuaied Up 10U 51 [EL01 3] AUneT SN IUNOWE 5 syl sasawpuaaed up 5| 1E303 ji
| fadepae Suappeiedeg) sesusda pied Aumod | — # ELEg ) BaARIBY SEOURARY YERD
NN Oivd T ALRDIN

0005 oogs omos BonS 00s 00'0% 00'0% oo'os SIVLOL

n__n_.n_ﬁ (3T} SASNISKT HIHLD

ooos 10%150d ONY INOHITTIL

onos 000 0oas oros oS oS 00 oS 0o0s L NAMISHNBMNIFE 39T
I H3d 31VH INIWNISHAEMITY
NAAHED 53718 40 438WNN

oo'as "33 S1HOL TNIVEL "SNE IXYL DNIHEYd

ooos TYLNIHE ¥

_Un-ﬂ.m ERLEF L

Q0tos NOILYHLSIDIY

0oes 00°05 000 00'0s ooros 00'as 00°os 0008 ST¥AIN TYLOLBNS

0oas HINNIO

oo'as HINM

ooos 15%EHvIHE

e [seagy duipnaag) SNIDOOT

MOLYNILS30

TN LA A0

DNINIYEL-NON] SNINIYEL]
PO 13AYH

ALW0 WOISSINETS

ANV N IS

WL 'ON 33W3HI43d INIWNNDCT

Lol

poday asuadxg jaael]

33

Cuyahoga County Travel Policy

Page 251 of 326



EXHIBIT 9
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[PROPOSED SUBSTITUTE]

County Council of Cuyahoga County, Ohio

Resolution No. R2018-0075

Sponsored by: County Executive | A Resolution amending the Cuyahoga
Budish/Fiscal Officer County Travel Policy, by updating the
language and policies to conform with the
current form of government; and declaring
the necessity that this Resolution become
immediately effective.

WHEREAS, the County Executive/Fiscal Officer has recommended amending the
Cuyahoga County Travel Policy, by updating the language and policies to conform
with the current form of government; and

WHEREAS, the goal of this project is to update the language in the current travel
policy which was last updated in 2007; and

WHEREAS, it is necessary that this Resolution become immediately effectivein
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby amends the Cuyahoga
County Travel Policy, by updating the language and policies to conform with the
current form of government as incorporated in and attached hereto as Exhibit A.

SECTION 2. Itisnecessary that this Resolution become immediately effective
for the usual daily operation of the County and the reasons set forth in the preamble.
Provided that this Resolution receives the affirmative vote of at |east eight members
of Council, it shall take effect and be in force immediately upon the earliest
occurrence of any of the following: (1) its approval by the County Executive through
signature, (2) the expiration of the time during which it may be disapproved by the
County Executive under Section 3.10(6) of the Cuyahoga County Charter, or (3) its
passage by at least eight members of Council after disapproval pursuant to Section
3.10(7) of the Cuyahoga County Charter. Otherwise, it shall take effect and bein
force from and after the earliest period allowed by law.

SECTION 3. Itisfound and determined that all formal actions of this Council

relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
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resulted in such formal action were in meetings open to the public, in compliance
with al legal requirements, including Section 121.22 of the Ohio Revised Code.

On amotion by , seconded by , the foregoing Resol ution was
duly adopted.
Y eas:
Nays:
County Council President Date
County Executive Date
Clerk of Council Date

First Reading/Referred to Committee: March 27, 2018
Committee(s) Assigned: Human Resources, Appointments & Equity

Legidation Substituted in Committee: April 3, 2018
Legidation Substituted on the Floor: April 10, 2018

Journal CC040
April 10, 2018
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EXHIBIT A

Cuyahoga County
Travel Policy

EFFECTIVE DATE

1
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IMPORTANT TELEPHONE NUMBERS:

Travel Agent (Professional Travel): 440-734-8800
Fiscal Department: 216-443-7022
Public Works, Fleet Services. 216-661-2800

Protective Services Dispatch: 216-443-2141; or toll free at 888-814-3578

SECTION |
Purpose and Introduction

Cuyahoga County provides for officias, employees and board members of the County to travel
at County expense within the scope of their employment or service, unless otherwise provided by
law.

This policy ensures those who travel on County business suffer no financial loss, nor realize any
financial gain from their travel. This policy provides guidance to County travelers and governs
the travel approval process, the use of vehicles, types of travel, and authorized expenses. To help
manage and facilitate travel request and reimbursement processes, the Fiscal Office has established
this travel policy. This policy is intended to provide equitable, consistent and fair standards for
reimbursement and ensure appropriate levels of reimbursement, while providing controls to
prevent abuses, foster accountability and maintain effective control over these expenses.

In the event the County contracts with an outside party to provide duty-related travel services,
the contractor may be responsible for enforcing this policy with oversight from the Fiscal Office.

This policy applies to al County officias, employees, and board members. This policy is to be
read and applied in conjunction with the Cuyahoga County Code and the Personnel Policies and
Procedures Manual. It is understood that many employees are covered by labor union
agreements/contracts. Those specific travel areas noted in the agreements/contracts are the
specific requirements to be followed. Any area NOT specifically identified in the union
agreement/contract will default to this County Travel Policy for requirements and procedures.

In order to realize the maximum cost saving opportunities for travel, County officials, employees,
and board members shall follow these guidelines.
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County employees who are required to travel are responsible for conducting themselves, at all
times, inamanner that advancesthe goals of the County and increases public confidence in County
government. This requires County employeesto refrain from behavior that might be harmful to the
County’s interests, or which violates or conflicts with County policies, practices and/or procedures.
County employees shall exercise good judgment while traveling on County business and shall
observe all the County’s rules while traveling.

Any failure to adhere to these requirements constitutes an infraction of County Policy, which may
result in disciplinary action, up to and including removal from County employment.

This policy is not intended to address every issue, exception or contingency that may arise in the
course of travel.

No employee or official of Cuyahoga County shall solicit or receive travel expenses from a party
that is interested in doing business with the particular department involved.

SECTION I
Definitions

For the purposes of this policy, the following definitions shall apply:
A. “Board Member” includes members of any board, agency, commission, or authority asisor
may hereafter be established by or pursuant to the Charter or County Code who are

appointed or confirmed by elected officials or County officers or directors.

B. “Conference, Convention, Meeting, Seminar” shall mean any authorized/approved event
for which travel to/from isrequired and travel expenses are incurred.

C. “County traveler” shall mean any official, employee, or board member who is traveling
to conduct County business.

D. “County Fleet Vehicle” is a vehicle owned or leased by the County and managed by the
Department of Public Works.

E. “Department Head” shall mean any officer or director position established by or pursuant
to the County Charter or the County Code, or any person authorized to approve travel as
designated by any officer or director established by or pursuant to the County Charter or
County Code.

F. “Employee” shall mean any employee of Cuyahoga County including, but not limited to,
any person employed, full or part time, in atemporary or permanent capacity.

G. “Official” shal include any person holding elective office specified in, or established
pursuant to the Charter.
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H. “Receipt” shall refer to any third-party generated evidence of an expenditure required to
be submitted for reimbursement.

I. “Travel expenses” shall mean all expenses incurred by the traveler to get to, return from
their destination and those necessary and appropriate during the travel period. This
includes, but not limited to, airfare, lodging, registration fees, ground transportation,
communication, parking, tolls, meals, etc. See Section 7 for the listings of the
“authorized/reimbursable” expenses as well as the “unauthorized/non-reimbursable”
expenses.

J. “Employees covered by collective bargaining agreements or State/Federal
regulations/Union employees” refers to those employees that are required to follow the
policies, procedures and guidelines as outlined in their union contracts/agreements and/or
governing regulations.

SECTION 111
General Provisions

A. Who May Travel

County officers, employees, and board members may travel at County expense unless
otherwise provided by law. Any travel, prior to booking or scheduling, must gain the
appropriate approvals by the respective Department Heads as well as those approvers
required under the request systems.

B. Reguest for Trave

Requests for over $1,000 or for out-of-state travel shall be submitted through ©nBasethe
travel request system (See Section 1V (B)). All in-state travel under $1,000 can be approved
at the Department Head level. (See Section V (B)). Requests shall include the reason
for the travel, thetravel date(s), and the amount of the expense. Except where
otherwise provided, approval must be secured prior to any expenses being incurred. |If
travel needs to take place prior to approval due to unforeseen or extenuating circumstances,
the request for travel shall be submitted to the Fiscal Officer for approval (See Section V
(E)). All travel approvals and reimbursements shall be in accordance with the County’s
biennial budget or other approved fiscal appropriation Certain travel may require approval
from the Board of Control as detailed in Section V of this policy.

C. Whento Travel

County travelers may be required to travel on County business in conjunction with their
normal job assignments or in order to fulfill a special departmental need. The decision to
travel must be based solely on the need to fulfill the business objectives of the County.
Travel should only be requested when amore economical alternativeto travel isunavailable

3
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(e.g., conference calls, overnight mail, VolP, teleconferencing, etc.).

D. Scheduling

When travel is required, County travelers are expected to schedule the minimum amount of
travel necessary to meet the objectives requiring the travel. If the purpose of the travel can
be accomplished in asingle day, it is expected that early morning and late evening Flights
will be utilized in lieu of overnight stays to minimize hotel and meal expenditures. In some
instances, a lower common carrier fare may be obtained with weekend travel, but will
result in additional lodging, meals, or other travel costs. Such weekend travel arrangements
may be approved where it can be demonstrated that the common carrier fare savings
exceed the additional travel costs incurred. Such weekend travel timeis onan employee’s
own time and may not be credited towards overtime or compensatory time calculations.
Any voluntary additional business days used on travel status extending beyond the business
need for travel, must be charged to the employee’s accrued leave balance (excluding sick
leave). Any additional travel time due to unusual events or natural disasterswill be handled
on acase by case basis.

E. Allowable Accommodations

Allowable expenses for transportation, lodging, car rental, meals, registration fees, mileage,
parking and tolls, fees for duty-related international travel, and miscellaneous Expenses can
be found in Section VI (B).

F. Selection of Travel Services

The selection of an airline, hotel, rental car agency or any other travel-related vendors
will be made solely within the parameters established by this policy, without regard for
personal frequent-traveler or frequent-user inducements, unless the use of such inducements
resultsin lower expense to the County.

Any travel related monetary benefits when earned while performing job related traveling
and, if such travel is paid for by the County, the benefits must be turned over to the County
to defray the cost of future duty related travel, if practicable.

County employees are permitted to use persona credit cards in connection with
authorized business travel on behalf of the County and seek reimbursement in accordance
with this policy. However, County employees shall not select services (e.g., hotels, renta
cars, etc.) to secure or accrue persona benefits (e.g., reward points, or other affinity program
benefits) from the use of a personal credit card in connection with business travel, if doing
so resultsin higher cost to the County. If ahigher cost resultsfor such use of personal credit
card, the employee’s reimbursement from the County will be reduced by the amount of such
increased cost.

County travelers shall first contact their designated department travel coordinator and
provide proper authorization and documentation as well as travel criteria (e.g., dates of
4
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travel, etc.). The department travel coordinator must then utilize the County’s contracted
travel agency to secure and schedule all available travel services when applicable.
Failure to utilize the County’s contracted travel agency may result in denia of
reimbursement.

G. Use of Persona Vehicles

Individuals traveling in personal vehicles to conduct County business shall comply with
the guidelinesin Section VI (C).

H. Useof County Vehicles

Users of County-owned vehicles shall comply with the guidelines in Section VI (A) &
(B).

l.  Expenses

Rates provided in the schedul e of authorized expenses, as set forth in Section VI (B) of this
policy, shall not be considered an allowance. County travelers shall travel at the least
possible cost. County travelers are encouraged to share expenses whenever it is reasonable
to do so.

J.  Expense Reporting

Expense reports shal be submitted within 30 days of completion of the travel.
Reimbursements submitted after 30 days may be denied. Expenses must be supported by
detailed receipts or other appropriate documentation. Examples include conference
agendas, map printouts supporting mileage, and itemized receipts. NOTE:
Summary credit card receipts are not acceptable documentation for reimbursement as they
do not contain enough itemized information. Only actual and original detailed receipts will
be recognized.

K. Rembursement

All appropriate pre-approved duty-related travel expenses will be reimbursed.
Reimbursements shall not be made in the event the County traveler fails to complete the
anticipated travel or to attend to County business as part of their travel.

L. Sefety

The safety and well-being of County travelers is a priority. The guidelines set forth in
this policy shall serve to enhance the safety of all individuals while travelling. County
travelers shall comply with this policy and al other safety-related laws and regulations.
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M. Employee Conduct

County travelers are responsible for conducting themselves in a manner that advances the
goals of the County and increases public confidence in County government at all times.
County travelers shall refrain from behavior that might be harmful to the County’s
interests, or which violates or conflicts with County Code, policies, or procedures. County
travelers shall exercise good judgment while traveling on County business and will observe
al of the County’s rules while traveling, including rules regarding personal appearance,
alcohol, drug use and sexua or other harassment. Unacceptable behavior may lead to
disciplinary action pursuant to the County’s Personnel Policies and Procedures Manual.

N. Travel Out-of-County

County travelers are encouraged to conduct business within the County whenever it is
reasonableto do so. Travel out-of-County for the primary purpose of gaining areimbursable
expense is prohibited. Additional information about types of travel and the allowable
expenses, respectively, islocated in Section V and VII.

O. Employees Covered by Collective Bargaining Agreements or State/ Federal Reqgul ations

Employees covered by a collective bargaining agreement shall abide by the provisions of
said agreement as they pertain to duty-elated travel/staff development. Employees whose
departments are also governed by state or federal regulations shall follow those regulations
asthey pertain to duty-related travel/staff development authority.

SECTION IV
Submitting Requestsfor Travel

A. Mandated Travel (Duty Related)

When travel is mandated by law as part of an employee’s regular duties, a request for
travel isnot required. Examples of mandated travel include:

i. Anappraiser travelsto a property within the County to conduct an inspection.
ii. A socia worker travels out of the County to pick up achild.
iii. A sheriff’s deputy travels out-of-state to transport prisoners.

B. Submitting a Request for Travel

i. A County traveler must submit arequest for travel prior to incurring any expenses.
A request for travel is initiated once the required information is entered into

6
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OnBasethe travel request system. A Travel Authorization Form (Exhibit 6) and an
Anticipated Travel Expense Report Form (Exhibit 7) should be submitted in
OnBasethe travel reguest system to support the travel request. Each request must
provide the following information:

a Department Name,

b. Department Number/Index Code,

c. Department Head (or authorized designee),

d. Nameof personwho prepared therequest (contact) and their phone number,

e. Traveler name(s) (Full names of all travelers),

f. Name of event/Purpose of travel,

g. Event sponsor, if applicable (complete name of group sponsoring the event,
please do not use acronyms), including the conference/training agenda or
appropriate timeframe of event(s),

h. Location (complete address if available; otherwise city and state),

i. Date(s) of travel (al dates that the traveler(s) will be traveling),

J. Amount of known expenses (itemized expensesfor the registration fees, mode
of transportation, lodging, mileage, ground transportation, car rental, tolls,
parking, meals, etc. If expenses vary by individual employee, provide
itemized expenses for each). For meal per diems, see Section VII (B) & 1V,

and

k. Fiscal information (if grant funded, provide full name of grant and whether or
not it requires a County match).

ii. Failure to provide any of the requested information may delay the processing of
the request.

iii. The request for travel must be entered into ©rBasethe travel request system prior
to the date of the event, if applicable. Submitters shall provide pertinent, concise
information defining the purpose of the requested travel, including any available
supporting documentation.

iv. Approva from the Fiscal Officer is required for travel and staff development
requests submitted after the expenseisincurred. Such requests may be denied at the
County traveler’s expense.
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v. All requests for travel in the State of Ohio over $1,000 and all out of state will be
submitted through ©nBasethe travel request system to the Fiscal Officer for
approva. Once approved, the Department shall submit an Employee Voucher
(Exhibit 10), a Multiple Employee Voucher (Exhibit 11) or an office voucher
attaching the invoice and/or receipts (See Exhibit 1) to the Fiscal Office/Accounts
Payable for payment.

C. Amending Travel Reguests

Once arequest for travel has been submitted, only those items approved may be considered
for reimbursement. If changes occur between the time of the approval and completion of
the travel, such changes must be approved by the Department Head. Each amended request
must reference the origina approved request for travel, the scope of the origina approval,
and must specificaly identify the additional requested items.

D. County Travel Agent

To establish auniform travel system, the County hasretained atravel agent to provideairline,
lodging, car rental and meeting services. All travel arrangements shall be made through the
County’s travel agent where practical and economically feasible. In addition, every effort
should be made to book the respective air travel at least 14 days prior to the required travel
date to maximize the potential cost savings. All airfare booked less than 14 days prior to
the required travel date must provide a written explanation for the exception signed by the
Department Head.

If additional fees are incurred to change, cancel or for any other reason, the traveler may be
personally liable and not eligible for reimbursement unless specific approval isobtained from
the department head as well as the Fiscal Officer.

The County’s current travel agent is Professional Travel, which can be reached at 440-

734-8800 (ask for Team 3). Contact the Fiscal Department at 216-443-7022 for additional
information about the County’s travel agent.

SECTION V
Typesof Travel

A. In-County Travel

i. A County traveler may bereimbursed for the following types of authorized expenses
for in-County travel required in the performance of his or her duties, subject to the
regquirements and limitations as stated in Section V1I:

a. Transportation,
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b. Mileage,

o

Parking and Talls,
d. Registration fees, and
e. Miscellaneous expenses

ii. Mileage may be reimbursed to/from the traveler’s primary place of business to/from
an in-County destination for the purpose of conducting County business. If a County
traveler is approved to travel straight to/from a business destination from home
without stopping at his or her County office, the mileage will be limited to the
mileage difference between the business destination and the office. Parking
expenses will be authorized if required at a business destination. These expenses
will be reimbursed for actual cost incurred away from the individua’s primary
County place of business when submitted with an origina receipt. All requested
expense reimbursement should be submitted on the Travel Expense Report Form
(Exhibit 8) and/or the Mileage Report form (Exhibit 9). All mileage submitted for
approval and ultimately for reimbursement, should be incurred using the “most direct
route” methodology.

iii. Approval Requirements: All in-state travel under $1,000 can be approved at the
Department Head level. All in statetravel of $1,000 or moreand all out of statetravel
must be approved by the Fiscal Officer. (See exceptions in Section V (E) for
emergency travel).

iv. Examples of digiblein-County travel include:

a. An appraiser in the County Fiscal Department travels to a site within
Cuyahoga County to appraise a home.

b. If an employee is authorized to travel directly from home to a business
meeting, and drives 20 miles to reach the meeting, and the home is 15
miles from the employee’s office, the employee is €eligible to receive
reimbursement for 5 miles. However, if it is 15 miles to/from the employee’s
home to the meeting site and 20 miles to/from the home to the employee’s
office, no mileage is eligible for reimbursement. As this example illustrates,
only additional or incremental mileage above an employee’s normal commute
isreimbursable.

B. In-State Trave

i. A County traveler may be reimbursed for the following types of authorized expenses
for in-state travel required in the performance of his or her duties, subject to the
requirements and limitations as stated in Section VI1I:

9

Cuyahoga County Travel Policy

Page 268 of 326



a. Transportation

b. Lodging,

c. Car renta (only when use of County or personal vehicleisimpractical).-
d. Medls,

e. Registration fees,

f. Mileage,

g. Parking & Tolls, and

h. Miscellaneous expenses.

All requested expense reimbursement should be submitted on the Travel Expense
Report Form (Exhibit 8) and/or the Mileage Report form (Exhibit 9).

ii. Approva Requirements. All in-state travel under $1,000 can be approved at the
Department Head level. All in-state travel of $1,000 or more must be approved by
the Fiscal Officer. (See exceptions in Section V (E) for emergency travel). (For
information on the use of County-owned fleet vehicles, see Section VI (A) & (B)).
Any in-state travel involving airfare must be approved by the Board of Contral.

iii. Examples of eligible in-state travel include:

a. The Director of Human Resources attends a meeting at the Department of
Administrative Services in Columbus.

b. A socia worker travels to Columbus to pick up a child for placement in a
local foster home.

C. Out-of-State Travel

i. A County traveler may be reimbursed for the following types of authorized expenses
for out-of-state travel required in the performance of his or her duties, subject to the
requirements and limitations as stated in Section V1I:

a. Transportation,
b. Lodging,

c. Carrentals,
10
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d. Medls,

e. Registration fees,

f. Mileage,

g. Parking & Tolls, and
h. Miscellaneous expenses.

All requested expense reimbursement should be submitted on the Travel Expense
Report Form (Exhibit 8) and/or the Mileage Report form (Exhibit 9).

. Approva Requirements: All out-of-state travel under $500requires approval of

the Fiscal Officer prior to incurring travel costs. (See Section V (E) for
exceptions in the case of emergency travel). All out-of-state travel $500 or above
or any out-of -sate that involves airfare regardless of dollar amount requires approval
of the Board of Control prior to incurring travel costs. Note that Cuyahoga County-
owned fleet vehicles may not cross the state line unless a request for out of state
travel is approved prior to such travel (For additional information on the use of
County- owned fleet vehicles, see Section VI (A) & (B).

iii. Examples of eligible out-of-state travel include:

a. The Director of Development travels to Chicago, Illinois to meet with
federal officials concerning an audit of a County program.

b. An eected official meets with the Congressiona Delegation in Washington,
D.C.

D. Internationa Travel

A County traveler may be reimbursed for the following types of authorized expenses
for international travel required in the performance of hisor her duties, subject to the
regquirements and limitations as stated in Section V1I:

a. Transportation,

b. Lodging,

c. Carrentals,

d. Meds,

11

Cuyahoga County Travel Policy

Page 270 of 326



e. Registration fees,

f. Mileage,

g. Parking & Tolls,

h. Feesfor duty-related international travel, and
i. Miscellaneous expenses.

ii. Approva Requirements. All international travel in any amount requires approval of
the Board of Control prior to incurring travel costs. (See Section V (E) for
exceptions in the case of emergency travel). Note that Cuyahoga County-owned
fleet vehicles may never be driven out of the United States under any circumstances
(For additional information on the use of County-owned fleet vehicles, see Section
VI (A) & (B)). Travel to any country under state department advisories should
be postponed, if possible, until the state advisory is lifted. If not possible, please
discuss the required travel with the legal and insurance departments prior to
booking the travel. Reimbursement for international travel will be determined on a
case by case basis depending on the travel destination.

iii. An example of eligible internationa travel is when employees of the Department of
Human Resources travel to Argentinato recruit socia workers.

E. Emergency Travel

i. Intheevent aCounty traveler isunableto secure the approvalsrequired in paragraphs
A-D of this section due to unforeseen or extenuating circumstances, the County
traveler may request approval after travel expenses have been incurred. The
County traveler must provide arationale explaining why the necessary approval was
not secured prior to incurring such travel expenses.

a. In-County, in-state and emergency travel under $1000 only requires approval
from the Department Head.

b. In-County, in-state and emergency travel of $1000 or more, as well as out-
of-state or international travel requires approva of the Fiscal Officer.

ii. Any travel expenses incurred by aCounty traveler prior to obtaining required
approvals are at the County traveler’s own risk.

iii. Information should be entered into ©nBasethe travel request system as soon as
possible.

12
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SECTION VI
Use of Vehicles

A. Seat Belt Usage

The County recognizes that safety belts are an important item of persona protective
equipment and that safety belts save lives and reduce the severity of injuries to those who
wear them. It isthe County’s commitment to do everything reasonable to prevent injuries to
employees and damage to property and to protect the County, its employees and the generd
public from the results of vehicle accidents.

This policy applies to all County employees and to al occupants of vehicles driven by
employees on County business. Occupants shall use safety belts in all vehicles driven on
County business (whether County owned or privately-owned vehicles). It is especialy
important that all employees demonstrate their commitment to and support of this policy by
thelir strict adherenceto it.

Any employee who is cited by alaw enforcement agency for not wearing a safety belt will
be responsible for any fines or other actions that may result as part of the citation. Employees
who violate this policy may be subject to disciplinary action, up to and including removal.

B. Driving on County Business

Every employee who drives or operates a County fleet vehicle at any time, or who
operates any motor vehicle (i.e., employee’s personal vehicle, rental vehicle) on, or in the
course of County business must strictly adhere to the following requirements:

a. The employee must have and maintain at al times, without interruption, avalid
driver’s license and the minimum automobile insurance coverage required by Ohio
law. Employees are solely responsible to make sure that their licenses and
automobile insurance are properly renewed/maintained.

b. Employees are responsible to make sure that the Ohio Bureau of Motor Vehicles
(BMV) has the employee’s correct mailing address. Employees can notify the BMV
of an address change by visiting the BMV website (http://www.ohiobmv.com/). If
the BMV sends notification of alicense suspension or other mailing to the address
in its records, the employee is deemed to be properly notified and held responsible
for having knowledge of the suspension or other matter.

c. If the employee’s driver’s license and/or insurance is expired, suspended, revoked,
or otherwise invalid, the employee shall immediately report this fact to their
immediate supervisor, and immediately stop driving on, or in the course of County
business. The employee’s Department Director, with the concurrence of the
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Director of Human Resources, may allow the employee to resume driving on, or in
the course of County business upon the employee providing acceptable proof of
insurance coverage and driver’s license (or appropriate occupational driving
privileges granted by a court of competent jurisdiction). Other conditions may be
imposed as appropriate in light of the circumstances of each individual case.

d. All occupants (including non-employees) of any motor vehicle being used on, or in
the course of County business are required to wear a safety belt at all times.

e. Employees who are required to transport children on, or in the course of County
business must follow al applicable Ohio laws regarding the use of car seats or other
restraints.

f. Employees must follow all traffic laws and parking regulations. Employees are
solely responsible for the cost of any driving/moving infraction/violation, parking
tickets, impound charges, towing charges, and/or storage charges incurred while
driving a County fleet vehicle or any vehicle on, or in the course of County
business.

g. Theuse of alcohol and/or other controlled substances — including a prescription or
over the counter medication, which may temporarily render an employee unable to
operate avehicle safely — is strictly prohibited.

h. Anemployee involved in amotor vehicle accident must strictly adhere to the
vehicle accident reporting requirements set forth in this policy.

C. County Fleet Vehicles

Whenever travel by automobile is authorized, the use of a County fleet vehicle is preferred.
When two or more County travelers are traveling to the same destination, it isrecommended
that a County fleet vehicle be requested. If no County fleet vehicle is available, County
travelers are requested to ride-share whenever reasonable. If “ride- share” is used, only one
traveler is eligible for mileage reimbursement at the respective IRS rate. County travelers
driving County-owned vehicles shall maintain a valid driver’s license and carry state
required liability insurance. County travelers are solely responsiblefor the cost of any driving
or parking infractions. Any fines, incidents, or accidentsin the operation of a County-owned
vehicle on County business must be reported.

i. Reserving aCounty Fleet Vehicle

Requests for fleet vehicles shall be submitted to the Department of Public Works,
Fleet Services. A Vehicle Request Form can be found on Cuyahoga County’s Web-
site Department of Public Works/Fleet & Transportation Services (sample attached
as EXHIBIT 2). This form should be completed, approved by the Department
Head and submitted to the Public Works Department, Fleet Services within a
reasonable amount of time before the requested travel date.  Requests for fleet
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vehicles shall specify:

a. Thedate(s) the vehicle will bein use,

b.

C.

The name(s) of the County travelers who will be driving the vehicle,

Copies of valid driver’s license(s) of anyone who will be driving the vehicle,
The destination of the vehicle, and

The date the vehicle will be returned.

Priority will be granted to those requestors submitting prior reservations.
Unscheduled requests will be accommodated based on the availability of
fleet vehicles.

A credit card, restricted to the purchase of gasoline only, isavailable through

the Department of Public Works upon request. Travelers who purchase

gasoline with their own credit card or cash will be reimbursed provided an
original receipt is submitted.

ii. Useof County Fleet Vehicles

County travelers shall abide by the following rules when operating County fleet
vehicles:

Cuyahoga County Travel Policy

a. Use of fleet vehicles is restricted to an employee’s regular working hours

unless otherwise approved by the Department Head,
Personal use of afleet vehicleisstrictly prohibited,

Only those persons authorized to travel and/or drivein a County fleet vehicle
shall be permitted to operate or ride in the vehicle,

No County fleet vehicle may be driven out-of-state without prior approval
asrequired in Section IV,

Smoking is strictly prohibited inside afleet vehicle,

Employees must comply with the County Vehicle Idling Policy. The policy
can be obtained by contacting fleet services,

No County fleet vehicle may be driven outside of the United States under
any circumstances,

All County fleet vehicles and keys must be returned by the approved date
15
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and time unless prior arrangements have been made, and

All County fleet vehicles must be returned in the condition they were
received; if any damage is done to the vehicle, depending on the
circumstances, the department or employee will be charged for repairs in
accordance with Public Works policy.

iii. County Fleet Vehicle Collisions

In the event a County fleet vehicle isinvolved in a collision, County travelers must
follow the following procedures:

a

h.

Stop immediately, call the appropriate authorities, for example 9-1-1, and
request medical assistance, if required, and if possible must notify supervisor,

Take safety precautions, as required by law, to prevent further collisions.
The County’s insurance identification card is located in the vehicle’s glove
compartment,

Exchange your name, County information and address, license plate
number, and driver’s license number with the other driver(s),

Fully cooperate with authorities in the event of acollision. Do not make any
statements other than in response to the questions of an investigating officer.
No County traveler is required to make any statements he or she believes
would incriminate himself/herself,

Complete the Drivers Accident Report found in the vehicle’s glove
compartment,

Have available witnesses complete a Withess Questionnaire, also located in
the vehicle’s glove compartment,

Call the Department of Public Works, Fleet Services at 216-661-2800,
Notify the County’s Insurance Coordinator at 216-443-7298, and

Notify your supervisor as soon as possible.

iv. County Fleet Vehicle Breakdowns

In the event a County fleet vehicle breaks down, County travelers shall comply
with the following procedures:

a

Cuyahoga County Travel Policy

Pull the vehicle off the road, if possible, and turn on the vehicle’s hazard
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lights.

Place the orange CUYAHOGA COUNTY VEHICLE emergency placard
in the window (located in the glove compartment).

During regular hours call the Department of Public Works, Fleet Services
at 216-661-2800. For after-hours assistance call the County Protective
Services Dispatch Number at 216-443-2141 or toll free at 1-888-814-3578
24/7. Be prepared to provide the following information:

1. Your name and department/agency name;

2. Your supervisor’s name and phone number;

3. The County fleet vehicle information:

Make, model, color, and type of vehicle;

License number and last 4 digits of the vehicle identification
number located on the driver’s side/corner of the dashboard:;

The exact location of the vehicle; and

Any specia needs (medical needs, contacts that should be made,
etc.)

. Stay on the line with the Protective Services Unit to provide further

information or receive additional instructions. Y ou will be advised where to
meet the tow truck.

For safety reasons, you may be advised to return to your vehicle. When the
tow truck arrives, confirm that the service was dispatched by the Protective
Services Unit.

During regular business hours (Monday-Friday 7:30 am. — 4:30 p.m.) the
vehicle will be towed to the County Fleet Services Garage. After regular
business hours the vehicle will be towed to the towing company’s lot.

. The tow truck service can usualy provide a ride for the driver and one

passenger to the County Garage during regular business hours, or the towing
company’s lot after regular business hours. Arrangements for further
transportation rest with the employee.

17
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D. Department Vehicles

Employees shall follow the procedures established by their Department Head for the use of
County-owned or leased vehicles assigned to the department. All other rules governing the
use of County fleet vehicles shall apply to the use of department vehicles. County travelers
driving County-owned vehicles shall maintain a valid driver’s license and carry state
required liability insurance. County travelers are solely responsible for the cost of any
driving or parking infractions. Any fines, incidents, or accidents in the operation of a
County-owned vehicle on County business must be reported in compliance with the
Personnel Policies and Procedures Manual .

E. Persona Vehicles

Whenever travel by automobile is authorized, the use of a County fleet vehicle or
department vehicle is preferred. However, a County traveler may use a personal vehicle
when a County vehicle is unavailable or when the cost of using a County vehicle exceeds
the cost of the travel mileage. Employees using persona vehicles to travel for County
business shall be subject to the applicable requirements in the Personnel Policies and
Procedures Manua governing employees driving on County business. Mileage
reimbursement for personal  vehicles is governed by the IRS. For the latest
rembursement rates, please refer to the | rate a  https//www.irs.gov/tax-
professional/standard mileage rates/ (See Exhibit 5). Any gasoline, damages, needed
service or repairs to a private vehicle are the responsibility of the vehicle’s owner, as
these costs are included in the per-mile cost reimbursement. County travelers shall maintain
a valid driver’s license, carry state required liability insurance, and current automobile
registration. An employee on, or in the course of county business, may not be transported
by a non-county employee unless approved by the employee’s supervisor. Employees must
maintain their vehicle in agood and safe operating condition. Smoking is strictly prohibited
within an employee’s personal vehicle when transporting other employees and/or the public
in the course of county business. County travelers are solely responsible for the cost of
any driving or parking infractions. Any fines, incidents, or accidents in the operation of
a personal vehicle on County business must be reported in compliance with the Personnel
Policies and Procedures Manual.

SECTION VII
Authorized/Unauthorized Expenses

A. Genera
Individuals traveling on County business are expected to use the most cost-effective
means of achieving the intended purpose of the trip. Emergency or unexpected travel
situations should be documented if additional travel costs are incurred. All travel
requests should be submitted timely and booked as early as feasible to obtain
18
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any discounts or group rates available. All expenses submitted for reimbursement are
subject to review by the Department Head and the Fiscal Office. It isthe responsibility of
each department or agency to address the availability of funds before any travel is requested.
Receipts/invoices arerequired for all authorized expenses, except where otherwise provided.
The respective department designated point of contact, in the case of airfare, must contact
the County’s travel agent prior to making any travel arrangements. The travel agency
may also be used to facilitate lodging and car rental bookings although those arrangements
must be paid for using your personal credit card (for which areimbursement request should
be submitted) or a pre-approved payment from the County. See Section IV (D) for note on
Professional Travel.

In addition, individuals may not accept payment for, or reimbursement of, travel expenses
from a third-party entity/organization currently doing, or seeking to do, business with the
County.

B. Authorized Expenses:
The following expenses are authorized for reimbursement, subject to the limitations and
exceptionsin this policy:

i. Ground and other Transportation — for travel between business locations, travelers
are encouraged to choose the most cost-effective means of transportation available
and will be reimbursed for shuttles, taxis or other comparable ride services, and
local mass transit based upon comparable modes of transportation and the provision
of original receipts. Other reimbursable transportation expenses include parking,
bridge, and highway and tunnel tolls. Such transportation expenses exceeding ten
dollars per expenditure require detailed and itemized receipts, except for tolls paid
into an automatic coin drop and parking meters. Other potential authorized travel
expenses include:

a Airfax,

b. Public transit, including trains, and

c. Other asapproved by the respective Department Heads and/or Fiscal Officer.

ii. Lodging

a. County travelers shall seek accommodations that are safe, offer a good
value, and meet business needs. County travelers requiring reasonable
accommodations may notify the County’s travel agent of any special needs.

b. Many hotels/motels will offer a corporate or government rate when
requested, which should be utilized whenever available and economically

feasible,

c. For reservation purposes, the County is State of Ohio Political Subdivision
19
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#29. The County’s federal tax identification number is 34-6000817. If the
hotel requires additiona confirmation of the County’s tax-exempt status,
contact the Office of Procurement and Diversity (OPD) at 216-443-7202 for
the County’s official tax-exempt form (EXHIBITS3).

d. Authorized expenses for lodging shall not exceed the lowest available
singleroom rate. County travelers must produce an itemized bill, indicating
payment to be eligible for reimbursement, as some charges may not be
authorized expenses.

e. The County is atax-exempt organization. It is aways exempt from State
of Ohio salestax. The Ohio tax exemption form is available from OPD by
calling 216-443-7202. To help ensure tax-exempt treatment, the following
steps should be followed:

1. When the reservation is made, advise the hotel representative that
the County is a tax-exempt organization, and inquire as to the
appropriate process to follow.

2. Obtain acopy of the tax exemption certificate from OPD. Present it
at the time of registration and payment.

3. Any questions on the payment of sales tax should be directed to
OPD.

iii. Car Renta

a. Authorized expenses for car rental shall not exceed the lowest available
rate for a compact or mid-sized vehicle, dependent on need.

b. County travelers shall consider other, more economical alternatives to car
rental whenever feasible. The County’s travel agent has negotiated
agreements with many car rental agencies. Travelers should consult the
County travel agent for possible alternatives at your destination that may
meet their needs. See Section IV (D) above.

iv. Medls

a. County travelers may be reimbursed for meals purchased outside of
Cuyahoga County for each day of approved travel that includes an overnight
stay. Authorized meal expenses shall be supported by actual receipts and
capped at aflat per diem daily allowance. The reimbursement of meals is
designed to offset the additional cost of travel, and not to entirely pay
for the employee’s meal expenses while on authorized travel status.
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1. A maximum per diem of $50 per day in regular-price locations
and $60 per day in premium-price locations (See EXHIBIT 3) for
listing) shall be reimbursed to an employee on authorized travel with
valid receipts. Expenses greater than these amounts shall not be
reimbursed nor will any reimbursement be made for alcoholic
beverages.

2. If an employee is €eligible for the meal reimbursement, but the
duty-related travel does not congtitute a full day, the per-day
maximum shall be reduced by the following amounts depending on
the day and time of the travel: (For regular-price and premium-
price locations respectively).

Regular Price Locations | Premium Price Locations
Breakfast $9.00 $12.00
Lunch $13.00 $16.00
Dinner $28.00 $32.00
Total $50.00 $60.00

C.

d.

Reimbursement is authorized for breakfast when as employee is on
authorized travel anytime between the hours of 12:01 am. and 8:00 am.;
for lunch when an employee is on authorized travel status anytime between
the hours of 8:01 am. AND 6:00 p.m.; and for dinner when an employeeis
on authorized travel status between 6:01 p.m. and 12:00 am. When
registration feesinclude meals (e.g., breakfast, luncheon with speaker, etc.),
or if mealsareincluded in the cost of ahotel stay, the normal allowance as
listed in the table for said meals shall be deducted from the daily per diem
allowance.

If a meal is offered as part of the event and the employee has medica
restrictions, the employee should make every effort to have the
conference facilitate his or her needs. If the event does not honor the
reguest, the employee may be reimbursed, but must include supporting
documentation. Additional expenses for medical and/or religious dietary
needs will be considered on a case-by-case basis by the Department Head.
If an employee on duty-related travel dines with another employee,
each shall pay their own bill.

All meal reimbursements must be supported by original detailed receipts.
Summary credit card receipts will not qualify as origina receipts asthey are
not always itemized.

NOTE: Gratuitiesareincluded in the maximum daily meal allowances and/or
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individual meal maximums. An employee may opt to use room service for
meal(s) while on travel. In this case, the cost of room service will be
included in the daily meal allowance.

V. Reqgistration Fees

a. County travelers may be authorized to attend a meeting or convention

sponsored by an association or aworkshop, seminar, webinar, on-line
course, or training course sponsored by an agency, institution, or association.

The County will pay for or reimburse an employee for approved expenses
related to continuing education, if such education is a requirement for
continued employment.

The County may approve payment or reimbursement for other educational
opportunities (e.g. Advanced degrees) that provide professional devel opment
with the approval of the Board of Control.

. Conferences, meetings, and staff development may include the cost of

registration fees. If membership fees are included in the registration fee, the
cost of membership must be separated from the registration fee and listed
separatel y on al documentary evidence and the reimbursement voucher. An
agenda and/or schedule of events must aso be attached to the
reimbursement voucher. Only the actual expense of registration feeswill be
reimbursed.

Expenses for optional recreational activities that are not included in
registration fees and will not be reimbursed.

vi. Mileage

Cuyahoga County Travel Policy

a. County travelers using apersonal vehicle may be reimbursed for authorized

C.

travel at the standard mileage rate(s) currently established by the Internal
Revenue Service for business miles driven. For the latest reimbursement
rates, please refer to the |IRS rate https.//www.irs.gov/tax-
professional s/standard mileage rates/ (See Exhibit 5). It isthe responsibility
of the County traveler to confirm the current rate for reimbursement.

Bargaining unit employees should refer to their union contract for approved
mileage reimbursement rate(s). Mileage reimbursement shall be allowed for
travel from an employee’s regular worksite to an alternate worksite or
training/conference location, and vice versa.

When a County traveler isrequired to travel to a worksite other than his/her
main worksite, the employee will be reimbursed only for the mileage
in excess of that which would have been incurred by the County traveler’s
normal commute.
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d. When a County traveler travels from his/her residence to a worksite other
than hissher main worksite but travels through the general area of the main
worksite, mileage reimbursement will be based on the mileage from themain
worksite to the other worksite, and vice versa

vii. Parking and Tolls

a. The actual expenses of parking costs, including airport long-term parking
expenses and tolls will be reimbursed when an employee is authorized to
travel. Valet parking will not be reimbursed unless no other parking options
areavailable.

viii. Fees for Duty-Related International Travel

a. Fees for duty-reated internationa travel may be authorized by the Fiscal
Officer. Passport application fees are the responsibility of the County
traveler and are not eligible for reimbursement. County travel ers shall consult
the County’s travel agent for al international travel arrangements. (See
Section IV (F)).

ix. Miscealaneous Expenses

a. Actua expenses for telephone services, data and internet services, faxes,
remote computer connections, printing, Wi-Fi access, and other necessary
resources used for conducting official business may be reimbursed. Any
miscellaneous fees used for non- County business will not be reimbursed.

C. Unauthorized Expenses _

The following expenses are not eligible for reimbursement under any circumstances:
i.  Alcohalic beverages,
ii.  Cosmetic items,
iii.  Entertainment,
iv. Laundry/Dry cleaning,

v. Room service (except charges for meals, which will be considered an authorized
expense up to the allowable maximums in Section VI (B)(iv),
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Vi.

Vii.

viil.

Xi.

Xii.

Xiil.

Xiv.

XV.

XVi.

XVil.

XViil.

XiX.

Parking/speeding tickets or other moving violations,

Valet parking: If no other options are available, valet parking may be reimbursed,
Personal telephone calls or internet usage,

Personal miscellaneous expenses,

Private vehicle repairs,

Travel insurance expenses— air, rental car etc.,

Spouse/dependent travel costs,

Meal costs exceeding the maximum per day amount,

In-flight movies, hotel room movies and video games,

Lost and overweight baggage,

Medical expenses,

Credit card finance charges,

Vacation or extended stay expenses related to personal days before, during or after
County travel. NOTE: Additional expenses related to “beyond-your-control”

events will be handled on a case by case basis), and

Political expenses.

SECTION VIII
Exceptions, Amendments, & Ethics

A. Exceptions. This policy is not intended to address every issue, exception or contingency

that may arisein the course of travel %en%mﬁemeqa&stsubm%ed%e%heﬁseal@ﬁﬂeep

B. Ethics: No employeeor officia of Cuyahoga County shall solicit or receive travel expenses
from a party that is regulated by, or doing or seeking to do business with, the particular
department involved.

C. Submission of false reimbursement claims may result in disciplinary action.
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EXHIBITS

EXHIBIT 1-VOUCHER

EXHIBIT 2— COUNTY FLEET VEHICLE REQUEST FORM

EXHIBIT 3— COUNTY TAX EXEMPT FORM

EXHIBIT 4—- PREMIUM TRAVEL AREAS

EXHIBIT 5- IRS.GOV — STANDARD MILEAGE RATE CHART

EXHIBIT 6 - TRAVEL AUTHORIZATION FORM

EXHIBIT 7- ANTICIPATED TRAVEL EXPENSE REPORT FORM

EXHIBIT 8 - TRAVEL EXPENSE REPORT FORM

EXHIBIT 9 - MILEAGE REPORT FORM

EXHIBIT 10 - EMPLOYEE REIMBURSEMENT VOUCHER

EXHIBIT 11 - MULTIPLE EMPLOYEE VOUCHER
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EXHIBIT 2
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Ohio Department of

TAXATION EXHIBIT 3

it Sales and Use Tax
Blanket Exemption Certificate

The purchaser hereby claims exception or exemption on all purchases of tangibke personal property wnd sebecled services
miade under this certificate from:

fvenickor s nvewe)

and certilfes that the claim is based upon the purchaser’s proposed use of the items or services, the activity of the purchase, or
barth, o5 shown heredn:

Cuyahoga County wentified & tax exemps (Mo, 29 Political Sub-Division Seate of Cio}
Cuyahoga County Federal 1D, No. 34-6000-817.

Purchaser minsi stafe o valfd reason for clidoiding excepfion oF exeipiion,

Cuynhoga County

Purchorer s mams

2079 E. 9 Sirest

Sireel avivesy
Cleveeland, Ohio 44115

Crip. stke, EH° ool

Purchasing Administrator

Sty Titke

e sl

Veawcdar s D awiridnir, Jf v

Vendors of motor vehicles, titled watererafl and tiled outbonrd motors may vse this certificate 1o
purchase these items under the “resale™ exception. Otherwise, purchaser must comply with either rule
5703-9-10 or 5703-9-25 ol the Administrative Code.

This cetificate cannot be used by construction contractors to purchase material for incorporation into
real property under an exempt construetion contract. Construction contractors must comply with rule
5703-9-14 of the Administrative Code.
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Exhibit 4

List of Premium Price L ocations

State of California
Washington, DC
Chicago, IL

State of Florida
Boston, MA
LasVegas, NV
State of New York
Philadelphia, PA
State of Texas
State of Arizona
New Orleans, LA
Baltimore, MD

Atlanta, GA
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o HELD MENY S
EXHIBITS

Heme » Tag Pres » Standard Mileage Rates

Standard Mileage Rates

English

Enrelled Agents
Anmiial Filing Seaten Program Paricipants
Enroiled Ratirement Plan Agents

Certified Professional Employer 0 izations [CPED)

Enrolled Actuarios
E-Fite Providers

Modernined o-File

This Inllawing tabde summarizes the aptional standard mideage ratos far employees, sell-employed individuals, ar other tacpayers bo use in compuiing the deductible tosts
ol aperating n putomobile lor business, charitatle, madical, or moving sxponse purposes

Rates bn cants par mike

e - . Ve -
2017 15 14 T |01 6050
2616 4 14 &) 1R:201E-13T
2015 TR 14 3 (E-z01a-104
14 i 14 735 1E:2013-25
013 365 14 44 1R-2012-45
01z 55,5 14 13 EB-2017-02
duly § - Bag, 31, 2081 H5.5 14 4315 1R-20 1468
Jan i - Jene 30, 2001 5l 14 12 IE=ii-118
010 50 14 165 [B-2009-111
2008 55 14 4 |R-2008-131
July § - Bec, 13, 2000 585 14 i lB-2008-H2
dan 1 - June 30, 2008 505 14 =2 [E-2007-182
wa? 48,5 14 m |B-2006- 168
008 44,5 14 L] (B 2005-138
2004139
1005 ans 14 15 Pub, L 108-13
[B-200s-09
2008 £l A hL 1 B-200E-121
A L 14 u Ay, Proc J00G 6]
1003 365 it} 13 Bey Proc ho0]-54
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EXHIBIT 7
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EXHIBIT 9
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County Council of Cuyahoga County, Ohio
Resolution No. R2018-0076

Sponsored by: County Executive | A Resolution making an award on RQ41251
Budish/Department of to RSM USLLPinthe amount not-to-exceed
Information Technology $515,000.00 for third-party assurance
assessment services for components of the
County’s Enterprise Resource Planning
System for the period 4/17/2018 -
12/31/2019; authorizing the  County
Executive to execute the contract and al
other documents consistent with said award
and this Resolution, and declaring the
necessity that this Resolution become
immediately effective.

WHEREAS, the County Executive/Department of Information Technology has
recommended an award on RQ41251 to RSM US LLP in the amount not-to-exceed
$515,000.00 for third-party assurance assessment services for components of the
County’s Enterprise Resource Planning System for the period 4/17/2018 -
12/31/2019; and

WHEREAS, the goal of this project isto provide validation that the various
phases of the ERP project are well planned, tested and implemented; and

WHEREAS, the funding for this project is from the ERP General Fund; and

WHEREAS, it is necessary that this Resolution become immediately effectivein
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby makes an award on
RQ41251 to RSM US LLP in the amount not-to-exceed $515,000.00 for third-party
assurance assessment services for components of the County’s Enterprise Resource
Planning System for the period 4/17/2018 - 12/31/2019.

SECTION 2. That the County Executive is authorized to execute the contract in
connection with said award and all other documents consistent with this Resolution.
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SECTION 3. Itisnecessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health or
safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eilght members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 4. Itisfound and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that al deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with al legal requirements, including Section 121.22 of the Ohio Revised Code.

On amotion by , seconded by , the foregoing Resol ution was
duly adopted.
Y eas:
Nays:
County Council President Date
County Executive Date
Clerk of Council Date

First Reading/Referred to Committee: March 27, 2018
Committee(s) Assigned: Finance & Budgeting

Journal CC040
April 10, 2018
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County Council of Cuyahoga County, Ohio
Resolution No. R2018-0077

Sponsored by: County Executive | A Resolution authorizing an amendment to

Budish on behalf of Cuyahoga Master Contract No. CE1700026 with
County Court of Common various providers for residential treatment
Pleas/Juvenile Division services for the period 2/1/2017 - 1/31/2019

to change the scope of services, effective
2/1/2018, and for additional funds in the
amount  not-to-exceed  $3,755,000.00;
authorizing the County Executive to execute
the amendment and all other documents
consistent with this Resolution; and
declaring the necessity that this Resolution
become immediately effective.

WHEREAS, the County Executive on behalf of Cuyahoga County Court of
Common Pleas/Juvenile Division has recommended an amendment to Master
Contract No. CE1700026 with various providers for residential treatment services for
the period 2/1/2017 - 1/31/2019 to change the scope of services, effective 2/1/2018,
and for additional funds in the amount not-to-exceed $3,755,000.00; and

WHEREAS, the goal of this amendment is to provide residential beds and
treatment for youth who arein need of a higher level of care; and

WHEREAS, the service providers are as follows:

Applewood Centers, Inc.

Bellfaire Jewish Children’s Bureau

Community Specialists Corporation dba The Academy
Cornell Abraxas Group, Inc.

George Junior Republic in Pennsylvania

The Glen Mills Schools

Keystone Richland Center, LLC dba Foundations for Living
Lakeside for Children dba Lakeside Academy

Muskegon River Y outh Home, Inc.

New Directions, Inc.

OhioGuidestone

Rite of Passage, Inc.

The Summit School, Inc. dba Summit Academy

The Village Network

The Cleveland Christian Home, Inc.

Safehouse Ministries dba Safehouse Residential Services Division

TOSITATTSQTOR0 T
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g. Star Commonwealth dba Starr Albion Prep

WHEREAS, this program is funded by Health and Human Services Levy funds
($3,005,000.00) and Title IV-E funds ($750,000.00); and

WHEREAS, it is necessary that this Resolution become immediately effectivein
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby authorizes an
amendment to Master Contract No. CE1700026 with various providers for residential
treatment services for the period 2/1/2017 - 1/31/2019 to change the scope of
services, effective 2/1/2018, and for additional funds in the amount not-to-exceed
$3,755,000.00.

SECTION 2. That the County Executive is authorized to execute the amendment
and all other documents consistent with this Resolution.

SECTION 3. Itisnecessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health or
safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least elght members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 4. Itisfound and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that

resulted in such formal action were in meetings open to the public, in compliance
with al legal requirements, including Section 121.22 of the Ohio Revised Code.

On amotion by , seconded by , the foregoing Resol ution was
duly adopted.

Y eas:

Nays:
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County Council President

Date

County Executive

Date

Clerk of Council

First Reading/Referred to Committee: March 27, 2018
Committee(s) Assigned: Public Safety & Justice Affairs

Journal CC040
April 10, 2018
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0056

Sponsored by: County Executive | A Resolution authorizing an agreement
Budish/Fiscal Officer with State of Ohio, Office of the Auditor in
the amount not-to-exceed $533,000.00 for
an annual audit for Calendar Year 2017 for
the period 1/1/2018 - 12/31/2018;
authorizing the County Executive to execute
the agreement and all other documents
consistent with this Resolution; and
declaring the necessity that this Resolution
become immediately effective.

WHEREAS, the County Executive/Fiscal Officer has recommended an agreement
with State of Ohio, Office of the Auditor in the amount not-to-exceed $533,000.00 for
an annual audit for Calendar Y ear 2017 for the period 1/1/2018 - 12/31/2018; and

WHEREAS, pursuant to Ohio Revised Code Section 117.11, the auditor of the
state shall audit each public office annually; and

WHEREAS, this project is funded by the General Fund and the schedule of
payments will be by monthly invoice; and

WHEREAS, it is necessary that this Resolution become immediately effectivein
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby authorizes an
agreement with State of Ohio, Office of the Auditor in the amount not-to-exceed
$533,000.00 for an annual audit for Calendar Y ear 2017 for the period 1/1/2018 -
12/31/2018.

SECTION 2. That the County Executive is authorized to execute the agreement
and all other documents consistent with this Resolution.

SECTION 3. Itisnecessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and the reasons set forth in the preamble. Provided that this
Resolution receives the affirmative vote of at least eight members of Council, it shall
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take effect and be in force immediately upon the earliest occurrence of any of the
following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at |east
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 4. Itisfound and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that al deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with al legal requirements, including Section 121.22 of the Ohio Revised Code.

On amotion by , seconded by , the foregoing Resol ution was
duly adopted.
Y eas:
Nays:
County Council President Date
County Executive Date
Clerk of Council Date

First Reading/Referred to Committee: March 13, 2018
Committee(s) Assigned: Finance & Budgeting

Committee Report/Second Reading: March 27, 2018

Journal CC040
April 10, 2018
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0064

Sponsored by: County Executive | A Resolution making an award on RQ40102
Budish/Department of Health and | to Young Women’s Christian Association of

Human Services/Division of Greater Cleveland in the amount not-to-
Community Initiatives/Office of exceed $1,936,749.00 for operation and case
Homeless Services management services for the Norma Herr

Women’s Shelter, located at 2227 Payne
Avenue, Cleveland, for the period 5/1/2018 -
12/31/2018;  authorizing the  County
Executive to execute the contract and all
other documents consistent with said award
and this Resolution; and declaring the
necessity that this Resolution become
immediately effective.

WHEREAS, the County Executive/Department of Health and Human Services
Division of Community Initiatives/Office of Homeless Services has recommended an
award on RQ40102 to Young Women’s Christian Association of Greater Cleveland
in the amount not-to-exceed $1,936,749.00 for operation and case management
services for the Norma Herr Women’s Shelter, located at 2227 Payne Avenue,
Cleveland, for the period 5/1/2018 - 12/31/2018; and

WHEREAS, the goal of this project is to provide operation and case management
services for the Norma Herr Women’s Shelter, located at 2227 Payne Avenue,
Cleveland; and

WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby makes an award on
RQ40102 to Young Women’s Christian Association of Greater Cleveland in the
amount not-to-exceed $1,936,749.00 for operation and case management services for
the Norma Herr Women’s Shelter, located at 2227 Payne Avenue, Cleveland, for the
period 5/1/2018 - 12/31/2018.

SECTION 2. That the County Executive is authorized to execute the contract in
connection with said award and all other documents consistent with this Resolution.
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SECTION 3. Itisnecessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health or
safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least elght members of Council,
it shall take effect and be in force immediatel y upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapprova pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 4. Itisfound and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with al legal requirements, including Section 121.22 of the Ohio Revised Code.

On amotion by , seconded by , the foregoing Resol ution was
duly adopted.
Y ess:
Nays:
County Council President Date
County Executive Date
Clerk of Council Date

First Reading/Referred to Committee: March 13, 2018
Committee(s) Assigned: Health, Human Services & Aging

Committee Report/Second Reading: March 27, 2018
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County Council of Cuyahoga County, Ohio

Ordinance No. 02018-0002

Sponsored by: County Executive An Ordinance enacting Title 13, Chapter
Budish/Department of Consumer 1301 of the Cuyahoga County Code to
Affairs establish the Cuyahoga County Consumer
Protection  Code; amending  Section
Co-sponsored by: Councilmembers | 202.16(A)(7) of the Cuyahoga County Code to
Simon, Brown, Jones, Miller and clarify the duties and responsibilities of the
Brady Department of Consumer Affairg/Division of
Consumer Protection.

WHEREAS, Council deems it necessary to adopt regulations governing the
County’s Department of Consumer Affairs; and

WHEREAS, the need to promote honest and fair business practices; and the
protection of the citizens of and visitors to Cuyahoga County from unfair and deceptive
practices and acts are in the best interest of the public;

WHEREAS, the public health, safety and welfare of the residents of the County will
best be served by enacting a Cuyahoga County Consumer Protection Code that provides
for enforcement by the Department of Consumer Affairs through many means.

NOW, THEREFORE, BE IT ENACTED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. Title 13, Chapter 1301 of the Cuyahoga County Code is hereby
enacted as follows:

Title 13: Commercial Regulation
Chapter 1301 Consumer Protection
Section 1301.01: Definitions
Asused in the Chapter 1301:

(A) “Appliances” shall mean any device or instrument operated by electricity, gas or
otherwise, and designed for personal, family or household purposes.

(B) *“Assurance of Voluntary Compliance” shall mean a written agreement resolving or
otherwise disposing of issues raised by a Complaint and which is entered into by
the parties and the Director.

1
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(©)

(D)

(E)

(F)

(©G)

(H)
(1
Q)

(K)

(L)

“Complaint” shall mean any written statement that alleges a violation of this
Chapter, Chapter 1302, the Ohio Revised Code, including sections 1345.02 and
1345.03, the Ohio Administrative Code, and other applicable consumer protection
laws as amended.

“Consumer” shall mean a person who engages in a consumer transaction with a
supplier.

“Consumer Goods” shall mean goods purchased, leased, or rented primarily for
personal, family, or household purposes, including courses of instruction or training
regardless of the purpose for which they are taken.

“Credit and Debits” shall mean credit or debits which are primarily for personal,
family, or household use.

“Consumer Transaction” shall mean a sale, |ease, assignment, award by chance, or
other transfer of an item of goods, a service, afranchise, or an intangible, to an
individual for purposes that are primarily personal, family, or household, or
solicitation to supply any of these things. Consumer Transaction does not include
transactions between persons defined in section 4905.03 and 5725.01 of the Ohio
Revised Code, and their customers, except for transactions involving aloan made
pursuant to sections 1321.35 through 1321.48 of the Ohio Revised Code and
transactions in connection with residential mortgages between loan officers,
mortgage brokers, or nonbank mortgage lenders and their customers; transactions
involving a home construction service contract as defined in section 4722.01 of the
Ohio Revised Code; transactions between certified public accountants or public
accountants and their clients; transactions between attorneys, physicians, or dentists
and their clients or patients; and transactions between veterinarians and their
patients that pertain to medical treatment but not ancillary services.

“Days” shall mean calendar days.
“Department” shall mean the Cuyahoga County Department of Consumer Affairs.

“Director” shall mean the Director of the Cuyahoga County Department of
Consumer Affairs.

“Knowledge” shall mean actual awareness, but such actual awareness may be
inferred where objective manifestations indicate that the individual involved acted
with such awareness.

“Mediation” shall mean informal negotiations between the Consumer, the Supplier,
and the Director.
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(M) *Person” shall mean any individual, corporation, government, governmental

(N)

(O)

(P)

Q)

subdivision or agency, business trust, estate, trust partnership, association,
cooperative, or other legal entity.

“Services” shall mean and includes, but is not limited to, work, labor, consumer
transactions, privileges, and al other accommodations which are primarily for
personal, family, or household purposes.

“Supplier” shall mean a seller, lessor, assignor, franchisor, or other person engaged
in the business of effecting or soliciting consumer transactions, whether or not the
person deals directly with the consumer. If the consumer transactionisin
connection with a residential mortgage, “supplier” does not include assignee or
purchaser of the loan for value, except as otherwise provided in section 1345.091 of
the Ohio Revised Code. For purposes of this section, in a consumer transaction in
connection with aresidential mortgage, “seller” means a loan officer, mortgage
broker, or nonbank mortgage lender.

“Unconscionable consumer sales acts or practices” shall mean practices in
connection with a consumer transaction which unfairly takes advantage of the lack
of knowledge, ability, experience, or capacity, of a consumer, or resultsin agross
disparity between the value received by a consumer and the price paid to the
consumer’s detriment. Unconscionable consumer sales acts or practices include, but
are not limited to, those practices defined by this Chapter, Chapter 1302 of this
Code, the Ohio Revised Code, Chapter 1345 of the Ohio Revised Code including
section 1345.03, the Ohio Administrative Code, and other applicable consumer
protection laws, as amended.

“Unfair or Deceptive Practices” shall mean any unfair or deceptive consumer trade
practice in the sale or any false, falsely disparaging, or misleading oral or written
statement, visual description or other misrepresentation of any kind made in the
conduct of any consumer transaction; the collection of consumer debts; the offering
of sale, lease, rental or loan of consumer goods or services, the offering for sale of
products by weight, count or measure. Unfair or deceptive practices include, but are
not limited to, those practices defined by this Chapter, Chapter 1302 of this Code,
the Ohio Revised Code, Chapter 1345 of the Ohio Revised Code including section
1345.02, the Ohio Administrative Code, and other applicable consumer protection
laws, as amended.

Section 1301.02: Unfair and Deceptive Practices Prohibited

No supplier shall engage in any unfair or deceptive practice as defined in Section 1301.01

Q)

including but not limited to, using in any manner the name, logo, and/or seal of any

governmental entity, or purport to the consumer that it has the authority of any
governmental entity, including Cuyahoga County, without authorization. Such an unfair
or deceptive practice violates this Chapter whether it occurs before, during, or after the
transaction.
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Without limiting the scope of an unfair or deceptive practice, the act or practice of a
supplier in representing any of the following is deceptive:

(A) That the subject of a consumer transaction has sponsorship, approval, performance
characteristics, accessories, uses, or benefits that it does not have;

(B) That the subject of a consumer transaction is of a particular standard, quality, grade,
style, prescription, or mode, if it is not;

(C) That the subject of a consumer transaction is hew, or unused, if it is not;

(D) That the subject of a consumer transaction is available to the consumer for areason
that does not exist;

(E) That the subject of a consumer transaction has been supplied in accordance with a
previous representation, if it has not, except that the act of a supplier in furnishing
similar merchandise of equal or greater value as a good faith substitute as
determined by Chapter 1345 of the Ohio Revised Code and does not violate this
section;

(F) That the subject of a consumer transaction will be supplied in greater quantity than
the supplier intends;

(G) That replacement or repair is needed, if it is not;
(H) That a specific price advantage exists, if it does not;

() That the supplier has a sponsorship, approval, or affiliation that the supplier does not
have;

(J) That aconsumer transaction involves or does not involve awarranty, a disclaimer of
warranties or other rights, remedies, or obligations if the representation is false.

Whoever violates any provisions of this Section may be subject to the remedies provided
in Section 1301.08. Each violation shall constitute a separate offense.

Section 1301.03: Unconscionable Consumer Sales Acts or Practices Prohibited

No supplier shall engage in any unconscionable consumer sales act or practice as defined
in Section 1301.01 (P). Such an unconscionable sales act or practice violates this Chapter
whether it occurs before, during, or after the transaction.

In determining whether an act or practice is unconscionable, the following circumstances
shall be taken into consideration:
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(A) Whether the supplier has knowingly taken advantage of the inability of the
consumer reasonably to protect the consumer’s interests because of the consumer’s
physical or mental infirmities, ignorance, illiteracy, or inability to understand the
language of an agreement;

(B) Whether the supplier knew at the time the consumer transaction was entered into that
the price was substantially in excess of the price at which similar property or
services were readily obtainable in similar consumer transactions with consumers,

(C) Whether the supplier knew at the time the consumer transaction was entered into of
the inability of the consumer to receive a substantial benefit from the subject of the
consumer transaction,

(D) Whether the supplier knew at the time the consumer transaction was entered into that
there was no reasonable probability of payment of the obligation in full by the
consume;

(E) Whether the supplier required the consumer to enter into a consumer transaction on
terms the supplier knew were substantially one-sided in favor of the supplier;

(F) Whether the supplier knowingly made a misleading statement or opinion on which
the consumer was likely to rely to the consumer’s detriment;

(G) Whether the supplier has, without justification, refused to make arefund in cash or
by check for areturned item that was purchased with cash or check, unless the
supplier had conspicuously posted in the establishment at the time of the saleasign
stating the supplier’s refund policy.

Whoever violates any provisions of this Section may be subject to the remedies
provided in Section 1301.08. Each violation shall be a separate offense.

Section 1301.04: Jurisdiction

The Department shall have jurisdiction over all consumer transactions which take place
within Cuyahoga County, regardless of the residence of any of the persons directly or
indirectly affected by such transaction. For purposes of online and/or telephone
consumer transactions, the location of the consumer or the supplier within Cuyahoga
County at the time of the transaction shall establish jurisdiction.

Section 1301.05: Filing Consumer Complaints

Any consumer who feels they have been subjected to unfair or deceptive practices or
unconscionable consumer sales acts or practices may at any time within two years from
the date of the alleged violation or within a reasonable time after the consumer discovers
or should have discovered the violation, whichever is later, file acomplaint in writing
with the Cuyahoga County Department of Consumer Affairs. Filing acomplaint
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pursuant to this Chapter does not toll the statute of limitations in any other action before
another entity or court. The complaint should state enough details of the incident so asto
allow the Department to investigate the circumstances surrounding the incident, the
complaint should state the name and address of the person aleged to have committed the
violation, the details of the violation, and any other information the Department deems
necessary.

Section 1301.06: Enforcement Procedures
(A) Inenforcing this Chapter, the Director may:
1. Investigate aviolation or acomplaint;
2. Attempt dispute resolution, including mediation with the parties,

3. Refer acomplaint or aviolation to the County Prosecutor, Ohio Attorney
General, Federa Trade Commission, Consumer Financial Protection Bureau,
or other appropriate agencies with jurisdiction over the complaint; or

4.  Enforceviolations of this Chapter through civil actions.

(B) When the Director finds that any violation is causing or will cause immediate,
substantial, and irreparable injury, or it is otherwise in the public interest, the
Director may take immediate enforcement action, including issuing a Cease and
Desist Order, obtaining a Written Assurance of Voluntary Compliance or entering
into a settlement/mediation agreement prohibiting the alleged violator from engaging
in an unfair or deceptive practice or unconscionable consumer sales act or practice.
Any settlement shall be in writing and made a matter of public record.

(C) The Director may bring a civil action in the Cuyahoga County Court of Common
Pleas or any court of competent jurisdiction to enforce a Cease and Desist Order, a
Written Assurance of Voluntary Compliance and/or Settlement/Mediation
Agreement, and also to enjoin any violation of this Chapter or Chapter 1302 or
enforce any order or decision issued under this Chapter or Chapter 1302.

(D) The Director, upon approval of the Director of Law or his/her designee, shall have
the power to compel via notification the attendance of witnesses and to require the
production by them of books, papers, documents, and other materials relevant to any
case under investigation.

Section 1301.07: Investigations by Director of Consumer Affairs
(A) If, by the Director’s or the Director’s designee’s own inquiries or, as a result of

complaints, the Director has reason to believe that a person has engaged or is
engaging in an act or practice that violates this Chapter, he/she may investigate.
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(B) For this purpose, the Director upon approval of the Director of Law or his/her
designee, may administer oaths, compel witnesses to attend an investigatory hearing,
adduce evidence, and require the production of relevant matter.

(C) Within twenty days after a a notice to attend has been delivered via certified mail,
return recel pt requested, a person noticed under this section may file amotion to
extend the date for appearance, stating good cause for the request.

(D) A person compelled to attend under this section shall comply with the terms of the
notice, unless the parties agree to modify the terms of the notice or unless the
Director has modified or withdrawn the notice.

If aperson fails without lawful excuse to obey a notice to appear or to produce rel evant
matter, the Director may file acomplaint in the Cuyahoga County Court of Common
Pleas or a court of competent jurisdiction for violations of this Chapter.

(E) The procedures available to the Director under this section are cumulative and
concurrent, and the exercise of one procedure by the Director does not preclude or
require the exercise of any other procedure.

Section 1301.08: Director of Consumer Affair’s Remedies

(A) If the Director finds aviolation, the Director may order the supplier to:

(1) cease and desist committing the violation;
(2) provide restitution to the consumer;
(3) pay any costs of investigation or related activities of the Department;
(4) pay acivil penalty as set forth in this Section; or
(5) take any other action that would:
(@) assist the publicin obtaining relief;
(b) prevent future violations; or
(c) otherwise make the consumer whole.

(B) If the Director, by the Director’s or the Director’s designee’s own inquiries, or asa

result of complaints, has reasonabl e cause to believe that a supplier has engaged or is

engaging in a practice that violates this Chapter, and that the action would be in the
public interest, the Director may bring any of the following:
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(©)

(D)

(E)

(1) Anaction to obtain adeclaratory judgment that the act or practice violates this
Chapter;

(2) (a) An action, with notice as required by Civil Rule 65, to obtain atemporary
restraining order, preliminary injunction, or permanent injunction to restrain the
act or practice. If the Director shows by a preponderance of the evidence that
the supplier has violated this Chapter, the court may issue a temporary
restraining order, preliminary injunction, or permanent injunction to restrain and
prevent the act or practice.

(b) On motion of the Director, or on its own motion, the court may impose a
civil penalty of not more than five thousand dollars for each day of violation of
atemporary restraining order, preliminary injunction, or permanent injunction
issued under this section, if the supplier received notice of the action.

On motion of the Director and without bond, in the Director’s action under this
section, the court may make appropriate orders, including appointment of areferee
or areceiver, for sequestration of assets, to reimburse consumers found to have been
damaged, to carry out a transaction in accordance with a consumer’s reasonable
expectations, to strike or limit the application of unconscionable clauses of contracts
S0 as to avoid an unconscionable result, or to grant other appropriate relief. The
court may assess the expenses of areferee or receiver against the supplier.

In addition to the other remedies provided in this section, if aviolation isan act or
practice that was declared to be unfair, deceptive, or unconscionable by rule adopted
pursuant to division (B)(2) of section 1345.05 of the Revised Code before the
consumer transaction on which the action is based occurred or an act or practice that
was determined by a court of this state to violate section 1345.02, 1345.03, or
1345.031 of the Revised Code and committed after the decision containing the
court’s determination was made available for public inspection pursuant to division
(A)(3) of section 1345.05 of the Revised Code, the Director may request and the
court may impose acivil penaty of not more than twenty-five thousand dollars
against the supplier.

If acourt determines that provision has been made for reimbursement or other
appropriate corrective action, insofar as practicable, with respect to all consumers
damaged by aviolation, or in any other appropriate case, the Director, with court
approval, may terminate enforcement proceedings brought by the Director upon
acceptance of an assurance from the supplier of voluntary compliance with this
Chapter, with respect to the alleged violation. The assurance shall be filed with the
court and entered as a consent judgment. Disregard of the terms of a consent
judgment entered upon an assurance shall be treated as a violation of an injunction
issued under this section.
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(F) Violation of a cease and desist order, a written assurance of voluntary compliance,
and/or mediated settlement agreement entered into pursuant to this section shall be
treated as aviolation of this Chapter and enforced pursuant to this Section.

(G) A violation of this Chapter shall be punishable by the payment of acivil penalty in
the sum of not less than one thousand ($1000.00) dollars, nor more than five
thousand ($5000.00) dollars, to be recovered in a civil action.

(H) Civil penalties ordered pursuant to divisions (B), (D), and (G) of this section shall be
paid to the Cuyahoga County Treasurer;

() Theremedies available to the Director under this section are cumulative and
concurrent, and the exercise of one remedy by the Director does not preclude or
require the exercise of any other remedy. The Director is not required to use any
procedure set forth in Section 1301.07 prior to the exercise of any remedy set forth
in this section.

Section 1301.09: Other Rightsand Remedies

Nothing herein shall prevent any person from exercising any right or seeking any private
remedy or redress to which one might otherwise be entitled, or from filing any complaint
with any other agency or court.

Section 1301.10: Applicability

Nothing in the Chapter shall be construed to exempt compliance with state and federal
laws related to consumer protection. Violation of these laws may be prosecuted as
applicable.

Section 1301.11: Severability

This Chapter and each article and section thereunder, are hereby declared to be
independent and, notwithstanding any other evidence of legidative intent, it is hereby
declared to be controlling legislative intent that if any provisions of said article and/or
section, or the application thereof to any person or circumstanceis held to be invalid, the
invalidity shall not affect other articles and/or sections of this Chapter, and it is hereby
declared that such articles and sections would have been passed independently of such
article and/or section so known to be invalid.

SECTION 2. Section 202.16(A)(7) of the Cuyahoga County Code is hereby
amended as follows (additions are bolded and underlined, deletions are stricken):

7. The duties and responsibilities of the Division of Consumer Protection shall include:

a.  Protecting and promoting the welfar e of County consumers;
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b. Promoting consumer/financial literacy and asset building in Cuyahoga County;

c. Receving and investigating complaints and initiating its own investigation
of alleged violations of consumer protection or weights and measur es laws
as prowded bv Cuyahoga Countv or l-nv&sﬂgatmgﬂal-teged—wetaﬂen&ef—laﬁs

A y-the Ohio Revised Code, the

OhIO Admlnlstratlve Code and other appllcable consumer laws as

amended, and or referring such violations to the Cuyahoga County Prosecutor,

Ohio Attorney General, or other agencies if appropriate;

d. Educating consumers and businesses about laws related to consumer protection;

e. Mediating disputes between consumers and businesses r elated to consumer

protection complaints abeuttawsrelated-to-consumer-protection;

f.  Collaborating with businesses, non-profit organizations and government agencies
on programs rel ated to consumer affairs issues,

g. Advising, when requested, the County Executive and the County Council on
policies and programs related to consumer protection; and

h.  Such other duties and responsibilities as provided by Ordinance of Cuyahoga
County.

SECTION 3. Itisfound and determined that al formal actions of this Council
relating to the adoption of this Ordinance were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance with all
legal requirements, including Section 121.22 of the Ohio Revised Code.

On amotion by , Seconded by , the foregoing Ordinance was
duly enacted.
Y eas.
Nays:
County Council President Date
County Executive Date
10

Page 315 of 326



Clerk of Council

First Reading/Referred to Committee: February 13, 2018
Committee(s) Assigned: Education, Environment & Sustainability

Additional Sponsorship Requested: April 4, 2018
Committee Report/Second Reading: April 10, 2018

Journd

’ 20_
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County Council of Cuyahoga County, Ohio

Ordinance No. ©02018-0003

Sponsored by: County Executive An Ordinance enacting Title 13, Chapter

Budish/Department of Consumer 1302 of the Cuyahoga County Code to

Affairs establish the Cuyahoga County Weights and
Measures Code.

Co-sponsored by: Councilmembers
Simon, Brown, Jones, Miller and
Brady

WHEREAS, County Council deems it necessary to adopt the regulations governing
the County’s Department of Consumer Affairs, Division of Weights and Measures; and

WHEREAS, the need to promote honest and fair business practices; and the
protection of the citizens of and visitors to Cuyahoga County from unfair and deceptive
practices and actsisin the best interest of the public; and

WHEREAS, the public hedlth, safety and welfare of the residents of the County will
best be served by enacting a Cuyahoga County Weights and Measures Code that provides
for enforcement by the Department of Consumer Affairs through many means.

NOW, THEREFORE, BE IT ENACTED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. Title 13, Chapter 1302 of the Cuyahoga County Code is hereby
enacted as follows:

Title 13: Commercial Regulation

Chapter 1302 Weights and M easures

Section 1302.01: Definitions

As used in Chapter 1302:

(A) *“Correct” shall mean conformance to all applicable requirements of this Chapter.
(B) “Department” shall mean the Cuyahoga County Department of Consumer Affairs.

(C) *“Director” shall mean the Director of the Department of Consumer Affairs.
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(D)

(E)

(F)

(©G)

(H)

(1

Q)

(K)

(L)

(M)

“Package” shall mean any commodity enclosed in a container or wrapped in any
manner in advance of wholesale or retail sale. Anindividual item or lot of any
commodity on which there is marked a selling price based on an established price
per unit of weight or of measure shall be considered a package or packages.

“Person” shall mean any individual, corporation, government, governmental
subdivision or agency, business trust, estate, trust partnership, association,
cooperative, or other legal entity.

“Primary standards” means the physical standards of the state that serve as the legal
reference from which all other standards and weights and measures are derived.

“Secondary standards” means the physical standards that are traceable to the
primary standards through comparisons, using acceptable |aboratory procedures,
and used in the enforcement of weights and measures laws and rules.

“Sale from Bulk” shall mean the sale of commaodities when the quantity is
determined at the time of the sale.

“Seal” shall mean any official tag, seal, wire, or mark of the Cuyahoga County
Department of Consumer Affairs, Weights and Measures Division, indicating a
device has been inspected.

“Sealer” shall mean the Cuyahoga County Fiscal Officer. When in this Chapter the
words “Sealer” are used, they shall mean the Fiscal Officer, or any of his or her
delegates duly authorized to perform the duties of such officer.

“Short-weight Packages” shall mean any “standard pack” or “pre-pack commodity”
whose net contents is not equal to or exceed the labeled or advertised quantity at the
retail outlet.

“Weight” means as used in connection with any commodity or service net weights.
“Net weight” means the weight of a commaodity, excluding any materials,
substances, or items not considered to be a part of the commodity. Materials,
substances, or items not considered to be part of the commodity include, but are not
limited to, containers, conveyances, bags, wrappers, packaging materials, labels,
individual piece coverings, decorative accompani ments, and coupons.

“Weight(s) and/or Measure(s)” shall mean all weights and measures of every kind,
instruments and devices for welghing and measuring, and any appliance and
accessories associated with any or al such instruments and devices.

Section 1302.02: Filing Consumer Complaints

The obligations and prohibitions in this Chapter shall supplement and be consistent with
any and all State, rules, regulations, and procedures governing weights and measures.
Any person who feels they have been subjected to unfair or deceptive practices or

2
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unconscionable consumer sales acts or practices directly related to any violation of this
Chapter, the Ohio Revised Code, or the Ohio Administrative Code related to weights and
measures laws may file a complaint in writing with the Cuyahoga County Department of
Consumer Affairs. The complaint should be filed at any time within two (2) years from
the date of the alleged violation or within a reasonable time after the consumer discovers
or should have discovered the violation, whichever islater. Filing acomplaint pursuant
to this Chapter does not toll the statute of limitations for any other action before another
entity or court. The complaint should state enough details of the incident to allow the
Department to investigate the circumstances surrounding the incident, and at a minimum,
the complaint should state the name and address of the person alleged to have committed
the violation, the details of the violation, and any other information the Department
deems necessary.

Section 1302.03: Standardsfor Weightsand Measures

(A) The systems of weights and measures.

The definitions of basic units of weight and measure, the tables of weights and measures,
and weights and measures equivalents as published by the Nationa Institute of Standards
and Technology are recognized and adopted by the Department and shall govern
weighing and measuring equipment and transactions in the county.

(B) Technical requirements for weighing and measuring devices.

The specifications, tolerances, and other technical requirements for commercial, law
enforcement, data gathering, and other weighing and measuring devices as adopted by the
National Conference on Weights and Measures and published in the National Institute of
Standards and Technology Handbook 44, Specifications, Tolerances, and Other

Technical Requirements for Weighing and Measuring Devices,” and supplements thereto
or revisions thereof, shall apply to weighing and measuring devices in the county, except
insofar as modified or rejected by applicable provisions of the Ohio Revised Code or
Ohio Administrative Code.

(C) Information required on packages.
Except as otherwise provided in this Chapter or by regulation promulgated pursuant
hereto, any package kept for the purpose of sale or offered or exposed for sale shall bear

on the outside of the package a definite, plain, and conspicuous declaration of:

(1) The identity of the commodity in the package, unless the same can easily be
identified through the wrapper or container.

(2) The net quantity of the contents in terms of weight, measure or count.
(3 The name and place of business of the manufacturer, packer or distributor, in

the case of any package kept, offered or exposed for sale or sold in any place
other than on the premises where packed.

3
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(D) Declarations of unit price on random weight packages.

In addition to the declarations required in Section 1302.05(1) of this Chapter, any package
being one of alot containing random wei ghts of the same commaodity and bearing the
total selling price of the package shall bear on the outside of the package a plain and
conspi cuous declaration of the price per single unit of weight.

(E) Advertising packages for sale.

Whenever a packaged commodity is advertised in any manner with the retail price stated,
there shall be closely and conspicuously associated with the retail price a declaration of
guantity asis required by law or regulations to appear on the package. Where a dual
declaration is required, the declaration that sets forth the quantity in terms of the smaller
unit of weight or measure need appear in the advertisement.

(F) Prohibitions,
No person shall:

(1) Useor havein possession for use in commerce any incorrect weight or
measure.

(2) Remove any seal from any weight or measure device without specific written
authorization from the proper authority.

(3) Hinder or obstruct any Weights and Measures’ official in the performance of
his or her duties.

(4) S, offer or expose, use or keep to be used, any weight or measure for
weighing or measuring any article bought, sold, offered or exposed for sale,
which isliable to indicate false or inaccurate weight or measure, or which
does not conform to the standard established by law.

(5) Sell, offer or expose any weight or measure for weighing or measuring of
products for sale without said weight and measure having been tested, marked
and sealed by weights and measures official.

(6) Misrepresent the price of any commodity or service, sold, offered, exposed or
advertised for sale by weight, measure or count, or represent the price in any
manner calculated or tending to mislead or in any way deceive a person.

Section 1302.04: Duty of Testing and Sealing

(A) When necessary for the enforcement of this Chapter, the Sealer is hereby:
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(1) Authorized to enter any commercial premises during normal business hours,
except in the event such premises are not open to the public.

(2) Empowered to issue violations and condemned orders with respect to any
weights and measures commercially used, and issue violations and off sale
orders with respect to any packaged commodities or bulk commodities, kept,
offered or exposed for sale.

(3) Empowered to seize, for use as evidence, without formal warrant, any
incorrect or unapproved weight, measure, package or commodity found to be
used, retained, offered or exposed for sale or sold in violation of the
provisions of this Chapter.

(4) With respect to the enforcement of this Chapter, the Sealer is hereby vested
with the authority and is to investigate any commercial vendors within the
county found to possess weighing and/or measuring devices which arein
violation of this Chapter.

Section1302.05: Equipment
(A) Suitability of equipment.

Commercial equipment shall be suitable for the service in which it is used with respect to
elements of its design, including but not limited to its weighing capacity (for weighing
devices), its computing capability (for computing devices), its rate of flow (for liquid
measuring devices), the character, number size, and location of itsindicating or recording
elements, and the value of its smallest unit and unit prices.

(B) Accessihility for testing purposes.

A device shall be so located or such facilities for normal access thereto shall be provided
to permit inspecting and testing the device; inspecting and applying security sealsto the
device, and readily bringing the testing equipment of the Weights and Measures official
to the device by customary means and in the amount and size deemed necessary by such
official for the proper conduct of the test. Otherwise, it shall be the responsibility of the
device owner or operator to supply such specia facilities, including such labor as may be
needed to inspect, test, and seal the device, and to transport the testing equipment to and
from the device, as required by the Weights and Measures official.

(C) Method of operation.

Equipment shall be operated only in the manner that is obviously indicated by its
construction or that isindicated by instructions on the equipment.

(D) Instalation.
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A device shall beinstalled in accordance with the manufacturer’s instructions, including
any instructions marked on the device. A deviceinstalled in afixed location shall be so
that neither its operation nor its performance will be adversely affected by any
characteristic of the foundation, supports, or any other detail of the installation.

(E) Position of equipment.

A device or system equipped with a primary indicating element and used in direct sales,
except for prescription scales, shall be positioned so that its indications may be accurately
read and the weighing or measuring operation may be observed from some reasonable
“customer” and “operator” position. The permissible distance between the equipment
and a reasonable customer and operator position shall be determined in each case upon
the basis of theindividual circumstances, particularly the size and character of the
indicating element.

(F) Maintenance of equipment.

All equipment in service and al mechanisms and devices attached thereto or used in
connection therewith shall be continuously maintained in proper operating condition
throughout the period of such service. Equipment in service at asingle place of business
found to bein error predominantly in adirection favorable to the device user shall not be
considered “maintained in a proper operating condition.”

(G) Requirements for the method of sale of commodities.

The Uniformed Regulation for the Method of Sale of Commodities as adopted by the
National Conference on Weights and Measures and published in National Institute of
Standards and Technology Handbook 130, “Uniform Laws and Regulations,” and
supplements thereto or revisions thereof, shall apply to the method of sale of
commodities in the county, except insofar as modified or rejected by applicable
provisions of the Ohio Revised Code or Ohio Administrative Code.

(H) Requirements for packaging and labeling.

The Uniform Packaging and Labeling Regulation as adopted by the National Conference
on Weights and Measures and published in the National Institute of Standards and
Technology Handbook 130, “Uniform Laws and Regulations,” and supplements thereto
or revisions thereof, shall apply to packaging and labeling in the county, except insofar as
modified or rejected by regulation.

()  Requirements for price verification.
The Examination Procedures for Price Verification as adopted by the National

Conference on Weights and Measures and published in the National Institute of
Standards and Technology Handbook 130, “Uniform Laws and Regulations,” and
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supplements thereto or revisions thereof, shall apply to price verification in the county,
except insofar as modified or rejected by regul ation.

(J) [tinerant vendor.

All itinerant vendors using a weighing or measuring device in the county shall have that
device inspected and tested by the Weights and M easures officials at the point of sale.

(K) Obstructing county weights and measures inspector prohibited.

No person shall obstruct or hinder County Weights and Measures inspectors in the
performance of any of the dutiesimposed upon him or her by the provisions of this
Chapter.

Section 1302.06: Deceptive Practices Prohibited
No person shall do any of the following:
(A) Sdll, offer, or expose for sale less than the quantity he represents;

(B)  Takeany more than the quantity he represents when, as a buyer, he furnishes the
weight or measure by means of which the quantity is determined;

(C©)  Represent the quantity he sells or offers or exposes for sale in any manner tending
to mislead or in any way to deceive.

Section 1302.07: Remedies

(A) Upon finding aviolation of this Chapter, the Director shall expeditiously cause the
same to be corrected or where there is evidence of intent to defraud commence a
civil action in the name of the county to recover a civil penalty in the amounts
prescribed. Inlieu of instituting or continuing a cause of action for recovery of
such civil penalty may be released, settled or compromised by the Director.

(B) Seek injunctiverelief as ameans of enforcing this Chapter. Said injunctive relief
may include, but is not limited to, an Assurance of Voluntary Compliance
prohibiting the alleged violator from engaging in an unfair or deceptive practice;
stipulation for payment of penalty and/or investigative costs. Any settlement shall
be in writing and made a matter of public record.

(C) Violation of an assurance entered pursuant to this section shall be treated as a
violation of this Chapter and shall be subject to all the penalties provided therefor.

(D) Inenforcing this Chapter, the Director shall be subject to the jurisdiction,
investigation, and enforcement provisions and procedures in Chapter 1301 of the
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Cuyahoga County Code, aslong as it does not conflict with any other weights and
measures laws enacted by other political subdivisions within the County.

(E) A violation of any provision of this Chapter shall be punishable by a payment of a
civil penalty in the sum of not less than fifty dollars ($50.00) or more than five
hundred dollars ($500.00). Subsequent violations shall be punishable by a payment
of acivil penalty of not less than one hundred dollars ($100.00) or more than one
thousand dollars ($1,000.00).

Section 1302.08: Price Refunds; Pricelnformation

(A) A person who uses an electronic scanner to record the price of acommodity or
thing and who sells the commodity or thing at a price higher than the posted or
advertised price of that commodity or thing at least shall refund to a person who
purchases the commaodity or thing the difference between the posted or advertised
price of the commodity or thing and the price charged at the time of sale.

(B) A person who sells acommodity or thing and who uses an electronic scanner to
record the price of that commodity or thing shall display, in a conspicuous manner,
asign stating the requirement of this section.

(C) Whoever violates any provisions of this Section may be subject to penalties
provided in Section 1302.07.

Section 1302.09: Sales of Petroleum Products
(A) Definition.

For the purpose of this Chapter, “petroleum products” includes all liquid products having
a predominant content of derivatives of petroleum and customarily used in motor
vehicles.

(B) Posting of petroleum product prices.

Street signage is not required. However, when street signage is used, the sign shall match
the product price at which the product is displayed. The signs must be visible to the
motorist before entering the station to purchase fuel. The conditions applicable to the
sale of the fuel at the advertised price must also be on the advertising sign (i.e., full
service or self-service and cash price or credit price). Thetotal size of the figures
indicating a fractional or decima number which is part of the price shall be at least forty
percent the size of the largest figure in the whole number accompanying said fractional or
decimal number.

(C) Retail dispenser labeling.
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All retail dispensing devices must identify conspicuously the type and price of product,
the particular grade of the product, and the applicable automotive fuel rating.

(D) Prohibited advertising practices.

No person shall advertise in and about the premises where the petroleum product is sold,
whether by display, sign or otherwise, the sale of petroleum products to be sold or
delivered by means of a device of the computing type at a price less than that for which
said computing device has been set.

(E) Pendlties.

Whoever violates any provisions of this Section may be subject to penalties provided in
Section 1302.07.

SECTION 2. Itisfound and determined that all formal actions of this Council
relating to the adoption of this Ordinance were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance with all
legal requirements, including Section 121.22 of the Ohio Revised Code.

On amotion by , seconded by , the foregoing Ordinance was duly
enacted.
Y eas:
Nays:
County Council President Date
County Executive Date
Clerk of Council Date

First Reading/Referred to Committee: February 13, 2018
Committee(s) Assigned: Education, Environment & Sustainability
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Committee Report/Second Reading: April 10, 2018

Journd

’ 20_

10

Page 326 of 326



	20180410-MTG-AgendaAttach-Part1.pdf (p.1-295)
	20180410-MTG-Agenda(1).pdf (p.1-12)
	20180327-MTG-Minutes.pdf (p.13-30)
	R2018-0078 Amending Council Rules 6A-8B-17C.pdf (p.31-32)
	R2018-0078 Backup [ATTACH-EXHIBIT A] for amending Council Rules 6A-8B-17C.pdf (p.33-69)
	R2018-0079 Approving Non-bargaining Classification Plan Changes for 4-10-2018.pdf (p.70-74)
	R2018-0079 Backup [ATTACH-EXHIBITS A-W] for adopting Non-bargaining Classification Plan Changes for 4-10-2018.pdf (p.75-133)
	Exh. A
	Exh. B
	Exh. C.
	Exh. D
	Exh. E
	Exh. F
	Exh. G
	Exh. H
	Exh. I
	Exh. J
	Exh. K
	Exh. L
	Exh. M
	Exh. N
	Exh. O
	Exh. P
	Exh. Q
	Exh. R
	Exh. S
	Exh. T
	Exh. U
	Exh. V
	Exh. W

	R2018-0079 Backup [PRC LETTER] for adopting Non-bargaining Classification Plan Changes for 4-10-2018.pdf (p.134-136)
	R2018-0079 Backup [CHANGE SUMMARY] for adopting Non-bargaining Classification Plan changes for 4-10-2018.pdf (p.137-138)
	R2018-0067C Amending R2016-0218 which made Econ Dev Loan to Detroit Shoreway Community Development Org for Variety Theater Project to extend sunset.pdf (p.139-141)
	O2018-0004D Amending Code Sections 303-02 and 303-03 and 303-05 to update the Civil Service Code of Cuyahoga County (002).pdf (p.142-154)
	R2018-0080 Approving Collective Bargaining Agreement with AFSCME-Ohio Council 8-Local 2927-AFL-CIO for Inmate Services for Sheriff.pdf (p.155-157)
	R2018-0081 Authorize Lease-Purchase Agreement with Riverbed West for property along the Detroit-Superior Bridge on West 25th in Cleveland for Irishtown Bend Proj.pdf (p.158-160)
	Executive Sponsored Items for 20180410-Irishtown Bend Project Briefing Memo.pdf (p.161)
	R2018-0082 Amending CE0800729 with Premier Investment Co for lease of parking spaces on Euclid Avenue in Cleveland for DCFS.pdf (p.162-164)
	R2018-0082.pdf (p.165)
	R2018-0083 Amending CE0800492 with Cleveland Commerce Center for lease of parking spaces at East 40th and Perkins for DCFS.pdf (p.166-168)
	Executive Sponsored Items for 20180410-Cleveland Commerce Center Briefing Memo.pdf (p.169-172)
	R2018-0084 Award on 42445 to a supplier TBD after reset date for electric power services for various County buildings.pdf (p.173-175)
	R2018-0084 Backup [BRIEFING] for award on 42445 to a supplier TBD after reset date for electric power services for various County buildings.doc.pdf (p.176-177)
	R2018-0084 Backup [SCORING] for award on 42445 to a supplier TBD for electric power services for various County buildings.pdf (p.178-179)
	R2018-0085 Amending Agreement with Cuyahoga County District Board of Health for acquisition-maintenance of a permanent facility to change terms and extend.pdf (p.180-182)
	R2018-0085 Backup [BRIEFING] for amending Agreement with Cuyahoga County District Board of Health for acquisition of a permanent facility to change scope and terms and extend.pdf (p.183)
	R2018-0085 Backup HISTORY for amending Agreement with Cuyahoga County District Board of Health for acquisition of a permanent facility to change terms and extend.pdf (p.184-185)
	R2018-0086 Awards on 39869 to Chagrin Valley Engineering and HNTB Ohio for general engineering services.pdf (p.186-188)
	R2018-0086.pdf (p.189-190)
	R2018-0087 Amending CE0600807 with Maple Heights Commerce Two for lease of space at Southgate in Maple Heights for Juvenile Court Probation.pdf (p.191-193)
	R2018-0087 Backup HISTORY-EVAL for amending CE0600807 with Maple Heights Commerce Two for lease of space at Southgate for Juvenile Court.pdf (p.194)
	R2018-0069D Reappointing Sellers to serve on Cuyahoga County Planning Commission representing Chagrin-Southeast Region.pdf (p.195-196)
	R2018-0072C Award on 41694 to United Survey for 2018 Sewer Rehabilitation Program for various County Sewer Districts.pdf (p.197-198)
	R2018-0063D Awards on 40883 to various for Community-based Services to Support At-Risk Children and Families in Cuyahoga County for DCFS.pdf (p.199-201)
	R2018-0070D Appointing Osiecki to serve on the Cuyahoga County Community-Based Correctional Facility Governing Board.pdf (p.202-204)
	R2018-0071C Authorize rev gen lease agreement with PACE Aviation for constructing airport hangar and other facilities and improvements at County Airport.pdf (p.205-207)
	R2018-0073C Rescinding R2017-0069 which declared public convenience and welfare for resurfacing Coventry Road in Cleveland Hts-Shaker Hts.pdf (p.208-210)
	R2018-0074C Declaring public convenience and welfare for resurfacing of various roads in Cleveland Heights for 2018 Operations Resurfacing Pgm.pdf (p.211-213)
	R2018-0075D Amending the Cuyahoga County Travel Policy-effective 4-10-2018.pdf (p.214-215)
	R2018-0075C Backup [ATTACH-EXHIBIT A v7] for amending the Cuyahoga County Travel Policy-effective 4-10-2018.pdf (p.216-254)
	R2018-0075E [PROPOSED SUBSTITUTE] Amending the Cuyahoga County Travel Policy-effective 4-10-2018.pdf (p.255-256)
	R2018-0075D Backup [PROPOSED SUBSTITUTE FOR ATTACH-EXHIBIT A v8] for amending the Cuyahoga County Travel Policy-effective 4-10-2018.pdf (p.257-295)

	R2018-0076C Award on 41251 to RSM US LLP for third-party assurance assessment services for Enterprise Resource Planning System-ERP.pdf (p.296-297)
	R2018-0077C Amending Master Contract CE1700026 with various providers for residential treatment services.pdf (p.298-300)
	R2018-0056D Authorize agreement with State of Ohio-Office of the Auditor for an annual audit for Calendar Year 2017.pdf (p.301-302)
	R2018-0064D Award on 40102 to Young Women's Christian Association-YWCA for shelter services at Norma Herr.pdf (p.303-305)
	O2018-0002C Enacting Code Title 13-Chapter 1301 to establish Consumer Protection Code and amending Code Section 202.16-A-7 to clarify duties and responsibilities.pdf (p.306-316)
	O2018-0003C Enacting Title 13-Chapter 1302 of the Cuyahoga County Code to establish the Cuyahoga County Weights and Measures Code.pdf (p.317-326)

