
AGENDA
CUYAHOGA COUNTY COUNCIL REGULAR MEETING

TUESDAY, APRIL 10, 2018
CUYAHOGA COUNTY ADMINISTRATIVE HEADQUARTERS
C. ELLEN CONNALLY COUNCIL CHAMBERS – 4TH FLOOR

5:00 PM

1. CALL TO ORDER

2. ROLL CALL

3. PLEDGE OF ALLEGIANCE

4. SILENT MEDITATION

5. PUBLIC COMMENT RELATED TO AGENDA

6. APPROVAL OF MINUTES

a) March 27, 2018 Regular Meeting

7. ANNOUNCEMENTS FROM THE COUNCIL PRESIDENT

8. MESSAGES FROM THE COUNTY EXECUTIVE

9. LEGISLATION INTRODUCED BY COUNCIL

a) CONSIDERATION OF A RESOLUTION OF COUNCIL FOR FIRST READING
ADOPTION UNDER SUSPENSION OF RULES

1) R2018-0078: A Resolution amending Rules 6A, 8B and 17C of
the Cuyahoga County Rules of Council, and declaring the
necessity that this Resolution become immediately effective.
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Sponsors:  Councilmembers Brady, Gallagher, Simon and
Conwell

b) CONSIDERATION OF A RESOLUTION OF COUNCIL FOR FIRST READING
AND REFERRAL TO COMMITTEE

1) R2018-0079: A Resolution adopting various changes to the
Cuyahoga County Non-bargaining Classification Plan, and
declaring the necessity that this Resolution become
immediately effective.

Sponsors:  Councilmember Brown on behalf of Cuyahoga
County Personnel Review Commission

c) COMMITTEE REPORT AND CONSIDERATION OF A RESOLUTION OF
COUNCIL FOR SECOND READING ADOPTION UNDER SUSPENSION OF
RULES

1) R2018-0067: A Resolution amending Resolution No. R2016-
0218 dated 12/13/2016, which authorized an Economic
Development Fund Redevelopment and Modernization Loan
to Detroit Shoreway Community Development Organization
for the benefit of a project located at 11801 - 11825 Lorain
Avenue in the City of Cleveland, by extending the Resolution
sunset; and declaring the necessity that this Resolution
become immediately effective.

Sponsor:  Council President Brady

Committee Assignment and Chair:  Community Development
– Jones

d) CONSIDERATION OF AN ORDINANCE OF COUNCIL FOR THIRD
READING ADOPTION

1) O2018-0004: An Ordinance amending Sections 303.02, 303.03
and 303.05 of the Cuyahoga County Code to update the Civil
Service Code of Cuyahoga County; and declaring the necessity
that this Ordinance become immediately effective.

Sponsors:  Councilmember Brown on behalf of Cuyahoga
County Personnel Review Commission
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10. LEGISLATION INTRODUCED BY EXECUTIVE

a) CONSIDERATION OF A RESOLUTION FOR FIRST READING ADOPTION
UNDER SUSPENSION OF RULES

1) R2018-0080: A Resolution approving a Collective Bargaining
Agreement between Cuyahoga County and American
Federation of State, County and Municipal Employees, Ohio
Council 8, Local 2927, AFL-CIO, representing approximately 30
employees in various classifications in Inmate Services at the
Sheriff’s Department for the period 1/1/2018 - 12/31/2020;
directing that funds necessary to implement the Collective
Bargaining Agreement be budgeted and appropriated;
authorizing the County Executive to execute the agreement
and all other documents consistent with this Resolution; and
declaring the necessity that this Resolution become
immediately effective.

Sponsor:  County Executive Budish/County Sheriff and
Department of Law

b) CONSIDERATION OF RESOLUTIONS FOR FIRST READING AND
REFERRAL TO COMMITTEE

1) R2018-0081: A Resolution authorizing a Lease-Purchase
Agreement with Riverbed West, LLC in the amount of $25.00
for lease of County-owned property located along the Detroit-
Superior Bridge on West 25th Street in the City of Cleveland,
Permanent Parcel Nos. 003-21-001 and 003-20-004, for the
Irishtown Bend Project for the period 5/1/2018 - 4/30/2043;
authorizing the County Executive to execute the agreement
and all other documents consistent with this Resolution; and
declaring the necessity that this Resolution become
immediately effective.

Sponsor:  County Executive Budish/Department of Public
Works

2) R2018-0082: A Resolution authorizing an amendment to
Contract No. CE0800729-01 with Premier Investment Co., LLC
for lease of approximately 128 parking spaces located at 4209,
4213 and 4415 Euclid Avenue, Cleveland, for use by the
Division of Children and Family Services for the period
5/1/2008 - 4/30/2018 to extend the time period to 4/30/2023
and for additional funds in the amount not-to-exceed
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$415,644.00; authorizing the County Executive to execute the
amendment and all other documents consistent with this
Resolution; and declaring the necessity that this Resolution
become immediately effective.

Sponsor:  County Executive Budish/Department of Public
Works

3) R2018-0083: A Resolution authorizing an amendment to
Contract No. CE0800492-01 with Cleveland Commerce Center,
Inc. for lease of approximately 125 parking spaces located at
East 40th Street and Perkins Avenue, Cleveland, for use by the
Division of Children and Family Services for the period
5/1/2008 - 4/30/2018 to extend the time period to 4/30/2023
and for additional funds in the amount not-to-exceed
$367,617.00; authorizing the County Executive to execute the
amendment and all other documents consistent with this
Resolution; and declaring the necessity that this Resolution
become immediately effective.

Sponsor:  County Executive Budish/Department of Public
Works

4) R2018-0084: A Resolution making an award on RQ42445 to a
supplier to be determined in the amount estimated not-to-
exceed $3,922,000.00 for electric power services for various
County buildings for the period 5/1/2018 - 4/30/2021;
authorizing the County Executive to execute the contract and
all other documents consistent with said award and this
Resolution; and declaring the necessity that this Resolution
become immediately effective:

i) Dynegy Energy Services East, LLC; or
ii) Interstate Gas Supply, Inc.

Sponsor:  County Executive Budish/Department of Public
Works

5) R2018-0085: A Resolution authorizing an an amendment to
an agreement with Cuyahoga County District Board of Health
for acquisition and maintenance of a permanent facility for
the period 1/1/2004 - 12/31/2023 to change the scope and
the terms, effective 2/1/2018, to extend the time period to
12/31/2038 and for additional funds in the amount not-to-
exceed $4,789,750.00; authorizing the County Executive to
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execute the amendment and all other documents consistent
with this Resolution; and declaring the necessity that this
Resolution become immediately effective.

Sponsor:  County Executive Budish/Department of Public
Works

6) R2018-0086: A Resolution making awards on RQ39869 to
various providers, each in the amount not-to-exceed
$300,000.00, for general engineering services for the period
4/2/2018 - 4/21/2021; authorizing the County Executive to
execute the contracts and all other documents consistent with
said awards and this Resolution; and declaring the necessity
that this Resolution become immediately effective:

i) Chagrin Valley Engineering, LTD
ii) HNTB Ohio, Inc.

Sponsor:  County Executive Budish/Department of Public
Works/Division of County Engineer

7) R2018-0087: A Resolution authorizing an amendment to
Contract No. CE0600807-02 with Maple Heights Commerce
Two, LLC for lease of space located at 21100 Southgate Park
Boulevard, Maple Heights, for the period 2/1/2007 -
1/31/2017 to extend the time period to 12/31/2022, to
change the terms, effective 2/1/2017, and for additional funds
in the amount not-to-exceed $394,263.10; authorizing the
County Executive to execute the amendment and all other
documents consistent with this Resolution; and declaring the
necessity that this Resolution become immediately effective.

Sponsors:  County Executive Budish/Department of Public
Works on behalf of Cuyahoga County Court of Common
Pleas/Juvenile Division/Probation Department

c) COMMITTEE REPORTS AND CONSIDERATION OF RESOLUTIONS FOR
SECOND READING

1) R2018-0069: A Resolution confirming the County Executive’s
reappointment of The Honorable Bradley D. Sellers to serve
on the Cuyahoga County Planning Commission representing
the Chagrin/Southeast Region for an unexpired term ending
12/31/2020, and declaring the necessity that this Resolution
become immediately effective.
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Sponsors:  County Executive Budish and Councilmember
Brown

Committee Assignment and Chair:  Human Resources,
Appointments & Equity – Brown

2) R2018-0072: A Resolution making an award on RQ41694 to
United Survey, Inc. in the amount not-to-exceed
$2,955,017.00 for the 2018 Sewer Rehabilitation Program in
various County Sewer Districts for the period 4/30/2018 -
4/30/2020; authorizing the County Executive to execute the
contract and all other documents consistent with said award
and this Resolution; and declaring the necessity that this
Resolution become immediately effective.

Sponsor:  County Executive Budish/Department of Public
Works

Committee Assignment and Chair:  Public Works, Procurement
& Contracting – Tuma

d) COMMITTEE REPORTS AND CONSIDERATION OF RESOLUTIONS FOR
SECOND READING ADOPTION UNDER SUSPENSION OF RULES

1) R2018-0063: A Resolution making awards on RQ40883 to
various providers for community-based services to support at-
risk children and families in Cuyahoga County for the period
4/1/2018 - 3/31/2019; authorizing the County Executive to
execute the agreements and contracts and all other
documents consistent with said awards and this Resolution;
and declaring the necessity that this Resolution become
immediately effective:

i) Catholic Charities Corporation in the amount not-
to-exceed $737,732.00.

ii) Cuyahoga Metropolitan Housing Authority in the
amount not-to-exceed $375,000.00.

iii) East End Neighborhood House in the amount not-
to-exceed $445,009.00

iv) City of Lakewood in the amount not-to-exceed
$431,379.83.

v) Murtis Taylor Human Services System in the
amount not-to-exceed $1,000,000.00.
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vi) Parma City School District in the amount not-to-
exceed $440,814.99.

vii) The Centers for Families and Children in the
amount not-to-exceed $425,000.00.

viii) University Settlement in the amount not-to-exceed
$380,000.00.

ix) West Side Community House in the amount not-to-
exceed $450,000.00.

Sponsors:  County Executive Budish/Department of Health and
Human Services/Division of Children and Family Services and
Councilmember Miller

Committee Assignment and Chair:  Health, Human Services &
Aging – Conwell

2) R2018-0070: A Resolution confirming the County Executive’s
appointment of Scott Osiecki to serve on the Cuyahoga
County Community-Based Correctional Facility Governing
Board for an unexpired term ending 12/31/2018, and
declaring the necessity that this Resolution become
immediately effective.

Sponsors:  County Executive Budish and Councilmembers
Brown, Gallagher, Jones, Miller and Conwell

Committee Assignment and Chair:  Human Resources,
Appointments & Equity – Brown

3) R2018-0071: A Resolution authorizing a revenue generating
ground lease agreement with PACE Aviation, Inc. in the
amount not-to-exceed $907,179.00 to facilitate private
construction of an airport hangar and related facilities and
improvements to be located at the Cuyahoga County Airport,
Curtiss Wright Parkway, Highland Heights, for the period
4/1/2018 - 3/31/2038; authorizing the County Executive to
execute the agreement and all other documents consistent
with this Resolution; and declaring the necessity that this
Resolution become immediately effective.

Sponsor:  County Executive Budish/Department of Public
Works

Committee Assignment and Chair:  Public Works, Procurement
& Contracting – Tuma
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4) R2018-0073: A Resolution rescinding Resolution No. R2017-
0069 dated 4/25/2017, which declared that public
convenience and welfare requires resurfacing Coventry Road
from Cleveland Heights North Corporation Line to Shaker
Boulevard in the Cities of Cleveland Heights and Shaker
Heights and which found that special assessments will neither
be levied nor collected to pay for any part of the County’s
costs of said improvement; and declaring the necessity that
this Resolution become immediately effective.

SponsorS:  County Executive Budish/Department of Public
Works/Division of County Engineer and Councilmember
Houser

Committee Assignment and Chair:  Public Works, Procurement
& Contracting – Tuma

5) R2018-0074: A Resolution declaring that public convenience
and welfare requires resurfacing of a road and parkway
located in the City of Cleveland Heights in connection with the
2018 Operations Resurfacing Program; total estimated project
cost $581,000.00; finding that special assessments will neither
be levied nor collected to pay for any part of the County’s
costs of said improvements; authorizing the County Executive
to enter into an agreement of cooperation with said
municipality in connection with said projects; and declaring
the necessity that this Resolution become immediately
effective:

i) Warrensville Center Road from Mayfield Road to
Noble Road.

ii) Cedar Glen Parkway from Euclid Heights Boulevard
to the Cleveland Heights West Corporation Line.

Sponsors:  County Executive Budish/Department of Public
Works/Division of County Engineer and Councilmember
Houser

Committee Assignment and Chair:  Public Works, Procurement
& Contracting – Tuma
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6) R2018-0075: A Resolution amending the Cuyahoga County
Travel Policy, by updating the language and policies to
conform with the current form of government; and declaring
the necessity that this Resolution become immediately
effective.

Sponsor:  County Executive Budish/Fiscal Officer

Committee Assignment and Chair:  Human Resources,
Appointments & Equity – Brown

7) R2018-0076: A Resolution making an award on RQ41251 to
RSM US LLP in the amount not-to-exceed $515,000.00 for
third-party assurance assessment services for components of
the County’s Enterprise Resource Planning System for the
period 4/17/2018 - 12/31/2019; authorizing the County
Executive to execute the contract and all other documents
consistent with said award and this Resolution, and declaring
the necessity that this Resolution become immediately
effective.

Sponsor:  County Executive Budish/Department of
Information Technology

Committee Assignment and Chair:  Finance & Budgeting –
Miller

8) R2018-0077: A Resolution authorizing an amendment to
Master Contract No. CE1700026 with various providers for
residential treatment services for the period 2/1/2017 -
1/31/2019 to change the scope of services, effective
2/1/2018, and for additional funds in the amount not-to-
exceed $3,755,000.00; authorizing the County Executive to
execute the amendment and all other documents consistent
with this Resolution; and declaring the necessity that this
Resolution become immediately effective:

i) Applewood Centers, Inc.
ii) Bellfaire Jewish Children’s Bureau
iii) Community Specialists Corporation dba The

Academy
iv) Cornell Abraxas Group, Inc.
v) George Junior Republic in Pennsylvania
vi) The Glen Mills Schools
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vii) Keystone Richland Center, LLC dba Foundations for
Living

viii) Lakeside for Children dba Lakeside Academy
ix) Muskegon River Youth Home, Inc.
x) New Directions, Inc.
xi) OhioGuidestone
xii) Rite of Passage, Inc.
xiii) The Summit School, Inc. dba Summit Academy
xiv) The Village Network
xv) The Cleveland Christian Home, Inc.
xvi) Safehouse Ministries dba Safehouse Residential

Services Division
xvii) Star Commonwealth dba Starr Albion Prep

Sponsors:  County Executive Budish on behalf of Cuyahoga
County Common Pleas Court/Juvenile Division

Committee Assignment and Chair:  Public Safety & Justice
Affairs – Gallagher

e) CONSIDERATION OF RESOLUTIONS FOR THIRD READING ADOPTION

1) R2018-0056: A Resolution authorizing an agreement with
State of Ohio, Office of the Auditor in the amount not-to-
exceed $533,000.00 for an annual audit for Calendar Year
2017 for the period 1/1/2018 - 12/31/2018; authorizing the
County Executive to execute the agreement and all other
documents consistent with this Resolution; and declaring the
necessity that this Resolution become immediately effective.

Sponsor:  County Executive Budish/Fiscal Officer

2) R2018-0064: A Resolution making an award on RQ40102 to
Young Women’s Christian Association of Greater Cleveland in
the amount not-to-exceed $1,936,749.00 for operation and
case management services for the Norma Herr Women’s
Shelter, located at 2227 Payne Avenue, Cleveland, for the
period 5/1/2018 - 12/31/2018; authorizing the County
Executive to execute the contract and all other documents
consistent with said award and this Resolution; and declaring
the necessity that this Resolution become immediately
effective.
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Sponsor:  County Executive Budish/Department of Health and
Human Services/Division of Community Initiatives/Office of
Homeless Services

f) COMMITTEE REPORTS AND CONSIDERATION OF ORDINANCES FOR
SECOND READING

1) O2018-0002: An Ordinance enacting Title 13, Chapter 1301 of
the Cuyahoga County Code to establish the Cuyahoga County
Consumer Protection Code; amending Section 202.16(A)(7) of
the Cuyahoga County Code to clarify the duties and
responsibilities of the Department of Consumer Affairs/
Division of Consumer Protection.

Sponsors:  County Executive Budish/Department of Consumer
Affairs and Councilmembers Simon, Brown, Jones, Miller and
Brady

Committee Assignment and Chair:  Education, Environment &
Sustainability – Simon

2) O2018-0003: An Ordinance enacting Title 13, Chapter 1302 of
the Cuyahoga County Code to establish the Cuyahoga County
Weights and Measures Code.

Sponsors:  County Executive Budish/Department of Consumer
Affairs and Councilmembers Simon, Brown, Jones, Miller and
Brady

Committee Assignment and Chair:  Education, Environment &
Sustainability – Simon

11. MISCELLANEOUS COMMITTEE REPORTS

12. MISCELLANEOUS BUSINESS

13. PUBLIC COMMENT UNRELATED TO AGENDA

14. ADJOURNMENT
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NEXT MEETINGS

COMMITTEE OF THE WHOLE TUESDAY, APRIL 24, 2018
TBD / COUNCIL CHAMBERS

REGULAR MEETING: TUESDAY, APRIL 24, 2018
5:00 PM / COUNCIL CHAMBERS

COUNCIL WORK SESSION: THURSDAY, APRIL 26, 2018
10:00 AM / COUNCIL CHAMBERS

*Complimentary parking for the public is available in the attached garage at 900
Prospect. A skywalk extends from the garage to provide additional entry to the Council
Chambers from the 5th floor parking level of the garage.  Please see the Clerk to obtain
a complimentary parking pass.

**Council Chambers is equipped with a hearing assistance system.  If needed, please
see the Clerk to obtain a receiver.
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MINUTES
CUYAHOGA COUNTY COUNCIL REGULAR MEETING

TUESDAY, MARCH 27, 2018
CUYAHOGA COUNTY ADMINISTRATIVE HEADQUARTERS
C. ELLEN CONNALLY COUNCIL CHAMBERS – 4TH FLOOR

5:00 PM

1. CALL TO ORDER

Council President Brady called the meeting to order at 5:02 p.m.

2. ROLL CALL

Council President Brady asked Clerk Schmotzer to call the roll.  Councilmembers
Baker, Miller, Tuma, Gallagher, Schron, Conwell, Jones, Brown, Houser, Simon and
Brady were in attendance and a quorum was determined.

3. PLEDGE OF ALLEGIANCE

The Pledge of Allegiance was recited.

4. SILENT MEDITATION

There was no moment of silent meditation.

5. PUBLIC COMMENT RELATED TO AGENDA

The following citizens addressed Council regarding various agenda-related items and
concerns:

a) Reverend Pamela Pinkney Butts
b) Ms. Loh
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Ms. Donna Walker-Brown addressed Council regarding Resolution No. R2018-0054,
confirming the County Executive’s reappointment of various individuals to serve on
the Child Abuse and Child Neglect Regional Prevention Council.

6. APPROVAL OF MINUTES

a) March 13, 2018 Regular Meeting

A motion was made by Mr. Gallagher, seconded by Ms. Conwell and approved by
unanimous vote to approve the minutes of the March 13, 2018 Regular meeting.

7. ANNOUNCEMENTS FROM THE COUNCIL PRESIDENT

There were no announcements from the Council President.

8. MESSAGES FROM THE COUNTY EXECUTIVE

County Executive Budish reported that he has appointed a panel of child welfare
experts to review the recent case of four-year-old Aniya Day-Garrett.  He extended
his sympathies and prayers to all who loved and cared for her and indicated that the
panel will make recommendations to prevent this tragedy from happening again.

9. LEGISLATION INTRODUCED BY COUNCIL

a) CONSIDERATION OF A RESOLUTION OF COUNCIL FOR FIRST READING
AND REFERRAL TO COMMITTEE

1) R2018-0067: A Resolution amending Resolution No. R2016-
0218 dated 12/13/2016, which authorized an Economic
Development Fund Redevelopment and Modernization Loan
to Detroit Shoreway Community Development Organization
for the benefit of a project located at 11801 - 11825 Lorain
Avenue in the City of Cleveland, by extending the Resolution
sunset; and declaring the necessity that this Resolution
become immediately effective.

Sponsor:  Council President Brady

Council President Brady referred Resolution No. R2018-0067 to the Community
Development Committee.

b) COMMITTEE REPORT AND CONSIDERATION OF A RESOLUTION OF
COUNCIL FOR SECOND READING ADOPTION UNDER SUSPENSION OF
RULES
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A motion was made by Mr. Gallagher, seconded by Ms. Brown and approved by
unanimous vote to suspend Rule 9D and to place on final passage Resolution No.
R2018-0052.

1) R2018-0052: A Resolution adopting various changes to the
Cuyahoga County Non-bargaining Classification Plan, and
declaring the necessity that this Resolution become
immediately effective.

Sponsors:  Councilmember Brown on behalf of Cuyahoga
County Personnel Review Commission

Committee Assignment and Chair:  Human Resources,
Appointments & Equity – Brown

On a motion by Ms. Brown with a second by Mr. Miller, Resolution No. R2018-0052
was considered and adopted by unanimous vote.

c) COMMITTEE REPORT AND CONSIDERATION OF AN ORDINANCE OF
COUNCIL FOR SECOND READING

1) O2018-0004: An Ordinance amending Sections 303.02, 303.03
and 303.05 of the Cuyahoga County Code to update the Civil
Service Code of Cuyahoga County; and declaring the necessity
that this Ordinance become immediately effective.

Sponsors:  Councilmember Brown on behalf of Cuyahoga
County Personnel Review Commission

Committee Assignment and Chair:  Human Resources,
Appointments & Equity – Brown

Clerk Schmotzer read Ordinance No. O2018-0004 into the record.

This item will move to the April 10, 2018 Council meeting agenda for consideration for
third reading adoption.

10. LEGISLATION INTRODUCED BY EXECUTIVE

a) CONSIDERATION OF A RESOLUTION FOR FIRST READING ADOPTION
UNDER SUSPENSION OF RULES

A motion was made by Mr. Gallagher, seconded by Ms. Brown and approved by
unanimous vote to suspend Rules 9D and 12A and to place on final passage Resolution
No. R2018-0068.
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1) R2018-0068: A Resolution amending the 2018/2019 Biennial
Operating Budget for 2018 by providing for additional fiscal
appropriations from the General Fund and other funding
sources, for appropriation transfers between budget accounts
and for cash transfers between budgetary funds, in order to
meet the budgetary needs of various County departments,
offices and agencies; amending Resolution Nos. R2018-0021
dated 2/13/2018 and R2018-0041 dated 2/27/2018 to
reconcile appropriations for 2018; and declaring the necessity
that this Resolution become immediately effective.

Sponsor:  County Executive Budish/Fiscal Officer/Office of
Budget and Management

Mr. Miller introduced a proposed substitute on the floor to Resolution No. R2018-
0068.  Discussion ensued.

A motion was then made by Mr. Miller, seconded by Mr. Schron and approved by
unanimous vote to accept the proposed substitute.

On a motion by Mr. Miller with a second by Ms. Brown, Resolution No. R2018-0068
was considered and adopted by unanimous vote, as substituted.

b) CONSIDERATION OF RESOLUTIONS FOR FIRST READING AND REFERRAL
TO COMMITTEE

1) R2018-0069: A Resolution confirming the County Executive’s
reappointment of The Honorable Bradley D. Sellers to serve
on the Cuyahoga County Planning Commission representing
the Chagrin/Southeast Region for an unexpired term ending
12/31/2020, and declaring the necessity that this Resolution
become immediately effective.

Sponsor:  County Executive Budish

Council President Brady referred Resolution No. R2018-0069 to the Human Resources,
Appointments & Equity Committee.

2) R2018-0070: A Resolution confirming the County Executive’s
appointment of Scott Osiecki to serve on the Cuyahoga
County Community-Based Correctional Facility Governing
Board for an unexpired term ending 12/31/2018, and
declaring the necessity that this Resolution become
immediately effective.
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Sponsor:  County Executive Budish

Council President Brady referred Resolution No. R2018-0070 to the Human Resources,
Appointments & Equity Committee.

3) R2018-0071: A Resolution authorizing a revenue generating
ground lease agreement with PACE Aviation, Inc. in the
amount not-to-exceed $907,179.00 to facilitate private
construction of an airport hangar and related facilities and
improvements to be located at the Cuyahoga County Airport,
Curtiss Wright Parkway, Highland Heights, for the period
4/1/2018 - 3/31/2038; authorizing the County Executive to
execute the agreement and all other documents consistent
with this Resolution; and declaring the necessity that this
Resolution become immediately effective.

Sponsor:  County Executive Budish/Department of Public
Works

Council President Brady referred Resolution No. R2018-0071 to the Public Works,
Procurement & Contracting Committee.

4) R2018-0072: A Resolution making an award on RQ41694 to
United Survey, Inc. in the amount not-to-exceed
$2,955,017.00 for the 2018 Sewer Rehabilitation Program in
various County Sewer Districts for the period 4/30/2018 -
4/30/2020; authorizing the County Executive to execute the
contract and all other documents consistent with said award
and this Resolution; and declaring the necessity that this
Resolution become immediately effective.

Sponsor:  County Executive Budish/Department of Public
Works

Council President Brady referred Resolution No. R2018-0072 to the Public Works,
Procurement & Contracting Committee.

5) R2018-0073: A Resolution rescinding Resolution No. R2017-
0069 dated 4/25/2017, which declared that public
convenience and welfare requires resurfacing Coventry Road
from Cleveland Heights North Corporation Line to Shaker
Boulevard in the Cities of Cleveland Heights and Shaker
Heights and which found that special assessments will neither
be levied nor collected to pay for any part of the County’s
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costs of said improvement; and declaring the necessity that
this Resolution become immediately effective.

Sponsors:  County Executive Budish/Department of Public
Works/Division of County Engineer and Councilmember
Houser

Council President Brady referred Resolution No. R2018-0073 to the Public Works,
Procurement & Contracting Committee.

6) R2018-0074: A Resolution declaring that public convenience
and welfare requires resurfacing of a road and parkway
located in the City of Cleveland Heights in connection with the
2018 Operations Resurfacing Program; total estimated project
cost $581,000.00; finding that special assessments will neither
be levied nor collected to pay for any part of the County’s
costs of said improvements; authorizing the County Executive
to enter into an agreement of cooperation with said
municipality in connection with said projects; and declaring
the necessity that this Resolution become immediately
effective:

i) Warrensville Center Road from Mayfield Road to
Noble Road.

ii) Cedar Glen Parkway from Euclid Heights Boulevard
to the Cleveland Heights West Corporation Line.

Sponsors:  County Executive Budish/Department of Public
Works/Division of County Engineer and Councilmember
Houser

Council President Brady referred Resolution No. R2018-0074 to the Public Works,
Procurement & Contracting Committee.

7) R2018-0075: A Resolution amending the Cuyahoga County
Travel Policy, by updating the language and policies to
conform with the current form of government; and declaring
the necessity that this Resolution become immediately
effective.

Sponsor:  County Executive Budish/Fiscal Officer

Council President Brady referred Resolution No. R2018-0075 to the Human Resources,
Appointments & Equity Committee.
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8) R2018-0076: A Resolution making an award on RQ41251 to
RSM US LLP in the amount not-to-exceed $515,000.00 for
third-party assurance assessment services for components of
the County’s Enterprise Resource Planning System for the
period 4/17/2018 - 12/31/2019; authorizing the County
Executive to execute the contract and all other documents
consistent with said award and this Resolution, and declaring
the necessity that this Resolution become immediately
effective.

Sponsor:  County Executive Budish/Department of
Information Technology

Council President Brady referred Resolution No. R2018-0076 to the Finance &
Budgeting Committee.

9) R2018-0077: A Resolution authorizing an amendment to
Master Contract No. CE1700026 with various providers for
residential treatment services for the period 2/1/2017 -
1/31/2019 to change the scope of services, effective
2/1/2018, and for additional funds in the amount not-to-
exceed $3,755,000.00; authorizing the County Executive to
execute the amendment and all other documents consistent
with this Resolution; and declaring the necessity that this
Resolution become immediately effective:

i) Applewood Centers, Inc.
ii) Bellfaire Jewish Children’s Bureau
iii) Community Specialists Corporation dba The

Academy
iv) Cornell Abraxas Group, Inc.
v) George Junior Republic in Pennsylvania
vi) The Glen Mills Schools
vii) Keystone Richland Center, LLC dba Foundations for

Living
viii) Lakeside for Children dba Lakeside Academy
ix) Muskegon River Youth Home, Inc.
x) New Directions, Inc.
xi) OhioGuidestone
xii) Rite of Passage, Inc.
xiii) The Summit School, Inc. dba Summit Academy
xiv) The Village Network
xv) The Cleveland Christian Home, Inc.
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xvi) Safehouse Ministries dba Safehouse Residential
Services Division

xvii) Star Commonwealth dba Starr Albion Prep

Sponsors:  County Executive Budish on behalf of Cuyahoga
County Common Pleas Court/Juvenile Division

Council President Brady referred Resolution No. R2018-0077 to the Public Safety &
Justice Affairs Committee.

c) COMMITTEE REPORTS AND CONSIDERATION OF RESOLUTIONS FOR
SECOND READING

1) R2018-0056: A Resolution authorizing an agreement with
State of Ohio, Office of the Auditor in the amount not-to-
exceed $533,000.00 for an annual audit for Calendar Year
2017 for the period 1/1/2018 - 12/31/2018; authorizing the
County Executive to execute the agreement and all other
documents consistent with this Resolution; and declaring the
necessity that this Resolution become immediately effective.

Sponsor:  County Executive Budish/Fiscal Officer

Committee Assignment and Chair:  Finance & Budgeting –
Miller

Clerk Schmotzer read Resolution No. R2018-0056 into the record.

This item will move to the April 10, 2018 Council meeting agenda for consideration for
third reading adoption.

2) R2018-0060: A Resolution authorizing the County Executive
to accept dedication of land for Ethan Drive in Gates Village
Subdivision (Phase 1), located in Olmsted Township, as a
public street (60 feet total) with established setback lines,
rights-of-way and easements; authorizing the County
Executive to accept dedication of easements for construction,
maintenance and operation of public facilities and
appurtenances in Gates Village Subdivision (Phase 1) to public
use granted to the County of Cuyahoga and its corporate
successors; authorizing the County Executive to execute the
final Plat in connection with said dedications; and declaring
the necessity that this Resolution become immediately
effective.
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Sponsors:  County Executive Budish on behalf of Cuyahoga
County Planning Commission

Committee Assignment and Chair:  Public Works, Procurement
& Contracting – Tuma

Clerk Schmotzer read Resolution No. R2018-0060 into the record.

Pending subsequent approval by the Cuyahoga County Planning Commission, this item
will move to the April 10, 2018 or April 24, 2018 Council meeting agenda for
consideration for third reading adoption.

3) R2018-0064: A Resolution making an award on RQ40102 to
Young Women’s Christian Association of Greater Cleveland in
the amount not-to-exceed $1,936,749.00 for operation and
case management services for the Norma Herr Women’s
Shelter, located at 2227 Payne Avenue, Cleveland, for the
period 5/1/2018 - 12/31/2018; authorizing the County
Executive to execute the contract and all other documents
consistent with said award and this Resolution; and declaring
the necessity that this Resolution become immediately
effective.

Sponsor:  County Executive Budish/Department of Health and
Human Services/Division of Community Initiatives/Office of
Homeless Services

Committee Assignment and Chair:  Health, Human Services &
Aging – Conwell

Clerk Schmotzer read Resolution No. R2018-0064 into the record.

This item will move to the April 10, 2018 Council meeting agenda for consideration for
third reading adoption.

d) COMMITTEE REPORTS AND CONSIDERATION OF RESOLUTIONS FOR
SECOND READING ADOPTION UNDER SUSPENSION OF RULES

A motion was made by Mr. Gallagher, seconded by Ms. Brown and approved by
unanimous vote to suspend Rule 9D and to place on final passage Resolution Nos.
R2018-0054, R2018-0055, R2018-0057, R2018-0058, R2018-0059, R2018-0061,
R2018-0062, R2018-0065 and R2018-0066.

1) R2018-0054: A Resolution confirming the County Executive’s
reappointment of various individuals to serve on the Child
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Abuse and Child Neglect Regional Prevention Council of the
Ohio Children’s Trust Fund representing the Great Lakes
Region for various terms, and declaring the necessity that this
Resolution become immediately effective:

i) Councilmember Dale Miller for an unexpired term
ending 6/24/2019.

ii) Robin Martin for an unexpired term ending
5/25/2018.

iii) Robin Martin for the term 5/26/2018 - 5/25/2020.

Sponsor:  County Executive Budish

Committee Assignment and Chair:  Human Resources,
Appointments & Equity – Brown

On a motion by Ms. Brown with a second by Mr. Gallagher, Resolution No. R2018-
0054 was considered and adopted by majority vote, with Councilmember Miller
recusing himself from the vote.

2) R2018-0055: A Resolution confirming the County Executive’s
appointment of Kenneth Surratt to serve on the Cuyahoga
County Tax Incentive Review Council for an unexpired term
ending 12/31/2018, and declaring the necessity that this
Resolution become immediately effective.

Sponsor:  County Executive Budish

Committee Assignment and Chair:  Human Resources,
Appointments & Equity – Brown

On a motion by Ms. Brown with a second by Mr. Miller, Resolution No. R2018-0055
was considered and adopted by unanimous vote.

3) R2018-0057: A Resolution making an award on RQ41220 to
W.B. Mason Company, Inc. in the amount not-to-exceed
$1,075,000.00 for furnishing and delivering reprographic
paper to various County departments and agencies for the
period 5/1/2018 - 4/30/2021; authorizing the County
Executive to execute the contract and all other documents
consistent with said award and this Resolution; and declaring
the necessity that this Resolution become immediately
effective.
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Sponsor:  County Executive Budish/Department of Public
Works

Committee Assignment and Chair:  Public Works, Procurement
& Contracting – Tuma

On a motion by Mr. Tuma with a second by Mr. Schron, Resolution No. R2018-0057
was considered and adopted by unanimous vote.

4) R2018-0058: A Resolution making an award on RQ41626 to
Global Outdoor Solutions LLC dba Fourtounis Group in the
amount not-to-exceed $1,033,235.00 for the Bridge Box Beam
Replacement Program - Part One in various municipalities;
authorizing the County Executive to execute the contract and
all other documents consistent with said award and this
Resolution; authorizing the County Engineer, on behalf of the
County Executive, to make an application for allocation from
County Motor Vehicle $7.50 License Tax Funds in said amount
to fund said contract; and declaring the necessity that this
Resolution become immediately effective:

i) Abbey Road Bridge No. 02.35 over Baldwin Creek in
the City of North Royalton.

ii) Harris Road Bridge No. 01.61 over Chippewa Creek
in the City of Broadview Heights.

Sponsors:  County Executive Budish/Department of Public
Works/Division of County Engineer and Councilmember
Gallagher

Committee Assignment and Chair:  Public Works, Procurement
& Contracting – Tuma

On a motion by Mr. Tuma with a second by Mr. Schron, Resolution No. R2018-0058
was considered and adopted by unanimous vote.

5) R2018-0059: A Resolution making an award on RQ41842 to
Terrace Construction Company, Inc. in the amount not-to-
exceed $1,792,814.14 for improvements to Future Amazon
Site Perimeter Roads including Warrensville Center Road,
Emery Road and Northfield Road in the Village of North
Randall; authorizing the County Executive to execute the
contract and all other documents consistent with said award
and this Resolution; authorizing the County Engineer, on
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behalf of the County Executive, to make an application for
allocation from County Motor Vehicle $7.50 License Tax Funds
in the amount not-to-exceed $300,000.00 to fund said
contract; and declaring the necessity that this Resolution
become immediately effective.

Sponsors:  County Executive Budish/Department of Public
Works/Division of County Engineer and Councilmember
Brown

Committee Assignment and Chair:  Public Works, Procurement
& Contracting – Tuma

On a motion by Mr. Tuma with a second by Ms. Brown, Resolution No. R2018-0059
was considered and adopted by unanimous vote.

6) R2018-0061: A Resolution making an award on RQ41069 to
RELX Inc. dba LexisNexis, a division of RELX Inc., in the amount
not-to-exceed $657,664.80 for print and online legal research
services for various County departments and agencies for the
period 1/1/2018 - 12/31/2020; authorizing the County
Executive to execute the contract and all other documents
consistent with said award and this Resolution; and declaring
the necessity that this Resolution become immediately
effective.

Sponsor:  County Executive Budish/Department of Law

Committee Assignment and Chair:  Finance & Budgeting –
Miller

On a motion by Mr. Miller with a second by Mr. Brady, Resolution No. R2018-0061
was considered and adopted by unanimous vote.

7) R2018-0062: A Resolution authorizing a sole source contract
with Integrated Precision Systems, Inc. in the amount not-to-
exceed $2,688,573.91 for maintenance and support of the
Enterprise Network Security System for the period 1/1/2018 -
12/31/2022; authorizing the County Executive to execute the
contract and all other documents consistent with this
Resolution; and declaring the necessity that this Resolution
become immediately effective.

Sponsor:  County Executive Budish/County Sheriff
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Committee Assignment and Chair: Finance & Budgeting –
Miller

On a motion by Mr. Miller with a second by Ms. Conwell, Resolution No. R2018-0062
was considered and adopted by unanimous vote.

8) R2018-0065: A Resolution authorizing Title IV-D Cooperative
Agreements with various providers, in the total amount not-
to-exceed $11,611,805.77, for child support services for the
period 1/1/2018 - 12/31/2018; authorizing the County
Executive to execute the agreements and all other documents
consistent with this Resolution; and declaring the necessity
that this Resolution become immediately effective:

i) Cuyahoga County Court of Common Pleas/Division
of Domestic Relations in the amount not-to-exceed
$3,978,478.29.

ii) Cuyahoga County Court of Common Pleas/Division
of Juvenile Court in the amount not-to-exceed
$3,657,067.78.

iii) Cuyahoga County Prosecuting Attorney’s Office in
the amount not-to-exceed $3,976,259.70.

Sponsor:  County Executive Budish/Department of Health and
Human Services/Cuyahoga Job and Family Services

Committee Assignment and Chair:  Health, Human Services &
Aging – Conwell

On a motion by Ms. Conwell with a second by Ms. Brown, Resolution No. R2018-
0065 was considered and adopted by unanimous vote.

9) R2018-0066: A Resolution authorizing Title IV-D Cooperative
Agreements with various providers, in the total amount not-
to-exceed $107,825.73, for child support services for the
period 1/1/2018 - 12/31/2018; authorizing the County
Executive to execute the agreements and all other documents
consistent with this Resolution; and declaring the necessity
that this Resolution become immediately effective:

i) Cuyahoga County Treasurer’s Office in the amount
not-to-exceed $73,483.94.
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ii) Cuyahoga County Court of Common Pleas/Division
of Juvenile Court/Cashiers Department in the
amount not-to-exceed $34,341.79.

Sponsor:  County Executive Budish/Department of Health and
Human Services/Cuyahoga Job and Family Services

Committee Assignment and Chair:  Health, Human Services &
Aging – Conwell

On a motion by Ms. Conwell with a second by Ms. Brown, Resolution No. R2018-
0066 was considered and adopted by unanimous vote.

e) CONSIDERATION OF A RESOLUTION FOR THIRD READING ADOPTION

1) R2018-0045: A Resolution declaring that public convenience
and welfare requires resurfacing of various roads and a
boulevard located in various municipalities in connection with
the 2019 50/50 Resurfacing Program; finding that special
assessments will neither be levied nor collected to pay for any
part of the County’s costs of said improvements; authorizing
the County Executive to enter into an agreement of
cooperation with said municipalities in connection with said
projects; and declaring the necessity that this Resolution
become immediately effective:

i) Alexander Road from Walton Road to Northfield
Road in the Village of Walton Hills; total estimated
project cost $529,521.00.

ii) Lindbergh Boulevard from Abbeyshire Drive to the
Berea East Corporation Line in the City of Berea;
total estimated project cost $340,926.00.

iii) Mackenzie Road from Lorain Road to the North
Olmsted South Corporation Line in the City of
North Olmsted; total estimated project cost
$740,824.00.

iv) Dunham Road from Turney Road to the Maple
Heights South Corporation Line in the City of Maple
Heights; total estimated project cost $246,510.00.
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v) East Mill Road from East Wallings Road to Lacey
Lane in the City of Broadview Heights; total
estimated project cost $565,679.00.

vi) Sheldon Road from Eastland Road to Harrow Road
in the Cities of Brook Park and Middleburg Heights;
total estimated project cost $641,803.00.

vii) Edgerton Road from Bennett Road to Ridge Road in
the City of North Royalton; total estimated project
cost $630,827.00.

Sponsors:  County Executive Budish/Department of Public
Works/Division of County Engineer and Councilmembers
Gallagher, Miller, Jones and Tuma

On a motion by Mr. Tuma with a second by Mr. Miller, Resolution No. R2018-0045
was considered and adopted by unanimous vote.

f) COMMITTEE REPORT AND CONSIDERATION OF A RESOLUTION FOR THIRD
READING ADOPTION

1) R2018-0048: A Resolution authorizing an Economic
Development Fund Place-based/Mixed-use Loan in the
amount not-to-exceed $2,000,000.00 to Project 29 Partners,
LLC for the benefit of the Church and State Mixed-use Project,
located at 2850 Detroit Avenue in the City of Cleveland;
authorizing the County Executive and/or Director of
Development to execute all documents consistent with said
loan and this Resolution; and declaring the necessity that this
Resolution become immediately effective.  [Pending
Committee Recommendation]

Sponsors:  County Executive Budish/Department of
Development and Councilmember Conwell

Committee Assignment and Chair:  Economic Development &
Planning – Schron

[Clerk’s Note:  Resolution No. R2018-0048 was substituted during the Economic
Development & Planning Committee meeting prior to the Regular meeting in order
to change the terms of the loan and was subsequently recommended for
consideration for third reading adoption by the Committee.]
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On a motion by Mr. Brady with a second by Mr. Schron, Resolution No. R2018-0048
was considered and adopted by unanimous vote.

g) COMMITTEE REPORT AND CONSIDERATION OF AN ORDINANCE FOR
SECOND READING ADOPTION UNDER SUSPENSION OF RULES

A motion was made by Mr. Gallagher, seconded by Ms. Brown and approved by
unanimous vote to suspend Rule 9D and to place on final passage Ordinance No.
O2018-0001.

1) O2018-0001: A Resolution providing for modifications to and
adoption of the Cuyahoga County Human Resources
Personnel Policies and Procedures Manual to be applicable to
all County employees, and declaring the necessity that this
Ordinance become immediately effective.

Sponsor:  County Executive Budish/Department of Human
Resources

Committee Assignment and Chair: Human Resources,
Appointments & Equity – Brown

Councilmember Brown introduced an amendment on the floor to Section 3.05 of the
proposed Human Resources Personnel Policies and Procedures Manual entitled
“Reporting Harassment, Discrimination, or Retaliation”.  Discussion ensued.

A motion was then made by Ms. Brown, seconded by Mr. Miller and approved by
unanimous vote to accept the proposed amendment.

Councilmember Baker introduced an amendment on the floor to Section 9.08 of the
proposed Human Resources Personnel Policies and Procedures Manual entitled
“Exempt Employees:  Exchange/Straight Time”.  Discussion ensued.

A motion was then made by Ms. Baker, seconded by Mr. Miller and approved by
unanimous vote to accept the proposed amendment.

Councilmember Schron introduced an amendment on the floor to Section 6.09 of
the proposed Human Resources Personnel Policies and Procedures Manual entitled
“Telecommuting”.  Discussion ensued.

A motion was then made by Mr. Schron, seconded by Mr. Brady and approved by
unanimous vote to accept the proposed amendment.

Ms. Brown then introduced a proposed substitute on the floor to Ordinance No.
O2018-0001.  Discussion ensued.
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A motion was then made by Ms. Brown, seconded by Mr. Brady and approved by
unanimous vote to accept the proposed substitute.

On a motion by Ms. Brown with a second by Ms. Conwell, Ordinance No. O2018-
0001 was considered and adopted by unanimous vote, as substituted.

11. MISCELLANEOUS COMMITTEE REPORTS

Mr. Jones reported that the Community Development Committee will meet on
Monday, April 2, 2018 at 10:00 a.m.

Mr. Miller reported that the Finance & Budgeting Committee will meet on Monday,
April 2, 2018 at 1:00 p.m.

Ms. Brown reported that the Human Resources, Appointments & Equity Committee
will meet on Tuesday, April 3, 2018 at 10:00 a.m.

Mr. Gallagher reported that the Public Safety & Justice Affairs Committee will meet
on Tuesday, April 3, 2018 at 1:00 p.m.

Ms. Baker reported that the Council Operations, Intergovernmental Relations &
Public Transportation Committee will meet on Tuesday, April 3, 3018 at 3:00 p.m.

Mr. Tuma reported that the Public Works, Procurement & Contracting Committee
will meet on Wednesday, April 4, 2018 at 10:00 a.m.

Ms. Conwell reported that the Health, Human Services & Aging Committee will meet
on Wednesday, April 4, 2018 at 1:00 p.m.

Ms. Simon reported that the Education, Environment & Sustainability Committee
will meet on Wednesday, April 4, 2018 at 3:00 p.m.

12. MISCELLANEOUS BUSINESS

There was no miscellaneous business.

13. PUBLIC COMMENT UNRELATED TO AGENDA

Reverend Pamela Pinkney Butts addressed Council regarding various issues
concerning transportation, child fatalities and building security.

The following citizens addressed Council regarding various issues concerning child
protective services, child fatalities and/or the County’s Division of Children and
Family Services:
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c) Ms. Donna Walker-Brown
d) Ms. DeVinah Saunders Giles
e) Ms. Sierra Giles
f) Mr. Kareem Henton
g) Ms. Roz McAllister
h) Mr. Larry Ealy
i) Ms. Rhonda Hills
j) Ms. Lizzanya Medlock
k) Ms. Loh

14. ADJOURNMENT

With no further business to discuss, Council President Brady adjourned the meeting
at 6:21 p.m., without objection.
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0078

Sponsored by: Councilmembers
Brady, Gallagher, Simon and
Conwell

A Resolution amending Rules 6A, 8B and
17C of the Cuyahoga County Rules of
Council, and declaring the necessity that this
Resolution become immediately effective.

WHEREAS, Article III, Section 3.10(2) of the Cuyahoga County Charter provides
that County Council shall adopt its own rules; and

WHEREAS, County Council originally adopted its rules pursuant to Motion No.
M2011-0007 on April 26, 2011; and

WHEREAS, such rules have been subsequently amended by Motion Nos. M2011-
0017, M2012-0004, M2012-0030 and M2013-0021 and by Resolution Nos. R2014-
0229, R2015-0016 and R2018-0002; and

WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby amends Rule 6A: Order
of Business, Rule 8B: Respectful Presence and Rule 17C: Public Comment at Council
Meetings of the Cuyahoga County Rules of Council as incorporated in and attached
hereto as Exhibit A.

SECTION 2. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County Council and the reasons set forth in the
preamble. Provided that this Resolution receives the affirmative vote of eight members
of Council, this Resolution shall take effect and be in force immediately upon its
passage. Otherwise, it shall take effect and be in force from and after the earliest period
allowed by law.

SECTION 3. It is found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and any of its committees that
resulted in such formal action were in meetings open to the public, in compliance with
all legal requirements, including Section 121.22 of the Ohio Revised Code.
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On a motion by __________, seconded by ___________, the foregoing Resolution was
duly adopted.

Yeas:

Nays:

_________________________ ____________
County Council President Date

__________________________ ____________
Clerk of Council Date

Journal CC040
April 10, 2018
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EXHIBIT A

Cuyahoga County
Rules of Council

Approved April 26, 2011
Amended May 8, 2012

Amended January 22, 2013
Amended July 9, 2013

Amended October 28, 2014
Amended January 27, 2015
Amended January 9, 2018

Amended April __, 2018
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Article I.  Rules of the Cuyahoga County Council

Proposed to be adopted as the Permanent Rules of Cuyahoga County Council.

Article II. Council Rules Adopted

The following "Rules of the Cuyahoga County Council" are hereby adopted for the
fair, orderly, open, and ethical conduct of business by the County Council. These
rules shall be posted on the County's website and shall be available as a public record.

Article III. Definitions

Section 1. "Adopted" or "adoption" means approval of legislation by Council after
three (3) or more readings or after dispensing with the requirement of three (3)
readings.

Section 2.  "Adjourned session" means a meeting that has concluded, but prior to the
conclusion of the meeting the time and date for another meeting to continue the
business of the meeting has been set.

Section 3.  "Agenda" means a list of all ordinances, resolutions, motions, and reports
to be considered by Council at a regular or special meeting that is prepared by the
Clerk of Council in written form prior to the meeting, or a similar list of matters to be
considered at a Council committee meeting.

Section 4. "Charter" means the Charter of Cuyahoga County, adopted by the electors
of Cuyahoga County at the general election on November 3, 2009, as amended.

Section 5.  "Clerk" means the Clerk of Council.

Section 6.  "County" means Cuyahoga County.

Section 7. "Enacted" or "enactment" means, with respect to legislation, adoption by
Council and approval by the Executive within ten (10) days after presentation by the
Clerk; or adoption by Council and the expiration of ten (10) days without approval or
veto by the Executive; or approval by the vote of at least eight (8) Members of
Council upon reconsideration after disapproval by the Executive as provided by the
Charter.

Section 8. "Executive" means the County Executive of Cuyahoga County as
provided in Article 2 of the Charter.

Section 9. "Executive Session" means a meeting of Council or a Committee of
Council not open to the public held according to ORC Section 121.22, as amended.
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Section 10. "Record of Council" means the permanent record, maintained by the
Clerk, of the agenda, minutes, reports, legislation adopted, and motions approved by
the County Council and its committees.

Section 11. "Legislation" means any ordinance or resolution submitted to the
Council for consideration. Legislation shall be designated as an "ordinance" if it is of a
general and permanent nature and as a "resolution" if it is of a temporary nature or
does not prescribe any permanent rules of conduct and/or expression of legislative
intent.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Section 12. "Matters" mean all legislation, parliamentary motions, agenda items, and
requests to address Council.

Section 13. "Meeting" means any prearranged discussion of public business by a
majority of the Members of Council or by a majority of the Members of any Council
committee.

Section 14. "Member" means a Member of the County Council, as provided in
Article 3 of the Charter, unless the context clearly indicates otherwise.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Section 15. "Organizational Meeting" means the Regular Council Meeting which
occurs on the first business day of each year that immediately follows the year during
which elections are held for the office of Member of County Council.

Section 16.  "Parliamentary Motion" means a proposal made in a meeting of Council
or a Committee of Council in accordance with the Rules of Council to expedite or
control deliberations and the transaction of business.

Section 17. "Presiding officer" means the President for a meeting of Council and the
Chairperson for a committee.

Section 18. "Regular Council Meeting" means a prearranged meeting of the County
Council scheduled pursuant to a Resolution approved to set or amend the Council
calendar for each biennium.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Section 19. "Special Council Meeting" means a meeting of Council that is neither a
Regular Council Meeting, nor the resumption of a Regular or Special Council Meeting
that had been adjourned to another time or day and time.
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Article IV.  Rules

Rule 1.  Members of Council

Rule 1A:  Member Conduct

Members shall at all times conduct themselves with courtesy and respect for their
fellow officeholders, the Executive and members of the administration, county
employees, and the public, and shall discharge their duties in accordance with the
high public trust placed in them.

Rule 1B:  Members to Provide Contact Information

Upon  taking  office,  each  Member  shall  provide  the  clerk  contact  information
including business and residential address, office, facsimile, home and cellular
telephone number(s) and email address(es). Based on the information provided, the
Member shall designate primary contact information to which notices shall be sent.

Rule 1C:  Council Vacancy

If a vacancy occurs in the position of any Member and it becomes the responsibility
of Council to fill that vacancy according to Article 3, Section 5 or 6 of the Charter,
the Council shall fill the vacancy by adoption of a resolution within the 30day time
limit set by the Charter.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Rule 1D:  Proclamations and Letters of Commendation and Condolence

The President may, on the request of any Member, sign proclamations or letters of
commendation or condolence on behalf of the Council. Such proclamations or letters
shall include the signatures of the President and the sponsoring Member(s).

Rule 2.  Officers of Council

Rule 2A:  Organizational Meeting

On the first business day of each year following a general election for Members of
Council, the Council shall conduct an Organizational Meeting, at which it shall elect
one of its Members as President and one other Member as Vice-President, in
accordance with Article 3, Section 10 Subsection 1 of the Charter, to serve until their
successors are chosen at the next organizational meeting of Council.
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Rule 2B:  Clerk's Role at Organizational Meeting

The Clerk shall preside over the Organizational Meeting until the President is chosen,
after which the President shall preside over the remainder of the Organizational
Meeting.

Rule 2C:  Process for Election of Council Leadership

The President and Vice-President shall be elected at the Organizational Meeting as
follows:

(1)  Any Member may nominate themselves or another Member, and a second shall
not be required.

(2)  After all nominations for President have been made, the Clerk shall call the roll,
and each Member shall vote for one candidate.

(3)  A Member must receive at least six (6) votes for election. If no Member receives
six (6) votes and one candidate receives the fewest number of votes, the candidate
receiving the fewest number of votes shall be eliminated and the voting process shall
be repeated. If two or more candidates are tied for the least number of votes, then no
candidates shall be eliminated, and the voting process shall be repeated. If no
candidate receives six (6) votes in the second round, the process described above shall
be repeated until a candidate is elected.

(4) After the election of the President, the Vice-President shall be elected in the same
manner.

Rule 2D:  Duties of President of Council

The President shall preside at all meetings of Council and shall perform all duties as
specified in the Charter, the Cuyahoga County Code, these Council Rules, or by
resolution of Council. The President may appoint any Member to preside at any
meeting of Council, but such appointment shall not extend beyond the duration of that
meeting.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Rule 2E:  Duties of Vice-President of Council

The Vice-President shall preside in the absence or disability of the President at all
meetings of Council, shall perform all the duties of the President during such absence
or disability, and shall perform all other duties as set forth in the Charter, the
Cuyahoga County Code, these Council rules, or by resolution of Council.

(Amended 10/28/2014 by Resolution No. R2014-0229)
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Rule 2F:  Absence or Disability of President and Vice-President

In the absence or disability of both the President and Vice-President, the Member
with the most seniority shall serve as President Pro-Tem and perform all the duties of
the President during such absence or disability. If no one Member has the most
seniority,  the  Clerk  shall  conduct  an  election  for  President  Pro-Tem,  with  all
Members being eligible, using the procedure set forth in Rule 2C, except that a
majority of those voting shall be sufficient for election.

Rule 2G:  Council Officer Vacancy

If a vacancy occurs in the office of President, the Vice-President shall become
President. Not later than the second regular meeting after the vacancy occurs, the
President shall conduct an election for Vice-President, following the procedure set
forth in Rule 2C. The same election procedures shall be followed if a vacancy occurs
in the office of Vice-President.

Rule 2H:  Council Officers Entitled to Vote

The President and Vice-President shall be entitled to vote on all matters.

Rule 3.  Council Personnel

Rule 3A:  Chief of Staff

The Council shall appoint and set the compensation for a Chief of Staff, who shall
have the following duties:

(1) Advise and assist Council on a broad range of initiatives, including
organizational strategy, priorities, and efficiency and effectiveness of Council as well
as all operations, providing leadership and strategy for staff and Council.

(2) Manage all Council operations, including policy, budget, constituent and other
council services, communications and Clerk of Council.

(3) Serve as primary liaison between administration and Council as well as external
entities and coordinate all internal and external communication, at times acting as
spokesperson for Council.

(4) Supervise all Council staff, including the Clerk of Council, with authority to set
duties and compensation after initial hire, and to evaluate and discipline staff, up to
and including termination. The Chief of Staff shall notify Council of any changes in
compensation and any decision to terminate a staff member. Council may override any
decision by the Chief of Staff to change the compensation or terminate a staff member
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by resolution introduced within the next two Council meetings following the
notification from the Chief of Staff.

(Amended 10/28/2014 by Resolution No. R2014-0229)

(5) Any other duties as assigned by the Council President.

The President of Council is authorized to evaluate and may discipline the Chief of
Staff, up to but not including termination. Council may terminate the services of the
Chief of Staff by resolution.

(Amended 7/9/2013 by Motion No. M2013-0021 and 10/28/2014 by Resolution No.
R2014-0229)

Rule 3B:  Clerk of Council

The Council shall appoint and set the initial and compensation for a Clerk of Council,
who shall have the following duties:

(1) Attend meetings of Council, determine quorums, record the proceedings and the
votes of each Member, and keep the minutes of the proceedings;

(2)  Provide notices as required by the Charter, general law, and these Council Rules;

(3) Accept, record, and compile proposed legislation for inclusion in the agenda of
Council;

(4) Deliver all adopted legislation to the Executive;

(5)  Deliver proposed legislation to the Committee Chairs;

(6)  Accept and provide to the President requests to address Council;

(7) Publish all legislation as required by these Council Rules;

(8)  Publish the Record of Council;

(9)  Conduct the election of the President of Council;

(10) Attend Council Committee meetings in person or by designee, determine
quorums, record the proceedings and the votes of each member, keep the minutes of
the proceedings, and accept and provide the Chairperson requests to address the
Committee;

(11) Any other duties that the Council or the Chief of Staff determines are
necessary for the performance of Council’s duties.

Page 45 of 326



Page 14 of 37

(Amended on 7/9/2013 by Motion No. M2013-0021)

Rule 3C:  Other Council Personnel

(1)  The Council shall, by appropriate legislation, determine the initial job titles,
compensation and duties of full or part-time staff as are needed to properly perform the
duties of Council as set forth in the Charter; and in so doing, Council shall reference
the classification and salary administration system as established by ordinance and
administered by the Personnel Review Commission.   All Council personnel, including
the Chief of Staff and Clerk of Council, shall be eligible to participate in cost of living
increases and merit pay programs approved for non-bargaining employees of the
County.

(Amended 10/28/2014 by Resolution No. R2014-0229)

(2)  The Chief of Staff shall be authorized to make recommendations to the appropriate
contracting authority concerning the compensation and duties of other personnel, such
as contractors or professional experts or other consultants on a retainer or contract
basis, as are needed to properly perform the duties of Council as set forth in the
Charter.

(Amended on 7/9/2013 by Motion No. M2013-0021)

Rule 4.  Quorum of Council

Rule 4A: Quorum Defined

A quorum of Council shall consist of six (6) Members, which shall constitute the
number of Members required to transact any business that does not require a larger
number of Members, as specified in the Charter and/or these Council Rules.

Rule 4B:  Clerk to Determine Quorum

The Clerk shall determine the presence of a quorum by roll call at the beginning of
each Council meeting, shall announce that a quorum is present, and shall keep a
record of Members present.

Rule 4C:  Absence of Quorum

A Member may at any time raise a point of order and request the President to
determine whether a quorum is present. The President shall then direct the Clerk to
call the roll of Members. If a quorum is not present, the Council may not conduct any
business until a quorum is restored, except to adjourn, fix a date and time to which to
adjourn, or take any other action permitted in the absence of a quorum, as provided in
Robert's Rules of Order, Newly Revised.
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Rule 5.  Meetings of Council

Rule 5A:  Schedule of Regular Council Meetings

At each Organizational Meeting, the Council, by resolution, shall establish a
schedule of the dates, times, and locations of all Regular Council meetings for the
following two years.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Rule 5B:  Regular Place and Times for Council Meetings

All meetings of Council shall take place at the County Council Chambers on the
fourth floor of the Cuyahoga County Administrative Headquarters at 2079 East 9th

Street, Cleveland, Ohio 44115, unless otherwise specified. Regular Council Meetings
shall take place on the 2nd and 4th Tuesday of each month at 5:00 PM, unless
otherwise specified in the biennial schedule established by the Council.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Rule 5C:  Procedure and Notice for Change of Council Meeting Schedule

(1) The Council may, by resolution, change the date, time, or place of any
Regular Council Meeting or cancel any Regular Council Meeting; however, the
Council shall provide at least three (3) days’ notice in rescheduling any Regular
Council Meeting. In an emergency, the President may cancel and/or reschedule a
Regular Council Meeting. Notice of any rescheduled Regular Meeting of Council
shall be promptly given to all Members, posted on the County's website, posted at the
Clerk's Office, and distributed to the news media that have requested this information.

(Amended 10/28/2014 by Resolution No. R2014-0229)

(2) When any changes are made to the Council's biennial schedule, the Clerk shall
promptly update the biennial schedule on the County's website. The Clerk shall also
provide a copy of the current biennial schedule of Council meetings to any member of
the public upon request.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Rule 5D:  Notice Required for Adjourned Meeting of Council

The Council may adjourn any meeting to a time and place certain. Notice shall be
given to any Members not in attendance at the meeting so adjourned, not later than
the third business day prior to the meeting of the adjourned session or as soon as
practicable if such adjournment is for a time less than four (4) days. Notice of the
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adjourned session shall at the same time also be posted on the County's website,
posted at the Clerk's Office, and distributed to the news media that have requested
this information.

Rule 5E:  Special Council Meeting

A Special Council Meeting may be called by the President upon notification to the
Clerk or by any five (5) Members, upon delivery to the Clerk of a written request,
specifying the date, time, location, and purpose of such meeting, along with the titles
of any legislation to be discussed. At a Special Council Meeting called by five (5)
Members, only matters specified in the request may be considered. All Special
Council Meetings shall follow all rules regarding open meetings and public notice
that apply to Regular Council Meetings.

Rule 5F:  Notice Required for Special Council Meeting

Notice of the date, time, location, and agenda for any Special Council Meeting shall
be given to all Members not later than twenty-four (24) hours prior to the time of such
meeting and shall at the same time be posted on the County's website, posted at the
Clerk's Office, and distributed to the news media that have requested this information.

Rule 5G:  Digital Record of Council Meetings Required

All meetings of Council shall be audiotaped and/or videotaped, and these recordings
shall be preserved by the Clerk as public records.

Rule 5H:  Absence of Members

Members are expected to attend all Regular Council Meetings. Not later than the
second Regular Council Meeting following a meeting at which a Member is absent,
the Council may vote to excuse that member's absence. Absences may be excused by
parliamentary motion. The  Clerk  shall  record  the  presence  or  absence  of  each
Member at each Council Meeting, and shall record which absences are excused. As
provided in Article 12, Section 3 of the Charter, any Member who is absent from
three consecutive Regular Council Meetings, without being excused by Council, shall
forfeit his/her office in the Council.

Rule 5I:  Council Meeting Agenda

The Clerk, with the approval of the President shall prepare the agenda for each
Council meeting. The agenda shall include, ordinances, resolutions, , messages from
the Council President, messages from the Executive, committee reports, and other
business to be considered, arranged in order as provided for in Rule 6A.

(Amended 10/28/2014 by Resolution No. R2014-0229)
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Rule 5J:  Publication of Agenda for Council Meetings

Not later than the close of business on the second business day prior to any Council
meeting, the Clerk shall post the agenda for the meeting and supporting information
from the packets of information prepared for Council on the County's website and
include the same information in the Record of Council, and the Clerk shall post the
agenda at the Clerk's office.

Rule 5K:  Council Member Packets

Not later that the close of business on the second business day prior to any meeting of
Council, the Clerk shall provide each Member with a packet providing background
information on the matters expecting to come before Council at the next meeting and
containing the draft minutes of the previous meeting. The packets may be provided in
an electronic format.

Rule 5L:  Deadline for Submission of Items for Council Agenda

All items requested to be placed on the agenda for introduction at any Regular
Council Meeting shall be submitted to the Clerk in the final form that they will be
submitted to Council no later than the close of business on the fifth (5th) business day
prior to the Regular Council Meeting. Exceptions to this deadline may be made with
the approval of the President and the Clerk.

Rule 6.  Order of Business

Rule 6A:  Order of Business

The business of Council shall be conducted in the following order:

(1) Call meeting to order

(2) Roll Call

(3) The Pledge of Allegiance to the flag of the United States of America

(4) Silent meditation

(5) Public comment relating to today's agenda

(6) Approval of minutes

(7) Messages from the Council President

(8) Messages from the Executive
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(9) First reading of legislation by title

(10) Consideration of legislation for first reading adoption under suspension of rules

(11) Committee reports and second reading of legislation by title

(12) Consideration of legislation for second reading adoption under suspension of
rules

(13) Consideration of legislation being read by title for the third time or more

(14) Report by Clerk on legislation withdrawn at request of sponsor(s)

(15) Miscellaneous committee reports

(16) Miscellaneous business

(17) Public comment not relating to today's agenda

(17) Legislation or other matters requiring Executive Session

(18) Adjournment of meeting

(Amended 5/8/2012 by Motion No. M2012-0004, and 10/28/2014 by Resolution No.
R2014-0229 and 2/27/2018 by Resolution No. R2018-00__)

Rule 6B:  Council Authority to Determine Agenda

The Council may, by adoption of  a parliamentary motion, change the order of
business or add items to or delete items from the order of business at any meeting of
Council. Rule 6A shall not apply to an Organizational Meeting of Council, at which
the  Council  shall  adopt  its  own  order  of  business  and  agenda  by  parliamentary
motion.

Rule 7.  Actions of Council

Rule 7A:  Types of Council Action

The Council may take action only through ordinances, resolutions and
parliamentary motions.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Rule 7B:  Ordinances

(1)  An ordinance shall provide for matters of a general and permanent nature.

Page 50 of 326



Page 19 of 37

(2)  The heading of an ordinance shall be as follows:

COUNTY COUNCIL OF CUYAHOGA COUNTY, OHIO
Ordinance No.

Sponsored by

(3) Each ordinance shall contain only one subject. The title shall be a succinct
summary of the subject and purpose of the ordinance. Legislation amending existing
law shall also be noted as such in the title.

(4) The Clerk shall assign a number to each ordinance, which shall indicate the year
of introduction, and the number of the ordinance within that year.

(5) The ordinance shall state the sponsor and any cosponsors. Two or more Members
may jointly sponsor an ordinance.

(6) The enacting clause shall read, "Be it enacted by the County Council of
Cuyahoga County, Ohio:"

Rule 7C: Resolutions

(1) A resolution proposes legislative action that does not involve permanent changes
in law.

(2)  The heading for a resolution shall be as follows:

COUNTY COUNCIL OF CUYAHOGA COUNTY, OHIO
Resolution No.

Sponsored by:

(3) Each resolution shall contain only one subject. The title shall be a succinct
summary of the subject and purpose of the resolution.

(4) The Clerk shall assign a number to each resolution, which shall indicate the year
of introduction and the number of the resolution within that year.

(5) The resolution shall state the sponsor and any cosponsors. Two or more
Members may jointly sponsor a resolution.

(6) The resolution shall contain statements of support, followed by a resolution
clause that reads, "Be it resolved by the County Council of Cuyahoga County, Ohio,
that..."

(Amended 10/28/2014 by Resolution No. R2014-0229)
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Rule 7D:  Parliamentary Motions

Actions of a procedural nature, including to excuse the absence of a member, may be
approved by passage of the appropriate parliamentary motion.

Rule 7E:  Sponsorship

Council member(s) and/or the Executive introducing legislation for consideration by
Council shall be listed as sponsors of the legislation. At any point prior to final passage
of legislation in Council, any sponsor may withdraw his/her name as a sponsor by
notifying the Clerk.

At any point after the initial introduction of legislation for consideration by Council
and prior to the final passage of legislation in Council, any Member may add or
withdraw his/her name as a cosponsor by notifying the Clerk.

(Amended 1/22/2013 by Motion No. M2012-0030)

Rule 8.  Decorum

Rule 8A:  Visual Demonstrations Prohibited

No posters, placards, banners or signs shall be carried into Council Chambers or into
any committee meeting.

Rule 8B:  Respectful Presence

Speakers and members of the public shall conduct themselves in a civil and respectful
manner. Any applause, outburst, or demonstration during any Council or committee
meeting shall be permitted only when respectful toward all persons present and not
disruptive of the proceedings at the meeting. Remarks made during public comment
may not contain obscenity, commercial advertising or defamation. Comments from
members of the public shall be directed towards Council as a whole, and not towards
any individual member(s) or towards the County Executive.

(Amended 4/__/2018 by Resolution No. R2018-00__)

Rule 8C:  Audible Communication Devices Prohibited

No use of any audible wireless communication device shall be permitted during
Council or committee meetings.

Rule 8D:  Filming, Taping, and Recording

No one may film, tape, or record any meeting of Council or a committee meeting in a
way that disrupts or significantly interferes with the conduct of the meeting. Anyone
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who intends to film, tape, or record any meeting of Council or a committee meeting is
requested to verbally inform the Clerk prior to the meeting.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Rule 9.  Parliamentary Procedure

Rule 9A:  Parliamentary Procedure Manual

The parliamentary guide for procedural issues not covered in these Council Rules
shall be Robert's Rules of Order, Newly Revised.

Rule 9B:  Presiding Officer to Direct Meetings

All discussion in Council and committee shall go through the presiding officer, who
shall control the order of speakers and shall put motions offered by Members before
the Council or committee for consideration and action.

Rule 9C:  Reading of Legislation

Legislation shall be read by title only. When multiple items of a very similar nature are
to be read in succession, the President may direct the Clerk to read them using
abbreviated titles.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Rule 9D: Three Readings Required

All legislation shall be read on three (3) separate days at regular Council meetings,
unless this requirement is dispensed with  by the affirmative vote of seven (7)
Members  of  Council,  as  provided  in  Article  3, Section  10,  Subsection  4  of  the
Charter. A motion to dispense with the requirement that legislation be read on three
(3) separate days shall be in order only if each Member has a readily accessible paper
or electronic copy of the ordinance or resolution to which this motion applies; and
this motion may not apply to more than one ordinance or resolution, except by
unanimous consent.

Rule 9E:  Parliamentary Motions

(1) Parliamentary motions are classified as follows: main motion, subsidiary
motions, privileged motions, incidental motions, and renewal motions.

(2) Privileged motions do not relate to the pending business, but deal with matters of
immediate importance, and given precedence, in the following order, starting with the
highest:
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(A) Adjourn to a time certain

(B) Adjourn

(C) Recess

(D) Raise a question of privilege, making a request relating to the rights of members

(E) Call for orders of the day, to ask that the Council or committee conform to the
agenda

(3) Subsidiary motions aid in handling the main motion. They rank below privileged
motions and are listed below in order of precedence, starting with the highest:

(A) To lay on the table, a motion to set aside business temporarily when something
else of immediate urgency has arisen. This motion is not to be used simply to prevent
a direct vote on a motion.

(B) Previous question, a motion to close debate and vote immediately, which requires
a 2/3 vote of the Members present and voting.

(C) To limit or extend debate

(D) To postpone to a day certain

(E) To commit or refer to committee

(F) To postpone indefinitely

(G) To amend

(4) Incidental  motions  deal  with  questions  of  procedure  which must  be  decided
before business can proceed. The following incidental motions may take priority over
a privileged or subsidiary motion, depending on how the motion relates to the main
motion.

(A) Point of order

(B) Suspension of the rules

(C) To withdraw a motion

(D) To divide a question, asking that allows a motion with several parts be
considered as two or more separate questions.

(5) A main motion to bring an item for consideration before the Council or any
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committee of Council is not in order when any other question is before the Council
and yields to all privileged, incidental, and subsidiary motions.

(6) The following renewal motions bring a question back before the Council or
committee:

(A) Take from the table

(B) Rescind, a motion to cancel the action taken in a previously approved motion

(C) Reconsider, a motion to bring back for further consideration a motion that had
previously been voted on.

Rule 9F:  Renewal of Motions

Motions that failed to be adopted may be renewed at another meeting, but may not be
reintroduced at the same meeting.

Rule 9G:  Motion to Reconsider

A motion to reconsider must be made by a Member who voted on the prevailing side
when the question was first voted on and must be made on the same day or at the next
meeting of the Council or committee at which the question was originally voted on.

Rule 9H:  Time Limit for Members Speaking

Members may not speak for more than five (5) minutes at a time at a Council meeting
on any one topic; but this limit may be extended at the discretion of the President.

Rule 9I:  Non-debatable Motion Following Speech Prohibited

It shall not be in order to conclude a speech in the Council or in committee by making
a non-debatable motion.

Rule 9J:  Amendments

All amendments shall be germane to the subject that is proposed to be amended. All
proposed amendments to an ordinance or resolution shall be in written form, except
that the President or the chairperson of a committee may accept for consideration a
verbal amendment that is clear, unambiguous, and may be presented in a single
sentence or a few words. A parliamentary motion need not be in written form.

Rule 9K:  Committee Authority to Pass Amendments

If an amendment is approved in committee, it shall not need to be approved by
Council;  nor  shall  passage  of  an  amendment change the  number  of  readings  in
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Council required for passage of an ordinance or resolution.

Rule 9L:  Executive Appointments

Approval of appointments of the Executive shall require a resolution. The prospective
appointment shall be considered at one or more meetings of the appropriate
committee, unless this requirement is dispensed with by a vote of at least eight (8)
Members. The Council shall make decisions regarding appointments of the Executive
based on the best obtainable information on how well the experience and
qualifications of the applicant match the requirements of the position for which the
applicant is being considered, and based on the need that appointees be reflective of
all the people of Cuyahoga County.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Rule 9M:  Council Appointments

Appointments to Boards, Commissions, and Advisory Committees that the Charter
directs be made by the Council shall be done by resolution. The President shall make
recommendations to Council on Council appointments, based on work done by the
appropriate committee to find candidates whose experience and qualifications best
match the requirements of the positions for which they are being considered, and on
consideration of the need that appointees be reflective of all the people of Cuyahoga
County.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Rule 10.  Voting

Rule 10A:  Duty to Vote and Recusal

Every Member present shall vote on every question in Council or in committee,
unless the Member has recused him/herself, except that a Member may abstain from
voting on questions relating to the minutes of a meeting at which the Member was
absent. A Member shall recuse him/herself from voting whenever the Member has a
personal or monetary interest in any manner under consideration or believes that
voting on the matter could for any reason constitute a violation of state or county
ethics law.

(Amended 5/8/2012 by Motion No. M2012-0004 and 10/28/2014 by Resolution No.
R2014-0229)

Rule 10B:  Proxy Voting Prohibited

Proxy voting shall not be allowed in the Council or in committee.
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Rule 10C:  Voting Procedure

Voting on all matters shall generally be by voice vote, except that a roll call vote may
be held on any matter at the discretion of the presiding officer or upon the request of
any Member or the Clerk. Voting may also be done electronically, provided that the
appropriate equipment is available and that the vote of every Member is publicly
displayed or announced by the Clerk. The presiding officer shall insure that the Clerk
is able to record the vote of every Member on all matters. At all roll calls, the names
of Members shall be called in order by the number of their district, except that the
President shall vote last. At each successive Council Meeting, the Clerk  shall
advance the starting point in the roll call by one Member, in order to insure variation
in the order in which Members vote.

Rule 10D:  Change of Vote

Prior to the announcement of the vote on any question, any Member may request to
change his/her vote, and such request shall be approved by the Presiding Officer,
except for good cause; however, no Member shall be permitted to change his/her vote
after the result of the vote has been declared.

Rule 11.  Legislation

Rule 11A:  Information Required in Legislation

Legislation, consisting of ordinances and resolutions, shall recite the name of the
sponsor(s) and cosponsors(s), the date of all readings in Council, the date of any
committee reports, the date of adoption, the date of approval or disapproval by the
Executive, and the date of enactment upon reconsideration if disapproved by the
Executive, as applicable.

Rule 11B:  Signatures Required for Adoption of Legislation

Legislation adopted shall be authenticated by the signatures of the President, the
Clerk, and, if approved, by the Executive.

Rule 11C:  Clerk to Maintain Legislation

Following introduction, the Clerk shall maintain all original copies of proposed and
adopted legislation in a safe and permanent manner, allow for public inspection of all
proposed and adopted legislation, and provide copies upon request pursuant to the
public records law.

Rule 11D:  Vote Required for Adoption of Legislation

Adoption of legislation shall require the affirmative vote of at least six (6) Members
of Council, except as otherwise provided by the Charter, the Cuyahoga County Code,
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or applicable general law.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Rule 11E:  Effective Date of Legislation

Legislation shall take effect at the time provided for in general law, unless a later time
is specified in the legislation. The time normally required for legislation to become
effective may be dispensed with and an ordinance or resolution may be designated to
become effective immediately upon enactment; however such action requires that the
legislation contain a statement of the necessity for such action and that the legislation
receive the affirmative vote of at least eight (8) Members, as specified in Article 3,
Section 10, Subsection 8 of the Charter. If an ordinance or resolution fails to receive
the necessary eight (8) votes to become effective immediately, it shall take effect
at the time provided for in general law, unless a later time is specified in the
legislation.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Rule 11F:  Expiration of Pending Legislation

(1) Prior to the end of each year in which a General Election for Members of Council
takes place, the Council shall consider a resolution, providing that legislation
introduced prior to July 1 of that year and not adopted shall expire. At least two weeks
prior to the consideration of that resolution, the Clerk shall provide each Member a list
of legislation sponsored by that Member that is set to expire. The Council may adopt
this resolution so as to decide which items of legislation set to expire shall expire.

(Amended 10/28/2014 by Resolution No. R2014-0229)

(2) In addition, legislation may be withdrawn at any time by letter to the Clerk from
all of the initial sponsors of the legislation, requesting that it be withdrawn. The letter
may be sent by electronic mail.  At each meeting of Council, the Clerk shall announce
any legislation that has been withdrawn by letter, and the items withdrawn shall be
listed in the minutes of the meeting.

(Amended 5/8/2012 by Motion No. M2012-0004 and 1/22/2013 by Motion No.
M2012-0030)

Rule 11G:  Reconsideration After Executive Veto

When the Executive has disapproved an ordinance or resolution, or a part or item
thereof, the Council may, not later than its second regular meeting following such
disapproval, proceed to reconsider the disapproved measure. If on reconsideration, it
received the affirmative vote of at least eight (8) Members of Council, it shall then
take effect as if it had received the approval of the Executive, as provided in Article 3,
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Section 10 Subsection 7 of the Charter.

Rule 11H:  Publication and Codification of Legislation

All legislation shall be published on the County's website, codified as prescribed by
law and these Rules of Council, and shall be kept in a permanent file, which may be
in an electronic format.

Rule 11I: Codification of Legislation

The Clerk, in consultation with the Director of Law, shall regularly compile the
legislation of Cuyahoga County into a code or compilation of laws in book form by
title, chapter, and section, without substantive change or alteration of purpose or
intent. The codification shall be known as the “Cuyahoga County Code.”

(Amended 10/28/2014 by Resolution No. R2014-0229)

Rule 11J:  Authorization to Make Technical Changes

The Clerk, in consultation with the Director of Law, may make technical, non-
substantive changes, only to the extent deemed necessary, to convert the original
ordinances to codified form, including, but not limited to:

(1) Creating a consistent system of capitalization.

(2) Making chapter, section, and subdivision designations consistent.

(3) Substituting for the term "this ordinance," if necessary, a term such as "section"
or "chapter."

(4)  Substituting the proper calendar date for phrases such as "effective date of this
ordinance."

(5) Elimination from the Cuyahoga County Code of titles to ordinances, enacting and
repealing clauses, statements of facts, preambles, effective dates, declarations of
severability and reasons for ordinances to become effective immediately upon
enactment.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Rule 11K:  Historical Record of the Cuyahoga County Code

The Clerk, with appropriate assistance, shall prepare and maintain full historical
records showing the enactment, amendment, revision, supersession, and repeal of the
various sections of the Cuyahoga County Code.
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(Amended 10/28/2014 by Resolution No. R2014-0229)

Rule 11L:  Maintenance of the Cuyahoga County Code

The Clerk shall maintain the Cuyahoga County Code and historical records of the
Cuyahoga County Code on the County's website and in a permanent file, which may
be in an electronic format; however, some printed copies shall be prepared at least
annually.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Rule 12.  Committees

Rule 12A:  Referral to Committee

All legislation shall first be introduced at a Council meeting, and the President shall
then assign that legislation to committee for review and recommendation, unless the
Council, through suspension of the rules, decides to dispense with committee review
on any matter.

Rule 12B:  Referral to Multiple Committees

The President may assign a matter to multiple committees, either simultaneously or
sequentially.

(1) If a matter is referred to multiple committees sequentially, it shall be heard in
Council on second reading after being reviewed by all assigned committees. The
recommendations of all assigned committees shall be considered and the matter shall
be reported in the form recommended by the last committee.

(2) If a matter is referred to multiple committees simultaneously, the President shall
designate one of the assigned committees as the lead committee. The matter shall be
heard in Council on second reading after being reviewed by all assigned committees.
The recommendations on all assigned committees shall be considered and the matter
shall be reported in the form recommended by the lead committee.

Rule 12C: Joint Committees

The President may assign a matter to be heard jointly by two or more standing
committees. The President shall determine the Chairperson and Vice-Chairperson of
the joint committee from the Chairpersons and Vice-Chairpersons of the standing
committees that make up the joint committee. A quorum of the joint committee shall
be a majority of all of its Members, and each Member shall have one vote on the joint
committee, regardless of whether they belong to one or more of the standing
committees that make up the joint committee.
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Rule 12D:  Subcommittees

The Chairperson of any standing committee, with the approval of the President, may
appoint one or more subcommittees, comprised of Members of that standing
committee, to study and make recommendations to the full committee or the Council
on specific subjects within the standing committee's jurisdiction. The chairperson of
each standing committee shall, with the approval of the President, appoint the
Chairperson and Vice-Chairperson of each subcommittee created under that standing
committee. Except for the provisions of this rule relating to the appointment of
Members and officers of subcommittees, all other rules that apply to committees of
Council shall also apply to subcommittees,  including  but  not  limited  to  rules
regarding notice of meetings, keeping of minutes, advance publication of the agenda,
and provision of time for public comment.

Rule 12E:  Advisory Subcommittees

(1) The Chairperson of any standing committee, with the approval of the President as
described more fully below, may appoint the Chairperson, Vice-Chairperson, and
members of one or more advisory subcommittees, comprised of one or more
Members of that standing committee and one or more members of the general public,
to study and make written recommendations to the full committee on specific subjects
within that standing committee's jurisdiction. Members of the public serving on
advisory subcommittees shall be electors of Cuyahoga County and shall serve at the
pleasure of the Chairperson. The Chairperson of each advisory subcommittee shall be
a Member of Council.

(2) Prior to the appointment of any advisory subcommittee, the President of Council
shall approve the purpose, duration, persons to be appointed as officers, and persons
to be appointed as members of the advisory subcommittee.

(3) Except for appointment and composition as provided above, all rules that apply
to Committees of Council shall also apply to advisory subcommittees, including but
not limited to rules regarding notice of meetings, keeping of minutes, advance
publication of the agenda, and provision of time for public comment.

Rule 12F:  Temporary Appointments to Committee

If a Member is absent from any Council committee meeting, the President may
appoint a replacement as Member Pro Tem, but such appointment shall not extend
beyond that meeting of the committee or after the original absent Member is in
attendance at that meeting.

(Amended 10/28/2014 by Resolution No. R2014-0229)
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Rule 12G: Standing Committees

The following standing committees are established for the Council:

(1) Health, Human Services & Aging

(2) Public Safety & Justice Affairs

(3) Economic Development & Planning

(4) Finance & Budgeting

(5) Public Works, Procurement & Contracting

(6) Human Resources, Appointments & Equity

(7) Education, Environment & Sustainability

(8) Council Operations, Intergovernmental Relations & Public Transportation

(9) Community Development

(Amended 1/22/2013 by Motion No. M2012-0030, 1/27/2015 by Resolution No.
R2015-0016 and 1/9/2018 by Resolution No. R2018-0002)

Rule 12H:  Committee Assignments to be for Two Years

Committee assignments shall be for a term of two years.  Changes in committee
assignments may be made at other times by the Council President with the consent of
all members whose committee assignments would be affected by such change, or by a
resolution of Council.

(Amended 10/28/2014 by Resolution No. R2014-0229 and 1/27/2015 by Resolution
No. R2015-0016)

Rule 12I: President to Appoint Committees

Not later than the second Regular Council Meeting following each Organizational
Meeting, the President shall appoint the Chairperson, Vice-Chairperson, and
Members for each standing committee. The President shall also make appointments
to fill any vacancies in positions as Chairperson, Vice-Chairperson, or member of
any standing committee. The President shall to the best extent possible, make
committee assignments that reflect the interests and experience of Members.

(Amended 5/8/2012 by Motion No. M2012-0004 and 10/28/2014 by Resolution No.
R2014-0229)
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Rule 12J: Council to Set Regular Committee Times

Not later than the third Regular Council Meeting each year, the Council shall pass a
resolution, setting the regular days, meeting times, and locations for the standing
committee meetings. After the regular schedule of standing committees is set, the
Chairperson of any standing committee may, with the approval of the President,
change the regular day, time, or location of a standing committee. The Clerk shall
update the list provided for in Rule 12V to reflect any changes.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Rule 12K:  Special Committees

The Council may, by resolution, create special or ad hoc committees in addition to the
standing committees. The President shall appoint the Chairperson, Vice-Chairperson,
and Members for such committees in the same way as for standing committees.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Rule 12L:  Quorum and Record of Attendance at Committee Meetings

A quorum for any committee shall be a majority of its Members. The Clerk shall
determine the presence of a quorum by roll call at the beginning of each committee
meeting, shall announce when a quorum is present, and shall keep a record of
Members present. In the absence of a quorum, a committee may take testimony, but
otherwise may not take any action, other than those actions allowed to be taken in
the absence of a quorum, as provided in Robert's Rules of Order, Newly Revised.

Rule 12M:  Notice Requirements for Committee Meetings

Except as provided in Rule 12N, all Members shall be notified of the date, time,
location, and agenda for any committee meeting at least two (2) business days before
the meeting, and the same information shall at the same time be listed in the Record
of Council, posted on the County's website, and posted at the Clerk's Office. For any
committee meeting  that  is  scheduled  for  a  day,  time  or  location  other  than  its
regularly scheduled day, time, and location as provided for in Rule 12J, the same
information shall be distributed to the news media that have requested this
information. The agenda shall include a list by number and short title of all legislation
to be considered at the meeting.

Rule 12N:  Emergency Committee Meeting

An Emergency Committee Meeting may be conducted with shorter notice than that
required  in  Rule  12M,  provided  that  at  least twenty-four (24) hours before the
meeting, all the notice requirements of Rule 12M are completed and same notice is
distributed to the news media that have requested this information. At an Emergency
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Committee Meeting, only matters on the agenda for the meeting may be considered.

Rule 12O:  Vote Required for Committee Recommendations

A majority of all Members of a committee shall be required to approve a
recommendation regarding an ordinance or resolution; but all other actions may be
taken with the approval of the required majority or supermajority of those
present for the motion in question, providing that a quorum is present.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Rule 12P:  Committee Reports

For each committee meeting at which legislation is heard, the minutes shall include a
separate section providing a status report listing all legislation heard by number and
short title and stating the action taken by the committee on each item. Whenever
legislation is amended in committee or a substitute version is accepted, whether or not
the legislation is reported out of committee, a copy of the latest version shall be
attached to the minutes, included in the Record of Council, and included in a posting
of pending legislation on the County's website.

Rule 12Q:  Clerk or Designee to Staff Committees

The Clerk shall determine the presence of a quorum, keep minutes, and record votes
at each committee meeting, but may appoint another member of Council's staff to
perform these duties for any committee meeting. Minutes shall be kept at each
committee meeting and shall be promptly included in the Record of Council and
posted on the County's website, but in no case later than seven (7) days after the
conclusion of the meeting.

Rule 12R:  Committee of the Whole

The full Council may operate as a Committee of the Whole, with the President and
Vice-President of Council serving as the President and Vice-President of the
committee, respectively. The President may refer any matters to the Committee of the
Whole in the same way that matters are referred to other committees.

Rule 12S:  Discharge from Committee

Any matter pending before any committee or committees of Council may be
discharged from committee and placed on 2nd reading upon presentation to the Clerk
of a discharge petition signed by not less than six (6) Members of Council. The Clerk
shall immediately notify all members when a valid discharge petition is presented.
The matter discharged shall be placed on 2nd reading at the next Council meeting
following presentation of the discharge petition if that Council meeting occurs at least
three (3) business days following presentation of the discharge petition; otherwise, the
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matter discharged shall be placed on 2nd reading at the second meeting of Council
following presentation.

Rule 12T:  Participation of Members at Committee Meetings

Any Member may be seated at the committee table and participate in all discussions,
whether or not that Member has been appointed to that committee; however, a
Member who has not been appointed to a committee may not offer motions or vote at
that committee.

Rule 12U:  Notice Provisions for Adjourned Committee Meeting

A committee may adjourn to a time and place certain, but shall follow the notice
provisions of Rule 5D in giving notice of the time and place to which the meeting is
adjourned. Notice shall be given to all Members, whether or not they have been
assigned to the committee.

Rule 12V: List of Committees

The Clerk shall maintain and post on the County's website a list of all standing, joint,
ad hoc, or special committees and all subcommittees and advisory subcommittees
currently existing within the Council, the officers and members of each, and the
regular day, time, and location of meeting of each, if established.

Rule 13.  Work Sessions

Rule 13A:  Work Sessions

At the discretion of the presiding officer, the Council or any Committee of Council
may hold a Work Session to work on matters through a more informal process.

Rule 13B:  Work Sessions Considered Committee Meetings

Except as provided in Rule 14C, work sessions shall be considered committee
meetings in all other respects. All other rules that apply to Council committees shall
also apply to Work Sessions, including but not limited to the requirements for open
meetings, advance notice of the meeting, advance publication of the agenda, keeping
of minutes, and provision of time for public comment.

Rule 13C:  Informal Process Permitted at Work Sessions

All Work Sessions shall be conducted under the leadership of the presiding officer,
but the presiding officer may suspend the usual rules regarding the control of
discussion and debate to allow for informal discussion among Members or between
Members and the public and informal processes for drafting potential language for
inclusion in ordinances, or resolutions.
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(Amended 10/28/2014 by Resolution No. R2014-0229)

Rule 13D:  No Formal Action Permitted at Work Sessions

No formal action regarding any legislation may be taken at a Work Session. The
results of Work sessions shall be put into formal action at a meeting of Council or
regular committee meeting, subsequent to conclusion of the Work Session.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Rule 14.  Open Records, Executive Session, Specific Notice

Rule 14A:  Open Meetings

All meetings of Council or any Council committee shall be open to the public and
conducted only after prior public notice as required in Article 12, Section 5 of the
Charter, Section 121.22 of the Ohio Revised Code, and these Council Rules.

Rule 14B:  Availability of Public Records

All records of the Council that relate to public business shall be available to the
public as public records as required in Article 12, Section 6 of the Charter, general
law, the Cuyahoga County Code, and these Council Rules.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Rule 14C:  Executive Session

Notwithstanding Rule 14A, the Council or any Council committee may conduct an
Executive Session under the provisions of Ohio Revised Code Section 121.22, as
amended. The motion to adjourn to an Executive Session shall be specific as to the
matters to be discussed during the Executive Session and shall require the affirmative
vote of a majority of Members present. An Executive Session may be conducted only
if the intent to conduct an Executive Session is stated in the published agenda for the
meeting at which the Executive Session is to be conducted. Minutes shall be kept at
all Executive Sessions and shall be included within the minutes of the meeting at
which the Executive session was conducted. The minutes of an Executive Session
shall include the location of the meeting, the date and time that the meeting started
and concluded, a list of Members present, the names and titles of other persons
present, and general subject matter(s) discussed.

Rule 14D:  Advance Notice of Meetings Concerning Specific Topics

Any person may visit, telephone or contact by electronic mail the office of the Clerk
during that office's regular office hours to determine, based on information available
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at that office, the time, place, and location of regular meetings; the time, place,
location, and purpose of any then known special meetings; and whether the available
agenda of any such future meeting states that any specific type of public business,
identified by the person, is to be discussed at such meeting. In addition, any person
may request, through the Clerk's office, to obtain reasonable advance notice of all
meetings at which any specific type of business is to be discussed. Any person
making this request may choose to receive such notifications either by electronic mail
or regular U.S. mail. The Council may set a reasonable annual fee to receive this
information by regular U.S. mail, but there shall be no fee to receive this information
by electronic mail.

Rule 14E:  Notice Available to News Media

The Clerk shall provide to any news medium organization, upon request, information
including the date, time, location, and  agenda of any Special Council Meeting,
Regular Council Meeting adjourned to a time and place certain, Special Committee
Meeting, Emergency Committee Meeting, or a committee meeting adjourned to a
time and place certain. The Clerk shall establish a procedure that complies with
Section 121.22 of the Ohio Revised Code for news media to apply to receive this
information on an ongoing basis.

Rule 14F:  Requirements for Emergency Meeting

No Council Meeting or Committee Meeting may be held with less than twenty-four
(24) hours notice unless (1) the meeting is called to deal with an emergency requiring
immediate official action, (2) the appropriate rules are suspended as provided for in
these Rules of Council, and (3) the public notice and other requirements of Section
121.22 of the Ohio Revised Code regarding such meetings are complied with.

Rule 15.  Records of Meetings of Council and Committees

Rule 15A:  Minutes of Council Meetings

The Clerk shall keep minutes of all Council meetings, which shall include the time,
date, and location of all meetings; roll call of Members present; actions taken; and the
vote of each Member on all questions.

Rule 15B:  Minutes to be Provided to Council Members

Not later than the close of business on the second day prior to each meeting of
Council, the Clerk shall provide each Member a copy of the minutes of the previous
meeting, and shall provide copies of the final version of the minutes to each Member
if the minutes are amended. Copies of the minutes may be provided in electronic
format. The minutes shall include a written summary of actions taken at the meeting.
The minutes shall also include a digital record of each Council meeting, but the
digital record is not required to be included in the copies of minutes sent to Members.
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Rule 15C:  Record of Council

The Clerk shall keep a Record of Council, which shall be posted on the County's
website and kept in a permanent file, which may be in an electronic format. The
Record shall include all minutes and shall include a list of all legislation, including
the number, title, sponsor, date of first reading, committee assignment, date of second
reading, date of third reading, or date of dispensing with the requirement for three
readings, and date of the adoption or failure to adopt. The Record of Council shall
also include the agenda for all Council meetings and the agenda and minutes for all
committee meetings.

Rule 16.  Continuity, Amendment and Suspension of Rules

Rule 16A:  Continuity of Rules

These Rules of Council shall remain in effect until amended or repealed and shall not
need to be re-enacted at each Organizational Meeting of Council.

Rule 16B:  Amendment of Rules

Any provision in these Council rules may be amended by adoption of a resolution,
approved by at least seven (7) Members of Council.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Rule 16C:  Suspension of Rules

Unless otherwise specified in the Charter, the Cuyahoga County Code, or these
Council Rules, any rule may be suspended by a vote of 2/3 of the Members
present and voting, provided that a quorum is present.

(Amended 10/28/2014 by Resolution No. R2014-0229)

Rule 17.  Requests to Address Council

Rule 17A:  Public Comment at Committee Meetings

The Council encourages the public to direct any address or presentation to the
applicable Committee of Council. Requests to address a committee shall be made in
writing to the Chairperson of the committee, prior to addressing the committee on a
form to be provided for this purpose.  The request shall include the name of the
requesting party and the topic(s) on which the requesting party wishes to speak.

Rule 17B:  Public Comment Available at All Committee Meetings

The Chairperson shall honor all requests to address committee received before the
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start of a committee meeting and shall honor requests received during a committee
meeting whenever it is practical to do so.  The Chairperson may impose a reasonable
time limit per presentation, and such time limit may be extended at the discretion of
the Chairperson.

Rule 17C:  Public Comment at Council Meetings

The Council shall provide time at the beginning of each Council meeting for public
comment relating to county business. regarding items on the agenda for that
meeting, and shall provide time at the end of each Council meeting for public
comment that relates to County business but does not relate to the agenda for that
meeting.Requests to address Council shall be made in writing to the Clerk prior to
the meeting on a form to be provided for this purpose. Requests submitted to the
Clerk not later than 12 Noon on the day of the meeting shall be given priority in the
order of presentation. After being recognized by the President, the presenter shall
state his/her name and address and may speak for not more than three (3) minutes,
unless such time is extended at the discretion of the President.

(Amended 2/27/2018 by Resolution No. R2018-00__)
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0079

Sponsored by: Councilmember
Brown on behalf of Cuyahoga
County Personnel Review
Commission

A Resolution adopting various changes to
the Cuyahoga County Non-bargaining
Classification Plan, and declaring the
necessity that this Resolution become
immediately effective.

WHEREAS, Section 9.03 of the Charter of Cuyahoga County states that the
Cuyahoga County Personnel Review Commission shall administer a clear,
countywide classification and salary administration system for technical, specialist,
administrative and clerical functions with a limited number of broad pay ranges
within each classification; and,

WHEREAS, the Personnel Review Commission submitted several proposed
changes to the Cuyahoga County Non-bargaining Classification Plan; and

WHEREAS, the Personnel Review Commission considered this matter and has
undergone significant review, evaluation and modification of such submitted changes
to the Cuyahoga County Non-bargaining Classification Plan; and

WHEREAS, on March 21, 2018, the Personnel Review Commission met and
recommended the classification changes (attached hereto as Exhibits A through W)
and recommends to County Council the formal adoption and implementation of the
attached changes; and

WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby adopts the following
changes to the Cuyahoga County Non-bargaining Classification Plan:

Modification of the following Classifications: (See Attached Classification
Specifications)

Proposed Revised Classifications:
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Exhibit A: Class Title: Crime Analyst
Class Number: 1062471
Pay Grade: 11
*Revised specification’s department.

Exhibit B: Class Title: Environmental Compliance Coordinator
Class Number: 1062413
Pay Grade: 10
*Revised specification to update the minimum education and
experience requirements. The pay grade was decreased from PG 13
to PG 10.

Exhibit C: Class Title: Homeless Management Information System Analyst
Class Number: 1053132
Pay Grade: 12
* Revised specification to reflect the current essential functions
and minimum qualifications of the position.  Job Title Changed
from Senior Systems Analyst. Pay grade decreased from PG 13 to
PG 12.

Exhibit D: Class Title: Performance Consultant
Class Number: 1053901
Pay Grade: 13
*Revised specification by adding the Department of Information
Technology to the department section and removing the Office of
the Executive at the administration’s request.

Exhibit E: Class Title: Social Services Supervisor
Class Number: 1056221
Pay Grade: 12
* Revised essential job functions to better reflect current duties;
updated specification to new format to include distinguishing
characteristics, FLSA status and percentages of time for essential
functions.

Exhibit F: Class Title: Senior Social Services Supervisor
Class Number: 1056222
Pay Grade: 14
* Revised the essential job functions to better reflect the current
duties; updated specification to new format to include
distinguishing characteristics, FLSA status and percentages of time
for essential functions.

Exhibit G: Class Title: Staff Auditor
Class Number: 1055181
Pay Grade: 10
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*PRC made minor changes and updates to the specification to stay
consistent with the new senior level classification.

Proposed New Classifications:

Exhibit H: Class Title: Assistant Maintenance Superintendent
Class Number: 1042511
Pay Grade: 12

Exhibit I: Class Title: Critical Infrastructure Analyst
Class Number: 1062481
Pay Grade: 13

Exhibit J: Class Title: Customer Experience Analyst
Class Number: 1053311
Pay Grade: 12B

Exhibit K: Class Title: Facilities Energy Coordinator
Class Number: 1042161
Pay Grade: 11

Exhibit L: Class Title: Program Evaluation Coordinator
Class Number: 1014131
Pay Grade: 11

Exhibit M: Class Title: Senior Staff Auditor
Class Number: 1055182
Pay Grade: 13

Proposed Deleted Classifications:

Exhibit N: Class Title: Assistant Airport Manager
Class Number: 1042321
Pay Grade: 13

Exhibit O: Class Title: Cashier
Class Number: 1013111
Pay Grade: 3

Exhibit P: Class Title: CAD Technician Assistant
Class Number: 1061121
Pay Grade: 4

Exhibit Q: Class Title: Capital Plan Construction Administrator
Class Number: 1042191
Pay Grade: 15
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Exhibit R: Class Title: Fiscal Office Inquiries Assistant
Class Number: 1055126
Pay Grade: 4

Exhibit S: Class Title: Network Support Technician
Class Number: 1011232
Pay Grade: 6

Exhibit T: Class Title: Programmer Analyst 2
Class Number: 1053122
Pay Grade: 10

Exhibit U: Class Title: Programmer Analyst 3
Class Number: 1053123
Pay Grade: 12

Exhibit V: Class Title: Senior Business Services Manager
Class Number: 1052323
Pay Grade: 17

Exhibit W: Class Title: Treatment Plant Operations Supervisor
Class Number: 1043111
Pay Grade: 11

SECTION 2. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 3. It is found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by __________, seconded by _________, the foregoing Resolution was
duly adopted.
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Yeas:

Nays:

_________________________ __________
County Council President Date

_________________________ __________
County Executive Date

_________________________ __________
Clerk of Council Date

First Reading/Referred to Committee:
Committee(s) Assigned:

Journal _______________
________________, 20__
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EXHIBIT A
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EXHIBIT B
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EXHIBIT C
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EXHIBIT D
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EXHIBIT E

Page 85 of 326



Page 86 of 326



Page 87 of 326



EXHIBIT F
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EXHIBIT G
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EXHIBIT H
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EXHIBIT I
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EXHIBIT J
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EXHIBIT K
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EXHIBIT L
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EXHIBIT M
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EXHIBIT N
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EXHIBIT O
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EXHIBIT P
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EXHIBIT Q
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EXHIBIT R
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EXHIBIT S
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EXHIBIT T
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EXHIBIT U
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EXHIBIT V
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EXHIBIT W
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Job Title Classification
Number

Current
Pay
Grade
& FLSA

RECOMMENDED
PAY GRADE
& FLSA

Department Rational

NEW
Assistant Maintenance
Superintendent

1042511 12/Exempt N/A Public Works The Human Resource Department requested the Assistant Maintenance Superintendent classification
be reinstated. The classification was errantly deleted during past Class Plan Maintenance.

Critical Infrastructure
Analyst

1062481 13/Exempt N/A Public Safety and
Justice Services

This is a new classification that reflects the essential functions and minimum qualifications of the
position.   The individual in this position is currently classified as a Program Officer 4.  Pay grade
remained the same at a PG 13.

Customer Experience
Analyst

1053311 12B/Exempt N/A Information
Technology

The Information Technology Department requested a new classification be written based on
departmental needs. This is a new classification that reflects the essential functions and minimum
qualifications of the position.

Facilities Energy
Coordinator

1042161 11/Exempt N/A Public Works This is a new classification that reflects the essential functions and minimum qualifications of the
position.   The individual in this position is currently classified as a Program Officer 3.  Pay grade
remained the same at a PG 11.

Program Evaluation
Coordinator

1014131 11/Exempt N/A Homeless
Services

This is a new classification that reflects the essential functions and minimum qualifications of the
position.   The individual in this position is currently classified as a Social Program Administrator 1.  Pay
grade remained the same at a PG 11.

Senior Staff Auditor 1055182 13/Exempt N/A Internal Audit This is a new classification requested by the Internal Audit Dept. that reflects the essential functions
and minimum qualifications of the position.   This position will fulfill a need for the department.

REVISED
Crime Analyst 1062471 11/Exempt 11/Exempt (No

Change)
Public Safety and
Justice Services

The Department of Public Safety and Justice Services requested a revision to this classification
specification’s department. The Crime Analyst will now serve in the Sheriff’s Department

Environmental Compliance
Coordinator

1062413 13/Exempt 10/Exempt Human
Resources

The Department of Human Resources requested a revision of this classification specification to update
the minimum education and experience requirements. The pay grade went from a PG 13 to a PG 10.

Senior Systems Analyst 1053132 13/Exempt 12/Exempt All Departments This classification is being updated to reflect the current essential functions and minimum
qualifications of the position. The job title is changing to Homeless Management Information System
Analyst. The individual in this position is currently classified as a Senior Systems Analyst.  Pay grade
decreased from a PG13 to a PG 12.
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Performance Consultant 1053901 13/Exempt 13/Exempt
(No Change)

Office of the
Executive and
HHS

Revision adding the Department of Information Technology to the Department section of the
classification specification and removing the Office of the Executive at the administration’s request.

Social Services Supervisor 1056221 12/Exempt 12/Exempt
(No Change)

Health and
Human Services

PRC routine maintenance. Classification last revised in 1993.  The essential job functions have been
updated to better reflect the current duties. Updated specification to new format to include
distinguishing characteristics, FLSA status, and percentages of time for essential functions.

Senior Social Services
Supervisor

1056222 14/Exempt 14/Exempt
(No Change)

Health and
Human Services

PRC routine maintenance. Classification last revised in 1993.  The essential job functions have been
updated to better reflect the current duties. Updated specification to new format to include
distinguishing characteristics, FLSA status, and percentages of time for essential functions.

Staff Auditor 1055181 10/Exempt 10/Exempt
(No Change)

Internal Audit PRC made minor changes and updates to the specification to stay consistent with the new senior level
classification.

DELETE
Assistant Airport Manager 1042321 13/Exempt N/A Public Works This position is no longer administratively necessary.
Cashier 1013111 3/Non-

Exempt
N/A Fiscal Office This position is now part of a collective bargaining agreement.

CAD Technician Assistant 1061121 4/Non-
Exempt

N/A Public Works This position is no longer administratively necessary.

Capital Plan Construction
Administrator

1042191 15/Exempt N/A Public Works This position is no longer administratively necessary.

Fiscal Office Inquiries
Assistant

1055126 4/Non-
Exempt

N/A Fiscal Office This position is now part of a collective bargaining agreement.

Network Support
Technician

1011232 6/Non-
Exempt

N/A All Departments This position is now part of a collective bargaining agreement.

Programmer Analyst 2 1053122 10/Non-
Exempt

N/A All Departments This position is no longer administratively necessary.

Programmer Analyst 3 1053123 12/Exempt N/A All Departments This position is no longer administratively necessary.
Senior Business Services
Manager

1052323 17/Exempt N/A Public Works This position is no longer administratively necessary.

Treatment Plant
Operations Supervisor

1043111 11/Exempt N/A Public works This position is no longer administratively necessary.
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0067

Sponsored by: Council President
Brady

A Resolution amending Resolution No.
R2016-0218 dated 12/13/2016, which
authorized an Economic Development Fund
Redevelopment and Modernization Loan to
Detroit Shoreway Community Development
Organization for the benefit of a project
located at 11801 - 11825 Lorain Avenue in the
City of Cleveland, by extending the
Resolution sunset; and declaring the necessity
that this Resolution become immediately
effective.

WHEREAS, the County Executive/Department of Development recommended an
Economic Development Fund Redevelopment and Modernization Loan in the amount
not-to-exceed $2,500,000.00 to Detroit Shoreway Community Development
Organization for the benefit of a project located at 11801 - 11825 Lorain Avenue in
the City of Cleveland; and

WHEREAS, the primary goals of this project are to redevelop and restore 25,160
square feet of space in order to create a Variety Theater Complex along Lorain
Avenue from West 110th Street to West 123rd Street in the City of Cleveland, Council
District 3; and

WHEREAS, upon completion, this project is anticipated to create one hundred
and ten (110) permanent employment positions in two (2) years; and

WHEREAS, County Council approved Resolution No. R2016-0218 authorizing
the recommended economic development loan on December 13, 2016; and

WHEREAS, Resolution No. R2016-0218 included a sunset provision which
imposed a time-based limitation on the loan authorization ending twelve (12) months
after County Council approval; and

WHEREAS, unforeseen circumstances have prevented implementation of the
authorized action within twelve (12) months after County Council’s approval of
Resolution No. R2016-0218; and

WHEREAS, County Council wishes to ensure the realization of the intended
benefits expected to result from the completion of the Variety Theater Complex
redevelopment; and
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WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby amends Resolution No.
R2016-0218 dated 12/13/2016, which authorized an Economic Development Fund
Redevelopment and Modernization Loan to Detroit Shoreway Community
Development Organization for the benefit of a project located at 11801 - 11825
Lorain Avenue in the City of Cleveland, by extending the Resolution sunset to
twenty-four (24) months after County Council approval of this Resolution.

SECTION 2. That all other provisions of Resolution No. R2016-0218 shall
remain unchanged and in effect.

SECTION 3. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health or
safety in the County; and any additional reasons set forth in the preamble.  Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 4. It is found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by __________, seconded by _________, the foregoing Resolution was
duly adopted.

Yeas:

Nays:

Page 140 of 326



3

_________________________ __________
County Council President Date

_________________________ __________
County Executive Date

_________________________ __________
Clerk of Council Date

First Reading/Referred to Committee: March 27, 2018
Committee(s) Assigned: Community Development

Journal CC040
April 10, 2018
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County Council of Cuyahoga County, Ohio

Ordinance No. O2018-0004

Sponsored by: Councilmember
Brown on behalf of Cuyahoga
County Personnel Review
Commission

An Ordinance amending Sections 303.02,
303.03 and 303.05 of the Cuyahoga County
Code to update the Civil Service Code of
Cuyahoga County; and declaring the
necessity that this Ordinance become
immediately effective.

WHEREAS, Article IX of the Charter of Cuyahoga County creates a Personnel
Review Commission that shall be responsible for administering, for and in cooperation
with the officers, agencies, boards and commissions of the County, an efficient and
economical system for the employment of persons in the public service of the County
according to merit and fitness; and,

WHEREAS, Section 9.01 of the Charter of Cuyahoga County states that the
County’s human resources policies and systems shall be established by ordinance and
shall be administered in such a manner as will eliminate unnecessary expense and
duplication of effort, while ensuring that persons will be employed in the public service
without discrimination on the basis of race, color, religion, sex, national origin, sexual
orientation, disability, age or ancestry; and,

WHERAS, the County’s current Civil Service System, including the process for
examination and appointment, is codified in Chapter 303 of the Cuyahoga County Code
and incorporates by reference Chapter 124 of the Ohio Revised Code, Chapter 123:1 of
the Ohio Administrative Code, the Cuyahoga County Administrative Rules and the
Policies and Procedures Manual; and,

WHEREAS, the proposed amendments provided herein are submitted in concert
with the Administrative Rules of the Personnel Review Commission as submitted to
Council on February 27, 2017 pursuant to Section 113.02(I) of the Cuyahoga County
Code; and,

WHEREAS, it is necessary that this Ordinance become immediately effective in
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT ENACTED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:
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SECTION 1. Sections 303.02, 303.03 and 303.05 of the Cuyahoga County Code
are hereby amended as follows (additions are underlined; deletions are stricken). The
remaining Sections of Chapter 303 remain in full force and effect.

Section 303.02  Definitions

As used in Chapter 303 of the Cuyahoga County Code and the Personnel Review
Commission’s Rules:
A. Abolishment – Means one of the following:

1. Abolishment of Classification – The permanent deletion of a classification from
the organization due to lack of continued need for the classification, due to
reorganization for efficient operation, economy or lack of work, or other lawful
purpose; or

2. Abolishment of Position – The permanent deletion of a position from the
structure of an Appointing Authority due to lack of continued need for the
position, due to reorganization for efficient operation, economy or lack of work,
or other lawful purpose.

B. Appeal – An action by which an affected party challenges the decision or
determination of an Appointing Authority, the Director of HR, and/or the Commission.

C. Appointment – Placement of an employee in a position.

D. Appointing Authority – Means the same as defined in Section 9.04 of the Cuyahoga
County Charter.

E. Classification – Means one of the following:

1. A group of positions of sufficiently similar duties that the same title and
specification may be assigned to each; or

2. The act of assigning a classification title to a position(s) based upon the duties
performed.

F. Commission or PRC – The Cuyahoga County Personnel Review Commission.

G. Competitive Examination— Method used by the Commission to assess the relative
capability of qualified applicants to perform the duties and responsibilities of the
classification.

H. County – As defined in the Charter.

I. Demotion – The act of placing an individual in a position, at the request of an
Appointing Authority or the employee, the classification for which carries a lower
salary range pay grade than that of the classification the employee currently holds.
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J. Director of HR – The Director of the Cuyahoga County Human Resources
Department as appointed by the County Executive and confirmed by County Council.

K. Eligibility List – A list of names established by the Commission for the purpose of
filling vacancies in the classified service.

L. Ethics CodePolicy – Title IV of the Cuyahoga County Code and any revisions
thereto.

M. Human Resources Department – The Cuyahoga County Department of Human
Resources.

N. Layoff – A suspension of employment due to either a lack of work or a lack of
funds, or other lawful purpose.

O. Meeting – Any prearranged discussion of the public business of the PRC by a
majority of its members.

P. Noncompetitive Examination – An examination that evaluates individual candidates
based upon established criteria to determine which applicants are qualified to fill
appointments to positions requiring exceptional qualifications of a scientific,
professional, educational, or managerial character or positions where it is impractical to
develop and administer competitive examinations.

Q. Pay – The annual, non-overtime compensation due an employee.

R. Pay Equity Ordinance – Chapter 303 of the Cuyahoga County Code and any
revisions thereto.

S.R. Pay RangeGrade – The pay graderange assigned to a position or classification.

T.S. Position – The name that applies to a group of duties intended to be performed by
an employee.

T. PRC Director - The Director of the Cuyahoga County Personnel Review
Commission as appointed by the Commission.

U. Promotion – The appointment of an employee to a different position assigned a
higher pay rangegrade than the employee’s previous position.

V. Reassignment – The assignment of an employee to a different classification.

W. Reclassification – The assignment of a position to a different classification.

X. Reduction in Pay – An action that diminishes an employee’s pay. When the
conditions of entitling an employee to supplemental pay end, the ending of
supplemental pay shall not be considered a reduction, nor shall a change in the cost of
an aAppointing aAuthority’s insurance or other contributions be considered a reduction.
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Y. Reduction in Position – An action that diminishes an employee’s duties or
responsibilities to the extent an audit of the employee’s position would result in a
reclassification to a classification assigned a lower pay rangegrade.

Z. Removal – Termination of an employee’s employment.

AA. Request for Reconsideration - A request made by an affected party seeking the
Commission’s reconsideration of certain pre-employment determinations made by the
Commission.

AB. Request for Restoration - A request made by an affected party seeking the
Commission’s consideration to restore that party to an established eligibility list.
See Rule 9.05.

ACB. Suspension – The interruption of an employee’s employment and/or
compensation for a fixed period of time.

Section 303.03  Examinations

A. General Provisions

The Cuyahoga County Personnel Review Commission shall provide for the:

1. Administration, preparation, conducting, grading, and validation of all
competitive examinations for positions in the County’s classified service;

2. Evaluation of qualifications for all noncompetitive positions in the County’s
classified service; and

3. Preparation and maintenance of eligibleility lists containing the names, scores,
and rankings of persons qualified for appointment to positions in the classified
service.

B. Announcements & Applications

The Cuyahoga County Personnel Review Commission shall give reasonable notice of
the time, place, and general scope of competitive examinations for positions in the
County’s classified civil service. Examination announcements shall be posted
electronically on both the Personnel Review Commission’s and Cuyahoga County’s
website.

Applicants for classified civil service positions shall file one application that will serve
as both the request to take the examination and as the application for employment with
the County.

C. Rejection of Applicants
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All applications shall be reviewed by the Cuyahoga County Personnel Review
Commission. Applications may be rejected for any of the following reasons:

1. It was not filed within the prescribed time period.

2. That the applicant has not met one or more of the minimum requirements
qualifications of the position.

3. That the applicant has made a false statement on the application.

4. Any other just or reasonable cause that is job related and non-discriminatory as
determined by the Personnel Review Commission.

Upon rejecting any application, the Personnel Review Commission shall promptly
notify the applicant of the reason for the rejection at the electronic mail address
provided on the application. The applicant may, within five (5) calendar days after the
date of the notice, file with the Personnel Review Commission a Request for
Reconsideration.written request for reconsideration of such rejection that shall set
forth why the rejection was in error and providing evidence of the same. The Personnel
Review Commission will not consider requests that contest the qualifications
established for the position.  If a request for reconsideration from a rejection is pending
at the time an examination is scheduled to be held, the applicant shall be allowed to
take the examination pending the resolution of the request. If after review, the
Personnel Review Commission, within its sole discretion, finds it is determined that
the rejection is justified, the applicant’s examination shall not be graded.  Consideration
of an applicant’s request for reconsideration shall not be quasi-judicial and shall not
result in a final order that entitles the applicant to an administrative appeal to the
Personnel Review Commission.

D. Fraud

Fraud in examinations is prohibited and shall result in automatic disqualification.  No
person shall:

1. Falsely mark, grade, estimate or report upon the examination or proper standing
of any person examined, registered or certified pursuant to the provisions of the
civil service law, or aid in so doing;

2. Make any false representations concerning the results of such examination or
concerning any person examined;

3. Furnish to another person special or secret information for the purpose of either
improving or injuring the prospects or chances of another person so examined,
registered or certified, or to be appointed, employed or promoted;
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4. Impersonate another person, or permit or aid in any manner another person to
impersonate a candidatean applicant, in connection with any examination,
registration or appointment or application or request to be examined, registered or
appointed;

5. Furnish false information about himself/herself, or other person, in connection
with any examination, registration, or appointment or application or request to be
examined (including a request for examination rescheduling or reasonable
accommodation), registered or appointed;

6. Make known or assist in making known to any applicant for examination any
question to be asked on such examination;

7. Acquire, through fraudulent means, any exam content or question(s) to be
asked on the examination prior to the examination; or

8. Personally solicit a favor from any appointing officer, or have any person on
his/her behalf solicit a favor pertaining to the testing procedures of the Personnel
Review Commission.

Any person or persons attempting to deceive any of the examiners in any manner
whatsoever by impersonation or by assisting or receiving assistance as described above,
shall be prohibited from taking any examination for employment with Cuyahoga
County for a period of two (2) years. If the person is already employed by the County,
such conduct shall be grounds for disciplinary action, the Personnel Review
Commission shall notify the Director of HR upon learning of any such conduct.

E. Method of Grading

The method of grading, including the setting of minimum passing scores, weighting of
multiple test components, rank ordering, banding, protests, or any other consideration
in determining a candidate’san applicant’s score on an employment test, shall be
determined by the Personnel Review Commission on a test-by-test basis.

F. Military Service Credit

Any person who has completed service in the uniformed services and who has been
honorably discharged from the uniformed services or transferred to the reserve with
evidence of satisfactory service may file with the Commission a DD-214, and, upon
this filing, the person shall receive an additional credit of five (5) numerical points or
5% of his or her score, whichever is greater,  provided the applicant has received a
passing grade in all phases of the examination before addition of the military service
credit. Credit for uniformed service will not be given if the request for such credit is
received by the Commission after the closing date for applications.  As used in this
Section, "service in the uniformed services" and "uniformed services" have the same
meaning as the "Uniformed Services Employment and Reemployment Rights Act of
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1994,…" 38 U.S.C.A. 4303" which meaning shall be: The Armed Forces, the Army
National Guard and the Air National Guard when engaged in active duty for training,
inactive duty training, or a full-time National Guard duty, the commissioned corps of
the Public Health Service, and any other category of persons designated by the
President in the time of war or national emergency.

Any person who has been honorably discharged from the uniformed services or
transferred to the reserve with evidence of satisfactory service may file with the
Commission Form DD214, member copy 4 as proof of military service, and, upon
verification, the person shall receive an additional credit of 5% of the maximum
score for the examination, provided the candidate has received a passing grade in
all phases of the examination before addition of the military service credit.

Any person in good standing of a reserve component of the armed forces of the
United States who successfully completes the member’s initial entry-level training
may submit to the Commission proof of such completion, and, upon verification,
the person shall receive an additional credit of 5% of the maximum score for the
examination, provided the candidate has received a passing grade in all phases of
the examination before addition of the military service credit.

As used in this Section, “uniformed services” and “reserve component” include
service in the Army, Navy, Marine Corps, Air Force, Coast Guard, Army Reserve,
Naval Reserve, Marine Corps Reserve, Air Force Reserve, Coast Guard Reserve,
Army National Guard, Air National Guard, Commissioned Corps of the Public
Health Service, or any other category of persons designated by the President in
time of war or emergency.

G. Noncompetitive Examinations

For positions designated as noncompetitive, the Personnel Review Commission may
suspend competition.  Applicants for noncompetitive positions shall file an application,
together with such proof of education, training, experience, ability and character, as
shall be set forth in the examination announcement.  The Personnel Review
Commission shall evaluate the applications to determine if the applicants meet the
minimum requirements of the class specifications for the class being examined.
Following this review, an eligibility list shall be prepared including the names of all
applicants who met the minimum requirements.  Applicants will appear in alphabetical
order.

H. Eligibility Lists

Eligibility lists shall remain in force not longer than one (1) year; however, the
Personnel Review Commission may, at its discretion, extend the duration of an
eligibility list.

I. Breaking tie Grades
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In the event two (2) or more applicantscandidates receive the same grade on an open
competitive examination in which rank ordering is used in establishing the eligibility
list, priority in the time of filing the application shall determine the order in which their
names shall be placed on the eligibleility list; applicantscandidates eligible for Military
Service Credit shall receive priority in rank on the eligible list over non-veterans on the
list with a rating equal to that of the veteran. Ties among applicantscandidates
receiving Military Service Credit shall be decided by which application was filed
earlier.

J. Removal from List

Names may be removed from an eligibility list by action of the Personnel Review
Commission for the following reasons:

1. At the request of the eligible candidate.

2. After three certifications or considerations without receiving an appointment.

3. Failure to pass a pre-employment background check and/or drug or alcohol
screen.

4. Failure to appear for an interview.

5. Inability to locate the eligible at his or her last known address.

6. Practice or attempt to practice any deception in his or her application or in
securing eligibility or appointment.

7. Any other just or reasonable cause that is job-related and non-discriminatory.

Upon receiving notification from the Appointing Authority, Director of HR, or the
PRC Director, names may be removed from an eligibility list for the following
reasons:

1. At the request of the eligible candidate.

2. After declining a conditional offer for the position.

3. After three certifications or considerations without receiving a conditional
offer.

4. Failure to pass a pre-employment background check and/or drug or
alcohol screen.

5. Failure to appear for an interview.
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6. Inability to contact the candidate via the contact information on file with
the Commission .

7. Practice or attempt to practice any deception in his or her application or in
securing eligibility or appointment.

8. Any just or reasonable cause that is job-related and non-discriminatory.

For the purpose of this rule, “removal” from an eligibility list constitutes the
removal of the candidate from consideration in any current or future hiring
process for the life of the list. This does not mean a candidate’s name will be
removed from the eligibility list posted on the PRC’s website. Once the eligibility
list is posted on the PRC’s website, it will not be modified or removed until the list
expires, the list is exhausted, or the Commission must correct an error on the list.

If a current County probationary employee appears on an eligibility list for a
classification that would be considered a promotion, and that employee is not
eligible for promotion per the Cuyahoga County Personnel Policies and
Procedures Manual, that employee will be temporarily removed from the
eligibility list pending completion of the probationary period. Upon receipt of
verification that the employee has successfully completed the probationary period,
the employee will be reinstated to the eligibility list.

If a candidate requests removal, and the request is based on illness, military service, or
conflict with schooling, that candidate may be restored to the eligibility listfor
consideration when that candidate indicates renewed availability for consideration if
the eligibility list is still in effect as provided in Section 303.03(H).

If a candidate’s name is removed for any of the other reasons set forth in this Section,
the candidate may make a written request for reconsideration to the Personnel Review
Commission for the restoration of his or her name to the eligibility list.  Such request
shall be made within five (5) calendar days of the date the notification of removal from
the list was electronically mailed and shall set forth why the removal was in error,
stating the reasons that would justify restoration to the list, and providing evidence of
the same. The request shall be made in the manner provided by the
Administrative Rules of the Personnel Review Commission. Only requests made
using the proper form and submitted by the deadline will be considered.
Restoration to the eligibility list is within the sole discretion of the Personnel Review
Commission.  However, consideration of a candidate’s request for
restorationreconsideration shall not be quasi-judicial and shall not result in a final
order that entitles the candidate to an administrative appeal to the Personnel Review
Commission.

K. Certification
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1. Certification Request
When an Appointing Authority desires to fill a vacancy in any position in the
classified service (excluding promotions), the Appointing Authority shall submit a
request to the Personnel Review Commission specifying the department, title of
the position, grade, whether the service is temporary or permanent, and the
anticipated date of the vacancy. Upon establishing an eligibility list, the
Commission, through its staff, shall certify names to the Appointing
Authority to fill the next vacancy in the classification. This certification is
made to the Appointing Authority via the Department of Human Resources.
For each vacancy beyond the first, the Appointing Authority, through HR,
shall submit a written request for certification to the Commission’s staff
unless all remaining names have already been certified.

2. Number of Names to be Certified
Following a certification request from an Appointing Authority, the Personnel
Review Commission, through its staff, shall certify the names, addresses, and
rank of the top twenty-five percent (25%) or a minimum of ten (10) names of the
applicants on the eligibility list for the class or grade to which the position is
classified. When less than 10 names appear on an eligibility list, the Personnel
Commission may certify less than ten (10) names and a new examination may be
scheduled. When certifying names from an eligibility list established through
competitive means, the Commission, through its staff, shall certify the names
and rank of the top twenty-five percent (25%) or a minimum of ten (10)
names, whichever is greater, of the candidates remaining on the eligibility list
for the class to which the position is classified. When certifying names from
an eligibility list established through noncompetitive means, the Commission,
through its staff, shall certify all of the names remaining on the eligibility list
for the class to which the position is classified.

If a name has been certified to an Appointing Authority, and sufficient
justification is found to remove that name from the eligibility list per Rule
9.05 before a conditional offer has been extended from that certification, the
name will be removed and a replacement name will be certified to the
Appointing Authority. The replacement name will be the highest-ranked
name remaining on the eligibility list that was not already certified to the
Appointing Authority.

When fewer than ten (10) names remain on the eligibility list at the time a
certification is made, the Commission may certify fewer than ten (10) names
and a new examination may be scheduled. If all names remaining on an
eligibility list have been certified to an Appointing Authority and there is
sufficient justification to remove any names per Rule 9.05 such that the
number of remaining names is fewer than ten (10) before a conditional offer
is extended, a new examination may also be scheduled.

3. Merging New Names into an Existing Eligibility List

Page 151 of 326



11

When a new examination is scheduled due to fewer than ten names
remaining on an active eligibility list, and the results of that examination are
to be posted prior to the expiration of that list, the names of those persons
who pass the new examination shall be merged with those who remain on the
original list.

The same examination and passing score used to establish the original
eligibility list shall be used for the new examination. All candidates who pass
either the original or new examination shall be placed on the eligibility list in
rank order according to their examination scores. In the case of
noncompetitive examinations, all candidates who met the minimum
requirements of the classification during either the original or new
announcement period shall appear on the eligibility list in alphabetical order.
The Commission will then certify names per Rule 10.02.

Names appearing on the eligibility list are considered eligible for the
duration of the original eligibility list on which they first appeared, as
described in Rule 9.02. However, those names may be extended at the
discretion of the Commission, as described in Rule 9.02.

3.4. Certification Not More Than Three Times
A person certified from the same eligibility list three (3) times to the same
Appointing Authority may be omitted from future certifications.  A person is
“certified,” for purposes of this section, each time a conditional offer is
extendedan appointment is made from an established certified eligibility list
containing that person’s name.

Section 303.05  Appointments

A. Original Appointments. A person who has been selected by an Appointing Authority
from an eligibility list that is established by the Personnel Review Commission to fill a
vacancy in the classified service is said to have received an original appointment.
Those persons receiving original appointments do not become permanent employees
until they have satisfied the applicable probationary period.

B. Temporary Appointments

Temporary appointments shall not exceed one hundred eighty (180) days in duration
and shall be filled in the following manner:

1. Eligibility List

If an applicable eligibility list is available, the temporary appointment shall be
offered to the candidates on the eligibility list, provided that the acceptance or
declination of appointment to such position shall not affect the right of an eligible
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person to certification for appointment to a permanent position.  At the expiration
of the temporary appointment, which in no case shall exceed one hundred eighty
(180) days, the services of the temporary employee shall be terminated and the
candidate shall be restored to the eligibility list in rank order.

2. No Applicable Eligibility List

In the absence of an applicable eligibility list, the Appointing Authority may
appoint a qualified person for a temporary period of service, not to exceed one
hundred eighty (180) days in duration, when the need of service is urgent and
necessary to prevent the loss of public property, serious inconvenience to the
public, or damaging delay to the public service.  In the event of a subsequent
appointment to a permanent position, the temporary appointment shall not be
counted as part of a probationary period.  Successive temporary appointments to
the same position are prohibited.  Temporary appointments made necessary by
reason of sickness, disability, or other approved leave of absence may exceed the
180-day limitation; however, the temporary appointment shall not continue
beyond such period of sickness, disability, or other absence.

Section 305.02

The Department of Human ResourcesPersonnel Review Commission shall publish
and keep up-to-date the County’s complete Non-Bargaining Classification Plan on the
Department’sPRC’s website.

SECTION 2. It is necessary that this Ordinance become immediately effective
for the usual daily operation of the County and the reasons set forth in the preamble.
Provided that this Ordinance receives the affirmative vote of at least eight members of
Council, it shall take effect and be in force immediately upon the earliest occurrence of
any of the following: (1) its approval by the County Executive through signature, (2)
the expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and after
the earliest period allowed by law.

SECTION 3. It is found and determined that all formal actions of this Council
relating to the adoption of this Ordinance were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance with
all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by __________, seconded by _________, the foregoing Ordinance was
duly enacted.

Page 153 of 326



13

Yeas:

Nays:

_________________________ __________
County Council President Date

_________________________ __________
County Executive Date

_________________________ __________
Clerk of Council Date

First Reading/Referred to Committee: March 13, 2018
Committee(s) Assigned: Human Resource, Appointments & Equity

Committee Report/Second Reading: March 27, 2018

Journal CC040
April 10, 2018
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0080

Sponsored by: County Executive
Budish/County Sheriff and
Department of Law

A Resolution approving a Collective
Bargaining Agreement between Cuyahoga
County and American Federation of State,
County and Municipal Employees, Ohio
Council 8, Local 2927, AFL-CIO,
representing approximately 30 employees
in various classifications in Inmate
Services at the Sheriff’s Department for the
period 1/1/2018 - 12/31/2020; directing
that funds necessary to implement the
Collective Bargaining Agreement be
budgeted and appropriated; authorizing the
County Executive to execute the agreement
and all other documents consistent with
this Resolution; and declaring the necessity
that this Resolution become immediately
effective.

WHEREAS, the Cuyahoga County Department of Law has been engaged in
negotiations with American Federation of State, County and Municipal Employees,
Ohio Council 8, Local 2927, AFL-CIO, in an effort to negotiate a collective
bargaining agreement (“CBA”) that includes approximately 30 employees in various
classifications in Inmate Services at the Sheriff’s Department; and

WHEREAS, the parties have met on multiple occasions in a consolidated effort to
negotiate new terms and have reached a tentative agreement on a single successor
collective bargaining agreement; and

WHEREAS, the members of the bargaining unit met and voted to ratify the
proposed collective bargaining agreement in full; and

WHEREAS, O.R.C. 4117.10 (B) requires that a public employer submit a request
for funds necessary to implement an agreement, and for approval of any other matter
requiring the approval of the appropriate legislative body to the legislative body
within fourteen days of the date on which the parties finalize the agreement, unless
otherwise specified or if the legislative body is not in session at the time, then within
fourteen days after it convenes; and

WHEREAS, O.R.C. 4117.10(B) further states that the legislative body must
approve or reject the submission as a whole, and the submission is deemed approved
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if the legislative body fails to act within thirty days after the public employer submits
the agreement; and

WHEREAS, the County Sheriff, Department of Law and the County Executive
are recommending that Council approve the proposed Collective Bargaining
Agreement for the period 1/1/2018 – 12/31/2020; and,

WHEREAS, it is necessary that this Resolution become immediately effective to
ensure the efficient operation of the Cuyahoga County Sheriff’s Department.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. The Cuyahoga County Council hereby approves the Collective
Bargaining Agreement between Cuyahoga County and American Federation of State,
County and Municipal Employees, Ohio Council 8, Local 2927, AFL-CIO,
representing approximately 30 employees in various classifications in Inmate
Services at the Sheriff’s Department for the period 1/1/2018 - 12/31/2020, and
authorizes the County Executive to execute all documents consistent with this
Resolution.

SECTION 2. Funds necessary to implement the CBA between the Cuyahoga
County and American Federation of State, County and Municipal Employees, Ohio
Council 8, Local 2927, AFL-CIO shall be budgeted and appropriated.

SECTION 3. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 4. It is found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.
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On a motion by ___________, seconded by ___________, the foregoing Resolution
was duly adopted.

Yeas:

Nays:

_________________________ __________
County Council President Date

_________________________ __________
County Executive Date

_________________________ __________
Clerk of Council Date

Journal CC040
April 10, 2018
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0081

Sponsored by: County Executive
Budish/Department of Public
Works

A Resolution authorizing a Lease-Purchase
Agreement with Riverbed West, LLC in the
amount of $25.00 for lease of County-
owned property located along the Detroit-
Superior Bridge on West 25th Street in the
City of Cleveland, Permanent Parcel Nos.
003-21-001 and 003-20-004, for the
Irishtown Bend Project for the period
5/1/2018 - 4/30/2043; authorizing the
County Executive to execute the agreement
and all other documents consistent with this
Resolution; and declaring the necessity that
this Resolution become immediately
effective.

WHEREAS, the County Executive/Department of Public Works has
recommended a Lease-Purchase Agreement with Riverbed West, LLC in the amount
of $25.00 for lease of County-owned property located along the Detroit-Superior
Bridge on West 25th Street in the City of Cleveland, Permanent Parcel Nos. 003-21-
001 and 003-20-004, for the Irishtown Bend Project, for the period 5/1/2018 –
4/30/2043; and

WHEREAS, Riverbed West, LLC has an option to purchase anytime during the
initial term or any renewable term for $1.00 provided that Riverbed West, LLC
certifies that the project has been substantially completed; and

WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby authorizes a Lease-
Purchase Agreement with Riverbed West, LLC in the amount of $25.00 for lease of
County-owned property located along the Detroit-Superior Bridge on West 25th Street
in the City of Cleveland, Permanent Parcel Nos. 003-21-001 and 003-20-004, for the
Irishtown Bend Project for the period 5/1/2018 – 4/30/2043.
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SECTION 2. That the County Executive or his authorized designee is
authorized to (a) take all actions, and to execute, acknowledge, deliver and/or file for
record (as and where appropriate) (i) all documents and instruments necessary or
desirable to facilitate and/or consummate the transactions contemplated hereby,
including, but not limited to, a Purchase and Sale Agreement, the lease agreements
and all documents to be executed by the County thereunder, (ii) all other and further
documents, instruments, certificates, agreements, amendments, subleases,
assignments, consents, affidavits, certifications, easements, disbursement
authorizations, settlement statements, closing statements, proration statements,
escrow agreements, escrow instructions, deeds and notices, and (iii) amendments,
modifications and supplements to any of the foregoing, that the County Executive
may deem necessary or advisable in connection with the consummation of the
transactions contemplated hereby, in all cases containing such terms and conditions
as may be approved by the County’s Director of Law, (b) agree to such payments and
other arrangements as may be necessary or advisable in connection therewith to
facilitate and/or consummate such transactions, and (c) prosecute and/or defend any
actions or proceedings that may be necessary or advisable relative to any of the
foregoing matters.

SECTION 3. To the extent that any exemptions are necessary under the County
Code and contracting procedures, they shall be deemed approved by the adoption of
this Resolution.

SECTION 4. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health or
safety in the County and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 5. It is found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by __________, seconded by _________, the foregoing Resolution was
duly adopted.

Yeas:
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Nays:

_________________________ __________
County Council President Date

_________________________ __________
County Executive Date

_________________________ __________
Clerk of Council Date

First Reading/Referred to Committee:
Committee(s) Assigned:

Journal ______________
_______________, 20__
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Department of Public Works, Lease-Purchase Agreement with
Riverbed West, LLC for the Irishtown Bend Project

A. Scope of Work Summary1. Department of Public Works is requesting approval of a Lease-Purchase Agreement withRiverbed West LLC for the Irishtown Bend Project. The lease includes Parcels 003-21-001and 003-20-004, which are adjacent to the Superior Avenue Bridge, on the west side of theCuyahoga River in Cleveland, Ohio. The initial term of the lease is for 25 years with a renewaloption of two 25-year terms and rental rate is $1.00 per year.  There is an option to purchasefor $1.00, exercisable anytime during the initial term or any renewable term provided thatthe Irishtown Bend Project has been substantially completed.a. The primary goal is to execute the Lease-Purchase Agreement with Riverbed West.b. The lease includes Parcels 003-21-001 and 003-20-004, which are adjacent to theSuperior Avenue Bridge, on the west side of the Cuyahoga River in Cleveland, Ohio.c. Council District 7d. If applicable, indicate whether the contract or purchase is mandated by local, state orfederal regulations.
B. Procurement N/A
C. Contractor Information1. Provide the names and corresponding business addresses for all vendors providingproposed goods or services, in the following format:Riverbed West LLCP. O. Box 347113Parma, Ohio  44134Council District 42. The vendor Manager is Derek Schafer
D. Project Status1. The project’s term has not begun.
E. Funding N/A
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0082

Sponsored by: County Executive
Budish/Department of Public
Works

A Resolution authorizing an amendment to
Contract No. CE0800729-01 with Premier
Investment Co., LLC for lease of
approximately 128 parking spaces located
at 4209, 4213 and 4415 Euclid Avenue,
Cleveland, for use by the Division of
Children and Family Services for the
period 5/1/2008 - 4/30/2018 to extend the
time period to 4/30/2023 and for additional
funds in the amount not-to-exceed
$415,644.00; authorizing the County
Executive to execute the amendment and
all other documents consistent with this
Resolution; and declaring the necessity that
this Resolution become immediately
effective.

WHEREAS, the County Executive/Department of Public Works has
recommended an amendment to Contract No. CE0800729-01 with Premier
Investment Co., LLC for lease of approximately 128 parking spaces located at 4209,
4213 and 4415 Euclid Avenue, Cleveland, for use by the Division of Children and
Family Services for the period  5/1/2008 - 4/30/2018 to extend the time period to
4/30/2023 and for additional funds in the amount not-to-exceed $415,644.00; and

WHEREAS, this project is funded as follows: (a) 29% by Federal IV-E and
Training and (b) 71% with HHS Levy Funds; and

WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby authorizes an
amendment to Contract No. CE0800729-01 with Premier Investment Co., LLC for
lease of approximately 128 parking spaces located at 4209, 4213 and 4415 Euclid
Avenue, Cleveland, for use by the Division of Children and Family Services for the
period  5/1/2008 - 4/30/2018 to extend the time period to 4/30/2023 and for additional
funds in the amount not-to-exceed $415,644.00.

Page 162 of 326



SECTION 2. That the County Executive is authorized to execute the amendment
and all other documents consistent with this Resolution.

SECTION 3. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health or
safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 4. It is found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by __________, seconded by _________, the foregoing Resolution was
duly adopted.

Yeas:

Nays:

_________________________ __________
County Council President Date

_________________________ __________
County Executive Date

_________________________ __________
Clerk of Council Date
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First Reading/Referred to Committee:
Committee(s) Assigned:

Journal ______________
_______________, 20__

Page 164 of 326



Page 165 of 326



County Council of Cuyahoga County, Ohio

Resolution No. R2018-0083

Sponsored by: County Executive
Budish/Department of Public
Works

A Resolution authorizing an amendment to
Contract No. CE0800492-01 with
Cleveland Commerce Center, Inc. for lease
of approximately 125 parking spaces
located at East 40th Street and Perkins
Avenue, Cleveland, for use by the Division
of Children and Family Services for the
period 5/1/2008 - 4/30/2018 to extend the
time period to 4/30/2023 and for additional
funds in the amount not-to-exceed
$367,617.00; authorizing the County
Executive to execute the amendment and all
other documents consistent with this
Resolution; and declaring the necessity that
this Resolution become immediately
effective.

WHEREAS, the County Executive/Department of Public Works has
recommended an amendment to Contract No. CE0800492-01 with Cleveland
Commerce Center, Inc. for lease of approximately 125 parking spaces located at East
40th Street and Perkins Avenue, Cleveland, for use by the Division of Children and
Family Services for the period 5/1/2008 - 4/30/2018 to extend the time period to
4/30/2023 and for additional funds in the amount not-to-exceed $367,617.00; and

WHEREAS, this project is funded as follows: (a) 29% by Federal IV-E and
Training Funds and (b) 71% by HHS Levy Funds; and

WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby authorizes an
amendment to Contract No. CE0800492-01 with Cleveland Commerce Center, Inc.
for lease of approximately 125 parking spaces located at East 40th Street and Perkins
Avenue, Cleveland, for use by the Division of Children and Family Services for the
period 5/1/2008 - 4/30/2018 to extend the time period to 4/30/2023 and for additional
funds in the amount not-to-exceed $367,617.00.
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SECTION 2. That the County Executive is authorized to execute the amendment
and all other documents consistent with this Resolution.

SECTION 3. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health or
safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 4. It is found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by __________, seconded by _________, the foregoing Resolution was
duly adopted.

Yeas:

Nays:

_________________________ __________
County Council President Date

_________________________ __________
County Executive Date

_________________________ __________
Clerk of Council Date

First Reading/Referred to Committee:
Committee(s) Assigned:
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Journal ______________
_______________, 20__
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2018 CONTRACT AMENDMENT Expires 4/30/18

The Department of Public Works,
A. Summary

a.) RFP exemption RQ#8817 R2013-0112 (6/11/13) 2018 Amendment to
CE0800492 with Cleveland Commerce Center, Inc. for lease of approximately
125 parking spaces, PP#104-31-022, PPN#104-31-009 and PN#104-31-023
located at the Southeast corner of East 40th Street and Perkins Avenue,
Cleveland, for use by the Division of Children and Family Services for the period
5/1/2008 – 4/30/2018 to extend the time period to 4/30/23 and for additional
funds in the amount not-to-exceed $367,617.00

Funding Source Audrey Beasley 3/21/18 emailed: 29% Federal IV-E & Training
and 71% HHH Levy

Note: “option” for the county to purchase is attached to the 2018 Amendment as
Exhibit “B” for $275,000.00 (would be separate OnBase item to be submitted -
PWD-1227 ADavis)

b.) Recommend Award and Submit which will result in a 2018 Amendment to
CE0800492 with Cleveland Commerce Center, Inc. for lease of approximately
125 parking spaces, PP#104-31-022, PPN#104-31-009 and PN#104-31-023
located at the Southeast corner of East 40th Street and Perkins Avenue,
Cleveland, for use by the Division of Children and Family Services for the period
5/1/2008 – 4/30/2018 to extend the time period to 4/30/23 and for additional
funds in the amount not-to-exceed $367,617.00

2.) The primary goal of the project is for consideration and passage of the 2018 Contact
Amendment in a timely manner for use of parking lot for Cuyahoga HHS Employees,
Division of CFS.

3.) The project is a request Award and Submit which will result in a 2018 Amendment to
CE0800492 with Cleveland Commerce Center, Inc. for lease of approximately 125
parking spaces, PP#104-31-022, PPN#104-31-009 and PN#104-31-023 located at the
Southeast corner of East 40th Street and Perkins Avenue, Cleveland, for use by the
Division of Children and Family Services for the period 5/1/2008 – 4/30/2018 to extend
the time period to 4/30/23 and for additional funds in the amount not-to-exceed
$367,617.00

B. Procurement
1.) The procurement method RQ#8817 Resolution#074184 10/4/07 seek proposals and
Resolution#081456 4/3/08 authorizing negotiate and Resolution#083129 7/10/08.
2.) N/A.
3.) N/A.

C. Contractor and Project Information
1.) The address of tenant:
Cuyahoga County
2079 East Ninth Street
Cleveland, Ohio 44115
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2.) The address for the vendor/owners is:
Cleveland Commerce Center, Inc.
Moved to:
H.D. Koblitz, Inc.
26110 Emery Road, Suite 250
Warrensville Heights, Ohio 44128
(216) 245-6850 phone
(216) 245-6851 fax
Mickey Garson Mickey@hdkoblitz.com 440 519-8888 and Marlene@hdkoblitz.com

3a.) The address of the project:
Approximately 125 Parking lot site located at
40th and Perkins
Cleveland, Ohio
PP#104-31-022, 104-31-009 and 104-31-023

3.b) The project is located in Council District.

D. Project Status and Planning
1.) The Department of Public Works requesting approval on 2018 Amendment to
CE0800492 with Cleveland Commerce Center, Inc.

2.) The project is for the period 5/1/2008 – 4/30/2018 to extend the time period to
4/30/2023 and for additional funds in the amount of $367,617.00

3.) The project is on a critical action path so that the county may lease space for HHS
employees- Division of Children and Family Services in conjunction with the planned
Chester Ave. parking lot.

4.) The Department of Public Works requesting for the period 5/1/2008 – 4/30/2018 to
extend the time period to 4/30/2023 And for additional funds in the amount of $367,617.00

5.) The 2018 Amendment needs two (2) signatures in ink and will be delivered to OPD
and the fully executed leases will distributed to the county, Public Works and Cleveland
Commerce Center, Inc.

E. Funding
1.) Yes, the project is funded and funds are available:

Cleveland Commerce Center, Inc.
3/20/18 received final draft with fees from JMyers
3/21/18 asked MSeay and Watler P. to complete contract cover
3/21/18 Per MSeay – send contract cover to ABeasley to complete-completed

ABeasley completed contract cover 3/21/18
Index Code: CF135509
Sub Object Code: 0385
Funding source is: 29% Federal Funds and 71% HHS Levy
Funding name: Public Assistance

Annual Term

Page 170 of 326



Year 1 $69,936.00 5/1/18 – 4/30/19
Year 2 $71,700.00 5/1/19 – 4/30/20
Year 3 $73,500.00 5/1/20 – 4/30/21
Year 4 $75,300.00 5/1/21 – 4/30/22
Year 5 $77,181.00 5/1/22 – 4/30/23
Total: $367,617.00 (from JMyers 3/20/18 2:59 pm email to Mickey)

2.) The schedule of payments is paid according to agreement for use by the Division of
Children and Family Services for the period 5/1/2008 – 4/30/2018 to extend the time
period to 4/30/23 And for additional funds in the amount of $367,617.00

3.) The Department of Public Works requesting RQ#8817 R2013-0112 (6/11/13) 2018
Amendment to CE0800492 with Cleveland Commerce Center, Inc. for lease of
approximately 125 parking spaces, PP#104-31-022, PPN#104-31-009 and PN#104-31-
023 located at the Southeast corner of East 40th Street and Perkins Avenue, Cleveland,
for use by the Division of Children and Family Services for the period 5/1/2008 –
4/30/2018 to extend the time period to 4/30/23 and for additional funds in the amount not-
to-exceed $367,617.00 with county option to purchase in the amount of $275,000.00
History:

Resolution#074184 dtd 10/04/07
seek proposals RQ#8817

Resolution#081456 dtd 4/3/08
Negotiate with various providers for lease of spaces for DCFS
Cleveland Commerce Center, Inc.
Priemer Investments, LLC/4415 Euclid Avenue, LLC

Resolution#083129 dtd 07/10/08
Cleveland Commerce Center, Inc.
RQ#8817 CE#0800492
PP#104-31-022, 104-31-009 and 104-31-023
Lease for period 05/01/08- 04/30/13 with one period to renew for five (5) years.
in the total amount of $318,492.00
($282,192.00 aggregate amount PLUS Additional BASE rent $36,300.00)
signed by DMadden, County Administrator
Payment schedule:
Year 1. 05/01/08 – 04/30/09 $  53,775.00 annual base rent + $  7,260.00
additional base rent
Year 2. 05/01/09 – 04/30/10 $  55,074.00 annual base rent + $  7,260.00
additional base rent
Year 3. 05/01/10 – 04/30/11 $  56,406.00 annual base rent + $  7,260.00
additional base rent
Year 4. 05/01/11 – 04/20/12 $  57,771.00 annual base rent + $  7,260.00
additional base rent
Year 5. 05/01/12 – 04/30/13 $  59,166.00 annual base rent + $  7,260.00
additional base rent

Totals: $282,192.00 $36,300.00

R2013-0112 dtd 06/11/13
Cleveland Commerce Center, Inc.
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RQ#8817 CE#0800492
Contract Amendment
Extend renewal period to the period 04/30/18
additional funds $327,120.00 (last fee was 2.35% increase)
signed by Edward FitzGerald, County Administrator
Payment schedule for the one renewal period for five (5) years:
Year 6. 05/01/13 – 04/30/14 $ 62,403.00 annual base rent
Year 7. 05/01/14 – 04/30/15 $ 63,870.00 annual base rent
Year 8. 05/01/15 – 04/30/16 $ 65,379.00 annual base rent
Year 9. 05/01/16 – 04/30/17 $ 66,918.00 annual base rent
Year 10. 05/01/17 – 04/30/18 $ 68,550.00 annual base rent

Totals: $327,120.00

R2018-TBD 2018 Lease Renewal and Second Amendment
(w/option for county to purchase/exhibit $275,00.00 – would be a separate item in
OnBase at appropriate time)
Cleveland Commerce Center, Inc.
RQ#8817
CE#0800492
Period 05/01/18 - 04/30/23
not-to-exceed $367,617.00

Annual Term
Year 1 $69,936.00 5/1/18 – 4/30/19
Year 2 $71,700.00 5/1/19 – 4/30/20
Year 3 $73,500.00 5/1/20 – 4/30/21
Year 4 $75,300.00 5/1/21 – 4/30/22
Year 5 $77,181.00 5/1/22 – 4/30/23
Total: $367,617.00 (from JMyers 3/20/18 2:59 pm email to Mickey)

3/26/18 NFarina received Vendor signed Lease Amendment and Exhibit B from JMyers.

Created by NFarina 12/11/17 and revised 3/27/18

Page 172 of 326



County Council of Cuyahoga County, Ohio

Resolution No. R2018-0084

Sponsored by: County Executive
Budish/Department of Public
Works

A Resolution making an award on
RQ42445 to a supplier to be determined in
the amount estimated not-to-exceed
$3,922,000.00 for electric power services
for various County buildings for the period
5/1/2018 - 4/30/2021; authorizing the
County Executive to execute the contract
and all other documents consistent with said
award and this Resolution; and declaring the
necessity that this Resolution become
immediately effective.

WHEREAS, the County Executive/Department of Public Works has
recommended making an award on RQ42445 to a supplier to be determined in the
amount estimated not-to-exceed $3,922,000.00 for electric power services for various
County buildings for the period 5/1/2018 – 4/30/2021; and

WHEREAS, the Ohio Revised Code Section 9.48 allows political subdivisions to
participate in joint purchasing programs; and

WHEREAS, the County entered into a joint purchasing Participation Agreement
with Cuyahoga County Commissioners Association of Ohio Service Corporation
(“CCAOSC”) to participate in the Electricity Purchase Program in order to receive
energy consulting services, such as assistance with various electricity cost reduction
and control efforts, securing competitive proposals for electricity supplies, providing
recommendations on various purchase mechanisms regarding term and methodology,
and to purchase electric power services at a reduced cost for various County
buildings; and

WHEREAS, CCAOSC has assisted the County by issuing a Request for Proposal
which resulted in six (6) proposals from third party power suppliers and by selecting
the following finalists to resubmit electric power rates on the reset date of April 25,
2018:

(a) Dynegy Energy Services East, LLC; and
(b) Interstate Gas Supply, Inc.; and

WHEREAS, pursuant to County Council’s approval, the County
Executive/Department of Public Works intends to enter into a contract for electric
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power services with one of the third-party power supplier finalists based on the best
proposal received on the reset date; and

WHEREAS, the contract for electric power services is funded by the Internal
Service Fund; and

WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby makes an award on
RQ42445 to a supplier to be determined in the amount estimated not-to-exceed
$3,922,000.00 for electric power services for various County buildings for the period
5/1/2018 – 4/30/2021.

SECTION 2. That the Cuyahoga County Council hereby authorizes the County
Executive to enter into an electric power services agreement with one of the
following third-party suppliers based on the best proposal for electric power rates
supplied on the reset date of April 25, 2018:

(a)  Dynegy Energy Services East, LLC; or
(b)  Interstate Gas Supply, Inc.

SECTION 3. That the County Executive is authorized to execute the contract
and all other documents consistent with said award and this Resolution.

SECTION 4. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 5. It is found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.
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On a motion by __________, seconded by _________, the foregoing Resolution was
duly adopted.

Yeas:

Nays:

_________________________ __________
County Council President Date

_________________________ __________
County Executive Date

_________________________ __________
Clerk of Council Date

First Reading/Referred to Committee:
Committee(s) Assigned:

Journal ______________
_______________, 20__
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Electric Service Agreement with a supplier to be determined in the amount estimated at $3,922,000.00 for
the period 5/1/2018 – 4/30/2021

Summary of Requested Action

Department of Public Works desires to make an award on RQ42445 to a supplier to be determined in the
amount of estimated at $3,922,000.00 for the period of 5/1/2018 – 4/30/2021.

As the County's authorized energy consultant, the CCAO Service Corporation (CCAOSC) and Palmer Energy
issued an electric RFP for Cuyahoga County's facilities. This RFP included approximately 40 accounts using
17.3 GWH annually that are utilizing the Illuminating Company's (CEI) electric distribution services. This RFP
was sent to seven potential suppliers with requested term lengths ending May 20 19, May 2020, and May 202 1
(12, 24, and 36 months) and to commence on the May 2018 meter read (June 2018 bill period). Palmer also
requested two distinct types of rate structures-all-inclusive and all-inclusive with capacity pass-through, the best
of which provided savings in excess of $140,000 annually compared to current pricing. Unless operations at the
facilities included in the RFP are expected to change significantly, Palmer recommends an all-inclusive price
for a 36-month term.

In addition to the 40 accounts that were originally included in the RFP, the County desires to add to the electric
services agreement with a supplier to be determined 10 accounts for a period of three (3) months until these
accounts will be transferred for distribution to CPP (under an existing contract). The estimated total amount of
the contract takes into consideration the all-inclusive cost for the 10 accounts, which was estimated at
$750,000.00 (with 75 % renewable energy credits).

To ensure that the County obtains the lowest pricing, at Palmer’s recommendation, the Department of Public
Works suggests securing refreshed pricing on 4/25/2018 from Dynegy Energy Services East, LLC and Interstate
Gas Supply, Inc.

This legislation will approve an award to the supplier that would propose the lowest rate on 4/25/2018.

A. Scope of Work Summary
Department of Public Works desires to make an award on RQ42445 to a supplier to be determined in the
amount of estimated at $3,922,000.00 for the period of 5/1/2018 – 4/30/2021.

1. The primary goal is to select an energy supplier that will provide electric services for several County
facilities at a competitive market rate.

2. N/A.

B. Procurement:
1. The procurement method for this project was an RFP RQ42445. The total value of the energy

services contract is anticipated to be $3,922,000.00.
2. The RFP was closed on February 22, 2018.
3. There were six (6) proposals submitted for review and two (2) suppliers recommended to submit

refreshed rates.

C. Contractor and Project Information
1. Interstate Gas Supply, Inc.: Attn: Commercial & Industrial Sales, 6100 Emerald Parkway, Dublin,

Ohio 43016
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2. Dynegy Energy Services East. LLC: 312 Walnut Street, suite 1500, Cincinnati, Oh 45202
3.

3a.  The location of the project various facilities throughout the County.

3b.

D. Project Status & Planning
1. The purpose is to select a vendor to supply electrical services to County buildings at a competitive

rate.
2. N/A.
3. N/A.
4. N/A
5. N/A.

E. Funding
1. Contract funded by Internal Service Fund.
2. The schedule of payments is monthly by invoice.
3. This is a new contract.
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Cuyahoga County 
Electric Contract Renewal Recommendation Summary 

 
Offer Date:  02/22/2018 
Start Date of Agreement (Meter Read):  May 
2018 
EDU:  The Illuminating Company (CEI) 
Number of Accounts:  40 
Estimated Annual Usage:  17.3 GWh 
Recommended Term:  36 Months (May 2021) 
Recommended Rate Type:  All-Inclusive 

Suppliers to Refresh:  Dynegy 
     Constellation 
     IGS Energy 
     AEP Energy (current) 
Note:  Power prices can be quite volatile, so the 
specific day a contract is executed can impact 
pricing.  Due to this volatility, proposed prices 
are only valid the day they are offered. 

 
 

RATE OFFERS – 36-MONTH ALL-INCLUSIVE 
 

 
 

COST ANALYSIS – 36-MONTH ALL-INCLUSIVE 
 

SUPPLIER DYNEGY 
PROPOSED ALL-INCLUSIVE RATE OFFER $0.04490 

EST. ENERGY COST ($/KWH) $0.03634 
EST. CAPACITY COST ($/KWH) $0.00856 

CURRENT RATE* $0.05317 
EST. ANNUAL SAVINGS VS. CURRENT RATE* $143,000 

EST. TERM SUPPLY COSTS $2.3 MILLION 
*CURRENT RATE = 2017 WTD AVERAGE RATE OF TOTAL AEP ENERGY COSTS ACROSS ALL 

ACCOUNTS 
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Page 178 of 326



	

Prepared by Palmer Energy Company | 5577 Airport Highway, Suite 101, Toledo, OH 43615 | 419-539-9180 
	

2	
RECOMMENDATION SUMMARY 

 
As the County’s authorized energy consultant, the CCAO Service Corporation (CCAOSC) and Palmer 
Energy issued an electric RFP for Cuyahoga County’s facilities.  This RFP included approximately 40 
accounts using 17.3 GWH annually that are utilizing the Illuminating Company’s (CEI) electric distribution 
services.  This RFP was sent to seven potential suppliers with requested term lengths ending May 2019, 
May 2020, and May 2021 (12, 24, and 36 months) and to commence on the May 2018 meter read (June 
2018 bill period).  Palmer also requested two distinct types of rate structures – all-inclusive and all-inclusive 
with capacity pass-through, the best of which provided savings in excess of $140,000 annually compared 
to current pricing.  Unless operations at the facilities included in the RFP are expected to change 
significantly, Palmer recommends an all-inclusive price for a 36-month term.  To help ensure the County 
secures the lowest pricing when it transacts, Palmer also recommends reviewing agreements and securing 
refreshed pricing from Dynegy, Constellation Energy, and IGS Energy in addition to the current supplier, 
AEP Energy. 
 
ADDITIONAL REC PERCENTAGES – 36-MONTH ALL-INCLUSIVE 

 
As requested by the County, each supplier provided the premium associated with adding additional REC 
quantities of 50%, 75%, and 100% to the contract pricing.  The revised 36-month all-inclusive pricing with 
additional REC quantities is displayed below. 

 

Supplier Term 
(Months) Rate ($/kWh) Rate – 50% 

Green ($/kWh) 
Rate – 75% 

Green ($/kWh) 
Rate – 100% 

Green ($/kWh) 

DYNEGY 36 $0.04490 $0.04590 $0.04590 $0.04590 
CONSTELLATION 36 $0.04567 $0.04598 $0.04613 $0.04628 

IGS 36 $0.04600 $0.04625 $0.04638 $0.04650 
FREEPOINT 36 $0.04619 N/A N/A N/A 

MIDAMERICAN 36 $0.04644 $0.04682 $0.04700 $0.04719 
AEP ENERGY 36 $0.04657 $0.04695 $0.04715 $0.04734 
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0085

Sponsored by: County Executive
Budish/Department of Public
Works

A Resolution authorizing an amendment to
an agreement with Cuyahoga County District
Board of Health for acquisition and
maintenance of a permanent facility for the
period 1/1/2004 - 12/31/2023 to change the
scope and the terms, effective 2/1/2018, to
extend the time period to 12/31/2038 and for
additional funds in the amount not-to-exceed
$4,789,750.00; authorizing the County
Executive to execute the amendment and all
other documents consistent with this
Resolution; and declaring the necessity that
this Resolution become immediately
effective.

WHEREAS, the County Executive/Department of Public Works has
recommended an amendment to an agreement with Cuyahoga County District Board
of Health for acquisition and maintenance of a permanent facility for the period
1/1/2004 - 12/31/2023 to change the scope and the terms, effective 2/1/2018, to
extend the time period to 12/31/2038 and for additional funds in the amount not-to-
exceed $4,789,750.00; and

WHEREAS, pursuant to Resolution No. 031656, dated 4/15/2003, the County
entered into an agreement with Cuyahoga County District Board of Health to provide
financial assistance for a term of years in order for it to maintain and acquire a
permanent location; and

WHEREAS, the funding for this project is from the General Funds; and

WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby authorizes an
amendment to an agreement with Cuyahoga County District Board of Health for
acquisition and maintenance of a permanent facility for the period 1/1/2004 -
12/31/2023 to change the scope and the terms, effective 2/1/2018, to extend the time
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period to 12/31/2038 and for additional funds in the amount not-to-exceed
$4,789,750.00.

SECTION 2. That the County Executive is authorized to execute the amendment
and all other documents consistent with this Resolution.

SECTION 3. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and for any additional reasons set forth in the preamble.
Provided that this Resolution receives the affirmative vote of at least eight members
of Council, it shall take effect and be in force immediately upon the earliest
occurrence of any of the following: (1) its approval by the County Executive through
signature, (2) the expiration of the time during which it may be disapproved by the
County Executive under Section 3.10(6) of the Cuyahoga County Charter, or (3) its
passage by at least eight members of Council after disapproval pursuant to Section
3.10(7) of the Cuyahoga County Charter. Otherwise, it shall take effect and be in
force from and after the earliest period allowed by law.

SECTION 4. It is found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by __________, seconded by _________, the foregoing Resolution was
duly adopted.

Yeas:

Nays:

_________________________ __________
County Council President Date

_________________________ __________
County Executive Date

_________________________ __________
Clerk of Council Date
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First Reading/Referred to Committee:
Committee(s) Assigned:

Journal ______________
_______________, 20__
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SUMMARY OF REQUESTED ACTION

2018 Agreement with the Cuyahoga County Board of Health for Facility Acquisition and Building
Upgrades for $4,789,750.00

A. Scope of Work Summary

The Cuyahoga County Board of Health is requesting an extension of their current agreement until
2038. This is to accommodate a 20 year bond they recently negotiated, with the guidance of the
County, to pay for various infrastructure upgrades. Currently the Cuyahoga County Board of
Health owns their own building. After an assessment, infrastructure upgrades were deemed
necessary, and the Cuyahoga County Board of Health sought a bond/loan for 20 years to cover
the cost of the upgrades.  The 20 year bond resulted in a need to extend the agreement.
Infrastructure upgrades include:

 Carpet
 Roof
 IT wiring
 Security/safety
 Ventilation
 LED lighting

1. Is the contract included in the current budget? Yes

B. Procurement

1. Identify the procurement type used:

a. Other (describe): Intra-Government Agreement

C. Contractor Information

Terry Allan, MPH
Health Commissioner
Cuyahoga County Board of Health
5550 Venture Drive
Parma, Ohio 44130
(216)201-2011

D. Project Status

1. The project’s term is 2004 to 2038

E. Funding

1. Describe the funding source. General Fund
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Contractor 

Contract/Agreement No.

RQ#

Time Period of Original Contract

Background Statement 

Service Description

Original Amount Amendment Amount Amended End Date Approval Date

Original Contract/Agreement Amount $5,387,625.00 4/15/2003

Prior Amendment Amounts (List 

separately)

Pending Amendment $4,789,750.00 12/31/2038

Total Amendment(s)

Total Contract Amount $10,177,375.00

Performance Indicators

Actual performance versus 

performance indicators (include 

statistics):

Rating of Overall Performance of 

Contractor

Superior Above Average Average Below Average

Select One (X)
x

Justification of Rating

Dept. Contact

User Dept.

Date

Cuyahoga County Board of Health contiues to receive assistance from Cuyahoga County for facility 

acquisition.

Julie Schaefer

Division of Contract Administration and Performance

3/12/2018

Acquisition of a permanent facility.

Acquisition of a permanent facility.

None indicated.

None indicated.

Cuyahoga County Board of Health

January 1, 2004 to December 31, 2023

CONTRACT HISTORY/EVALUATION FORM

NA

NA
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Approval #

Journal 278 (031656)

Poor

Cuyahoga County Board of Health contiues to receive assistance from Cuyahoga County for facility 

acquisition.

Julie Schaefer

Division of Contract Administration and Performance

3/12/2018

Acquisition of a permanent facility.

Acquisition of a permanent facility.

None indicated.

None indicated.

Cuyahoga County Board of Health

January 1, 2004 to December 31, 2023

CONTRACT HISTORY/EVALUATION FORM

NA

NA
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0086

Sponsored by: County Executive
Budish/Department of Public
Works/Division of County
Engineer

A Resolution making awards on RQ39869
to various providers, each in the amount
not-to-exceed $300,000.00, for general
engineering services for the period 4/2/2018
- 4/21/2021; authorizing the County
Executive to execute the contracts and all
other documents consistent with said
awards and this Resolution; and declaring
the necessity that this Resolution become
immediately effective.

WHEREAS, the County Executive/Department of Public Works/Division of
County Engineer has recommended making awards on RQ39869 to various
providers, each in the amount not-to-exceed $300,000.00, for general engineering
services for the period 4/2/2018 - 4/21/2021 as follows:

a) Chagrin Valley Engineering, LTD; and
b) HNTB Ohio, Inc.; and,

WHEREAS, the primary purpose of this project is to allow the Department of
Public Works to maximize its resources to address infrastructure needs for various
projects throughout the County; and

WHEREAS, the funding for this project is 100% from Road and Bridge Fund;
and

WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operations of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby makes awards on
RQ39869 to various providers, each in the amount not-to-exceed $300,000.00, for
general engineering services for the period 4/2/2018 - 4/21/2021 as follows:

a) Chagrin Valley Engineering, LTD; and
b) HNTB Ohio, Inc.
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SECTION 2. That the County Executive is authorized to execute the contracts in
connection with said awards and all other documents consistent with this Resolution.

SECTION 3. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 4. It is found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by __________, seconded by _________, the foregoing Resolution was
duly adopted.

Yeas:

Nays:

_________________________ __________
County Council President Date

_________________________ __________
County Executive Date

_________________________ __________
Clerk of Council Date

First Reading/Referred to Committee:
Committee(s) Assigned:
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Journal ______________
_______________, 20__
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0087

Sponsored by: County Executive
Budish/Department of Public
Works on behalf of Cuyahoga
County Court of Common
Pleas/Juvenile Division/Probation
Department

A Resolution authorizing an amendment to
Contract No. CE0600807-02 with Maple
Heights Commerce Two, LLC for lease of
space located at 21100 Southgate Park
Boulevard, Maple Heights, for the period
2/1/2007 - 1/31/2017 to extend the time
period to 12/31/2022, to change the terms,
effective 2/1/2017, and for additional funds
in the amount not-to-exceed $394,263.10;
authorizing the County Executive to execute
the amendment and all other documents
consistent with this Resolution; and
declaring the necessity that this Resolution
become immediately effective.

WHEREAS, the County Executive/Department of Public Works has
recommended an amendment to Contract No. CE0600807-02 with Maple Heights
Commerce Two, LLC for lease of space located at 21100 Southgate Park Boulevard,
Maple Heights, for the period 2/1/2007 - 1/31/2017 to extend the time period to
12/31/2022, to change the terms, effective 2/1/2017, and for funds in the amount not-
to-exceed $394,263.10; and

WHEREAS, the primary goal of this project is for the use of approximately 4,980
sq/ft of space for the Juvenile Court Probation Offices for a period of seventy-one
(71) months ending 12/31/2022 for additional funds in the amount not-to-exceed
$332,365.20 and to reaffirm a payment for a one-time holdover base rent, rent and
utilities in the amount of $61,897.90 for the Juvenile Court Satellite Probation Office;
the Auto Title Bureau space has since been vacated; and

WHEREAS, this project is funded by HHS Levy Funds; and

WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby authorizes an
amendment to Contract No. CE0600807-02 with Maple Heights Commerce Two,
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LLC for lease of space located at 21100 Southgate Park Boulevard, Maple Heights,
for the period 2/1/2007 - 1/31/2017 to extend the time period to 12/31/2022, to
change the terms, effective 2/1/2017, and for additional funds in the amount not-to-
exceed $394,263.10.

SECTION 2. That the County Executive is authorized to execute the amendment
and all other documents consistent with this Resolution.

SECTION 3. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health or
safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 4. It is found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by __________, seconded by _________, the foregoing Resolution was
duly adopted.

Yeas:

Nays:

_________________________ __________
County Council President Date

_________________________ __________
County Executive Date
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_________________________ __________
Clerk of Council Date

First Reading/Referred to Committee:
Committee(s) Assigned:

Journal ______________
_______________, 20__
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Contractor 

Contract/Agreement No.

RQ#

Time Period of Original Contract

Background Statement 

Service Description

Original Amount Amendment Amount Amended End Date Approval Date Approval #

Original Contract/Agreement Amount $390,515.40 9/28/2006 Resolution# 064156

Prior Amendment Amounts (List 

separately)

0 5/3/2007 Resolution# 071932

$781,087.34 6/5/2007 Resolution# 072551

$487,221.14 1/31/2017 8/6/2012 BC2012-222

Pending Amendment $394,263.10 12/31/2022 2018-tbd 

Total Amendment(s)

Total Contract Amount $2,053,086.98

Performance Indicators

Actual performance versus 

performance indicators (include 

statistics):

Rating of Overall Performance of 

Contractor

Superior Above Average Average Below Average Poor

Select One (X)
x

Justification of Rating

Dept. Contact

User Dept.

Date

Average. 

Department of Public Works 

Department Juvenile Court Probation Offices (Auto Title moved to 14000 Broadway, Garfield Hts., Ohio 2/1/17-6/30/17) 

12/4/2017

Leased approximatley 4,980 sq/ft space for Juvenile Court Probation Offices 

The Department of Public Works is submitting a 2017 Amendment to RQ#4305 the Contract CE0600807 BC2012-222 with Maple 

Heights Commerce Two, LLC for lease of space located at 2110 Southgate Park Boulevard, Maple Heights, Ohio 44137 for the use of 

approximately 4,980 sq/ft of space for the Juvenile Court Probation Offices for additional funds in the amount not-to-exceed 

$394,263.10  for the second renewal term for the period of sixty (60) months 2/1/2007 – 12/31/2017 to extend to 12/31/2022. (2018 

Amendment Section 2. Rent $332,365.20 and Section 3. $61,897.90 holdover/deliquent rent 2/1/17-12/31/17 to be paid upon full 

execution of 2018 Amendment to Lease).

The Department of Public Works is submitting a 2017 Amendment to RQ#4305 the Contract CE0600807 BC2012-222 with Maple 

Heights Commerce Two, LLC for lease of space located at 2110 Southgate Park Boulevard, Maple Heights, Ohio 44137 for the use of 

approximately 4,980 sq/ft of space for the Juvenile Court Probation Offices for additional funds in the amount not-to-exceed 

$394,263.10  for the second renewal term for the period of sixty (60) months 2/1/2007 – 12/31/2017 to extend to 12/31/2022. (2018 

Amendment  Section 2. Rent $332,365.20 and Section 3. $61,897.90 holdover/deliquent rent 2/1/17-12/31/17 to be paid upon full 

execution of 2018 Amendment to Lease).

Average.

Maple Heights Commerce Two, LLC 

2/1/2007 - 1/31/2017 to extend to 12/31/2022 

CONTRACT HISTORY/EVALUATION FORM

RQ#4305

CE0600807
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0069

Sponsored by: County Executive
Budish

Co-sponsored by: Councilmember
Brown

A Resolution confirming the County
Executive’s reappointment of The
Honorable Bradley D. Sellers to serve on
the Cuyahoga County Planning Commission
representing the Chagrin/Southeast Region
for an unexpired term ending 12/31/2020,
and declaring the necessity that this
Resolution become immediately effective.

WHEREAS, Charter Section 6.04, entitled Special Boards and Commissions,
states that “[w]hen general law or any agreement with another public agency or court
order provides for appointment of members of a special board or commission or other
agency by the board of county commissioners, such appointment shall be made by the
County Executive, subject to confirmation by the Council;” and

WHEREAS, the Cuyahoga County Planning Commission is authorized by Ohio
Revised Code Section 713.22 in which its members serve three-year terms; and

WHEREAS, County Executive Armond Budish has nominated The Honorable
Bradley D. Sellers for reappointment to serve on the Cuyahoga County Planning
Commission representing the Chagrin/Southeast Region for an unexpired term ending
12/31/2020.

WHEREAS, this Council by a vote of at least eight (8) members determines that
it is necessary that this Resolution become immediately effective in order that Charter
requirements can be complied with and critical services provided by Cuyahoga
County can continue, and to provide for the usual, daily operation of a County Board.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby confirms the County
Executive’s reappointment of The Honorable Bradley D. Sellers to serve on the
Cuyahoga County Planning Commission representing the Chagrin/Southeast Region
for an unexpired term ending 12/31/2020.

SECTION 2. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County, the preservation of public peace, health or
safety in the County; and any additional reasons set forth in the preamble. Provided
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that this Resolution receives the affirmative vote of at least eight (8) members of
Council, this Resolution shall become immediately effective.

SECTION 3. It is found and determined that all formal actions of this Council
concerning and relating to the adoption of this Resolution were adopted in an open
meeting of the Council, and that all deliberations of this Council and of any of its
committees that resulted in such formal action were in meetings open to the public, in
compliance with all legal requirements, including Section 121.22 of the Ohio Revised
Code.

On a motion by __________, seconded by _________, the foregoing Resolution was
duly adopted.

Yeas:

Nays:

_________________________ __________
County Council President Date

_________________________ __________
Clerk of Council Date

First Reading/Referred to Committee: March 27, 2018
Committee(s) Assigned: Human Resources, Appointments & Equity

Additional Sponsorship Requested: April 3, 2018

Committee Report/Second Reading: April 10, 2018

Journal ______________
_______________, 20__
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0072

Sponsored by: County Executive
Budish/Department of Public
Works

A Resolution making an award on RQ41694
to United Survey, Inc. in the amount not-to-
exceed $2,955,017.00 for the 2018 Sewer
Rehabilitation Program in various County
Sewer Districts for the period 4/30/2018 -
4/30/2020; authorizing the County Executive
to execute the contract and all other
documents consistent with said award and
this Resolution; and declaring the necessity
that this Resolution become immediately
effective.

WHEREAS, the County Executive/Department of Public Works has
recommended an award on RQ41694 to United Survey, Inc. in the amount not-to-
exceed $2,955,017.00 for the 2018 Sewer Rehabilitation Program in various County
Sewer Districts for the period 4/30/2018 - 4/30/2020; and

WHEREAS, the goal of this project is to provide sewer rehabilitation as needed in
various sewer districts within Cuyahoga County for two (2) years; and

WHEREAS, the funding for this project is 100% from Sewer District User fees;
and

WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby makes an award on
RQ41694 to United Survey, Inc. in the amount not-to-exceed $2,955,017.00 for the
2018 Sewer Rehabilitation Program in various County Sewer Districts for the period
4/30/2018 - 4/30/2020; and

SECTION 2. That the County Executive is authorized to execute the contract in
connection with said award and all other documents consistent with this Resolution.

SECTION 3. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
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or safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 4. It is found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by __________, seconded by _________, the foregoing Resolution was
duly adopted.

Yeas:

Nays:

_________________________ __________
County Council President Date

_________________________ __________
County Executive Date

_________________________ __________
Clerk of Council Date

First Reading/Referred to Committee: March 27, 2018
Committee(s) Assigned: Public Works, Procurement & Contracting

Committee Report/Second Reading: April 10, 2018

Journal ______________
_______________, 20__

Page 198 of 326



1

County Council of Cuyahoga County, Ohio

Resolution No. R2018-0063

Sponsored by: County Executive
Budish/Department of Health and
Human Services/Division of
Children and Family Services

Co-sponsored by: Councilmember
Miller

A Resolution making awards on RQ40883
to various providers for community-based
services to support at-risk children and
families in Cuyahoga County for the period
4/1/2018 - 3/31/2019; authorizing the
County Executive to execute the agreements
and contracts and all other documents
consistent with said awards and this
Resolution; and declaring the necessity that
this Resolution become immediately
effective.

WHEREAS, the County Executive/Department of Health and Human Services/
Division of Children and Family Services has recommended awards on RQ40883 to
various providers for community-based services to support at-risk children and
families in Cuyahoga County for the period 4/1/2018 - 3/31/2019 as follows:

i) Catholic Charities Corporation in the amount not-to-exceed $737,732.00;
ii) Cuyahoga Metropolitan Housing Authority in the amount not-to-exceed

$375,000.00;
iii) East End Neighborhood House in the amount not-to-exceed $445,009.00;
iv) City of Lakewood in the amount not-to-exceed $431,379.83;
v) Murtis Taylor Human Services System in the amount not-to-exceed

$1,000,000.00;
vi) Parma City School District in the amount not-to-exceed $440,814.99;
vii) The Centers for Families and Children in the amount not-to-exceed

$425,000.00;
viii) University Settlement in the amount not-to-exceed $380,000.00; and
ix) West Side Community House in the amount not-to-exceed $450,000.00;

and,

WHEREAS, the goal of this project is to continue to serve families at risk of
entering, or who have already entered, the child welfare system in Cuyahoga County;
and,

WHEREAS, the funding for this project is 100% from Health and Human
Services Levy Funds; and,
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WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby makes awards on
RQ40883 to various providers for community-based services to support at-risk
children and families in Cuyahoga County for the period 4/1/2018 - 3/31/2019 as
follows:

i) Catholic Charities Corporation in the amount not-to-exceed $737,732.00;
ii) Cuyahoga Metropolitan Housing Authority in the amount not-to-exceed

$375,000.00;
iii) East End Neighborhood House in the amount not-to-exceed $445,009.00;
iv) City of Lakewood in the amount not-to-exceed $431,379.83;
v) Murtis Taylor Human Services System in the amount not-to-exceed

$1,000,000.00;
vi) Parma City School District in the amount not-to-exceed $440,814.99;
vii) The Centers for Families and Children in the amount not-to-exceed

$425,000.00;
viii) University Settlement in the amount not-to-exceed $380,000.00; and
ix) West Side Community House in the amount not-to-exceed $450,000.00.

SECTION 2. That the County Executive is authorized to execute the agreements
and contracts in connection with said awards and all other documents consistent with
this Resolution.

SECTION 3. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 4. It is found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.
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On a motion by __________, seconded by _________, the foregoing Resolution was
duly adopted.

Yeas:

Nays:

_________________________ __________
County Council President Date

_________________________ __________
County Executive Date

_________________________ __________
Clerk of Council Date

First Reading/Referred to Committee: March 13, 2018
Committee(s) Assigned: Health, Human Services & Aging

Additional Sponsorship Requested: March 21,2018

Journal CC040
April 10, 2018
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0070

Sponsored by: County Executive
Budish

Co-sponsored by: Councilmembers
Brown, Gallagher, Jones, Miller
and Conwell

A Resolution confirming the County
Executive’s appointment of Scott Osiecki to
serve on the Cuyahoga County Community-
Based Correctional Facility Governing
Board for an unexpired term ending
12/31/2018, and declaring the necessity that
this Resolution become immediately
effective.

WHEREAS, the Cuyahoga County Community-Based Correctional Facility
Governing Board was created pursuant to the provisions of the Ohio Revised Code
Section 2301.51; and

WHEREAS, the Cuyahoga County Community-Based Correctional Facility
provides a local alternative to prison sentences for non-violent offenders who have
the potential to be rehabilitated through local punishment, work and education; and

WHEREAS, the Cuyahoga County Community-Based Correctional Facility
Governing Board has twelve members and the members are appointed by both
Cuyahoga County and the Cuyahoga County Judicial Advisory Board (JAB); and

WHEREAS, members of the Cuyahoga County Community-Based Correctional
Facility Governing Board shall be appointed to serve a three (3) year term; and

WHEREAS, the Cuyahoga County Charter Section 6.04, entitled Special
Boards and Commissions, states that “[w]hen general law or any agreement with
another public agency or court order provides for appointment of members of a
special board or commission or other agency by the board of county commissioners,
such appointment shall be made by the County Executive, subject to confirmation by
the Council;” and

WHEREAS, Chapter 114 of the Cuyahoga County Code provides the
requirements for submission of appointments to County Council; and

WHEREAS, County Executive Armond Budish has nominated Scott Osiecki to
serve on the Cuyahoga County Community-Based Correctional Facility Governing
Board for an unexpired term ending 12/31/2018; and

WHEREAS, this Council by a vote of at least eight (8) members determines that
it is necessary that this Resolution become immediately effective in order that Charter
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requirements can be complied with and critical services provided by Cuyahoga
County can continue, and to provide for the usual, daily operation of a County Board.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby confirms the County
Executive’s appointment of Scott Osiecki to serve on the Cuyahoga County
Community-Based Correctional Facility Governing Board for an unexpired term
ending 12/31/2018.

SECTION 2. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
this Resolution shall become immediately effective.

SECTION 3. It is found and determined that all formal actions of this Council
concerning and relating to the adoption of this Resolution were adopted in an open
meeting of the Council, and that all deliberations of this Council and of any of its
committees that resulted in such formal action were in meetings open to the public, in
compliance with all legal requirements, including Section 121.22 of the Ohio Revised
Code.

On a motion by __________, seconded by _________, the foregoing Resolution was
duly adopted.

Yeas:

Nays:

_________________________ __________
County Council President Date

_________________________ __________
Clerk of Council Date

First Reading/Referred to Committee: March 27, 2018
Committee(s) Assigned: Human Resources, Appointments & Equity
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Additional Sponsorship Requested: April 3, 2018

Journal CC040
April 10, 2018
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0071

Sponsored by: County Executive
Budish/Department of Public
Works

A Resolution authorizing a revenue
generating ground lease agreement with
PACE Aviation, Inc. in the amount not-to-
exceed $907,179.00 to facilitate private
construction of an airport hangar and related
facilities and improvements to be located at
the Cuyahoga County Airport, Curtiss
Wright Parkway, Highland Heights, for the
period 4/1/2018 - 3/31/2038; authorizing the
County Executive to execute the agreement
and all other documents consistent with this
Resolution; and declaring the necessity that
this Resolution become immediately
effective.

WHEREAS, A letter of intent (LOI) was authorized by the Board of Control, by
and between Cuyahoga County and PACE Aviation, Inc. In 2017 (CON2017-01)
followed by an RFP exemption (RQ41618) providing for a ground lease; and

WHEREAS, PACE Aviation, Inc. has proposed building a 61,900 square foot
hangar on approximately 1.36 acres of County-owned land at the Cuyahoga County
Airport to be located on a part of PPN# 821-02-001 on Curtis Wright Parkway in the
City of Highland Heights, Ohio; and

WHEREAS, such ground lease to PACE Aviation, Inc. will facilitate the
development of an airplane hangar and private investment of approximately Three (3)
Million Dollars; and

WHERAS, said airplane hangar will become the property of Cuyahoga County at
the end of the initial twenty (20) year term and the ten (10) year renewal term; and

WHEREAS, such investment will further increase revenues for the Cuyahoga
County Airport through said ground lease and additional fuel flow fees, create jobs
and expand the municipal and county tax base; and

WHEREAS, the County Executive/Department of Public Works recommends a
revenue generating agreement with PACE Aviation, Inc. in the amount not-to-exceed
$907,179.00 (representing ground lease and fuel flow fees for the initial twenty-year
term) for the period 4/1/2018 - 3/31/2038; and
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WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby authorizes a revenue
generating ground lease agreement with PACE Aviation, Inc. in the amount not-to-
exceed $907,179.00 ($395,304.00 in ground rent and $511,875.00 in minimum fuel
flow fees) for construction of an airport hangar and related facilities and
improvements located at the Cuyahoga County Airport, Curtiss Wright Parkway,
Highland Heights, for the period 4/1/2018 - 3/31/2038.

SECTION 2. That the County Executive is authorized to execute the agreement
and all other documents consistent with this Resolution.

SECTION 3. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health or
safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 4. It is found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by __________, seconded by _________, the foregoing Resolution was
duly adopted.

Yeas:

Nays:
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_________________________ __________
County Council President Date

_________________________ __________
County Executive Date

_________________________ __________
Clerk of Council Date

First Reading/Referred to Committee: March 27, 2018
Committee(s) Assigned: Public Works, Procurement & Contracting

Journal CC040
April 10, 2018
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0073

Sponsored by: County Executive
Budish/Department of Public
Works/Division of County
Engineer

Co-sponsored by: Councilmember
Houser

A Resolution rescinding Resolution No.
R2017-0069 dated 4/25/2017, which
declared that public convenience and
welfare requires resurfacing Coventry Road
from Cleveland Heights North Corporation
Line to Shaker Boulevard in the Cities of
Cleveland Heights and Shaker Heights and
which found that special assessments will
neither be levied nor collected to pay for
any part of the County’s costs of said
improvement; and declaring the necessity
that this Resolution become immediately
effective.

WHEREAS, the County Executive/Department of Public Works/Division of
County Engineer has recommended to rescind Resolution No. R2017-0069 dated
4/25/2017, which declared that public convenience and welfare requires resurfacing
Coventry Road from Cleveland Heights North Corporation Line to Shaker Boulevard
in the Cities of Cleveland Heights and Shaker Heights and which found that special
assessments will neither be levied nor collected to pay for any part of the County’s
costs of said improvement; and

WHEREAS, the original estimated project cost was $1,850,000.00 and was to be
funded with $250,000.00 from the County’s Road and Bridge fund (50-50 Program)
and $1,600,000.00 from the City of Cleveland Heights Road Resurfacing fund; and

WHEREAS, the Department of Public Works informed County Council that the
City of Cleveland Heights requested the project be withdrawn; and

WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby rescinds Resolution
No. R2017-0069 dated 4/25/2017, which declared that public convenience and
welfare requires resurfacing Coventry Road from Cleveland Heights North
Corporation Line to Shaker Boulevard in the Cities of Cleveland Heights and Shaker
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Heights and which found that special assessments will neither be levied nor collected
to pay for any part of the County’s costs of said improvement.

SECTION 2. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 3. It is found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by ___________, seconded by ___________, the foregoing Resolution
was duly adopted.

Yeas:

Nays:

_________________________ __________
County Council President Date

_________________________ __________
County Executive Date

_________________________ __________
Clerk of Council Date

First Reading/Referred to Committee: March 27, 2018
Committee(s) Assigned: Public Works, Procurement & Contracting
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Additional Sponsorship Requested on the Floor: March 27, 2018

Journal CC040
April 10, 2018
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0074

Sponsored by: County Executive
Budish/Department of Public
Works/Division of County
Engineer

Co-sponsored by: Councilmember
Houser

A Resolution declaring that public
convenience and welfare requires resurfacing
of a road and parkway located in the City of
Cleveland Heights in connection with the
2018 Operations Resurfacing Program; total
estimated project cost $581,000.00; finding
that special assessments will neither be
levied nor collected to pay for any part of the
County’s costs of said improvements;
authorizing the County Executive to enter
into an agreement of cooperation with said
municipality in connection with said
projects; and declaring the necessity that this
Resolution become immediately effective.

WHEREAS, the County Executive Budish/Department of Public Works/Division
of County Engineer has recommended declaring that public convenience and welfare
requires resurfacing of a road and parkway located in the City of Cleveland Heights in
connection with the 2018 Operations Resurfacing Program; and

WHEREAS, the anticipated cost of the project for the resurfacing is $581,000.00;
and

WHEREAS, that special assessments are not to be levied nor collected to pay for
any part of the County’s costs of the improvements; and,

WHEREAS, this project will be funded as follows:  (a) $250,000.00 with County
Road and Bridge Funds and (b) $331,000.00 from the City of Cleveland Heights
Resurfacing Fund; and

WHEREAS, the primary goal of this project is to properly maintain the County’s
infrastructure for which the County is responsible; and

WHEREAS, the locations of the Cleveland Heights 2018 Operations Resurfacing
Program projects are (a) Warrensville Center Road from Mayfield Road to Noble Road
and (b) Cedar Glen Parkway from Euclid Heights Boulevard to the Cleveland Heights
West Corporation Line in the City of Cleveland Heights, Council District 10; and

WHEREAS, the anticipated start date for construction of the project is 2018; and
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WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby declares that public
convenience and welfare requires resurfacing of a road and parkway located in the City
of Cleveland Heights in connection with the 2018 Operations Resurfacing Program as
follows:

(a) Warrensville Center Road from Mayfield Road to Noble Road; and

(b) Cedar Glen Parkway from Euclid Heights Boulevard to the Cleveland
Heights West Corporation Line.

SECTION 2. That special assessments are not to be levied nor collected to pay
for any part of the County’s cost of the improvements.

SECTION 3. That the County Executive is hereby authorized to enter into and
execute any and all necessary agreements of cooperation and any other documents in
connection with the projects.

SECTION 4. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County and the reasons set forth in the preamble.
Provided that this Resolution receives the affirmative vote of at least eight members of
Council, it shall take effect and be in force immediately upon the earliest occurrence of
any of the following: (1) its approval by the County Executive through signature, (2)
the expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and after
the earliest period allowed by law.

SECTION 5. It is found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance with
all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by __________, seconded by _________, the foregoing Resolution was
duly adopted.

Yeas:
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Nays:

_________________________ __________
County Council President Date

_________________________ __________
County Executive Date

_________________________ __________
Clerk of Council Date

First Reading/Referred to Committee: March 27, 2018
Committee(s) Assigned: Public Works, Procurement & Contracting

Additional Sponsorship Requested on the Floor: March 27, 2018

Journal CC040
April 10, 2018
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0075

Sponsored by: County Executive
Budish/Fiscal Officer

A Resolution amending the Cuyahoga
County Travel Policy, by updating the
language and policies to conform with the
current form of government; and declaring
the necessity that this Resolution become
immediately effective.

WHEREAS, the County Executive/Fiscal Officer has recommended amending the
Cuyahoga County Travel Policy, by updating the language and policies to conform
with the current form of government; and

WHEREAS, the goal of this project is to update the language in the current travel
policy which was last updated in 2007; and

WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby amends the Cuyahoga
County Travel Policy, by updating the language and policies to conform with the
current form of government as incorporated in and attached hereto as Exhibit A.

SECTION 2. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County and the reasons set forth in the preamble.
Provided that this Resolution receives the affirmative vote of at least eight members
of Council, it shall take effect and be in force immediately upon the earliest
occurrence of any of the following: (1) its approval by the County Executive through
signature, (2) the expiration of the time during which it may be disapproved by the
County Executive under Section 3.10(6) of the Cuyahoga County Charter, or (3) its
passage by at least eight members of Council after disapproval pursuant to Section
3.10(7) of the Cuyahoga County Charter. Otherwise, it shall take effect and be in
force from and after the earliest period allowed by law.

SECTION 3. It is found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
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resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by __________, seconded by _________, the foregoing Resolution was
duly adopted.

Yeas:

Nays:

_________________________ __________
County Council President Date

_________________________ __________
County Executive Date

_________________________ __________
Clerk of Council Date

First Reading/Referred to Committee: March 27, 2018
Committee(s) Assigned: Human Resources, Appointments & Equity

Legislation Substituted in Committee: April 3, 2018

Journal CC040
April 10, 2018
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IMPORTANT TELEPHONE NUMBERS:

Travel Agent (Professional Travel): 440-734-8800

Fiscal Department: 216-443-7022

Public Works, Fleet Services: 216-661-2800

Protective Services Dispatch: 216-443-2141; or toll free at 888-814-3578

SECTION I
Purpose and Introduction

Cuyahoga County provides for officials, employees and board members of the County to travel
at County expense within the scope of their employment or service, unless otherwise provided by
law.

This policy ensures those who travel on County business suffer no financial loss, nor realize any
financial gain from their travel. This policy provides guidance to County travelers and governs
the travel approval process, the use of vehicles, types of travel, and authorized expenses. To help
manage and facilitate travel request and reimbursement processes, the Fiscal Office has established
this travel policy. This policy is intended to provide equitable, consistent and fair standards for
reimbursement and ensure appropriate levels of reimbursement, while providing controls to
prevent abuses, foster accountability and maintain effective control over these expenses.

In the event the County contracts with an outside party to provide duty-related travel services,
the contractor may be responsible for enforcing this policy with oversight from the Fiscal Office.

This policy applies to all County officials, employees, and board members. This policy is to be
read and applied in conjunction with the Cuyahoga County Code and the Personnel Policies and
Procedures Manual. It is understood that many employees are covered by labor union
agreements/contracts. Those specific travel areas noted in the agreements/contracts are the
specific requirements to be followed. Any area NOT specifically identified in the union
agreement/contract will default to this County Travel Policy for requirements and procedures.

In order to realize the maximum cost saving opportunities for travel, County officials, employees,
and board members shall follow these guidelines.
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County employees who are required to travel are responsible for conducting themselves, at all
times, in a manner that advances the goals of the County and increases public confidence in County
government. This requires County employees to refrain from behavior that might be harmful to the
County’s interests, or which violates or conflicts with County policies, practices and/or procedures.
County employees shall exercise good judgment while traveling on County business and shall
observe all the County’s rules while traveling.

Any failure to adhere to these requirements constitutes an infraction of County Policy, which may
result in disciplinary action, up to and including removal from County employment.

This policy is not intended to address every issue, exception or contingency that may arise in the
course of travel.

No employee or official of Cuyahoga County shall solicit or receive travel expenses from a party
that is interested in doing business with the particular department involved.

SECTION II
Definition

For the purposes of this policy, the following definitions shall apply:

A. “Board Member” includes members of any board, agency, commission, or authority as is or
may hereafter be established by or pursuant to the Charter or County Code who are
appointed or confirmed by elected officials or County officers or directors.

B. “Conference, Convention, Meeting, Seminar” shall mean any authorized/approved event
for which travel to/from is required and travel expenses are incurred.

C. “County traveler” shall mean any official, employee, or board member who is traveling
to conduct County business.

D. “County Fleet Vehicle” is a vehicle owned or leased by the County and managed by the
Department of Public Works.

E. “Department Head” shall mean any officer or director position established by or pursuant
to the County Charter or the County Code, or any person authorized to approve travel as
designated by any officer or director established by or pursuant to the County Charter or
County Code.

F. “Employee” shall mean any employee of Cuyahoga County including, but not limited to,
any person employed, full or part time, in a temporary or permanent capacity.

G. “Official” shall include any person holding elective office specified in, or established
pursuant to the Charter.
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H. “Receipt” shall refer to any third-party generated evidence of an expenditure required to
be submitted for reimbursement.

I. “Travel expenses” shall mean all expenses incurred by the traveler to get to, return from
their destination and those necessary and appropriate during the travel period. This
includes, but not limited to, airfare, lodging, registration fees, ground transportation,
communication, parking, tolls, meals, etc. See Section 7 for the listings of the
“authorized/reimbursable” expenses as well as the “unauthorized/non-reimbursable”
expenses.

J. “Employees covered by collective bargaining agreements or State/Federal
regulations/Union employees” refers to those employees that are required to follow the
policies, procedures and guidelines as outlined in their union contracts/agreements and/or
governing regulations.

SECTION III
General Provisions

A. Who May Travel

County officers, employees, and board members may travel at County expense unless
otherwise provided by law.   Any travel, prior to booking or scheduling, must gain the
appropriate approvals by the respective Department Heads as well as those approvers
required under the request systems.

B. Request for Travel

Requests for over $1,000 or for out-of-state travel shall be submitted through OnBase
(See Section IV (B)). All in-state travel under $1,000 can be approved at the Department
Head level. (See Section V (B)). Requests shall include the reason for the travel, the
travel date(s), and the amount of  the expense. Except where otherwise provided,
approval must be secured prior to any expenses being incurred. If travel needs to take place
prior to approval due to unforeseen or extenuating circumstances, the request for travel shall
be submitted to the Fiscal Officer for approval (See Section V (E)). All travel approvals
and reimbursements shall be in accordance with the County’s biennial budget or other
approved fiscal appropriation Certain travel may require approval from the Board of Control
as detailed in Section V of this policy.

C. When to Travel

County travelers may be required to travel on County business in conjunction with their
normal job assignments or in order to fulfill a special departmental need. The decision to
travel must be based solely on the need to fulfill the business objectives of the County.
Travel should only be requested when a more economical alternative to travel is unavailable
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(e.g., conference calls, overnight mail, VoIP, teleconferencing, etc.).

D. Scheduling

When travel is required, County travelers are expected to schedule the minimum amount of
travel necessary to meet the objectives requiring the travel. If the purpose of the travel can
be accomplished in a single day, it is expected that early morning and late evening Flights
will be utilized in lieu of overnight stays to minimize hotel and meal expenditures. In some
instances, a lower common carrier fare may be obtained with weekend travel, but will
result in additional lodging, meals, or other travel costs. Such weekend travel arrangements
may be approved where it can be demonstrated that the common carrier fare savings
exceed the additional travel costs incurred. Such weekend travel time is on an employee’s
own time and may not be credited towards overtime or compensatory time calculations.
Any voluntary additional business days used on travel status extending beyond the business
need for travel, must be charged to the employee’s accrued leave balance (excluding sick
leave).   Any additional travel time due to unusual events or natural disasters will be handled
on a case by case basis.

E. Allowable Accommodations

Allowable expenses for transportation, lodging, car rental, meals, registration fees, mileage,
parking and tolls, fees for duty-related international travel, and miscellaneous Expenses can
be found in Section VII (B).

F. Selection of Travel Services

The selection of an airline, hotel, rental car agency or any other travel-related vendors
will be made solely within the parameters established by this policy, without regard for
personal frequent-traveler or frequent-user inducements, unless the use of such inducements
results in lower expense to the County.

Any travel related monetary benefits when earned while performing job related traveling
and, if such travel is paid for by the County, the benefits must be turned over to the County
to defray the cost of future duty related travel, if practicable.

County employees are permitted to use personal credit cards in connection with
authorized business travel on behalf of the County and seek reimbursement in accordance
with this policy. However, County employees shall not select services (e.g., hotels, rental
cars, etc.) to secure or accrue personal benefits (e.g., reward points, or other affinity program
benefits) from the use of a personal credit card in connection with business travel, if
doing so results in higher cost to the County. If a higher cost results for such use of
personal credit card, the employee’s reimbursement from the County will be reduced by the
amount of such increased cost.

County travelers shall first contact their designated department travel coordinator and
provide proper authorization and documentation as well as travel criteria (e.g., dates of
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travel, etc.). The department travel coordinator must then utilize the County’s contracted
travel agency to secure and schedule all available travel services when applicable.
Failure to utilize the County’s contracted travel agency may result in denial of
reimbursement.

G. Use of Personal Vehicles

Individuals traveling in personal vehicles to conduct County business shall comply with
the guidelines in Section VI (C).

H. Use of County Vehicles

Users of County-owned vehicles shall comply with the guidelines in Section VI (A) &
(B).

I. Expenses

Rates provided in the schedule of authorized expenses, as set forth in Section VII (B) of this
policy, shall not be considered an allowance. County travelers shall travel at the least
possible cost. County travelers are encouraged to share expenses whenever it is reasonable
to do so.

J. Expense Reporting

Expense reports shall be submitted within 30 days of completion of the travel.
Reimbursements submitted after 30 days may be denied. Expenses must be supported by
detailed receipts or other appropriate documentation. Examples include conference
agendas, map printouts supporting mileage, and itemized receipts. NOTE:
Summary credit card receipts are not acceptable documentation for reimbursement as they
do not contain enough itemized information.  Only actual and original detailed receipts will
be recognized.

K. Reimbursement

All appropriate pre-approved duty-related travel expenses will be reimbursed.
Reimbursements shall not be made in the event the County traveler fails to complete the
anticipated travel or to attend to County business as part of their travel.

L. Safety

The safety and well-being of County travelers is a priority. The guidelines set forth in
this policy shall serve to enhance the safety of all individuals while travelling. County
travelers shall comply with this policy and all other safety-related laws and regulations.

M. Employee Conduct
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County travelers are responsible for conducting themselves in a manner that advances the
goals of the County and increases public confidence in County government at all times.
County travelers shall refrain from behavior that might be harmful to the County’s
interests, or which violates or conflicts with County Code, policies, or procedures. County
travelers shall exercise good judgment while traveling on County business and will observe
all of the County’s rules while traveling, including rules regarding personal appearance,
alcohol, drug use and sexual or other harassment. Unacceptable behavior may lead to
disciplinary action pursuant to the County’s Personnel Policies and Procedures Manual.

N. Travel Out-of-County

County travelers are encouraged to conduct business within the County whenever it is
reasonable to do so. Travel out-of-County for the primary purpose of gaining a reimbursable
expense is prohibited. Additional information about types of travel and the allowable
expenses, respectively, is located in Section V and VII.

O. Employees Covered by Collective Bargaining Agreements or State/ Federal Regulations

Employees covered by a collective bargaining agreement shall abide by the provisions of
said agreement as they pertain to duty-elated travel/staff development. Employees whose
departments are also governed by state or federal regulations shall follow those regulations
as they pertain to duty-related travel/staff development authority.

SECTION IV
Submitting Requests for Travel

A. Mandated Travel (Duty Related)

When travel is mandated by law as part of an employee’s regular duties, a request for
travel is not required.  Examples of mandated travel include:

i. An appraiser travels to a property within the County to conduct an inspection.

ii. A social worker travels out of the County to pick up a child.

iii. A sheriff’s deputy travels out-of-state to transport prisoners.

B. Submitting a Request for Travel

i. A County traveler must submit a request for travel prior to incurring any expenses.
A request for travel is initiated once the required information is entered into OnBase.
A Travel Authorization Form (Exhibit 6) and an Anticipated Travel Expense Report
Form (Exhibit 7) should be submitted in OnBase to support the travel request. Each
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request must provide the following information:

a. Department Name,

b. Department Number/Index Code,

c. Department Head (or authorized designee),

d. Name of person who prepared the request (contact) and their  phone number,

e. Traveler name(s) (Full names of all travelers),

f. Name of event/Purpose of travel,

g. Event sponsor, if applicable (complete name of group sponsoring the event,
please do not use acronyms), including the conference/training agenda or
appropriate timeframe of event(s),

h. Location (complete address if available; otherwise city and state),

i. Date(s) of travel (all dates that the traveler(s) will be traveling),

j. Amount of known expenses (itemized expenses for the registration fees, mode
of transportation, lodging, mileage, ground transportation, car rental, tolls,
parking, meals, etc. If expenses vary by individual employee, provide
itemized expenses for each). For meal per diems, see Section VII (B) & IV,
and

k. Fiscal information (if grant funded, provide full name of grant and whether or
not it requires a County match).

ii. Failure to provide any of the requested information may delay the processing of
the request.

iii. The request for travel must be entered into OnBase prior to the date of the event,
if applicable. Submitters shall provide pertinent, concise information defining the
purpose of the requested travel, including any available supporting documentation.

iv. Approval from the Fiscal Officer is required for travel and staff development
requests submitted after the expense is incurred. Such requests may be denied at the
County traveler’s expense.

v. All requests for travel in the State of Ohio over $1,000 and all out of state will be
submitted through OnBase to the Fiscal Officer for approval. Once approved, the
Department shall submit an Employee Voucher (Exhibit 10), a Multiple Employee
Voucher (Exhibit 11) or an office voucher attaching the invoice and/or receipts (See
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Exhibit 1) to the Fiscal Office/Accounts Payable for payment.

C. Amending Travel Requests

Once a request for travel has been submitted, only those items approved may be considered
for reimbursement. If changes occur between the time of the approval and completion of
the travel, such changes must be approved by the Department Head. Each amended request
must reference the original approved request for travel, the scope of the original approval,
and must specifically identify the additional requested items.

D. County Travel Agent

To establish a uniform travel system, the County has retained a travel agent to provide airline,
lodging, car rental and meeting services. All travel arrangements shall be made through the
County’s travel agent where practical and economically feasible. In addition, every effort
should be made to book the respective air travel at least 14 days prior to the required travel
date to maximize the potential cost savings. All airfare booked less than 14 days prior to
the required travel date must provide a written explanation for the exception signed by the
Department Head.

If additional fees are incurred to change, cancel or for any other reason, the traveler may be
personally liable and not eligible for reimbursement unless specific approval is obtained from
the department head as well as the Fiscal Officer.

The County’s current travel agent is Professional Travel, which can be reached at 440-
734-8800 (ask for Team 3). Contact the Fiscal Department at 216-443-7022 for additional
information about the County’s travel agent.

SECTION V
Types of Travel

A. In-County Travel

i. A County traveler may be reimbursed for the following types of authorized expenses
for in-County travel required in the performance of his or her duties, subject to the
requirements and limitations as stated in Section VII:

a. Transportation,

b. Mileage,

c. Parking and Tolls,

d. Registration fees, and
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e. Miscellaneous expenses

ii. Mileage may be reimbursed to/from the traveler’s primary place of business to/from
an in-County destination for the purpose of conducting County business. If a County
traveler is approved to travel straight to/from a business destination from home
without stopping at his or her County office, the mileage will be limited to the
mileage difference between the business destination and the office. Parking
expenses will be authorized if required at a business destination. These expenses
will be reimbursed for actual cost incurred away from the individual’s primary
County place of business when submitted with an original receipt. All requested
expense reimbursement should be submitted on the Travel Expense Report Form
(Exhibit 8) and/or the Mileage Report form (Exhibit 9). All mileage submitted for
approval and ultimately for reimbursement, should be incurred using the “most direct
route” methodology.

iii. Approval Requirements:   All in-state travel under $1,000 can be approved at the
Department Head level. All in state travel of $1,000 or more and all out of state travel
must be approved by the Fiscal Officer. (See exceptions in Section V (E) for
emergency travel).

iv. Examples of eligible in-County travel include:

a. An appraiser in the County Fiscal Department travels to a site within
Cuyahoga County to appraise a home.

b. If an employee is authorized to travel directly from home to a business
meeting, and drives 20 miles to reach the meeting, and the home is 15
miles from the employee’s office, the employee is eligible to receive
reimbursement for 5 miles. However, if it is 15 miles to/from the employee’s
home to the meeting site and 20 miles to/from the home to the employee’s
office, no mileage is eligible for reimbursement. As this example illustrates,
only additional or incremental mileage above an employee’s normal commute
is reimbursable.

B. In-State Travel

i. A County traveler may be reimbursed for the following types of authorized expenses
for in-state travel required in the performance of his or her duties, subject to the
requirements and limitations as stated in Section VII:

a. Transportation

b. Lodging,

c. Car rental (only when use of County or personal vehicle is impractical).
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d. Meals,

e. Registration fees,

f. Mileage,

g. Parking & Tolls, and

h. Miscellaneous expenses.

All requested expense reimbursement should be submitted on the Travel Expense
Report Form (Exhibit 8) and/or the Mileage Report form (Exhibit 9).

ii. Approval Requirements: All in-state travel under $1,000 can be approved at the
Department Head level. All in-state travel of $1,000 or more must be approved by
the Fiscal Officer. (See exceptions in Section V (E) for emergency travel). (For
information on the use of County-owned fleet vehicles, see Section VI (A) & (B)).
Any in-state travel involving airfare must be approved by the Board of Control.

iii. Examples of eligible in-state travel include:

a. The Director of Human Resources attends a meeting at the Department of
Administrative Services in Columbus.

b. A social worker travels to Columbus to pick up a child for placement in a
local foster home.

C. Out-of-State Travel

i. A County traveler may be reimbursed for the following types of authorized expenses
for out-of-state travel required in the performance of his or her duties, subject to the
requirements and limitations as stated in Section VII:

a. Transportation,

b. Lodging,

c. Car rentals,

d. Meals,

e. Registration fees,

f. Mileage,
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g. Parking & Tolls, and

h. Miscellaneous expenses.

All requested expense reimbursement should be submitted on the Travel Expense
Report Form (Exhibit 8) and/or the Mileage Report form (Exhibit 9).

ii. Approval Requirements: All out-of-state travel under  $500 requires approval of
the Fiscal Officer prior to incurring travel costs. (See Section V (E) for
exceptions in the case of emergency travel). All out-of-state travel $500 or above
or any out-of-sate that involves airfare regardless of dollar amount requires approval
of the Board of Control prior to incurring travel costs. Note that Cuyahoga County-
owned fleet vehicles may not cross the state line unless a request for out of state
travel is approved prior to such travel (For additional information on the use of
County- owned fleet vehicles, see Section VI (A) & (B).

iii. Examples of eligible out-of-state travel include:

a. The Director of Development travels to Chicago, Illinois to meet with
federal officials concerning an audit of a County program.

b. An elected official meets with the Congressional Delegation in Washington,
D.C.

D. International Travel

i. A County traveler may be reimbursed for the following types of authorized expenses
for international travel required in the performance of his or her duties, subject to the
requirements and limitations as stated in Section VII:

a. Transportation,

b. Lodging,

c. Car rentals,

d. Meals,

e. Registration fees,

f. Mileage,

g. Parking & Tolls,
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h. Fees for duty-related international travel, and

i. Miscellaneous expenses.

ii. Approval Requirements: All international travel in any amount requires approval of
the Board of Control prior to incurring travel costs. (See Section V (E) for
exceptions in the case of emergency travel). Note that Cuyahoga County-owned
fleet vehicles may never be driven out of the United States under any circumstances
(For additional information on the use of County-owned fleet vehicles, see Section
VI (A) & (B)). Travel to any country under state department advisories should
be postponed, if possible, until the state advisory is lifted. If not possible, please
discuss the required travel with the  legal and insurance departments prior to
booking the travel. Reimbursement for international travel will be determined on a
case by case basis depending on the travel destination.

iii. Examples of eligible international travel:

a. Employees of the Department of Human Resources travel to Argentina to
recruit social workers.

E. Emergency Travel

i. In the event a County traveler is unable to secure the approvals required in paragraphs
A-D of this section due to unforeseen or extenuating circumstances, the County
traveler may request approval after travel expenses have been incurred. The
County traveler must provide a rationale explaining why the necessary approval was
not secured prior to incurring such travel expenses.

a. In-County, in-state and emergency travel under $1000 only requires approval
from the Department Head.

b. In-County, in-state and emergency travel of $1000 or more, as well as out-
of-state or international travel requires approval of the Fiscal Officer.

ii. Any travel expenses incurred by a County traveler prior to obtaining required
approvals are at the County traveler’s own risk.

iii. Information should be entered into OnBase as soon as possible.

SECTION VI
Use of Vehicles

A. Seat Belt Usage

The County recognizes that safety belts are an important item of personal protective
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equipment and that safety belts save lives and reduce the severity of injuries to those who
wear them. It is the County’s commitment to do everything reasonable to prevent injuries to
employees and damage to property and to protect the County, its employees and the general
public from the results of vehicle accidents.

This policy applies to all County employees and to all occupants of vehicles driven by
employees on County business. Occupants shall use safety belts in all vehicles driven on
County business (whether County owned or privately-owned vehicles). It is especially
important that all employees demonstrate their commitment to and support of this policy by
their strict adherence to it.

Any employee who is cited by a law enforcement agency for not wearing a safety belt will
be responsible for any fines or other actions that may result as part of the citation. Employees
who violate this policy may be subject to disciplinary action, up to and including removal.

B. Driving on County Business

Every employee who drives or operates a County fleet vehicle at any time, or who
operates any motor vehicle (i.e., employee’s personal vehicle, rental vehicle) on, or in the
course of County business must strictly adhere to the following requirements:

a. The employee must have and maintain at all times, without interruption, a valid
driver’s license and the minimum automobile insurance coverage required by Ohio
law. Employees are solely responsible to make sure that their licenses and
automobile insurance are properly renewed/maintained.

b. Employees are responsible to make sure that the Ohio Bureau of Motor Vehicles
(BMV) has the employee’s correct mailing address. Employees can notify the BMV
of an address change by visiting the BMV website (http://www.ohiobmv.com/). If
the BMV sends notification of a license suspension or other mailing to the address
in its records, the employee is deemed to be properly notified and held responsible
for having knowledge of the suspension or other matter.

c. If the employee’s driver’s license and/or insurance is expired, suspended, revoked,
or otherwise invalid, the employee shall immediately report this fact to their
immediate supervisor, and immediately stop driving on, or in the course of County
business. The employee’s Department Director, with the concurrence of the
Director of Human Resources, may allow the employee to resume driving on, or in
the course of County business upon the employee providing acceptable proof of
insurance coverage and driver’s license (or appropriate occupational driving
privileges granted by a court of competent jurisdiction). Other conditions may be
imposed as appropriate in light of the circumstances of each individual case.

d. All occupants (including non-employees) of any motor vehicle being used on, or in
the course of County business are required to wear a safety belt at all times.

Page 231 of 326



14
Cuyahoga County Travel Policy

e. Employees who are required to transport children on, or in the course of County
business must follow all applicable Ohio laws regarding the use of car seats or other
restraints.

f. Employees must follow all traffic laws and parking regulations. Employees are
solely responsible for the cost of any driving/moving infraction/violation, parking
tickets, impound charges, towing charges, and/or storage charges incurred while
driving a County fleet vehicle or any vehicle on, or in the course of County
business.

g. The use of alcohol and/or other controlled substances – including a prescription or
over the counter medication, which may temporarily render an employee unable to
operate a vehicle safely – is strictly prohibited.

h. An employee involved in a motor vehicle accident must strictly adhere to the
vehicle accident reporting requirements set forth in this policy.

C. County Fleet Vehicles

Whenever travel by automobile is authorized, the use of a County fleet vehicle is preferred.
When two or more County travelers are traveling to the same destination, it is recommended
that a County fleet vehicle be requested. If no County fleet vehicle is available, County
travelers are requested to ride-share whenever reasonable. If “ride- share” is used, only one
traveler is eligible for mileage reimbursement at the respective IRS rate. County travelers
driving County-owned vehicles shall maintain a valid driver’s license and carry state
required liability insurance. County travelers are solely responsible for the cost of any driving
or parking infractions. Any fines, incidents, or accidents in the operation of a County-owned
vehicle on County business must be reported.

i. Reserving a County Fleet Vehicle

Requests for fleet vehicles shall be submitted to the Department of Public Works,
Fleet Services. A Vehicle Request Form can be found on Cuyahoga County’s Web-
site Department of Public Works/Fleet & Transportation Services (sample attached
as EXHIBIT 2). This form should be completed, approved by the Department
Head and submitted to the Public Works Department, Fleet Services within a
reasonable amount of time before the requested travel date. Requests for fleet
vehicles shall specify:

a. The date(s) the vehicle will be in use,

b. The name(s) of the County travelers who will be driving the vehicle,

c. Copies of valid driver’s license(s) of anyone who will be driving the vehicle,

d. The destination of the vehicle, and
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e. The date the vehicle will be returned.

f. Priority will be granted to those requestors submitting prior reservations.
Unscheduled requests will be accommodated based on the availability of
fleet vehicles.

g. A credit card, restricted to the purchase of gasoline only, is available through
the Department of Public Works upon request. Travelers who purchase
gasoline with their own credit card or cash will be reimbursed provided an
original receipt is submitted.

ii. Use of County Fleet Vehicles

County travelers shall abide by the following rules when operating County fleet
vehicles:

a. Use of fleet vehicles is restricted to an employee’s regular working hours
unless otherwise approved by the Department Head;

b. Personal use of a fleet vehicle is strictly prohibited;

c. Only those persons authorized to travel and/or drive in a County fleet vehicle
shall be permitted to operate or ride in the vehicle;

d. No County fleet vehicle may be driven out-of-state without prior approval
as required in Section IV;

e. Smoking is strictly prohibited inside a fleet vehicle

f. Employees must comply with the County Vehicle Idling Policy. The policy
can be obtained by contacting fleet services.

g. No County fleet vehicle may be driven outside of the United States under
any circumstances;

h. All County fleet vehicles and keys must be returned by the approved date
and time unless prior arrangements have been made;

i. All County fleet vehicles must be returned in the condition they were
received; if any damage is done to the vehicle, depending on the
circumstances, the department or employee will be charged for repairs in
accordance with Public Works policy.
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iii. County Fleet Vehicle Collisions

In the event a County fleet vehicle is involved in a collision, County travelers must
follow the following procedures:

a. Stop immediately; call the appropriate authorities, for example 9-1-1, and
request medical assistance, if required; and if possible must notify
supervisor;

b. Take safety precautions, as required by law, to prevent further collisions.
The County’s insurance identification card is located in the vehicle’s glove
compartment;

c. Exchange your name, County information and address, license plate
number, and driver’s license number with the other driver(s);

d. Fully cooperate with authorities in the event of a collision. Do not make any
statements other than in response to the questions of an investigating officer.
No County traveler is required to make any statements he or she believes
would incriminate himself/herself;

e. Complete the Drivers Accident Report found in the vehicle’s glove
compartment;

f. Have available witnesses complete a Witness Questionnaire, also located in
the vehicle’s glove compartment;

g. Call the Department of Public Works, Fleet Services at 216-661-2800;

h. Notify the County’s Insurance Coordinator at 216-443-7298; and

i. Notify your supervisor as soon as possible.

iv. County Fleet Vehicle Breakdowns

In the event a County fleet vehicle breaks down, County travelers shall comply
with the following procedures:

a. Pull the vehicle off the road, if possible, and turn on the vehicle’s hazard
lights.

b. Place the orange CUYAHOGA COUNTY VEHICLE emergency placard
in the window (located in the glove compartment).

c. During regular hours call the Department of Public Works, Fleet Services
at 216-661-2800. For after-hours assistance call the County Protective
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Services Dispatch Number at 216-443-2141 or toll free at 1-888-814-3578
24/7. Be prepared to provide the following information:

1. Your name and department/agency name;

2. Your supervisor’s name and phone number;

3. The County fleet vehicle information:

 Make, model, color, and type of vehicle;

 License number and last 4 digits of the vehicle identification
number located on the driver’s side/corner of the dashboard;

 The exact location of the vehicle; and

 Any special needs (medical needs, contacts that should be made,
etc.)

d. Stay on the line with the Protective Services Unit to provide further
information or receive additional instructions. You will be advised where to
meet the tow truck.

e. For safety reasons, you may be advised to return to your vehicle. When the
tow truck arrives, confirm that the service was dispatched by the Protective
Services Unit.

f. During regular business hours (Monday-Friday 7:30 a.m. – 4:30 p.m.) the
vehicle will be towed to the County Fleet Services Garage.  After regular
business hours the vehicle will be towed to the towing company’s lot.

g. The tow truck service can usually provide a ride for the driver and one
passenger to the County Garage during regular business hours, or the towing
company’s lot after regular business hours. Arrangements for further
transportation rest with the employee.

B. Department Vehicles

Employees shall follow the procedures established by their Department Head for the use of
County-owned or leased vehicles assigned to the department. All other rules governing the
use of County fleet vehicles shall apply to the use of department vehicles. County travelers
driving County-owned vehicles shall maintain a valid driver’s license and carry state
required liability insurance. County travelers are solely responsible for the cost of any
driving or parking infractions.  Any fines, incidents, or accidents in the operation of a
County-owned vehicle on County business must be reported in compliance with the
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Personnel Policies and Procedures Manual.

C. Personal Vehicles

Whenever travel by automobile is authorized, the use of a County fleet vehicle or
department vehicle is preferred. However, a County traveler may use a personal vehicle
when a County vehicle is unavailable or when the cost of using a County vehicle exceeds
the cost of the travel mileage. Employees using personal vehicles to travel for County
business shall be subject to the applicable requirements in the Personnel Policies and
Procedures Manual governing employees driving on County business. Mileage
reimbursement for personal   vehicles   is governed by the IRS. For the latest
reimbursement rates, please refer to the I rate at https://www.irs.gov/tax-
professional/standard mileage rates/ (See Exhibit 5). Any gasoline, damages, needed
service or repairs to a private vehicle are the responsibility of the vehicle’s owner, as
these costs are included in the per-mile cost reimbursement. County travelers shall maintain
a valid driver’s license, carry state required liability insurance, and current automobile
registration. An employee on, or in the course of county business, may not be transported
by a non-county employee unless approved by the employee’s supervisor. Employees must
maintain their vehicle in a good and safe operating condition. Smoking is strictly prohibited
within an employee’s personal vehicle when transporting other employees and/or the public
in the course of county business. County travelers are solely responsible for the cost of
any driving or parking infractions. Any fines, incidents, or accidents in the operation of
a personal vehicle on County business must be reported in compliance with the Personnel
Policies and Procedures Manual.

SECTION VII
Authorized/Unauthorized Expenses

A. Individuals traveling on County business are expected to use the most cost-effective
means of achieving the intended purpose of the trip.  Emergency or unexpected travel
situations should be documented if additional travel costs are incurred. All travel
requests should be submitted timely and booked as early as feasible to obtain
any discounts or group rates available. All expenses submitted for reimbursement are
subject to review by the Department Head and the Fiscal Office. It is the responsibility of
each department or agency to address the availability of funds before any travel is requested.
Receipts/invoices are required for all authorized expenses, except where otherwise provided.
The respective department designated point of contact, in the case of airfare, must contact
the County’s travel agent prior to making any travel arrangements. The travel agency
may also be used to facilitate lodging and car rental bookings although those arrangements
must be paid for using your personal credit card (for which a reimbursement request should
be submitted) or a pre-approved payment from the County. See Section IV (D) for note on
Professional Travel.

In addition, individuals may not accept payment for, or reimbursement of, travel expenses
from a third party entity/organization currently doing, or seeking to do, business with the
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County.

B. Authorized Expenses. The following expenses are authorized for reimbursement, subject to
the limitations and exceptions in this policy:

i. Ground and other Transportation – for travel between business locations, travelers
are encouraged to choose the most cost effective means of transportation available
and will be reimbursed for shuttles, taxis or other comparable ride services, and
local mass transit based upon comparable modes of transportation and the provision
of original receipts.   Other reimbursable transportation expenses include parking,
bridge, and highway and tunnel tolls. Such transportation expenses exceeding ten
dollars per expenditure require detailed and itemized receipts, except for tolls paid
into an automatic coin drop and parking meters. Other potential authorized travel
expenses include:

a. Airfax;

b. Public transit, including trains; and

c. Other as approved by the respective Department Heads and/or Fiscal Officer.

ii. Lodging

a. County travelers shall seek accommodations that are safe, offer a good
value, and meet business needs. County travelers requiring reasonable
accommodations may notify the County’s travel agent of any special needs.

b. Many hotels/motels will offer a corporate or government rate when
requested, which should be utilized whenever available and economically
feasible.

c. For reservation purposes, the County is State of Ohio Political Subdivision
#29. The County’s federal tax identification number is 34-6000817. If the
hotel requires additional confirmation of the County’s tax-exempt status,
contact the Office of Procurement and Diversity (OPD) at 216-443-7202 for
the County’s official tax-exempt form (EXHIBIT3).

d. Authorized expenses for lodging shall not exceed the lowest available
single room rate. County travelers must produce an itemized bill, indicating
payment to be eligible for reimbursement, as some charges may not be
authorized expenses.

e. The County is a tax exempt organization. It is always exempt from State
of Ohio sales tax. The Ohio tax exemption form is available from OPD by
calling 216-443-7202. To help ensure tax-exempt treatment, the following
steps should be followed:
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1. When the reservation is made, advise the hotel representative that
the County is a tax-exempt organization, and inquire as to the
appropriate process to follow.

2. Obtain a copy of the tax exemption certificate from OPD. Present it
at the time of registration and payment.

3. Any questions on the payment of sales tax should be directed to
OPD.

iii. Car Rental

a. Authorized expenses for car rental shall not exceed the lowest available
rate for a compact or mid-sized vehicle, dependent on need.

b. County travelers shall consider other, more economical alternatives to car
rental whenever feasible.  The County’s travel agent has negotiated
agreements with many car rental agencies. Travelers should consult the
County travel agent for possible alternatives at your destination that may
meet their needs. See Section IV (D) above.

iv. Meals

a. County travelers may be reimbursed for meals purchased outside of
Cuyahoga County for each day of approved travel that includes an overnight
stay. Authorized meal expenses shall be supported by actual receipts and
capped at a flat per diem daily allowance. The reimbursement of meals is
designed to offset the additional cost of travel, and not to entirely pay
for the employee’s meal expenses while on authorized travel status.

1. A maximum per diem of $50 per day in regular-price locations
and $60 per day in premium-price locations (See EXHIBIT 3) for
listing) shall be reimbursed to an employee on authorized travel with
valid receipts. Expenses greater than these amounts shall not be
reimbursed nor will any reimbursement be made for alcoholic
beverages.

2. If an employee is eligible for the meal reimbursement, but the
duty-related travel does not constitute a full day, the per-day
maximum shall be reduced by the following amounts depending on
the day and time of the travel: (For regular-price and premium-
price locations respectively).
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Regular Price Locations Premium Price Locations

Breakfast $9.00 $12.00

Lunch $13.00 $16.00

Dinner $28.00 $32.00

Total $50.00 $60.00

Reimbursement is authorized for breakfast when as employee is on
authorized travel anytime between the hours of 12:01 a.m. and 8:00 a.m.;
for lunch when an employee is on authorized travel status anytime between
the hours of 8:01 a.m. AND 6:00 p.m.; and for dinner when an employee is
on authorized travel status between 6:01 p.m. and 12:00 a.m.

When registration fees include meals (e.g., breakfast, luncheon with
speaker, etc.), or if meals are included in the cost of a hotel stay, the normal
allowance as listed in the table for said meals shall be deducted from the
daily per diem allowance.

b. If a meal is offered as part of the event and the employee has medical
restrictions, the employee should make every effort to have the
conference facilitate his or her needs. If the event does not honor the
request, the employee may be reimbursed, but must include supporting
documentation. Additional expenses for medical and/or religious dietary
needs will be considered on a case-by-case basis by the Department Head.
If an employee on duty-related travel dines with another employee,
each shall pay their own bill.

c. All meal reimbursements must be supported by original detailed receipts.
Summary credit card receipts will not qualify as original receipts as they are
not always itemized.

d. NOTE: Gratuities are included in the maximum daily meal allowances and/or
individual meal maximums. An employee may opt to use room service for
meal(s) while on travel. In this case, the cost of room service will be
included in the daily meal allowance.

v. Registration Fees

a. County travelers may be authorized to attend a meeting or convention
sponsored by an association or a workshop, seminar, webinar, on-line
course, or training course sponsored by an agency, institution, or association.

b. The County will pay for or reimburse an employee for approved expenses
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related to continuing education, if such education is a requirement for
continued employment.

c. The County may approve payment or reimbursement for other educational
opportunities (e.g. Advanced degrees) that provide professional development
with the approval of the Board of Control.
d. Conferences, meetings, and staff development may include the cost of

registration fees. If membership fees are included in the registration fee, the
cost of membership must be separated from the registration fee and listed
separately on all documentary evidence and the reimbursement voucher. An
agenda and/or schedule of events must also be attached to the
reimbursement voucher. Only the actual expense of registration fees will be
reimbursed.

e. Expenses for optional recreational activities that are not included in
registration fees and will not be reimbursed.

vi. Mileage

a. County travelers using a personal vehicle may be reimbursed for authorized
travel at the standard mileage rate(s) currently established by the Internal
Revenue Service for business miles driven. For the latest reimbursement
rates, please refer to the IRS rate https://www.irs.gov/tax-
professionals/standard mileage rates/ (See Exhibit 5). It is the responsibility
of the County traveler to confirm the current rate for reimbursement.

b. Bargaining unit employees should refer to their union contract for approved
mileage reimbursement rate(s). Mileage reimbursement shall be allowed for
travel from an employee’s regular worksite to an alternate worksite or
training/conference location, and vice versa.

c. When a County traveler is required to travel to a worksite other than his/her
main worksite, the employee will be reimbursed only for the mileage
in excess of that which would have been incurred by the County traveler’s
normal commute.

d. When a County traveler travels from his/her residence to a worksite other
than his/her main worksite but travels through the general area of the main
worksite, mileage reimbursement will be based on the mileage from the main
worksite to the other worksite, and vice versa.

vii. Parking and Tolls

a. The actual expenses of parking costs, including airport long-term parking
expenses and tolls will be reimbursed when an employee is authorized to
travel. Valet parking will not be reimbursed unless no other parking options
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are available.

v. Fees for Duty-Related International Travel

a. Fees for duty-related international travel may be authorized by the Fiscal
Officer. Passport application fees are the responsibility of the County
traveler and are not eligible for reimbursement. County travelers shall consult
the County’s travel agent for all international travel arrangements. (See
Section IV (F)).

ix. Miscellaneous Expenses

a. Actual expenses for telephone services, data and internet services, faxes,
remote computer connections, printing, Wi-Fi access, and other necessary
resources used for conducting official business may be reimbursed. Any
miscellaneous fees used for non- County business will not be reimbursed.

C. Unauthorized Expenses

The following expenses are not eligible for reimbursement under any circumstances:

i. Alcoholic beverages;

ii. Cosmetic items;

iii. Entertainment;

iv. Laundry/Dry cleaning;

v. Room service (except charges for meals, which will be considered an authorized
expense up to the allowable maximums in Section VII (B)(iv);

vi. Parking/speeding tickets or other moving violations;

vii. Valet parking: If no other parking options are available, valet parking may be
reimbursed;

viii. Personal telephone calls or internet usage;

ix. Personal miscellaneous expenses;

x. Private vehicle repairs;

xi. Travel insurance expenses – air, rental car etc.;

xii. Spouse/dependent travel costs;
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xiii. Meal costs exceeding the maximum per day amount;

xiv. In-flight movies, hotel room movies and video games;

xv. Lost and overweight baggage;

xvi. Medical expenses;

xvii. Credit card finance charges;

xviii. Vacation or extended stay expenses related to personal days before, during or after
County travel. NOTE: Additional expenses related to “beyond-your-control”
events will be handled on a case by case basis); and

xix. Political expenses.

SECTION VIII
Exceptions, Amendments, & Ethics

A. Exceptions: This policy is not intended to address every issue, exception or contingency
that may arise in the course of travel.   Upon written request submitted to the Fiscal Officer,
by the employee, the Fiscal Officer, County Executive or designee may grant exception to
this policy at his or her discretion.

B. Ethics: No employee or official of Cuyahoga County shall solicit or receive travel expenses
from a party that is regulated by, or doing or seeking to do business with, the particular
department involved.

C. Submission of false reimbursement claims may result in disciplinary action.
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EXHIBITS

EXHIBIT 1 – VOUCHER

EXHIBIT 2 – COUNTY FLEET VEHICLE REQUEST FORM

EXHIBIT 3 – COUNTY TAX EXEMPT FORM

EXHIBIT 4 – PREMIUM TRAVEL AREAS

EXHIBIT 5 – IRS.GOV – STANDARD MILEAGE RATE CHART

EXHIBIT 6 – TRAVEL AUTHORIZATION FORM

EXHIBIT 7 – ANTICIPATED TRAVEL EXPENSE REPORT FORM

EXHIBIT 8 – TRAVEL EXPENSE REPORT FORM

EXHIBIT 9 – MILEAGE REPORT FORM

EXHIBIT 10 – EMPLOYEE REIMBURSEMENT VOUCHER

EXHIBIT 11 – MULTIPLE EMPLOYEE VOUCHER
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Exhibit 4

List of Premium Price Locations

State of California

Washington, DC

Chicago, IL

State of Florida

Boston, MA

Las Vegas, NV

State of New York

Philadelphia, PA

State of Texas

State of Arizona

New Orleans, LA

Baltimore, MD

Atlanta, GA
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0075

Sponsored by: County Executive
Budish/Fiscal Officer

A Resolution amending the Cuyahoga
County Travel Policy, by updating the
language and policies to conform with the
current form of government; and declaring
the necessity that this Resolution become
immediately effective.

WHEREAS, the County Executive/Fiscal Officer has recommended amending the
Cuyahoga County Travel Policy, by updating the language and policies to conform
with the current form of government; and

WHEREAS, the goal of this project is to update the language in the current travel
policy which was last updated in 2007; and

WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby amends the Cuyahoga
County Travel Policy, by updating the language and policies to conform with the
current form of government as incorporated in and attached hereto as Exhibit A.

SECTION 2. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County and the reasons set forth in the preamble.
Provided that this Resolution receives the affirmative vote of at least eight members
of Council, it shall take effect and be in force immediately upon the earliest
occurrence of any of the following: (1) its approval by the County Executive through
signature, (2) the expiration of the time during which it may be disapproved by the
County Executive under Section 3.10(6) of the Cuyahoga County Charter, or (3) its
passage by at least eight members of Council after disapproval pursuant to Section
3.10(7) of the Cuyahoga County Charter. Otherwise, it shall take effect and be in
force from and after the earliest period allowed by law.

SECTION 3. It is found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
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resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by __________, seconded by _________, the foregoing Resolution was
duly adopted.

Yeas:

Nays:

_________________________ __________
County Council President Date

_________________________ __________
County Executive Date

_________________________ __________
Clerk of Council Date

First Reading/Referred to Committee: March 27, 2018
Committee(s) Assigned: Human Resources, Appointments & Equity

Legislation Substituted in Committee: April 3, 2018

Legislation Substituted on the Floor: April 10, 2018

Journal CC040
April 10, 2018
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EXHIBIT A

1
Cuyahoga County Travel Policy

Cuyahoga County
Travel Policy

EFFECTIVE DATE _______________________________
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IMPORTANT TELEPHONE NUMBERS:

Travel Agent (Professional Travel): 440-734-8800

Fiscal Department: 216-443-7022

Public Works, Fleet Services: 216-661-2800

Protective Services Dispatch: 216-443-2141; or toll free at 888-814-3578

SECTION I
Purpose and Introduction

Cuyahoga County provides for officials, employees and board members of the County to travel
at County expense within the scope of their employment or service, unless otherwise provided by
law.

This policy ensures those who travel on County business suffer no financial loss, nor realize any
financial gain from their travel. This policy provides guidance to County travelers and governs
the travel approval process, the use of vehicles, types of travel, and authorized expenses. To help
manage and facilitate travel request and reimbursement processes, the Fiscal Office has established
this travel policy. This policy is intended to provide equitable, consistent and fair standards for
reimbursement and ensure appropriate levels of reimbursement, while providing controls to
prevent abuses, foster accountability and maintain effective control over these expenses.

In the event the County contracts with an outside party to provide duty-related travel services,
the contractor may be responsible for enforcing this policy with oversight from the Fiscal Office.

This policy applies to all County officials, employees, and board members. This policy is to be
read and applied in conjunction with the Cuyahoga County Code and the Personnel Policies and
Procedures Manual. It is understood that many employees are covered by labor union
agreements/contracts. Those specific travel areas noted in the agreements/contracts are the
specific requirements to be followed. Any area NOT specifically identified in the union
agreement/contract will default to this County Travel Policy for requirements and procedures.

In order to realize the maximum cost saving opportunities for travel, County officials, employees,
and board members shall follow these guidelines.
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County employees who are required to travel are responsible for conducting themselves, at all
times, in a manner that advances the goals of the County and increases public confidence in County
government. This requires County employees to refrain from behavior that might be harmful to the
County’s interests, or which violates or conflicts with County policies, practices and/or procedures.
County employees shall exercise good judgment while traveling on County business and shall
observe all the County’s rules while traveling.

Any failure to adhere to these requirements constitutes an infraction of County Policy, which may
result in disciplinary action, up to and including removal from County employment.

This policy is not intended to address every issue, exception or contingency that may arise in the
course of travel.

No employee or official of Cuyahoga County shall solicit or receive travel expenses from a party
that is interested in doing business with the particular department involved.

SECTION II
Definitions

For the purposes of this policy, the following definitions shall apply:

A. “Board Member” includes members of any board, agency, commission, or authority as is or
may hereafter be established by or pursuant to the Charter or County Code who are
appointed or confirmed by elected officials or County officers or directors.

B. “Conference, Convention, Meeting, Seminar” shall mean any authorized/approved event
for which travel to/from is required and travel expenses are incurred.

C. “County traveler” shall mean any official, employee, or board member who is traveling
to conduct County business.

D. “County Fleet Vehicle” is a vehicle owned or leased by the County and managed by the
Department of Public Works.

E. “Department Head” shall mean any officer or director position established by or pursuant
to the County Charter or the County Code, or any person authorized to approve travel as
designated by any officer or director established by or pursuant to the County Charter or
County Code.

F. “Employee” shall mean any employee of Cuyahoga County including, but not limited to,
any person employed, full or part time, in a temporary or permanent capacity.

G. “Official” shall include any person holding elective office specified in, or established
pursuant to the Charter.
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H. “Receipt” shall refer to any third-party generated evidence of an expenditure required to
be submitted for reimbursement.

I. “Travel expenses” shall mean all expenses incurred by the traveler to get to, return from
their destination and those necessary and appropriate during the travel period. This
includes, but not limited to, airfare, lodging, registration fees, ground transportation,
communication, parking, tolls, meals, etc. See Section 7 for the listings of the
“authorized/reimbursable” expenses as well as the “unauthorized/non-reimbursable”
expenses.

J. “Employees covered by collective bargaining agreements or State/Federal
regulations/Union employees” refers to those employees that are required to follow the
policies, procedures and guidelines as outlined in their union contracts/agreements and/or
governing regulations.

SECTION III
General Provisions

A. Who May Travel

County officers, employees, and board members may travel at County expense unless
otherwise provided by law.   Any travel, prior to booking or scheduling, must gain the
appropriate approvals by the respective Department Heads as well as those approvers
required under the request systems.

B. Request for Travel

Requests for over $1,000 or for out-of-state travel shall be submitted through OnBasethe
travel request system (See Section IV (B)). All in-state travel under $1,000 can be approved
at the Department Head level. (See Section V (B)). Requests shall include the reason
for the travel, the travel date(s), and the amount of  the expense. Except where
otherwise provided, approval must be secured prior to any expenses being incurred. If
travel needs to take place prior to approval due to unforeseen or extenuating circumstances,
the request for travel shall be submitted to the Fiscal Officer for approval (See Section V
(E)). All travel approvals and reimbursements shall be in accordance with the County’s
biennial budget or other approved fiscal appropriation Certain travel may require approval
from the Board of Control as detailed in Section V of this policy.

C. When to Travel

County travelers may be required to travel on County business in conjunction with their
normal job assignments or in order to fulfill a special departmental need. The decision to
travel must be based solely on the need to fulfill the business objectives of the County.
Travel should only be requested when a more economical alternative to travel is unavailable
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(e.g., conference calls, overnight mail, VoIP, teleconferencing, etc.).

D. Scheduling

When travel is required, County travelers are expected to schedule the minimum amount of
travel necessary to meet the objectives requiring the travel. If the purpose of the travel can
be accomplished in a single day, it is expected that early morning and late evening Flights
will be utilized in lieu of overnight stays to minimize hotel and meal expenditures. In some
instances, a lower common carrier fare may be obtained with weekend travel, but will
result in additional lodging, meals, or other travel costs. Such weekend travel arrangements
may be approved where it can be demonstrated that the common carrier fare savings
exceed the additional travel costs incurred. Such weekend travel time is on an employee’s
own time and may not be credited towards overtime or compensatory time calculations.
Any voluntary additional business days used on travel status extending beyond the business
need for travel, must be charged to the employee’s accrued leave balance (excluding sick
leave).   Any additional travel time due to unusual events or natural disasters will be handled
on a case by case basis.

E. Allowable Accommodations

Allowable expenses for transportation, lodging, car rental, meals, registration fees, mileage,
parking and tolls, fees for duty-related international travel, and miscellaneous Expenses can
be found in Section VII (B).

F. Selection of Travel Services

The selection of an airline, hotel, rental car agency or any other travel-related vendors
will be made solely within the parameters established by this policy, without regard for
personal frequent-traveler or frequent-user inducements, unless the use of such inducements
results in lower expense to the County.

Any travel related monetary benefits when earned while performing job related traveling
and, if such travel is paid for by the County, the benefits must be turned over to the County
to defray the cost of future duty related travel, if practicable.

County employees are permitted to use personal credit cards in connection with
authorized business travel on behalf of the County and seek reimbursement in accordance
with this policy. However, County employees shall not select services (e.g., hotels, rental
cars, etc.) to secure or accrue personal benefits (e.g., reward points, or other affinity program
benefits) from the use of a personal credit card in connection with business travel, if doing
so results in higher cost to the County. If a higher cost results for such use of personal credit
card, the employee’s reimbursement from the County will be reduced by the amount of such
increased cost.

County travelers shall first contact their designated department travel coordinator and
provide proper authorization and documentation as well as travel criteria (e.g., dates of
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travel, etc.). The department travel coordinator must then utilize the County’s contracted
travel agency to secure and schedule all available travel services when applicable.
Failure to utilize the County’s contracted travel agency may result in denial of
reimbursement.

G. Use of Personal Vehicles

Individuals traveling in personal vehicles to conduct County business shall comply with
the guidelines in Section VI (C).

H. Use of County Vehicles

Users of County-owned vehicles shall comply with the guidelines in Section VI (A) &
(B).

I. Expenses

Rates provided in the schedule of authorized expenses, as set forth in Section VII (B) of this
policy, shall not be considered an allowance. County travelers shall travel at the least
possible cost. County travelers are encouraged to share expenses whenever it is reasonable
to do so.

J. Expense Reporting

Expense reports shall be submitted within 30 days of completion of the travel.
Reimbursements submitted after 30 days may be denied. Expenses must be supported by
detailed receipts or other appropriate documentation. Examples include conference
agendas, map printouts supporting mileage, and itemized receipts. NOTE:
Summary credit card receipts are not acceptable documentation for reimbursement as they
do not contain enough itemized information.  Only actual and original detailed receipts will
be recognized.

K. Reimbursement

All appropriate pre-approved duty-related travel expenses will be reimbursed.
Reimbursements shall not be made in the event the County traveler fails to complete the
anticipated travel or to attend to County business as part of their travel.

L. Safety

The safety and well-being of County travelers is a priority. The guidelines set forth in
this policy shall serve to enhance the safety of all individuals while travelling. County
travelers shall comply with this policy and all other safety-related laws and regulations.
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M. Employee Conduct

County travelers are responsible for conducting themselves in a manner that advances the
goals of the County and increases public confidence in County government at all times.
County travelers shall refrain from behavior that might be harmful to the County’s
interests, or which violates or conflicts with County Code, policies, or procedures. County
travelers shall exercise good judgment while traveling on County business and will observe
all of the County’s rules while traveling, including rules regarding personal appearance,
alcohol, drug use and sexual or other harassment. Unacceptable behavior may lead to
disciplinary action pursuant to the County’s Personnel Policies and Procedures Manual.

N. Travel Out-of-County

County travelers are encouraged to conduct business within the County whenever it is
reasonable to do so. Travel out-of-County for the primary purpose of gaining a reimbursable
expense is prohibited. Additional information about types of travel and the allowable
expenses, respectively, is located in Section V and VII.

O. Employees Covered by Collective Bargaining Agreements or State/ Federal Regulations

Employees covered by a collective bargaining agreement shall abide by the provisions of
said agreement as they pertain to duty-elated travel/staff development. Employees whose
departments are also governed by state or federal regulations shall follow those regulations
as they pertain to duty-related travel/staff development authority.

SECTION IV
Submitting Requests for Travel

A. Mandated Travel (Duty Related)

When travel is mandated by law as part of an employee’s regular duties, a request for
travel is not required.  Examples of mandated travel include:

i. An appraiser travels to a property within the County to conduct an inspection.

ii. A social worker travels out of the County to pick up a child.

iii. A sheriff’s deputy travels out-of-state to transport prisoners.

B. Submitting a Request for Travel

i. A County traveler must submit a request for travel prior to incurring any expenses.
A request for travel is initiated once the required information is entered into
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OnBasethe travel request system. A Travel Authorization Form (Exhibit 6) and an
Anticipated Travel Expense Report Form (Exhibit 7) should be submitted in
OnBasethe travel request system to support the travel request. Each request must
provide the following information:

a. Department Name,

b. Department Number/Index Code,

c. Department Head (or authorized designee),

d. Name of person who prepared the request (contact) and their  phone number,

e. Traveler name(s) (Full names of all travelers),

f. Name of event/Purpose of travel,

g. Event sponsor, if applicable (complete name of group sponsoring the event,
please do not use acronyms), including the conference/training agenda or
appropriate timeframe of event(s),

h. Location (complete address if available; otherwise city and state),

i. Date(s) of travel (all dates that the traveler(s) will be traveling),

j. Amount of known expenses (itemized expenses for the registration fees, mode
of transportation, lodging, mileage, ground transportation, car rental, tolls,
parking, meals, etc. If expenses vary by individual employee, provide
itemized expenses for each). For meal per diems, see Section VII (B) & IV,
and

k. Fiscal information (if grant funded, provide full name of grant and whether or
not it requires a County match).

ii. Failure to provide any of the requested information may delay the processing of
the request.

iii. The request for travel must be entered into OnBasethe travel request system prior
to the date of the event, if applicable. Submitters shall provide pertinent, concise
information defining the purpose of the requested travel, including any available
supporting documentation.

iv. Approval from the Fiscal Officer is required for travel and staff development
requests submitted after the expense is incurred. Such requests may be denied at the
County traveler’s expense.
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v. All requests for travel in the State of Ohio over $1,000 and all out of state will be
submitted through OnBasethe travel request system to the Fiscal Officer for
approval. Once approved, the Department shall submit an Employee Voucher
(Exhibit 10), a Multiple Employee Voucher (Exhibit 11) or an office voucher
attaching the invoice and/or receipts (See Exhibit 1) to the Fiscal Office/Accounts
Payable for payment.

C. Amending Travel Requests

Once a request for travel has been submitted, only those items approved may be considered
for reimbursement. If changes occur between the time of the approval and completion of
the travel, such changes must be approved by the Department Head. Each amended request
must reference the original approved request for travel, the scope of the original approval,
and must specifically identify the additional requested items.

D. County Travel Agent

To establish a uniform travel system, the County has retained a travel agent to provide airline,
lodging, car rental and meeting services. All travel arrangements shall be made through the
County’s travel agent where practical and economically feasible. In addition, every effort
should be made to book the respective air travel at least 14 days prior to the required travel
date to maximize the potential cost savings. All airfare booked less than 14 days prior to
the required travel date must provide a written explanation for the exception signed by the
Department Head.

If additional fees are incurred to change, cancel or for any other reason, the traveler may be
personally liable and not eligible for reimbursement unless specific approval is obtained from
the department head as well as the Fiscal Officer.

The County’s current travel agent is Professional Travel, which can be reached at 440-
734-8800 (ask for Team 3). Contact the Fiscal Department at 216-443-7022 for additional
information about the County’s travel agent.

SECTION V
Types of Travel

A. In-County Travel

i. A County traveler may be reimbursed for the following types of authorized expenses
for in-County travel required in the performance of his or her duties, subject to the
requirements and limitations as stated in Section VII:

a. Transportation,
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b. Mileage,

c. Parking and Tolls,

d. Registration fees, and

e. Miscellaneous expenses

ii. Mileage may be reimbursed to/from the traveler’s primary place of business to/from
an in-County destination for the purpose of conducting County business. If a County
traveler is approved to travel straight to/from a business destination from home
without stopping at his or her County office, the mileage will be limited to the
mileage difference between the business destination and the office. Parking
expenses will be authorized if required at a business destination. These expenses
will be reimbursed for actual cost incurred away from the individual’s primary
County place of business when submitted with an original receipt. All requested
expense reimbursement should be submitted on the Travel Expense Report Form
(Exhibit 8) and/or the Mileage Report form (Exhibit 9). All mileage submitted for
approval and ultimately for reimbursement, should be incurred using the “most direct
route” methodology.

iii. Approval Requirements:   All in-state travel under $1,000 can be approved at the
Department Head level. All in state travel of $1,000 or more and all out of state travel
must be approved by the Fiscal Officer. (See exceptions in Section V (E) for
emergency travel).

iv. Examples of eligible in-County travel include:

a. An appraiser in the County Fiscal Department travels to a site within
Cuyahoga County to appraise a home.

b. If an employee is authorized to travel directly from home to a business
meeting, and drives 20 miles to reach the meeting, and the home is 15
miles from the employee’s office, the employee is eligible to receive
reimbursement for 5 miles. However, if it is 15 miles to/from the employee’s
home to the meeting site and 20 miles to/from the home to the employee’s
office, no mileage is eligible for reimbursement. As this example illustrates,
only additional or incremental mileage above an employee’s normal commute
is reimbursable.

B. In-State Travel

i. A County traveler may be reimbursed for the following types of authorized expenses
for in-state travel required in the performance of his or her duties, subject to the
requirements and limitations as stated in Section VII:
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a. Transportation

b. Lodging,

c. Car rental (only when use of County or personal vehicle is impractical),.

d. Meals,

e. Registration fees,

f. Mileage,

g. Parking & Tolls, and

h. Miscellaneous expenses.

All requested expense reimbursement should be submitted on the Travel Expense
Report Form (Exhibit 8) and/or the Mileage Report form (Exhibit 9).

ii. Approval Requirements: All in-state travel under $1,000 can be approved at the
Department Head level. All in-state travel of $1,000 or more must be approved by
the Fiscal Officer. (See exceptions in Section V (E) for emergency travel). (For
information on the use of County-owned fleet vehicles, see Section VI (A) & (B)).
Any in-state travel involving airfare must be approved by the Board of Control.

iii. Examples of eligible in-state travel include:

a. The Director of Human Resources attends a meeting at the Department of
Administrative Services in Columbus.

b. A social worker travels to Columbus to pick up a child for placement in a
local foster home.

C. Out-of-State Travel

i. A County traveler may be reimbursed for the following types of authorized expenses
for out-of-state travel required in the performance of his or her duties, subject to the
requirements and limitations as stated in Section VII:

a. Transportation,

b. Lodging,

c. Car rentals,

Page 269 of 326



11
Cuyahoga County Travel Policy

d. Meals,

e. Registration fees,

f. Mileage,

g. Parking & Tolls, and

h. Miscellaneous expenses.

All requested expense reimbursement should be submitted on the Travel Expense
Report Form (Exhibit 8) and/or the Mileage Report form (Exhibit 9).

ii. Approval Requirements: All out-of-state travel under  $500 requires approval of
the Fiscal Officer prior to incurring travel costs. (See Section V (E) for
exceptions in the case of emergency travel). All out-of-state travel $500 or above
or any out-of-sate that involves airfare regardless of dollar amount requires approval
of the Board of Control prior to incurring travel costs. Note that Cuyahoga County-
owned fleet vehicles may not cross the state line unless a request for out of state
travel is approved prior to such travel (For additional information on the use of
County- owned fleet vehicles, see Section VI (A) & (B).

iii. Examples of eligible out-of-state travel include:

a. The Director of Development travels to Chicago, Illinois to meet with
federal officials concerning an audit of a County program.

b. An elected official meets with the Congressional Delegation in Washington,
D.C.

D. International Travel

i. A County traveler may be reimbursed for the following types of authorized expenses
for international travel required in the performance of his or her duties, subject to the
requirements and limitations as stated in Section VII:

a. Transportation,

b. Lodging,

c. Car rentals,

d. Meals,

Page 270 of 326



12
Cuyahoga County Travel Policy

e. Registration fees,

f. Mileage,

g. Parking & Tolls,

h. Fees for duty-related international travel, and

i. Miscellaneous expenses.

ii. Approval Requirements: All international travel in any amount requires approval of
the Board of Control prior to incurring travel costs. (See Section V (E) for
exceptions in the case of emergency travel). Note that Cuyahoga County-owned
fleet vehicles may never be driven out of the United States under any circumstances
(For additional information on the use of County-owned fleet vehicles, see Section
VI (A) & (B)). Travel to any country under state department advisories should
be postponed, if possible, until the state advisory is lifted. If not possible, please
discuss the required travel with the  legal and insurance departments prior to
booking the travel. Reimbursement for international travel will be determined on a
case by case basis depending on the travel destination.

iii. An example of eligible international travel is when employees of the Department of
Human Resources travel to Argentina to recruit social workers.

E. Emergency Travel

i. In the event a County traveler is unable to secure the approvals required in paragraphs
A-D of this section due to unforeseen or extenuating circumstances, the County
traveler may request approval after travel expenses have been incurred. The
County traveler must provide a rationale explaining why the necessary approval was
not secured prior to incurring such travel expenses.

a. In-County, in-state and emergency travel under $1000 only requires approval
from the Department Head.

b. In-County, in-state and emergency travel of $1000 or more, as well as out-
of-state or international travel requires approval of the Fiscal Officer.

ii. Any travel expenses incurred by a County traveler prior to obtaining required
approvals are at the County traveler’s own risk.

iii. Information should be entered into OnBasethe travel request system as soon as
possible.
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SECTION VI
Use of Vehicles

A. Seat Belt Usage

The County recognizes that safety belts are an important item of personal protective
equipment and that safety belts save lives and reduce the severity of injuries to those who
wear them. It is the County’s commitment to do everything reasonable to prevent injuries to
employees and damage to property and to protect the County, its employees and the general
public from the results of vehicle accidents.

This policy applies to all County employees and to all occupants of vehicles driven by
employees on County business. Occupants shall use safety belts in all vehicles driven on
County business (whether County owned or privately-owned vehicles). It is especially
important that all employees demonstrate their commitment to and support of this policy by
their strict adherence to it.

Any employee who is cited by a law enforcement agency for not wearing a safety belt will
be responsible for any fines or other actions that may result as part of the citation. Employees
who violate this policy may be subject to disciplinary action, up to and including removal.

B. Driving on County Business

Every employee who drives or operates a County fleet vehicle at any time, or who
operates any motor vehicle (i.e., employee’s personal vehicle, rental vehicle) on, or in the
course of County business must strictly adhere to the following requirements:

a. The employee must have and maintain at all times, without interruption, a valid
driver’s license and the minimum automobile insurance coverage required by Ohio
law. Employees are solely responsible to make sure that their licenses and
automobile insurance are properly renewed/maintained.

b. Employees are responsible to make sure that the Ohio Bureau of Motor Vehicles
(BMV) has the employee’s correct mailing address. Employees can notify the BMV
of an address change by visiting the BMV website (http://www.ohiobmv.com/). If
the BMV sends notification of a license suspension or other mailing to the address
in its records, the employee is deemed to be properly notified and held responsible
for having knowledge of the suspension or other matter.

c. If the employee’s driver’s license and/or insurance is expired, suspended, revoked,
or otherwise invalid, the employee shall immediately report this fact to their
immediate supervisor, and immediately stop driving on, or in the course of County
business. The employee’s Department Director, with the concurrence of the
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Director of Human Resources, may allow the employee to resume driving on, or in
the course of County business upon the employee providing acceptable proof of
insurance coverage and driver’s license (or appropriate occupational driving
privileges granted by a court of competent jurisdiction). Other conditions may be
imposed as appropriate in light of the circumstances of each individual case.

d. All occupants (including non-employees) of any motor vehicle being used on, or in
the course of County business are required to wear a safety belt at all times.

e. Employees who are required to transport children on, or in the course of County
business must follow all applicable Ohio laws regarding the use of car seats or other
restraints.

f. Employees must follow all traffic laws and parking regulations. Employees are
solely responsible for the cost of any driving/moving infraction/violation, parking
tickets, impound charges, towing charges, and/or storage charges incurred while
driving a County fleet vehicle or any vehicle on, or in the course of County
business.

g. The use of alcohol and/or other controlled substances – including a prescription or
over the counter medication, which may temporarily render an employee unable to
operate a vehicle safely – is strictly prohibited.

h. An employee involved in a motor vehicle accident must strictly adhere to the
vehicle accident reporting requirements set forth in this policy.

C. County Fleet Vehicles

Whenever travel by automobile is authorized, the use of a County fleet vehicle is preferred.
When two or more County travelers are traveling to the same destination, it is recommended
that a County fleet vehicle be requested. If no County fleet vehicle is available, County
travelers are requested to ride-share whenever reasonable. If “ride- share” is used, only one
traveler is eligible for mileage reimbursement at the respective IRS rate. County travelers
driving County-owned vehicles shall maintain a valid driver’s license and carry state
required liability insurance. County travelers are solely responsible for the cost of any driving
or parking infractions. Any fines, incidents, or accidents in the operation of a County-owned
vehicle on County business must be reported.

i. Reserving a County Fleet Vehicle

Requests for fleet vehicles shall be submitted to the Department of Public Works,
Fleet Services. A Vehicle Request Form can be found on Cuyahoga County’s Web-
site Department of Public Works/Fleet & Transportation Services (sample attached
as EXHIBIT 2). This form should be completed, approved by the Department
Head and submitted to the Public Works Department, Fleet Services within a
reasonable amount of time before the requested travel date. Requests for fleet

Page 273 of 326



15
Cuyahoga County Travel Policy

vehicles shall specify:

a. The date(s) the vehicle will be in use,

b. The name(s) of the County travelers who will be driving the vehicle,

c. Copies of valid driver’s license(s) of anyone who will be driving the vehicle,

d. The destination of the vehicle, and

e. The date the vehicle will be returned.

f. Priority will be granted to those requestors submitting prior reservations.
Unscheduled requests will be accommodated based on the availability of
fleet vehicles.

g. A credit card, restricted to the purchase of gasoline only, is available through
the Department of Public Works upon request. Travelers who purchase
gasoline with their own credit card or cash will be reimbursed provided an
original receipt is submitted.

ii. Use of County Fleet Vehicles

County travelers shall abide by the following rules when operating County fleet
vehicles:

a. Use of fleet vehicles is restricted to an employee’s regular working hours
unless otherwise approved by the Department Head,

b. Personal use of a fleet vehicle is strictly prohibited,

c. Only those persons authorized to travel and/or drive in a County fleet vehicle
shall be permitted to operate or ride in the vehicle,

d. No County fleet vehicle may be driven out-of-state without prior approval
as required in Section IV,

e. Smoking is strictly prohibited inside a fleet vehicle,

f. Employees must comply with the County Vehicle Idling Policy. The policy
can be obtained by contacting fleet services,

g. No County fleet vehicle may be driven outside of the United States under
any circumstances,

h. All County fleet vehicles and keys must be returned by the approved date
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and time unless prior arrangements have been made, and

i. All County fleet vehicles must be returned in the condition they were
received; if any damage is done to the vehicle, depending on the
circumstances, the department or employee will be charged for repairs in
accordance with Public Works policy.

iii. County Fleet Vehicle Collisions

In the event a County fleet vehicle is involved in a collision, County travelers must
follow the following procedures:

a. Stop immediately, call the appropriate authorities, for example 9-1-1, and
request medical assistance, if required, and if possible must notify supervisor,

b. Take safety precautions, as required by law, to prevent further collisions.
The County’s insurance identification card is located in the vehicle’s glove
compartment,

c. Exchange your name, County information and address, license plate
number, and driver’s license number with the other driver(s),

d. Fully cooperate with authorities in the event of a collision. Do not make any
statements other than in response to the questions of an investigating officer.
No County traveler is required to make any statements he or she believes
would incriminate himself/herself,

e. Complete the Drivers Accident Report found in the vehicle’s glove
compartment,

f. Have available witnesses complete a Witness Questionnaire, also located in
the vehicle’s glove compartment,

g. Call the Department of Public Works, Fleet Services at 216-661-2800,

h. Notify the County’s Insurance Coordinator at 216-443-7298, and

i. Notify your supervisor as soon as possible.

iv. County Fleet Vehicle Breakdowns

In the event a County fleet vehicle breaks down, County travelers shall comply
with the following procedures:

a. Pull the vehicle off the road, if possible, and turn on the vehicle’s hazard
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lights.

b. Place the orange CUYAHOGA COUNTY VEHICLE emergency placard
in the window (located in the glove compartment).

c. During regular hours call the Department of Public Works, Fleet Services
at 216-661-2800. For after-hours assistance call the County Protective
Services Dispatch Number at 216-443-2141 or toll free at 1-888-814-3578
24/7. Be prepared to provide the following information:

1. Your name and department/agency name;

2. Your supervisor’s name and phone number;

3. The County fleet vehicle information:

 Make, model, color, and type of vehicle;

 License number and last 4 digits of the vehicle identification
number located on the driver’s side/corner of the dashboard;

 The exact location of the vehicle; and

 Any special needs (medical needs, contacts that should be made,
etc.)

d. Stay on the line with the Protective Services Unit to provide further
information or receive additional instructions. You will be advised where to
meet the tow truck.

e. For safety reasons, you may be advised to return to your vehicle. When the
tow truck arrives, confirm that the service was dispatched by the Protective
Services Unit.

f. During regular business hours (Monday-Friday 7:30 a.m. – 4:30 p.m.) the
vehicle will be towed to the County Fleet Services Garage.  After regular
business hours the vehicle will be towed to the towing company’s lot.

g. The tow truck service can usually provide a ride for the driver and one
passenger to the County Garage during regular business hours, or the towing
company’s lot after regular business hours. Arrangements for further
transportation rest with the employee.
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D. Department Vehicles

Employees shall follow the procedures established by their Department Head for the use of
County-owned or leased vehicles assigned to the department. All other rules governing the
use of County fleet vehicles shall apply to the use of department vehicles. County travelers
driving County-owned vehicles shall maintain a valid driver’s license and carry state
required liability insurance. County travelers are solely responsible for the cost of any
driving or parking infractions.  Any fines, incidents, or accidents in the operation of a
County-owned vehicle on County business must be reported in compliance with the
Personnel Policies and Procedures Manual.

E. Personal Vehicles

Whenever travel by automobile is authorized, the use of a County fleet vehicle or
department vehicle is preferred. However, a County traveler may use a personal vehicle
when a County vehicle is unavailable or when the cost of using a County vehicle exceeds
the cost of the travel mileage. Employees using personal vehicles to travel for County
business shall be subject to the applicable requirements in the Personnel Policies and
Procedures Manual governing employees driving on County business. Mileage
reimbursement for personal   vehicles   is governed by the IRS. For the latest
reimbursement rates, please refer to the I rate at https://www.irs.gov/tax-
professional/standard mileage rates/ (See Exhibit 5). Any gasoline, damages, needed
service or repairs to a private vehicle are the responsibility of the vehicle’s owner, as
these costs are included in the per-mile cost reimbursement. County travelers shall maintain
a valid driver’s license, carry state required liability insurance, and current automobile
registration. An employee on, or in the course of county business, may not be transported
by a non-county employee unless approved by the employee’s supervisor. Employees must
maintain their vehicle in a good and safe operating condition. Smoking is strictly prohibited
within an employee’s personal vehicle when transporting other employees and/or the public
in the course of county business. County travelers are solely responsible for the cost of
any driving or parking infractions. Any fines, incidents, or accidents in the operation of
a personal vehicle on County business must be reported in compliance with the Personnel
Policies and Procedures Manual.

SECTION VII
Authorized/Unauthorized Expenses

A. General
Individuals traveling on County business are expected to use the most cost-effective
means of achieving the intended purpose of the trip.  Emergency or unexpected travel
situations should be documented if additional travel costs are incurred. All travel
requests should be submitted timely and booked as early as feasible to obtain
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any discounts or group rates available. All expenses submitted for reimbursement are
subject to review by the Department Head and the Fiscal Office. It is the responsibility of
each department or agency to address the availability of funds before any travel is requested.
Receipts/invoices are required for all authorized expenses, except where otherwise provided.
The respective department designated point of contact, in the case of airfare, must contact
the County’s travel agent prior to making any travel arrangements. The travel agency
may also be used to facilitate lodging and car rental bookings although those arrangements
must be paid for using your personal credit card (for which a reimbursement request should
be submitted) or a pre-approved payment from the County. See Section IV (D) for note on
Professional Travel.

In addition, individuals may not accept payment for, or reimbursement of, travel expenses
from a third-party entity/organization currently doing, or seeking to do, business with the
County.

B. Authorized Expenses.
The following expenses are authorized for reimbursement, subject to the limitations and
exceptions in this policy:

i. Ground and other Transportation – for travel between business locations, travelers
are encouraged to choose the most cost-effective means of transportation available
and will be reimbursed for shuttles, taxis or other comparable ride services, and
local mass transit based upon comparable modes of transportation and the provision
of original receipts.   Other reimbursable transportation expenses include parking,
bridge, and highway and tunnel tolls. Such transportation expenses exceeding ten
dollars per expenditure require detailed and itemized receipts, except for tolls paid
into an automatic coin drop and parking meters. Other potential authorized travel
expenses include:

a. Airfax,

b. Public transit, including trains, and

c. Other as approved by the respective Department Heads and/or Fiscal Officer.

ii. Lodging

a. County travelers shall seek accommodations that are safe, offer a good
value, and meet business needs. County travelers requiring reasonable
accommodations may notify the County’s travel agent of any special needs.

b. Many hotels/motels will offer a corporate or government rate when
requested, which should be utilized whenever available and economically
feasible.

c. For reservation purposes, the County is State of Ohio Political Subdivision
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#29. The County’s federal tax identification number is 34-6000817. If the
hotel requires additional confirmation of the County’s tax-exempt status,
contact the Office of Procurement and Diversity (OPD) at 216-443-7202 for
the County’s official tax-exempt form (EXHIBIT3).

d. Authorized expenses for lodging shall not exceed the lowest available
single room rate. County travelers must produce an itemized bill, indicating
payment to be eligible for reimbursement, as some charges may not be
authorized expenses.

e. The County is a tax-exempt organization. It is always exempt from State
of Ohio sales tax. The Ohio tax exemption form is available from OPD by
calling 216-443-7202. To help ensure tax-exempt treatment, the following
steps should be followed:

1. When the reservation is made, advise the hotel representative that
the County is a tax-exempt organization, and inquire as to the
appropriate process to follow.

2. Obtain a copy of the tax exemption certificate from OPD. Present it
at the time of registration and payment.

3. Any questions on the payment of sales tax should be directed to
OPD.

iii. Car Rental

a. Authorized expenses for car rental shall not exceed the lowest available
rate for a compact or mid-sized vehicle, dependent on need.

b. County travelers shall consider other, more economical alternatives to car
rental whenever feasible.  The County’s travel agent has negotiated
agreements with many car rental agencies. Travelers should consult the
County travel agent for possible alternatives at your destination that may
meet their needs. See Section IV (D) above.

iv. Meals

a. County travelers may be reimbursed for meals purchased outside of
Cuyahoga County for each day of approved travel that includes an overnight
stay. Authorized meal expenses shall be supported by actual receipts and
capped at a flat per diem daily allowance. The reimbursement of meals is
designed to offset the additional cost of travel, and not to entirely pay
for the employee’s meal expenses while on authorized travel status.
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1. A maximum per diem of $50 per day in regular-price locations
and $60 per day in premium-price locations (See EXHIBIT 3) for
listing) shall be reimbursed to an employee on authorized travel with
valid receipts. Expenses greater than these amounts shall not be
reimbursed nor will any reimbursement be made for alcoholic
beverages.

2. If an employee is eligible for the meal reimbursement, but the
duty-related travel does not constitute a full day, the per-day
maximum shall be reduced by the following amounts depending on
the day and time of the travel: (For regular-price and premium-
price locations respectively).

Regular Price Locations Premium Price Locations

Breakfast $9.00 $12.00

Lunch $13.00 $16.00

Dinner $28.00 $32.00

Total $50.00 $60.00

Reimbursement is authorized for breakfast when as employee is on
authorized travel anytime between the hours of 12:01 a.m. and 8:00 a.m.;
for lunch when an employee is on authorized travel status anytime between
the hours of 8:01 a.m. AND 6:00 p.m.; and for dinner when an employee is
on authorized travel status between 6:01 p.m. and 12:00 a.m. When
registration fees include meals (e.g., breakfast, luncheon with speaker, etc.),
or if meals are included in the cost of a hotel stay, the normal allowance as
listed in the table for said meals shall be deducted from the daily per diem
allowance.

b. If a meal is offered as part of the event and the employee has medical
restrictions, the employee should make every effort to have the
conference facilitate his or her needs. If the event does not honor the
request, the employee may be reimbursed, but must include supporting
documentation. Additional expenses for medical and/or religious dietary
needs will be considered on a case-by-case basis by the Department Head.
If an employee on duty-related travel dines with another employee,
each shall pay their own bill.

c. All meal reimbursements must be supported by original detailed receipts.
Summary credit card receipts will not qualify as original receipts as they are
not always itemized.

d. NOTE: Gratuities are included in the maximum daily meal allowances and/or
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individual meal maximums. An employee may opt to use room service for
meal(s) while on travel. In this case, the cost of room service will be
included in the daily meal allowance.

v. Registration Fees

a. County travelers may be authorized to attend a meeting or convention
sponsored by an association or a workshop, seminar, webinar, on-line
course, or training course sponsored by an agency, institution, or association.

b. The County will pay for or reimburse an employee for approved expenses
related to continuing education, if such education is a requirement for
continued employment.

c. The County may approve payment or reimbursement for other educational
opportunities (e.g. Advanced degrees) that provide professional development
with the approval of the Board of Control.

d. Conferences, meetings, and staff development may include the cost of
registration fees. If membership fees are included in the registration fee, the
cost of membership must be separated from the registration fee and listed
separately on all documentary evidence and the reimbursement voucher. An
agenda and/or schedule of events must also be attached to the
reimbursement voucher. Only the actual expense of registration fees will be
reimbursed.

e. Expenses for optional recreational activities that are not included in
registration fees and will not be reimbursed.

vi. Mileage

a. County travelers using a personal vehicle may be reimbursed for authorized
travel at the standard mileage rate(s) currently established by the Internal
Revenue Service for business miles driven. For the latest reimbursement
rates, please refer to the IRS rate https://www.irs.gov/tax-
professionals/standard mileage rates/ (See Exhibit 5). It is the responsibility
of the County traveler to confirm the current rate for reimbursement.

b. Bargaining unit employees should refer to their union contract for approved
mileage reimbursement rate(s). Mileage reimbursement shall be allowed for
travel from an employee’s regular worksite to an alternate worksite or
training/conference location, and vice versa.

c. When a County traveler is required to travel to a worksite other than his/her
main worksite, the employee will be reimbursed only for the mileage
in excess of that which would have been incurred by the County traveler’s
normal commute.
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d. When a County traveler travels from his/her residence to a worksite other
than his/her main worksite but travels through the general area of the main
worksite, mileage reimbursement will be based on the mileage from the main
worksite to the other worksite, and vice versa.

vii. Parking and Tolls

a. The actual expenses of parking costs, including airport long-term parking
expenses and tolls will be reimbursed when an employee is authorized to
travel. Valet parking will not be reimbursed unless no other parking options
are available.

viii. Fees for Duty-Related International Travel

a. Fees for duty-related international travel may be authorized by the Fiscal
Officer. Passport application fees are the responsibility of the County
traveler and are not eligible for reimbursement. County travelers shall consult
the County’s travel agent for all international travel arrangements. (See
Section IV (F)).

ix. Miscellaneous Expenses

a. Actual expenses for telephone services, data and internet services, faxes,
remote computer connections, printing, Wi-Fi access, and other necessary
resources used for conducting official business may be reimbursed. Any
miscellaneous fees used for non- County business will not be reimbursed.

C. Unauthorized Expenses

The following expenses are not eligible for reimbursement under any circumstances:

i. Alcoholic beverages,

ii. Cosmetic items,

iii. Entertainment,

iv. Laundry/Dry cleaning,

v. Room service (except charges for meals, which will be considered an authorized
expense up to the allowable maximums in Section VII (B)(iv),
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vi. Parking/speeding tickets or other moving violations,

vii. Valet parking: If no other options are available, valet parking may be reimbursed,

viii. Personal telephone calls or internet usage,

ix. Personal miscellaneous expenses,

x. Private vehicle repairs,

xi. Travel insurance expenses – air, rental car etc.,

xii. Spouse/dependent travel costs,

xiii. Meal costs exceeding the maximum per day amount,

xiv. In-flight movies, hotel room movies and video games,

xv. Lost and overweight baggage,

xvi. Medical expenses,

xvii. Credit card finance charges,

xviii. Vacation or extended stay expenses related to personal days before, during or after
County travel. NOTE: Additional expenses related to “beyond-your-control”
events will be handled on a case by case basis), and

xix. Political expenses.

SECTION VIII
Exceptions, Amendments, & Ethics

A. Exceptions: This policy is not intended to address every issue, exception or contingency
that may arise in the course of travel. Upon written request submitted to the Fiscal Officer,
by the employee, the Fiscal Officer, County Executive or designee may grant exception to
this policy at his or her discretion.

B. Ethics: No employee or official of Cuyahoga County shall solicit or receive travel expenses
from a party that is regulated by, or doing or seeking to do business with, the particular
department involved.

C. Submission of false reimbursement claims may result in disciplinary action.
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EXHIBITS

EXHIBIT 1 – VOUCHER

EXHIBIT 2 – COUNTY FLEET VEHICLE REQUEST FORM

EXHIBIT 3 – COUNTY TAX EXEMPT FORM

EXHIBIT 4 – PREMIUM TRAVEL AREAS

EXHIBIT 5 – IRS.GOV – STANDARD MILEAGE RATE CHART

EXHIBIT 6 – TRAVEL AUTHORIZATION FORM

EXHIBIT 7 – ANTICIPATED TRAVEL EXPENSE REPORT FORM

EXHIBIT 8 – TRAVEL EXPENSE REPORT FORM

EXHIBIT 9 – MILEAGE REPORT FORM

EXHIBIT 10 – EMPLOYEE REIMBURSEMENT VOUCHER

EXHIBIT 11 – MULTIPLE EMPLOYEE VOUCHER
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Exhibit 4

List of Premium Price Locations

State of California

Washington, DC

Chicago, IL

State of Florida

Boston, MA

Las Vegas, NV

State of New York

Philadelphia, PA

State of Texas

State of Arizona

New Orleans, LA

Baltimore, MD

Atlanta, GA
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0076

Sponsored by: County Executive
Budish/Department of
Information Technology

A Resolution making an award on RQ41251
to RSM US LLP in the amount not-to-exceed
$515,000.00 for third-party assurance
assessment services for components of the
County’s Enterprise Resource Planning
System for the period 4/17/2018 -
12/31/2019; authorizing the County
Executive to execute the contract and all
other documents consistent with said award
and this Resolution, and declaring the
necessity that this Resolution become
immediately effective.

WHEREAS, the County Executive/Department of Information Technology has
recommended an award on RQ41251 to RSM US LLP in the amount not-to-exceed
$515,000.00 for third-party assurance assessment services for components of the
County’s Enterprise Resource Planning System for the period 4/17/2018 -
12/31/2019; and

WHEREAS, the goal of this project is to provide validation that the various
phases of the ERP project are well planned, tested and implemented; and

WHEREAS, the funding for this project is from the ERP General Fund; and

WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby makes an award on
RQ41251 to RSM US LLP in the amount not-to-exceed $515,000.00 for third-party
assurance assessment services for components of the County’s Enterprise Resource
Planning System for the period 4/17/2018 - 12/31/2019.

SECTION 2. That the County Executive is authorized to execute the contract in
connection with said award and all other documents consistent with this Resolution.
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SECTION 3. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health or
safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 4. It is found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by __________, seconded by _________, the foregoing Resolution was
duly adopted.

Yeas:

Nays:

_________________________ __________
County Council President Date

_________________________ __________
County Executive Date

_________________________ __________
Clerk of Council Date

First Reading/Referred to Committee: March 27, 2018
Committee(s) Assigned: Finance & Budgeting

Journal CC040
April 10, 2018
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0077

Sponsored by: County Executive
Budish on behalf of Cuyahoga
County Court of Common
Pleas/Juvenile Division

A Resolution authorizing an amendment to
Master Contract No. CE1700026 with
various providers for residential treatment
services for the period 2/1/2017 - 1/31/2019
to change the scope of services, effective
2/1/2018, and for additional funds in the
amount not-to-exceed $3,755,000.00;
authorizing the County Executive to execute
the amendment and all other documents
consistent with this Resolution; and
declaring the necessity that this Resolution
become immediately effective.

WHEREAS, the County Executive on behalf of Cuyahoga County Court of
Common Pleas/Juvenile Division has recommended an amendment to Master
Contract No. CE1700026 with various providers for residential treatment services for
the period 2/1/2017 - 1/31/2019 to change the scope of services, effective 2/1/2018,
and for additional funds in the amount not-to-exceed $3,755,000.00; and

WHEREAS, the goal of this amendment is to provide residential beds and
treatment for youth who are in need of a higher level of care; and

WHEREAS, the service providers are as follows:

a. Applewood Centers, Inc.
b. Bellfaire Jewish Children’s Bureau
c. Community Specialists Corporation dba The Academy
d. Cornell Abraxas Group, Inc.
e. George Junior Republic in Pennsylvania
f. The Glen Mills Schools
g. Keystone Richland Center, LLC dba Foundations for Living
h. Lakeside for Children dba Lakeside Academy
i. Muskegon River Youth Home, Inc.
j. New Directions, Inc.
k. OhioGuidestone
l. Rite of Passage, Inc.
m. The Summit School, Inc. dba Summit Academy
n. The Village Network
o. The Cleveland Christian Home, Inc.
p. Safehouse Ministries dba Safehouse Residential Services Division
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q. Star Commonwealth dba Starr Albion Prep

WHEREAS, this program is funded by Health and Human Services Levy funds
($3,005,000.00) and Title IV-E funds ($750,000.00); and

WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby authorizes an
amendment to Master Contract No. CE1700026 with various providers for residential
treatment services for the period 2/1/2017 - 1/31/2019 to change the scope of
services, effective 2/1/2018, and for additional funds in the amount not-to-exceed
$3,755,000.00.

SECTION 2. That the County Executive is authorized to execute the amendment
and all other documents consistent with this Resolution.

SECTION 3. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health or
safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 4. It is found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by __________, seconded by _________, the foregoing Resolution was
duly adopted.

Yeas:

Nays:
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_________________________ __________
County Council President Date

_________________________ __________
County Executive Date

_________________________ __________
Clerk of Council Date

First Reading/Referred to Committee: March 27, 2018
Committee(s) Assigned: Public Safety & Justice Affairs

Journal CC040
April 10, 2018
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0056

Sponsored by: County Executive
Budish/Fiscal Officer

A Resolution authorizing an agreement
with State of Ohio, Office of the Auditor in
the amount not-to-exceed $533,000.00 for
an annual audit for Calendar Year 2017 for
the period 1/1/2018 - 12/31/2018;
authorizing the County Executive to execute
the agreement and all other documents
consistent with this Resolution; and
declaring the necessity that this Resolution
become immediately effective.

WHEREAS, the County Executive/Fiscal Officer has recommended an agreement
with State of Ohio, Office of the Auditor in the amount not-to-exceed $533,000.00 for
an annual audit for Calendar Year 2017 for the period 1/1/2018 - 12/31/2018; and

WHEREAS, pursuant to Ohio Revised Code Section 117.11, the auditor of the
state shall audit each public office annually; and

WHEREAS, this project is funded by the General Fund and the schedule of
payments will be by monthly invoice; and

WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby authorizes an
agreement with State of Ohio, Office of the Auditor in the amount not-to-exceed
$533,000.00 for an annual audit for Calendar Year 2017 for the period 1/1/2018 -
12/31/2018.

SECTION 2. That the County Executive is authorized to execute the agreement
and all other documents consistent with this Resolution.

SECTION 3. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and the reasons set forth in the preamble. Provided that this
Resolution receives the affirmative vote of at least eight members of Council, it shall
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take effect and be in force immediately upon the earliest occurrence of any of the
following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 4. It is found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by __________, seconded by _________, the foregoing Resolution was
duly adopted.

Yeas:

Nays:

_________________________ __________
County Council President Date

_________________________ __________
County Executive Date

_________________________ __________
Clerk of Council Date

First Reading/Referred to Committee: March 13, 2018
Committee(s) Assigned: Finance & Budgeting

Committee Report/Second Reading: March 27, 2018

Journal CC040
April 10, 2018
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0064

Sponsored by: County Executive
Budish/Department of Health and
Human Services/Division of
Community Initiatives/Office of
Homeless Services

A Resolution making an award on RQ40102
to Young Women’s Christian Association of
Greater Cleveland in the amount not-to-
exceed $1,936,749.00 for operation and case
management services for the Norma Herr
Women’s Shelter, located at 2227 Payne
Avenue, Cleveland, for the period 5/1/2018 -
12/31/2018; authorizing the County
Executive to execute the contract and all
other documents consistent with said award
and this Resolution; and declaring the
necessity that this Resolution become
immediately effective.

WHEREAS, the County Executive/Department of Health and Human Services/
Division of Community Initiatives/Office of Homeless Services has recommended an
award on RQ40102 to Young Women’s Christian Association of Greater Cleveland
in the amount not-to-exceed $1,936,749.00 for operation and case management
services for the Norma Herr Women’s Shelter, located at 2227 Payne Avenue,
Cleveland, for the period 5/1/2018 - 12/31/2018; and

WHEREAS, the goal of this project is to provide operation and case management
services for the Norma Herr Women’s Shelter, located at 2227 Payne Avenue,
Cleveland; and

WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby makes an award on
RQ40102 to Young Women’s Christian Association of Greater Cleveland in the
amount not-to-exceed $1,936,749.00 for operation and case management services for
the Norma Herr Women’s Shelter, located at 2227 Payne Avenue, Cleveland, for the
period 5/1/2018 - 12/31/2018.

SECTION 2. That the County Executive is authorized to execute the contract in
connection with said award and all other documents consistent with this Resolution.
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SECTION 3. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health or
safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 4. It is found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by __________, seconded by _________, the foregoing Resolution was
duly adopted.

Yeas:

Nays:

_________________________ __________
County Council President Date

_________________________ __________
County Executive Date

_________________________ __________
Clerk of Council Date

First Reading/Referred to Committee: March 13, 2018
Committee(s) Assigned: Health, Human Services & Aging

Committee Report/Second Reading: March 27, 2018
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County Council of Cuyahoga County, Ohio

Ordinance No. O2018-0002

Sponsored by: County Executive
Budish/Department of Consumer
Affairs

Co-sponsored by: Councilmembers
Simon, Brown, Jones, Miller and
Brady

An Ordinance enacting Title 13, Chapter
1301 of the Cuyahoga County Code to
establish the Cuyahoga County Consumer
Protection Code; amending Section
202.16(A)(7) of the Cuyahoga County Code to
clarify the duties and responsibilities of the
Department of Consumer Affairs/Division of
Consumer Protection.

WHEREAS, Council deems it necessary to adopt regulations governing the
County’s Department of Consumer Affairs; and

WHEREAS, the need to promote honest and fair business practices; and the
protection of the citizens of and visitors to Cuyahoga County from unfair and deceptive
practices and acts are in the best interest of the public;

WHEREAS, the public health, safety and welfare of the residents of the County will
best be served by enacting a Cuyahoga County Consumer Protection Code that provides
for enforcement by the Department of Consumer Affairs through many means.

NOW, THEREFORE, BE IT ENACTED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. Title 13, Chapter 1301 of the Cuyahoga County Code is hereby
enacted as follows:

Title 13:  Commercial Regulation

Chapter 1301 Consumer Protection

Section 1301.01: Definitions

As used in the Chapter 1301:

(A) “Appliances” shall mean any device or instrument operated by electricity, gas or
otherwise, and designed for personal, family or household purposes.

(B) “Assurance of Voluntary Compliance” shall mean a written agreement resolving or
otherwise disposing of issues raised by a Complaint and which is entered into by
the parties and the Director.
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(C) “Complaint” shall mean any written statement that alleges a violation of this
Chapter, Chapter 1302, the Ohio Revised Code, including sections 1345.02 and
1345.03, the Ohio Administrative Code, and other applicable consumer protection
laws as amended.

(D) “Consumer” shall mean a person who engages in a consumer transaction with a
supplier.

(E) “Consumer Goods” shall mean goods purchased, leased, or rented primarily for
personal, family, or household purposes, including courses of instruction or training
regardless of the purpose for which they are taken.

(F) “Credit and Debits” shall mean credit or debits which are primarily for personal,
family, or household use.

(G) “Consumer Transaction” shall mean a sale, lease, assignment, award by chance, or
other transfer of an item of goods, a service, a franchise, or an intangible, to an
individual for purposes that are primarily personal, family, or household, or
solicitation to supply any of these things. Consumer Transaction does not include
transactions between persons defined in section 4905.03 and 5725.01 of the Ohio
Revised Code, and their customers, except for transactions involving a loan made
pursuant to sections 1321.35 through 1321.48 of the Ohio Revised Code and
transactions in connection with residential mortgages between loan officers,
mortgage brokers, or nonbank mortgage lenders and their customers; transactions
involving a home construction service contract as defined in section 4722.01 of the
Ohio Revised Code; transactions between certified public accountants or public
accountants and their clients; transactions between attorneys, physicians, or dentists
and their clients or patients; and transactions between veterinarians and their
patients that pertain to medical treatment but not ancillary services.

(H) “Days” shall mean calendar days.

(I) “Department” shall mean the Cuyahoga County Department of Consumer Affairs.

(J) “Director” shall mean the Director of the Cuyahoga County Department of
Consumer Affairs.

(K) “Knowledge” shall mean actual awareness, but such actual awareness may be
inferred where objective manifestations indicate that the individual involved acted
with such awareness.

(L) “Mediation” shall mean informal negotiations between the Consumer, the Supplier,
and the Director.
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(M) “Person” shall mean any individual, corporation, government, governmental
subdivision or agency, business trust, estate, trust partnership, association,
cooperative, or other legal entity.

(N) “Services” shall mean and includes, but is not limited to, work, labor, consumer
transactions, privileges, and all other accommodations which are primarily for
personal, family, or household purposes.

(O) “Supplier” shall mean a seller, lessor, assignor, franchisor, or other person engaged
in the business of effecting or soliciting consumer transactions, whether or not the
person deals directly with the consumer.  If the consumer transaction is in
connection with a residential mortgage, “supplier” does not include assignee or
purchaser of the loan for value, except as otherwise provided in section 1345.091 of
the Ohio Revised Code.  For purposes of this section, in a consumer transaction in
connection with a residential mortgage, “seller” means a loan officer, mortgage
broker, or nonbank mortgage lender.

(P) “Unconscionable consumer sales acts or practices” shall mean practices in
connection with a consumer transaction which unfairly takes advantage of the lack
of knowledge, ability, experience, or capacity, of a consumer, or results in a gross
disparity between the value received by a consumer and the price paid to the
consumer’s detriment.  Unconscionable consumer sales acts or practices include, but
are not limited to, those practices defined by this Chapter, Chapter 1302 of this
Code, the Ohio Revised Code, Chapter 1345 of the Ohio Revised Code including
section 1345.03, the Ohio Administrative Code, and other applicable consumer
protection laws, as amended.

(Q) “Unfair or Deceptive Practices” shall mean any unfair or deceptive consumer trade
practice in the sale or any false, falsely disparaging, or misleading oral or written
statement, visual description or other misrepresentation of any kind made in the
conduct of any consumer transaction; the collection of consumer debts; the offering
of sale, lease, rental or loan of consumer goods or services; the offering for sale of
products by weight, count or measure.  Unfair or deceptive practices include, but are
not limited to, those practices defined by this Chapter, Chapter 1302 of this Code,
the Ohio Revised Code, Chapter 1345 of the Ohio Revised Code including section
1345.02, the Ohio Administrative Code, and other applicable consumer protection
laws, as amended.

Section 1301.02: Unfair and Deceptive Practices Prohibited

No supplier shall engage in any unfair or deceptive practice as defined in Section 1301.01
(Q), including but not limited to, using in any manner the name, logo, and/or seal of any
governmental entity, or purport to the consumer that it has the authority of any
governmental entity, including Cuyahoga County, without authorization. Such an unfair
or deceptive practice violates this Chapter whether it occurs before, during, or after the
transaction.
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Without limiting the scope of an unfair or deceptive practice, the act or practice of a
supplier in representing any of the following is deceptive:

(A) That the subject of a consumer transaction has sponsorship, approval, performance
characteristics, accessories, uses, or benefits that it does not have;

(B) That the subject of a consumer transaction is of a particular standard, quality, grade,
style, prescription, or model, if it is not;

(C) That the subject of a consumer transaction is new, or unused, if it is not;

(D) That the subject of a consumer transaction is available to the consumer for a reason
that does not exist;

(E) That the subject of a consumer transaction has been supplied in accordance with a
previous representation, if it has not, except that the act of a supplier in furnishing
similar merchandise of equal or greater value as a good faith substitute as
determined by Chapter 1345 of the Ohio Revised Code and does not violate this
section;

(F) That the subject of a consumer transaction will be supplied in greater quantity than
the supplier intends;

(G) That replacement or repair is needed, if it is not;

(H) That a specific price advantage exists, if it does not;

(I) That the supplier has a sponsorship, approval, or affiliation that the supplier does not
have;

(J) That a consumer transaction involves or does not involve a warranty, a disclaimer of
warranties or other rights, remedies, or obligations if the representation is false.

Whoever violates any provisions of this Section may be subject to the remedies provided
in Section 1301.08.  Each violation shall constitute a separate offense.

Section 1301.03: Unconscionable Consumer Sales Acts or Practices Prohibited

No supplier shall engage in any unconscionable consumer sales act or practice as defined
in Section 1301.01 (P). Such an unconscionable sales act or practice violates this Chapter
whether it occurs before, during, or after the transaction.

In determining whether an act or practice is unconscionable, the following circumstances
shall be taken into consideration:
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(A) Whether the supplier has knowingly taken advantage of the inability of the
consumer reasonably to protect the consumer’s interests because of the consumer’s
physical or mental infirmities, ignorance, illiteracy, or inability to understand the
language of an agreement;

(B) Whether the supplier knew at the time the consumer transaction was entered into that
the price was substantially in excess of the price at which similar property or
services were readily obtainable in similar consumer transactions with consumers;

(C) Whether the supplier knew at the time the consumer transaction was entered into of
the inability of the consumer to receive a substantial benefit from the subject of the
consumer transaction;

(D) Whether the supplier knew at the time the consumer transaction was entered into that
there was no reasonable probability of payment of the obligation in full by the
consumer;

(E) Whether the supplier required the consumer to enter into a consumer transaction on
terms the supplier knew were substantially one-sided in favor of the supplier;

(F) Whether the supplier knowingly made a misleading statement or opinion on which
the consumer was likely to rely to the consumer’s detriment;

(G) Whether the supplier has, without justification, refused to make a refund in cash or
by check for a returned item that was purchased with cash or check, unless the
supplier had conspicuously posted in the establishment at the time of the sale a sign
stating the supplier’s refund policy.

Whoever violates any provisions of this Section may be subject to the remedies
provided in Section 1301.08.  Each violation shall be a separate offense.

Section 1301.04: Jurisdiction

The Department shall have jurisdiction over all consumer transactions which take place
within Cuyahoga County, regardless of the residence of any of the persons directly or
indirectly affected by such transaction. For purposes of online and/or telephone
consumer transactions, the location of the consumer or the supplier within Cuyahoga
County at the time of the transaction shall establish jurisdiction.

Section 1301.05: Filing Consumer Complaints

Any consumer who feels they have been subjected to unfair or deceptive practices or
unconscionable consumer sales acts or practices may at any time within two years from
the date of the alleged violation or within a reasonable time after the consumer discovers
or should have discovered the violation, whichever is later, file a complaint in writing
with the Cuyahoga County Department of Consumer Affairs.  Filing a complaint
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pursuant to this Chapter does not toll the statute of limitations in any other action before
another entity or court.  The complaint should state enough details of the incident so as to
allow the Department to investigate the circumstances surrounding the incident, the
complaint should state the name and address of the person alleged to have committed the
violation, the details of the violation, and any other information the Department deems
necessary.

Section 1301.06:  Enforcement Procedures

(A) In enforcing this Chapter, the Director may:

1. Investigate a violation or a complaint;

2. Attempt dispute resolution, including mediation with the parties;

3. Refer a complaint or a violation to the County Prosecutor, Ohio Attorney
General, Federal Trade Commission, Consumer Financial Protection Bureau,
or other appropriate agencies with jurisdiction over the complaint; or

4. Enforce violations of this Chapter through civil actions.

(B) When the Director finds that any violation is causing or will cause immediate,
substantial, and irreparable injury, or it is otherwise in the public interest, the
Director may take immediate enforcement action, including issuing a Cease and
Desist Order, obtaining a Written Assurance of Voluntary Compliance or entering
into a settlement/mediation agreement prohibiting the alleged violator from engaging
in an unfair or deceptive practice or unconscionable consumer sales act or practice.
Any settlement shall be in writing and made a matter of public record.

(C) The Director may bring a civil action in the Cuyahoga County Court of Common
Pleas or any court of competent jurisdiction to enforce a Cease and Desist Order, a
Written Assurance of Voluntary Compliance and/or Settlement/Mediation
Agreement, and also to enjoin any violation of this Chapter or Chapter 1302 or
enforce any order or decision issued under this Chapter or Chapter 1302.

(D) The Director, upon approval of the Director of Law or his/her designee, shall have
the power to compel via notification the attendance of witnesses and to require the
production by them of books, papers, documents, and other materials relevant to any
case under investigation.

Section 1301.07: Investigations by Director of Consumer Affairs

(A) If, by the Director’s or the Director’s designee’s own inquiries or, as a result of
complaints, the Director has reason to believe that a person has engaged or is
engaging in an act or practice that violates this Chapter, he/she may investigate.
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(B) For this purpose, the Director upon approval of the Director of Law or his/her
designee, may administer oaths, compel witnesses to attend an investigatory hearing,
adduce evidence, and require the production of relevant matter.

(C) Within twenty days after a a notice to attend has been delivered via certified mail,
return receipt requested, a person noticed under this section may file a motion to
extend the date for appearance, stating good cause for the request.

(D) A person compelled to attend under this section shall comply with the terms of the
notice, unless the parties agree to modify the terms of the notice or unless the
Director has modified or withdrawn the notice.

If a person fails without lawful excuse to obey a notice to appear or to produce relevant
matter, the Director may file a complaint in the Cuyahoga County Court of Common
Pleas or a court of competent jurisdiction for violations of this Chapter.

(E) The procedures available to the Director under this section are cumulative and
concurrent, and the exercise of one procedure by the Director does not preclude or
require the exercise of any other procedure.

Section 1301.08: Director of Consumer Affair’s Remedies

(A) If the Director finds a violation, the Director may order the supplier to:

(1) cease and desist committing the violation;

(2) provide restitution to the consumer;

(3) pay any costs of investigation or related activities of the Department;

(4) pay a civil penalty as set forth in this Section; or

(5) take any other action that would:

(a) assist the public in obtaining relief;

(b) prevent future violations; or

(c) otherwise make the consumer whole.

(B) If the Director, by the Director’s or the Director’s designee’s own inquiries, or as a
result of complaints, has reasonable cause to believe that a supplier has engaged or is
engaging in a practice that violates this Chapter, and that the action would be in the
public interest, the Director may bring any of the following:
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(1) An action to obtain a declaratory judgment that the act or practice violates this
Chapter;

(2) (a) An action, with notice as required by Civil Rule 65, to obtain a temporary
restraining order, preliminary injunction, or permanent injunction to restrain the
act or practice.  If the Director shows by a preponderance of the evidence that
the supplier has violated this Chapter, the court may issue a temporary
restraining order, preliminary injunction, or permanent injunction to restrain and
prevent the act or practice.

(b) On motion of the Director, or on its own motion, the court may impose a
civil penalty of not more than five thousand dollars for each day of violation of
a temporary restraining order, preliminary injunction, or permanent injunction
issued under this section, if the supplier received notice of the action.

(C) On motion of the Director and without bond, in the Director’s action under this
section, the court may make appropriate orders, including appointment of a referee
or a receiver, for sequestration of assets, to reimburse consumers found to have been
damaged, to carry out a transaction in accordance with a consumer’s reasonable
expectations, to strike or limit the application of unconscionable clauses of contracts
so as to avoid an unconscionable result, or to grant other appropriate relief.  The
court may assess the expenses of a referee or receiver against the supplier.

(D) In addition to the other remedies provided in this section, if a violation is an act or
practice that was declared to be unfair, deceptive, or unconscionable by rule adopted
pursuant to division (B)(2) of section 1345.05 of the Revised Code before the
consumer transaction on which the action is based occurred or an act or practice that
was determined by a court of this state to violate section 1345.02, 1345.03, or
1345.031 of the Revised Code and committed after the decision containing the
court’s determination was made available for public inspection pursuant to division
(A)(3) of section 1345.05 of the Revised Code, the Director may request and the
court may impose a civil penalty of not more than twenty-five thousand dollars
against the supplier.

(E) If a court determines that provision has been made for reimbursement or other
appropriate corrective action, insofar as practicable, with respect to all consumers
damaged by a violation, or in any other appropriate case, the Director, with court
approval, may terminate enforcement proceedings brought by the Director upon
acceptance of an assurance from the supplier of voluntary compliance with this
Chapter, with respect to the alleged violation.  The assurance shall be filed with the
court and entered as a consent judgment.  Disregard of the terms of a consent
judgment entered upon an assurance shall be treated as a violation of an injunction
issued under this section.
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(F) Violation of a cease and desist order, a written assurance of voluntary compliance,
and/or mediated settlement agreement entered into pursuant to this section shall be
treated as a violation of this Chapter and enforced pursuant to this Section.

(G) A violation of this Chapter shall be punishable by the payment of a civil penalty in
the sum of not less than one thousand ($1000.00) dollars, nor more than five
thousand ($5000.00) dollars, to be recovered in a civil action.

(H) Civil penalties ordered pursuant to divisions (B), (D), and (G) of this section shall be
paid to the Cuyahoga County Treasurer;

(I) The remedies available to the Director under this section are cumulative and
concurrent, and the exercise of one remedy by the Director does not preclude or
require the exercise of any other remedy.  The Director is not required to use any
procedure set forth in Section 1301.07 prior to the exercise of any remedy set forth
in this section.

Section 1301.09: Other Rights and Remedies

Nothing herein shall prevent any person from exercising any right or seeking any private
remedy or redress to which one might otherwise be entitled, or from filing any complaint
with any other agency or court.

Section 1301.10: Applicability

Nothing in the Chapter shall be construed to exempt compliance with state and federal
laws related to consumer protection. Violation of these laws may be prosecuted as
applicable.

Section 1301.11: Severability

This Chapter and each article and section thereunder, are hereby declared to be
independent and, notwithstanding any other evidence of legislative intent, it is hereby
declared to be controlling legislative intent that if any provisions of said article and/or
section, or the application thereof to any person or circumstance is held to be invalid, the
invalidity shall not affect other articles and/or sections of this Chapter, and it is hereby
declared that such articles and sections would have been passed independently of such
article and/or section so known to be invalid.

SECTION 2. Section 202.16(A)(7) of the Cuyahoga County Code is hereby
amended as follows (additions are bolded and underlined, deletions are stricken):

7. The duties and responsibilities of the Division of Consumer Protection shall include:

a. Protecting and promoting the welfare of County consumers;
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b. Promoting consumer/financial literacy and asset building in Cuyahoga County;

c. Receiving and investigating complaints and initiating its own investigation
of alleged violations of consumer protection or weights and measures laws
as provided by Cuyahoga County or Investigating alleged violations of laws
relating to Weights and Measures as provided by the Ohio Revised Code, the
Ohio Administrative Code, and other applicable consumer laws as
amended, and or referring such violations to the Cuyahoga County Prosecutor,
Ohio Attorney General, or other agencies if appropriate;

d. Educating consumers and businesses about laws related to consumer protection;

e. Mediating disputes between consumers and businesses related to consumer
protection complaints about laws related to consumer protection;

f. Collaborating with businesses, non-profit organizations and government agencies
on programs related to consumer affairs issues;

g. Advising, when requested, the County Executive and the County Council on
policies and programs related to consumer protection; and

h. Such other duties and responsibilities as provided by Ordinance of Cuyahoga
County.

SECTION 3. It is found and determined that all formal actions of this Council
relating to the adoption of this Ordinance were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance with all
legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by __________, seconded by __________, the foregoing Ordinance was
duly enacted.

Yeas:

Nays:

___________________________ ____________
County Council President Date

___________________________ ____________
County Executive Date
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___________________________ ____________
Clerk of Council Date

First Reading/Referred to Committee: February 13, 2018
Committee(s) Assigned: Education, Environment & Sustainability

Additional Sponsorship Requested: April 4, 2018

Committee Report/Second Reading: April 10, 2018

Journal_______________
________________, 20__
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County Council of Cuyahoga County, Ohio

Ordinance No. O2018-0003

Sponsored by: County Executive
Budish/Department of Consumer
Affairs

Co-sponsored by: Councilmembers
Simon, Brown, Jones, Miller and
Brady

An Ordinance enacting Title 13, Chapter
1302 of the Cuyahoga County Code to
establish the Cuyahoga County Weights and
Measures Code.

WHEREAS, County Council deems it necessary to adopt the regulations governing
the County’s Department of Consumer Affairs, Division of Weights and Measures; and

WHEREAS, the need to promote honest and fair business practices; and the
protection of the citizens of and visitors to Cuyahoga County from unfair and deceptive
practices and acts is in the best interest of the public; and

WHEREAS, the public health, safety and welfare of the residents of the County will
best be served by enacting a Cuyahoga County Weights and Measures Code that provides
for enforcement by the Department of Consumer Affairs through many means.

NOW, THEREFORE, BE IT ENACTED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION  1. Title 13, Chapter 1302 of the Cuyahoga County Code is hereby
enacted as follows:

Title 13: Commercial Regulation

Chapter 1302 Weights and Measures

Section 1302.01: Definitions

As used in Chapter 1302:

(A) “Correct” shall mean conformance to all applicable requirements of this Chapter.

(B) “Department” shall mean the Cuyahoga County Department of Consumer Affairs.

(C) “Director” shall mean the Director of the Department of Consumer Affairs.
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(D) “Package” shall mean any commodity enclosed in a container or wrapped in any
manner in advance of wholesale or retail sale. An individual item or lot of any
commodity on which there is marked a selling price based on an established price
per unit of weight or of measure shall be considered a package or packages.

(E) “Person” shall mean any individual, corporation, government, governmental
subdivision or agency, business trust, estate, trust partnership, association,
cooperative, or other legal entity.

(F) “Primary standards” means the physical standards of the state that serve as the legal
reference from which all other standards and weights and measures are derived.

(G) “Secondary standards” means the physical standards that are traceable to the
primary standards through comparisons, using acceptable laboratory procedures,
and used in the enforcement of weights and measures laws and rules.

(H) “Sale from Bulk” shall mean the sale of commodities when the quantity is
determined at the time of the sale.

(I) “Seal” shall mean any official tag, seal, wire, or mark of the Cuyahoga County
Department of Consumer Affairs, Weights and Measures Division, indicating a
device has been inspected.

(J) “Sealer” shall mean the Cuyahoga County Fiscal Officer.  When in this Chapter the
words “Sealer” are used, they shall mean the Fiscal Officer, or any of his or her
delegates duly authorized to perform the duties of such officer.

(K) “Short-weight Packages” shall mean any “standard pack” or “pre-pack commodity”
whose net contents is not equal to or exceed the labeled or advertised quantity at the
retail outlet.

(L) “Weight” means as used in connection with any commodity or service net weights.
“Net weight” means the weight of a commodity, excluding any materials,
substances, or items not considered to be a part of the commodity.  Materials,
substances, or items not considered to be part of the commodity include, but are not
limited to, containers, conveyances, bags, wrappers, packaging materials, labels,
individual piece coverings, decorative accompaniments, and coupons.

(M) “Weight(s) and/or Measure(s)” shall mean all weights and measures of every kind,
instruments and devices for weighing and measuring, and any appliance and
accessories associated with any or all such instruments and devices.

Section 1302.02: Filing Consumer Complaints

The obligations and prohibitions in this Chapter shall supplement and be consistent with
any and all State, rules, regulations, and procedures governing weights and measures.
Any person who feels they have been subjected to unfair or deceptive practices or
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unconscionable consumer sales acts or practices directly related to any violation of this
Chapter, the Ohio Revised Code, or the Ohio Administrative Code related to weights and
measures laws may file a complaint in writing with the Cuyahoga County Department of
Consumer Affairs.  The complaint should be filed at any time within two (2) years from
the date of the alleged violation or within a reasonable time after the consumer discovers
or should have discovered the violation, whichever is later. Filing a complaint pursuant
to this Chapter does not toll the statute of limitations for any other action before another
entity or court. The complaint should state enough details of the incident to allow the
Department to investigate the circumstances surrounding the incident, and at a minimum,
the complaint should state the name and address of the person alleged to have committed
the violation, the details of the violation, and any other information the Department
deems necessary.

Section 1302.03:  Standards for Weights and Measures

(A) The systems of weights and measures.

The definitions of basic units of weight and measure, the tables of weights and measures,
and weights and measures equivalents as published by the National Institute of Standards
and Technology are recognized and adopted by the Department and shall govern
weighing and measuring equipment and transactions in the county.

(B) Technical requirements for weighing and measuring devices.

The specifications, tolerances, and other technical requirements for commercial, law
enforcement, data gathering, and other weighing and measuring devices as adopted by the
National Conference on Weights and Measures and published in the National Institute of
Standards and Technology Handbook 44, Specifications, Tolerances, and Other
Technical Requirements for Weighing and Measuring Devices,” and supplements thereto
or revisions thereof, shall apply to weighing and measuring devices in the county, except
insofar as modified or rejected by applicable provisions of the Ohio Revised Code or
Ohio Administrative Code.

(C) Information required on packages.

Except as otherwise provided in this Chapter or by regulation promulgated pursuant
hereto, any package kept for the purpose of sale or offered or exposed for sale shall bear
on the outside of the package a definite, plain, and conspicuous declaration of:

(1) The identity of the commodity in the package, unless the same can easily be
identified through the wrapper or container.

(2) The net quantity of the contents in terms of weight, measure or count.

(3) The name and place of business of the manufacturer, packer or distributor, in
the case of any package kept, offered or exposed for sale or sold in any place
other than on the premises where packed.
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(D) Declarations of unit price on random weight packages.

In addition to the declarations required in Section 1302.05(I) of this Chapter, any package
being one of a lot containing random weights of the same commodity and bearing the
total selling price of the package shall bear on the outside of the package a plain and
conspicuous declaration of the price per single unit of weight.

(E) Advertising packages for sale.

Whenever a packaged commodity is advertised in any manner with the retail price stated,
there shall be closely and conspicuously associated with the retail price a declaration of
quantity as is required by law or regulations to appear on the package. Where a dual
declaration is required, the declaration that sets forth the quantity in terms of the smaller
unit of weight or measure need appear in the advertisement.

(F) Prohibitions.

No person shall:

(1) Use or have in possession for use in commerce any incorrect weight or
measure.

(2) Remove any seal from any weight or measure device without specific written
authorization from the proper authority.

(3) Hinder or obstruct any Weights and Measures’ official in the performance of
his or her duties.

(4) Sell, offer or expose, use or keep to be used, any weight or measure for
weighing or measuring any article bought, sold, offered or exposed for sale,
which is liable to indicate false or inaccurate weight or measure, or which
does not conform to the standard established by law.

(5) Sell, offer or expose any weight or measure for weighing or measuring of
products for sale without said weight and measure having been tested, marked
and sealed by weights and measures official.

(6) Misrepresent the price of any commodity or service, sold, offered, exposed or
advertised for sale by weight, measure or count, or represent the price in any
manner calculated or tending to mislead or in any way deceive a person.

Section 1302.04: Duty of Testing and Sealing

(A) When necessary for the enforcement of this Chapter, the Sealer is hereby:
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(1) Authorized to enter any commercial premises during normal business hours,
except in the event such premises are not open to the public.

(2) Empowered to issue violations and condemned orders with respect to any
weights and measures commercially used, and issue violations and off sale
orders with respect to any packaged commodities or bulk commodities, kept,
offered or exposed for sale.

(3) Empowered to seize, for use as evidence, without formal warrant, any
incorrect or unapproved weight, measure, package or commodity found to be
used, retained, offered or exposed for sale or sold in violation of the
provisions of this Chapter.

(4) With respect to the enforcement of this Chapter, the Sealer is hereby vested
with the authority and is to investigate any commercial vendors within the
county found to possess weighing and/or measuring devices which are in
violation of this Chapter.

Section1302.05: Equipment

(A) Suitability of equipment.

Commercial equipment shall be suitable for the service in which it is used with respect to
elements of its design, including but not limited to its weighing capacity (for weighing
devices), its computing capability (for computing devices), its rate of flow (for liquid
measuring devices), the character, number size, and location of its indicating or recording
elements, and the value of its smallest unit and unit prices.

(B) Accessibility for testing purposes.

A device shall be so located or such facilities for normal access thereto shall be provided
to permit inspecting and testing the device; inspecting and applying security seals to the
device, and readily bringing the testing equipment of the Weights and Measures official
to the device by customary means and in the amount and size deemed necessary by such
official for the proper conduct of the test. Otherwise, it shall be the responsibility of the
device owner or operator to supply such special facilities, including such labor as may be
needed to inspect, test, and seal the device, and to transport the testing equipment to and
from the device, as required by the Weights and Measures official.

(C) Method of operation.

Equipment shall be operated only in the manner that is obviously indicated by its
construction or that is indicated by instructions on the equipment.

(D) Installation.
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A device shall be installed in accordance with the manufacturer’s instructions, including
any instructions marked on the device. A device installed in a fixed location shall be so
that neither its operation nor its performance will be adversely affected by any
characteristic of the foundation, supports, or any other detail of the installation.

(E) Position of equipment.

A device or system equipped with a primary indicating element and used in direct sales,
except for prescription scales, shall be positioned so that its indications may be accurately
read and the weighing or measuring operation may be observed from some reasonable
“customer” and “operator” position. The permissible distance between the equipment
and a reasonable customer and operator position shall be determined in each case upon
the basis of the individual circumstances, particularly the size and character of the
indicating element.

(F) Maintenance of equipment.

All equipment in service and all mechanisms and devices attached thereto or used in
connection therewith shall be continuously maintained in proper operating condition
throughout the period of such service. Equipment in service at a single place of business
found to be in error predominantly in a direction favorable to the device user shall not be
considered “maintained in a proper operating condition.”

(G) Requirements for the method of sale of commodities.

The Uniformed Regulation for the Method of Sale of Commodities as adopted by the
National Conference on Weights and Measures and published in National Institute of
Standards and Technology Handbook 130, “Uniform Laws and Regulations,” and
supplements thereto or revisions thereof, shall apply to the method of sale of
commodities in the county, except insofar as modified or rejected by applicable
provisions of the Ohio Revised Code or Ohio Administrative Code.

(H) Requirements for packaging and labeling.

The Uniform Packaging and Labeling Regulation as adopted by the National Conference
on Weights and Measures and published in the National Institute of Standards and
Technology Handbook 130, “Uniform Laws and Regulations,” and supplements thereto
or revisions thereof, shall apply to packaging and labeling in the county, except insofar as
modified or rejected by regulation.

(I) Requirements for price verification.

The Examination Procedures for Price Verification as adopted by the National
Conference on Weights and Measures and published in the National Institute of
Standards and Technology Handbook 130, “Uniform Laws and Regulations,” and
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supplements thereto or revisions thereof, shall apply to price verification in the county,
except insofar as modified or rejected by regulation.

(J) Itinerant vendor.

All itinerant vendors using a weighing or measuring device in the county shall have that
device inspected and tested by the Weights and Measures officials at the point of sale.

(K) Obstructing county weights and measures inspector prohibited.

No person shall obstruct or hinder County Weights and Measures inspectors in the
performance of any of the duties imposed upon him or her by the provisions of this
Chapter.

Section 1302.06: Deceptive Practices Prohibited

No person shall do any of the following:

(A) Sell, offer, or expose for sale less than the quantity he represents;

(B) Take any more than the quantity he represents when, as a buyer, he furnishes the
weight or measure by means of which the quantity is determined;

(C) Represent the quantity he sells or offers or exposes for sale in any manner tending
to mislead or in any way to deceive.

Section 1302.07: Remedies

(A) Upon finding a violation of this Chapter, the Director shall expeditiously cause the
same to be corrected or where there is evidence of intent to defraud commence a
civil action in the name of the county to recover a civil penalty in the amounts
prescribed. In lieu of instituting or continuing a cause of action for recovery of
such civil penalty may be released, settled or compromised by the Director.

(B) Seek injunctive relief as a means of enforcing this Chapter. Said injunctive relief
may include, but is not limited to, an Assurance of Voluntary Compliance
prohibiting the alleged violator from engaging in an unfair or deceptive practice;
stipulation for payment of penalty and/or investigative costs. Any settlement shall
be in writing and made a matter of public record.

(C) Violation of an assurance entered pursuant to this section shall be treated as a
violation of this Chapter and shall be subject to all the penalties provided therefor.

(D) In enforcing this Chapter, the Director shall be subject to the jurisdiction,
investigation, and enforcement provisions and procedures in Chapter 1301 of the
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Cuyahoga County Code, as long as it does not conflict with any other weights and
measures laws enacted by other political subdivisions within the County.

(E) A violation of any provision of this Chapter shall be punishable by a payment of a
civil penalty in the sum of not less than fifty dollars ($50.00) or more than five
hundred dollars ($500.00). Subsequent violations shall be punishable by a payment
of a civil penalty of not less than one hundred dollars ($100.00) or more than one
thousand dollars ($1,000.00).

Section 1302.08: Price Refunds; Price Information

(A) A person who uses an electronic scanner to record the price of a commodity or
thing and who sells the commodity or thing at a price higher than the posted or
advertised price of that commodity or thing at least shall refund to a person who
purchases the commodity or thing the difference between the posted or advertised
price of the commodity or thing and the price charged at the time of sale.

(B) A person who sells a commodity or thing and who uses an electronic scanner to
record the price of that commodity or thing shall display, in a conspicuous manner,
a sign stating the requirement of this section.

(C) Whoever violates any provisions of this Section may be subject to penalties
provided in Section 1302.07.

Section 1302.09: Sales of Petroleum Products

(A) Definition.

For the purpose of this Chapter, “petroleum products” includes all liquid products having
a predominant content of derivatives of petroleum and customarily used in motor
vehicles.

(B) Posting of petroleum product prices.

Street signage is not required. However, when street signage is used, the sign shall match
the product price at which the product is displayed. The signs must be visible to the
motorist before entering the station to purchase fuel. The conditions applicable to the
sale of the fuel at the advertised price must also be on the advertising sign (i.e., full
service or self-service and cash price or credit price). The total size of the figures
indicating a fractional or decimal number which is part of the price shall be at least forty
percent the size of the largest figure in the whole number accompanying said fractional or
decimal number.

(C) Retail dispenser labeling.
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All retail dispensing devices must identify conspicuously the type and price of product,
the particular grade of the product, and the applicable automotive fuel rating.

(D) Prohibited advertising practices.

No person shall advertise in and about the premises where the petroleum product is sold,
whether by display, sign or otherwise, the sale of petroleum products to be sold or
delivered by means of a device of the computing type at a price less than that for which
said computing device has been set.

(E) Penalties.

Whoever violates any provisions of this Section may be subject to penalties provided in
Section 1302.07.

SECTION 2. It is found and determined that all formal actions of this Council
relating to the adoption of this Ordinance were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance with all
legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by __________, seconded by _________, the foregoing Ordinance was duly
enacted.

Yeas:

Nays:

_________________________ __________
County Council President Date

_________________________ __________
County Executive Date

_________________________ __________
Clerk of Council Date

First Reading/Referred to Committee: February 13, 2018
Committee(s) Assigned: Education, Environment & Sustainability
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Additional Sponsorship Requested: April 4, 2018

Committee Report/Second Reading: April 10, 2018

Journal _______________
________________, 20__
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