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OHIO
AGENDA
CUYAHOGA COUNTY COUNCIL REGULAR MEETING
WEDNESDAY, OCTOBER 10, 2018
CUYAHOGA COUNTY ADMINISTRATIVE HEADQUARTERS
C. ELLEN CONNALLY COUNCIL CHAMBERS - 4™ FLOOR

3:00 PM

CALL TO ORDER

ROLL CALL

PLEDGE OF ALLEGIANCE

SILENT MEDITATION

PUBLIC COMMENT

APPROVAL OF MINUTES

a) September 25, 2018 Regular Meeting (See Page 9)

ANNOUNCEMENTS FROM THE COUNCIL PRESIDENT

a) Presentation of a proclamation to commemorate October as Disability
Employment Awareness Month in Cuyahoga County (See Page 24)

MESSAGES FROM THE COUNTY EXECUTIVE
LEGISLATION INTRODUCED BY COUNCIL

a) CONSIDERATION OF A RESOLUTION OF COUNCIL FOR FIRST READING
AND REFERRAL TO COMMITTEE

1) R2018-0197: A Resolution determining the services and
programs that shall be provided and funded from the
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Veterans Services Fund in 2018; authorizing payments to
various providers, in the total amount of $367,128.00, for said
services and programs for the period ending 12/31/2018;
authorizing the County Executive to negotiate and execute
any necessary agreements, contracts or other documents for
same; and declaring the necessity that this Resolution become
immediately effective. (See Page 25)

Sponsors: Councilmembers Brady, Houser, Conwell and Baker

b) COMMITTEE REPORT AND CONSIDERATION OF A RESOLUTION OF
COUNCIL FOR SECOND READING ADOPTION UNDER SUSPENSION OF

RULES

1)

R2018-0189: A Resolution adopting various changes to the
Cuyahoga County Non-bargaining Classification Plan, and
declaring the necessity that this Resolution become
immediately effective. (See Page 29)

Sponsors: Councilmember Brown on behalf of Cuyahoga
County Personnel Review Commission

Committee Assignment and Chair: Human Resources,
Appointments & Equity — Brown

10. LEGISLATION INTRODUCED BY EXECUTIVE

a) CONSIDERATION OF RESOLUTIONS FOR FIRST READING ADOPTION
UNDER SUSPENSION OF RULES

1)

R2018-0198: A Resolution amending the 2018/2019 Biennial
Operating Budget for 2018 by providing for additional fiscal
appropriations from the General Fund and other funding
sources, for appropriation transfers between budget accounts
and for cash transfers between budgetary funds, to meet the
budgetary needs of various County departments, offices and
agencies; amending Resolution No. R2018-0190 dated
9/25/2018 to reconcile appropriations for 2018; and declaring
the necessity that this Resolution become immediately
effective. (See Page 118)

Sponsor: County Executive Budish/Fiscal Officer/Office of
Budget and Management

2
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2)

3)

R2018-0199: A Resolution accepting/rejecting the report
containing findings and recommendations of Fact-finder Jared
Simmer regarding negotiations between Cuyahoga County
and Ohio Patrolmen’s Benevolent Association for a collective
bargaining agreement covering approximately 155 employees
in the classification of Deputy Sheriff at the Sheriff’s
Department, and declaring the necessity that this Resolution
become immediately effective. (See Page 127)

Sponsor: County Executive Budish/Department of Law and
County Sheriff

R2018-0200: A Resolution accepting/rejecting the report
containing findings and recommendations of Fact-finder Dr.
Harry Graham regarding negotiations between Cuyahoga
County and Laborers’ International Union of North America,
Local 860, for a collective bargaining agreement covering
approximately 100 employees in various classifications at the
Department of Health and Human Services/Cuyahoga Job and
Family Services and Division of Children and Family Services
and the Department of Information Technology; and declaring
the necessity that this Resolution become immediately
effective. (See Page 130)

Sponsor: County Executive Budish/Departments of Law,
Health and Human Services and Information Technology

b) CONSIDERATION OF RESOLUTIONS FOR FIRST READING AND
REFERRAL TO COMMITTEE

1)

R2018-0201: A Resolution making awards on RQ42565 to
various providers, each in the amount not-to-exceed
$400,000.00, for general architectural and engineering
services for the period 10/23/2018 - 10/22/2021; authorizing
the County Executive to execute the contracts and all other
documents consistent with said awards and this Resolution;
and declaring the necessity that this Resolution become
immediately effective: (See Page 133)

i) MS Consultants, Inc.
ii)  Makovich & Pusti Architects, Inc.

Sponsor: County Executive Budish/Department of Public
Works/Division of County Engineer
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2)

3)

4)

R2018-0202: A Resolution making awards on RQ42571 to
various providers, each in the amount not-to-exceed
$350,000.00, for general mechanical, electrical and plumbing
architectural and engineering services for the period
10/23/2018 - 10/22/2021; authorizing the County Executive to
execute the contracts and all other documents consistent with
said awards and this Resolution; and declaring the necessity

that this Resolution become immediately effective: (See Page 148)

i) R Engineering Team, LLC
ii)  The Osborn Engineering Company

Sponsor: County Executive Budish/Department of Public
Works/Division of County Engineer

R2018-0203: A Resolution authorizing an amendment to
Contract No. CE1600242-01 with United Labor Agency, Inc. for
operation of the Workforce Service Center, job seekers and
employer services, and management of the On-the-Job
Training Program in connection with the Workforce
Innovation and Opportunity Act for the period 7/1/2016 -
6/30/2019 for additional funds in the amount not-to-exceed
$1,586,219.00; authorizing the County Executive to execute
the amendment and all other documents consistent with this
Resolution; and declaring the necessity that this Resolution
become immediately effective. (See Page 164)

Sponsors: County Executive Budish/Department of Workforce
Development in partnership with City of Cleveland/Cuyahoga
County Workforce Development Board

R2018-0204: A Resolution authorizing an amendment to
Contract No. CE1600288-01 with OhioGuidestone for In-
School and Out-of-School Youth Programs in connection with
the Workforce Innovation and Opportunity Act for the period
7/1/2016 - 6/30/2019 for additional funds in the amount not-
to-exceed $1,157,343.00; authorizing the County Executive to
execute the amendment and all other documents consistent
with this Resolution; and declaring the necessity that this
Resolution become immediately effective. (See Page 169)

Sponsors: County Executive Budish/Department of Workforce

Development in partnership with City of Cleveland/Cuyahoga
County Workforce Development Board
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5)

6)

7)

R2018-0205: A Resolution making an award on RQ42537 to

Mental Health Services for Homeless Persons, Inc. dba
FrontLine Service in the amount not-to-exceed $898,300.00
for operation of the Children Who Witness Violence Program
for the period 1/1/2019 - 12/31/2021; authorizing the County
Executive to execute the contract and all other documents
consistent with said award and this Resolution; and declaring
the necessity that this Resolution become immediately
effective. (See Page 173)

Sponsor: County Executive Budish/Department of Public
Safety and Justice Services/Division of Witness/Victim

R2018-0206: A Resolution authorizing amendments to various
agreements with Educational Service Center of Cuyahoga
County for lease of space at various Cuyahoga County Board
of Developmental Disabilities Centers for operation of Bright
Beginnings Programs fka Help Me Grow Programs for the
period 9/15/2013 - 9/14/2018 to extend the time period to
9/14/2023 and for additional revenue, each in the amount
not-to-exceed $5.00; authorizing the County Executive to
execute the amendments and all other documents consistent
with this Resolution; and declaring the necessity that this
Resolution become immediately effective: (See Page 179)

i) Green Road Services Center, located at 4329 Green
Road, Highland Hills.

ii)  William Patrick Day Services Center, located at
2421 Community College Avenue, Cleveland.

Sponsors: County Executive Budish on behalf of Cuyahoga
County Board of Developmental Disabilities

R2018-0207: A Resolution authorizing an amendment to
Contract No. CE1700168-01 with Child Care Resource Center
of Cuyahoga County dba Starting Point for management,
administration and implementation of various supportive
services for the Universal Pre-Kindergarten 2.0 Program for
the period 8/1/2017 - 7/31/2018 to extend the time period to
12/31/2018 and for additional funds in the amount not-to-
exceed $819,706.00; authorizing the County Executive to
execute the amendment and all other documents consistent
with this Resolution; and declaring the necessity that this
Resolution become immediately effective. (See Page 190)
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Sponsor: County Executive Budish/Department of Health and
Human Services/Division of Community Initiatives/Office of
Early Childhood

c) COMMITTEE REPORTS AND CONSIDERATION OF RESOLUTIONS FOR
SECOND READING ADOPTION UNDER SUSPENSION OF RULES

1) R2018-0192: A Resolution confirming the County Executive’s
appointment of The Honorable Michael Dylan Brennan to
serve on the Cuyahoga County Planning Commission
representing the Heights Region for an unexpired term ending
12/31/2020, and declaring the necessity that this Resolution
become immediately effective. (See Page 195)

Sponsor: County Executive Budish

Committee Assignment and Chair: Human Resources,
Appointments & Equity — Brown

2) R2018-0193: A Resolution confirming the County Executive’s
appointment of various individuals to serve on the Greater
Cleveland Regional Transit Authority Board of Trustees for
various unexpired terms, and declaring the necessity that this
Resolution become immediately effective: (See Page 197)

i) Justin M. Bibb ending 2/28/2021.
ii)  Terrence P. Joyce ending 2/29/2020.

Sponsors: County Executive Budish and Councilmember
Brown

Committee Assignment and Chair: Human Resources,
Appointments & Equity — Brown

3) R2018-0194: A Resolution confirming the County Executive’s
reappointment of Jennifer Croessmann to serve on the Child
Abuse and Child Neglect Regional Prevention Council of the
Ohio Children’s Trust Fund representing the Great Lakes
Region for the term 9/28/2018 - 9/27/2020, and declaring the
necessity that this Resolution become immediately effective. (See Page 200)

Sponsors: County Executive Budish and Councilmember Miller
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4)

Committee Assignment and Chair: Human Resources,
Appointments & Equity — Brown

R2018-0196: A Resolution authorizing a revenue generating

agreement with City of Cleveland/Cleveland Municipal Court
in the amount not-to-exceed $2,172,185.00 for legal services

for indigent persons for the period 1/1/2018 - 12/31/2018;

authorizing the County Executive to execute the agreement
and all other documents consistent with this Resolution; and
declaring the necessity that this Resolution become
immediately effective. (See Page 202)

Sponsors: County Executive Budish on behalf of Cuyahoga
County Public Defender Commission

Committee Assignment and Chair: Public Safety & Justice
Affairs — Gallagher

d) CONSIDERATION OF A RESOLUTION FOR THIRD READING ADOPTION

1)

R2018-0184: A Resolution authorizing an agreement of
cooperation with City of Independence in connection with
replacement of Old Rockside Road Bridge No. 00.42 over the
Cuyahoga River in the City of Independence and Village of
Valley View; total estimated project cost $5,900,000.00;
authorizing the County Executive to execute the agreement
and all other documents consistent with this Resolution; and
declaring the necessity that this Resolution become
immediately effective. (See Page 205)

Sponsor: County Executive Budish/Department of Public
Works/Division of County Engineer

e) COMMITTEE REPORT AND CONSIDERATION OF AN ORDINANCE FOR
SECOND READING ADOPTION UNDER SUSPENSION OF RULES

1)

02018-0011: An Ordinance providing for modifications to the
Cuyahoga County Human Resources Personnel Policies and
Procedures Manual (“Employee Handbook”) to be applicable
to all County employees, and declaring the necessity that this
Ordinance become immediately effective. (See Page 208)

Sponsor: County Executive Budish/Department of Human
Resources
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Committee Assignment and Chair: Human Resources,
Appointments & Equity — Brown

11. MISCELLANEOUS COMMITTEE REPORTS
12. MISCELLANEOUS BUSINESS

13. ADJOURNMENT

NEXT MEETINGS

COMMITTEE OF THE WHOLE/WORK SESSION: THURSDAY, OCTOBER 18, 2018
10:30 AM / COUNCIL CHAMBERS

COMMITTEE OF THE WHOLE: TUESDAY, OCTOBER 23, 2018
TBD / COUNCIL CHAMBERS

REGULAR MEETING: TUESDAY, OCTOBER 23, 2018
5:00 PM / COUNCIL CHAMBERS

*Complimentary parking for the public is available in the attached garage at 900
Prospect. A skywalk extends from the garage to provide additional entry to the Council
Chambers from the 5™ floor parking level of the garage. Please see the Clerk to obtain
a complimentary parking pass.

**Council Chambers is equipped with a hearing assistance system. If needed, please
see the Clerk to obtain a receiver.

8
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OHIO

MINUTES
CUYAHOGA COUNTY COUNCIL REGULAR MEETING
TUESDAY, SEPTEMBER 25, 2018
CUYAHOGA COUNTY ADMINISTRATIVE HEADQUARTERS
C. ELLEN CONNALLY COUNCIL CHAMBERS — 4™ FLOOR
5:00 PM

1. CALL TO ORDER

Council President Brady called the meeting to order at 5:02 p.m.

2. ROLL CALL

Council President Brady asked Clerk Schmotzer to call the roll. Councilmembers
Conwell, Brown, Houser, Simon, Baker, Miller, Tuma, Gallagher, Schron, Brady and
Jones were in attendance and a quorum was determined.

3. PLEDGE OF ALLEGIANCE

The Pledge of Allegiance was recited.

4, SILENT MEDITATION

There was no moment of silent meditation.

5. PUBLIC COMMENT

Mr. Jonathan Holody, Director of Planning and Development for the City of Euclid,
addressed Council regarding Resolution No. R2018-0183, a Resolution making an
award on RQ43224 to Karvo Company, Inc. for construction of future Amazon site

perimeter roads in the City of Euclid.

The following individuals addressed Council regarding Ordinance No. 02018-0009,
an Ordinance enacting Chapter 206.13: Commission on Human Rights and Title 15:
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Anti-Discrimination to ensure equal opportunity and treatment for all citizens of
Cuyahoga County:

a) Ms. Cheryl Stephens
b) Mr. Christian Carter
c) Mr. Kerry McCormack
d) Mr. Michael Flickinger
e) Mr. David Prok

f) Mr. Mark Szabo

g) Dr. Romey Coles

h) Mr. Anthony Severyn
i) Mr. James Mileti

i) Mr. John Lutz

k) Mr. Kevin Folger

) Mr. Brian Miller

m) Dr. Brad Maguth

n) Mr. Jack Beaver

0) Ms. Carol Nash

p) Mr. James Jones

q) Ms. Kathy Boff

r) Ms. Patricia Borke

s) Mr. Brad Borke

t) Mr. Tom Zidick

u) Mr. David Latham

v) Ms. Pamela Brown
w) Ms. Donna Walker-Brown
x) Ms. DeAndra Smith

y) Ms. Kay McCastle

z) Mr. John Stover

aa) Mr. Robert Chaloupka
bb) Mr. Michael Goldstein
cc) Ms. Bambi Vargo

dd) Ms. Melanie Falls

ee) Mr. Keith Ari Benjamin
ff) Mr. Billy Tyler

gg) Mr. Tyler Vacha

hh) Mr. Robert George

i) Mr. Rob Rivera

ji) Ms. Ann Marie Donegan
kk) Ms. Daria Chalupa

)] Mr. Bruce Edwards
mm)  Ms. Kieran Layton

nn) Ms. Kavita Sherman

00) Ms. Vania Sherepita
pp) Mr. Robert Burge

2
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qaq) Mr. CJ Fenstermaker

rr) Ms. Susan Becker

ss) Mr. Jason Thompson
tt) Ms. Lisa Quinn

uu) Ms. Madison Woods
vv) Ms. Jeanette Nemcek

ww)  Mr. Ben Senter

XX) Mr. Earl McCray

vy) Mr. Elijah Turan

22) Ms. Heather Light

aaa) Ms. Noel Cummings

bbb)  Mr. Darius Stubbs

cce) Ms. Hayley Yocum

ddd) Ms. Shauna Adkison

eee) Ms. Michele Tomallo

fff) Ms. Shelley Andrews-Hinders
ggg) Ms. Beth Wood

hhh)  Ms. Kris Keniray

iii) Mr. Robert Frost

iii) Mr. Subodh Chandra

kkk)  Ms. Doris Durica

i) Ms. Shirley Tomasello
mmm) Mr. Kevin Schmotzer

nnn)  Ms. Laura Jaissle

000) Ms. Marcy Ronen

ppp) Ms. Alana Jochum

qqq) The Honorable Michael Dylan Brennan
rrr) Mr. Bruce Musselman
sss) Mr. Kenneth Sundermeier
ttt) Ms. Loh

6. APPROVAL OF MINUTES

a) September 12, 2018 Committee of the Whole Meeting
b) September 12, 2018 Regular Meeting

A motion was made by Mr. Schron, seconded by Ms. Brown and approved by
unanimous vote to approve the minutes of the September 12, 2018 Committee of
the Whole and Regular meetings.

7. ANNOUNCEMENTS FROM THE COUNCIL PRESIDENT

Council President Brady thanked everyone for coming to the Council meeting and for
their comments regarding Ordinance No. 02018-0009.

3
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8. MESSAGES FROM THE COUNTY EXECUTIVE

There were no messages from County Executive Budish.

[Clerk’s Note: Item No. 10.g)1) was taken out of order after Item No. 8.]
9. LEGISLATION INTRODUCED BY COUNCIL

a) CONSIDERATION OF A RESOLUTION OF COUNCIL FOR FIRST READING
AND REFERRAL TO COMMITTEE

1) R2018-0189: A Resolution adopting various changes to the
Cuyahoga County Non-bargaining Classification Plan, and
declaring the necessity that this Resolution become
immediately effective.

Sponsors: Councilmember Brown on behalf of Cuyahoga
County Personnel Review Commission

Council President Brady referred Resolution No. R2018-0189 to the Human Resources,
Appointments & Equity Committee.

b) COMMITTEE REPORTS AND CONSIDERATION OF RESOLUTIONS OF
COUNCIL FOR SECOND READING ADOPTION UNDER SUSPENSION OF
RULES

A motion was made by Mr. Gallagher, seconded by Ms. Brown and approved by
unanimous vote to suspend Rule 9D and to place on final passage Resolution Nos.
R2018-0168, R2018-0169, R2018-0170, R2018-0171 and R2018-0172.

1) R2018-0168: A Resolution supporting an application for
funding under the Clean Ohio Fund Green Space Conservation
Program available through the Ohio Public Works Commission
on behalf of Tinker’s Creek Watershed Partners for the
conservation of ecologically significant areas in Bear Creek
Stream Restoration — Phase Il in the City of Warrensville
Heights, and declaring the necessity that this Resolution
become immediately effective.

Sponsors: Councilmember Simon on behalf of Cuyahoga
County Planning Commission and Councilmember Brown

Committee Assignment and Chair: Education, Environment &
Sustainability — Simon

4
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On a motion by Mr. Miller with a second by Ms. Simon, Resolution No. R2018-0168
was considered and adopted by unanimous vote.

2)

R2018-0169: A Resolution supporting an application for
funding under the Clean Ohio Fund Green Space Conservation
Program available through the Ohio Public Works Commission
on behalf of West Creek Conservancy for the conservation of
ecologically significant areas in Dusty Goldenrod — Phase Il in
the City of Highland Heights, and declaring the necessity that
this Resolution become immediately effective.

Sponsors: Councilmember Simon on behalf of Cuyahoga
County Planning Commission

Committee Assignment and Chair: Education, Environment &
Sustainability — Simon

On a motion by Ms. Simon with a second by Ms. Brown, Resolution No. R2018-0169
was considered and adopted by unanimous vote.

3)

R2018-0170: A Resolution supporting an application for
funding under the Clean Ohio Fund Green Space Conservation
Program available through the Ohio Public Works Commission
on behalf of West Creek Conservancy for the conservation of
ecologically significant areas in West Creek Greenway — Phase
V in the City of Parma, and declaring the necessity that this
Resolution become immediately effective.

Sponsors: Councilmember Simon on behalf of Cuyahoga
County Planning Commission

Committee Assignment and Chair: Education, Environment &
Sustainability — Simon

On a motion by Ms. Simon with a second by Ms. Brown, Resolution No. R2018-0170
was considered and adopted by unanimous vote.

4)

R2018-0171: A Resolution supporting an application for
funding under the Clean Ohio Fund Green Space Conservation
Program available through the Ohio Public Works Commission
on behalf of the Western Reserve Land Conservancy for the
conservation of ecologically significant areas in the Brecksville
Upland Preserve Extension in the City of Brecksville, and
declaring the necessity that this Resolution become
immediately effective.
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Sponsors: Councilmember Simon on behalf of Cuyahoga
County Planning Commission and Councilmember Schron

Committee Assignment and Chair: Education, Environment &
Sustainability — Simon

Ms. Simon introduced a proposed substitute on the floor to Resolution No. R2018-
0171. Discussion ensued.

A motion was then made by Ms. Simon, seconded by Mr. Schron and approved by
unanimous vote to accept the proposed substitute.

On a motion by Ms. Simon with a second by Ms. Brown, Resolution No. R2018-0171
was considered and adopted by unanimous vote, as substituted.

5) R2018-0172: A Resolution supporting an application for
funding under the Clean Ohio Fund Green Space Conservation
Program available through the Ohio Public Works Commission
on behalf of the Western Reserve Land Conservancy for the
conservation of ecologically significant areas in the Lower Big
Creek Trail Connector in the City of Cleveland, and declaring
the necessity that this Resolution become immediately
effective.

Sponsors: Councilmember Simon on behalf of Cuyahoga
County Planning Commission and Councilmember Conwell

Committee Assignment and Chair: Education, Environment &
Sustainability — Simon

On a motion by Ms. Simon with a second by Ms. Conwell, Resolution No. R2018-
0172 was considered and adopted by unanimous vote.

10. LEGISLATION INTRODUCED BY EXECUTIVE

a) CONSIDERATION OF RESOLUTIONS FOR FIRST READING ADOPTION
UNDER SUSPENSION OF RULES

A motion was made by Mr. Gallagher, seconded by Ms. Brown and approved by
unanimous vote to suspend Rules 9D and 12A and to place on final passage

Resolution Nos. R2018-0190 and R2018-0191.

1) R2018-0190: A Resolution amending the 2018/2019 Biennial
Operating Budget for 2018 by providing for additional fiscal

6
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appropriations from the General Fund and other funding
sources, for appropriation transfers between budget accounts
and for cash transfers between budgetary funds, in order to
meet the budgetary needs of various County departments,
offices and agencies; and declaring the necessity that this
Resolution become immediately effective.

Sponsor: County Executive Budish/Fiscal Officer/Office of
Budget and Management

Mr. Miller introduced a proposed substitute on the floor to Resolution No. R2018-
0190. Discussion ensued.

A motion was then made by Mr. Miller, seconded by Ms. Brown and approved by
unanimous vote to accept the proposed substitute.

On a motion by Mr. Miller with a second by Ms. Conwell, Resolution No. R2018-0190
was considered and adopted by unanimous vote, as substituted.

2)

R2018-0191: A Resolution accepting the rates as determined
by the Budget Commission; authorizing the necessary tax
levies and certifying them to the County Fiscal Officer; and
declaring the necessity that this Resolution become
immediately effective.

Sponsor: County Executive Budish/Fiscal Officer/Office of
Budget and Management

On a motion by Mr. Miller with a second by Ms. Conwell, Resolution No. R2018-0191
was considered and adopted by unanimous vote.

b)  CONSIDERATION OF RESOLUTIONS FOR FIRST READING AND REFERRAL
TO COMMITTEE

1)

R2018-0192: A Resolution confirming the County Executive’s
appointment of The Honorable Michael Dylan Brennan to
serve on the Cuyahoga County Planning Commission
representing the Heights Region for an unexpired term ending
12/31/2020, and declaring the necessity that this Resolution
become immediately effective.

Sponsor: County Executive Budish

Council President Brady referred Resolution No. R2018-0192 to the Human Resources,
Appointments & Equity Committee.
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2)

R2018-0193: A Resolution confirming the County Executive’s

appointment of various individuals to serve on the Greater
Cleveland Regional Transit Authority Board of Trustees for an
unexpired term ending 3/31/2020, and declaring the necessity
that this Resolution become immediately effective:

i) Justin M. Bibb
ii)  Terrence P. Joyce

Sponsor: County Executive Budish

Council President Brady referred Resolution No. R2018-0193 to the Human Resources,
Appointments & Equity Committee.

3)

R2018-0194: A Resolution confirming the County Executive’s
reappointment of Jennifer Croessmann to serve on the Child
Abuse and Child Neglect Regional Prevention Council of the
Ohio Children’s Trust Fund representing the Great Lakes
Region for the term 9/28/2018 - 9/27/2020, and declaring the
necessity that this Resolution become immediately effective.

Sponsors: County Executive Budish and Councilmember
Miller

Council President Brady referred Resolution No. R2018-0194 to the Human Resources,
Appointments & Equity Committee.

4)

R2018-0195: A Resolution authorizing an amendment to
Contract No. CE1700023-01 with Lutheran Metropolitan
Ministry for Adult Guardianship Services for the period
1/1/2017 - 12/31/2018 to extend the time period to
12/31/2019 and for additional funds in the amount not-to-
exceed $553,000.00; authorizing the County Executive to
execute the amendment and all other documents consistent
with this Resolution; and declaring the necessity that this
Resolution become immediately effective.

Sponsor: County Executive Budish/Department of Health and
Human Services/Division of Senior and Adult Services

Council President Brady referred Resolution No. R2018-0195 to the Health, Human
Services & Aging Committee.

8
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5)

R2018-0196: A Resolution authorizing a revenue generating
agreement with City of Cleveland/Cleveland Municipal Court
in the amount not-to-exceed $2,172,185.00 for legal services
for indigent persons for the period 1/1/2018 - 12/31/2018;
authorizing the County Executive to execute the agreement
and all other documents consistent with this Resolution; and
declaring the necessity that this Resolution become
immediately effective.

Sponsors: County Executive Budish on behalf of Cuyahoga
County Public Defender Commission

Council President Brady referred Resolution No. R2018-0196 to the Public Safety &
Justice Affairs Committee.

c) COMMITTEE REPORT AND CONSIDERATION OF A RESOLUTION FOR
SECOND READING

1)

R2018-0184: A Resolution authorizing an agreement of
cooperation with City of Independence in connection with
replacement of Old Rockside Road Bridge No. 00.42 over the
Cuyahoga River in the City of Independence and Village of
Valley View; total estimated project cost $5,900,000.00;
authorizing the County Executive to execute the agreement
and all other documents consistent with this Resolution; and
declaring the necessity that this Resolution become
immediately effective.

Sponsor: County Executive Budish/Department of Public
Works/Division of County Engineer

Committee Assignment and Chair: Public Works, Procurement
& Contracting — Tuma

Clerk Schmotzer read Resolution No. R2018-0184 into the record.

This item will move to the October 10, 2018 Council agenda for consideration for third

reading adoption.

d) COMMITTEE REPORTS AND CONSIDERATION OF RESOLUTIONS FOR
SECOND READING ADOPTION UNDER SUSPENSION OF RULES

A motion was made by Mr. Gallagher, seconded by Ms. Brown and approved by
unanimous vote to suspend Rule 9D and to place on final passage Resolution Nos.

9
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R2018-0163, R2018-0166, R2018-0167, R2018-0178, R2018-0180, R2018-0181,
R2018-0182, R2018-0183, R2018-0187 and R2018-0188.

1)

R2018-0163: A Resolution authorizing an amendment to
Agreement No. AG1500004-01 with Alcohol, Drug Addiction
and Mental Health Services Board of Cuyahoga County for the
Adult Probation Substance Abuse Residential Treatment
Program for the period 1/1/2015 - 12/31/2017 to extend the
time period to 12/31/2019 and for additional funds in the
amount not-to-exceed $500,000.00; authorizing the County
Executive to execute the amendment and all other documents
consistent with this Resolution; and declaring the necessity
that this Resolution become immediately effective.

Sponsors: County Executive Budish on behalf of Cuyahoga
County Court of Common Pleas/Corrections Planning
Board/Adult Probation Department

Committee Assignment and Chair: Public Safety & Justice
Affairs — Gallagher

On a motion by Mr. Gallagher with a second by Mr. Brady, Resolution No. R2018-
0163 was considered and adopted by unanimous vote.

2)

R2018-0166: A Resolution making an award on RQ42329 to
Neighborhood Housing Services of Greater Cleveland, Inc. in
the amount not-to-exceed $526,188.17 for administration of
the Cuyahoga County Down Payment Assistance Program in
Cuyahoga Urban County Communities and City of Parma for
the period 4/1/2018 - 9/30/2019; authorizing the County
Executive to execute the contract and all other documents
consistent with said award and this Resolution; and declaring
the necessity that this Resolution become immediately
effective.

Sponsor: County Executive Budish/Department of
Development

Committee Assignment and Chair: Community Development
—Jones

On a motion by Mr. Miller with a second by Mr. Brady, Resolution No. R2018-0166
was considered and adopted by unanimous vote.

10
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3)

R2018-0167: A Resolution authorizing a contract with

Passages Connecting Fathers and Sons, Inc. in the amount not-
to-exceed $860,707.39 for implementation of the Cognitive
Behavioral Interventions for Offenders Seeking Employment
Program for the period 4/1/2018 - 6/30/2019; authorizing the
County Executive to execute the contract and all other
documents consistent with this Resolution; and declaring the
necessity that this Resolution become immediately effective.

Sponsors: County Executive Budish on behalf of Cuyahoga
County Court of Common Pleas/Corrections Planning Board

Committee Assignment and Chair: Public Safety & Justice
Affairs — Gallagher

On a motion by Mr. Gallagher with a second by Mr. Miller, Resolution No. R2018-
0167 was considered and adopted by unanimous vote.

4)

R2018-0178: A Resolution confirming the County Executive’s
reappointment of Matthew P. Carroll to serve on the Gateway
Economic Development Corporation of Greater Cleveland
Board of Trustees for an unexpired term ending 5/31/2022,
and declaring the necessity that this Resolution become
immediately effective.

Sponsor: County Executive Budish

Committee Assignment and Chair: Human Resources,
Appointments & Equity — Brown

On a motion by Ms. Brown with a second by Mr. Miller, Resolution No. R2018-0178
was considered and adopted by unanimous vote.

5)

R2018-0180: A Resolution confirming the County Executive’s
appointment of various individuals to serve on the Alcohal,
Drug Addiction and Mental Health Services Board of Cuyahoga
County for various unexpired terms; and declaring the
necessity that this Resolution become immediately effective:

i) Erskine Cade ending 6/30/2019.
ii)  Rev. Benjamin F. Gohlstin, Sr., ending 6/30/2020.
iii)  Gregory X. Boehm, M.D., ending 6/1/2022.

Sponsor: County Executive Budish

11
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Committee Assignment and Chair: Human Resources,
Appointments & Equity — Brown

On a motion by Ms. Brown with a second by Mr. Miller, Resolution No. R2018-0180
was considered and adopted by unanimous vote.

6)

R2018-0181: A Resolution making an award on RQ42986 to
Terrace Construction Company, Inc. in the amount not-to-
exceed $2,812,624.93 for the Bradford Road Relief Sewer and
Pump Station Elimination Project in the City of Brecksville;
authorizing the County Executive to execute the contract and
all other documents consistent with said award and this
Resolution; and declaring the necessity that this Resolution
become immediately effective.

Sponsor: County Executive Budish/Department of Public
Works

Committee Assignment and Chair: Public Works, Procurement
& Contracting — Tuma

On a motion by Mr. Miller with a second by Mr. Tuma, Resolution No. R2018-0181
was considered and adopted by unanimous vote.

7)

R2018-0182: A Resolution making an award on RQ42993 to
Licursi Garden Center dba Licursi Co. in the amount not-to-
exceed $573,620.50 for the Halle Warehouse Parking Lot
Renovation Project; authorizing the County Executive to
execute the contract and all other documents consistent with
said award and this Resolution; and declaring the necessity
that this Resolution become immediately effective.

Sponsors: County Executive Budish/Department of Public
Works and Councilmember Conwell

Committee Assignment and Chair: Public Works, Procurement
& Contracting — Tuma

On a motion by Mr. Tuma with a second by Mr. Miller, Resolution No. R2018-0182
was considered and adopted by unanimous vote.

8)

R2018-0183: A Resolution making an award on RQ43224 to
Karvo Companies, Inc. in the amount not-to-exceed
$1,354,515.80 for construction of future Amazon site
perimeter roads — Euclid Avenue, Babbitt Road, Lakeland

12
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Boulevard, St. Clair Avenue, East 260t Street and Bluestone
Boulevard in the City of Euclid; authorizing the County
Executive to execute the contract and all other documents
consistent with said award and this Resolution; authorizing
the County Engineer, on behalf of the County Executive, to
make an application for allocation from County Motor Vehicle
$7.50 License Tax Funds in the amount of $300,000.00 to fund
a portion of said contract; and declaring the necessity that this
Resolution become immediately effective.

Sponsors: County Executive Budish/Department of Public
Works/Division of County Engineer and Councilmember
Simon

Committee Assignment and Chair: Public Works, Procurement
& Contracting — Tuma

On a motion by Mr. Tuma with a second by Ms. Simon, Resolution No. R2018-0183
was considered and adopted by unanimous vote.

9)

R2018-0187: A Resolution authorizing a contract with
OhioGuidestone in the amount not-to-exceed $646,688.00 for
Functional Family Therapy and Functional Family Therapy
Wraparound Aftercare Services for the period 7/1/2018 -
6/30/2019; authorizing the County Executive to execute the
contract and all other documents consistent with this
Resolution; and declaring the necessity that this Resolution
become immediately effective.

Sponsors: County Executive Budish on behalf of Cuyahoga
County Court of Common Pleas/Juvenile Division and
Councilmember Conwell

Committee Assignment and Chair: Public Safety & Justice
Affairs — Gallagher

On a motion by Mr. Gallagher with a second by Ms. Conwell, Resolution No. R2018-
0187 was considered and adopted by unanimous vote.

10)

R2018-0188: A Resolution authorizing an amendment to
Agreement No. AG1800010-01 with City of Cleveland/
Department of Public Health for administration and
coordination for expansion of the MomsFirst Program in
connection with the Invest in Children Program for the period
1/1/2018 - 12/31/2019, to change the scope of services,

13
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effective 1/1/2018, and for additional funds in the amount
not-to-exceed $774,940.00; authorizing the County Executive
to execute the amendment and all other documents
consistent with this Resolution; and declaring the necessity
that this Resolution become immediately effective.

Sponsors: County Executive Budish/Department of Health and
Human Services/Division of Community Initiatives/Office of
Early Childhood and Councilmembers Simon, Brown, Conwell,
Jones and Miller

Committee Assignment and Chair: Education, Environment &
Sustainability — Simon

On a motion by Ms. Simon with a second by Mr. Miller, Resolution No. R2018-0188
was considered and adopted by unanimous vote.

e) CONSIDERATION OF AN ORDINANCE FOR FIRST READING AND
REFERRAL TO COMMITTEE

1)

02018-0011: An Ordinance providing for modifications to the
Cuyahoga County Human Resources Personnel Policies and
Procedures Manual (“Employee Handbook”) to be applicable
to all County employees, and declaring the necessity that this
Ordinance become immediately effective.

Sponsor: County Executive Budish/Department of Human
Resources

Council President Brady referred Ordinance No. 02018-0011 to the Human Resources,
Appointments & Equity Committee.

f) COMMITTEE REPORT AND CONSIDERATION OF AN ORDINANCE FOR
SECOND READING ADOPTION UNDER SUSPENSION OF RULES

A motion was made by Mr. Gallagher, seconded by Ms. Brown and approved by
unanimous vote to suspend Rule 9D and to place on final passage Ordinance No.

02018-0010.

1)

02018-0010: An Ordinance enacting Section 705.04 of the
Cuyahoga County Code to establish sewer connection charges
for the Cook and Columbia Phase V Sanitary Sewer Project;
amending County Resolution No. 052209 dated 6/2/2005,
which established the charges payable for connection to the
County’s sewer facilities in County Sewer District No. 14; and

14
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declaring the necessity that this Ordinance become
immediately effective.

Sponsor: County Executive Budish/Department of Public
Works

Committee Assignment and Chair: Public Works, Procurement
& Contracting—Tuma

On a motion by Mr. Tuma with a second by Mr. Brady, Ordinance No. 02018-0010
was considered and adopted by unanimous vote.

g) CONSIDERATION OF AN ORDINANCE FOR THIRD READING ADOPTION

1) 02018-0009: An Ordinance enacting Chapter 206.13:
Commission on Human Rights and Title 15: Anti-Discrimination
to ensure equal opportunity and treatment for all citizens of
Cuyahoga County.

Sponsors: County Executive Budish and Councilmembers
Brady, Miller, Houser, Simon and Conwell

[Clerk’s Note: Item No. 10.g)1) was taken out of order after Item No. 8.]

On a motion by Mr. Brady with a second by Ms. Simon, Ordinance No. 02018-0009
was considered and adopted by majority roll-call vote, with Councilmembers
Conwell, Jones, Brown, Houser, Simon, Miller, Tuma and Brady voting in the
affirmative and Councilmembers Baker, Gallagher and Schron casting dissenting
votes.

11. MISCELLANEOUS COMMITTEE REPORTS

Mr. Miller reported that the Finance & Budgeting Committee will meet on Monday,
October 1, 2018 at 1:00 p.m.

12. MISCELLANEOUS BUSINESS
There was no miscellaneous business.
13. ADJOURNMENT

With no further business to discuss, Council President Brady adjourned the meeting
at 9:45 p.m., without objection.

15
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Cuyahoga County Council

The Council of Cuyahoga County, Ohio,
wishes to extend its support of

National Disability Employment Awareness Month

WHEREAS,

WHEREAS,

WHEREAS,

WHEREAS,

WHEREAS,

October 2018

the annual observance of Disability Employment Awareness Month is designed to recognize the
contributions of workers with disabilities. The effort to educate the American public about issues related
to disability and employment actually began in 1945, when Congress enacted a law declaring the first
week of October each year “National Employ the Physically Handicapped Week;” and

in 1962, the word “physically” was removed to acknowledge the employment needs and contributions
of individuals with all types of disabilities. In 1988, Congress expanded the week to a month and
changed the name to “National Disability Employment Awareness Month;” and

this observance presents us with the opportunity to increase the public’s awareness of the contributions
and skills of American workers with disabilities. Programs carried out during this month will also
highlight the specific barriers that still need to be addressed and removed; and

the 2018 observance theme is "America’s Workforce: Empowering All” and builds on the founding
fathers’ philosophy that the new nation sees every human being having inherent worth bestowed upon
them by the Creator, and that equality is a fundamental right; and

Americans with disabilities strengthen our country’s workforce. By enhancing the workplace
environment for people with disabilities, employers can help provide access to jobs that allow these
individuals to demonstrate their potential and realize their dreams. Americans with disabilities are an
underutilized reservoir of ambition, talent and skill ready to make great contributions to the workplace.

NOW, THEREFORE, BE IT RESOLVED that the Council of Cuyahoga County, Ohio, hereby proclaims the month
of October 2018 as National Disability Employment Awareness Month. Cuyahoga County recognizes the
importance of the critical need for expanding resources and access to individuals with disabilities and improving their

quality of life.
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0197

Sponsored by: Councilmembers A Resolution determining the services and
Brady, Houser, Conwell and Baker | programs that shall be provided and funded
from the Veterans Services Fund in 2018;
authorizing payments to various providers, in
the total amount of $367,128.00, for said
services and programs for the period ending
12/31/2018; authorizing the  County
Executive to negotiate and execute any
necessary agreements, contracts or other
documents for same; and declaring the
necessity that this Resolution become
immediately effective.

WHEREAS, Chapter 5901 of the Ohio Revised Code established a veterans
service commission in each Ohio county, among whose duties include providing for
the “administration of assistance” to veterans and “establishing programs of outreach
and coordination with other agencies to enhance available services to veterans within
the county;” and

WHEREAS, the Veterans Service Commission of Cuyahoga County is required to
annually determine the amount it needs to provide assistance to veterans and must
prepare and submit a budget to the Cuyahoga County Council, such budget to be
within a statutorily prescribed formula; and

WHEREAS, the Council may review the proposed budget, but is required to
appropriate the requested amount so long as the proposed budget is within the
statutorily prescribed formula; and

WHEREAS, by Ordinance No. 02012-0013, Cuyahoga County Council
established the Veterans Services Fund, whereby the amounts appropriated and
unspent by the Veterans Service Commission of Cuyahoga County are to be placed in
a Veterans Services Fund and used to benefit veterans of the county; and

WHEREAS, $367,128.00 remains available in the VVeterans Services Fund for
award in 2018; and

WHEREAS, pursuant to Chapter 711 of the Cuyahoga County Code, Cuyahoga
County Council shall determine the services and programs that shall be provided or
funded from the Veterans Services Fund, consistent with the amount of funds available
and with the purpose of the Fund; and
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WHEREAS, pursuant to Chapter 711 of the Cuyahoga County Code, Council
directed that 20% of the available funds each year shall be used for a workforce
development program to assist veterans with the costs of post-secondary education;
and

WHEREAS, Council now desires to determine the services and programs that shall
be provided or funded from the remaining available 2018 funds, and the amounts to be
designated for the services and programs; and

WHEREAS, in order to provide for the beneficial and immediate impact of these
funds, Council has determined that it would be advantageous to the County to
distribute the funds to public bodies with veterans related programs or services that
benefit or exist to serve veterans or to non-profit agencies with existing or prior
contracts with the County or other governmental agencies and programs or services
dedicated to veterans.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. The Cuyahoga County Council hereby authorizes the Fiscal Officer
to make one-time expenditures of available 2018 Veterans Services Funds, in the total
amount of $267,128.00, for the following services and programs through the 2019
calendar year:

1) Cuyahoga Community College, Veterans Services and Program Office for
scholarships for veterans residing in Cuyahoga County in the amount of
$43,425.00.

2) Towards Employment Career Pathway Services for job readiness training, job
search and placement, coaching and support for professional development of
low-income veterans in the amount of $30,000.00.

3) Cuyahoga County Office of Homeless Services for the Supportive Services for
Veterans Families Program and for move-in kits for veterans entering
permanent supportive housing in Cuyahoga County in the amount of
$18,703.00.

4) Cuyahoga County Court of Common Pleas, Veterans Treatment Docket in the
amount of $75,000.00

5) Legal Aid Society of Cleveland for the Legal Services for U.S. Veterans
Program in the amount of $75,000.00.

6) United Way 2-1-1 for the Help2Veterans Program in the amount of
$70,000.00.

7) Joseph’s Home for wraparound services and transition to permanent housing

for medically fragile, homeless veterans in Cuyahoga County in the amount of
$40,000.00.
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8) Cuyahoga County Land Reutilization Corporation to rehabilitate houses and
provide financial counseling for veterans in the amount of $15,000.00.

SECTION 2. Each of the offices, agencies, departments, or other bodies, granted
pursuant to this Resolution shall provide written reports to Council by June 30, 2019
and November 30, 2019, summarizing the uses, amounts, and impacts of the
distributed funds. Council may request additional information, in the form of oral or
written reports.

SECTION 3. The County Executive is hereby authorized to negotiate and execute
any necessary agreements or contracts in connection with the authorized expenditures
and all other documents consistent with this Resolution. To the extent that any
exemptions are necessary under the County Code and contracting procedures, they
shall be deemed approved by the adoption of this Resolution.

SECTION 4. Itis necessary that this Resolution become immediately effective
for the usual daily operation of the County and the reasons set forth in the preamble.
Provided that this Resolution receives the affirmative vote of at least eight members of
Council, it shall take effect and be in force immediately upon the earliest occurrence of
any of the following: (1) its approval by the County Executive through signature, (2)
the expiration of the time during which it may be disapproved by the County
Executive under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by
at least eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 5. It is found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance with
all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by , seconded by , the foregoing Resolution
was duly adopted.

Yeas:

Nays:

County Council President Date
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County Executive Date

Clerk of Council Date

First Reading/Referred to Committee:
Committee(s) Assigned:

Jourmal
, 2018
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County Council of Cuyahoga County, Ohio

Resolution No. R2018-0189

Sponsored by: Councilmember A Resolution adopting various changes to

Brown on behalf of Cuyahoga the Cuyahoga County Non-bargaining

County Personnel Review Classification Plan, and declaring the

Commission necessity that this Resolution become
immediately effective.

WHEREAS, Section 9.03 of the Charter of Cuyahoga County states that the
Cuyahoga County Personnel Review Commission shall administer a clear,
countywide classification and salary administration system for technical, specialist,
administrative and clerical functions with a limited number of broad pay ranges
within each classification; and

WHEREAS, Section 2.10 of the Cuyahoga County Personnel Policies and
Procedures Manual (Ordinances No. 02011-0015 and 02011-0028) states that the
employment of all classified County employees is subject to the provisions of the
Ohio Revised Code, the Ohio Administrative Code, the Cuyahoga County
Administrative Rules and the Policies and Procedures Manual; and

WHEREAS, the Personnel Review Commission submitted several proposed
changes to the Cuyahoga County Non-bargaining Classification Plan; and

WHEREAS, the Personnel Review Commission considered this matter and has
undergone significant review, evaluation and modification of such submitted changes
to the Cuyahoga County Non-bargaining Classification Plan; and

WHEREAS, on August 29, 2018, the Personnel Review Commission met and
recommended the classification changes (attached hereto as Exhibits A through Q)
and recommended to County Council the formal adoption and implementation of the
attached changes; and

WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby adopts the following
changes to the Cuyahoga County Non-bargaining Classification Plan:
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Modifications of the following Classifications: (See attached Classification

Specifications)

Proposed New Classifications:

Exhibit A:

Exhibit B:

Exhibit C:

Exhibit D:

Exhibit E:

Exhibit F:

Class Title:

Number:

Pay Grade:

Class Title:

Number:

Pay Grade:

Class Title:

Number:

Pay Grade:

Class Title:

Number:

Pay Grade:

Class Title:

Grants Supervisor
1052133
12/Exempt

Geriatric Behavioral Health Nurse Supervisor
1054131
11/Exempt

Nursing Director - Corrections
1054121
15/Exempt

Loan Portfolio Manager
1055211
14/Exempt

Organizational and Employee Development and

Training Specialist

Number:

Pay Grade:

Class Title:

1053631
8/Exempt

Senior Organizational and Employee Development

and Training Specialist

Number:

Pay Grade:

1053632
10/Exempt

Proposed Revised Classifications:

Exhibit G:

Exhibit H:

Class Title:

Business Administrator 1

Class Number: 1052311

Pay Grade:

6/ Non-exempt

*PRC routine maintenance. Classification last revised in 1993.
No substantive changes to job duties or classification function.
Updated specification to new format to include distinguishing
characteristics, FLSA status, and percentages of time for essential

functions.

Class Title:

Business Administrator 2

Class Number: 1052312

Pay Grade:

8/Exempt
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Exhibit I:

Exhibit J:

Exhibit K:

Exhibit L:

Exhibit M:

*PRC routine maintenance. Classification last revised in 1993.
No substantive changes to job duties or classification function.
Updated specification to new format to include distinguishing
characteristics, FLSA status, and percentages of time for essential
functions.

Class Title:  Business Administrator 3

Class Number: 1052313

Pay Grade: 10/Exempt

*PRC routine maintenance. Classification last revised in 1993.
No substantive changes to job duties or classification function.
Updated specification to new format to include distinguishing
characteristics, FLSA status, and percentages of time for essential
functions.

Class Title: ~ Business Administrator 4

Class Number: 1052314

Pay Grade: 14/Exempt

*PRC routine maintenance. Classification last revised in 1993.
No substantive changes to job duties or classification function.
Updated specification to new format to include distinguishing
characteristics, FLSA status, and percentages of time for essential
functions.

Class Title: ~ Employment Service Coordinator

Class Number: 1014121

Pay Grade: 7/Non-exempt

*PRC routine maintenance. Classification last revised in 2009.
No substantive changes to job duties or classification function.
Updated specification to new format to include distinguishing
characteristics, FLSA status, and percentages of time for essential
functions.

Class Title:  GIS Analyst

Class Number: 1053192

Pay Grade: 10B/Exempt

*Classification’s FLSA status was incorrectly classified.
Classification changed from 10B/Non-exempt to 10B/Exempt.

Class Title:  Grants Coordinator

Class Number: 1052131

Pay Grade: 6/Non-exempt

*PRC routine maintenance. Classification last revised 2008. The
education and experience requirements were updated to be
consistent with other positions in the series. The pay grade has
increased from 5/Non-exempt to 6/Non-exempt.
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Exhibit N: Class Title:  Senior Grants Coordinator
Class Number: 1052132
Pay Grade:  8/Exempt
*PRC routine maintenance. Classification last revised 1996. The
education and experience requirements were updated to be
consistent with other positions in the series. The pay grade has
increased from 7/Exempt to 8/Exempt.

Exhibit O: Class Title:  Senior Records Management Officer
Class Number: 1052222
Pay Grade:  6/Non-exempt
*Requested revision to add back the Medical Examiner’s Office to
the departments. The rest of the specification remained the same.

Proposed Deleted Classifications:

Exhibit P: Class Title:  Assessment Specialist
Class Number: 1056231
Pay Grade:  8/Exempt

Exhibit Q: Class Title:  Employee Benefits Coordinator
Class Number: 1053661
Pay Grade:  6/Non-exempt

SECTION 2. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 3. Itis found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by , seconded by , the foregoing Resolution
was duly adopted.
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Yeas:

Nays:

County Council President Date
County Executive Date
Clerk of Council Date

First Reading/Referred to Committee: September 25, 2018
Committee(s) Assigned: Human Resources, Appointments & Equity

Journal CC032
October 10, 2018
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION ng h" /QnLA'

Class Title: | Grants Supervisor Class Number: 1062133
FLSA: Exempt Pay Grade: 12
Dept: All departments

Classification Function
The purpose of this classification is to manage the administration and implementation of departmental
grants and contracts related projects as well as supervise the grant staff.

Distinguishing Characteristics

This is a supervisory level classification with responsibility for managing the department’'s grants,
including contracts and/or purchases related to grants. The incumbent exercises discretion in following
and ensuring adherence to protocol, procedures, laws, and regulations in the performance of duties.

Essential Job Functions

40% +/- 10%
e Manages the administration and implementation of the department's grants and contracts related
projects; manages the development, maintenance, and implementation of grants and contracts;
tracks and monitors grant related a'ctlv'rtles orgamzes' plans, and develops project work flow

partners to facrlrtate grant. |mplementat|on (|dentrfy
appropnate grant apphcatlons) pnor to any grant dev

establishes performance standards for contractors monitors and reviews contractor performance
completes project updates; prepares spectf;cataons for bids or other RFPs and contracts; plans project
specrtrcattons renews existing project and contracts.

: 30% +/- 10%

° Supervrses assigned staff; assigns tasks and reviews employee work; provides coaching; reviews
time sheets and time off requests; prepares employee performance appraisals; assists staff to
address problematic situations; interviews applicants; recommends and enforces disciplinary actions;
provides training to staff.

15% +/- 10%

* Develops new operations, systems, policies and/or procedures; researches, analyzes, and evaluates
existing operations, systems, policies and/or procedures to identify areas for improvement or
enhancement; researches background information to understand current practices and related
issues; researches customer, client, or citizen complaints; conducts program needs analysis;
researches and conducts survey to determine best practices; researches, analyzes, and evaluates
information to determine impact and/or feasibility of proposed changes in program operations,
systems, policies and/or procedures; analyzes proposed changes under the current conditions and
influencing environments to identify impact; evaluates impact of proposed changes to determine
feasibility of implementation.

Proposed DATE
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Grants Supervisor

15% +/- 10%

+ Performs public relations duties; serves as a liaison with other departments and agencies involved in
grant programs; attends or sits on various committees and boards; advises various groups on grant
application procedures; provides technical and grant assistance.

Minimum Training and Experience Required to Perform Essential Job Functions

Bachelor's degree in business administration or related field with six (6) years of grant writing, grant
coordination, or related experience; or any equivalent combination of training and experience.

Additional Requirements

No special license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements

» Ability to operate a variety of automated office machines including computer and copier.
Supervisory Responsibilities

» Ability to assign, review, plan, and coordinate the work of other employees and to maintain
standards.

 Ability to provide instruction to other employees.
» Ability to solve and act on employee problems.
» Ability to recommend the transfer, selection, evaluating, or promotion of employees.

« Ability to recommend and act on the discipline or discharge of employees.
Mathematical Ability

« Ability to add, subtract, multiply, divide and calculate decimats and percentages, and perform routine
and advanced statistics.

Language Ability & Interpersonal Communication

* Requires the ability to perform mid to high level data analysis requiring managing of data and people
deciding the time, sequence of operations or events within the context of a process, system or
organization. Involves determining the necessity for revising goals, objectives, policies, procedures
or functions based on the analysis of data/information and includes performance reviews pertinent to
such objectives, functions and requirements.

s Ability to comprehend a variety of informational documents including grant applications, grant
announcements, grant funding allocation, various reports (i.e. - quarterly reports, monthly reports,
performance reports, fiscal reports, payroll reports, attendance reports), audit requests, contract
documents, vendor proposals, vendor services contracts, vouchers, formal bid specifications, fiscal
reimbursement requests, invoices, and other reports and records.
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Grants Supervisor

s Ability to comprehend a variety of reference books and manuals including Personnel Policies and
Procedures Manual, grant guidelines, Ohio Revised Code, Code of Federal Regutations 200, and
grant allocation procedures.

+ Ability to prepare performance appraisals, grant applications, vendor contracts, municipal
agreements, requisitions, purchase orders, vouchers, requests for reimbursement, various reports
(i.e. — programmatic reports, fiscal report, performance reports), grant tracking documents, contracts,
grant solicitation, correspondence, memorandums, budget worksheets, RFPs, financial statements,
statistical reports, and other job-related documents using prescribed format and conforming to all
rules of punctuation, grammar, diction and style.

* Ability to manage the work of other employees, to counsel and advise administrators, to convince and
influence others, to record and deliver information, to explain procedures, and to follow instructions.

* Ability to use and interpret basic accounting, legal, and department specific terminology and
language.

» Ability to communicate effectively with directors, supervisors, co-workers, administrators, sub-
recipients, vendors, State and Federal Points of Contact, committee members, grant program point
of contacts, and other County employees.

Environmental Adaptability

»  Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer.  In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATIO%LH, }9\7)‘ %
h

Class Title: | Geriatric Behavioral Health Nurse Supervisor Class Number: 1054131
FLSA: Exempt Pay Grade: 11
Dept: Senior and Adult Services

Classification Function

The purpose of this classification is to assess clients’ medical status, mental health, and cognitive
functioning and to coordinate meetings and appointments related to clients’ care.

Distinguishing Characteristics

This is a supervisory level classification that assesses client’s medlcal status, mental health, and
cognitive functioning and supervises assigned staff. The employee works within a broad framework of
policies, procedures, and regulations. The incumbent ensures that activities are performed in a timely
manner and according to policies, procedures, related laws, and regulations.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as exclusive
or all-inclusive. Other duties may be required and assigned.

50% +/- 10%

e Assesses client’'s medical status, mental health, and cognitive functioning within the client's home;
aSS|sts with Adult Protectlve Serwces (APS} Same Day cllents checks vntals and monitors heart;
functions; evaluates clients medlcatlons answers cﬂents guestions about medical concerns;
consults with client’s family, care providers, and/or medical professionals about medical history;
measures client’s cognitive ability with various assessments (e.g. Montreal Cognitive Assessment
(MoCA), Mini-Mental State Exam (MMSE), Early Assessment Self Inventory (EASI), Beck
Depression Inventory); utilizes a variety of tools to determine capacity, risk, and functional state;
documents findings into multlple databases develops a care plan based on the client’s needs.

20% +/- 10%

e Coordinates meetings and appomtments related to client's care; attends and testifies at court
hearings; contacts the Mobile Crisis Team (MCT) or emergency services for clients that need
immediate care; coordinates with doctors, mental health (MH) professionals, MH crisis entities,
and community MH agencies to provide further care; recommends doctors and MH professionals
to the client; educates the cliént on services and resources that are available; arranges formal
geriatric assessments; serves as a liaison between the client and the doctors or other agencies.

15% +/- 10%

e Examines the home for environmental hazards during home visits; ensures medical equipment is
being used properly; reports any hazards to the proper authorities; calls the proper companies or
authorities to the correct issues in the home; coordinates and attends appointments with the
authorities to make sure the home is safe; conducts follow-up home visits; documents findings into
multiple databases.
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Geriatric Behavioral Health Nurse Supervisor

10% +/- 5%

* Supervises assigned employees; directs staff to ensure work completion and maintenance of
standards; plans, assigns, and reviews work; provides training and instructions; evaluates employee
performance; responds o employee questions, concerns, and problems; approves employee
limesheets and leave requests; recommends personnel actions including selection, promotion,
transfers, discipline, or discharge.

5% +/- 2%

* Presents difficult cases to the Cuyahoga County Adult Protective Collaborative; receives and
implements feedback from the Collaborative; provides recommendations to other cases
presented; attends various meetings and trainings to enhance nursing and mental health
assessment skills.

Minimum Training and Experience Required to Perform Essential Job Functions

Must be licensed as registered nurse by the Ohio Board of Nursing with two (2) years of registered

nurse experience working with geriatric patients; or an equivalent combination of education, training, and

experience.

Valid driver license, proof of automobile insurance, and a vehicle.

Additional Requirements faor all levels

Biennial renewal of license required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

* Ability to operate a variety of automated office machines including computer and copier.

* Ability to operate medical equipment including pulse oximeter, sphygmomanometer, stethoscope,
thermometer, and other diagnostic instruments and equipment.

Supervisory Responsibilities

» Ability to assign, review, plan, and coordinate the work of other employees and to maintain standards.
e Ability to provide instruction and training to other employees.

e Ability to solve and act on employee problems.

o Ability to recommend the transfer, selection, evaluating, or promotion of employees.

s Ability to recommend and act on the discipline or discharge of employees.

Mathematical Ability

» Ability to add, subtract, multiply, divide and calculate decimals and percentages, and perform
routine statistics.
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Geriatric Behavioral Health Nurse Supervisor

Language Ability & Interpersonal Communication

Requires the ability to perform mid-level data analysis including the ability to audit, deduce,
assess, conclude and appraise. Requires discretion in determining and referencing such to
established criteria to define consequences and develop alternatives.

Ability to comprehend a variety of informational documents including client case notes, care plans,
intake referrals, court related reports, travel reports, timesheets, surveys, correspondence, and
other reports and records.

Ability to comprehend a variety of reference books and manuals including Ohio Board of Nursing,
collective bargaining agreements, Personnel Policies and Procedures Manual, Centers for
Medicare and Medicaid Services, and Ohio Revised Code.

Ability to prepare employee evaluations, patient charts, court reports, case notes, various
assessment tools, travel reimbursement forms, timesheets, correspondence, and other job-
related documents using prescribed format and conforming to all rules of punctuation, grammar,
diction and style.

Ability to supervise and counsel employees, to convince and influence others, to record and
deliver information, to explain procedures, to maintain confidentiality of restricted information, and
to follow instructions.

Ability to use and interpret medical, counseling, and legal terminology and language.

Ability to communicate effectively with supervisors, coworkers, APS staff, medical professionals,
mental health professionals, community partners, court personnel, clients, and clients’ families.

Environmental Adaptability

Cuyahoga County is an Equal Opportunity Employer.

Work is typically performed in an office environment and clients’ homes.

Work may involve exposure to disease, bodily fluids, smoke, dust, strong odors, violence,
animals, and temperature extremes.

prospective employees and incumbents fo discuss potential accommodations with the employer.
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Class Title: | Nursing Director - Correction Class Number: | 1054121
FLSA: Exempt Pay Grade: 15
Dept: Sheriff's Office

Classification Function

The purpose of this classification is to manage the nursing division at the County’s correctional facilities
and to supervise nursing personnel and patient care providers.

Distinguishing Characteristics

This is a supervisory-level classification that is responsible for managing the nursing division and
serving as the manager and training coordinator for the nursing personnel and patient care providers.
The employee in this class plans staffing and schedules, analyzes work flow, and facilitates staff
training. The incumbent recommends, integrates, administers, and evaluates procedures and
standards needed to provide related services. The employee is responsible for ensuring that
operations and activities are completed in a safe, timely, effective and efficient manner according to
standards, procedures, regulations and laws.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as
exclusive or all-inclusive. Other duties may be required and assigned.

35% +/- 10%

e Supervises nursing personnel and patient care providers in a clinical setting within the correction
facility; assigns and reviews work; recommends hiring, promotions, discharges, and disciplinary
actions; documents misconduct; assesses staffing requirements; coaches and mentors the staff;
evaluates performance; sets development goals; ensures the nurses have an up-to-date license
and working on the continuing education hours; establishes and promotes employee morale;
answers staff questions and provides information and conflict resolution as appropriate; conducts
staff meetings.

: 30% +/- 10%

* Manages the nursing division at the County's correctional facilities; evaluates and develops the
division’s policies and procedures; ensures the staff are following the policies and procedures;
prepares the division for the state jail inspections; anticipates and resolves staff and patient care
issues; reviews incident reports and modifies the procedures or disciplines staff, if appropriate;
participates in psychological autopsies; creates an annual report for the medical director;
participates and leads various committees and task forces; works with the MetroHealth staff on
special projects.

15% +/- 10%
* Serves as the fraining coordinator for the nurses; develops and administers mandatory training,
competency training, and various other trainings; creates training PowerPoints; plans the topics for
the monthly in-service training; schedules speakers; tracks employee training hours.

Page 40 of 291




Nursing Director - Corrections

10% +/- 5%

» Oversees the quality improvement program and process improvement; coordinates quality control
and prevention; attends trainings and researches best practices, works closely with the Quality
Control Nurse to improve processes and prevent future issues; conducts chart audits and
medication records audits; coordinates aclivities to ensure quality and adequate patient care;
ensures compliance with standards, procedures, regulations and laws.

10% +/- 5%
» Performs routine nursing procedures when short staffed; records patients’ medical information and

vital signs; provides health care, first aid, and immunizations; assesses the patient's needs and
develops a care plan; answers patient questions.

Minimum Training and Experience Required to Perform Essential Job Functions

Must be ticensed as registered nurse by the Ohio Board of Nursing with three (3) years of nursing
exper@ence and one (1) year of supervisory experience; or any equivalent combination of training and
experience.

Additional Requirements

Biennial renewal of license required.

Valid Ohio driver license and proof of automobile insurance.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements

«  Ability to operate a variety of automated office machines including computer and copier.

+ Ability to operate medical equipment including Hoyer Lift, sphygmomanometer, stethoscope, EKG
machine, splint, thermometer and other diagnostic instruments and equipment.

+  Ability to push and pull for the movement or treatment of patients; ability to lift patients, medical
equipment, and supplies.

Supervisory Responsibilities

. Ability to assign, review, plan and coordinate the work of other employees and to maintain
standards.

. Ability to provide instruction and training to other employees.
' Ability to solve and act on employee problems.
. Ability to recommend the transfer, selection, evaluating, or promotion of employees.

’ Ability to recommend and act on the discipline or discharge of employees.
Mathematical Ability

»  Ability to add, subtract, muitiply, divide, calculate decimals and percentages.
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Nursing Director - Corrections

Language Ability & Interpersonal Communication

+ Requires the ability to perform mid to high level data analysis requiring managing of data and
people deciding the time, sequence of operations or events within the context of a process, system
or organization. Involves determining the necessity for revising goals, objectives, policies,
procedures or functions based on the analysis of data/information and includes performance
reviews pertinent to such objectives, functions and requirements.

» Ability to comprehend a variety of informational documents including timesheets, overtime
requests, purchase orders, billing invoices, and other reports and records.

» Ability to comprehend a variety of reference books and manuals including the Personnel Policies
and Procedures Manual, Ohio Revised Code, collective bargaining agreements, Ohio
Administration Codes (OAC), Ohio Board of Nursing, and Ohio Department of Health regulations.

« Ability to prepare performance evaluations, annual reports, policies and procedures, training
modules, meeting agendas, and other job-related documents using prescribed format and
conforming to all rules of punctuation, grammar, diction and style.

« Ability to manage, supervise and counsel employees, to convince and influence others, to record
and deliver information, to explain procedures, and to follow instructions.

* Ability to use and interpret medical terminology and language.

»  Ability to communicate effectively with managers, supervisors, nursing staff, law enforcement, jail
personnel, court employees, patients, patients’ families, doctors, outside vendors, and the general
public.

Environmental Adaptability

«  Work is typically performed in a correctional facility.

¢ Work may involve exposure to strong odors, diseases, bodily fluids, and violence.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents fo discuss potential accommodations with the employer.
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Class Title: | Loan Portfolio Manager Class Number: 1055211
FLSA: Exempt Pay Grade: 14
Dept: Development

Classification Function
The purpose of this classification is to manage the County Department of Development's (“DoD")
economic development loan portfolio program and supervise lower level staff.

Distinguishing Characteristics

This is a supervisory level classification with responsibility for managing Cuyahoga County DoD's
economic development loan portfolio and servicing functions for all County DoD-originated economic
development loans. This class works under direction from the department’s director and deputy director.
The employee works within a framework of established regulations, policies, and procedures and is
expected to use judgment in performing work.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as exclusive
or all-inclusive. Other duties may be required and assigned.

40% +/- 10%

* Oversees the Cuyahoga County DoD’s economic development loan portfolio and servicing
functions for all County DoD- orlgmated economic development Ioans reviews all loan
system, enters loan terms and snformatlon into the Ioan servrcmg system; works with existing
borrowers after the loan closing date to address.the borrower's requests and compliance; answers
borrowers’ questions; collaborates with the Assistant Law Director to facilitate and memorialize post
loan settlement requests; develops, implements, and enforces compliance with the loan portfolio
policies & procedures manual; reviews all borrower requests for reimbursement to ensure loan
covenants have been satisfied prior to disbursement of funds; coordinates with the Fiscal
Department regarding the loan portfolio for purpose of ensuring account reconciliation.

: _ 20% +/- 10%
e Supervises assigned employees; directs staff to ensure work completion and maintenance of
standards; plans, assigns, and reviews work; provides training and instructions; evaluates
employee performance; conducts"fand facilitates staff meetings; responds to employee questions,

personnel actions mcludlng selectlon promotion, transfers, discipline, or dlscharge

20% +/- 10%

e Administers a transparent outreach strategy to the borrower; attempts to recover payment, reasons
for non-repayment, and securities involved per original loan agreement; discusses with the
borrower potential loss mitigation options; collaborates with department's director and deputy
director to determine and recommend appropriate loan recalibrations and/or other appropriate loan
adjustments; mitigates exposure to high risk borrowers; reaches agreement on loan terms resulting
from previous errors and/or ambiguous language within loan documents.

10% +/- 5%

TBD
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Loan Portfolio Manager

Coordinates all reporting and program metrics and activities regarding the economic development
loan portfolio; generales and reviews portfolio status reports; identifies delinquency aging;
executes early intervention strategies for delinquent borrowers.

10% +/- 5%
Leads continuous improvement initiatives for the loan portfolio program; conducts composite
portfolio studies; presents improvement initiatives to the director and deputy director; implements
the initiatives.

Minimum Training and Experience Required to Perform Essential Job Functions

Bachelor's degree in finance, accounting, economics, or related field with five (5) years of finance
management or public finance experience; or any equivalent combination of training and experience.

Additional Requirements for all levels

No special license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

Ability to operate a variety of automated office machines including computer and copier.

Supervisory Responsibilities

Ability to assign, review, plan and coordinate the work of other employees and to maintain standards.
Ability to provide instruction and training to other employees.

Ability to solve and act on employee problems.

Ability to recommend the transfer, selection, evaluating, or promotion of employees.

Ability to recommend and act on the discipline or discharge of empioyees.

Mathematical Ability

Ability to add, subtract, multiply, divide, and calculate decimals and percentages, and perform routine
statistics.

Language Ability & Interpersonal Communication

Requires the ability to perform mid-level data analysis including the ability to audit, deduce, assess,
conclude and appraise. Requires discretion in determining and referencing such to established
criteria to define conseguences and develop alternatives.

Ability to comprehend a variety of informational documents including financial and accounting
documents, loan contracts, loan reimbursement draw requests, other reports and records.

Ability to comprehend a variety of reference books and manuals including Ohio Revised Code and
Personnel Policies and Procedures Manual.
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Loan Portfolio Manager

* Ability to prepare semi-annual reports, annual reports, loan satisfaction, financial reporting, various
projections, loan documentation, memorandums, correspondence, and other job-related documents
using prescribed format and conforming to all rules of punctuation, grammar, diction and style.

s Ability to convince and influence others, to record and deliver information, to explain procedures, to
follow instructions.

* Ability to use and interpret accounting, legal, and loan terminology and language.

* Ability to communicate with Council members, managers, supervisor, borrowers, attorneys, and other
County employees.

Environmental Adaptability

+  Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.
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Class Title: Organizational and Employee Development and Clasa Nuibar: 1053631
Training Specialist

FLSA: Exempt Pay Grade: 8

Dept: Human Resources

Classification Function
The purpose of this classification is to develop and facilitate training and assist senior level employees
with Organizational and Employee Development (OED) projects

Distinguishing Characteristics

This is an entry-level classification that is responsible for developing and facilitating training programs as
well as assisting with OED projects. The employee works under general supervision and within a
framework of established policies and procedures. Employees are expected to use judgment in
application of policies and procedures.

Essential Job Functions

The following duties are normal for this classificat_ion. These are not to be construed as exclusive
or all-inclusive. Other duties may be required and assigned.

75% +/- 10%

» Develops and facilitates training programs; assists with conducting needs assessments and
instructional analysis; develops status reports, exhibits, course descriptions, communications,
procedures, and timelines; drafts training curriculum; facilities training through a variety of
methods and formats; collects training evaluations, training attendance records, and various other
training data; enters training data into database; researches and implements best practices; adds
training courses to the Learning Management System (LMS); reserves training rooms; monitors
the department’s training mailbox; updates the tralntng calendars; creates basic training reports.

i 15% +/- 10%
» Assists with organizational change initiatives; assesses change readiness and disseminates the
results to management; identifies organizational impact of the change initiatives; proposes
change resistance plans.

10% +/- 5%

o Assists with the implementation and development of engagement initiatives across the organization;
collaborates with other departments and agencies; collect employee engagement survey data;
presents survey data; assists with organizing the service award events.

Minimum Training and Expérié"nce Required to Perform Essential Job Functions

Bachelor's degree in business administration, human resource management, organizational

development, or related field with one (1) year of training or education experience, or any equivalent

combination of training and experience.

Valid driver license, proof of automobile insurance, and a vehicle.

Additional Requirements for all levels

No special license or certification is required.

Proposed DATE
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Organizational and Employee Development and Training Specialist

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements

» Ability to operate a variety of automated office machines including computer and copier.
Mathematical Ability

+ Ability to add, subtract, multiply, divide and calculate decimals and percentages, and perform routine
statistics.

Language Ability & Interpersonal Communication
¢ Requires the ability to perform mid-level data analysis including the ability to evaluate, audit, deduce,
assess, conclude and appraise. Requires discretion in determining and referencing such to established

criteria to define consequences and develop alternatives

* Ability to comprehend a variety of informational documents including training attendance records,
training requests, course outlines, curriculum outlines, and other reports and records.

* Ability to comprehend a variety of reference books and manuals including various HR laws and
regulations, Employee Handbook, and the Ohio Revised Code.

* Ability to prepare training materials, training courses, change management plans, surveys,
attendance metrics, various HR forms and reports, correspondence, and other job-related documents
using prescribed format and conforming to all rules of punctuation, grammar, diction, and style.

+ Ability to convince and influence others, to record and deliver information, to explain procedures, and
to follow instructions.

* Ability to use and interpret human resources terminology and language.

* Ability to communicate effectively with department directors, managers, supervisors, OED team,
other County employees, and vendors.

Environmental Adaptability

« Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer.  In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabifities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.
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Class Title: Senior Qrganlzathnal and Employee Development Glass Nimba 1053632
and Training Specialist

FLSA: Exempt Pay Grade: 10

Dept: Human Resources

Classification Function
The purpose of this classification is to develop and implement various Organizational and Employee
Development (OED) projects as well as develop and facilitate training programs.

Distinguishing Characteristics :

This is a journey level classification that is responsible for leading OED projects as well as developing
and facilitating training programs. The employee works under a framework of established policies and
procedures. Employees are expected to use judgment in application of policies and procedures. This
classification serves as a lead worker for the lower level OED employees.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as exclusive
or all-inclusive. Other duties may be required and assigned.

; 30% +/- 10%

e Leads, participates, and implements organizational change management initiatives; answers
management’s questions about the initiatives, assesses change readiness and disseminates the
results to management; identifies organizational impact of change initiatives; proposes change
resistance plans.

20% +/- 10%

e Develops and facilitates training programs; conducts needs assessments and instructional
analyses; conducts competency validations; creates competency profiles; identifies and
prioritizes organizational needs and gaps; develops training plans; develops status reports,
exhibits; course descriptions, communications; procedures, and timelines; creates training
curriculums and facilitator materials; facilitates training through a variety of methods and formats;
develops; collects, and analyzes training evaluations, training attendance records, and various
other training data; researches and implements best practices.

_ 16% +/- 10%
» Serves as a team lead for the QED staff; coordinates, assigns, and reviews work; provides
individual coaching and/or staff training.

15% +/- 10%
¢ Assists OED Manager with succession planning and career pathing; collaborates closely with
department management to help managers through the process; answers managements’
questions; assists with identifying career paths for every roles; assists with identifying critical roles
in each agency; assists with the development of succession planning for all critical roles; assesses
leadership gap in agencies; addresses any leadership gaps; identifies and develops talent
management processes to address concerns found in data analysis.

15% +/- 10%

* Collaborates with other departments and agencies to develop and implement engagement
initiatives across the organization; collects, analyzes, and interrupts data from employee
engagement surveys; creates reports and presents the results of the surveys; organizes service
award events; determines who attends the service awards events.
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Sentor Organizational and Employee Development and Training Specialist

5% +/- 2%
Assists with the annual performance management process; collaborates with stakehoiders to
address performance management needs; assists with the development of processes and
timelines; creates and modifies forms, tools, and communication materials; assists with
continuous improvement initiatives and researches best practices.

Minimum Training and Experience Required to Perform Essential Job Functions

Bachelor's degree in business administration, human resource management, organizational
development, or related field with three (3) years of training and OED experience, or any equivalent
combination of training and experience.

Valid driver license, proof of automobile insurance, and a vehicle.

Additional Requirements for alt levels

No special license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

Ability to operate a variety of automated office machines including computer and copier.

Supervisory Responsibilities

Ability to assign, review, plan and coordinate the work of other employees and to maintain standards.

Ability to provide instruction and training to other employees,

Mathematical Ability

Ability to add, subtract, multiply, divide and calculate decimals and percentages, and perform routine
statistics.

Language Ability & Interpersonal Communication

Requires the ability to perform mid-level data analysis including the ability to evaluate, audit, deduce,
assess, conclude and appraise. Requires discretion in determining and referencing such to establlshed
criteria to define consequences and develop alternatives

Ability to comprehend a variety of informational documents including training attendance records,
training requests, course outlines, curriculum outlines, employee records, and other reports and
records.

Ability to comprehend a variety of reference books and manuals including various HR laws and
regulations, Employee Handbook, and the Ohio Revised Code.

Ability to prepare needs assessments, training materials, training courses, change management
plans, surveys, attendance metrics, various HR forms and reports, correspondence, and other job-
related documents using prescribed format and conforming to all rules of punctuation, grammar,
diction, and style.
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Senior Organizational and Employee Development and Training Specialist

+ Ability to convince and influence others, to record and deliver information, to explain procedures, and
to follow instructions.
» Ability to use and interpret human resources terminology and language.

» Ability to communicate effectively with department directors, managers, supervisors, OED team,
other County employees, and vendors.

Environmental Adaptability

+«  Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer.  In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommaodations with the employer.
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Class Title: Business Administrator 1 Class Number: N 1052311
FLSA: Non-Exempt Pay Grade: 6
Dept: All departments

Classification Function

The purpose of this classification is to assist higher level administrative staff (business administrators,
fiscal officers or administrative officers) in the planning and administration of routine fiscal activities for
a County department. This classification has budgetary accountability of less than $0.5 million.

Distinguishing Characteristics

This is any entry-level position that is responsible for assisting higher level administrative staff with the
planning and administration of routine fiscal activities for a County department. The incumbent
exercises discretion in following and ensuring adherence to protocol, procedures, laws, and
regulations in the performance of duties.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as
exclusive or all-inclusive. Other duties may be required and assigned.

50% +/- 10%

» Assists higher level administrative staff or managers in the planning and administration of
routine fiscal activities for a County department; performs accounting, payroll, purchasing, or
inventory control functions; assists in the development and preparation of budgets; reviews
final budgetary recommendations; reviews the receipt and disbursement of funds, and
authorizes expenditures; prepares bid specifications and purchase orders; adjusts fiscal errors;
coordinates delivery of supplies and equipment.

30% +/- 10%

e Supervises clerical support personnel; coordinates, assigns. and reviews work; evaluates
performance; provides instruction; responds to employee problems.

20% +/- 10%

* Assists in the direction of support functions such as housekeeping, laundry, maintenance,
grounds, safety and security or mail services; participates in policy development and
implementation.

Minimum Training and Experience Required to Perform Essential Job Functions

Associates degree in business administration, or a related field with five (5) months of administrative
experience; or any equivalent combination of training and experience.

Additional Requirements for all levels

No special license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements

* Ability to operate a variety of automated office machines including computer and copier.
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Business Administrator 1

Supervisory Responsibilities

Ability to assign, review, plan and coordinate the work of other employees.
Ability to provide instruction to other employees.

Ability to recommend the discipline or discharge of other employees.

Mathematical Ability

Ability to add, subtract, multiply, divide and calculate decimals and percentages.

Language Ability & Interpersonal Communication

Requires the ability to perform basic level of data analysis including the ability to review, classify,
categorize, prioritize andf/or reference data, statutes and/or guidelines and/or group, rank,
investigate and problem solve. Requires discretion in determining and referencing such to
established standards to recognize interactive effects and relationships.

Ability to comprehend a variety of informational documents including financial reports, statistical
reports, invoice vouchers, payroll forms, contracts, and other reports and records.

Ability to comprehend a variety of reference books and manuals including Ohio Revised Code,
purchasing manuals, personnel policy manuals, and administrative procedures.

Ability to prepare cash financial statements, statistical reports, contracts, budgets, budget
projections, vouchers, and other job-related documents using prescribed format and conforming to
all rules of punctuation, grammar, diction and style.

Ability to convince and influence others, to record and deliver information, to explain procedures, to
follow instructions.

Ability fo use and interpret accounting terminology and language.

Ability to communicate with managers, supervisors, other County employees, state and federal
employees, and the general public.

Environmental Adaptability

Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer.  In compliance with the Americans with Disabilities Act,
the County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents fo discuss potential accommaodations with the employer.
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Class Title: | Business Administrator 2 Class Number: 1052312
FLSA: Exempt Pay Grade: 8
Dept: All departments

Classification Function

The purpose of this classification is to assist higher level administrative staff (business administrators,
fiscal officers or administrative officers) in the planning and administration of fiscal activities for a
County department, or to independently plan and administer fiscal activities for a County department.
This classification has budgetary accountability greater than $0.5 million and less than $1.6 million.

Distinguishing Characteristics

This an entry-level position that is responsible for assisting higher level administrative staff with the
planning and administration of routine fiscal activities for a County department. This position is
distinguished from the level below by a greater level of financial and planning responsibilities. The
incumbent exercises discretion in following and ensuring adherence to protocol, procedures, laws, and
regulations in the performance of duties.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as
exclusive or all-inclusive. Other duties may be required and assigned.

60% +/- 10%

« Assists higher level administrative staff or managers in the planning and administration of fiscal
activities for a County department, or independently plans and administers fiscal activities for a
County department; coordinates accounting, payroll, budget planning, purchasing, and
inventory control; edits and maintains fiscal records; audits financial transactions for accuracy;
reviews receipts and disbursements of funds; assists higher level administrative or managerial
staff with planning and administering support functions including office services and
communications.

30% +/- 10%
e Supervises support personnel including lower-level business administrators, office managers,
and/or clerical supervisors; coordinates, assigns, and reviews work; evaluates performance,
provides instruction; responds to employee problems.

10% +/- 10%

« Balances accounts and reports daily to ensure that all monies entered correspond to all monies
disbursed; verifies daily reports from County Data Center with previous day's work including
adjustments, check registers, daily application reports, daily detail reports, and other reports
indicating the various transactions of the previous day.

Minimum Training and Experience Required to Perform Essential Job Functions

Associates degree in business administration, or a related field with one (1) year of accounting, fiscal
or budget administration experience or any equivalent combination of training and experience.

Additional Requirements for all levels
No special license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
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Business Administrator 2

Physical Requirements

Ability to operate a variety of automated office machines including computer and copier.

Supervisory Responsibilities

Ability to assign, review, plan and coordinate the work of other employees and to maintain
standards.

Ability to provide instruction and training to other employees.
Ability to solve and act on employee problems.
Ability to recommend the transfer, selection, evaluating, or promotion of employees.

Abiiity to recommend and act on the discipline or discharge of employees.

Mathematical Ability

Ability to add, subtract, multiply, divide and calculate decimals and percentages.

Language Ability & Interpersonal Communication

Requires the ability to perform basic level of data analysis including the ability to review, classify,
categorize, prioritize and/or reference data, statutes and/or guidelines and/or group, rank,
investigate and problem solve. Requires discretion in determining and referencing such to
established standards to recognize interactive effects and relationships.

Ability to comprehend a variety of informational documents including financial reports, statistical
reports, invoice vouchers, payroll forms, contracts, blueprints, and other reports and records.

Ability to comprehend a variety of reference books and manuals including Ohic Revised Code,
purchasing manuals, personnel policy manuals, and administrative procedures.

Ability to prepare cash financial statements, statistical reports, confracts, budgets, budget
projections, vouchers, and other job-related documents using prescribed format and conforming to
all rules of punctuation, grammar, diction and style.

Ability to convince and influence others, to record and deliver information, fo explain procedures, to
follow instructions.

Ability to use and interpret accounting terminology and language.

Ability to communicate with Directors, managers, supervisors, other County employees, state and
federal employees, and the general public.

Environmental Adaptability

Work is typically performed in an office environment.
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Cuyahoga County is an Equal Oppertunity Employer.  In compiiance with the Americans with Disabilities Act,
the County will provide reasonable accommeodations to qualified individuals with disabifities and encourages both
prospective employees and incumbents fo discuss potential accommodations with the employer.
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Class Title: Business Administrator 3 Class Number: 1052313
FLSA: Exempt Pay Grade: 10
Dept: All departments

Classification Function

The purpose of this classification is to coordinate fiscal management activities for County division or
department. This classification has budgetary accountability greater than $1.6 million and less than
$13.0 million.

Distinguishing Characteristics

This is a supervisory-level classification that is responsible for coordinating fiscal management
activities for a County division or department. The employees in this class work under general
supervision but are expected to work with a degree of independence and exercise discretion in
applying procedures and regulations to resolve project issues. The employees in this classification
assist in ensuring that projects are completed on time and with adherence to requirements. This
position is distinguished from the level below by a greater level of financial responsibility.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as
exclusive or all-inclusive. Other duties may be required and assigned.

60% +/- 10%

* Coordinates fiscal management activities for County division or department; coordinates all
fiscal activities of division including accounting, payroll, budgeting, disbursement of funds,
purchasing, and equipment inventory; assists in developing goals and objectives; prepares
annual operating and program budgets; projects budgets for subsequent fiscal years; monitors
budgetary activity; reviews monthly financial reports; monitors fiscal status of various fund
accounts to prevent deficit balances.

30% +/- 10%
* Supervises employees involved in division activities; assigns work and reviews completed work
assignments; provides job instruction and training; evaluates performance; recommends the
selection and promotion of employees; recommends discipline or discharge.

10% +/- 10%
* Coordinates financial report preparations and explanations with state departments and federal
agencies.
Minimum Training and Experience Required to Perform Essential Job Functions
Bachelor's degree in business administration, or a related field with three (3) years of accounting,
fiscal, or budget experience including two (2) years of supervisory experience; or any equivalent
combination of training and experience.

Additional Requirements for all levels

No special license or certification is required.
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Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

Ability to operate a variety of automated office machines including computer and copier.

Supervisory Responsibilities

Ability to assign, review, plan and coordinate the work of other employees and to maintain
standards.

Ability to provide instruction and training to other employees.
Ability to solve and act on employee problems.
Ability to recommend the fransfer, selection, evaluating, or promotion of employees.

Ability to recommend and act on the discipline or discharge of employees.

Mathematical Ability

Ability to add, subtract, multiply, divide, calculate decimals and percentages and apply the
principles of descriptive statistics.

Language Ability & Interpersonal Communication

Requires the ability to perform mid-level data analysis including the ability to audit, deduce,
assess, conclude, and appraise. Requires discretion in determining and referencing such to
established criteria to define consequences and develop alternatives.

Ability to comprehend a variety of informational documents including financial reports, statistical
reports, invoice vouchers, payroll forms, budget appropriations, vouchers, audits, inventory,
contracts, and other reports and records.

Ability to comprehend a variety of reference books and manuals including Federal Regulations,
Ohio Revised Code, audit circulars, purchasing manuals, personnel policy manuals, and
administrative procedures.

Ability to prepare financial statements, statistical reports, contracts, budgets, budget projections,
vouchers, and other job related documents using prescribed format and conforming to all rules of
punctuation, grammar, diction and style.

Ability to supervise and counsel employees, to convince and influence others, to record and
deliver information, to explain procedures, to follow instructions.

Ability to use and interpret accounting and legal terminology and language.

Ability to communicate with Directors, managers, supervisors, other County employees, state and
federal employees, contractors, vendors, consultants, and the general public.

Page 57 of 291 Proposed DATE:



Business Administrator 3

Environmental Adaptability

«  Work is typically performed in an office environment.

Cuyahoga Counly is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act,
the County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.
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Class Title: Business Administrator 4 Class Number: 1052314
FLSA: Exempt Pay Grade: 14
Dept: All departments

Classification Function

The purpose of this classification is to coordinate fiscal management activities for a County
department with budgetary accountability greater than $13 million and less than $30 million or a
division with budgetary accountability greater than $20 million. and less than $100 million.

Distinguishing Characteristics

This is a managerial-level classification that is responsible for coordinating fiscal management
activities for a County division or department. Employees work independently with minimal instruction
or assistance and perform work in accordance with established departmental policies and procedures.
The incumbent exercises discretion in applying policies and procedures to resolve organizational
issues and to ensure that assigned activities are completed in a timely and efficient manner. This class
has a higher level of financial responsibility than the class below and has broader managerial
responsibilities.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as
exclusive or all-inclusive. Other duties may be required and assigned.

50% +/- 10%

e Coordinates fiscal management activities for County department with budgetary accountability
greater than $13 million and less than $30 million or a division with budgetary accountability
greater than $20 million and less than $100 million; coordinates budget planning, payroll,
purchasing, and inventory control; monitors receipt and disbursement of funds; projects
budgets for subsequent fiscal years; assists with purchasing requirements and vendor
selections; monitors cash flow management; develops and implements fiscal policy.

30% +/- 10%
e Supervises employees involved in department/division activities; assigns work and reviews
completed work assignments; provides job instruction and training; evaluates performance;
recommends the selection and promotion of employees; recommends discipline or discharge.

10% +/- 10%
» Coordinates financial report preparation and interface with various state departments, federal
offices, banks, and/or other county agencies; cooperates with state and federal auditors allowing
access to necessary information.

10% +/- 10%
e Coordinates and conducts management studies; reviews and assists in determining data
processing needs.

Minimum Training and Experience Required to Perform Essential Job Functions
Bachelor's degree in business administration, or related field with five (5) years of accounting, fiscal or

budget administration experience including four (4) years in a supervisory capacity; or any equivalent
combination of training and experience.
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Additional Requirements for all levels

No special license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

Ability to operate a variety of automated office machines including computer and copier.

Supervisory Responsibilities

Ability to assign, review, plan and coordinate the work of other employees and to maintain
standards.

Ability to provide instruction and training to other employees.
Ability to solve and act on employee problems.
Ability to recommend the transfer, selection, evaluating, or promotion of employees.

Ability to recommend and act on the discipline or discharge of employees.

Mathematical Ability

Ability to add, subtract, multiply, divide, caiculate decimals and percentages and apply the
principles of descriptive statistics.

Language Ability & Interpersonal Communication

Requires the ability to perform mid-level data analysis including the ability to audit, deduce,
assess, conclude, and appraise. Requires discretion in determining and referencing such to
established criteria to define conseguences and develop alternatives. '

Ability to comprehend a variety of informational documents including financial reports, statistical
reports, invoice vouchers, payroll forms, indirect cost plans, contracts, and other reports and
records.

Ability to comprehend a variety of reference books and manuals including Ohio Revised Code,
state reporting requirements, purchasing manuals, personnel manuals, and administrative
procedures.

Ability to prepare financial statements, statistical reports, contracts, budgets, budget projections,
vouchers, and other job-related documents using prescribed format and conforming to all rules of
punctuation, grammar, diction and style.

Ability to manage people and programs, to supervise and counsel employees, to convince and
influence others, to record and deliver information, to explain procedures, to follow instructions.

Ability to use and interpret accounting and legal terminology and language.
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* Ability to communicate with the County Executive, Directors, managers, supervisors, other County
employees, state and federal employees, contractors, vendors, consultants, and the general
public.

Environmental Adaptability

»  Work is typically performed in an office environment.

Cuyahoga County is an Equal Gpportunity Employer. In compliance with the Americans with Disabilities Act,
the County will provide reasonabie accommodations to qualified individuals with disabiiities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.
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Class Title: Employment Service Coordinator Class Number: 1014121
FLSA: Non-Exempt Pay Grade: 7
Dept: Work Force Development and Health and Human Services

Classification Function
The purpose of this classification is to complete day-to-day tasks involved in the delivery of
employment service programs.

Distinguishing Characteristics

This is an entry-level classification that is responsible for the delivery of employment service programs.
The employee works within a framework of policies, procedures and regulations. The incumbent
ensures that activities are performed in a timely manner and according to policies, procedures and
related regulations. This classification requires extensive public contact and is responsible for
ensuring that customers are provided with appropriate and immediate services in a tactful and
diplomatic manner.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as
exclusive or all-inclusive. Other duties may be required and assigned.

- 40% +/- 10%

e Functions as overseer of program participants; momtors and records attendance, case notes,
training progress, certification, and employment outcomes from various employment service
programs; monitors and records Individual Training Account (ITA) documents in database;
processes ITA contracts and paperwork; provides case management for ITA participants;
prepares ITA contracts with service providers.

20% +/- 10%

e |Interviews, evaluates, and assists parﬂmpants in employment service programs and refers
participants to employment opportumty or service providers for training; interviews participants
and evaluates suitability for specific job opportunities or job training services; administers
employment  tests and vocational assessments and interprets test results; services
employer job “orders by selecting and referring qualified applicants according to employer's
specifications; assists program participants with on-line application, creating resumes, finding
job openings, and other Computer related functions; creates resumes for program participants;
conducts participant career counseling; assists participants by providing employability plans
and post-program referrals.

10% +/- 5%

e Recruits employers to participate in employment service programs; contacts employers to
explain and promote employment programs; gathers information about potential employment
opportunities for program participants; solicits job orders and obtains employer’s agreement to
participate; writes and services job orders.
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30% +/- 10%

» Performs related administrative responsibilities; prepares various related reports, records, and
other documents; responds to emails and phone calls; attends various trainings and meetings,;
develops and updates presentation materials for workshops; collects and maintains program
outcome data and creates spreadsheets and reports; maintains records of job placement data
and training data and statistics; conducts program orientation workshops; collaborates and
coordinates with internal and external agencies, employers, and educational institutions,
conducts research and reports on current trends and practices; refers customers to other
agencies as needed; work on special projects as assigned.

Minimum Training and Experience Required to Perform Essential Job Functions

» Associates Degree in social work, public administration, business administration, or a related field
and two (2) years of experience in employment services, career coaching, social work, or related
field; or any equivalent combination of training and experience.

Additional Requirements for all levels

No special license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements

* Ability to operate a variety of automated office machines including computer and copier.
Mathematical Ability

» Ability to add, subtract, multiply, divide, calculate decimals and percentages and perform
routine statistics.

Language Ability & Interpersonal Communication

* Requires the ability to perform mid-level data analysis including the ability to audit, deduce,
assess, conclude and appraise. Requires discretion in determining and referencing such to
established criteria to define consequences and develop alternatives.

* Ability to comprehend a variety of informational documents including certification lists,
performance  reports, applications, contracts, registration forms, cost projection forms,
authorization forms, time sheets, attendance records, pay stubs, labor department statistics
and other reports and records.

* Ability to comprehend a variety of reference books and manuals including Personnel
Policies and Procedures Manual, Workforce Innovation and Opportunities Act (WIOA) Final
Ruies, Temporary Assistance for Needy Families (TANF) Regulations, Operations Manual,
DEC Manual, ethics standards, and the Ohio Revised Code.

e Ability to prepare weekly, monthly, and annual reports, certification lists, spreadsheets,
timesheets, applications, assessments, outcome reports, resumes, correspondence and other
job related documents using prescribed format and conforming to all rules of punctuation,
grammar, diction and style.

* Ability to convince and influence others, to record and deliver information, to explain
procedures, to follow instructions.
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* Ability o use and interpret marketing, career counseling and human resource terminology and
language.

* Ability to communicate effectively with supervisor, co-workers, clients, program participants,
employers, educational institutions, training providers, other County employees and the general
public.

Environmental Adaptability

Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disablilities Act,
the County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.

Page 64 of 291 Proposed DATE:



CUYAHOGA COUNTY CLASSIFICATION SPECIFICATI?%\L“] ]0\ _'__ L/
l

Class Title: GIS Analyst Class Number: 10563192
FLSA: Exempt Pay Grade: 10B
Dept: Information Technology

Classification Function

The purpose of this classification is to assist higher level Geographic Information System (GIS) analyst
and manager administer the GIS environment and assist lower level GIS technicians in advanced GIS
techniques.

Distinguishing Characteristics

This is a journey level classification in the GIS series. Employees at this level work under general
supervision from a unit manager, and are distinguished from the juniorlevel by the performance of the
full range of duties assigned and may provide instruction to technicians as needed. Employees are
expected to work more independently, exercising judgment and initiative. Positions at this level receive
instruction or assistance only as new or unusual situations arise and are fully aware of the operating
procedures and policies of the work unit.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as
exclusive or all-inclusive. Other duties may be required and assigned.

: 30% +/- 10%
e Administers GIS database; deploys and administers map viewers; administers GIS server
software; administers GIS middleware; administers GIS licensing software.

_ 30% +/- 10%

* Designs, refines, and updates GIS data and metadata; designs, maintains and publishes geo-

processing tools as GIS services; designs and maintains complex spatial data models; performs
mid-level data analysis and database querying.

20% +I- 10%

» Develops requirements and high level architectural specifications for the GIS infrastructure.

Designs, develops, deploys and tests GIS web mapping applications and web services in the NET
environment using ArcGIS, other GIS software as needed, and Geocortex.

20% +/- 10%
* Provides other software assistance; coordinates public and County GIS data sharing and

exchange; designs and develops reports; designs and maintains desktop databases for reports
and maps; provides training.

Minimum Training and Experience Required to Perform Essential Job Functions

Bachelor's degree in information technology or related field and three (3) years of GIS analysis,
development, or computer programming experience; or any equivalent combination of training and
experience.

June 16, 2016
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Additional Requirements

No special license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions_
Physical Requirements

» Ability to operate a variety of automated office machines including personal computer, printer,
plotter and drafting tools.

Mathematical Ability

»  Ability to add, subtract, multiply, divide, calculate decimals and percentages, and make use of the
principles of algebra, geometry and descriptive and inferential statistics.

Language Ability & Interpersonal Communication

. Requires the ability to perform mid-level data analysis including the ability to audit, deduce, assess,
conclude and appraise. Requires discretion in determining and referencing such to established
criteria to define consequences and develop alternatives.

¢ Ability to comprehend a variety of informational documents including external GIS data, external
assessment data, maintenance data, maps, schematics, design record drawings, CAD files, image
files, correspondence and other reports and records.

+ Ability to comprehend a variety of reference books and manuals including database
documentation, development documentation, engineering drawings, server documentation, and
computer software manuals.

+ Ability to prepare GIS data, analysis reports, office application data, map reports, assessment
estimates, application reports, annual report and other job related documents using prescribed
format and conforming to all rules of punctuation, grammar, diction and styie.

+  Ability to convince and influence others, to record and deliver information, to explain procedures,
and to follow instructions.

» Ability to use and interpret GIS data modeling, database and web development syntax, and
statistical analysis terminology.

»  Ability to communicate effectively with managers, supervisors, other County employees, vendors,
and the general public.

Environmental Adaptability
s  Work is typically performed in an office environment although time may be spent outdoors

collecting or verifying data.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with
Disabilities Act, the County will provide reasonable accommodations fo qualified individuals with
disabilities and encourages both prospective employees and incumbents to discuss potentiaf
accommodations with the employer.
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Class Title: | Grants Coordinator Class Number: 1052131
FLSA: Non-Exempt Pay Grade: 6
Dept: All departments

Classification Function
The purpose of this classification is to provide assistance with grant activities for assigned project areas
and occasionally coordinate grant activities for small existing grants.

Distinguishing Characteristics

This is an entry level classification with responsibility for assisting with the writing, reviewing, and
submitting grant applications. This classification works under general supervision and is responsible for
performing timely and accurate grant activities. The employee works within a framework of established
regulations, policies, and procedures.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as exclusive
or all-inclusive. Other duties may be required and assigned.

' 45% +/- 10%

» Assists in the research and preparation of new and/or large grants and occasionally coordinates grant
activities for small existing grants; writes, reviews, and submits grant applications; researches and
analyzes relevant local statistics and available funding sources; prepares bid specifications, forms,
correspondence, memos, and reports related to grant projects; assists with monitoring and auditing
grant funds for compliance with County, State, and Federal guidelines; conducts off site monitoring
visits; monitors grant progress and writes monitoring reports; writes Request for Proposals (RFPs).

25% +/- 10%

« Performs public relation duties; serves as a liaison with other departments and agencies involved in
grant programs; attends or sits on various committees and boards; advises various groups on grant
applications; provides technical and grant assistance; responds to inquiries from sub-recipients
and/or project partners.

30% +/- 10%

o Performs related administrative responsibilities; completes progress reports; completes the
procurement process; prepares documents for meetings; reviews reimbursement requests; tracks
and processes returned agreements; develops and maintains tracking spreadsheets to track grant
projects and expenditures; submits grants, contracts, and amendments to various automated
systems; writes vouchers; creates and maintains grant files; answers phone calls and emails; attends
staff training sessions.

Minimum Training and Experience Required to Perform Essential Job Functions

Bachelor's degree in business administration or related field with one (1) year of grant writing, grant
coordination, or related experience; or any equivalent combination of training and experience.

Additional Requirements

No special license or certification is required.
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Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

Ability to operate a variety of automated office machines including computer and copier.

Mathematical Ability

Ability to add, subtract, multiply, divide and calculate decimals and percentages, and perform routine
statistics.

Language Ability & Interpersonal Communication

Requires the ability to perform basic level of data analysis including the ability to review, classify,
categorize, prioritize and/or reference data, statutes and/or guidelines and/or group, rank, investigate
and problem solve. Requires discretion in determining and referencing such to established standards
to recognize interactive effects and relationships.

Ability to comprehend a variety of informational documents including grant applications, grant
announcements, grant funding allocation, various reports (i.e. - quarterly reports, monthly reports,
fiscal reports, payroll reports), contract documents, vendor proposals, vendor services contracts,
audit requests, vouchers, formal bid specifications, fiscal reimbursement requests, invoices, and
other reports and records.

Ability to comprehend a variety of reference books and manuals including Personnel Policies and
Procedures Manual, grant guidelines, Ohio Revised Code, Code of Federal Regulations 200, and
grant allocation procedures.

Ability to prepare grant applications, vendor contracts, municipal agreements, requisitions, purchase
orders, vouchers, requests for reimbursement, various reports {i.e. — programmatic reports, fiscal
report), grant tracking documents, grant solicitation, correspondence, memorandums, budget
worksheets, RFPs, and other job-related documents using prescribed format and conforming to all
rules of punctuation, grammar, diction and style.

Ability to convince and influence others, to record and deliver information, to explain procedures, to
follow instructions.

Ability to use and interpret basic accounting and legal terminology and language.
Ability to communicate effectively with directors, supervisors, co-workers, administrators, sub-

recipients, vendors, State and Federal Points of Contact, committee members, grant program point
of contacts, and other County employees.

Environmental Adaptability

Work is typically performed in an office envircnment.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.
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Class Title: | Senior Grants Coordinator Class Number: 1052132
FLSA: Exempt Pay Grade: 8
Dept: All departments

Classification Function
The purpose of this classification is to coordinate grant activities for assigned project areas and evaluate
grant opportunities and proposals.

Distinguishing Characteristics

This is a journey level classification with responsibility for cooerdinating day-to-day grant activities,
including writing, reviewing, and submitting of new and/or existing grant applications. This classification
works under a framework of defined procedures and regulations. The incumbent is expected to work
independently and exercise discretion in applying procedures to ensure that grants are completed in a
timely and efficient manner.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as exclusive
or all-inclusive. Other duties may be required and assigned.

55% +/- 10%

« Oversees grant activities for aSS|gned prOJect areas; evaluates grant opportunities and proposals;
writes, reviews, and submits grant applications; researches and analyzes relevant local statistics and
available funding sources; prepares bid specifications, fo_rms, correspondence, memos, and reports
related to grant projects; maintains all grant program ing with appropriate partners throughout the
process; monitors and audits grant funds for compliance with County, State, and Federal guidelines;
conducts off site monltorlng visits; monitors grant progress and writes monitoring reports; writes
Request for Proposals (RFPs)

, 25% +/- 10%

e Performs public relations dutles serves as a Ilatson W|th other departments and agencies involved in
grant programs; attends or sits on various committees and boards; advises various groups on grant
application procedures; provides technical and grant assistance; responds to inquiries from sub-
recipients and/or project partners.

20% +/- 10%

*» Performs related administrative responsibilities; completes progress reports; completes the
procurement process; prepares documents for meetings; reviews reimbursement requests; tracks
and processes returned agreements; develops and maintains tracking spreadsheets to track grant
projects and expenditures; submits grants, contracts, and amendments to various automated
systems; writes vouchers; creates and maintains grant files; answers phone calls and emails; attends
staff training sessions and assists with training new or lower level grant staff.

Minimum Training and Experience Required to Perform Essential Job Functions

Bachelor's degree in business administration or related field with three (3) years of grant writing, grant
coordination, or related experience; or any equivalent combination of training and experience.

Additional Requirements

No special license or certification is required.
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Senior Grants Coordinator

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

Ability to operate a variety of automated office machines including computer and copier.

Mathematical Ability

Ability to add, subtract, multiply, divide and calculate decimals and percentages, and perform routine
and advanced statistics.

Language Ability & Interpersonal Communication

Requires the ability to perform mid-level data analysis including the ability to audit, deduce, assess,
conclude and appraise. Requires discretion in determining and referencing such to established
criteria to define consequences and develop alternatives.

Ability to comprehend a variety of informational documents including grant applications, grant
announcements, grant funding allocation, various reports (i.e. - quarterly reports, monthly reports,
performance reports, fiscal reports, payroll reports), contract documents, vendor proposais, vendor
services contracts, audit requests, vouchers, formal bid specifications, fiscal reimbursement requests,
invoices, and other reports and records.

Ability to comprehend a variety of reference books and manuals including Personnel Policies and
Procedures Manual, grant guidelines, Ohio Revised Code, Code of Federal Regulations 200, and
grant allocation procedures.

Ability to prepare grant applications, vendor contracts, municipal agreements, requisitions, purchase
orders, vouchers, requests for reimbursement, various reports (i.e. — programmatic reports, fiscal
report, performance reports), grant tracking documents, grant solicitation, correspondence,
memorandums, budget worksheets, RFPs, and other job-related documents using prescribed format
and conforming to all rules of punctuation, grammar, diction and style.

Ability to convince and influence others, to record and deliver information, to explain procedures, and
to follow instructions.

Ability to use and interpret basic accounting and legal terminology and language.
Ability to communicate effectively with directors, supervisors, co-workers, administrators, sub-

recipients, vendors, State and Federal Points of Contact, committee members, grant program point
of contacts, and other County employees.

Environmental Adaptability

Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County wifl provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.
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Class Title: | Senior Records Management Officer Class Number: 1052222
FLSA: Non-Exempt Pay Grade: 6
Dept: Public Works and Medical Examiner’s Office

Classification Function
The purpose of this classification is to provide research and reference services at the County Archives
or Medical Examiner's Office. !

Distinguishing Characteristics

This is a journey-level classification that works under the general supervision of the Senior Records
Management Administrator at the County Archives or Administrator at the Medical Examiners and is
responsible for providing research and reference services. The employee works within a framework of
policies, procedures and regulations. The incumbent ensures that activities are performed in a timely
manner and according to policies, procedures and related regulations.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as exclusive
or all-inclusive. Other duties may be required and assigned.

70% +/- 10%

» Provides research and reference services for County archives or Medical Examiners Office; performs
research for requests received via mail, fax, e-mail and phone; retrieves records from holdings and
online resources; makes copies of documents; assists on-site researchers with record retention;
prepares written responses to research requests; files records in the appropriate locations; performs
maintenance of records.

20% +/- 10%

» I|dentifies records eligible for destruction; prepares and distributes to departments notifications
regarding eligibility of records to be destroyed; prepares and copies certificates of records disposed
and forwards them to Ohio Historical Society; prepares new records retention schedules;
coordinates inventory of archived records; determines where new records are to be stored; assists
Senior Records Management Administrator and records commission with management of record
retention schedules; manages project work and improvement initiatives for department.

10% +/- 5%

e Performs related administrative responsibilities; prepares various reports, records and other
documents; files documents and microfilm; enters records information into database; responds to
emails and phone calls.

Minimum Training and Experience Required to Perform Essential Job Functions

Associates degree in records management, library technology or related field with two (2) years of records
management or archival experience; or any equivalent combination of training and experience.

Additional Requirements for all levels

No special license or certification is required.

Effective: 2003
Page 71 of 291 Revised: May 24, 2017



Senior Records Management Officer

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements

¢ Ability to operate a variety of automated office machines including computer, copier and microfilm
reader printer.

» Ability to stand and walk for a prolonged period of time; ability to balance and climb; ability to lift up
to 50 Ibs.

Supervisory Responsibilities

» Ability to assign, review, plan and coordinate the work of volunteers.
+ Ability to provide instruction and training to volunteers.
Mathematical Ability

« Ability to add, subtract, multiply, divide and calculate decimals and percentages and perform routine
statistics.

Language Ability & Interpersonal Communication

Requires the ability to perform mid-level data analysis including the ability to audit, deduce, assess,
conclude and appraise. Requires discretion in determining and referencing such to established
criteria to define conseguences and develop alternatives.

s Ability to comprehend a variety of informational documents including record request forms, records
of loans, archival records, various County records and documents and other reports and records.

* Ability to comprehend a variety of reference books and manuals including Ohio Revised Code,
Retention Schedule and Personnel Policies and Procedures Manual.

+ Ability to prepare records research reports, record request forms, correspondence and other job
related documents using prescribed format and conforming to all rules of punctuation, grammar,
diction and style.

¢ Ability to record and deliver information, to explain procedures, to follow instructions.
* Ability to use and interpret indexing and historical archival terminology and tanguage.

» Ability to communicate effectively with supervisors, co-workers, external agencies and institutions,
County and State government agencies, other County employees and the general public.

Environmental Adaptability

»  Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer. In compiiance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.

Effective: 2003
Revised: May 24, 2017
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CYNIDF P

CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: Assessment Specialist Class Number: 1056231

Pay Grade: 8

Departments: | Jugtice Affairs, Senlor & Adult Servicey, only —|

Classification Function

The purpose of this classification is to conduct clinical assessments of clients for the purpose of reporting to courts, probation
departments and collateral agencies and determining client’s eligibility for case management programs.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as exclusive or all-inclusive,
Other duties may be required and assigned.

e Conducts clinical assessments of clients for the purpose of reporting to courts, probation departments and collateral
agencics and determining client’s eligibility for case management programs (c.g.- conducts chemical dependency
assessments of adult and adolescent clients; conducts psychosocial and mental status assessments of senior citizen
clients; identifies symptoms and evaluates functional deficits).

¢ Performs case management functions (e.g.- meets with clients and provides therapeutic counseling to clients; intervenes
and refers clients to appropriate treatment programs; verifies client’s attendance al required treatment programs;
develops case management plans),

»  Maintains case records, data and supportive materials (e.g.- prepares and compiles social histories, summaries, court
documents and referrals; prepares progress notes; completes forms and writes reports as required by law or executive
order; prepares progress notes, treatment plans and evaluations according 1o established federal and state standards;
prepares correspendence to families, courts, state and community agencies).

Minimum Training and Experience Required to Perform Essential Job Functions

Master’s degree in social work or counseling with one year of counseling experience; or any equivalent combination of
training and experience.

Additional Requirements

Must hold License of Social Worker (LSW) or License of Professional Counselor (LPC) in the State of Ohio.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements

»  Ability to operate a variety of automated office machines including computer, telephone, calculator, copler and
typewriter.

Mathematical Ability

s Ability to add, subtract, multiply, divide and calculate decimals and percentages.

© DMG 1995 Revised 1997
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Cuyahoga County Classification Specification 1056231

Language Ability & Interpersonal Communication

*  Ability to comprehend a variety of informational documents including referral forms, court summary and records, pre-
sentence investigation reports, psychological assessment reports, chemical dependency screening documents, treatment
program discharge summaries, employment forms, medical reports, school reports, correspondence and other reports

and records.

*  Ability to comprehend a variety of reference books and manuals including log books, diagnostic manuals, psychological
assessment manuals, personnel policy manuals, and the Ohio Revised Code.

s Ability to prepare assessiments, courl summaries, treatment plans, case management plans, referral forms. progress and
status reports, termination summaries, discharge reports, correspondence and other job related documents using

prescribed format and conforming to all rules of punctuation, grammar, diction and style.

e Ability to counsel others, to convince and influence others, to record and deliver information. to explain procedures and
to follow instructions.

¢ Ability to use and interpret counseling, medical and legal terminology and language.

s Ability to communicate with clients, teachers, judges, probation and parole officers, attorneys, administrators, outside
treatment centers, other social service agencies and the general public.

Environmental Adaptability

¢ Work is typically performed in an office environment,

Cuyahoga County is an Equal Oppormumnity Employer.  In compliance with the Americans with Disabilities Act, the County
will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective
enmployees and incumbents to discuss potential accommodations with the employer.
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: Employee Benefits Coordinator Class Number: 1053661

Pay Grade: 6

Departments: l Office of Human Resources, only —|

Classification Function

The purpose of this classification is to administer benefits programs for County employees,

Essential Job Functions

The following duties are normal for this classification, These are not to be construed as exclusive or all-inclusive.
Other duties may be required and assigned.

e  Administers benefits programs for County employees (e.g. - acts as liaison with employces and carriers; instructs
appropriate parties in proper procedures to complete and submit benefit forms and updates them on new procedures, as
needed; coordinates open enrollment activities; interprets policy, contract compliance and administrative procedure;
coordinates special projects and provides assistance, counseling and appropriate information to cmployees and
department management; resolves employee benefit complaints and initiates problem solving; updatcs employee data,
as needed; researches/verifies validity of status changes; calculates any retroactive insurance premivm reimbursement
or coniributions due to/from either employee/employer; inputs data for payroll use).

*  Performs administrative duties (e.g. - maintains and files records; maintains system for reporting participant information
and purging records; prepares and disseminates information about employee benefits; prepares reports and/or
specifications concerning coverage; develops and/or makes presentations at seminars, workshops, training sessions and
presents speeches upon request concerning employee benefits coverage and procedures; answers calls and
correspondence; compiles data).

Minimum Training and Experience Required to Perform Essential Job Functions

Associate degree in human resources or related field with two years of experience in benefits coordination; or any equivalent
combination of {raining and experience.

Additional Requirements

No special license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements

s Ability to operate a variety of automated office machines including personal computer, printers, calculators, and fax
machine.

Mathematical Ability

¢ Ability to add, subtracts, multiply, divide and calculate decimals and percentages.

© DMG 1993 Revised April 10, 2009
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Cuyahoga County Classification Specification 1053661

Langunage Ability & Interpersonal Communication

s Ability to comprehend a variety of informational documents including benefit change forms, life insurance forms,
payroll forms, COBRA/COBRALOA election forms, carrier reports, MRA/CRA reports, and other reports and records.

*  Ability to comprehend a variety of reference books and manvals including personnel policy manual, contracts, SAP
manual, computer handbouks and manuals, ete.

e Abjlity to prepare call sheets, ledgers, agendas, correspondence, memos, reports, and other job related documents using
prescribed format and conforming to all rules of punctuation, grammar, diction and style.

¢ Ability to record and deliver information, to explain procedures, to follow Instructions.

s Ability to use and interpret medical. insurance. personnel and accounting terminclogy and language.

¢ Ability to communicate effectively with director/supervisor, department administrators, coworkers. employces,
consultants, insurance company personnel, other County and State personmel, health carc personnel, marketing
representatives, and the general public.

Environmental Adaptability

¢ Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act. the County
will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective
employees and incumbents to discuss potential accommaodations with the employer.
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[PROPOSED SUBSTITUTE]

County Council of Cuyahoga County, Ohio

Resolution No. R2018-0189

Sponsored by: Councilmember A Resolution adopting various changes to

Brown on behalf of Cuyahoga the Cuyahoga County Non-bargaining

County Personnel Review Classification Plan, and declaring the

Commission necessity that this Resolution become
immediately effective.

WHEREAS, Section 9.03 of the Charter of Cuyahoga County states that the
Cuyahoga County Personnel Review Commission shall administer a clear,
countywide classification and salary administration system for technical, specialist,
administrative and clerical functions with a limited number of broad pay ranges
within each classification; and

WHEREAS, Section 2.10 of the Cuyahoga County Personnel Policies and
Procedures Manual (Ordinances No. 02011-0015 and 02011-0028) states that the
employment of all classified County employees is subject to the provisions of the
Ohio Revised Code, the Ohio Administrative Code, the Cuyahoga County
Administrative Rules and the Policies and Procedures Manual; and

WHEREAS, the Personnel Review Commission submitted several proposed
changes to the Cuyahoga County Non-bargaining Classification Plan; and

WHEREAS, the Personnel Review Commission considered this matter and has
undergone significant review, evaluation and modification of such submitted changes
to the Cuyahoga County Non-bargaining Classification Plan; and

WHEREAS, on August 29, 2018, the Personnel Review Commission met and
recommended the classification changes (attached hereto as Exhibits A through @N)
and recommended to County Council the formal adoption and implementation of the
attached changes; and

WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby adopts the following
changes to the Cuyahoga County Non-bargaining Classification Plan:
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Modifications of the following Classifications: (See attached Classification

Specifications)

Proposed New Classifications:

Exhibit BA:

Exhibit €B:

Exhibit BC:

Exhibit ED:

Exhibit EE:

Class Title:  Geriatric Behavioral Health Nurse Supervisor
Number: 1054131

Pay Grade:  11/Exempt

Class Title:  Nursing Director - Corrections

Number: 1054121

Pay Grade:  15/Exempt

Class Title:  Loan Portfolio Manager

Number: 1055211

Pay Grade:  14/Exempt

Class Title:  Organizational and Employee Development and
Training Specialist

Number: 1053631

Pay Grade:  8/Exempt

Class Title:  Senior Organizational and Employee Development
and Training Specialist

Number: 1053632

Pay Grade:  10/Exempt

Proposed Revised Classifications:

Exhibit GE:

Exhibit HG:

Class Title: Business Administrator 1
Class Number: 1052311
Pay Grade: 6/ Non-exempt

*PRC routine maintenance. Classification last revised in 1993.
No substantive changes to job duties or classification function.
Updated specification to new format to include distinguishing
characteristics, FLSA status, and percentages of time for essential
functions.

Class Title: Business Administrator 2
Class Number: 1052312
Pay Grade: 8/Exempt

Page 78 of 291



Exhibit 4H:

Exhibit 31:

Exhibit &J:

Exhibit £K:

*PRC routine maintenance. Classification last revised in 1993.
No substantive changes to job duties or classification function.
Updated specification to new format to include distinguishing
characteristics, FLSA status, and percentages of time for essential
functions.

Class Title:  Business Administrator 3

Class Number: 1052313

Pay Grade: 10/Exempt

*PRC routine maintenance. Classification last revised in 1993.
No substantive changes to job duties or classification function.
Updated specification to new format to include distinguishing
characteristics, FLSA status, and percentages of time for essential
functions.

Class Title: ~ Business Administrator 4

Class Number: 1052314

Pay Grade: 14/Exempt

*PRC routine maintenance. Classification last revised in 1993.
No substantive changes to job duties or classification function.
Updated specification to new format to include distinguishing
characteristics, FLSA status, and percentages of time for essential
functions.

Class Title: ~ Employment Service Coordinator

Class Number: 1014121

Pay Grade: 7/Non-exempt

*PRC routine maintenance. Classification last revised in 2009.
No substantive changes to job duties or classification function.
Updated specification to new format to include distinguishing
characteristics, FLSA status, and percentages of time for essential
functions.

Class Title:  GIS Analyst

Class Number: 1053192

Pay Grade: 10B/Exempt

*Classification’s FLSA status was incorrectly classified.
Classification changed from 10B/Non-exempt to 10B/Exempt.
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Exhibit©L: Class Title:  Senior Records Management Officer
Class Number: 1052222
Pay Grade:  6/Non-exempt
*Requested revision to add back the Medical Examiner’s Office to
the departments. The rest of the specification remained the same.

Proposed Deleted Classifications:

ExhibitBM: Class Title:  Assessment Specialist
Class Number: 1056231
Pay Grade:  8/Exempt

Exhibit @N: Class Title:  Employee Benefits Coordinator
Class Number: 1053661
Pay Grade:  6/Non-exempt

SECTION 2. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 3. Itis found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by , seconded by , the foregoing Resolution
was duly ado