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AGENDA
CUYAHOGA COUNTY COUNCIL REMOTE* REGULAR MEETING
TUESDAY, MAY 12, 2020
2:00 PM

*Due to the COVID-19 pandemic, the Cuyahoga County
Administration Building is closed to the public at this time.
As this meeting is being conducted remotely, in accordance with HB 197, interested persons
may access the meeting via livestream by using the following link:
council.cuyahogacounty.us/en-US/Streaming-Video.aspx

**public comment for this meeting may be submitted in writing via email to the
Clerk of Council at jschmotzer@cuyahogacounty.us no later than
1:00 p.m. on Tuesday, May 12, 2020

1. CALLTO ORDER

2. ROLL CALL

3. PLEDGE OF ALLEGIANCE
4. SILENT MEDITATION

5. PUBLIC COMMENT**

6. APPROVAL OF MINUTES

a)  April 28, 2020 Regular Meeting (See Page 7)
b)  May 5, 2020 Committee of the Whole Meeting (See Page 16)

7. ANNOUNCEMENTS FROM THE COUNCIL PRESIDENT
8. MESSAGES FROM THE COUNTY EXECUTIVE

9. LEGISLATION INTRODUCED BY COUNCIL
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a) CONSIDERATION OF A RESOLUTION OF COUNCIL FOR FIRST READING
AND REFERRAL TO COMMITTEE

1)

R2020-0090: A Resolution adopting various changes to the

Cuyahoga County Non-bargaining Classification Plan, and
declaring the necessity that this Resolution become
immediately effective. (See Page 21)

Sponsors: Councilmember Brown on behalf of Cuyahoga
County Personnel Review Commission

b) CONSIDERATION OF AN ORDINANCE OF COUNCIL FOR FIRST READING
AND REFERRAL TO COMMITTEE

1)

02020-0011: An Ordinance amending Sections 1304.03 and
1304.04 of the Cuyahoga County Code to provide for a “grace
period” wherein Chapter 1304 shall not be enforced until
1/1/2021, and penalties shall only be imposed for violations
occurring on or after that date; and declaring the necessity

that this Ordinance become immediately effective. (See Page 158)

Sponsor: Councilmember Simon

10. LEGISLATION INTRODUCED BY EXECUTIVE

a) CONSIDERATION OF A RESOLUTION FOR FIRST READING ADOPTION
UNDER SUSPENSION OF RULES

1)

R2020-0091: A Resolution amending the 2020/2021 Biennial
Operating Budget for 2020 by providing for additional fiscal
appropriations from the General Fund and other funding
sources, for appropriation transfers between budget accounts
and for cash transfers between budgetary funds, to meet the
budgetary needs of various County departments, offices and
agencies; and declaring the necessity that this Resolution
become immediately effective. (See Page 161)

Sponsor: County Executive Budish/Fiscal Officer/Office of
Budget and Management

b) CONSIDERATION OF RESOLUTIONS FOR FIRST READING AND
REFERRAL TO COMMITTEE

1)

R2020-0092: A Resolution confirming the County Executive's
appointment of David Merriman, upon his taking the oath of
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2)

3)

4)

5)

office, as Director of the Department of Health and Human
Services; and declaring the necessity that this Resolution
become immediately effective. (See Page 167)

Sponsor: County Executive Budish

R2020-0093: A Resolution confirming the County Executive's

appointment of Jesse S. Drucker, upon his taking the oath of

office, as Director of Human Resources; and declaring the

necessity that this Resolution become immediately effective.(See Page 172)

Sponsor: County Executive Budish

R2020-0094: A Resolution authorizing an agreement with

State of Ohio, Office of the Auditor in the amount not-to-

exceed $526,235.00 for an annual audit for Calendar Year

2019 for the period 1/1/2020 - 12/31/2020; authorizing the

County Executive to execute the agreement and all other

documents consistent with this Resolution; and declaring the

necessity that this Resolution become immediately effective. (See Page 178)

Sponsor: County Executive Budish/Fiscal Officer

R2020-0095: A Resolution making an award on RQ47599 to
Duct Fabricators, Incorporated in the amount not-to-exceed
$1,376,400.00 for fire and smoke dampers; combination fire
and smoke dampers; and systems inspection, repair and
replacement services for the period 5/1/2020 - 4/30/2023;
authorizing the County Executive to execute the contract and
all other documents consistent with said award and this
Resolution; and declaring the necessity that this Resolution
become immediately effective. (See Page 182)

Sponsor: County Executive Budish/Department of Public
Works

R2020-0096: A Resolution making an award on RQ47939 to
Independence Excavating, Inc. in the amount not-to-exceed
$5,853,453.30 for replacement of Memphis Road Bridge No.
00.62 over CSXT Railroad in the City of Brooklyn; authorizing
the County Executive to execute the contract and all other
documents consistent with said award and this Resolution;
and declaring the necessity that this Resolution become
immediately effective. (See Page 191)
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Sponsor: County Executive Budish/Department of Public
Works/Division of County Engineer

c) COMMITTEE REPORTS AND CONSIDERATION OF RESOLUTIONS FOR
SECOND READING ADOPTION UNDER SUSPENSION OF RULES

1)

R2020-0088: A Resolution authorizing amendments to
agreements and contracts with various providers for
community-based services to support at-risk children and
families in Cuyahoga County for various time periods to
extend the time periods to 3/31/2021 and for additional
funds; authorizing the County Executive to execute the
amendments and all other documents consistent with this
Resolution; and declaring the necessity that this Resolution
become immediately effective: (See Page 198)

i) for the period 4/1/2018 - 3/31/2020:

a)

b)

f)

g)

h)

No. AG1800016-01 with City of
Lakewood in the amount not-to-exceed
$450,694.00.

No. AG1800055-01 with Cuyahoga
Metropolitan Housing Authority in the
amount not-to-exceed $361,803.00.
No. CE1800160-01 with Catholic
Charities Corporation in the amount
not-to-exceed $645,749.77.

No. CE1800161-01 with The East End
Neighborhood House in the amount
not-to-exceed $427,161.00.

No. CE1800162-01 with Murtis Taylor
Human Services System in the amount
not-to-exceed $964,877.00.

No. CE1800163 -01 with The Centers for
Families and Children in the amount
not-to-exceed $394,105.00.

No. CE1800164-01 with University
Settlement, Incorporated in the amount
not-to-exceed $681,925.84.

No. CE1800165-01 with West Side
Community House in the amount not-
to-exceed $439,715.00.

ii)  for the period 11/19/2018 - 3/31/2020:

4
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2)

a) No.CE1800452-01 with The Harvard
Community Services Center in the
amount not-to-exceed $461,704.00.

Sponsors: County Executive Budish/Department of Health and
Human Services/Division of Children and Family Services and
Councilmember Miller

Committee Assignment and Chair: Committee of the Whole —
Brady and Conwell

R2020-0089: A Resolution authorizing an amendment to
Agreement No. AG1900216-01 with City of Cleveland/
Department of Public Health for administration, coordination,
prenatal and inter-conceptional care services to high risk
families in connection with expansion of the MomsFirst
Program for the Invest in Children Program for the period
1/1/2020 - 12/31/2021 to change the scope of services,
effective 1/1/2020, and for additional funds in the amount
not-to-exceed $774,940.00; authorizing the County Executive
to execute the amendment and all other documents
consistent with this Resolution; and declaring the necessity
that this Resolution become immediately effective. (See Page 202)

Sponsor: County Executive Budish/Department of Health and
Human Services/Division of Community Initiatives/Office of
Early Childhood

Committee Assignment and Chair: Committee of the Whole —
Brady and Simon

d) COMMITTEE REPORT AND CONSIDERATION OF AN ORDINANCE FOR
SECOND READING ADOPTION UNDER SUSPENSION OF RULES

1)

02020-0009: An Uncodified Ordinance amending uncodified

Ordinance No. 02020-0008 dated 4/14/2020, which amended

uncodified Ordinance No. 02020-0007 dated 3/16/2020,

which provided for paid emergency administrative leave for all

County employees and which deleted the requirement that

the paid emergency administrative leave can only be used

after the employee has exhausted his or her existing accrued

sick leave, by revising the date on which the paid emergency

administrative leave will expire; and declaring the necessity

that this uncodified Ordinance become immediately effective.(See Page 205)
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Sponsors: County Executive Budish and Councilmember Jones

Committee Assignment and Chair: Committee of the Whole —
Brady and Brown

11. MISCELLANEOUS COMMITTEE REPORTS
12. MISCELLANEOUS BUSINESS

13. ADJOURNMENT

NEXT MEETING

REGULAR MEETING: TUESDAY, MAY 26, 2020
2:00 PM / REMOTE
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MINUTES
CUYAHOGA COUNTY COUNCIL REMOTE* REGULAR MEETING
TUESDAY, APRIL 28, 2020
2:00 PM

*Due to the COVID-19 pandemic, the Cuyahoga County
Administration Building is closed to the public at this time.
As this meeting is being conducted remotely, in accordance with HB 197, interested persons
may access the meeting via livestream by using the following link:
council.cuyahogacounty.us/en-US/Streaming-Video.aspx

**public comment for this meeting may be submitted in writing via email to the
Clerk of Council at jschmotzer@cuyahogacounty.us no later than
1:00 p.m. on Tuesday, April 28, 2020

1. CALLTO ORDER

Council President Brady called the meeting to order at 2:09 p.m.

2. ROLL CALL

Council President Brady asked Clerk Schmotzer to call the roll. Councilmembers
Gallagher, Schron, Conwell, Jones, Brown, Stephens, Simon, Baker, Miller, Tuma and

Brady were present and a quorum was determined.

3. PLEDGE OF ALLEGIANCE

4.  SILENT MEDITATION
There was no moment of silent meditation.
5. PUBLIC COMMENT**

Clerk Schmotzer reported that Ms. Loh submitted public comment via email regarding
the COVID-19 outbreak in homeless shelters.
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6. APPROVAL OF MINUTES

a)  April 14, 2020 Regular Meeting
b)  April 21, 2020 Committee of the Whole Meeting

A motion was made by Mr. Schron, seconded by Mr. Brady and approved by
unanimous vote to approve the minutes from the April 14, 2020 Regular and April 21,
2020 Committee of the Whole meetings.

7.  ANNOUNCEMENTS FROM THE COUNCIL PRESIDENT

Council President Brady announced that today’s Council meeting will include a
presentation that will be the beginning of a series of hearings on the status of the
County’s finances. Today’s discussion will focus on the adminstration’s budget
projections and the Federal CARES Act. The next discussion will take place on May 5"
during the Committee of the Whole meeting. At the Committee of the Whole
meeting, the administration will discuss plans to close the budget deficit and human
resources issues.

8.  MESSAGES FROM THE COUNTY EXECUTIVE

County Executive Budish thanked Council for their work and for holding the meeting
remotely due to the social distancing requirements.

9.  PRESENTATION / DISCUSSION

[Clerk’s Notes: Item No. 9.a) was taken out of order after Item No. 10.d)2).
Councilmember Miller presided over discussions for Item No. 9.a).]

a) County Budget Update — Fiscal Officer Michael Chambers

Mr. Miller gave brief opening remarks regarding the COVID-19 crisis and the need
for dealing with the budgetary impact on County government.

Mr. Michael Chambers, Fiscal Officer, then addressed Council with an update on the
County’s budget and presented information relating to sales tax projections, the
impact of the Federal CARES Act on the County’s finances, property tax deadline,
and the General Fund budget for 2020. Discussion ensued.

Councilmembers asked questions of Mr. Chambers pertaining to the item, which he
answered accordingly.

Ms. Holly Woods, Interim Director of Human Resources, addressed Council regarding

the number of employees eligible for early retirement and the impact of a buyout on
the County’s finances. Discussion ensued.
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Councilmembers asked questions of Ms. Woods pertaining to the item, which she
answered accordingly.

Mr. William Mason, Chief of Staff to County Executive Budish, addressed Council
regarding the Local Government Fund and proposed furloughs for County
employees. Discussion ensued.

Councilmembers asked questions of Mr. Mason pertaining to the item, which he
answered accordingly.

Mr. Robert Coury, Chief Public Safety and Justice Affairs Officer, addressed Council
regarding the impact of COVID-19 on the County jail and presented information
relating to the healthcare costs, average daily population, quarantining of staff,
testing regime and closing of housing units in the jail. Discussion ensued.

Councilmembers asked question of Mr. Coury pertaining to the item, which he
answered accordingly.

10. LEGISLATION INTRODUCED BY EXECUTIVE

a) CONSIDERATION OF RESOLUTIONS FOR FIRST READING ADOPTION
UNDER SUSPENSION OF RULES

A motion was made by Mr. Gallagher, seconded by Ms. Brown and approved by
unanimous vote to suspend Rules 9D and 12A and to place on final passage
Resolution Nos. R2020-0085 and R2020-0086.

1) R2020-0085: A Resolution amending the 2020/2021 Biennial
Operating Budget for 2020 by providing for additional fiscal
appropriations from the General Fund and other funding
sources, for appropriation transfers between budget accounts
and for cash transfers between budgetary funds, to meet the
budgetary needs of various County departments, offices and
agencies; and declaring the necessity that this Resolution
become immediately effective.

Sponsor: County Executive Budish/Fiscal Officer/Office of
Budget and Management

On a motion by Mr. Miller with a second by Mr. Schron, Resolution No. R2020-0085
was considered and adopted by unanimous vote.

2) R2020-0086: A Resolution amending the Cuyahoga County
Citizen Participation Plan required by the U.S. Department of
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Housing and Urban Development to comply with
requirements under the Coronavirus Aid, Relief, and Economic
Security Act, by adding Title X — CARES Act Funding; and
declaring the necessity that this Resolution become
immediately effective.

Sponsor: County Executive Budish/Department of
Development

Mr. Paul Herdeg, Deputy Chief Economic Development Officer, addressed Council
regarding Resolution No. R2020-0086. Discussion ensued.

Councilmembers asked questions of Mr. Herdeg pertaining to the item, which he

answered accordingly.

On a motion by Mr. Brady with a second by Mr. Miller, Resolution No. R2020-0086
was considered and adopted by unanimous vote.

b)  CONSIDERATION OF RESOLUTIONS FOR FIRST READING AND REFERRAL
TO COMMITTEE

1)

R2020-0087: A Resolution authorizing a loan in the amount
not-to-exceed $12,890,904.00 to The MetroHealth System for
the provision of services to County employees covered under
the MetroHealth Services Group Healthcare Benefits Plan;
authorizing the County Executive and/or Fiscal Officer to
execute all documents consistent with said loan and this
Resolution, and declaring the necessity that this Resolution
become immediately effective.

Sponsor: County Executive Budish/Department of Human
Resources

Council President Brady referred Resolution No. R2020-0087 to the Committee of

the Whole.

2)

R2020-0088: A Resolution authorizing amendments to
agreements and contracts with various providers for
community-based services to support at-risk children and
families in Cuyahoga County for various time periods to
extend the time periods to 3/31/2021 and for additional
funds; authorizing the County Executive to execute the
amendments and all other documents consistent with this
Resolution; and declaring the necessity that this Resolution
become immediately effective:

4
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i) for the period 4/1/2018 - 3/31/2020:

a) No.AG1800016-01 with City of
Lakewood in the amount not-to-exceed
$450,694.00.

b)  No. AG1800055-01 with Cuyahoga
Metropolitan Housing Authority in the
amount not-to-exceed $361,803.00.

c) No.CE1800160-01 with Catholic
Charities Corporation in the amount
not-to-exceed $645,749.77.

d) No.CE1800161-01 with The East End
Neighborhood House in the amount
not-to-exceed $427,161.00.

e) No.CE1800162-01 with Murtis Taylor
Human Services System in the amount
not-to-exceed $964,877.00.

f) No. CE1800163 -01 with The Centers for
Families and Children in the amount
not-to-exceed $394,105.00.

g) No. CE1800164-01 with University
Settlement, Incorporated in the amount
not-to-exceed $681,925.84.

h)  No. CE1800165-01 with West Side
Community House in the amount not-
to-exceed $439,715.00.

ii)  for the period 11/19/2018 - 3/31/2020:

a) No.CE1800452-01 with The Harvard
Community Services Center in the
amount not-to-exceed $461,704.00.

Sponsor: County Executive Budish/Department of Health and
Human Services/Division of Children and Family Services

Council President Brady referred Resolution No. R2020-0088 to the Committee of
the Whole.

3) R2020-0089: A Resolution authorizing an amendment to
Agreement No. AG1900216-01 with City of Cleveland/
Department of Public Health for administration, coordination,
prenatal and inter-conceptional care services to high risk
families in connection with expansion of the MomsFirst
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Program for the Invest in Children Program for the period
1/1/2020-12/31/2021 to change the scope of services,
effective 1/1/2020, and for additional funds in the amount
not-to-exceed $774,940.00; authorizing the County Executive
to execute the amendment and all other documents
consistent with this Resolution; and declaring the necessity
that this Resolution become immediately effective.

Sponsor: County Executive Budish/Department of Health and
Human Services/Division of Community Initiatives/Office of
Early Childhood

Council President Brady referred Resolution No. R2020-0089 to the Committee of

the Whole.

c) COMMITTEE REPORTS AND CONSIDERATION OF RESOLUTIONS FOR
SECOND READING ADOPTION UNDER SUSPENSION OF RULES

A motion was made by Mr. Gallagher, seconded by Ms. Brown and approved by
unanimous vote to suspend Rule 9D and to place on final passage Resolution Nos.
R2020-0081, R2020-0082, R2020-0083 and R2020-0084.

1)

R2020-0081: A Resolution authorizing an amendment to a
revenue generating Agreement with City of Berea for
maintenance and repair of storm sewers and sanitary sewers
located in County Sewer District No. 8 for the period 6/1/2017
-3/31/2020 to extend the time period to 3/31/2021 and for
additional revenue in the amount not-to-exceed
$1,600,000.00; authorizing the County Executive to execute
the amendment and all other documents consistent with this
Resolution; and declaring the necessity that this Resolution
become immediately effective.

Sponsor: County Executive Budish/Department of Public
Works

Committee Assignment and Chair: Committee of the Whole —
Brady and Tuma

On a motion by Mr. Tuma with a second by Mr. Miller, Resolution No. R2020-0081
was considered and adopted by unanimous vote.

2)

R2020-0082: A Resolution amending Resolution No. R2019-
0018 dated 2/12/2019, which declared that public
convenience and welfare requires resurfacing Brainard Road
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in the Cities of Highland Heights and Lyndhurst, by changing
the termini from Cedar Road to Wilson Mills Road to Falkirk
Road to Wilson Mills Road; making an award on RQ47967 to
Perk Company, Inc. in the amount not-to-exceed
$3,028,622.80 for resurfacing Brainard Road from said termini
in said municipalities; authorizing the County Executive to
execute the contract and all other documents consistent with
said award and this Resolution; authorizing the County
Engineer, on behalf of the County Executive, to make an
application for allocation from County Motor Vehicle $5.00
License Tax Funds in the amount of $302,862.28 to fund a
portion of said contract; and declaring the necessity that this
Resolution become immediately effective.

Sponsors: County Executive Budish/Department of Public
Works/Division of County Engineer and Councilmember Simon

Committee Assignment and Chair: Committee of the Whole —
Brady and Tuma

On a motion by Mr. Tuma with a second by Ms. Simon, Resolution No. R2020-0082
was considered and adopted by unanimous vote.

3)

R2020-0083: A Resolution authorizing an amendment to
Contract No. CE1900152-02 with AEP Onsite Partners, LLC fka
Enerlogics Solar LLC for the purchase of electricity generated
by Rooftop Solar Systems installed at various County facilities
in connection with the Aggregated Solar Project for the period
6/1/2019 - 5/31/2029 to change the scope of services,
effective 3/1/2020, and for additional funds in the amount
not-to-exceed $624,466.74; authorizing the County Executive
to execute the amendment and all other documents
consistent with this Resolution; and declaring the necessity
that this Resolution become immediately effective.

Sponsors: County Executive Budish/Departments of Public
Works and Sustainability and Councilmember Simon

Committee Assignment and Chair: Committee of the Whole —
Brady and Simon

On a motion by Ms. Simon with a second by Mr. Brady, Resolution No. R2020-0083
was considered and adopted by a majority roll-call vote, with Councilmember
Schron casting the only dissenting vote.
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4)

R2020-0084: A Resolution authorizing a revenue generating

agreement with The Cleveland Clinic Foundation in the
amount not-to-exceed $900,000.00 for six Medicaid
Enrollment Eligibility Specialists for the period 1/1/2020 -
12/31/2021; authorizing the County Executive to execute the
agreement and all other documents consistent with this
Resolution; and declaring the necessity that this Resolution
become immediately effective.

Sponsor: County Executive Budish/Department of Health and
Human Services/Cuyahoga Job and Family Services

Committee Assignment and Chair: Committee of the Whole —
Brady and Conwell

On a motion by Ms. Conwell with a second by Ms. Brown, Resolution No. R2020-
0084 was considered and adopted by unanimous vote.

d) CONSIDERATION OF ORDINANCES FOR FIRST READING AND REFERRAL
TO COMMITTEE

1)

02020-0009: An Uncodified Ordinance amending uncodified
Ordinance No. 02020-0008 dated 4/14/2020, which amended
uncodified Ordinance No. 02020-0007 dated 3/16/2020,
which provided for paid emergency administrative leave for all
County employees and which deleted the requirement that
the paid emergency administrative leave can only be used
after the employee has exhausted his or her existing accrued
sick leave, by revising the date on which the paid emergency
administrative leave will expire; and declaring the necessity
that this uncodified Ordinance become immediately effective.

Sponsor: County Executive Budish

Council President Brady referred Ordinance No. 02020-0009 to the Committee of

the Whole.

2)

02020-0010: An Ordinance amending Section 202.10(G) of
the Cuyahoga County Code to provide for displacement rights
resulting from a layoff or layoffs within the Department of
Health and Human Services, and declaring the necessity that
this Ordinance become immediately effective.

Sponsor: County Executive Budish/Department of Health and
Human Services

8
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Council President Brady referred Ordinance No. 02020-0010 to the Committee of
the Whole.

[Clerk’s Note: Item No. 9.a) was taken out of order after Item No. 10.d)2).

11. MISCELLANEOUS COMMITTEE REPORTS

There were no miscellaneous Committee reports.

12. MISCELLANEOUS BUSINESS

Ms. Bown announced that today is the last day to vote. Citizens can deliver ballots
to the Board of Elections or cast a provisional ballot in person if their ballot was not
received.

Council President Brady stated that current turnout for the April 28, 2020 primary
election is higher than expected. He also announced that after the May 12, 2020
Council meeting, legislation will be referred to Committees and Committee meetings
will be held remotely via Zoom. He also encouraged Councilmembers to work with

staff if they are interested in holding Committee meetings.

Council Vice-President Jones reported that he was recently informed that Mr. Rico
Dancy lost his parents and grandparents due to COVID-19. He requested that
Council keep the Dancy family in their prayers.

13. ADJOURNMENT

With no further business to discuss, Council President Brady adjourned the meeting
at 4:03 p.m., without objection.
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MINUTES
CUYAHOGA COUNTY COUNCIL REMOTE* COMMITTEE OF THE WHOLE MEETING
TUESDAY, MAY 5, 2020
2:00 PM

*Due to the COVID-19 pandemic, the Cuyahoga County
Administration Building is closed to the public at this time.
As this meeting is being conducted remotely, in accordance with HB 197, interested
persons may access the meeting via livestream by using the following link:
council.cuyahogacounty.us/en-US/Streaming-Video.aspx

**Public comment for this meeting may be submitted in writing via email to the
Clerk of Council at jschmotzer@cuyahogacounty.us no later than
1:00 p.m. on Tuesday, May 5, 2020

1. CALL TO ORDER

Council President Brady called the meeting to order at 2:04 p.m.

2. ROLL CALL

Council President Brady asked Clerk Schmotzer to call the roll. Councilmembers
Schron, Conwell, Jones, Brown, Stephens, Simon, Baker, Miller, Tuma, Gallagher and
Brady were in attendance and a quorum was determined.

3. PUBLIC COMMENT**

Clerk Schmotzer reported that there were no public comments submitted via email.

4.  PRESENTATION / DISCUSSION

[Clerk’s Notes: Item No. 4.a) was taken out of order after Item No. 5.d). Mr. Miller
presided over discussions for Iltem No. 4.a).]

a) County Budget Update — Fiscal Officer Michael Chambers
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Mr. Armond Budish, County Executive; Mr. Terry Allan, Health Commissioner; Mr.
Michael Chambers, Fiscal Officer; Mr. Walter Parfejewiec, Director of the Office of
Budget and Management; and Ms. Holly Woods, Interim Director of Human
Resources; addressed the Committee regarding the County budget deficit and
provided information on potential budget cuts, furloughing employees, COVID-19
pandemic contact tracing efforts, status of the general fund and the Health and
Human Services Levy fund, the balance of the County debt and the impact of an
employee buyout. Discussion ensued.

Committee members asked questions of Mr. Budish, Mr. Allan, Mr. Chambers, Mr.
Parfejewiec and Ms. Woods pertaining to the item, which they answered
accordingly.

5. ITEMS REFERRED TO COMMITTEE:

a) R2020-0087: A Resolution authorizing a loan in the amount not-to-
exceed $12,890,904.00 to The MetroHealth System for the provision
of services to County employees covered under the MetroHealth
Services Group Healthcare Benefits Plan; authorizing the County
Executive and/or Fiscal Officer to execute all documents consistent
with said loan and this Resolution, and declaring the necessity that
this Resolution become immediately effective.

Resolution No. R2020-0087 was tabled at the request of the administration; therefore,
no legislative action was taken by the Committee.

[Clerk’s Note: Ms. Conwell presided over discussions for Resolution No. R2020-0088.]

b) R2020-0088: A Resolution authorizing amendments to agreements
and contracts with various providers for community-based services to
support at-risk children and families in Cuyahoga County for various
time periods to extend the time periods to 3/31/2021 and for
additional funds; authorizing the County Executive to execute the
amendments and all other documents consistent with this
Resolution; and declaring the necessity that this Resolution become
immediately effective:

i) for the period 4/1/2018 - 3/31/2020:

a) No.AG1800016-01 with City of Lakewood in
the amount not-to-exceed $450,694.00.

b)  No. AG1800055-01 with Cuyahoga
Metropolitan Housing Authority in the amount
not-to-exceed $361,803.00.
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c¢) No.CE1800160-01 with Catholic Charities
Corporation in the amount not-to-exceed
$645,749.77.

d) No.CE1800161-01 with The East End
Neighborhood House in the amount not-to-
exceed $427,161.00.

e) No.CE1800162-01 with Murtis Taylor Human
Services System in the amount not-to-exceed
$964,877.00.

f) No. CE1800163 -01 with The Centers for
Families and Children in the amount not-to-
exceed $394,105.00.

g) No. CE1800164-01 with University Settlement,
Incorporated in the amount not-to-exceed
$681,925.84.

h)  No. CE1800165-01 with West Side Community
House in the amount not-to-exceed
$439,715.00.

ii)  for the period 11/19/2018 - 3/31/2020:

a) No.CE1800452-01 with The Harvard
Community Services Center in the amount not-
to-exceed $461,704.00.

Ms. Christine Alexander, Administrator for the Department of Health and Human
Services Contract Administration; Ms. Jacqueline McCray, Deputy Director with the
Division of Children and Family Services; and Ms. Rachelle Milner, Executive Director
of the Westside Community House; addressed the Committee regarding Resolution
No. R2020-0088. Discussion ensued.

Committee members asked questions of Ms. Alexander, Ms. McCray and Ms. Milner
pertaining to the item, which they answered accordingly.

On a motion by Ms. Conwell with a second by Mr. Schron, Resolution No. R2020-
0088 was considered and approved by unanimous vote to be referred to the full
Council agenda with a recommendation for passage under second reading

suspension of the rules.

Committee member Miller requested to have his name added as a co-sponsor to
Resolution No. R2020-0088.

[Clerk’s Note: Ms. Simon presided over discussions for Resolution No. R2020-0089.]
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c) R2020-0089: A Resolution authorizing an amendment to Agreement
No. AG1900216-01 with City of Cleveland/ Department of Public
Health for administration, coordination, prenatal and inter-
conceptional care services to high risk families in connection with
expansion of the MomsFirst Program for the Invest in Children
Program for the period 1/1/2020 - 12/31/2021 to change the scope of
services, effective 1/1/2020, and for additional funds in the amount
not-to-exceed $774,940.00; authorizing the County Executive to
execute the amendment and all other documents consistent with this
Resolution; and declaring the necessity that this Resolution become
immediately effective.

Dr. Rebekah Dorman, Director of Invest in Children; and Mr. Marcos Cortes, Program
Manager with Invest in Children; addressed the Committee regarding Resolution No.
R2020-0089. Discussion ensued.

Committee members asked questions of Dr. Dorman and Mr. Cortes pertaining to
the item, which they answered accordingly.

On a motion by Ms. Simon with a second by Ms. Brown, Resolution No. R2020-0089
was considered and approved by unanimous vote to be referred to the full Council
agenda with a recommendation for passage under second reading suspension of the
rules.

d) 02020-0009: An Uncodified Ordinance amending uncodified
Ordinance No. 02020-0008 dated 4/14/2020, which amended
uncodified Ordinance No. 02020-0007 dated 3/16/2020, which
provided for paid emergency administrative leave for all County
employees and which deleted the requirement that the paid
emergency administrative leave can only be used after the employee
has exhausted his or her existing accrued sick leave, by revising the
date on which the paid emergency administrative leave will expire;
and declaring the necessity that this uncodified Ordinance become
immediately effective.

Mr. Gregory Huth, Director of Law, and Ms. Holly Woods, Interim Director of Human
Resources, addressed the Committee regarding Ordinance No. 02020-0009.

Discussion ensued.

Committee members asked questions of Mr. Huth and Ms. Woods pertaining to the
item, which they answered accordingly.

On a motion by Mr. Brady with a second by Mr. Miller, Ordinance No. 02020-0009
was considered and approved by unanimous vote to be referred to the full Council

4
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agenda with a recommendation for passage under second reading suspension of the
rules.

Committee member Jones requested to have his name added as a co-sponsor to
Ordinance No. 02020-0009.

[Clerk’s Note: Item No. 4.a) was taken out of order after Item No. 5.d).
6. MISCELLANEOUS BUSINESS

Mr. Brady reported that the regular Committee meeting schedule will resume with
remote Committee meetings following the next Council meeting on Tuesday, May
12, 2020.

Mr. Miller advised that there will be a Finance & Budgeting Committee Meeting on
Monday, May 18, 2020 at 1:00 p.m. to discuss the 1t Quarter Financial Report and
the Harris Project. He also advised that there will be a Finance & Budgeting
Committee meeting held during the first week of June to review progress of the
Enterprise Resource Planning (ERP) System.

Ms. Conwell expressed her concerns regarding the administration’s request that all
departments equally cut their budgets due to the COVID-19 pandemic before actual
priorities and decisions can be made.

7. ADJOURNMENT

With no further business to discuss, Council President Brady adjourned the meeting at
4:10 p.m., without objection.
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County Council of Cuyahoga County, Ohio

Resolution No. R2020-0090

Sponsored by: Councilmember A Resolution adopting various changes to

Brown on behalf of Cuyahoga the Cuyahoga County Non-bargaining

County Personnel Review Classification Plan, and declaring the

Commission necessity that this Resolution become
immediately effective.

WHEREAS, Section 9.03 of the Charter of Cuyahoga County states that the
Cuyahoga County Personnel Review Commission shall administer a clear,
countywide classification and salary administration system for technical, specialist,
administrative and clerical functions with a limited number of broad pay ranges
within each classification; and

WHEREAS, the Personnel Review Commission submitted several proposed
changes to the Cuyahoga County Non-bargaining Classification Plan; and

WHEREAS, the Personnel Review Commission considered this matter and has
undergone significant review, evaluation and modification of such submitted changes
to the Cuyahoga County Non-bargaining Classification Plan; and

WHEREAS, on April 22, 2020, the Personnel Review Commission met and
recommended the classification changes (attached hereto as Exhibits A through Q)
and recommended to County Council the formal adoption and implementation of the
attached changes; and

WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby adopts the following
changes to the Cuyahoga County Non-bargaining Classification Plan:

Modifications of the following Classifications: (See attached Classification
Specifications)
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Proposed New Classifications:

Exhibit A:

Exhibit B:

Class Title: ~ Compliance Coordinator
Number: 14211
Pay Grade:  12A/Exempt

Class Title: ~ Loan Portfolio Analyst
Class Number: 21001
Pay Grade: 13A/Exempt

Proposed Revised Classifications:

Exhibit C:

Exhibit D:

Exhibit E:

Exhibit F:

Class Title: ~ Chief Investigator

Class Number: 12223

Pay Grade: 13A/Exempt (No change)

* PRC routine maintenance. Classification last revised in 2014.
An ABMDI certification is now required for the position, so that
the individual is considered an expert-witness in court. Language
was changed to better reflect the responsibilities of the position.

Class Title: ~ Corrections Officer Lieutenant

Class Number: 12351

Pay Grade: 12A/Non-Exempt

* At the request of HR and the Sheriff’s Dept., the classification
was updated and re-evaluated for pay grade and FLSA status due
to challenges in recruiting qualified candidates. This resulted in a
change in pay grade and over-time status.

Class Title: ~ Director, Parentage Quality Assurance Manager 7
Training

Class Number: 12321

Pay Grade: 21A/Exempt (No change)

* PRC routine maintenance. Classification last revised in 2014.
The essential job functions, language, and formatting were
updated. No change to pay grade or FLSA status.

Class Title: ~ HRIS Administrator (ERP Business Systems
Administrator)

Class Number: 14041/16451

Pay Grade: 15B/Exempt

* The classification was expanded to be used in other departments.
As a result, the wording of the document was changed to be
broader even though the responsibilities remain the same. The pay
grade increased due to higher minimum qualifications for the
position.
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Exhibit G:

Exhibit H:

Exhibit I:

Exhibit J:

Exhibit K:

Exhibit L:

Class Title: Manager, Morgue Operations (Manager, Morgue
Operations and Investigations)

Class Number: 12301

Pay Grade: 15A/Exempt (No change)

* PRC routine maintenance. Classification last revised in 2014.
Title was changed. Wording was changed to better reflect the
responsibilities of the position.

Class Title: ~ Pathology Assistant

Class Number: 17001

Pay Grade: 8 A/Non-Exempt (No change)

* PRC routine maintenance. Classification last revised in 2014.
The essential job functions, minimum qualifications, language, and
formatting were updated. No change to pay grade or FLSA status.

Class Title: ~ Senior Superintendent, Facilities

Class Number: 15092

Pay Grade: 14A/Exempt (No change)

* PRC routine maintenance. Classification last revised in 2019.
Wording was changed to better reflect the responsibilities of the
position. Updated the certifications required for the position.

Class Title: ~ Superintendent, Facilities

Class Number: 15091

Pay Grade: 13A/Exempt (No change)

* PRC routine maintenance. Classification last revised in 2019.
Wording was changed to better reflect the responsibilities of the
position.

Class Title: ~ Supervisor, Pathology Assistant

Class Number: 17002

Pay Grade: 10A/Non-Exempt (No change)

* PRC routine maintenance. Classification last revised in 2014.
The essential job functions, minimum qualifications, language, and
formatting were updated. No change to pay grade or FLSA status.

Class Title: ~ Workers’ Compensation Coordinator

Class Number: 14091

Pay Grade: 11A/Exempt (No change)

* Revision was requested by department to update the essential job
functions. No change to pay grade or FLSA status.
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Proposed Deleted Classifications:

Exhibit M:

Exhibit N:

Exhibit O:

Exhibit P:

Exhibit Q:

Class Title: ~ Director, Real Estate Appraisal

Class Number: 20041

Pay Grade: 17A/Exempt

* HR informed the PRC that this position has been designated as
Unclassified by the Law Department.

Class Title:  Domestic Relations Mediator

Class Number: 13211

Pay Grade: 10A/Exempt

* The department no longer performs the job duties of this
specification. Mediation responsibilities and grant funding have
been shifted to Domestic Relations Court. There are no incumbents
in this classification.

Class Title:  Environmental Specialist

Class Number: 12081

Pay Grade: 5A/Non-Exempt

* The duties have been redistributed to other classifications in the
department. There are no incumbents in this classification.

Class Title: ~ Manager, Mediation

Class Number: 13212

Pay Grade: 16A/Exempt

* The department no longer performs the job duties of this
specification. Mediation responsibilities and grant funding have
been shifted to Domestic Relations Court. There are no incumbents
in this classification.

Class Title:  Security Systems Compliance Coordinator

Class Number: 16111

Pay Grade: 8 A/Non-Exempt

* The County does not perform these responsibilities as PSJS no
longer serves in an administrative service role between Ohio
Highway Patrol LEADS system and our local police departments.
There are no incumbents.

SECTION 2. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
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eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 3. It is found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by , seconded by , the foregoing Resolution was duly
adopted.
Yeas:
Nays:
County Council President Date
County Executive Date
Clerk of Council Date

First Reading/Referred to Committee:
Committee(s) Assigned:

Journal
, 2020
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Compliance Coordinator Class Number: 14211
FLSA: Exempt Pay Grade: 12A
Dept: Human Resources

TR

The purpose of this classification is to serve a subject matter expert that facilitates, coordinates,
organizes and plans multi-program projects for the County’s compliance with the Americans with
Disabilities Act (“ADA”), Family Medical Leave Act (“FMLA"), and Title VII of the Civil Rights Act (“Title
VII"). Manage these programs as part of a centralized County management analysis enterprise, and
coordinate planning activities for programs, ensuring sufficient resources are available and involved.
Also, to provide guidance and training to supervisors, managers, Human Resources staff, and union
leadership (stakeholders) on best practices to comply with these regulations.

Classification Function

Distinguishing Characteristics

This is a senior-level professional classification that provides methodical and project managerial duties
while ensuring compliance to federal, state, and local labor regulations for County employees and the
inmate population when applicable. This classification receives ‘general supervision, and works under
direction from the Director of Employee and Labor Relations as new or unusual situations arise. This
classification is expected to exercise discretion in applying policies and procedures to resolve
organizational and compliance problems and to ensure that assigned projects and activities are
completed in a timely and efficient manner. The employee in this class establishes policies, procedures
and roles for project administration, project execution, and program compliance and development.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as exclusive
or all-inclusive. Other duties may-be required and-assigned.

30% +/- 10%

¢ Oversees various projects related to ADA, FMLA and Title VIl programs to mitigate risk, ensure that
adherence of compliance requirements are met and that program-related compliance projects are
completed on time and on budget; assesses the County's needs and recommends solutions;
prepares project plans; through project management, determines organizational and personnel
requirements for compliance project teams; creates and executes project plans and revises as
necessary in order to meet changing needs of the County and regulatory requirements; reviews
project plans, procedures and status reports for compliance with government regulations, County
standards and adherence.to plans and objectives; identifies compliance improvement opportunities
and implements changes for program performance; keeps administration informed of program status;
facilitates meetings; facilitates program compliance issue resolutions.

20% +/- 10%

o Serves as lead organizational ADA coordinator to the County’s Employee & Labor Relations staff
and County Corrections for ADA requests and compliance matters for employees and the
County’s inmate population; facilitates the process for ADA requests and inquiries; reviews
necessary documentation for ADA requests; makes recommendations to address ADA needs;
works with law department to ensure all legalities are addressed; coordinates between different
departments and stakeholders the provision of reasonable accommodation to satisfy ADA
requirements; generates ad hoc and annual mandated reports on County ADA accommodations.

Proposed DATE
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Compliance Coordinator

20% +/- 10%

+ Develops, facilitates, and reviews the County’s policies and procedures for Family Medical Leave
(“FML”) and ensures they are in accordance with the FMLA and other applicable regulations;
provides overall guidance to HR staff and management in processing FML; ensures appropriate
administration of FMLA policy; generates reports and aligns outcomes to organizational
objectives; provides guidance HR staff on all FMLA issues; leads in developing FML goals
objectives and systems; maintains compliance with standards and state/federal regulations.

20% +/- 10%

s Serves as lead investigation coordinator to the County’s Employee & Labor Relations staff in
response to Title Vil complaints filed by employees; coordinates the investigation process; reviews
investigative reports; issues written findings of investigations; makes recommendations in
accordance with applicable local, state, and federal regulations.

5% +/- 2%

» Reviews the effectiveness and implementation of the County’s policies, practices, and training
regarding compliance with the ADA, Title VI, and FMLA labor regulations; makes
recommendations to management on changes to policies and procedures to improve compliance;
conducts training with staff on best practices regarding compliance with the ADA, Title VI, and
FMLA; develops and maintains written materials and other informational pieces to broadly
disseminate information.

5% +/- 2%

¢ Maintains expertise in ADA, Title VIl, FMLA best practices; analyzes and interprets decisions,
rulings, and resolutions on ADA issues and reasonable accommodation; attends trainings;
reviews changes to laws and best practices; communicates with ADA and FMLA special interest
groups.

Minimum Training and Experience Required to Perform Essential Job Functions

e Bachelor's degree in human resources, labor relations, business administration, project management
or any related field with five () years of FMLA compliance, Title VIl investigation, and ADA program
management and two (2) years of supervisory or project management; or any equivalent combination
of training and experience.

Additional Requirements

¢ No special license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

¢ Ability to operate a variety of automated office machines including computer and copier.

Supervisory Responsibilities

e Ability review the work of other employees and to maintain standards.

Mathematical Ability

e Ability to add, subtract, mukiply, divide, calculate decimals and percentages, and perform routine
statistics.

Proposed DATE
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Compliance Coordinator

Language Ability & Interpersonal Communication

Requires the ability to perform mid to high level data analysis requiring managing of data and
people deciding the time, sequence of operations or events within the context of a process,
system or organization. Involves determining the necessity for revising goals, objectives, policies,
procedures or functions based on the analysis of data/information and includes performance
reviews pertinent to objectives, functions, and requirements.

Ability to comprehend a variety of informational documents including ADA requests, FMLA
reports, investigative reports, and other reports and records.

Ability to comprehend a variety of reference books and manuals including the Ohio Revised Code
(ORC), American with Disabilities Act (ADA) and American with Disabilities Act Amendments Act
(ADAA), Family Medical Leave Act (FMLA), and Title VII of the Civil Rights Act.

Ability to prepare various FMLA reports, investigative reports, departmental policies and
procedures, ADA compliance strategies, and other related documents using prescribed format
and conforming to all rules of punctuation, grammar, diction and style.

Ability to convince and influence others, record and deliver information, to explain procedures and
to follow instructions.

Ability to develop and maintain effective working relationships with County management, County
employees, and Corrections leadership.

Ability to use and interpret human resource labor relations terminology and language.

Ability to communicate with supervisors, management, county employees, corrections leadership,
legal department, and Human Resources staff. .

Environmental Adaptability

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both

Work is typically performed in an office environment but may involve exposure to bright/dim lights
or machinery when performing investigations.

prospective employees and incumbents to discuss potential accommodations with the employer.

Proposed DATE
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: Loan Portfolio Analyst Class Number: 21001
FLSA: Exempt Pay Grade: 13A
Dept: Development

EX 15

Classification Function

Provides oversight of Cuyahoga County's economic development loan portfolio and servicing functions
for all County originated loans, across all programs; accountable for the accuracy and completeness for
all loan portfolio covenant data and account reconciliation.

Distinguishing Characteristics

This is a journey-level classification that is responsible for-the accuracy and completeness of all County
loan portfolio covenant and loan repayment data valu€ed over 82 mllllon This class works under general
direction from the Loan Portfolio Manager and receives instruction as new or unusual situations arise and
is expected to become/remain up to date regarding methods, protocols, procedures, and applicable
regulations. The employee plans own work to meet.given objectives and processes and is expected to
use judgment when performing work.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as exclusive
or all-inclusive. Other duties may be required and assigned.

30% +/- 10%

o Determines and recommends appropriate loan recalibrations and/or other appropriate loan
adjustments; performs credit analysis and risk assessment; mitigates exposure to high risk
borrowers; reaches agreement with borrowers on loan terms resulting from previous errors and
ambiguous and/or errant language throughout loan documents; delivers recalibrations and
adjustments to Chief and Deputy Director; participates in bi-weekly portfolio reporting meetings
with leadership.

25% +/- 10%
¢ Coordinates and implements all reporting and covenant compliance regarding the Economic
Development Loan Portfolio; generates portfolio status reports; records data into the County's
loan record system software; provides direction to administrator on report generation; monitors
County’s compliance to established Loan Portfolio Management Reporting System; maintains
expertise in the loan portfolio software.

20% +/- 10%

o Reviews existing borrower requests, loan agreements, required documentation, and invoices
prior to final review by Loan Portfolio Manager; reviews the documentation and information
entered by other verticals within the department into the loan portfolio software; reviews the
reports for integrity of the asset pledged as collateral; reconciles the loan portfolio software with
the County’s accounting system; prepares loan satisfaction memo; works with loan origination
team to ensure all required documentation and procedures have been followed before a loan is
closed and loan proceeds are disbursed.

Proposed DATE
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Senior Loan Portfolio Analyst
20% +/- 10%
o Handles loan servicing recordation in conjunction with Loan Portfolio Manager; creates and

maintains accurate and up-to-date file and data management storage to ensure the department
knows what documentation it has, where it is located, and how to locate it.

5% +/- 2%
« Performs the duties of the Loan Portfolio Manager when incumbent is not available.

Minimum Training and Experience Required to Perform Essential Job Functions

¢ Bachelor's Degree in accouting, finance, economics, mathematics, or related field with five (5) years
of finance, credit analysis, or loan servicing management experience; or any equivalent combination
of training and experience.

Additional Requirements for all levels

e Must obtain, or be enrolled in, an Economic Development Finance Professional accreditation
program or equivalent accreditation within 180 days of hire.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements

s Ability to operate a variety of automated office machines including computer and copier.
Supefvisory Responsibilities

» No supervisory responsibilities at this time.

Mathematical Ability

o Ability to add, subtract, multiple, divide, calculate decimals and percentages, perform routine
statistics, and perform college level algebra.

LLanguage Ability & Interpersonal Communication

e Requires the ability to perform mid to high level data analysis requiring managing of data and
people deciding the time, sequence of operations or events within the context of a process,
system or organization. Involves determining the necessity for revising goals, objectives, policies,
procedures or functions based on the analysis of data/information and includes performance
reviews pertinent to objectives, functions, and requirements.

e Ability to comprehend a variety of informational documents including financial and accounting
documents, loan contracts, loan reimbursement draw requests, and other reports and records.

e Ability to comprehend a variety of reference books and manuals including Ohio Revised Code, the
Employee Handbook and Department Loan Policies and Procedures

e Ability to prepare semi-annual reports, annual reports, loan satisfaction, financial reporting, various

projections, loan documentation, memorandums, correspondence, and other job-related documents
using prescribed format and conforming to all rules of punctuation, grammar, diction, and style.

Proposed DATE
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Senior Loan Portfolio Analyst

o Ability to convince and influence others, to record and deliver information, to explain procedures, and
to follow instructions.

1

* Ability to use and interpret accounting, legal, and loan terminology and language.

e Ability to communicate with Council members, managers, supervisor, borrowers, attorneys, and other
County employees.

Environmental Adaptability

o Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents fo discuss potential accommodations with the employer.

Proposed DATE
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Chief Investigator Class Number: 12223
FLSA: Exempt Pay Grade: 13A
Dept: Medical Examiner’'s Office

X C

The purpose of this classification is to plan, coordinate, and supervise the Investigations Unit of the
Investigation and Morgue Operations division of the Medical Examiner's Office in compliance with local,
state, and federal laws, regulations, and protocols.,

Classification Function

Distinguishing Characteristics

This is a first-level supervisor classification that provi\des direct supervision to a unit of Medical
Examiner's Office Investigators. While reporting directly to the Medical Examiner (or designee), this
class must work in cooperation and consultation with the Manager of Morgue Operations and oversee
and participate in investigations as well as leading unit work. The incumbent exercises discretion in
following and ensuring adherence to protocol, proecedures, laws, and regulations in the performance of
duties. This position is considered essential and shifts may be scheduled 24/7 and during all holidays
and County closures.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as
exclusive or all-inclusive. Other duties may be required and assigned.

30% +/- 10%
¢ Oversees investigation compliance with local, state, and federal laws, regulations and department
protocol; recommends, updates, and implements department procedures, policies, objectives and
goals; reviews and prepares various reports and documents relating to investigations work;
conducts internal investigations for the Medical Examiner's Office.

25% +/- 10%

¢ Supervises and directs the work of Investigators and other assigned staff; directs staff to ensure
work completion and maintenance of standards; plans, assigns, and reviews work; coordinates
and/or provides training and instruction; evaluates employee performance; responds to employee
questions, concerns, and problems; approves employee timesheets and leave requests; prepares
and reviews documents related to timesheets, requests for leave, and overtime; develops and
monitors unit work plans and work performance standards; monitors and provides for training
needs; meets with employees individually and as a unit; recommends personnel actions including
selection, promotion, transfer, discipline, or discharge.

15% +/- 5%
e Communicates with a variety of members of the public, family members, consultants, outside and
County agencies, and related businesses including police departments, funeral homes, hospitals,
and other investigators and medical examiners to facilitate investigations operations.

15% +/- 5%

o Oversees and participates in investigations of death scenes and police related deaths; takes
photographs and works with photographers; locates next of kin; makes death notifications; conducts
Sudden  Unexplained Infant Death Investigations (SUID!); gives lectures on
SUIDI investigations.

Effective Date: 07.28.2014
Last Modified: 07.28.2014
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Chief Investigator

10% +/- 5%
+ Oversees the handling of a decedent’s property, logs decedent’s property; investigates claims of
missing property; works with the probate court; transfers funds to County Administration.
5% +/- 2%
e Attends and participates in professional group meetings, conferences, seminars, and training;
maintains current, comprehensive knowledge of trends and innovations in the field.
Minimum Training and Experience Required to Perform Essential Job Functions

» Bachelor's degree in forensic science, criminal justice, mortuary science or related natural sciences
(biology, physiology, anatomy) with five (5) years experience as a Death Investigator and a minimum
of (3) years of experience as shift leader/supervisor; or an equivalent combination of education,
training, and experience.

» American Board of Medicolegal Death Investigation (ABMDI) certification is required.

o Valid driver’s license and proof of automobile insurance.

Additional Requirements

e SUIDI Certification.

o Completion of FEMA ICS 100, 200, 700, and 800 courses is required within 12 months of hire.
Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements

+ Ability to operate a variety of automated office machines including computers and peripheral
equipment.

e Ability to perform on-site investigations including exertion of a moderate amount of physical effort to
stoop, crouch, climb, and lift in performance of assigned duties.

Supervisory Responsibilities

« Ability to assign, review, plan and coordinate the work of other employees, and to maintain
standards.

» Ability to provide instruction and training to other employees.
¢ Ability to solve and act on employee problems.
e Ability to recommend the transfer, selection, evaluation, or promotion of employees.

» Ability to recommend and act on the discipline or discharge of employees.

Mathematical Ability

o Ability to add, subtract, multiply, divide and calculate decimals and percentages, and perform high
school level geometry.

Effective Date: 07.28.2014
Last Modified: 07.28.2014
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Chief Investigator

Language Ability & Interpersonal Communication

Requires the ability to perform mid-level data analysis including the ability to audit, deduce, assess,
conclude and appraise. Requires discretion in determining and referencing such to established criteria
to define consequences and develop alternatives.

Ability to comprehend a variety of informational documents including investigators’ reports, city
burial forms, citizens’ complaints, doctors’ requests for investigation, daily death reviews, requests
for firearm return, SUIDI forms, conveyance record, death scene reports, and departmental memos.

Ability to comprehend a variety of reference books and manuals including departmental and county
policy manual, medical terminology book, maps, training manuals, law books, and computer
operation manuals.

Ability to prepare performance appraisals, disciplinary reports, investigation reports, unclaimed cash
receipts, cleaning log, complaint log, city burials, requests for firearm return, and other job-related
documents using prescribed format and conforming to all rules of punctuation, grammar, diction,
and style.

Ability to supervise and counsel employees, convince and influence others, to record and deliver
information, to explain procedures, and to follow instructions.

Ability to use and interpret medical and legal terminology and language.
Ability to communicate and to develop and maintain effective working relationships with staff, family

members, funeral homes/directors, police personnel, doctors, departmental employees, and
administrators.

Environmental Adaptability

Work is typically performed in an office environment but requires periodic on-site investigations that
may occur in an indoor or outside environment with some exposure to heat, cold, dust, loud noises,
and communicable disease.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.

Effective Date: 07.28.2014
Last Modified: 07.28.2014
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: Corrections Officer Lieutenant Class Number: 12351
FLSA: Non-Exempt Pay Grade: 12A
Dept: Sheriff's Office

!
Classification Function 6 Y— : D

The purpose of this classification is to plan, coordinate, and administer and activities associated with the
corrections operation of the Cuyahoga County Corrections Center(s). The incumbent supervises
subordinate section personnel, coordinates correction’s activities with other units, sections and divisions.

Distinguishing Characteristics

This is a supervisory level class responsible for planning, coordinating, and supervising correction
Sergeants, Corporals and Officers for the Cuyahoga County Corrections Center. This class works under
general direction of Associate Wardens, Wardens, and the Administrator of Corrections. The incumbent
exercises discretion in applying policies and procedures to resolve organizational issues and to ensure
that assigned activities are completed in a timely and efficient manner. This class is distinguished from
corrections officers with a lower rank in that it requires considerable knowledge of custody, safety &
security measures for detention of adult felons.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as exclusive
or all-inclusive. Other duties may be required and assigned.

25% +/- 10%

o Assists Associate Wardens in day-to-day operations of the Corrections staff administration, security,
equipment, and property of County correctional facilities including but not limited to: makes daily
rounds to ensure compliance with policies, procedures, rules, and regulations; inspects living
accommodations of inmates for sanitation and safety; assists during large scale crisis or emergency
events; responds to emergency situations and assists in planning and directing the placement of staff
in the event of riots, escapes, and other emergencies within the facilities; alerts the management
team regarding operational problems.

35% +/- 10%

e Supervises subordinate staff; directs staff to ensure work completion and maintenance of standards;
plans, assigns, and schedules work; observes and evaluates the adherence of subordinate personnel
to department rules and regulations; assists in assessment and development of personnel needs and
requirements; assists in establishing training goals and objectives for corrections personnel;
evaluates employee performance; responds to employee questions, concerns, and problems;
establishes and promotes employee morale; arbitrates differences between subordinate personnel;
conducts investigations into employee misconduct; recommends hiring, promotions, discharges, and
disciplinary actions.

16% +/- 5%
¢ Maintains records; prepares reports, orders, memorandums, and other correspondence related to
areas of responsibility; reviews reports prepared by subordinate personnel; assist in determining
Bureau personnel requirements; makes recommendations regarding departmental budget requests;
monitors and oversees expenditures; notifies Associate Wardens when certain budget thresholds
are reached.

Established: 7.15.201¢
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Corrections Lieutenant

10% +/- 5%
s Oversee and conduct in-depth inspections and investigations or studies as directed, requested, or
needed. Conduct inspections of Correction’s operations as specifically directed by higher authority or
as determined by personal observation on; assist with the accreditation process.

15% +/- 5%
¢ Serves on boards and committees related to corrections activities; interacts with citizens and news
media sources to disseminate information concerning police activities; oversee and conducts
inspections and studies of corrections operations as directed.
Minimum Training and Experience Required to Perform Essential Job Functions

+ Associates degree or equivalent with five (5) years of experience as a Correction Sergeant; or any
equivalent combination of training and experience.

Additional Requirements

e Completion of supervisory training as mandated by O.A.C. 5120:1-8-18-(C2) is required within twelve
(12) months of hire.

e The Ohio Peace Officer Training Academy (O.P.O.T.A)) certification is required within twelve (12)
months of hire.
Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

e Ability to operate a variety of automated office machines including computers and peripheral
equipment.

+ Ability to use a variety of safety/security and law enforcement tools and equipment such as a jail
management system and computer database.

o Ability to stand and walk for a prolonged period, balance, climb, bend, twist, and lift, push, and pull up
to 25 Ibs.

Supervisory Responsibilities

o Ability to schedule, assign, review, plan and coordinate the work of other employees and to maintain
standards.

e Ability to provide instruction and training to other employees.

» Ability to solve and act on employee problems.

e Ability to prepare employee performance evaluations.

+ Ability to recommend the transfer, selection, evaluating, or promotion of employees.
» Ability to recommend and act on the discipline or discharge of employees.
Mathematical Ability

» Ability to add, subtract, multiply, divide and calculate decimals and percentages.
Established: 7.15.2019
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Language Ability & Interpersonal Communication

Requires the ability to perform mid-level data analysis including the ability to audit, deduce, assess,
conclude and appraise. Requires discretion in determining and referencing such to established criteria
to define consequences and develop alternatives.

Ability to comprehend a variety of informational documents including disciplinary reports,
performance evaluations, CS-35, commendations, and media requests.

Ability to comprehend a variety of reference books and manuals including departmental and county
policy manual, department manuals, Ohio Dept. of Corrections guidelines, Prison Rape Elimination
Act, union contracts, and the Ohio Revised Cade (ORC).

Ability to prepare memos, logs, reports, performance appraisals, disciplinary reports, schedules, time
slips, orders, audits, investigations, budgets and other job-related documents using prescribed format
and conforming to all rules of punctuation, grammar, diction and style.

Ability to supervise and counsel employees, convince and influence others, to record and deliver
information, to explain procedures, to follow instructions.

Ability to communicate with management, subordinates, inmates, Metrohealth staff, consultants,
vendors, and with a variety of individuals within and outside the department.

Environmental Adaptability

Work is typically performed in jail facilities.

Work may involve exposure to strong odors, noise extremes, disease and bodily fluids, temperature
extremes, smoke, dust, and violence.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.

Established: 7.15.2019
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Director, Parentage, Quality Assurance Manager & | Class Number: 12321
Training

FLSA: Exempt Pay Grade: 21A

Dept: Medical Examiner’'s Office

el'E

The purpose of the classification is to plan, organize, and direct all operations including the Quality
Assurance/Quality Control and training activities of all Crime Laboratory units of the County Medical
Examiner’s Office and the Parentage ldentification lab unit directly and through subordinate supervisors.

Classification Function

Distinguishing Characteristics

This is a unit director and managerial classification, with responsibility for managing a number of units
through subordinate supervisors. This class receivés general direction-from the Medical Examiner and
recommends, develops, integrates, administers, and evaluates policies; procedures, and standards
needed to provide related services. The employee ensures that operations and activities are completed
in a safe, timely, effective, and efficient manner according to standards, procedures, regulations, and
laws.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as exclusive
or all-inclusive. Other duties may be required and assigned.

25% +/- 10%

e Plans, organizes, and directs the Parentage DNA unit within the County Medical Examiner’s Office;
ensures accuracy of parentage and identification documentation, worksheets, reports, data, and
calculations; reviews parentage test requisition documents and chain of custody; signs off on all test
reports; provides expert legal testimony for criminal and civil court proceedings; designs validation
plans and studies before using new procedures or instruments and before making modifications to
analytical procedures, software, or calculation programs.

20% +/- 10%

* Plans, organizes, and directs the operations of the forensic laboratory within the County Medical
Examiner's Office; oversees work regarding evidence collection, analysis, reporting, and review of
forensic cases; oversees development and implementation of new laboratory techniques, methods,
and equipment; monitors equipment calibration and reagent quality; develops, implements, and
evaluates policies and procedures related to forensic laboratory operations; evaluates economy,
efficiency, and effectiveness of forensic laboratory services; plans modifications and/or corrective
actions of existing practices as needed; serves as a liaison between the Cuyahoga County Regional
Forensic Science Lab and law enforcement agencies to address any evidence related issues and
ensure appropriate technical services are provided by the laboratory to meet the needs of the
submitting agencies.

Effective Date: 07.28.2014
Last modified: 07.28.2014
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20% +/- 10%

Establishes and evaluates laboratory standards, technical procedures, and quality assurance
programs to ensure compliance with applicable best practices, regulations, and laws; ensures quality
and maintenance of test procedures and implements new technologies; plans and organizes audits
as required by schedules according to accreditation agencies; enforces method and work standards
and guidelines held by accreditation agencies (including the American Association of Blood Banks
(AABB), ANSI National Accreditation Board (ANAB) American Board of Forensic Toxicology (ABFT),
and FBIT Quality Assurance Standards for Forensic DNA Testing Laboratories).

20% +/- 10%

Supervises and directs the work of multiple levels of staff through direct supervision as well as through
subordinate laboratory supervisors; directs staff to ensure work completion and maintenance of
standards; plans, assigns, and reviews work; coordinates and/or provides training and instruction;
evaluates employee performance; develops and implements competency testing; responds to
employee questions, concerns, and problems; assists staff with complex or problem situations;
approves employee timesheets and leave requests; prepares and reviews documents related to
timesheets, requests for leave, and overtime; develops and monitors unit work plans and work
performance standards; assesses, monitors, and provides for personnel training needs for all units
of the crime laboratory; meets with employees individually and as a unit; recommends and
implements personnel actions including selection, promotion, transfer, discipline, or discharge.

15% +/- 5%

Performs related ancillary responsibilities; attends and participates in professional group meetings,
conferences, seminars, and training; prepares and delivers presentations; keeps up to date on
developments, methods, education, and techniques in laboratory work and Medical Examiner Offices;
assists in the planning and participation of department research activities; identifies and applies for
grants and other funding to enhance the capacity and improve the efficiency of the laboratory;
manages all grants awarded to the crime laboratory; acquires performance metrics data and review
and approves grant performance reports before final submission to state or federal agencies.

Minimum Training and Experience Required to Perform Essential Job Functions

Doctoral degree in biology, chemistry, or related field and five (5) years of increasingly responsible
experience performing parentage DNA testing in an AABB accredited laboratory plus five (5) years
of laboratory supervision or management experience; or an equivalent combination of education,
training, and experience.

Additional Requirements

Completion of FEMA ICS 100, 200, and 700 courses is required within probationary period (180
days).

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

Ability to operate a variety of automated office machines including computers and peripheral
equipment; ability to use a variety of laboratory tools and equipment, including analyzers, thermal
cyclers, heat blocks, pH Meter, and fume hoods.

Effective Date: 07.28.2014
Last modified: 07.28.2014
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Director, Parentage, Quality Assurance Manager & Training

Supervisory Responsibilities

Ability to assign, review, plan and coordinate the work of other employees and to maintain standards.
Ability to provide instruction and training to other employees.

Ability to solve and act on employee problems.

Ability to recommend the transfer, selection, evaluation, or promotion of employees.

Ability to recommend and act on the discipline or discharge of employees.

Mathematical Ability

Ability to add, subtract, multiply, divide, calculate decimals and percentages, and perform statistical
and probability analysis.

Language Ability & Interpersonal Communication

Requires the ability to perform mid to high level data analysis requiring managing of data and people
deciding the time, sequence of operations or events within the context of a process, system or
organization. Involves determining the necessity for revising goals, objectives, policies, procedures
or functions based on the analysis of data/information and includes performance reviews pertinent to
objectives, functions, and requirements.

Ability to comprehend a variety of informational documents including analysis worksheets, electronic
data, statistical data, parentage DNA reports, proficiency test data, validation studies, quality
assurance logs, corrective action plans and audit documents.

Ability to comprehend a variety of reference books and manuals including departmental and county
policy manual, machine and equipment manuals, journal articles, and quality assurance, standard
operating procedures, training and safety manuals.

Ability to prepare parentage reports, performance evaluations, corrective actions reports, laboratory
reports, standard operating procedures, quality assurance, safety and training reports, internal
assessment reports, responses to external audits, memos, and other job related documents using
prescribed format and conforming to all rules of punctuation, grammar, diction and style.

Ability to supervise and counsel employees, convince and influence others, to record and deliver
information, to explain procedures, and to follow instructions.

Ability to use and interpret medical and legal terminology and language.
Ability to develop and maintain effective working relationships with a variety of individuals within and

outside the Department and to communicate with directors, administrators, staff, analysts/scientists,
Laboratory Director, law enforcement personnel, attorneys, pathologists, and the Medical Examiner.

Environmental Adaptability

Work is typically performed in an office/laboratory environment.

Effective Date: 07.28.2014
Last modified: 07.28.2014
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e Work may involve exposure to strong odors, toxic agents, bodily fluids, electrical currents, and
laboratory equipment/machinery.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.

Effective Date: 07.28.2014
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | ERP Business Systems Administrator Class Number: 16451
FLSA: Exempt Pay Grade: 15B
Dept: Fiscal, OPD, Human Resources, or Public Works

ey’ ¢

The purpose of this classification is to accomplish the short- and long-term goals for to the assigned
department’s ERP Module. This position ensures the module meets the needs of the department while
aligning with the broader business and Information Technology initiatives. This position also provides
strategic insight to management decisions using information within the application.

Classification Function

Distinguishing Characteristics

This is a journey level classification responsible for the application architecture of the assigned module
to maximize the usability for department employees and management. Employees at this level receive
only occasional instruction or assistance from the ERP Program Manager-as new or unusual situations
arise. This individual is solely responsible for their assigned module and exercises judgement to meet
the needs of stakeholders. The employee in this class is expected to be fully aware of the operating
policies, procedures, and systems of the department.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as exclusive
or all-inclusive. Other duties may be required and assigned.

20% +/- 10%

o Designs and directs the creation of strategy, architecture, implementation, communication,
delivery, and administration of applicable ERP modules, solutions, and business analytics;
coordinates work between the department’s management, Information Technology (IT), and other
ERP classifications to ensure that all processes support and are aligned with the County’s overall
organizational strategy; oversees the functional aspect of the system including ensuring delivery
of new functionality and system enhancements, providing on-going escalated support of ERP
department tools, ensuring functional governance of module systems technology, and driving
analytics/data reporting.

20% +/- 10%

¢ Manages projects to maintain, troubleshoot, and improve the applicable module in the County’s
ERP system; serves as an intermediary between the business end users and Information
Technology (IT) departmeént to convey the needs for the applicable module; coordinates with
department management on changes to the system architecture of the application; communicates
the changes to be made in the application (databases, widgets, tables, etc.) to the IT department;
monitors that the changes are enacted according to the department’s project plan; resolves any
issues that impede the completion of the project; follows up with department management to
ensure changes were successful and discuss future changes.

20% +/- 10%

e Manages the data within the application; monitors data within the application for accuracy;
resolves and prevents future inaccuracy issues; queries data within the application for
management; provides insight to management decisions using data within the application;
ensures security compliance for users within the application.

Established: 5.21.2010
Last Modified: 7.15.2019
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20% +/- 10%

o Provides various ERP-related support services; leads the design efforts for report and query
needs within the department; integrates, tests, and designs queries and reports for
implementation; develops training materials including manuals for all users of the application;
writes training manuals for future department ERP Administrators; conducts training sessions for
all users of the application.

10% +/- 5%

o Communicates with other department leads and ERP implementors to keep up to date with
changes and improvements to the architecture, infrastructure, and progress of their modules;
coordinates interfacing between other ERP Modules; attends conferences and product demos
and reads to stay up-to-date on the capabilities of the ERP system; strategizes with management

on ways to utilize the new capabilities of the ERP system to assist with the needs of the
department.

10% +/- 5%

o Serves as a lead worker to plan, assign, coordinate, and review the work of other employees;
provides instruction and training to employees, and solve employee problems.

Minimum Training and Experience Required to Perform Essential Job Functions

o Bachelor's Degree in computer information systems, software development, business
administration or applicable department field of expertise such as Public Works, Fiscal,
Procurement or Human Resources with five (5) years of application support, report creation,
workflow, and/or troubleshooting experience, including (2) years related to the applicable
department’s ERP core modules; or any equivalent combination of training and experience.

Additional Requirements for all levels

o No special license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements
o Ability to operate a variety of automated office machines including computer and copier.
Supervisory Responsibilities

e Ability to assign, review, plan and coordinate the work of other employees and to maintain
standards.

o Ability to provide instruction and training to other employees.
¢ Ability to solve and act on employee problems.
Mathematical Ability

» Ability to add, subtract, multiple, divide, calculate decimals, calculate percentages, and perform
routine statistics.

Language Ability & Interpersonal Communication

Established: 5.21.2010
Last Modified: 7.15.2019
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Requires the ability to perform mid to high level data analysis including the ability to audit, deduce,
assess, conclude, and appraise. Requires managing of data and people, deciding the time,
sequence of operations or events within the context of a process, system or organization.
Involves determining the necessity for revising goals, objectives, policies, procedures or functions
based on the analysis of data/information and includes performance reviews pertinent to
objectives, functions, and requirements.

Ability to comprehend a variety of informational documents applicable to the assigned department
such as process flow charts, work orders, report requests, contractor and personnel records, list of
materials and parts, fiscal records and reports, requests for proposals, benefits and HR reports and
records, and other reports and records.

Ability to comprehend a variety of reference books and manuals including computer software
manuals, hardware manuals, construction manuals, Ohio Revised Code, and personnel policy
manuals.

Ability to prepare performance indicator reports, expense reports, training manuals, department
historical reports on applicable department subjects, correspondence, and other job-related
documents using prescribed format and conforming to all rules of punctuation, grammar, diction, and

style.

Ability to advise and train business, department members, and management on application standards
and other system and business-related changes. Ability to convince and influence others, to record
and deliver information, to explain procedures.

Ability to use and interpret department tools, computer hardware, and computer software terminology
and language.

Ability to communicate effectively with directors, managers, supervisors, other County employees,
and external vendors.

Environmental Adaptability

Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.

Established: 5.21.2010
Last Modified: 7.15.2019
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Manager, Morgue Operations and Investigations Class Number: 12301
FLSA: Exempt Pay Grade: 15A
Dept: Medical Examiner’s Office

EX §

The purpose of this classification is to plan, organize, manage, and control the Morgue Operations and
Investigations divisions of the Medical Examiner's Office in compliance with local, state, and federal
laws, regulations and protocol.

Classification Function

Distinguishing Characteristics

This is a management classification that manages the investigation and morgue operation functions of
the Medical Examiner's Office body transport, morgue receiving, mass fatality and property and clerical
functions of the division directly and through subordinate supervisors. This class works under the
general direction of the Director of the Medical Examiner's office, and participates in development of
departmental objectives, priorities, procedures, and division budget. The incumbent exercises
discretion in applying policies and procedures to resolve organizational issues and to ensure that
assigned cases and activities are completed in a timely and efficient manner.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as
exclusive or all-inclusive. Other duties may be required and assigned.

30% +/- 10%

e Manages morgue operations for the Medical Examiner’s Office and ensures compliance with local,
state, and federal laws, regulations and department protocol; participates in development and
implementation of departmental procedures, policies, objectives and goals; determines if MEO
should investigate based on manner of death; coordinates and assesses staffing requirements
between agencies; contracts livery services; conducts quality assurance reviews on staff and
services; prepares and reviews budgetary documents; participates in disaster response planning.

20% +/- 10%

e Supervises and directs the work of Medical Examiner Investigators and Morgue Technician
Supervisor; directs staff to ensure work completion and maintenance of standards; plans, assigns,
and reviews work; coordinates and/or provides training and instruction; evaluates employee
performance; responds to employee questions, concerns, and problems; approves employee
timesheets and leave requests; prepares and reviews documents related to timesheets, requests
for leave, and overtime; develops and monitors unit work plans and work performance standards;
monitors and provides for training needs; meets with employees individually and as a unit;
recommends personnel actions including selection, promotion, transfer, discipline, or discharge.

20% +/- 10%

e Qversees and participates in investigations of death scenes and police related deaths; coordinates
with photographers and takes photographs as needed; gathers x-rays from doctors and dental
records from dentist for decedent identification; reviews and prepares various reports and
documents relating to investigations work; plans courier logistics to pick up or deliver specimens
dental/x-rays or supplies for the office; initiates locating family of the decedent; makes final
decision on next of kin hierarchy; aids families in the process of indigent burial by ensuring
completion of necessary documentation.

Effective Date: 07.28.2014
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10% +/- 5%
Communicates with a variety of members of the public, consultants, outside and County agencies,
and related businesses including police departments, funeral homes, probate court, hospitals, and
other investigators and Medical Examiners to facilitate morgue and investigations operations.

10% +/- 5%
Attends and participates in professional group meetings, conferences, seminars and training; stays
abreast of new trends and innovations in the field.

10% +/- 5%
Coordinates Medicolegal Death Investigation Training for national and international Courses;
schedules all speakers for year long lectures; gives lectures at training event.

Minimum Training and Experience Required to Perform Essential Job Functions

Bachelor's degree in mortuary services or related field to include biology, physiology, anatomy,
and/or pathology and six (6) years experience in a Medical Examiner's Office, hospital, police

department or as a funeral director; or an equivalent combination of education, training, and
experience.

Additional Requirements

Completion of FEMA ICS 100, 200, and 700 courses is required within probationary period (180
days).

Valid driver’s license and proof of automobile insurance.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

Ability to operate a variety of automated office machines including computers and peripheral
equipment.

Ability to perform on-site investigations including exertion of a moderate amount of physical effort
to stoop, crouch, climb and lift in performance of assigned duties.

Supervisory Responsibilities

Ability to assign, review, plan and coordinate the work of other employees and to maintain
standards.

Ability to provide instruction to other employees and to act on employee problems.
Ability to prepare employee performance evaluations.
Ability to recommend the discipline or discharge of employees.

Ability to recommend the transfer, promotion or salary increase of other employees.

Mathematical Ability

Ability to add, subtract, multiply, divide and calculate decimals and percentages, and perform
routine statistics.

Effective Date: 07.28.2014
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Language Ability & Interpersonal Communication

Ability to perform mid to high level data analysis requiring managing of data and people deciding
the time, sequence of operations or events within the context of a process, system or organization.
Involves determining the necessity for revising goals, objectives, policies, procedures or functions
based on the analysis of data/information and includes performance reviews pertinent to such
objectives, functions and requirements.

Ability to comprehend a variety of informational documents including first call sheets, investigation,
anti-terrorism, police and emergency medical services, pathology reports, spending plans, case

records, admitting history and physical, consultations, dental records, x-rays, discharge summary,
and departmental memos.

Ability to comprehend a variety of reference books and manuals including Employee Handbook,
departmental policy manual, medical terminology book, maps, training manuals, law books, and
computer operation manuals.

Ability to prepare attendance sheets, vehicle maintenance reports, memos, budget reports,
purchase orders, performance appraisals, investigation reports, spreadsheets, training manuals,
monthly tallies of cases, dental request letter, and other job related documents using prescribed
format and conforming to all rules of punctuation, grammar, diction and style.

Ability to supervise and counsel employees, convince and influence others, to record and deliver
information, to explain procedures, to follow instructions.

Ability to use and interpret medical and legal terminology and language.
Ability to communicate and to develop and maintain effective working relationships with staff,

family members, funeral homes/directors police personnel, emergency medical services, Life Banc
staff, consultants, doctors, departmental employees and administrators, and elected officials.

Environmental Adaptability

Work is typically performed in an office environment, but requires periodic on-site investigations
that may occur in an indoor or outside in changing locations, environments and conditions and at
all times of day and night and year (weekends, holidays, etc.). Conditions could include adverse
weather or unsanitary environments and may require the use of personal protective equipment,
especially in disaster situations.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.

Effective Date: 07.28.2014
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Pathology Assistant Class Number: 17001
FLSA: Non-Exempt Pay Grade: 8A
Dept: Medical Examiner’s Office

e H

The purpose of this classification is to perform examining room duties involving the preparation of
decedents for autopsy.

Classification Function

Distinguishing Characteristics

This is a journey-level classification working under general supervision of the Supervisor, Pathology
Assistant and assisting Forensic Pathologists. Positions in this class independently perform recurring,
well-precedented duties using standard methods and techniques, Employees receive instruction or
assistance as new or unusual situations arise, and are expected to become fully aware of methods,
protocols, procedures, and applicable regulations for the performance of d\uti\es. This position is required to
work weekends, holidays, and on-call hours when.needed.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as exclusive
or all-inclusive. Other duties may be required and assigned.

45% +/- 10%

e Prepares decedents for autopsy; performs eviscération of decedents; collects specimens and
evidence taken during an autopsy; performs x-rays of decedents; assists in external and internal
examination of decedents; performs specialized dissection techniques; disposes of biohazard
materials including fixed tissue, organs, and other items from autopsy; restores, closes, and cleans
the deceased after autopsy; prepares decedent for release to funeral home; provides educational
assistance during demonstration autopsies and for students/residents in the medical education
program; maintains established departmental policies and procedures, quality assurance, and safety
protocols in the performance of duties:

25% +/- 10%

* Performs data entry and document procurement; ensures identification data of the deceased (e.g.
case number, physical description, etc.) is accurate; enters information obtained from the
Investigation Department about the deceased into the computer; prints labels for all specimens and
evidence obtained from the deceased; inputs information into the X-ray computer prior to performing
X-ray procedures; records number of X-ray images taken.

15% +/- 5%

« Performs cleaning and maintenance of the work environment before and after autopsy; sets up and
re-stocks work stations; places instruments in preparation for autopsy; prepares labels for autopsy
samples and specimens; transfers and maintains evidence in storage; maintains inventory supply;
maintains radiological and medical equipment; maintains storage facilities for specimens; records and
disposes of stored specimens exceeding time specified by retention policies.

Effective Date: 07.28.2014
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15% +/- 5%

o Attends viewings and assists as needed; aids in deciding if an autopsy should be performed; provides
information about the deceased to the appropriate departments; manipulates the deceased to allow
thorough external examination and documentation; obtains blood, bodily fluids, and other
specimen(s) from the deceased as requested; provides assistance to other departments during
examinations as needed.

Minimum Training and Experience Required to Perform Essential Job Functioné

e Associate degree in anatomy, biology, forensic science, funeral services, or related field and three (3)
years of experience working in a Medical Examiner’s Office, hospital, or funeral home/mortuary; or an
equivalent combination of education, training, and experience.

Additional Requirements

o Completion of FEMA ICS 100, 200, and 700 courses is required within probationary period (180
days).

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements

e Ability to operate a variety of automated office machines including computers and peripheral
equipment.

« Ability to use a variety of laboratory tools and equipment including x-ray equipment, autopsy
instruments, and an incinerator.

o Ability to stand for a prolonged period of time, walk, bend, crouch, push or pull up to 700 Ibs. (with
assistance), and ability to lift up to 200 Ibs. (with assistance).

Supervisory Responsibilities

¢ No supervisory responsibilities.

Mathematical Ability

+ Ability to add, subtract, multiply, divide, and calculate decimals and percentages.
Language Ability & Interpersonal Communication

+ Requires the ability to perform basic level of data analysis including the ability to review, classify,
categorize, prioritize, and/or reference data, statutes and/or guidelines and/or group, rank, investigate,
and problem solve. Requires discretion in determining and referencing such to established standards
to recognize interactive effects and relationships.

o Ability to comprehend a variety of informational documents including patient records and hospital
notes, out-of-county Medical Examiner information, police information, Organ Procurement
Organizations retrieval list; dosimetry reports, and packing slips and order forms.

e Ability to comprehend a variety of reference books and manuals including anatomical charts,
physician’s desk reference, employee handbook, and equipment manuals.

Effective Date: 07.28.2014
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» Ability to prepare x-ray request form, time sheets, case labels, tissue disposal logs, retained tissue
log, permanent save tissue log, daily case log, purchase requests, incineration charge sheets,
incinerator temperature sheet, and other job related documents using prescribed format and
conforming to all rules of punctuation, grammar, diction, and style.

« Ability to record and deliver information, to explain procedures, and to follow instructions.

« Ability fo use and interpret medical/scientific terminology and language.

» Abilty to communicate and to develop and maintain effective working relationships with other
departmental employees, supervisor, family members, investigators, and the Medical Examiner.

Environmental Adaptability
¢ Work is typically performed in an office/laboratory environment.

o Work may involve exposure to strong odors, disease, toxic agents, bodily fluids, electrical currents,
and morgue equipment/machinery.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Senior Superintendent, Facilities Class Number: 15092
FLSA: Exempt Pay Grade: 14A
Dept: Public Works

EX: -

The purpose of this classification is to manage, plan, and coordinate maintenance and in-house
construction projects in County buildings and supervise the custodial and landscaping staff or the
construction and building trades staff, as well as outside contractors.

Classification Function

Distinguishing Characteristics

This is a senior management classification with responsibility for supervising the custodial and
landscaping staff, or the building trades and construction staff, and other assigned employees for the
purpose of maintenance and in-house construction-projects in multiple’ County buildings. Employees in
this classification carry out necessary activities without direction except as new or unusual
circumstances arise. Incumbents in this classification exercise discretion in fellowmg and ensuring
adherence to protocol, procedures, laws, and regulatlons in the performance of duties. Individuals in
this position have input into setting a budget and are responsible for staying within an assigned budget.
This class is distinguished from the Superintendent, Facilities position in that the Senior Superintendent
oversees the work of the lower level, coordinates contracted ‘work, and is responsible for a larger staff.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as exclusive
or all-inclusive. Other duties may be required-and assigned.

35% +/- 10%

« Manages, plans, and coordinates custodial and landscaping maintenance or trades maintenance
and in-house construction pl‘OjeCtS in multiple County owned and leased buildings; reviews work
requests and prlorltlzes requests; prepares work orders for maintenance or construction work in
County buildings; monitors completlon of work orders; coordinates and schedules maintenance
and construction work with County offices; inspects facilities for general cleaning or maintenance;
inspects facilities for mechanical operatlng systems; prepares and monitors budgets for trades or
custodial projects; inspects work.

35% +/- 10%

* Supervises and directs the work of the custodial and landscaping staff or the trades and
construction staff, directs staff to ensure work completion and maintenance of standards; plans,
assigns, and reviews work; provides training and instruction; evaluates employee performance;
responds to employee questions, concerns, and problems; approves employee timesheets and
leave requests; prepares and reviews documents related to timesheets, requests for leave, and
overtime; develops and monitors unit work plans and work performance standards; monitors and
provides for training needs; meets with employees individually and as a unit; recommends
personnel actions including selection, promotion, transfer, discipline, or discharge.

20% +/- 10%

e Coordinates all contracted services relating to trades maintenance or custodial and landscaping
maintenance; prepares specifications for contracted work; reviews proposals and quotes; selects
contractors for emergency work; monitors contractors payroll reports for prevailing wage
requirements.

Effective Date: 10.27.2006
Last Modified: 02.13.2019
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Senior Facilities Superintendent

10% +/- 5%
¢ Performs related administrative responsibilities; approves purchases within budgetary guidelines;
assists developing department policies; responds to written and verbal inquiries and complaints;
maintains related records; attends meetings with managers and director.
Minimum Training and Experience Required to Perform Essential Job Functions

¢ High school and ten (10) years of construction or maintenance experience including three (3) years
of supervisory experience; or an equivalent combination of education, training, and experience.

Additional Requirements

e Must obtain and maintain Asbestos, Occupational Health and Safety (OSHA) 10, Americans with
Disabilities Act Accessibility Guidelines (ADAAG), Lead and Silica awareness training, and Blood
Borne Pathogen training certification within three (3) months of hire date.

* Must obtain and maintain National Fire Protection Association (NFPA) life Safety Code, or Ohio Fire
Code training certification within six (6) months of hire date.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements
e Ability to operate a variety of automated office machines including computer and copier.

o Ability to use a variety of building trades tools including mechanic's tools, carpentry tools, fluke
meter, light meter, and plumber's tools.

Supervisory Responsibilities

* Ability to assign, review, plan, and coordinate the work of other employees, and to maintain standards.
o Ability to provide instruction and training to other employees.

e Ability to solve and act on employee problems.

« Ability to recommend the transfer, selection, evaluating, or promotion of employees.

e Ability to recommend and act on the discipline or discharge of employees.

Mathematical Ability

« Ability to add, subtract, multiply, divide, calculate decimals and percentages, and use principles
of algebra and geometry.

Language Ability & Interpersonal Communication

* Requires the ability to perform mid to high level data analysis requiring managing of data and
people deciding the time, sequence of operations or events within the context of a process,
system or organization. Involves determining the necessity for revising goals, objectives, policies,
procedures or functions based on the analysis of data/information and includes performance
reviews pertinent to objectives, functions, and requirements.

Effective Date: 10.27.2006
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Senior Facilities Superintendent

e Ability to comprehend a variety of informational documents including production reports, work-
orders, invoices, payroll documents, employee leave requests, discipline reports, mechanical
drawings, electrical diagrams, material estimates, fire inspection reports, blueprints, technical
study reports, and other reports and records.

e Ability to comprehend a variety of reference books and manuals including Ohio Revised Code,
city building codes, Ohio fire code, equipment handbooks and operating manuals, elevator
inspection report, architectural drawings, and the Employee Handbook.

e Ability to prepare payroll documents and reports, work orders, maintenance and construction

reports, graphs, correspondence and other job-related documents using prescribed format and
conforming to all rules of punctuation, grammar, diction, and style.

¢ Ability to manage, supervise and counsel employees, to convince and influence others, to record
and deliver information, to explain procedures, and to follow instructions.

s Ability to use and interpret electrical, architectural, and mechanical terminology and language.

¢ Ability to communicate with supervisor, judges, County employees, contractors, vendors, state
inspectors, and the general public.

Environmental Adaptability
e Work is typically performed in an office and shop environment.

o Work may involve exposure to weather extremes, strong odors, toxic or poisonous agents, dust,
wetness, electrical currents, noise extremes, vibrations, machinery, and bright or dim lights.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.

Effective Date: 10.27.2006
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Superintendent, Facilities Class Number: 15091
FLSA: Exempt Pay Grade: 13A
Dept: Public Works

Classification Function

S GA)

The purpose of this classification is to manage, plan, and coordinate maintenance and in-house

construction projects in all County owned buildings.

Distinguishing Characteristics

This is a management level classification with responsibility for overseeing maintenance, repairs, and
operations of all County owned buildings. This position promotes the efficiencies of the department,
incorporates process improvements, and ensures that projects meet time and quality objectives.
Individuals in this position manage large departments and supervise supervisors. Individuals in this
position have input into setting a budget and are responsible for staying within an assigned budget.
Employees receive direction from management in.the form of broad objectives and receive instruction
or assistance as new or unusual situations arise and are expected to become/remain up to date

regarding methods, protocols, procedures, and applicable regulatlons

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as

exclusive or all-inclusive. Other duties may be required and assigned.

40% +/- 10%

Manages, plans, and coordinates maintenance and in-house construction projects in all County
owned buildings; reviews work requests and prioritizes requests; prepares work orders for
maintenance and construction work in County buildings; monitors completion of work orders;
coordinates and schedules malntenance and construction work with County office(s); prepares
and monitors budgets for in-house construction projects; conducts project management
inspections; conducts facilities maintenance inspections; leads project planning and project
estimating; assesses space needs for the county; conducts facilities assessment; conducts
space maintenance charge backs based on assessments and investigations; coordinates
departmental moves.

35% +/- 10%
Supervises and directs foreman and additional staff in the facilities division of Public Works: directs
staff to ensure work completion and maintenance of standards; plans, assigns, and reviews work;
provides training and instruction; evaluates employee performance; responds to employee
questions, concerns, and problems; approves employee timesheets and leave requests; prepares
and reviews documents related to payroll, timesheets, requests for leave, and overtime; develops
and monitors unit work plans and work performance standards; monitors and provides for training
needs; meets with employees individually and as a unit; recommends personnel actions including
selection, promotion, transfer, discipline, or discharge.

25% +/- 10%
Performs related administrative responsibilities; approves purchases within budgetary
guidelines; assists with developing department policies; responds to written and verbal inquiries
and complaints; maintains related records; reviews service contracts.

Effective Date: 2006
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Superintendent, Facility

Minimum Training and Experience Required to Perform Essential Job Functions

* High school and ten (10) years of construction or maintenance experience including three (3) years
of supervisory experience; or an equivalent combination of education, training, and experience.

Additional Requirements
e No additional license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

* Ability to operate a variety of automated office machines including computer and copier.

o Ability to use a variety of building trades tools including mechanic's tools and carpentry tools.
Supervisory Responsibilities

e Ability to assign, review, plan, and coordinate the work of other employees, and to maintain
standards.

¢ Ability to provide instruction and training to other employees
« Ability to solve and act on employee problems.
e Ability to recommend the transfer, selection, evaluating, or promotion of employees.

¢ Ability to recommend and act on the discipline or discharge of employees.

Mathematical Ability

« Ability to add, subtract, multiply, divide, calculate decimals and percentages, and use principles of
algebra and geometry.

Language Ability & Interpersonal Communication

¢ Requires the ability to perform mid-level data analysis including the ability to audit, deduce, assess,
conclude, and appraise. Requires discretion in determining and referencing such to established
criteria to define consequences and develop alternatives.

* Ability to comprehend a variety of informational documents including production reports, work-
orders, invoices, personnel documents, mechanical drawings, HVAC diagrams, electrical diagrams,
blueprints, vehicle usage log, services contracts, technical study reports, mileage reports, facility
improvement reports, employee evaluations, and other reports and records.

¢ Ability to comprehend a variety of reference books and manuals including ADA Federal Guidelines
For Construction, Electrical Systems Analysis reports, Standard Handbook for Electrical Engineers,
Handbook for HVAC, Design, Facilities Maintenance Management, Means Mechanical Estimating,
Means Repair Remodeling Estimating, Cuyahoga County Policies And Procedures, Evacuation
Procedures and Emergency Procedures, and U.S. Courts Design Guide.

Effective Date: 2006
Last Modified: 10.13.2016

Page 55 of 207



Superintendent, Facility

¢ Ability to prepare payroll documents, personnel documents, work orders, vehicle usage logs, billing
invoices, bid documents, correspondence, and other job-related documents using prescribed format
and conforming to all rules of punctuation, grammar, diction, and style.

¢ Ability to manage, supervise and counsel employees, to convince and influence others, to record
and deliver information, to explain procedures, and to follow instructions.

¢ Ability to use and interpret electrical, engineering, and mechanical terminology and language.

e Ability to communicate with administrators, directors, supervisors, other County employees,
contractors, state inspectors, and the general public.

Environmental Adaptability
 Work is typically performed in an office environment and various buildings throughout the county.

¢ Work may involve exposure to weather extremes, strong odors, toxic or poisonous agents, dust,
wetness, electrical currents, noise extremes, vibrations, machinery, and bright or dim lights.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Supervisor, Pathology Assistant Class Number: 17002
FLSA: Non-Exempt Pay Grade: 10A
Dept: Medical Examiner’'s Office

A

The purpose of this classification is to provide autopsy assistance to the Medical Examiner and to assist
in the supervision of department staff, ensuring a clean, safe work environment, regulatory compliance,
and proper training and performance.

Classification Function

Distinguishing Characteristics

This classification is a first-line supervisor level classification that receives general supervision from the
Forensic Pathologist 3. Incumbents in this classification are expected to exercise discretion in applying
goal and policy statements, in resolving any of the-Unit's service dellvery problems and in supervising
assigned staff. Incumbents are expected to use judgment in performing duties and exercise discretion in
following protocol, procedures, laws, and regulations in the performance of duties.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as exclusive
or all-inclusive. Other duties may be requlred and asmgned

30% +/- 10%
 Assists Pathologist with autopsy procedures; prepares decedents for autopsy; performs evisceration
of decedents; collects specimens and evidence taken during.autopsy; performs x-rays of decedents;
assists in external -and internal examlnatlon of decedents; performs specialized dissection
techniques; disposes of bichazard materials including fixed tissue, organs and other refuse from
autopsy; maintains autopsy.logs:

20% +I- 10%

e Supervises and directs the work of Pathology Assistants; directs staff to ensure work completion and
maintenance of standards; plans, assigns, and reviews work; provides training and instruction;
evaluates employee performance; responds to employee questions, concerns, and problems;
approves employee timesheets and leave requests; prepares and reviews documents related to
payroll, tlmesheets requests for leave and overtime; develops and monitors unit work plans and work
performance standards monitors and provides for training needs; meets with employees individually
and as a unit; recommends personnel actions including selection, promotion, transfer, discipline, or
discharge.

20% +/- 10%
¢ Maintains clean, safe work environment; performs cleaning and maintenance of the work environment
before and after autopsy; ensures that work stations are properly stocked and prepared, replacing
supplies as needed; replaces instruments for autopsy; prepares labels for autopsy samples and
specimens; transfers and maintains evidence in storage.

156% +/- 5%
» Performs inventory control functions; maintains inventory of consumable items; prepares purchase
orders as needed; ensures certification of vendors prior to placing orders; obtains product information
and quotes from vendors.

Effective Date: 07.28.2014
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Supervisor, Pathology Assistant
16% +/- 5%

e Manages a variety of administrative assignments; ensures compliance with registrations, licensing,
etc.; maintains and updates departmental manuals; reviews and updates departmental inventory
forms; maintains unit's adherence to established departmental policies and procedures, quality
assurance, and safety protocols.

Minimum Training and Experience Required to Perform Essential Job Functions

» Associate Degree in anatomy, biology, forensic science or related field and five (5) years of experience
in forensic autopsy or related experience; or an equivalent combination of education, training, and
experience.

Additional Requirements

e Completion of FEMA ICS 100, 200, and 700 courses is required within probationary period (180
days).

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements

o Ability to operate a variety of automated office machines including computers and peripheral
equipment.

¢ Ability to use a variety of tools and equipment including x-ray equipment, autopsy instruments, and
an incinerator.

e Ability to stand for a prolonged period of time, walk, bend, crouch, and push, pull or lift up to 200 Ibs.
(with assistance).

Supervisory Responsibilities

e Ability to assign, review, plan, and coordinate the work of other employees, and to maintain standards.
¢ Ability to provide instruction to other employees and to act on employee problems.

s Ability to solve and act on employee problems.

e Ability to recommend the transfer, selection, evaluation, or promotion of employees.

¢ Ability to recommend and act on the discipline or discharge of employees.

Mathematical Ability

» Ability to add, subtract, multiply, divide, and calculate decimals and percentages.

Language Ability & Interpersonal Communication

» Requires the ability to perform mid-level data analysis including the ability to audit, deduce, assess,

conclude, and appraise. Requires discretion in determining and referencing such to established criteria
to define consequences and develop alternatives.

Effective Date: 07.28.2014
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Supervisor, Pathology Assistant

Ability to comprehend a variety of informational documents including, statistical reports, monthly
dosimetry reports, packing slips, Department of Health updates, preventative maintenance reports,
calibration documents, patient/hospital records, organ and tissue procurement documents, and HR
policies and procedures.

Ability to comprehend a variety of reference books and manuals including standard operating
procedures, forensic science books and journals, training manual, instrument/equipment manual,
safety manual, quality assurance manual, and hazardous materials information.

Ability to prepare tissue disposal records, monthly statistical reports, purchase orders, employee
injury forms, autopsy logs, radiologic review records, and other job-related documents using
prescribed format and conforming to all rules of punctuation, grammar, diction, and style.

Ability to serve in a supervisory capacity, convince and influence others, record and deliver

information, to explain procedures, and to follow instructions.
Ability to use and interpret medical/scientific terminology and language.

Ability to communicate and to develop and maintain effective working relationships with employees,
other departmental employees, pathologists, vendors, and those in attendance/observance of
autopsy.

Environmental Adaptability

Work is typically performed in an office/laboratory environment

Work may involve exposure to strong odors, disease, toxic agents, bodily fluids, electrical currents
and morgue equipment/machinery.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.

Effective Date: 07.28.2014
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Workers’ Compensation Coordinator Class Number: 14091
FLSA: Exempt Pay Grade: 11A
Dept: Human Resources

exX! L

The purpose of this classification is to manage the County’s Workers’ Compensation program for the
employees under the County Executive, Elected Officials, and other County agencies.

Classification Function

Distinguishing Characteristics

This is supervisory-level classification that is responsible for managing the County’s Workers’
Compensation Program. The employee works under general guidance and supervision of the
Environmental Health and Safety Manager but plans own work to complete given objectives and
processes. This class works within a specific framework of policies, procedures, and laws. The
incumbent exercises discretion in applying policies and procedures to resolve organizational issues and
to ensure that assigned activities are completed in a timely and efficient manner.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as exclusive
or all-inclusive. Other duties may be required and assigned.

40% +/- 10%

¢ Plans, organizes, and administers the County’s Workers’ Compensation Program; reviews and
verifies accuracy and authenticity of all claim documents, medical records, legal documents,
and other related documents for each claim; initiates investigation of questionable claims;
requests independent examinations for claims as required; determines claim trajectory and
strategy; makes determinations on claims based on evidence of supporting documentation;
researches settlement viability and independently negotiates settlement amounts and executes
settlement agreements; develops and coordinates return-to-work plans; monitors claimants’
treatment and return-to-work status; evaluates results of pre-employment and return-to-work
medical examinations and makes appropriate determinations; confers and coordinates with
human resources personnel, workers' compensation team, prosecutors, attorneys, and medical
personnel in the course of claim resolution.

25% +/- 10%

e Supervises assigned employees; directs employees to ensure work completion and maintenance
of standards; plans, assigns, and reviews work; provides training and instructions; evaluates
employee performance; responds to employee questions, concerns, and problems; approves
employee timesheets and leave requests; develops unit work plans and work performance
standards; monitors unit work performance; recommends personnel actions including selection,
promaotion, transfer, discipline, or discharge.

10% +/- 5%
e Attends and/or participates in depositions, workers’ compensation hearings, court meetings, and
other claim determination related meetings as a designated representative.

Effective Date: 1993
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Workers' Compensation Coordinator

25% +I- 10%

¢ Performs related ancillary responsibilities; prepares various reports, records, and other
documents; attends meetings, trainings, seminars, and conferences; creates and oversees
provision of training for supervisors and managers on workers’ compensation laws and County
policies; attends, leads, and/or participates in meetings regarding workers’ compensation issues
and workers’ compensation insurance status at the County; stays abreast of changes in workers’
compensation legislative and regulatory issues as well as trends in innovations in workers’
compensation administration; completes reports and documentation required by the State;
compiles and analyzes claims data to prepare reports regarding financial impact of claims, budget
recommendations, and loss prevention strategies; processes vouchers for medical invoices and
contracts.

Minimum Training and Experience Required to Perform Esseriiial Job Functions

« Bachelor's degree in business administration, human resource management, or related field with
three (3) years of workers’ compensation administration experience, or any equivalent
combination of training and experience.

o Valid driver's license and proof of automobile ihsurance.

Additional Requirements for all levels

¢ No special license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

¢ Ability to operate a variety of aufomated office machines including computer and copier.

Supervisory Responsibilities

¢ Ability to assign, review, plan and coordinate the work of other employees and to maintain
standards.

 Ability to provide instructionto other employees.

« Ability to solve and act on employee problems.

» Ability to recommend the transfer, selection, evaluating, or promotion of employees.
e Ability to recommend and act on the discipline or discharge of employees.
Mathematical Ability

o Ability to add, subtract, multiply, divide and calculate decimals and percentages, and perform routine
statistics.

Language Ability & Interpersonal Communication

¢ Requires the ability to perform mid-level data analysis including the ability to audit, deduce, assess,
conclude, and appraise. Requires discretion in determining and referencing such to established
criteria to define consequences and develop alternatives.

Effective Date: 1993
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Workers’ Compensation Coordinator

» Ability to comprehend a variety of informational documents including workers compensation
documents, claim files, settlement authorizations, accident reports, injury reports, medical
records, First Report of Injury, medical or psychological exams, notices of appeals, withess

statements, interrogatories, court pleadings, police reports, wage statements, and other reports
and records.

s Ability to comprehend a variety of reference books and manuals including Employee Handbook,
Ohio Revised Code, Collective Bargaining Agreements, Ohio Bureau of Workers’ Compensation
(BWC) Rules of Law, Health Insurance Portability and Accountability Act (HIPAA), Americans with
Disabilities Act (ADA), and Workers’ Compensation Laws.

+ Ability to prepare various reports, memos, correspondence, spreadsheets, financial and actuarial
data, and other job-related documents using prescribed format and conforming to all rules of
punctuation, grammar, diction, and style.

 Ability to convince and influence others, to record and deliver information, to explain procedures,
maintain confidentiality of restricted information, .and to follow instructions.

o Ability to use and interpret human resources, workers’ compensation law, and compensation
related medical terminology and language.

¢ Ability to communicate effectively with directors, managers, supervisors, workers' compensation
team, other County employees, managed care organization staff, third party administrator, BWC
claims representatives, attorneys, private investigators, hearing administrators, physicians, and
the general public.

Environmental Adaptability

s  Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Director, Real Estate Appraisal Class Number: 20041
FLSA: Exempt Pay Grade: 17
Dept: Fiscal Office - Auditor

Y
Classification Function 6 &' M

The purpose of this classification is to plan, organize, manage, and control the Appraisal division of the
Fiscal Office to include supervision of staff performing and handling appeals of appraisals of
residential, commercial, industrial, exempt, land bank and public utility parcels; to provide responsible
and complex administrative support to the Fiscal Officer.

Distinguishing Characteristics

This is a senior management classification with responsibility for planning, directing and controlling a
division of the Auditor's Office responsible for appraisal of large income-producing properties, directly
and through subordinate supervisors. This class works under administrative direction from the County
Auditor, and work requires the analysis and solution of operational, technical, administrative and
management problems related to property appraisals, field inspections, property reappraisals, and
related areas. The employee is expected meet, consult and collaborate with the Fiscal Officer to
discuss appraisal plans, programs, objectives, and to present solutions to identified concerns. The
incumbent exercises discretion in applying policies and procedures to resolve organizational issues
and to ensure that assigned activities are completed in a timely and efficient manner.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as
exclusive or all-inclusive. Other duties may be required and assigned.

20% +/- 10%
. Plans, organizes, directs, and controls assigned functions in compliance with County policy, and
State and local laws and regulations; in conjunction with the Fiscal Officer; directs appraisal
plans, programs, and objectives.

25% +/- 10%

o Supervises the Appraisal division’s functions directly and through subordinate supervisors;
assigns and reviews work; recommends hiring, promotions, discharges, and disciplinary actions;
documents misconduct; assesses staffing requirements; evaluates training needs and provides
instruction; evaluates performance; establishes and promotes employee morale.

10% +/- 5%
o Develops and directs the development of policies, procedures, staffing plans, training programs,

designed to complete mass reappraisal and annual new Construction for residential and real
estate appraisal.

10% +/- 5%
° Coordinates the triennial update and the sexennial physical reappraisal.

15% +/- 10%
o Researches and responds to public information requests, disseminates information for the public,

including the local media; oversees re-appraisal and updates, and conducts homeowner
meetings.

Effective Date: 12.06.2011
Last modified: 12.06.2011
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Director, Real Estate Appraisal

10% +/- 5%

° Acts as a liaison between the Ohio Department of Tax Equalization and the County; prepares
and advises County prosecutor's Office on comparable sales reports for the settlement of Real
Estate stipulations; analyzes Board of Revision decisions for future certified values.

Minimum Training and Experience Required to Perform Essential Job Functions

A Bachelor's degree in business, accounting, financial management or a related field desirable and/or a

minimum of three hundred and forty (340) hours real estate appraisal education required for a State of

Ohio license in Real Estate Appraisal and continuing education for licensure maintenance with five (5)

years experience in real estate appraisal, including three years of supervisory experience; or an

equivalent combination of education, training, and experience.

Additional Requirements

Licensed as an Appraiser by the Ohio Department of Real Estate Appraisal.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

e Ability to operate a variety of automated office machines including computers and peripheral
equipment.

Supervisory Responsibilities

e Ability to assign, review, plan and coordinate the work of other employees and to maintain
standards.

e Ability to provide instruction to other employees and to act on employee problems.
e Ability to prepare employee performance evaluations.

s  Ability to recommend the discipline or discharge of employees.

Ability to recommend the transfer, promotion or salary increase of other employees.

Mathematical Ability

o Ability to add, subtract, multiply, divide and calculate decimals and percentages; to use descriptive
statistics.

Language Ability & Interpersonal Communication

s  Ability to perform mid to high level data analysis requiring managing of data and people deciding
the time, sequence of operations or events within the context of a process, system or
organization. Involves determining the necessity for revising goals, objectives, policies,
procedures or functions based on the analysis of data/information and includes performance
reviews pertinent to such objectives, functions and requirements.

e Ability to comprehend a variety of informational documents including field appraiser reports,
clerical production reports, mileage reports, building permits and related newspaper articles.

Effective Date: 12.06.2011
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Director, Real Estate Appraisal

Ability to comprehend a variety of reference books and manuals including departmental and
county personnel policy manual, new construction manual, tax abatement manual, re-appraisal
manuals, annual maintenance manual and sales reports.

Ability to prepare memos, performance appraisals, chart of completion of new construction, city
reports of new construction, phone reports, parcel accounting reports, and other job related
documents using prescribed format and conforming to all rules of punctuation, grammar, diction
and style.

Ability to supervise and counsel employees, convince and influence others, to record and deliver
information, to explain procedures, to follow instructions.

Ability to develop and maintain effective working relationships with a variety of individuals within
and outside the Department.

Ability to use and interpret real estate appraisal terminology and language.

Ability to communicate with staff, director of other divisions, departmental employees, external
appraisal firms, taxpayers, the media, and administrators.

Environmental Adaptability

Work is typically performed in an office environment with some field work required.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act,
the County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.

Effective Date: 12.06.2011
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Domestic Relations Mediator Class Number: 13211
FLSA: Exempt Pay Grade: 10
Dept: Public Safety and Justice Services, only

EVN
Classification Function

The purpose of this classification is to act as an impartial third-party mediator to address parenting
disputes and develop agreements that are in the children’s’ best interests.

Distinguishing Characteristics

This is a professional level classification with responsibility for performing mediations for domestic
relations cases. Incumbents work within a framework of established regulations, policies, and
procedures and is expected to use judgment in performing work.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as
exclusive or all-inclusive. Other duties may be required and assigned.

55% +/- 10%
» Conducts mediations and assists with the mediation process; listens and processes information in
mediations; negotiates with high conflict couples through oral communication; teaches
communications skills; screens for substance, mental health, and child abuse; prepares for

mediation by reviewing docket and all filed Motions and Orders; advises litigants of outcomes and
options available.

15% +/- 10%
» Assists with special projects as needed by the Cuyahoga County Domestic Relations; participates
in projects to improve case flow management; speak at various public outreach and training events;
prepares slides and PowerPoint’s.

30% +/- 10%
o Performs administrative tasks; creates parenting plans; maintains assigned docket; maintains
deadlines and coordinates with court staff; maintains court calendar; inputs court case notes; refers
litigants to Ohio Agencies for services; attends required continuing education courses.

Minimum Training and Experience Required to Perform Essential Job Functions
Juris Doctorate with one (1) year of Family Law experience including, but not limited to, Family Law
internship or Family Law externship experience.

Must have completed the required training under the Rules of Superintendence for the Courts of Ohio.
Additional Requirements for all levels

No special license or certification is required.

Effective Date: 08.11.2016
Last modified: 08.11.2016
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Domestic Relations Mediator

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

e Ability to operate a variety of automated office machines including computer and copier.

Mathematical Ability

o Ability to add, subtract, multiply, divide and calculate decimals and percentages, and perform
routine statistics.

Language Ability & Interpersonal Communication

e Ability to perform mid to high level data analysis requiring managing of data and people deciding
the time, sequence of operations or events within the context of a process, system or organization.
Involves determining the necessity for revising goals, objectives, policies, procedures or functions
based on the analysis of data/information and includes performance reviews pertinent to such
objectives, functions and requirements.

e Ability to comprehend a variety of informational documents including case motions, orders, intake
forms, motions to modify parental rights and responsibility, and other reports and records.

e Ability to comprehend a variety of reference books and manuals including Ohio Civil Rules, Rules of
Domestic Relations Court, current legislation in family law, and Ohio Rules of Mediation.

s Ability to prepare correspondence, memorandum of understandings, mediation outcome reports,
quarterly status reports, agreements to mediate, Records for Early Neutral Evaluation cases, and

other job related documents using prescribed format and conforming to all rules of punctuation,
grammar, diction and style.

+ Ability to convince and influence others, to record and deliver information, to explain procedures, to
follow instructions.

+ Ability to use and interpret legal terminology and language.

s Ability to communicate with judges, court personnel, attorneys, Guardian Ad Litems, Domestic
Violence Advocates, and the general public.

Environmental Adaptability
» Work is typically performed in an office and court environment.

o Work will involve exposure to violence.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents fo discuss potential accommodations with the employer.

Effective Date: 08.11.2016
Last modified: 08.11.2016
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Environmental Specialist Class Number: 12081
FLSA: Non-Exempt Pay Grade: 5
Dept: Public Safety & Justice Services, only

eEX 0O
Classification Function

The purpose of this classification is to prepare and maintain required environmental material reports
for compliance and enforcement.

Distinguishing Characteristics

This is an entry-level classification responsible for performing Public Safety support services within the
Office of Emergency Management. Employees at this level work under a well-defined framework of
policies and procedures. They are expected to be fully aware of operating procedures and policies of
the work unit and be able to perform duties that are more specialized or complex in nature related to
Emergency Management.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as
exclusive or all-inclusive. Other duties may be required and assigned.

50% +/- 10%
¢ Prepares environmental reports for compliance and enforcement; assists with completion of
Superfund Amendment & Reauthorization Act (SARA) compliance program; maintains
regulatory files and databases; prepares SARA Comprehensive Emergency Response Plan
for Hazardous Materials; updates chemical inventory and public information databases;
reviews and files annual chemical inventories; updates Compliance Report; verifies reports
are in compliance with ORC rules.

40% +/- 10%

e Performs related administrative duties; creates, updates, and manages database; reviews and
responds to information and public records requests; attends and prepares minutes for various
meetings (i.e. LEPC and Spill Committee); attends trainings; faxes, copies, and files documents;
prepares and mails out job related letters; creates and completes routine mail merge
correspondence; works outreach events; acts as a liaison between County and consulting firms.

10% +/- 5%

o Assists and supports the Emergency Operations Center when activated; assists with logistics;
documents important information in the Knowledge Center; supports jurisdiction with getting
supplies; performs damage assessments; enters incident management data into automated
systems.

Minimum Training and Experience Required to Perform Essential Job Functions

High school diploma or equivalent and two (2) years of environmental studies and/or clerical
experience; or any equivalent combination of training and experience.

Valid Ohio driver license, proof of automobile insurance, and a reliable vehicle.
Additional Requirements for all levels

No special license or certification required.

Effective Date: 1997
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Environmental Specialist

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

Ability to operate a variety of automated office machines including computer and copier.

Mathematical Ability

Ability to add, subtract, multiply, divide and calculate decimals and percentages, and perform
routine statistics.

Language Ability & Interpersonal Communication

Ability to perform basic level of data analysis including the ability to review, classify, categorize,
prioritize and/or reference data, statutes and/or guidelines and/or group, rank, investigate and
problem solve. Requires discretion in determining and referencing such to established standards to
recognize interactive effects and relationships.

Ability to comprehend a variety of informational documents including informational questionnaires,
surveys, compliance inspection reports, annual chemical inventory, facilty data sheets,
enforcement documentation, facility inspection forms, compliance and enforcement policy
documents, Cessation of Regulated Operations (CRO), RCRA Contingency Plans, maps, spill
information, public information request, and other reports and records.

Ability to comprehend a variety of reference books and manuals including Facility Reporting
Compliance Manual, Ohio Revised Code, LEPC Member's Handbook, Cessation of Regulated
Operations (CRO) Manual, The Ohio Hazardous Materials Exercise & Evaluation Manual (EEM),
Ohio Hazardous Materials Planning and Exercise Guidance Booklet, List of Lists (Consolidated
List of Chemicals Subject to the Emergency Planning and Community Right to-Know Act)

Ability to prepare reports, memos, correspondence, prepare queries in database, reports (e.g. -
first time filers report, non-compliance reports, 30-day letter spill reports, etc.), and other job
related documents using prescribed format and conforming to all rules of punctuation, grammar,
diction and style.

Ability to record and deliver information, to explain procedures, and to follow instructions.
Ability to use and interpret environmental terminology and language.
Ability to communicate effectively with supervisors/managers/directors of agency and other

departments, consulting firm representatives, city officials, LEPC, Ohio EPA, Ohio SERC, fire
marshals, fire chiefs, police chiefs, facility representatives, and the general public.

Environmental Adaptability

Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act,
the County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.

Effective Date: 1997
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Manager, Mediation Class Number: 13212
FLSA: Exempt Pay Grade: 16
Dept: Public Safety & Justice Services .

EX P
Classification Function

The purpose of this classification is to manage all programmatic, service and administrative
components of the Public Safety & Justice Services Mediation Division.

Distinguishing Characteristics

This is a management classification with responsibility for managing and controlling the functions of
the Mediation Division. This class works under administrative direction from the Public Safety &
Justice Services Administrator, and requires the analysis and solution of operational, technical,
administrative and management problems. The incumbent exercises discretion in applying policies
and procedures to resolve issues and to ensure that assigned activities are completed in a timely and
efficient manner.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as
exclusive or all-<inclusive. Other duties may be required and assigned.

40% +/- 10%

e Manages the Public Safety & Justice Services Mediation Division; analyzes policies and
procedures; develops new policies and procedures and revises current policies and
procedures; monitors and approves expenditures of division budget; fulfills all contract planning
and management requirements with Courts and other funding agencies; ensures client
satisfaction and addresses customer issues; develops and implements new division programs
and services to meet identified needs or accomplish established service delivery goals.

30% +/- 10%
¢ Conducts mediations; completes post mediation summary and filings to the court; identifies
mediation barriers and provides solutions; assists and troubleshoots staff mediations; provides
mediation training for staff, courts, and the community.

20% +/- 10%

* Supervises employees in the Mediation Division; manages employees through subordinate
supervisors; assigns clients; assigns tasks and projects; reviews progress and completed work
assignments; responds to employee problems; evaluates employee performance; interviews
and recommends employees for hiring and promotion; recommends disciplinary and discharge
procedures; develops staff trainings.

5% +/- 2%
¢ Functions as liaison with various community agencies and organizations; serves on various
committees and task forces; organizes and runs Pro Se Child Support Clinics; collaborates with
other government agencies and non-profit agencies; develops and delivers various
presentations. ’

Effective Date: 05.24.2017
Last Modified: 05.24.2017
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Manager, Mediation

5% +/- 2%
¢ Performs related administrative duties; prepares various reports, records and other documents;
responds to emails and phone calls; negotiates and monitors contracts; assists in the preparation
of presentations; attends meetings, conferences, and other training sessions; researches current
best practices in mediation; provides consultative assistance in preparations of grant proposals;
assists with the preparation of and monitors contracts.

Minimum Training and Experience Required to Perform Essential Job Functions

Juris Doctorate with six (6) years of Family Law experience including, but not limited to, Family Law
internship or Family Law externship experience; including three (3) years of supervisory experience.

Must have completed the required training under the Rules of Superintendence for the Courts of Ohio.
Valid Ohio driver license, proof of automobile insurance, and a reliable vehicle.
Additional Requirements for all levels
No special license or certification is required.
Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements
¢ Ability to operate a variety of automated office machines including computer and copier.
Supervisory Responsibilities

¢ Ability to assign, review, plan and coordinate the work of other employees and to maintain
standards.

¢ Ability to provide instruction and training to other employees.

¢ Ability to solve and act on employee problems.

e Ability to recommend the transfer, selection, evaluating, or promotion of employees.

¢ Ability to recommend and act on the discipline or discharge of employees.
Mathematical Ability

o Ability to add, subtract, multiply, divide and calculate decimals and percentages, and
perform routine statistics.

Language Ability & Interpersonal Communication

¢ Ability to perform mid to high level data analysis requiring managing of data and people
deciding the time, sequence of operations or events within the context of a process, system
or organization. Involves determining the necessity for revising goals, objectives, policies,
procedures or functions based on the analysis of data/information and includes
performance reviews pertinent to such objectives, functions and requirements.

Effective Date: 05.24.2017
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Manager, Mediation

e Ability to comprehend a variety of informational documents including employment
applications, performance evaluations, requests for leave, attendance records, travel
requests, budget forecasts, annual budgets, inventory reports, billing invoices, vouchers,

contracts, Mediation Outcome reports, Pro Se reports, intake reports, and other reports and
records.

e Ability to comprehend a variety of reference books and manuals including personnel policy
manuals, mediation guidelines, Courts Local Rules, and the Ohio Revised Code.

e Ability to prepare employee performance evaluations, monthly, annual and semi-annual
statistical reports, intake report programmatic reports, performance reports,
correspondence, purchase orders grant applications, contracts, memorandums and other
job related documents using prescribed format and conforming to all rules of punctuation,
grammar, diction and style.

¢ Ability to mediate disputes and guide parties to resolution.

¢ Ability to manage, supervise and counsel employees, to convince and influence others, to
record and deliver information, to explain procedures and to follow instructions.

¢ Ability to use and interpret legal and personnel terminology and language.

e Ability to communicate effectively with the director, subordinate supervisors, employees,
mediation parties, Pro Se parties, judges, court personnel, and customers.

Environmental Adaptability
o Work is typically performed in an office environment.

¢ Work may involve exposure to varying levels of violence.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act,
the County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.

Effective Date: 05.24.2017
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: Security Systems Compliance Coordinator Class Number: 16111
FLSA: Non-Exempt Pay Grade: 8
Departments: | Justice Affairs, only

Classification Function E K: Q

The purpose of this classification is to ensure departmental compliance with the Law Enforcement
Automatic Data System (LEADS), the National Crime Information Center (NCIC) and the National Law
Enforcement Telecommunications System (NLETS) policies and that all persons who operate REDSS
terminals are certified in accordance with LEADS policies.

Distinguishing Characteristics

This is a journey level classification requiring an understanding of and ability to enforce compliance with
crime information systems. This classification works under a framework of regulations, policies and
procedures.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as
exclusive or all-inclusive. Other duties may be required and assigned.

50% +/- 10%
¢ Serves as point-of-contact at the regional level for matters relating to LEADS information access;
oversees the administration of the LEADS/CJIS system programs within the local agency;
oversees the agency’s compliance with LEADS/CJIS systems policies

15% +/- 10%

o Audits law enforcement agencies to ensure accuracy and integrity of system information (e.g. -
conducts audits of data accuracy, quality control and proper information disposition; conducts
breach of security investigations; inspects user sites for security of their connectivity to the
CRIS/LEADS/NCIC systems; inspects agency locations).

35% +/- 10%

o Performs administrative duties (e.g. — serves as security point-of-contact with the Ohio Law
Enforcement Automated Data System (LEADS); disseminates security-related training materials to
local agencies; assists in training of users; represents CRIS at meetings and to other criminal
justice agencies; serves as back-up to computer operation staff).

Minimum Training and Experience Required to Perform Essential Job Functions

Associate’s degree in computer science or related field with one year of computer systems experience;
or any equivalent combination of training and experience.

Additional Requirements

No special license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

© DMG Effective Date: 10.07.2003
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Cuyahoga County Classification Specification 1053141

Physical Requirements

e Ability to operate a variety of automated office machines including personal computer, computer
terminal, visual communication equipment, printers, copiers, etc.

e  Ability to lift, carry and move machinery, user paper and other supplies.

Supervisory Responsibilities

¢  Ability to review the work of other employees.

¢  Ability to provide training and instruction.

Mathematical Ability

¢  Ability to add, subtract, multiply, divide, calculate decimals and percentages.

Language Ability & Interpersonal Communication

o  Ability to comprehend a variety of informational documents including computer system transaction
reports, validation reports, bulletins, product information, complaint correspondence, and other

reports and records.

s Ability to comprehend a variety of reference books and manuals including Ohio Revised Code,
computer operation manuals, bulletins, etc.

o Ability to prepare training aids, charts, administrative reports, memos, correspondence, and other
job related documents using prescribed format and conforming to all rules of punctuation,
grammar, diction and style.

«  Ability to record and deliver information, to explain procedures, maintain confidentiality of restricted
information, and to follow instructions.

e  Ability to use and interpret computer systems terminology and language.

e Ability to communicate effectively with Director, managers, supervisors, other County employees,
and vendors.

Environmental Adaptability

o  Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.

© DMG October 7, 2003 Effective Date: 10.07.2003
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CUYAHOGA COUNTY
PERSONNEL REVIEW COMMSSION
MEMORANDUM

DATE: April 27, 2020

TO: Cuyahoga County Council President Dan Brady
Shontel Brown, Chairwoman, Human Resources, Appointments & Equity
Committee

Council Members, Human Resources, Appointments & Equity
Committee

FROM: F. Allen Boseman, Chairman
Cuyahoga County Personnel Review Commission

RE: Recommending Modifications to Class Plan
Please be advised that on April 22, 2020, the Personnel Review Commission considered and
approved recommending modifications to the County’s classification plan. In accordance with

PRC Rule 4.06, these proposed changes were posted on the PRC’s website before any formal
action was taken on them. Details of the recommended changes are below:

PROPOSED NEW CLASSIFICATIONS

Classification | Pay Grade &

Classification Title Number FLSA Department
Compliance Coordinator 14211 12A/Exempt Human Resources
Loan Portfolio Analyst 21001 13A/Exempt Development
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PROPOSED REVISED CLASSIFICATIONS

REVISED CLASSIFICATIONS CURRENT RECOMMEND | DEPARTMENT
(Revised Title) PAY GRADE & | ED PAY
FLSA GRADE &

FLSA
Chief Investigator 12223 13A/Exempt 13A/Exempt Medical Examiner

(No Change)
Corrections Officer Lieutenant 11A/Exempt 12A/Non-Exempt | Sheriff
12351
Director, Parentage, Quality 21A/Exempt 21A/Exempt Medical Examiner
Assurance Manager & Training (No Change)
12321
HRIS Administrator 14041 14B/Exempt 15B/Exempt Human Resources,
(ERP Business Systems Fiscal, Public Works,
Administrator 16451) and Procurement and

Diversity

Manager, Morgue Operations 15A/Exempt 15A/Exempt Medical Examiner

12301 (Manager, Morgue
Operations and Investigations)

(No Change)

Pathology Assistant 17001

8A/Non-Exempt

8A/Non-Exempt
(No Change)

Medical Examiner

Senior Superintendent, Facilities 14A/Exempt 14A/Exempt Public Works
15092 (No Change)
Superintendent, Facilities 15091 13A/Exempt 13A/Exempt Public Works

(No Change)

Supervisor, Pathology Assistant
17002

10A/Non-Exempt

10A/Non-Exempt
(No Change)

Medical Examiner

Workers’ Compensation
Coordinator 14091

11A/Exempt

11A/Non-Exempt
(No Change)

Human Resources

PROPOSED DELETED CLASSIFICATIONS

Classification Title Classification | Pay Grade Department
Number

Director, Real Estate Appraisal 20041 17A/Exempt Fiscal
Domestic Relations Mediator 13211 10A/Exempt PSJS
Environmental Specialist 12081 5A/Non-Exempt | PSJS
Manager, Mediation 13212 16A/Exempt PSJS
Security Systems Compliance 16111 8A/Non-Exempt | PSJS
Coordinator
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CC:

Deborah Southerington, Commissioner
Thomas Colaluca, Commissioner
Rebecca Kopcienski, PRC Director
Armond Budish, County Executive
Holly Woods, Interim HR Director
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Joseph Nanni, Council Chief of Staff
Kelli Neale, Program Officer 4

Jeanne Schmotzer, Clerk of Council
Rhonda Caldwell, Compensation Manager
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PROPOSED NEW CLASSIFICATION

Class Number | Classification Title Department FLSA Status Pay Grade
14211 Compliance Coordinator Human Exempt 12A
Resources

Requested By:

Personnel Review Commission

Rationale:

This is a new classification requested by Human Resources based on
department need. The classification reflects the essential functions and
minimum qualifications of the position.

No. of Employees
Affected:

None

Dept.(s) Affected:

Human Resources

Fiscal Impact:

PG 12A $57,491.20- $80,496.00
Step Placement TBD by Human Resources

Staffing Position to be filled once classification is active.
Implications:
PRC Contact(s): David Mizuta, Classification and Compensation Specialist

Albert Bouchahine, Manager of Classification and Compensation

Human Resources
and Management
Contact(s):

Date of Contact:

Type of Contact:

Reason:

Douglas Dykes, Chief 1/14/2020 Email Requesting CPQ be fully

Talen Officer filled out

Kelli Neale, Program 1/14/2020 Email Requesting CPQ be fully

Officer 4 filled out
1/24/2020 Email Reminder to fill out CPQ,

Holly Woods, Interim 2/25/2020 Email Review of Final Draft

Chief Human 2/28/2020 Email Reminder to Review

Resource Officer

Draft
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Eric Myles, Director 2/25/2020 Email Review of Final Draft
of Employee & Labor

Relations

Rhonda Caldwell, 3/27/2020 Email She edited the CPQ and
Manager, suggested edits to Class
Compensation and Spec

HRIS

Jim Battigaglia, 3/4/2020 Email Pay Grade Evaluation
Archer Consultant 4/8/2020 Email Pay Grade Evaluation
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: Compliance Coordinator Class Number: 14211
FLSA: Exempt Pay Grade: 12A
Dept: Human Resources

Classification Function

The purpose of this classification is to serve a subject matter expert that facilitates, coordinates,
organizes and plans multi-program projects for the County’s compliance with the Americans with
Disabilities Act (“ADA”), Family Medical Leave Act (“FMLA”), and Title VII of the Civil Rights Act (“Title
VII"). Manage these programs as part of a centralized County management analysis enterprise, and
coordinate planning activities for programs, ensuring sufficient resources are available and involved.
Also, to provide guidance and training to supervisors, managers, Human Resources staff, and union
leadership (stakeholders) on best practices to comply with these regulations.

Distinguishing Characteristics

This is a senior-level professional classification that provides methodical and project managerial duties
while ensuring compliance to federal, state, and local labor regulations for County employees and the
inmate population when applicable. This classification receives general supervision, and works under
direction from the Director of Employee and Labor Relations as new or unusual situations arise. This
classification is expected to exercise discretion in applying policies and procedures to resolve
organizational and compliance problems and to ensure that assigned projects and activities are
completed in a timely and efficient manner. The employee in this class establishes policies, procedures
and roles for project administration, project execution, and program compliance and development.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as exclusive
or all-inclusive. Other duties may be required and assigned.

30% +/- 10%

e Oversees various projects related to ADA, FMLA and Title VIl programs to mitigate risk, ensure that
adherence of compliance requirements are met and that program-related compliance projects are
completed on time and on budget; assesses the County’s needs and recommends solutions;
prepares project plans; through project management, determines organizational and personnel
requirements for compliance project teams; creates and executes project plans and revises as
necessary in order to meet changing needs of the County and regulatory requirements; reviews
project plans, procedures and status reports for compliance with government regulations, County
standards and adherence to plans and objectives; identifies compliance improvement opportunities
and implements changes for program performance; keeps administration informed of program status;
facilitates meetings; facilitates program compliance issue resolutions.

20% +/- 10%

o Serves as lead organizational ADA coordinator to the County’s Employee & Labor Relations staff
and County Corrections for ADA requests and compliance matters for employees and the
County’s inmate population; facilitates the process for ADA requests and inquiries; reviews
necessary documentation for ADA requests; makes recommendations to address ADA needs;
works with law department to ensure all legalities are addressed; coordinates between different
departments and stakeholders the provision of reasonable accommodation to satisfy ADA
requirements; generates ad hoc and annual mandated reports on County ADA accommodations.

Proposed DATE
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Compliance Coordinator

20% +/- 10%

» Develops, facilitates, and reviews the County’s policies and procedures for Family Medical Leave
(“FML”) and ensures they are in accordance with the FMLA and other applicable regulations;
provides overall guidance to HR staff and management in processing FML; ensures appropriate
administration of FMLA policy; generates reports and aligns outcomes to organizational
objectives; provides guidance HR staff on all FMLA issues; leads in developing FML goals
objectives and systems; maintains compliance with standards and state/federal regulations.

20% +/- 10%

o Serves as lead investigation coordinator to the County’s Employee & Labor Relations staff in
response to Title VII complaints filed by employees; coordinates the investigation process; reviews
investigative reports; issues written findings of investigations; makes recommendations in
accordance with applicable local, state, and federal regulations.

5% +/- 2%
¢ Reviews the effectiveness and implementation of the County’s policies, practices, and training
regarding compliance with the ADA, Title VII, and FMLA Ilabor regulations; makes
recommendations to management on changes to policies and procedures to improve compliance;
conducts training with staff on best practices regarding compliance with the ADA, Title VII, and
FMLA; develops and maintains written materials and other informational pieces to broadly
disseminate information.

5% +/- 2%

e Maintains expertise in ADA, Title VII, FMLA best practices; analyzes and interprets decisions,
rulings, and resolutions on ADA issues and reasonable accommodation; attends trainings;
reviews changes to laws and best practices; communicates with ADA and FMLA special interest
groups.

Minimum Training and Experience Required to Perform Essential Job Functions

e Bachelor’s degree in human resources, labor relations, business administration, project management
or any related field with five (5) years of FMLA compliance, Title VIl investigation, and ADA program
management and two (2) years of supervisory or project management; or any equivalent combination
of training and experience.

Additional Requirements

¢ No special license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

¢ Ability to operate a variety of automated office machines including computer and copier.

Supervisory Responsibilities

¢ Ability review the work of other employees and to maintain standards.

Mathematical Ability

e Ability to add, subtract, multiply, divide, calculate decimals and percentages, and perform routine
statistics.

Proposed DATE
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Compliance Coordinator

Language Ability & Interpersonal Communication

Requires the ability to perform mid to high level data analysis requiring managing of data and
people deciding the time, sequence of operations or events within the context of a process,
system or organization. Involves determining the necessity for revising goals, objectives, policies,
procedures or functions based on the analysis of data/information and includes performance
reviews pertinent to objectives, functions, and requirements.

Ability to comprehend a variety of informational documents including ADA requests, FMLA
reports, investigative reports, and other reports and records.

Ability to comprehend a variety of reference books and manuals including the Ohio Revised Code
(ORC), American with Disabilities Act (ADA) and American with Disabilities Act Amendments Act
(ADAA), Family Medical Leave Act (FMLA), and Title VII of the Civil Rights Act.

Ability to prepare various FMLA reports, investigative reports, departmental policies and
procedures, ADA compliance strategies, and other related documents using prescribed format
and conforming to all rules of punctuation, grammar, diction and style.

Ability to convince and influence others, record and deliver information, to explain procedures and
to follow instructions.

Ability to develop and maintain effective working relationships with County management, County
employees, and Corrections leadership.

Ability to use and interpret human resource labor relations terminology and language.

Ability to communicate with supervisors, management, county employees, corrections leadership,
legal department, and Human Resources staff. .

Environmental Adaptability

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both

Work is typically performed in an office environment but may involve exposure to bright/dim lights
or machinery when performing investigations.

prospective employees and incumbents to discuss potential accommodations with the employer.

Proposed DATE
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PROPOSED NEW CLASSIFICATION

Class Number | Classification Title

Department FLSA Status Pay Grade

21001 Loan Portfolio Analyst Development Exempt 13A

Requested By:

Department of Development

Rationale:

This is a new classification requested by the Development based on
department need. The classification reflects the essential functions and
minimum qualifications of the position.

No. of Employees
Affected:

None

Dept.(s) Affected:

Development

Fiscal Impact:

PG 13A $60,528.00 - $84,718.40
Step Placement TBD by Human Resources

Staffing Position to be filled once classification is active.
Implications:
PRC Contact(s): David Mizuta, Classification and Compensation Specialist

Albert Bouchahine, Manager of Classification and Compensation
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Human Resources
and Management
Contact(s):

Date of Contact:

Type of Contact:

Reason:

Bryan Edwards, 9/18/2019 Email Review Final Draft
Manager, Loan
Portfolio 10/2/2019 Email Discussion about
position name
3/6/2020 Meeting (in person) Discussion about the
Position
Kelli Neale, Program 3/6/2020 Meeting (in person) Discussion about the
Officer 4 Position
3/6/2020 Email Edited the CPQ
Jim Battigaglia, 10/11/2019 Email Pay Grade Evaluation
Archer Consultant 11/5/2019 Email Reminder for Pay Grade
Evaluation
3/6/2020 Meeting (in person) Discussion about the
Position
4/?/2020 Email Pay Grade Evaluation
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: Loan Portfolio Analyst Class Number: 21001
FLSA: Exempt Pay Grade: 13A
Dept: Development

Classification Function

Provides oversight of Cuyahoga County’s economic development loan portfolio and servicing functions
for all County originated loans, across all programs; accountable for the accuracy and completeness for
all loan portfolio covenant data and account reconciliation.

Distinguishing Characteristics

This is a journey-level classification that is responsible for the accuracy and completeness of all County
loan portfolio covenant and loan repayment data valued over 82 million. This class works under general
direction from the Loan Portfolio Manager and receives instruction as new or unusual situations arise and
is expected to become/remain up to date regarding methods, protocols, procedures, and applicable
regulations. The employee plans own work to meet given objectives and processes and is expected to
use judgment when performing work.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as exclusive
or all-inclusive. Other duties may be required and assigned.

30% +/- 10%

e Determines and recommends appropriate loan recalibrations and/or other appropriate loan
adjustments; performs credit analysis and risk assessment; mitigates exposure to high risk
borrowers; reaches agreement with borrowers on loan terms resulting from previous errors and
ambiguous and/or errant language throughout loan documents; delivers recalibrations and
adjustments to Chief and Deputy Director; participates in bi-weekly portfolio reporting meetings
with leadership.

25% +/- 10%

e Coordinates and implements all reporting and covenant compliance regarding the Economic
Development Loan Portfolio; generates portfolio status reports; records data into the County’s
loan record system software; provides direction to administrator on report generation; monitors
County’s compliance to established Loan Portfolio Management Reporting System; maintains
expertise in the loan portfolio software.

20% +/- 10%

o Reviews existing borrower requests, loan agreements, required documentation, and invoices
prior to final review by Loan Portfolio Manager; reviews the documentation and information
entered by other verticals within the department into the loan portfolio software; reviews the
reports for integrity of the asset pledged as collateral; reconciles the loan portfolio software with
the County’s accounting system; prepares loan satisfaction memo; works with loan origination
team to ensure all required documentation and procedures have been followed before a loan is
closed and loan proceeds are disbursed.

Proposed DATE
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Senior Loan Portfolio Analyst

20% +/- 10%
Handles loan servicing recordation in conjunction with Loan Portfolio Manager; creates and
maintains accurate and up-to-date file and data management storage to ensure the department
knows what documentation it has, where it is located, and how to locate it.

5% +/- 2%
Performs the duties of the Loan Portfolio Manager when incumbent is not available.

Minimum Training and Experience Required to Perform Essential Job Functions

Bachelor’s Degree in accouting, finance, economics, mathematics, or related field with five (5) years
of finance, credit analysis, or loan servicing management experience; or any equivalent combination
of training and experience.

Additional Requirements for all levels

Must obtain, or be enrolled in, an Economic Development Finance Professional accreditation
program or equivalent accreditation within 180 days of hire.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

Ability to operate a variety of automated office machines including computer and copier.

Supervisory Responsibilities

No supervisory responsibilities at this time.

Mathematical Ability

Ability to add, subtract, multiple, divide, calculate decimals and percentages, perform routine
statistics, and perform college level algebra.

Language Ability & Interpersonal Communication

Requires the ability to perform mid to high level data analysis requiring managing of data and
people deciding the time, sequence of operations or events within the context of a process,
system or organization. Involves determining the necessity for revising goals, objectives, policies,
procedures or functions based on the analysis of data/information and includes performance
reviews pertinent to objectives, functions, and requirements.

Ability to comprehend a variety of informational documents including financial and accounting
documents, loan contracts, loan reimbursement draw requests, and other reports and records.

Ability to comprehend a variety of reference books and manuals including Ohio Revised Code, the
Employee Handbook and Department Loan Policies and Procedures

Ability to prepare semi-annual reports, annual reports, loan satisfaction, financial reporting, various
projections, loan documentation, memorandums, correspondence, and other job-related documents
using prescribed format and conforming to all rules of punctuation, grammar, diction, and style.

Proposed DATE
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Senior Loan Portfolio Analyst

o Ability to convince and influence others, to record and deliver information, to explain procedures, and
to follow instructions.

o Ability to use and interpret accounting, legal, and loan terminology and language.

¢ Ability to communicate with Council members, managers, supervisor, borrowers, attorneys, and other
County employees.

Environmental Adaptability

e Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.

Proposed DATE
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CURRENT CLASSIFICATION

Class Number | Classification Title Department FLSA Status Pay Grade
Medical
12223 Chief Investigator Examiner’s Exempt 13A
Office
PROPOSED REVISED CLASSIFICATION
Class Number | Classification Title Department FLSA Status Pay Grade
Medical
12223 Chief Investigator Examiner’s Exempt 13A
Office

Requested By:

Personnel Review Commission

Rationale:

PRC routine maintenance. Classification last revised in 2014. An ABMDI and
SUIDI certification is now required for the position. Language was changed to
better reflect the responsibilities of the position.

No. of Employees
Affected:

None

‘ Dept.(s) Affected:

| Medical Examiner’s Office

‘ Fiscal Impact: ‘ None
Staffing None
Implications:
PRC Contact(s): David Mizuta, Classification and Compensation Specialist
Albert Bouchahine, Manager of Classification and Compensation
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Human Resources
and Management
Contact(s):

Date of Contact:

Type of Contact:

Reason:

Joe Stopak, Manager 12/6/2019 Phone Call Ask questions
Morgue Operations

and Chief

Investigator

Hugh Shannon, 12/17/2019 Email Sent Drafted
Director of Specifications
Operations

Jim Battigaglia, 1/18/2017 Email Pay grade evaluation

Archer Consultant
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Chief Investigator Class Number: 12223
FLSA: Exempt Pay Grade: 13A
Dept: Medical Examiner’s Office

Classification Function

The purpose of this classification is to plan, coordinate, and supervise the Investigations Unit of the
Investigation and Morgue Operations division of the Medical Examiner’s Office in compliance with local,
state, and federal laws, regulations, and protocols.

Distinguishing Characteristics

This is a first-level supervisor classification that provides direct supervision to a unit of Medical
Examiner's Office Investigators. While reporting directly to the Medical Examiner (or designee), this
class must work in cooperation and consultation with the Manager of Morgue Operations and oversee
and participate in investigations as well as leading unit work. The incumbent exercises discretion in
following and ensuring adherence to protocol, procedures, laws, and regulations in the performance of
duties. This position is considered essential and shifts may be scheduled 24/7 and during all holidays
and County closures.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as
exclusive or all-inclusive. Other duties may be required and assigned.

30% +/- 10%

e Oversees investigation compliance with local, state, and federal laws, regulations and department
protocol; recommends, updates, and implements department procedures, policies, objectives and
goals; reviews and prepares various reports and documents relating to investigations work;
conducts internal investigations for the Medical Examiner’s Office.

25% +/- 10%

e Supervises and directs the work of Investigators and other assigned staff; directs staff to ensure
work completion and maintenance of standards; plans, assigns, and reviews work; coordinates
and/or provides training and instruction; evaluates employee performance; responds to employee
guestions, concerns, and problems; approves employee timesheets and leave requests; prepares
and reviews documents related to timesheets, requests for leave, and overtime; develops and
monitors unit work plans and work performance standards; monitors and provides for training
needs; meets with employees individually and as a unit; recommends personnel actions including
selection, promotion, transfer, discipline, or discharge.

15% +/- 5%
¢ Communicates with a variety of members of the public, family members, consultants, outside and
County agencies, and related businesses including police departments, funeral homes, hospitals,
and other investigators and medical examiners to facilitate investigations operations.

15% +/- 5%

e Oversees and participates in investigations of death scenes and police related deaths; takes
photographs and works with photographers; locates next of kin; makes death notifications; conducts
Sudden  Unexplained Infant Death Investigations (SUIDI); gives lectures on
SUIDI investigations.

Effective Date: 07.28.2014
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Chief Investigator

10% +/- 5%
o Oversees the handling of a decedent’s property, logs decedent’s property; investigates claims of
missing property; works with the probate court; transfers funds to County Administration.
5% +/- 2%
e Attends and participates in professional group meetings, conferences, seminars, and training;
maintains current, comprehensive knowledge of trends and innovations in the field.
Minimum Training and Experience Required to Perform Essential Job Functions
o Bachelor's degree in forensic science, criminal justice, mortuary science or related natural sciences
(biology, physiology, anatomy) with five (5) years experience as a Death Investigator and a minimum
of (3) years of experience as shift leader/supervisor; or an equivalent combination of education,
training, and experience.
¢ American Board of Medicolegal Death Investigation (ABMDI) certification is required.
o Valid driver’s license and proof of automobile insurance.
Additional Requirements
o SUIDI Certification.
o Completion of FEMA ICS 100, 200, 700, and 800 courses is required within 12 months of hire.
Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

o Ability to operate a variety of automated office machines including computers and peripheral
equipment.

e Ability to perform on-site investigations including exertion of a moderate amount of physical effort to
stoop, crouch, climb, and lift in performance of assigned duties.

Supervisory Responsibilities

* Ability to assign, review, plan and coordinate the work of other employees, and to maintain
standards.

¢ Ability to provide instruction and training to other employees.

¢ Ability to solve and act on employee problems.

¢ Ability to recommend the transfer, selection, evaluation, or promotion of employees.
* Ability to recommend and act on the discipline or discharge of employees.

Mathematical Ability

e Ability to add, subtract, multiply, divide and calculate decimals and percentages, and perform high
school level geometry.

Effective Date: 07.28.2014
Last Modified: 07.28.2014
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Chief Investigator

Language Ability & Interpersonal Communication

e Requires the ability to perform mid-level data analysis including the ability to audit, deduce, assess,
conclude and appraise. Requires discretion in determining and referencing such to established criteria
to define consequences and develop alternatives.

e Ability to comprehend a variety of informational documents including investigators’ reports, city
burial forms, citizens’ complaints, doctors’ requests for investigation, daily death reviews, requests
for firearm return, SUIDI forms, conveyance record, death scene reports, and departmental memos.

e Ability to comprehend a variety of reference books and manuals including departmental and county
policy manual, medical terminology book, maps, training manuals, law books, and computer
operation manuals.

o Ability to prepare performance appraisals, disciplinary reports, investigation reports, unclaimed cash
receipts, cleaning log, complaint log, city burials, requests for firearm return, and other job-related
documents using prescribed format and conforming to all rules of punctuation, grammar, diction,
and style.

e Ability to supervise and counsel employees, convince and influence others, to record and deliver
information, to explain procedures, and to follow instructions.

e Ability to use and interpret medical and legal terminology and language.

e Ability to communicate and to develop and maintain effective working relationships with staff, family
members, funeral homes/directors, police personnel, doctors, departmental employees, and
administrators.

Environmental Adaptability

o Work is typically performed in an office environment but requires periodic on-site investigations that
may occur in an indoor or outside environment with some exposure to heat, cold, dust, loud noises,
and communicable disease.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.

Effective Date: 07.28.2014
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CURRENT CLASSIFICATION

Class Number | Classification Title

Department FLSA Status Pay Grade

12351 Corrections Officer Lieutenant Sheriff’s Office Exempt 11A

PROPOSED REVISED CLASSIFICATION

Class Number | Classification Title Department FLSA Status Pay Grade

12351 Corrections Officer Lieutenant Sheriff’s Office | Non-Exempt 12A

Requested By:

| Personnel Review Commission

Rationale:

At the request of HR and the Sheriff’s Dept., the classification was updated and
re-evaluated for pay grade and FLSA status due to challenges in recruiting
qualified candidates. This resulted in a change in pay grade and over-time
status.

No. of Employees
Affected:

TBD. 8 will be hired.

Dept.(s) Affected:

Sheriff’s Office

Fiscal Impact:

PG 11 $54,433.60 - $76,294.40
PG 12 $57,491.20 - $80,496.00

Staffing None
Implications:
PRC Contact(s): ‘ Albert Bouchahine, Manager of Classification and Compensation
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Human Resources
and Management

Date of Contact:

Type of Contact:

Reason:

Contact(s):

Kelli Neal, PO4 2/25/2020 E-mail, Phone Call Classification
3/23/2020 re-evaluation
4/16/2020

Rhonda Caldwell, 2/26/2020 Email, phone call Classification

Compensation Mgr. 2/27/2020 re-evaluation
4/16/2020 Compensation

Challenges

Ronda Gibson, 3/20/2020 Email, Phone call Recruitment Challenges

Corrections

Administrator

Jim Battigaglia, 3/23/2020 Email Pay grade evaluation

Archer Consultant

Page 94 of 207




CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: Corrections Officer Lieutenant Class Number: 12351
FLSA: Non-Exempt Pay Grade: 12A
Dept: Sheriff's Office

Classification Function

The purpose of this classification is to plan, coordinate, and administer and activities associated with the
corrections operation of the Cuyahoga County Corrections Center(s). The incumbent supervises
subordinate section personnel, coordinates correction’s activities with other units, sections and divisions.

Distinguishing Characteristics

This is a supervisory level class responsible for planning, coordinating, and supervising correction
Sergeants, Corporals and Officers for the Cuyahoga County Corrections Center. This class works under
general direction of Associate Wardens, Wardens, and the Administrator of Corrections. The incumbent
exercises discretion in applying policies and procedures to resolve organizational issues and to ensure
that assigned activities are completed in a timely and efficient manner. This class is distinguished from
corrections officers with a lower rank in that it requires considerable knowledge of custody, safety &
security measures for detention of adult felons.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as exclusive
or all-inclusive. Other duties may be required and assigned.

25% +/- 10%

o Assists Associate Wardens in day-to-day operations of the Corrections staff administration, security,
equipment, and property of County correctional facilities including but not limited to: makes daily
rounds to ensure compliance with policies, procedures, rules, and regulations; inspects living
accommodations of inmates for sanitation and safety; assists during large scale crisis or emergency
events; responds to emergency situations and assists in planning and directing the placement of staff
in the event of riots, escapes, and other emergencies within the facilities; alerts the management
team regarding operational problems.

35% +/- 10%

e Supervises subordinate staff; directs staff to ensure work completion and maintenance of standards;
plans, assigns, and schedules work; observes and evaluates the adherence of subordinate personnel
to department rules and regulations; assists in assessment and development of personnel needs and
requirements; assists in establishing training goals and objectives for corrections personnel;
evaluates employee performance; responds to employee questions, concerns, and problems;
establishes and promotes employee morale; arbitrates differences between subordinate personnel;
conducts investigations into employee misconduct; recommends hiring, promotions, discharges, and
disciplinary actions.

15% +/- 5%

. Maintains records; prepares reports, orders, memorandums, and other correspondence related to
areas of responsibility; reviews reports prepared by subordinate personnel; assist in determining
Bureau personnel requirements; makes recommendations regarding departmental budget requests;
monitors and oversees expenditures; notifies Associate Wardens when certain budget thresholds
are reached.

Established: 7.15.2019
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Corrections Lieutenant

10% +/- 5%

e Oversee and conduct in-depth inspections and investigations or studies as directed, requested, or
needed. Conduct inspections of Correction’s operations as specifically directed by higher authority or
as determined by personal observation on; assist with the accreditation process.

15% +/- 5%

e Serves on boards and committees related to corrections activities; interacts with citizens and news
media sources to disseminate information concerning police activities; oversee and conducts
inspections and studies of corrections operations as directed.

Minimum Training and Experience Required to Perform Essential Job Functions

o Associates degree or equivalent with five (5) years of experience as a Correction Sergeant; or any
equivalent combination of training and experience.

Additional Requirements

o Completion of supervisory training as mandated by O.A.C. 5120:1-8-18-(C2) is required within twelve
(12) months of hire.

e The Ohio Peace Officer Training Academy (O.P.O.T.A.) certification is required within twelve (12)
months of hire.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

e Ability to operate a variety of automated office machines including computers and peripheral
equipment.

o Ability to use a variety of safety/security and law enforcement tools and equipment such as a jalil
management system and computer database.

¢ Ability to stand and walk for a prolonged period, balance, climb, bend, twist, and lift, push, and pull up
to 25 Ibs.

Supervisory Responsibilities

o Ability to schedule, assign, review, plan and coordinate the work of other employees and to maintain
standards.

e Ability to provide instruction and training to other employees.

e Ability to solve and act on employee problems.

o Ability to prepare employee performance evaluations.

e Ability to recommend the transfer, selection, evaluating, or promotion of employees.
o Ability to recommend and act on the discipline or discharge of employees.
Mathematical Ability

o Ability to add, subtract, multiply, divide and calculate decimals and percentages.

Established: 7.15.2019
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Corrections Lieutenant

Language Ability & Interpersonal Communication

Requires the ability to perform mid-level data analysis including the ability to audit, deduce, assess,
conclude and appraise. Requires discretion in determining and referencing such to established criteria
to define consequences and develop alternatives.

Ability to comprehend a variety of informational documents including disciplinary reports,
performance evaluations, CS-35, commendations, and media requests.

Ability to comprehend a variety of reference books and manuals including departmental and county
policy manual, department manuals, Ohio Dept. of Corrections guidelines, Prison Rape Elimination
Act, union contracts, and the Ohio Revised Code (ORC).

Ability to prepare memos, logs, reports, performance appraisals, disciplinary reports, schedules, time
slips, orders, audits, investigations, budgets and other job-related documents using prescribed format
and conforming to all rules of punctuation, grammar, diction and style.

Ability to supervise and counsel employees, convince and influence others, to record and deliver
information, to explain procedures, to follow instructions.

Ability to communicate with management, subordinates, inmates, Metrohealth staff, consultants,
vendors, and with a variety of individuals within and outside the department.

Environmental Adaptability

Work is typically performed in jail facilities.

Work may involve exposure to strong odors, noise extremes, disease and bodily fluids, temperature
extremes, smoke, dust, and violence.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.

Established: 7.15.2019
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CURRENT CLASSIFICATION

Class Number | Classification Title Department FLSA Status Pay Grade
12321 Director, Parentage, Quall.ty_ MEO Exempt 21A
Assurance Manager & Training
PROPOSED REVISED CLASSIFICATION
Class Number | Classification Title Department FLSA Status Pay Grade
12321 Director, Parentage, Quall.ty_ MEO Exempt 21A
Assurance Manager & Training

Requested By:

Personnel Review Commission

Affected:

Rationale: PRC routine maintenance. Classification last revised in 2014. The essential job
functions, language, and formatting were updated. No change to pay grade or
FLSA status.

No. of Employees One (1)

‘ Dept.(s) Affected:

| Medical Examiner’s Office

‘ Fiscal Impact: ‘ None
Staffing None
Implications:
PRC Contact(s): Verona Blonde, Classification and Compensation Specialist
Albert Bouchahine, Manager of Classification and Compensation
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Human Resources
and Management

Date of Contact:

Type of Contact:

Reason:

Contact(s):
Dr. Thomas Gilson, 10/17/2019 Email Review of Final Draft
County MEO 11/12/2019 Email Reminder
11/26/2019 Email Clarification regarding
unclassified
classifications
Hugh Shannon, 10/17/2019 Email Review of Final Draft
Administrator 11/12/2019 Email Reminder
11/26/2019 Email Clarification regarding
unclassified
classifications
Jim Battigaglia — 12/31/2019 Email Request for Pay Grade

Archer Consultant

Evaluation
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Director, Parentage, Quality Assurance Manager & | Class Number: 12321
Training

FLSA: Exempt Pay Grade: 21A

Dept: Medical Examiner’s Office

Classification Function

The purpose of the classification is to plan, organize, and direct all operations including the Quality
Assurance/Quality Control and training activities of all Crime Laboratory units of the County Medical
Examiner’s Office and the Parentage Identification lab unit directly and through subordinate supervisors.

Distinguishing Characteristics

This is a unit director and managerial classification, with responsibility for managing a number of units
through subordinate supervisors. This class receives general direction from the Medical Examiner and
recommends, develops, integrates, administers, and evaluates policies, procedures, and standards
needed to provide related services. The employee ensures that operations and activities are completed
in a safe, timely, effective, and efficient manner according to standards, procedures, regulations, and
laws.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as exclusive
or all-inclusive. Other duties may be required and assigned.

25% +/- 10%
¢ Plans, organizes, and directs the Parentage DNA unit within the County Medical Examiner’s Office;
ensures accuracy of parentage and identification documentation, worksheets, reports, data, and
calculations; reviews parentage test requisition documents and chain of custody; signs off on all test
reports; provides expert legal testimony for criminal and civil court proceedings; designs validation
plans and studies before using new procedures or instruments and before making modifications to
analytical procedures, software, or calculation programs.

20% +/- 10%

e Plans, organizes, and directs the operations of the forensic laboratory within the County Medical
Examiner’s Office; oversees work regarding evidence collection, analysis, reporting, and review of
forensic cases; oversees development and implementation of new laboratory techniques, methods,
and equipment; monitors equipment calibration and reagent quality; develops, implements, and
evaluates policies and procedures related to forensic laboratory operations; evaluates economy,
efficiency, and effectiveness of forensic laboratory services; plans modifications and/or corrective
actions of existing practices as needed; serves as a liaison between the Cuyahoga County Regional
Forensic Science Lab and law enforcement agencies to address any evidence related issues and
ensure appropriate technical services are provided by the laboratory to meet the needs of the
submitting agencies.

Effective Date: 07.28.2014
Last modified: 07.28.2014
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Director, Parentage, Quality Assurance Manager & Training

20% +/- 10%

Establishes and evaluates laboratory standards, technical procedures, and quality assurance
programs to ensure compliance with applicable best practices, regulations, and laws; ensures quality
and maintenance of test procedures and implements new technologies; plans and organizes audits
as required by schedules according to accreditation agencies; enforces method and work standards
and guidelines held by accreditation agencies (including the American Association of Blood Banks
(AABB), ANSI National Accreditation Board (ANAB) American Board of Forensic Toxicology (ABFT),
and FBIT Quality Assurance Standards for Forensic DNA Testing Laboratories).

20% +/- 10%

Supervises and directs the work of multiple levels of staff through direct supervision as well as through
subordinate laboratory supervisors; directs staff to ensure work completion and maintenance of
standards; plans, assigns, and reviews work; coordinates and/or provides training and instruction;
evaluates employee performance; develops and implements competency testing; responds to
employee questions, concerns, and problems; assists staff with complex or problem situations;
approves employee timesheets and leave requests; prepares and reviews documents related to
timesheets, requests for leave, and overtime; develops and monitors unit work plans and work
performance standards; assesses, monitors, and provides for personnel training needs for all units
of the crime laboratory; meets with employees individually and as a unit; recommends and
implements personnel actions including selection, promotion, transfer, discipline, or discharge.

15% +/- 5%

Performs related ancillary responsibilities; attends and participates in professional group meetings,
conferences, seminars, and training; prepares and delivers presentations; keeps up to date on
developments, methods, education, and techniques in laboratory work and Medical Examiner Offices;
assists in the planning and participation of department research activities; identifies and applies for
grants and other funding to enhance the capacity and improve the efficiency of the laboratory;
manages all grants awarded to the crime laboratory; acquires performance metrics data and review
and approves grant performance reports before final submission to state or federal agencies.

Minimum Training and Experience Required to Perform Essential Job Functions

Doctoral degree in biology, chemistry, or related field and five (5) years of increasingly responsible
experience performing parentage DNA testing in an AABB accredited laboratory plus five (5) years
of laboratory supervision or management experience; or an equivalent combination of education,
training, and experience.

Additional Requirements

Completion of FEMA ICS 100, 200, and 700 courses is required within probationary period (180
days).

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

Ability to operate a variety of automated office machines including computers and peripheral
equipment; ability to use a variety of laboratory tools and equipment, including analyzers, thermal
cyclers, heat blocks, pH Meter, and fume hoods.

Effective Date: 07.28.2014
Last modified: 07.28.2014
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Director, Parentage, Quality Assurance Manager & Training

Supervisory Responsibilities

Ability to assign, review, plan and coordinate the work of other employees and to maintain standards.
Ability to provide instruction and training to other employees.

Ability to solve and act on employee problems.

Ability to recommend the transfer, selection, evaluation, or promotion of employees.

Ability to recommend and act on the discipline or discharge of employees.

Mathematical Ability

Ability to add, subtract, multiply, divide, calculate decimals and percentages, and perform statistical
and probability analysis.

Language Ability & Interpersonal Communication

Requires the ability to perform mid to high level data analysis requiring managing of data and people
deciding the time, sequence of operations or events within the context of a process, system or
organization. Involves determining the necessity for revising goals, objectives, policies, procedures
or functions based on the analysis of data/information and includes performance reviews pertinent to
objectives, functions, and requirements.

Ability to comprehend a variety of informational documents including analysis worksheets, electronic
data, statistical data, parentage DNA reports, proficiency test data, validation studies, quality
assurance logs, corrective action plans and audit documents.

Ability to comprehend a variety of reference books and manuals including departmental and county
policy manual, machine and equipment manuals, journal articles, and quality assurance, standard
operating procedures, training and safety manuals.

Ability to prepare parentage reports, performance evaluations, corrective actions reports, laboratory
reports, standard operating procedures, quality assurance, safety and training reports, internal
assessment reports, responses to external audits, memos, and other job related documents using
prescribed format and conforming to all rules of punctuation, grammar, diction and style.

Ability to supervise and counsel employees, convince and influence others, to record and deliver
information, to explain procedures, and to follow instructions.

Ability to use and interpret medical and legal terminology and language.
Ability to develop and maintain effective working relationships with a variety of individuals within and

outside the Department and to communicate with directors, administrators, staff, analysts/scientists,
Laboratory Director, law enforcement personnel, attorneys, pathologists, and the Medical Examiner.

Environmental Adaptability

Work is typically performed in an office/laboratory environment.

Effective Date: 07.28.2014
Last modified: 07.28.2014
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Director, Parentage, Quality Assurance Manager & Training

o Work may involve exposure to strong odors, toxic agents, bodily fluids, electrical currents, and
laboratory equipment/machinery.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.

Effective Date: 07.28.2014
Last modified: 07.28.2014
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CURRENT CLASSIFICATION

Class Number | Classification Title Department FLSA Status Pay Grade
14041 HRIS Administrator Human Exempt 148
Resources
PROPOSED REVISED CLASSIFICATION
Class Number | Classification Title Department FLSA Status Pay Grade
Human
ERP Business Systems Resources,
16451 Administrator Fiscal, Public Exempt 158

Works, and OPD

Requested By:

Personnel Review Commission

Rationale:

The classification was expanded to be used in other departments. As a result,
the wording of the document was changed to be broader even though the
responsibilities remain the same. The pay grade increased due to higher

minimum qualifications for the position.

No. of Employees
Affected:

Dept.(s) Affected:

Human Resources, Fiscal, OPD, Public Works

Fiscal Impact:

PG 14B: $70,528.63 - $98,845.34
PG 15B: $74,383.30 - $104,128.13
Step Placement TBD by Human Resources

Staffing None
Implications:
PRC Contact(s): David Mizuta, Classification and Compensation Specialist

Albert Bouchahine, Manager of Classification and Compensation

Page 104 of 207




Human Resources
and Management
Contact(s):

Date of Contact:

Type of Contact:

Reason:

Brian Stapleton, 11/21/2019 Email Review Drafted Spec
Deputy Chief, 12/11/2019 Email Review Drafted Spec
Maintenance 1/29/2020 Email Review Drafted Spec
Robert Knoll, 11/21/2019 Email Review Drafted Spec
Information System 12/11/2019 Email Review Drafted Spec
Analyst
Thomas Petek, 2/1/2020 Email Review CPQ,
Manager, ERP 2/18/2020 Phone Discuss Position
Technical
Kelli Neale, 11/21/2019 Email Review Drafted Spec
Program Officer 4 12/5/2019 Phone Questions
1/13/2020 Email Questions
1/27/2020 Meeting Job Analysis of Position
2/20/2020 Email Compare HRIS and EAM
Positions
2/25/2020 Phone Decision to Merge
Positions
Rhonda Caldwell, 12/5/2019 Phone Questions
Manager, 1/27/2020 Meeting Job Analysis of Position
Compensation and 2/20/2020 Email Compare HRIS and EAM
HRIS Positions
2/25/2020 Phone Decision to Merge
Positions
Kiran Vasudevan, 1/27/2020 Meeting Job Analysis of Position
Manager ERP 2/20/2020 Email Review Drafted HRIS
Program spec
Jim Battigaglia, 2/25/2020 Email Pay grade evaluation

Archer Consultant
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: ERP Business Systems Administrator Class Number: 16451
FLSA: Exempt Pay Grade: 15B
Dept: Fiscal, OPD, Human Resources, or Public Works

Classification Function

The purpose of this classification is to accomplish the short- and long-term goals for to the assigned
department’'s ERP Module. This position ensures the module meets the needs of the department while
aligning with the broader business and Information Technology initiatives. This position also provides
strategic insight to management decisions using information within the application.

Distinguishing Characteristics

This is a journey level classification responsible for the application architecture of the assigned module
to maximize the usability for department employees and management. Employees at this level receive
only occasional instruction or assistance from the ERP Program Manager as new or unusual situations
arise. This individual is solely responsible for their assigned module and exercises judgement to meet
the needs of stakeholders. The employee in this class is expected to be fully aware of the operating
policies, procedures, and systems of the department.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as exclusive
or all-inclusive. Other duties may be required and assigned.

20% +/- 10%

e Designs and directs the creation of strategy, architecture, implementation, communication,
delivery, and administration of applicable ERP modules, solutions, and business analytics;
coordinates work between the department’s management, Information Technology (IT), and other
ERP classifications to ensure that all processes support and are aligned with the County’s overall
organizational strategy; oversees the functional aspect of the system including ensuring delivery
of new functionality and system enhancements, providing on-going escalated support of ERP
department tools, ensuring functional governance of module systems technology, and driving
analytics/data reporting.

20% +/- 10%

o Manages projects to maintain, troubleshoot, and improve the applicable module in the County’s
ERP system; serves as an intermediary between the business end users and Information
Technology (IT) department to convey the needs for the applicable module; coordinates with
department management on changes to the system architecture of the application; communicates
the changes to be made in the application (databases, widgets, tables, etc.) to the IT department;
monitors that the changes are enacted according to the department’s project plan; resolves any
issues that impede the completion of the project; follows up with department management to
ensure changes were successful and discuss future changes.

20% +/- 10%
¢ Manages the data within the application; monitors data within the application for accuracy;
resolves and prevents future inaccuracy issues; queries data within the application for
management; provides insight to management decisions using data within the application;
ensures security compliance for users within the application.

Established: 5.21.2010
Last Modified: 7.15.2019
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ERP Business Systems Administrator

20% +/- 10%

e Provides various ERP-related support services; leads the design efforts for report and query
needs within the department; integrates, tests, and designs queries and reports for
implementation; develops training materials including manuals for all users of the application;
writes training manuals for future department ERP Administrators; conducts training sessions for
all users of the application.

10% +/- 5%

e Communicates with other department leads and ERP implementors to keep up to date with
changes and improvements to the architecture, infrastructure, and progress of their modules;
coordinates interfacing between other ERP Modules; attends conferences and product demos
and reads to stay up-to-date on the capabilities of the ERP system; strategizes with management
on ways to utilize the new capabilities of the ERP system to assist with the needs of the
department.

10% +/- 5%

e Serves as a lead worker to plan, assign, coordinate, and review the work of other employees;
provides instruction and training to employees, and solve employee problems.

Minimum Training and Experience Required to Perform Essential Job Functions

e Bachelor's Degree in computer information systems, software development, business
administration or applicable department field of expertise such as Public Works, Fiscal,
Procurement or Human Resources with five (5) years of application support, report creation,
workflow, and/or troubleshooting experience, including (2) years related to the applicable
department’s ERP core modules; or any equivalent combination of training and experience.

Additional Requirements for all levels

¢ No special license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

e Ability to operate a variety of automated office machines including computer and copier.

Supervisory Responsibilities

o Ability to assign, review, plan and coordinate the work of other employees and to maintain
standards.

o Ability to provide instruction and training to other employees.
e Ability to solve and act on employee problems.
Mathematical Ability

e Ability to add, subtract, multiple, divide, calculate decimals, calculate percentages, and perform
routine statistics.

Language Ability & Interpersonal Communication

Established: 5.21.2010
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ERP Business Systems Administrator

Requires the ability to perform mid to high level data analysis including the ability to audit, deduce,
assess, conclude, and appraise. Requires managing of data and people, deciding the time,
sequence of operations or events within the context of a process, system or organization.
Involves determining the necessity for revising goals, objectives, policies, procedures or functions
based on the analysis of data/information and includes performance reviews pertinent to
objectives, functions, and requirements.

Ability to comprehend a variety of informational documents applicable to the assigned department
such as process flow charts, work orders, report requests, contractor and personnel records, list of
materials and parts, fiscal records and reports, requests for proposals, benefits and HR reports and
records, and other reports and records.

Ability to comprehend a variety of reference books and manuals including computer software
manuals, hardware manuals, construction manuals, Ohio Revised Code, and personnel policy
manuals.

Ability to prepare performance indicator reports, expense reports, training manuals, department
historical reports on applicable department subjects, correspondence, and other job-related
documents using prescribed format and conforming to all rules of punctuation, grammar, diction, and
style.

Ability to advise and train business, department members, and management on application standards
and other system and business-related changes. Ability to convince and influence others, to record
and deliver information, to explain procedures.

Ability to use and interpret department tools, computer hardware, and computer software terminology
and language.

Ability to communicate effectively with directors, managers, supervisors, other County employees,
and external vendors.

Environmental Adaptability

Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.

Established: 5.21.2010
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CURRENT CLASSIFICATION

Class Number | Classification Title Department FLSA Status Pay Grade
Medical
12301 Manager, Morgue Operations Examiner’s Exempt 15A
Office
PROPOSED REVISED CLASSIFICATION
Class Number | Classification Title Department FLSA Status Pay Grade
. Medical
12301 Manager, I_Vlor_gue Operations Examiner’s Exempt 15A
and Investigations Office

Requested By:

‘ Personnel Review Commission

Affected:

Rationale: PRC routine maintenance. Classification last revised in 2014. Title was
changed. Wording was changed to better reflect the responsibilities of the
position.

No. of Employees One (1)

‘ Dept.(s) Affected:

| Medical Examiner’s Office

‘ Fiscal Impact: ‘ None
Staffing None
Implications:
PRC Contact(s): David Mizuta, Classification and Compensation Specialist
Albert Bouchahine, Manager of Classification and Compensation
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Human Resources
and Management
Contact(s):

Date of Contact:

Type of Contact:

Reason:

Joe Stopak, Manager 12/6/2019 Phone Call Ask questions
Morgue Operations

and Chief

Investigator

Hugh Shannon, 12/17/2019 Email Sent Drafted
Director of Specifications
Operations

Jim Battigaglia, 1/18/2017 Email Pay grade evaluation

Archer Consultant
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Manager, Morgue Operations and Investigations Class Number: 12301
FLSA: Exempt Pay Grade: 15A
Dept: Medical Examiner’s Office

Classification Function

The purpose of this classification is to plan, organize, manage, and control the Morgue Operations and
Investigations divisions of the Medical Examiner’'s Office in compliance with local, state, and federal
laws, regulations and protocol.

Distinguishing Characteristics

This is a management classification that manages the investigation and morgue operation functions of
the Medical Examiner’s Office body transport, morgue receiving, mass fatality and property and clerical
functions of the division directly and through subordinate supervisors. This class works under the
general direction of the Director of the Medical Examiner’s office, and participates in development of
departmental objectives, priorities, procedures, and division budget. The incumbent exercises
discretion in applying policies and procedures to resolve organizational issues and to ensure that
assigned cases and activities are completed in a timely and efficient manner.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as
exclusive or all-inclusive. Other duties may be required and assigned.

30% +/- 10%

e Manages morgue operations for the Medical Examiner’s Office and ensures compliance with local,
state, and federal laws, regulations and department protocol; participates in development and
implementation of departmental procedures, policies, objectives and goals; determines if MEO
should investigate based on manner of death; coordinates and assesses staffing requirements
between agencies; contracts livery services; conducts quality assurance reviews on staff and
services; prepares and reviews budgetary documents; participates in disaster response planning.

20% +/- 10%

e Supervises and directs the work of Medical Examiner Investigators and Morgue Technician
Supervisor; directs staff to ensure work completion and maintenance of standards; plans, assigns,
and reviews work; coordinates and/or provides training and instruction; evaluates employee
performance; responds to employee questions, concerns, and problems; approves employee
timesheets and leave requests; prepares and reviews documents related to timesheets, requests
for leave, and overtime; develops and monitors unit work plans and work performance standards;
monitors and provides for training needs; meets with employees individually and as a unit;
recommends personnel actions including selection, promotion, transfer, discipline, or discharge.

20% +/- 10%

o Oversees and participates in investigations of death scenes and police related deaths; coordinates
with photographers and takes photographs as needed; gathers x-rays from doctors and dental
records from dentist for decedent identification; reviews and prepares various reports and
documents relating to investigations work; plans courier logistics to pick up or deliver specimens
dental/x-rays or supplies for the office; initiates locating family of the decedent; makes final
decision on next of kin hierarchy; aids families in the process of indigent burial by ensuring
completion of necessary documentation.

Effective Date: 07.28.2014
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Manager, Morgue Operations

10% +/- 5%
Communicates with a variety of members of the public, consultants, outside and County agencies,
and related businesses including police departments, funeral homes, probate court, hospitals, and
other investigators and Medical Examiners to facilitate morgue and investigations operations.

10% +/- 5%
Attends and participates in professional group meetings, conferences, seminars and training; stays
abreast of new trends and innovations in the field.

10% +/- 5%
Coordinates Medicolegal Death Investigation Training for national and international Courses;
schedules all speakers for year long lectures; gives lectures at training event.

Minimum Training and Experience Required to Perform Essential Job Functions

Bachelor’s degree in mortuary services or related field to include biology, physiology, anatomy,
and/or pathology and six (6) years experience in a Medical Examiner's Office, hospital, police
department or as a funeral director; or an equivalent combination of education, training, and
experience.

Additional Requirements

Completion of FEMA ICS 100, 200, and 700 courses is required within probationary period (180
days).

Valid driver’s license and proof of automobile insurance.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

Ability to operate a variety of automated office machines including computers and peripheral
equipment.

Ability to perform on-site investigations including exertion of a moderate amount of physical effort
to stoop, crouch, climb and lift in performance of assigned duties.

Supervisory Responsibilities

Ability to assign, review, plan and coordinate the work of other employees and to maintain
standards.

Ability to provide instruction to other employees and to act on employee problems.
Ability to prepare employee performance evaluations.
Ability to recommend the discipline or discharge of employees.

Ability to recommend the transfer, promotion or salary increase of other employees.

Mathematical Ability

Ability to add, subtract, multiply, divide and calculate decimals and percentages, and perform
routine statistics.

Effective Date: 07.28.2014

Page 112 Of 207 Last Modified: 07.28.2014



Manager, Morgue Operations

Language Ability & Interpersonal Communication

Ability to perform mid to high level data analysis requiring managing of data and people deciding
the time, sequence of operations or events within the context of a process, system or organization.
Involves determining the necessity for revising goals, objectives, policies, procedures or functions
based on the analysis of data/information and includes performance reviews pertinent to such
objectives, functions and requirements.

Ability to comprehend a variety of informational documents including first call sheets, investigation,
anti-terrorism, police and emergency medical services, pathology reports, spending plans, case
records, admitting history and physical, consultations, dental records, x-rays, discharge summary,
and departmental memos.

Ability to comprehend a variety of reference books and manuals including Employee Handbook,
departmental policy manual, medical terminology book, maps, training manuals, law books, and
computer operation manuals.

Ability to prepare attendance sheets, vehicle maintenance reports, memos, budget reports,
purchase orders, performance appraisals, investigation reports, spreadsheets, training manuals,
monthly tallies of cases, dental request letter, and other job related documents using prescribed
format and conforming to all rules of punctuation, grammar, diction and style.

Ability to supervise and counsel employees, convince and influence others, to record and deliver
information, to explain procedures, to follow instructions.

Ability to use and interpret medical and legal terminology and language.
Ability to communicate and to develop and maintain effective working relationships with staff,

family members, funeral homes/directors police personnel, emergency medical services, Life Banc
staff, consultants, doctors, departmental employees and administrators, and elected officials.

Environmental Adaptability

Work is typically performed in an office environment, but requires periodic on-site investigations
that may occur in an indoor or outside in changing locations, environments and conditions and at
all times of day and night and year (weekends, holidays, etc.). Conditions could include adverse
weather or unsanitary environments and may require the use of personal protective equipment,
especially in disaster situations.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.

Effective Date: 07.28.2014
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CURRENT CLASSIFICATION

Class Number | Classification Title Department FLSA Status Pay Grade
17001 Pathology Assistant MEO Non-Exempt 8A
PROPOSED REVISED CLASSIFICATION
Class Number | Classification Title Department FLSA Status Pay Grade
17001 Pathology Assistant MEO Non-Exempt 8A

Requested By:

| Personnel Review Commission

Rationale:

change to pay grade or FLSA status.

PRC routine maintenance. Classification last revised in 2014. The essential job
functions, minimum qualifications, language, and formatting were updated. No

No. of Employees
Affected:

Four (4)

‘ Dept.(s) Affected:

| Medical Examiner’s Office

‘ Fiscal Impact: ‘ None
Staffing None
Implications:
PRC Contact(s): Verona Blonde, Classification and Compensation Specialist
Albert Bouchahine, Manager of Classification and Compensation
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Human Resources Date of Contact: Type of Contact: Reason:

and Management

Contact(s):

Paul Wheaton, 7/23/2019 Email Questions regarding

Supervisor, Essential Functions

Pathology Assistant 10/29/2019 Email Review of Final Draft
11/18/2019 Email Reminder
12/6/2019 Email Reminder

Dr. Andrea 7/23/2019 Email Questions regarding

McCollom, Forensic Essential Functions

Pathologist 3 7/23/2019 Email Questions Regarding

Minimum Qualifications

8/15/2019 Email Reminder
10/29/2019 Email Review of Final Draft
11/18/2019 Email Reminder
12/6/2019 Email Reminder

Dr. Joseph Felo, 10/29/2019 Email Review of Final Draft

Deputy Chief ME 11/18/2019 Email Reminder
12/6/2019 Email Reminder

Jim Battigaglia — 12/31/2019 Email Request for Pay Grade

Archer Consultant Evaluation
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Pathology Assistant Class Number: 17001
FLSA: Non-Exempt Pay Grade: 8A
Dept: Medical Examiner’s Office

Classification Function

The purpose of this classification is to perform examining room duties involving the preparation of
decedents for autopsy.

Distinguishing Characteristics

This is a journey-level classification working under general supervision of the Supervisor, Pathology
Assistant and assisting Forensic Pathologists. Positions in this class independently perform recurring,
well-precedented duties using standard methods and techniques. Employees receive instruction or
assistance as new or unusual situations arise, and are expected to become fully aware of methods,
protocols, procedures, and applicable regulations for the performance of duties. This position is required to
work weekends, holidays, and on-call hours when needed.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as exclusive
or all-inclusive. Other duties may be required and assigned.

45% +/- 10%

e Prepares decedents for autopsy; performs evisceration of decedents; collects specimens and
evidence taken during an autopsy; performs x-rays of decedents; assists in external and internal
examination of decedents; performs specialized dissection techniques; disposes of biohazard
materials including fixed tissue, organs, and other items from autopsy; restores, closes, and cleans
the deceased after autopsy; prepares decedent for release to funeral home; provides educational
assistance during demonstration autopsies and for students/residents in the medical education
program; maintains established departmental policies and procedures, quality assurance, and safety
protocols in the performance of duties.

25% +/- 10%

e Performs data entry and document procurement; ensures identification data of the deceased (e.qg.
case number, physical description, etc.) is accurate; enters information obtained from the
Investigation Department about the deceased into the computer; prints labels for all specimens and
evidence obtained from the deceased; inputs information into the X-ray computer prior to performing
X-ray procedures; records number of X-ray images taken.

15% +/- 5%

e Performs cleaning and maintenance of the work environment before and after autopsy; sets up and
re-stocks work stations; places instruments in preparation for autopsy; prepares labels for autopsy
samples and specimens; transfers and maintains evidence in storage; maintains inventory supply;
maintains radiological and medical equipment; maintains storage facilities for specimens; records and
disposes of stored specimens exceeding time specified by retention policies.

Effective Date: 07.28.2014
Last Modified: 07.28.2014
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Pathology Assistant
15% +/- 5%
e Attends viewings and assists as needed; aids in deciding if an autopsy should be performed; provides
information about the deceased to the appropriate departments; manipulates the deceased to allow
thorough external examination and documentation; obtains blood, bodily fluids, and other

specimen(s) from the deceased as requested; provides assistance to other departments during
examinations as needed.

Minimum Training and Experience Required to Perform Essential Job Functions

o Associate degree in anatomy, biology, forensic science, funeral services, or related field and three (3)
years of experience working in a Medical Examiner’s Office, hospital, or funeral home/mortuary; or an
equivalent combination of education, training, and experience.

Additional Requirements

e Completion of FEMA ICS 100, 200, and 700 courses is required within probationary period (180
days).

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements

o Ability to operate a variety of automated office machines including computers and peripheral
equipment.

e Ability to use a variety of laboratory tools and equipment including x-ray equipment, autopsy
instruments, and an incinerator.

o Ability to stand for a prolonged period of time, walk, bend, crouch, push or pull up to 700 Ibs. (with
assistance), and ability to lift up to 200 Ibs. (with assistance).

Supervisory Responsibilities

e No supervisory responsibilities.

Mathematical Ability

o Ability to add, subtract, multiply, divide, and calculate decimals and percentages.

Language Ability & Interpersonal Communication

o Requires the ability to perform basic level of data analysis including the ability to review, classify,
categorize, prioritize, and/or reference data, statutes and/or guidelines and/or group, rank, investigate,
and problem solve. Requires discretion in determining and referencing such to established standards
to recognize interactive effects and relationships.

o Ability to comprehend a variety of informational documents including patient records and hospital
notes, out-of-county Medical Examiner information, police information, Organ Procurement

Organizations retrieval list; dosimetry reports, and packing slips and order forms.

o Ability to comprehend a variety of reference books and manuals including anatomical charts,
physician’s desk reference, employee handbook, and equipment manuals.

Effective Date: 07.28.2014
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Pathology Assistant

o Ability to prepare x-ray request form, time sheets, case labels, tissue disposal logs, retained tissue
log, permanent save tissue log, daily case log, purchase requests, incineration charge sheets,
incinerator temperature sheet, and other job related documents using prescribed format and
conforming to all rules of punctuation, grammar, diction, and style.

e Ability to record and deliver information, to explain procedures, and to follow instructions.

o Ability to use and interpret medical/scientific terminology and language.

e Ability to communicate and to develop and maintain effective working relationships with other
departmental employees, supervisor, family members, investigators, and the Medical Examiner.

Environmental Adaptability
o Work is typically performed in an office/laboratory environment.
o Work may involve exposure to strong odors, disease, toxic agents, bodily fluids, electrical currents,

and morgue equipment/machinery.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.

Effective Date: 07.28.2014
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CURRENT CLASSIFICATION

Class Number | Classification Title Department FLSA Status Pay Grade
15092 Senior Superintendent, Facilities Public Works Exempt 14A
PROPOSED REVISED CLASSIFICATION
Class Number | Classification Title Department FLSA Status Pay Grade
15092 Senior Superintendent, Facilities Public Works Exempt 14A

Requested By:

Personnel Review Commission

Rationale:

certifications required for the position.

PRC routine maintenance. Classification last revised in 2019. Wording was
changed to better reflect the responsibilities of the position. Updated the

No. of Employees
Affected:

One (1)

‘ Dept.(s) Affected:

‘ All Departments

‘ Fiscal Impact: ‘ None
Staffing None
Implications:
PRC Contact(s): David Mizuta, Classification and Compensation Specialist
Albert Bouchahine, Manager of Classification and Compensation
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Human Resources
and Management

Date of Contact:

Type of Contact:

Reason:

Contact(s):

Otilio Morales, 8/6/2019 Email Sent drafted specifications

Facilities 8/9/2019 Email Ask Questions

Maintenance 8/20/2019 Email Answer questions

Administrator 9/5/2019 Email Discuss changes to Min

Quals

9/13/2019 Email Ask questions
10/1/2019 Email Reminder

Kelli Neale 8/14/2019 Email Discuss turning position into

two separate positions
Jim Battigaglia, 12/31/2019 Email Pay grade evaluation

Archer Consultant
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: Senior Superintendent, Facilities Class Number: 15092
FLSA: Exempt Pay Grade: 14A
Dept: Public Works

Classification Function

The purpose of this classification is to manage, plan, and coordinate maintenance and in-house
construction projects in County buildings and supervise the custodial and landscaping staff or the
construction and building trades staff, as well as outside contractors.

Distinguishing Characteristics

This is a senior management classification with responsibility for supervising the custodial and
landscaping staff, or the building trades and construction staff, and other assigned employees for the
purpose of maintenance and in-house construction projects in multiple County buildings. Employees in
this classification carry out necessary activities without direction except as new or unusual
circumstances arise. Incumbents in this classification exercise discretion in following and ensuring
adherence to protocol, procedures, laws, and regulations in the performance of duties. Individuals in
this position have input into setting a budget and are responsible for staying within an assigned budget.
This class is distinguished from the Superintendent, Facilities position in that the Senior Superintendent
oversees the work of the lower level, coordinates contracted work, and is responsible for a larger staff.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as exclusive
or all-inclusive. Other duties may be required and assigned.

35% +/- 10%

e Manages, plans, and coordinates custodial and landscaping maintenance or trades maintenance
and in-house construction projects in multiple County owned and leased buildings; reviews work
requests and prioritizes requests; prepares work orders for maintenance or construction work in
County buildings; monitors completion of work orders; coordinates and schedules maintenance
and construction work with County offices; inspects facilities for general cleaning or maintenance;
inspects facilities for mechanical operating systems; prepares and monitors budgets for trades or
custodial projects; inspects work.

35% +/- 10%

e Supervises and directs the work of the custodial and landscaping staff or the trades and
construction staff; directs staff to ensure work completion and maintenance of standards; plans,
assigns, and reviews work; provides training and instruction; evaluates employee performance;
responds to employee questions, concerns, and problems; approves employee timesheets and
leave requests; prepares and reviews documents related to timesheets, requests for leave, and
overtime; develops and monitors unit work plans and work performance standards; monitors and
provides for training needs; meets with employees individually and as a unit; recommends
personnel actions including selection, promotion, transfer, discipline, or discharge.

20% +/- 10%

o Coordinates all contracted services relating to trades maintenance or custodial and landscaping
maintenance; prepares specifications for contracted work; reviews proposals and quotes; selects
contractors for emergency work; monitors contractors payroll reports for prevailing wage
requirements.

Effective Date: 10.27.2006
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Senior Facilities Superintendent

10% +/- 5%

o Performs related administrative responsibilities; approves purchases within budgetary guidelines;
assists developing department policies; responds to written and verbal inquiries and complaints;
maintains related records; attends meetings with managers and director.

Minimum Training and Experience Required to Perform Essential Job Functions

¢ High school and ten (10) years of construction or maintenance experience including three (3) years
of supervisory experience; or an equivalent combination of education, training, and experience.

Additional Requirements
e Must obtain and maintain Asbestos, Occupational Health and Safety (OSHA) 10, Americans with
Disabilities Act Accessibility Guidelines (ADAAG), Lead and Silica awareness training, and Blood

Borne Pathogen training certification within three (3) months of hire date.

e Must obtain and maintain National Fire Protection Association (NFPA) life Safety Code, or Ohio Fire
Code training certification within six (6) months of hire date.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements
e Ability to operate a variety of automated office machines including computer and copier.

o Ability to use a variety of building trades tools including mechanic's tools, carpentry tools, fluke
meter, light meter, and plumber's tools.

Supervisory Responsibilities

¢ Ability to assign, review, plan, and coordinate the work of other employees, and to maintain standards.
¢ Ability to provide instruction and training to other employees.

¢ Ability to solve and act on employee problems.

¢ Ability to recommend the transfer, selection, evaluating, or promotion of employees.

¢ Ability to recommend and act on the discipline or discharge of employees.

Mathematical Ability

o Ability to add, subtract, multiply, divide, calculate decimals and percentages, and use principles
of algebra and geometry.

Language Ability & Interpersonal Communication

o Requires the ability to perform mid to high level data analysis requiring managing of data and
people deciding the time, sequence of operations or events within the context of a process,
system or organization. Involves determining the necessity for revising goals, objectives, policies,
procedures or functions based on the analysis of data/information and includes performance
reviews pertinent to objectives, functions, and requirements.

Effective Date: 10.27.2006
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Senior Facilities Superintendent

o Ability to comprehend a variety of informational documents including production reports, work-
orders, invoices, payroll documents, employee leave requests, discipline reports, mechanical
drawings, electrical diagrams, material estimates, fire inspection reports, blueprints, technical
study reports, and other reports and records.

¢ Ability to comprehend a variety of reference books and manuals including Ohio Revised Code,
city building codes, Ohio fire code, equipment handbooks and operating manuals, elevator
inspection report, architectural drawings, and the Employee Handbook.

o Ability to prepare payroll documents and reports, work orders, maintenance and construction
reports, graphs, correspondence and other job-related documents using prescribed format and
conforming to all rules of punctuation, grammar, diction, and style.

e Ability to manage, supervise and counsel employees, to convince and influence others, to record
and deliver information, to explain procedures, and to follow instructions.

o Ability to use and interpret electrical, architectural, and mechanical terminology and language.

o Ability to communicate with supervisor, judges, County employees, contractors, vendors, state
inspectors, and the general public.

Environmental Adaptability
e Work is typically performed in an office and shop environment.

o Work may involve exposure to weather extremes, strong odors, toxic or poisonous agents, dust,
wetness, electrical currents, noise extremes, vibrations, machinery, and bright or dim lights.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.
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CURRENT CLASSIFICATION

Class Number | Classification Title Department FLSA Status Pay Grade
15091 Superintendent, Facilities Public Works Exempt 13A
PROPOSED REVISED CLASSIFICATION
Class Number | Classification Title Department FLSA Status Pay Grade
15091 Superintendent, Facilities Public Works Exempt 13A

Requested By:

| Personnel Review Commission

Rationale:

changed to better reflect the responsibilities of the position.

PRC routine maintenance. Classification last revised in 2019. Wording was

No. of Employees
Affected:

None

Dept.(s) Affected:

‘ All Departments

Fiscal Impact: ‘ None

Staffing None

Implications:

PRC Contact(s): David Mizuta, Classification and Compensation Specialist

Albert Bouchahine, Manager of Classification and Compensation
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Human Resources
and Management
Contact(s):

Date of Contact:

Type of Contact:

Reason:

Otilio Morales,
Facilities
Maintenance
Administrator

8/6/2019

Email

Sent drafted specifications

Jim Battigaglia,
Archer Consultant

12/31/2019

Email

Pay grade evaluation
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: Superintendent, Facilities Class Number: 15091
FLSA: Exempt Pay Grade: 13A
Dept: Public Works

Classification Function

The purpose of this classification is to manage, plan, and coordinate maintenance and in-house

construction projects in all County owned buildings.

Distinguishing Characteristics

This is a management level classification with responsibility for overseeing maintenance, repairs, and
operations of all County owned buildings. This position promotes the efficiencies of the department,
incorporates process improvements, and ensures that projects meet time and quality objectives.
Individuals in this position manage large departments and supervise supervisors. Individuals in this
position have input into setting a budget and are responsible for staying within an assigned budget.
Employees receive direction from management in the form of broad objectives and receive instruction
or assistance as new or unusual situations arise and are expected to become/remain up to date

regarding methods, protocols, procedures, and applicable regulations.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as

exclusive or all-inclusive. Other duties may be required and assigned.

40% +/- 10%

Manages, plans, and coordinates maintenance and in-house construction projects in all County
owned buildings; reviews work requests and prioritizes requests; prepares work orders for
maintenance and construction work in County buildings; monitors completion of work orders;
coordinates and schedules maintenance and construction work with County office(s); prepares
and monitors budgets for in-house construction projects; conducts project management
inspections; conducts facilities maintenance inspections; leads project planning and project
estimating; assesses space needs for the county; conducts facilities assessment; conducts
space maintenance charge backs based on assessments and investigations; coordinates
departmental moves.

35% +/- 10%
Supervises and directs foreman and additional staff in the facilities division of Public Works; directs
staff to ensure work completion and maintenance of standards; plans, assigns, and reviews work;
provides training and instruction; evaluates employee performance; responds to employee
guestions, concerns, and problems; approves employee timesheets and leave requests; prepares
and reviews documents related to payroll, timesheets, requests for leave, and overtime; develops
and monitors unit work plans and work performance standards; monitors and provides for training
needs; meets with employees individually and as a unit; recommends personnel actions including
selection, promotion, transfer, discipline, or discharge.

25% +/- 10%
Performs related administrative responsibilities; approves purchases within budgetary
guidelines; assists with developing department policies; responds to written and verbal inquiries
and complaints; maintains related records; reviews service contracts.

Effective Date: 2006
Last Modified: 10.13.2016
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Superintendent, Facility

Minimum Training and Experience Required to Perform Essential Job Functions

¢ High school and ten (10) years of construction or maintenance experience including three (3) years
of supervisory experience; or an equivalent combination of education, training, and experience.

Additional Requirements

¢ No additional license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements

¢ Ability to operate a variety of automated office machines including computer and copier.

e Ability to use a variety of building trades tools including mechanic's tools and carpentry tools.
Supervisory Responsibilities

o Ability to assign, review, plan, and coordinate the work of other employees, and to maintain
standards.

o Ability to provide instruction and training to other employees

o Ability to solve and act on employee problems.

¢ Ability to recommend the transfer, selection, evaluating, or promotion of employees.
¢ Ability to recommend and act on the discipline or discharge of employees.
Mathematical Ability

e Ability to add, subtract, multiply, divide, calculate decimals and percentages, and use principles of
algebra and geometry.

Language Ability & Interpersonal Communication

o Requires the ability to perform mid-level data analysis including the ability to audit, deduce, assess,
conclude, and appraise. Requires discretion in determining and referencing such to established
criteria to define consequences and develop alternatives.

o Ability to comprehend a variety of informational documents including production reports, work-
orders, invoices, personnel documents, mechanical drawings, HVAC diagrams, electrical diagrams,
blueprints, vehicle usage log, services contracts, technical study reports, mileage reports, facility
improvement reports, employee evaluations, and other reports and records.

¢ Ability to comprehend a variety of reference books and manuals including ADA Federal Guidelines
For Construction, Electrical Systems Analysis reports, Standard Handbook for Electrical Engineers,
Handbook for HVAC, Design, Facilities Maintenance Management, Means Mechanical Estimating,
Means Repair Remodeling Estimating, Cuyahoga County Policies And Procedures, Evacuation
Procedures and Emergency Procedures, and U.S. Courts Design Guide.

Effective Date: 2006
Last Modified: 10.13.2016
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Superintendent, Facility

o Ability to prepare payroll documents, personnel documents, work orders, vehicle usage logs, billing
invoices, bid documents, correspondence, and other job-related documents using prescribed format
and conforming to all rules of punctuation, grammar, diction, and style.

e Ability to manage, supervise and counsel employees, to convince and influence others, to record
and deliver information, to explain procedures, and to follow instructions.

o Ability to use and interpret electrical, engineering, and mechanical terminology and language.

o Ability to communicate with administrators, directors, supervisors, other County employees,
contractors, state inspectors, and the general public.

Environmental Adaptability
o Work is typically performed in an office environment and various buildings throughout the county.

o Work may involve exposure to weather extremes, strong odors, toxic or poisonous agents, dust,
wetness, electrical currents, noise extremes, vibrations, machinery, and bright or dim lights.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.

Effective Date: 2006
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CURRENT CLASSIFICATION

Class Number | Classification Title Department FLSA Status Pay Grade

17002 Supervisor, Pathology Assistant MEO Non-Exempt 10A

PROPOSED REVISED CLASSIFICATION

Class Number | Classification Title Department FLSA Status Pay Grade

17002 Supervisor, Pathology Assistant MEO Non-Exempt 10A

Requested By:

Personnel Review Commission

Rationale:

PRC routine maintenance. Classification last revised in 2014. The essential job
functions, minimum qualifications, language, and formatting were updated. No
change to pay grade or FLSA status.

No. of Employees
Affected:

One (2)

‘ Dept.(s) Affected:

| Medical Examiner’s Office

‘ Fiscal Impact: ‘ None
Staffing None
Implications:
PRC Contact(s): Verona Blonde, Classification and Compensation Specialist
Albert Bouchahine, Manager of Classification and Compensation
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Human Resources
and Management

Date of Contact:

Type of Contact:

Reason:

Contact(s):

Dr. Andrea 7/23/2019 Email Questions Regarding

McCollom, Forensic Minimum Qualifications

Pathologist 3 8/15/2019 Email Reminder
10/29/2019 Email Review of Final Draft
11/18/2019 Email Reminder
12/6/2019 Email Reminder

Dr. Joseph Felo, 10/29/2019 Email Review of Final Draft

Deputy Chief ME 11/18/2019 Email Reminder
12/6/2019 Email Reminder

Jim Battigaglia — 12/31/2019 Email Request for Pay Grade

Archer Consultant Evaluation

Page 130 of 207




CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Supervisor, Pathology Assistant Class Number: 17002
FLSA: Non-Exempt Pay Grade: 10A
Dept: Medical Examiner’s Office

Classification Function

The purpose of this classification is to provide autopsy assistance to the Medical Examiner and to assist
in the supervision of department staff, ensuring a clean, safe work environment, regulatory compliance,
and proper training and performance.

Distinguishing Characteristics

This classification is a first-line supervisor level classification that receives general supervision from the
Forensic Pathologist 3. Incumbents in this classification are expected to exercise discretion in applying
goal and policy statements, in resolving any of the unit's service delivery problems and in supervising
assigned staff. Incumbents are expected to use judgment in performing duties and exercise discretion in
following protocol, procedures, laws, and regulations in the performance of duties.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as exclusive
or all-inclusive. Other duties may be required and assigned.

30% +/- 10%
o Assists Pathologist with autopsy procedures; prepares decedents for autopsy; performs evisceration
of decedents; collects specimens and evidence taken during autopsy; performs x-rays of decedents;
assists in external and internal examination of decedents; performs specialized dissection
techniques; disposes of biohazard materials including fixed tissue, organs and other refuse from
autopsy; maintains autopsy logs.

20% +/- 10%

e Supervises and directs the work of Pathology Assistants; directs staff to ensure work completion and
maintenance of standards; plans, assigns, and reviews work; provides training and instruction;
evaluates employee performance; responds to employee questions, concerns, and problems;
approves employee timesheets and leave requests; prepares and reviews documents related to
payroll, timesheets, requests for leave and overtime; develops and monitors unit work plans and work
performance standards; monitors and provides for training needs; meets with employees individually
and as a unit; recommends personnel actions including selection, promotion, transfer, discipline, or
discharge.

20% +/- 10%
e Maintains clean, safe work environment; performs cleaning and maintenance of the work environment
before and after autopsy; ensures that work stations are properly stocked and prepared, replacing
supplies as needed; replaces instruments for autopsy; prepares labels for autopsy samples and
specimens; transfers and maintains evidence in storage.

15% +/- 5%
e Performs inventory control functions; maintains inventory of consumable items; prepares purchase
orders as needed; ensures certification of vendors prior to placing orders; obtains product information
and quotes from vendors.

Effective Date: 07.28.2014
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Supervisor, Pathology Assistant

15% +/- 5%

¢ Manages a variety of administrative assignments; ensures compliance with registrations, licensing,
etc.; maintains and updates departmental manuals; reviews and updates departmental inventory
forms; maintains unit’s adherence to established departmental policies and procedures, quality
assurance, and safety protocols.

Minimum Training and Experience Required to Perform Essential Job Functions

¢ Associate Degree in anatomy, biology, forensic science or related field and five (5) years of experience
in forensic autopsy or related experience; or an equivalent combination of education, training, and
experience.

Additional Requirements

e Completion of FEMA ICS 100, 200, and 700 courses is required within probationary period (180
days).

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements

o Ability to operate a variety of automated office machines including computers and peripheral
equipment.

o Ability to use a variety of tools and equipment including x-ray equipment, autopsy instruments, and
an incinerator.

¢ Ability to stand for a prolonged period of time, walk, bend, crouch, and push, pull or lift up to 200 Ibs.
(with assistance).

Supervisory Responsibilities

e Ability to assign, review, plan, and coordinate the work of other employees, and to maintain standards.
o Ability to provide instruction to other employees and to act on employee problems.

¢ Ability to solve and act on employee problems.

¢ Ability to recommend the transfer, selection, evaluation, or promotion of employees.

¢ Ability to recommend and act on the discipline or discharge of employees.

Mathematical Ability

e Ability to add, subtract, multiply, divide, and calculate decimals and percentages.

Language Ability & Interpersonal Communication

e Requires the ability to perform mid-level data analysis including the ability to audit, deduce, assess,

conclude, and appraise. Requires discretion in determining and referencing such to established criteria
to define consequences and develop alternatives.

Effective Date: 07.28.2014
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Supervisor, Pathology Assistant

Ability to comprehend a variety of informational documents including, statistical reports, monthly
dosimetry reports, packing slips, Department of Health updates, preventative maintenance reports,
calibration documents, patient/hospital records, organ and tissue procurement documents, and HR
policies and procedures.

Ability to comprehend a variety of reference books and manuals including standard operating
procedures, forensic science books and journals, training manual, instrument/equipment manual,
safety manual, quality assurance manual, and hazardous materials information.

Ability to prepare tissue disposal records, monthly statistical reports, purchase orders, employee
injury forms, autopsy logs, radiologic review records, and other job-related documents using
prescribed format and conforming to all rules of punctuation, grammar, diction, and style.

Ability to serve in a supervisory capacity, convince and influence others, record and deliver
information, to explain procedures, and to follow instructions.

Ability to use and interpret medical/scientific terminology and language.
Ability to communicate and to develop and maintain effective working relationships with employees,

other departmental employees, pathologists, vendors, and those in attendance/observance of
autopsy.

Environmental Adaptability

Work is typically performed in an office/laboratory environment

Work may involve exposure to strong odors, disease, toxic agents, bodily fluids, electrical currents
and morgue equipment/machinery.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.

Effective Date: 07.28.2014
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CURRENT CLASSIFICATION

Class Number | Classification Title Department FLSA Status Pay Grade
14091 Workc-_jrs Compensation Human Exempt 11A
Coordinator Resources
PROPOSED REVISED CLASSIFICATION
Class Number | Classification Title Department FLSA Status Pay Grade
14091 Worke.rs Compensation Human Exempt 11A
Coordinator Resources

Requested By:

| Personnel Review Commission

Rationale:

No change to pay grade or FLSA status.

Revision was requested by department to update the essential job functions.

No. of Employees
Affected:

One (1)

Dept.(s) Affected:

| Human Resources

Fiscal Impact: ‘ None

Staffing None

Implications:

PRC Contact(s): Verona Blonde, Classification and Compensation Specialist

Albert Bouchahine, Manager of Classification and Compensation
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Human Resources
and Management
Contact(s):

Date of Contact:

Type of Contact:

Reason:

Cishma Haines, 9/25/2019 Email Final Draft Review

Worker’s Comp 10/11/2019 Email Confirmation of Receipt

Coord. 11/6/2019 Email Update

Kelli Neale, HR 9/25/2019 Email Copied on
10/11/2019 Email Communications
11/6/2019 Email

Jim Battigaglia, 10/11/2019 Email Request for Pay Grade

Archer Consultant

Evaluation
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Workers’ Compensation Coordinator Class Number: 14091
FLSA: Exempt Pay Grade: 11A
Dept: Human Resources

Classification Function

The purpose of this classification is to manage the County’s Workers’ Compensation program for the
employees under the County Executive, Elected Officials, and other County agencies.

Distinguishing Characteristics

This is supervisory-level classification that is responsible for managing the County’s Workers’
Compensation Program. The employee works under general guidance and supervision of the
Environmental Health and Safety Manager but plans own work to complete given objectives and
processes. This class works within a specific framework of policies, procedures, and laws. The
incumbent exercises discretion in applying policies and procedures to resolve organizational issues and
to ensure that assigned activities are completed in a timely and efficient manner.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as exclusive
or all-inclusive. Other duties may be required and assigned.

40% +/- 10%

e Plans, organizes, and administers the County’s Workers’ Compensation Program; reviews and
verifies accuracy and authenticity of all claim documents, medical records, legal documents,
and other related documents for each claim; initiates investigation of questionable claims;
requests independent examinations for claims as required; determines claim trajectory and
strategy; makes determinations on claims based on evidence of supporting documentation;
researches settlement viability and independently negotiates settlement amounts and executes
settlement agreements; develops and coordinates return-to-work plans; monitors claimants’
treatment and return-to-work status; evaluates results of pre-employment and return-to-work
medical examinations and makes appropriate determinations; confers and coordinates with
human resources personnel, workers’ compensation team, prosecutors, attorneys, and medical
personnel in the course of claim resolution.

25% +/- 10%

e Supervises assigned employees; directs employees to ensure work completion and maintenance
of standards; plans, assigns, and reviews work; provides training and instructions; evaluates
employee performance; responds to employee questions, concerns, and problems; approves
employee timesheets and leave requests; develops unit work plans and work performance
standards; monitors unit work performance; recommends personnel actions including selection,
promotion, transfer, discipline, or discharge.

10% +/- 5%
e Attends and/or participates in depositions, workers’ compensation hearings, court meetings, and
other claim determination related meetings as a designated representative.

Effective Date: 1993

Page 136 of 207 Last Modified: 06.28.2018




Workers’ Compensation Coordinator
25% +/- 10%

o Performs related ancillary responsibilities; prepares various reports, records, and other
documents; attends meetings, trainings, seminars, and conferences; creates and oversees
provision of training for supervisors and managers on workers’ compensation laws and County
policies; attends, leads, and/or participates in meetings regarding workers’ compensation issues
and workers’ compensation insurance status at the County; stays abreast of changes in workers’
compensation legislative and regulatory issues as well as trends in innovations in workers’
compensation administration; completes reports and documentation required by the State;
compiles and analyzes claims data to prepare reports regarding financial impact of claims, budget
recommendations, and loss prevention strategies; processes vouchers for medical invoices and
contracts.

Minimum Training and Experience Required to Perform Essential Job Functions

e Bachelor's degree in business administration, human resource management, or related field with
three (3) years of workers’ compensation administration experience, or any equivalent
combination of training and experience.

e Valid driver’s license and proof of automobile insurance.

Additional Requirements for all levels

¢ No special license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

e Ability to operate a variety of automated office machines including computer and copier.

Supervisory Responsibilities

o Ability to assign, review, plan and coordinate the work of other employees and to maintain
standards.

o Ability to provide instruction to other employees.

o Ability to solve and act on employee problems.

¢ Ability to recommend the transfer, selection, evaluating, or promotion of employees.
¢ Ability to recommend and act on the discipline or discharge of employees.
Mathematical Ability

o Ability to add, subtract, multiply, divide and calculate decimals and percentages, and perform routine
statistics.

Language Ability & Interpersonal Communication

o Requires the ability to perform mid-level data analysis including the ability to audit, deduce, assess,
conclude, and appraise. Requires discretion in determining and referencing such to established
criteria to define consequences and develop alternatives.

Effective Date: 1993
Last Modified: 06.28.2018
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Workers’ Compensation Coordinator

o Ability to comprehend a variety of informational documents including workers compensation
documents, claim files, settlement authorizations, accident reports, injury reports, medical
records, First Report of Injury, medical or psychological exams, notices of appeals, witness
statements, interrogatories, court pleadings, police reports, wage statements, and other reports
and records.

e Ability to comprehend a variety of reference books and manuals including Employee Handbook,
Ohio Revised Code, Collective Bargaining Agreements, Ohio Bureau of Workers’ Compensation
(BWC) Rules of Law, Health Insurance Portability and Accountability Act (HIPAA), Americans with
Disabilities Act (ADA), and Workers’ Compensation Laws.

e Ability to prepare various reports, memos, correspondence, spreadsheets, financial and actuarial
data, and other job-related documents using prescribed format and conforming to all rules of
punctuation, grammar, diction, and style.

e Ability to convince and influence others, to record and deliver information, to explain procedures,
maintain confidentiality of restricted information, and to follow instructions.

e Ability to use and interpret human resources, workers’ compensation law, and compensation
related medical terminology and language.

o Ability to communicate effectively with directors, managers, supervisors, workers’ compensation
team, other County employees, managed care organization staff, third party administrator, BWC
claims representatives, attorneys, private investigators, hearing administrators, physicians, and
the general public.

Environmental Adaptability

o Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.

Effective Date: 1993
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PROPOSED DELETED CLASSIFICATIONS

Class Number | Classification Title Department FLSA Status Pay Grade
20041 Director, Real Estate Appraisal Fiscal Office Exempt 17A

Requested By: | Personnel Review Commission

Rationale: HR informed the PRC that this position has been designated as Unclassified by

the Law Department.

No. of Employees 1
Affected:

‘ Dept.(s) Affected: | Fiscal Office - Auditor

‘ Fiscal Impact: ‘ None

‘ Staffing Implications: ‘ None

PRC Contact(s): Verona Blondé, Classification and Compensation Specialist
Albert Bouchahine, Manager of Classification and Compensation

Human Resources Yolanda Guzman, HR Manager
Contact(s):

Management Dennis Kennedy, County Fiscal Officer
Contact(s):
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Director, Real Estate Appraisal Class Number: 20041
FLSA: Exempt Pay Grade: 17
Dept: Fiscal Office - Auditor

Classification Function

The purpose of this classification is to plan, organize, manage, and control the Appraisal division of the
Fiscal Office to include supervision of staff performing and handling appeals of appraisals of
residential, commercial, industrial, exempt, land bank and public utility parcels; to provide responsible
and complex administrative support to the Fiscal Officer.

Distinguishing Characteristics

This is a senior management classification with responsibility for planning, directing and controlling a
division of the Auditor’s Office responsible for appraisal of large income-producing properties, directly
and through subordinate supervisors. This class works under administrative direction from the County
Auditor, and work requires the analysis and solution of operational, technical, administrative and
management problems related to property appraisals, field inspections, property reappraisals, and
related areas. The employee is expected meet, consult and collaborate with the Fiscal Officer to
discuss appraisal plans, programs, objectives, and to present solutions to identified concerns. The
incumbent exercises discretion in applying policies and procedures to resolve organizational issues
and to ensure that assigned activities are completed in a timely and efficient manner.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as
exclusive or all-inclusive. Other duties may be required and assigned.

20% +/- 10%
. Plans, organizes, directs, and controls assigned functions in compliance with County policy, and
State and local laws and regulations; in conjunction with the Fiscal Officer; directs appraisal
plans, programs, and objectives.

25% +/- 10%

. Supervises the Appraisal division’s functions directly and through subordinate supervisors;
assigns and reviews work; recommends hiring, promotions, discharges, and disciplinary actions;
documents misconduct; assesses staffing requirements; evaluates training needs and provides
instruction; evaluates performance; establishes and promotes employee morale.

10% +/- 5%
. Develops and directs the development of policies, procedures, staffing plans, training programs,
designed to complete mass reappraisal and annual new Construction for residential and real
estate appraisal.

10% +/- 5%
. Coordinates the triennial update and the sexennial physical reappraisal.

15% +/- 10%
. Researches and responds to public information requests, disseminates information for the public,
including the local media; oversees re-appraisal and updates, and conducts homeowner
meetings.

Effective Date: 12.06.2011
Last modified: 12.06.2011
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Director, Real Estate Appraisal

10% +/- 5%

. Acts as a liaison between the Ohio Department of Tax Equalization and the County; prepares
and advises County prosecutor’s Office on comparable sales reports for the settlement of Real
Estate stipulations; analyzes Board of Revision decisions for future certified values.

Minimum Training and Experience Required to Perform Essential Job Functions

A Bachelor’s degree in business, accounting, financial management or a related field desirable and/or a

minimum of three hundred and forty (340) hours real estate appraisal education required for a State of

Ohio license in Real Estate Appraisal and continuing education for licensure maintenance with five (5)

years experience in real estate appraisal, including three years of supervisory experience; or an

equivalent combination of education, training, and experience.

Additional Requirements

Licensed as an Appraiser by the Ohio Department of Real Estate Appraisal.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

e Ability to operate a variety of automated office machines including computers and peripheral
equipment.

Supervisory Responsibilities

e Ability to assign, review, plan and coordinate the work of other employees and to maintain
standards.

e Ability to provide instruction to other employees and to act on employee problems.
e Ability to prepare employee performance evaluations.

o Ability to recommend the discipline or discharge of employees.

e Ability to recommend the transfer, promotion or salary increase of other employees.
Mathematical Ability

o Ability to add, subtract, multiply, divide and calculate decimals and percentages; to use descriptive
statistics.

Language Ability & Interpersonal Communication

e Ability to perform mid to high level data analysis requiring managing of data and people deciding
the time, sequence of operations or events within the context of a process, system or
organization. Involves determining the necessity for revising goals, objectives, policies,
procedures or functions based on the analysis of data/information and includes performance
reviews pertinent to such objectives, functions and requirements.

e Ability to comprehend a variety of informational documents including field appraiser reports,
clerical production reports, mileage reports, building permits and related newspaper articles.

Effective Date: 12.06.2011
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Director, Real Estate Appraisal

Ability to comprehend a variety of reference books and manuals including departmental and
county personnel policy manual, new construction manual, tax abatement manual, re-appraisal
manuals, annual maintenance manual and sales reports.

Ability to prepare memos, performance appraisals, chart of completion of new construction, city
reports of new construction, phone reports, parcel accounting reports, and other job related
documents using prescribed format and conforming to all rules of punctuation, grammar, diction
and style.

Ability to supervise and counsel employees, convince and influence others, to record and deliver
information, to explain procedures, to follow instructions.

Ability to develop and maintain effective working relationships with a variety of individuals within
and outside the Department.

Ability to use and interpret real estate appraisal terminology and language.

Ability to communicate with staff, director of other divisions, departmental employees, external
appraisal firms, taxpayers, the media, and administrators.

Environmental Adaptability

Work is typically performed in an office environment with some field work required.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act,
the County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.

Effective Date: 12.06.2011
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PROPOSED DELETED CLASSIFICATIONS

Class Number | Classification Title Department FLSA Status Pay Grade
Public Safety and
13211 Domestic Relations Mediator Justice Services Exempt 10A
Requested By: | Personnel Review Commission
Rationale: The department no longer performs the job duties of this specification.

Mediation responsibilities and grant funding have been shifted to Domestic
Relations Court. There are no incumbents in this classification.

No. of Employees None
Affected:

‘ Dept.(s) Affected: | Public Safety and Justice Services

‘ Fiscal Impact: ‘ None

‘ Staffing Implications: ‘ None

PRC Contact(s): Verona Blonde, Classification and Compensation Specialist
Albert Bouchahine, Manager of Classification and Compensation

Human Resources Hadiya Williams, HR Manager
Contact(s):

Management N/A

Contact(s):
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Domestic Relations Mediator Class Number: 13211
FLSA: Exempt Pay Grade: 10
Dept: Public Safety and Justice Services, only

Classification Function
The purpose of this classification is to act as an impartial third-party mediator to address parenting
disputes and develop agreements that are in the children’s’ best interests.

Distinguishing Characteristics

This is a professional level classification with responsibility for performing mediations for domestic
relations cases. Incumbents work within a framework of established regulations, policies, and
procedures and is expected to use judgment in performing work.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as
exclusive or all-inclusive. Other duties may be required and assigned.

55% +/- 10%

e Conducts mediations and assists with the mediation process; listens and processes information in
mediations; negotiates with high conflict couples through oral communication; teaches
communications skills; screens for substance, mental health, and child abuse; prepares for
mediation by reviewing docket and all filed Motions and Orders; advises litigants of outcomes and
options available.

15% +/- 10%
o Assists with special projects as needed by the Cuyahoga County Domestic Relations; participates
in projects to improve case flow management; speak at various public outreach and training events;
prepares slides and PowerPoint’s.

30% +/- 10%
o Performs administrative tasks; creates parenting plans; maintains assigned docket; maintains
deadlines and coordinates with court staff; maintains court calendar; inputs court case notes; refers
litigants to Ohio Agencies for services; attends required continuing education courses.

Minimum Training and Experience Required to Perform Essential Job Functions

Juris Doctorate with one (1) year of Family Law experience including, but not limited to, Family Law
internship or Family Law externship experience.

Must have completed the required training under the Rules of Superintendence for the Courts of Ohio.

Additional Requirements for all levels

No special license or certification is required.

Effective Date: 08.11.2016
Last modified: 08.11.2016
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Domestic Relations Mediator

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements

e Ability to operate a variety of automated office machines including computer and copier.
Mathematical Ability

e Ability to add, subtract, multiply, divide and calculate decimals and percentages, and perform
routine statistics.

Language Ability & Interpersonal Communication

o Ability to perform mid to high level data analysis requiring managing of data and people deciding
the time, sequence of operations or events within the context of a process, system or organization.
Involves determining the necessity for revising goals, objectives, policies, procedures or functions
based on the analysis of data/information and includes performance reviews pertinent to such
objectives, functions and requirements.

e Ability to comprehend a variety of informational documents including case motions, orders, intake
forms, motions to modify parental rights and responsibility, and other reports and records.

o Ability to comprehend a variety of reference books and manuals including Ohio Civil Rules, Rules of
Domestic Relations Court, current legislation in family law, and Ohio Rules of Mediation.

o Ability to prepare correspondence, memorandum of understandings, mediation outcome reports,
quarterly status reports, agreements to mediate, Records for Early Neutral Evaluation cases, and
other job related documents using prescribed format and conforming to all rules of punctuation,
grammar, diction and style.

¢ Ability to convince and influence others, to record and deliver information, to explain procedures, to
follow instructions.

o Ability to use and interpret legal terminology and language.

e Ability to communicate with judges, court personnel, attorneys, Guardian Ad Litems, Domestic
Violence Advocates, and the general public.

Environmental Adaptability
o Work is typically performed in an office and court environment.

o Work will involve exposure to violence.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.

Effective Date: 08.11.2016
Last modified: 08.11.2016
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PROPOSED DELETED CLASSIFICATIONS

Class Number | Classification Title Department FLSA Status Pay Grade
Public Safety and | Non-
12081 Environmental Specialist Justice Services Exempt 5A

Requested By:

Personnel Review Commission

Rationale: The duties have been redistributed to other classifications in the department.
There are no incumbents in this classification.

No. of Employees None

Affected:

‘ Dept.(s) Affected:

| Public Safety and Justice Services

‘ Fiscal Impact:

‘None

‘ Staffing Implications: ‘ None

PRC Contact(s):

Verona Blonde, Classification and Compensation Specialist
Albert Bouchahine, Manager of Classification and Compensation

Contact(s):

Human Resources

Hadiya Williams, HR Manager

Management
Contact(s):

N/A
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: Environmental Specialist Class Number: 12081
FLSA: Non-Exempt Pay Grade: 5
Dept: Public Safety & Justice Services, only

Classification Function
The purpose of this classification is to prepare and maintain required environmental material reports
for compliance and enforcement.

Distinguishing Characteristics

This is an entry-level classification responsible for performing Public Safety support services within the
Office of Emergency Management. Employees at this level work under a well-defined framework of
policies and procedures. They are expected to be fully aware of operating procedures and policies of
the work unit and be able to perform duties that are more specialized or complex in nature related to
Emergency Management.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as
exclusive or all-inclusive. Other duties may be required and assigned.

50% +/- 10%

e Prepares environmental reports for compliance and enforcement; assists with completion of
Superfund Amendment & Reauthorization Act (SARA) compliance program; maintains
regulatory files and databases; prepares SARA Comprehensive Emergency Response Plan
for Hazardous Materials; updates chemical inventory and public information databases;
reviews and files annual chemical inventories; updates Compliance Report; verifies reports
are in compliance with ORC rules.

40% +/- 10%

o Performs related administrative duties; creates, updates, and manages database; reviews and
responds to information and public records requests; attends and prepares minutes for various
meetings (i.e. LEPC and Spill Committee); attends trainings; faxes, copies, and files documents;
prepares and mails out job related letters; creates and completes routine mail merge
correspondence; works outreach events; acts as a liaison between County and consulting firms.

10% +/- 5%

e Assists and supports the Emergency Operations Center when activated; assists with logistics;
documents important information in the Knowledge Center; supports jurisdiction with getting
supplies; performs damage assessments; enters incident management data into automated
systems.

Minimum Training and Experience Required to Perform Essential Job Functions

High school diploma or equivalent and two (2) years of environmental studies and/or clerical
experience; or any equivalent combination of training and experience.

Valid Ohio driver license, proof of automobile insurance, and a reliable vehicle.
Additional Requirements for all levels

No special license or certification required.

Effective Date: 1997
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Environmental Specialist

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

Ability to operate a variety of automated office machines including computer and copier.

Mathematical Ability

Ability to add, subtract, multiply, divide and calculate decimals and percentages, and perform
routine statistics.

Language Ability & Interpersonal Communication

Ability to perform basic level of data analysis including the ability to review, classify, categorize,
prioritize and/or reference data, statutes and/or guidelines and/or group, rank, investigate and
problem solve. Requires discretion in determining and referencing such to established standards to
recognize interactive effects and relationships.

Ability to comprehend a variety of informational documents including informational questionnaires,
surveys, compliance inspection reports, annual chemical inventory, facility data sheets,
enforcement documentation, facility inspection forms, compliance and enforcement policy
documents, Cessation of Regulated Operations (CRO), RCRA Contingency Plans, maps, spill
information, public information request, and other reports and records.

Ability to comprehend a variety of reference books and manuals including Facility Reporting
Compliance Manual, Ohio Revised Code, LEPC Member’'s Handbook, Cessation of Regulated
Operations (CRO) Manual, The Ohio Hazardous Materials Exercise & Evaluation Manual (EEM),
Ohio Hazardous Materials Planning and Exercise Guidance Booklet, List of Lists (Consolidated
List of Chemicals Subject to the Emergency Planning and Community Right to-Know Act)

Ability to prepare reports, memos, correspondence, prepare queries in database, reports (e.g. -
first time filers report, non-compliance reports, 30-day letter spill reports, etc.), and other job
related documents using prescribed format and conforming to all rules of punctuation, grammar,
diction and style.

Ability to record and deliver information, to explain procedures, and to follow instructions.
Ability to use and interpret environmental terminology and language.
Ability to communicate effectively with supervisors/managers/directors of agency and other

departments, consulting firm representatives, city officials, LEPC, Ohio EPA, Ohio SERC, fire
marshals, fire chiefs, police chiefs, facility representatives, and the general public.

Environmental Adaptability

Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act,
the County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.

Effective Date: 1997
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PROPOSED DELETED CLASSIFICATIONS

Class Number | Classification Title Department FLSA Status Pay Grade
Public Safety and
13212 Manager, Mediation Justice Services Exempt 16A
Requested By: | Personnel Review Commission
Rationale: The department no longer performs the job duties of this specification.

Mediation responsibilities and grant funding have been shifted to Domestic
Relations Court. There are no incumbents in this classification.

No. of Employees None
Affected:

‘ Dept.(s) Affected: | Public Safety and Justice Services

‘ Fiscal Impact: ‘ None

‘ Staffing Implications: ‘ None

PRC Contact(s): Verona Blonde, Classification and Compensation Specialist
Albert Bouchahine, Manager of Classification and Compensation

Human Resources Hadiya Williams, HR Manager
Contact(s):

Management N/A

Contact(s):
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Manager, Mediation Class Number: 13212
FLSA: Exempt Pay Grade: 16
Dept: Public Safety & Justice Services

Classification Function
The purpose of this classification is to manage all programmatic, service and administrative
components of the Public Safety & Justice Services Mediation Division.

Distinguishing Characteristics

This is a management classification with responsibility for managing and controlling the functions of
the Mediation Division. This class works under administrative direction from the Public Safety &
Justice Services Administrator, and requires the analysis and solution of operational, technical,
administrative and management problems. The incumbent exercises discretion in applying policies
and procedures to resolve issues and to ensure that assigned activities are completed in a timely and
efficient manner.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as
exclusive or all-inclusive. Other duties may be required and assigned.

40% +/- 10%

e Manages the Public Safety & Justice Services Mediation Division; analyzes policies and
procedures; develops new policies and procedures and revises current policies and
procedures; monitors and approves expenditures of division budget; fulfills all contract planning
and management requirements with Courts and other funding agencies; ensures client
satisfaction and addresses customer issues; develops and implements new division programs
and services to meet identified needs or accomplish established service delivery goals.

30% +/- 10%
e Conducts mediations; completes post mediation summary and filings to the court; identifies
mediation barriers and provides solutions; assists and troubleshoots staff mediations; provides
mediation training for staff, courts, and the community.

20% +/- 10%

e Supervises employees in the Mediation Division; manages employees through subordinate
supervisors; assigns clients; assigns tasks and projects; reviews progress and completed work
assignments; responds to employee problems; evaluates employee performance; interviews
and recommends employees for hiring and promotion; recommends disciplinary and discharge
procedures; develops staff trainings.

5% +/- 2%

e Functions as liaison with various community agencies and organizations; serves on various
committees and task forces; organizes and runs Pro Se Child Support Clinics; collaborates with
other government agencies and non-profit agencies; develops and delivers various
presentations.

Effective Date: 05.24.2017
Last Modified: 05.24.2017
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Manager, Mediation

5% +/- 2%

o Performs related administrative duties; prepares various reports, records and other documents;
responds to emails and phone calls; negotiates and monitors contracts; assists in the preparation
of presentations; attends meetings, conferences, and other training sessions; researches current
best practices in mediation; provides consultative assistance in preparations of grant proposals;
assists with the preparation of and monitors contracts.

Minimum Training and Experience Required to Perform Essential Job Functions

Juris Doctorate with six (6) years of Family Law experience including, but not limited to, Family Law
internship or Family Law externship experience; including three (3) years of supervisory experience.

Must have completed the required training under the Rules of Superintendence for the Courts of Ohio.
Valid Ohio driver license, proof of automobile insurance, and a reliable vehicle.
Additional Requirements for all levels
No special license or certification is required.
Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements
e Ability to operate a variety of automated office machines including computer and copier.
Supervisory Responsibilities

o Ability to assign, review, plan and coordinate the work of other employees and to maintain
standards.

e Ability to provide instruction and training to other employees.

o Ability to solve and act on employee problems.

¢ Ability to recommend the transfer, selection, evaluating, or promotion of employees.

¢ Ability to recommend and act on the discipline or discharge of employees.
Mathematical Ability

o Ability to add, subtract, multiply, divide and calculate decimals and percentages, and
perform routine statistics.

Language Ability & Interpersonal Communication

o Ability to perform mid to high level data analysis requiring managing of data and people
deciding the time, sequence of operations or events within the context of a process, system
or organization. Involves determining the necessity for revising goals, objectives, policies,
procedures or functions based on the analysis of data/information and includes
performance reviews pertinent to such objectives, functions and requirements.

Effective Date: 05.24.2017
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Manager, Mediation

o Ability to comprehend a variety of informational documents including employment
applications, performance evaluations, requests for leave, attendance records, travel
requests, budget forecasts, annual budgets, inventory reports, billing invoices, vouchers,
contracts, Mediation Outcome reports, Pro Se reports, intake reports, and other reports and
records.

o Ability to comprehend a variety of reference books and manuals including personnel policy
manuals, mediation guidelines, Courts Local Rules, and the Ohio Revised Code.

o Ability to prepare employee performance evaluations, monthly, annual and semi-annual
statistical reports, intake report programmatic reports, performance reports,
correspondence, purchase orders grant applications, contracts, memorandums and other
job related documents using prescribed format and conforming to all rules of punctuation,
grammar, diction and style.

o Ability to mediate disputes and guide parties to resolution.

¢ Ability to manage, supervise and counsel employees, to convince and influence others, to
record and deliver information, to explain procedures and to follow instructions.

o Ability to use and interpret legal and personnel terminology and language.

e Ability to communicate effectively with the director, subordinate supervisors, employees,
mediation parties, Pro Se parties, judges, court personnel, and customers.

Environmental Adaptability
o Work is typically performed in an office environment.

e Work may involve exposure to varying levels of violence.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act,
the County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.

Effective Date: 05.24.2017
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PROPOSED DELETED CLASSIFICATIONS

Class Number | Classification Title Department FLSA Status Pay Grade
Security Systems Compliance Non-
16111 Coordinator Justice Affairs Exempt 8A

Requested By:

| Personnel Review Commission

Rationale:

our local police departments. There are no incumbents.

The County does not perform these responsibilities as PSJS no longer serves in
an administrative service role between Ohio Highway Patrol LEADS system and

No. of Employees
Affected:

None

‘ Dept.(s) Affected:

‘ Justice Affairs

‘ Fiscal Impact:

‘None

‘ Staffing Implications: ‘ None

PRC Contact(s):

Verona Blonde, Classification and Compensation Specialist
Albert Bouchahine, Manager of Classification and Compensation

Human Resources
Contact(s):

Hadiya Williams, HR Manager

Management
Contact(s):

Melinda Burt
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: Security Systems Compliance Coordinator Class Number: 16111

FLSA: Non-Exempt Pay Grade: 8

Departments: | Justice Affairs, only

Classification Function

The purpose of this classification is to ensure departmental compliance with the Law Enforcement
Automatic Data System (LEADS), the National Crime Information Center (NCIC) and the National Law
Enforcement Telecommunications System (NLETS) policies and that all persons who operate REDSS
terminals are certified in accordance with LEADS policies.

Distinguishing Characteristics

This is a journey level classification requiring an understanding of and ability to enforce compliance with
crime information systems. This classification works under a framework of regulations, policies and
procedures.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as
exclusive or all-inclusive. Other duties may be required and assigned.

50% +/- 10%
e Serves as point-of-contact at the regional level for matters relating to LEADS information access;
oversees the administration of the LEADS/CJIS system programs within the local agency;
oversees the agency’s compliance with LEADS/CJIS systems policies

15% +/- 10%

e Audits law enforcement agencies to ensure accuracy and integrity of system information (e.g. -
conducts audits of data accuracy, quality control and proper information disposition; conducts
breach of security investigations; inspects user sites for security of their connectivity to the
CRIS/LEADS/NCIC systems; inspects agency locations).

35% +/- 10%

e Performs administrative duties (e.g. — serves as security point-of-contact with the Ohio Law
Enforcement Automated Data System (LEADS); disseminates security-related training materials to
local agencies; assists in training of users; represents CRIS at meetings and to other criminal
justice agencies; serves as back-up to computer operation staff).

Minimum Training and Experience Required to Perform Essential Job Functions

Associate’s degree in computer science or related field with one year of computer systems experience;
or any equivalent combination of training and experience.

Additional Requirements

No special license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

© DMG Effective Date: 10.07.2003
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Cuyahoga County Classification Specification 1053141

Physical Requirements

e Ability to operate a variety of automated office machines including personal computer, computer
terminal, visual communication equipment, printers, copiers, etc.

e Ability to lift, carry and move machinery, user paper and other supplies.

Supervisory Responsibilities

o Ability to review the work of other employees.

e  Ability to provide training and instruction.

Mathematical Ability

e Ability to add, subtract, multiply, divide, calculate decimals and percentages.

Language Ability & Interpersonal Communication

e Ability to comprehend a variety of informational documents including computer system transaction
reports, validation reports, bulletins, product information, complaint correspondence, and other

reports and records.

o Ability to comprehend a variety of reference books and manuals including Ohio Revised Code,
computer operation manuals, bulletins, etc.

e Ability to prepare training aids, charts, administrative reports, memos, correspondence, and other
job related documents using prescribed format and conforming to all rules of punctuation,
grammar, diction and style.

e Ability to record and deliver information, to explain procedures, maintain confidentiality of restricted
information, and to follow instructions.

e Ability to use and interpret computer systems terminology and language.

e Ability to communicate effectively with Director, managers, supervisors, other County employees,
and vendors.

Environmental Adaptability
e Work is typically performed in an office environment.
Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the

County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.

© DMG October 7, 2003 Effective Date: 10.07.2003
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Posted on 2 27 20 and 4/16/2020

Job Title Classification | Current RECOMMENDED Department Rationale
Number Pay PAY GRADE
Grade & FLSA & FLSA

NEW
Compliance Coordinator N/A 12A/Exempt Human This is a new classification requested by Human Resources based on department need.

14211 Resources The classification reflects the essential functions and minimum qualifications of the position.
Loan Portfolio Analyst N/A 13A/Exempt Development | This is a new classification requested by the Development based on department need. The

21001 classification reflects the essential functions and minimum qualifications of the position.
REVISED
Chief Investigator 12223 13A/Exempt 13A/Exempt Medical PRC routine maintenance. Classification last revised in 2014. An ABMDI certification is now required

(No Change) Examiner for the position, so that the individual is considered an expert-witness in court. Language was changed
to better reflect the responsibilities of the position.
Corrections Officer 12351 11A/Exempt 12A/Non-Exempt Sheriff At the request of HR and the Sheriff’s Dept., the classification was updated and re-evaluated for pay
Lieutenant grade and FLSA status due to challenges in recruiting qualified candidates. This resulted in a change in
pay grade and over-time status.

Director, Parentage, 21A/Exempt 21A/Exempt Medical PRC routine maintenance. Classification last revised in 2014. The essential job functions, language, and
Quality Assurance Manager (No Change) Examiner formatting were updated. No change to pay grade or FLSA status.
& Training 12321
HRIS Administrator 14B/Exempt 15B/Exempt HR, Fiscal, The classification was expanded to be used in other departments. As a result, the wording of the
(ERP Business Systems Public Works, | document was changed to be broader even though the responsibilities remain the same. The pay
Administrator) 14041/16451 and OPD grade increased due to higher minimum qualifications for the position.
Manager, Morgue 15A/Exempt 15A/Exempt Medical PRC routine maintenance. Classification last revised in 2014. Title was changed. Wording was changed
Operations (Manager, (No Change) Examiner to better reflect the responsibilities of the position.
Morgue Operations and
Investigations) 12301
Pathology Assistant 8A/Non-Exempt | 8A/Non-Exempt Medical PRC routine maintenance. Classification last revised in 2014. The essential job functions, minimum

17001 (No Change) Examiner qualifications, language, and formatting were updated. No change to pay grade or FLSA status.
Senior Superintendent, 14A/Exempt 14A/Exempt Public Works | PRC routine maintenance. Classification last revised in 2019. Wording was changed to better reflect
Facilities 15092 (No Change) the responsibilities of the position. Updated the certifications required for the position.
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Superintendent, Facilities 15091 13A/Exempt 13A/Exempt Public Works | PRC routine maintenance. Classification last revised in 2019. Wording was changed to better reflect
(No Change) the responsibilities of the position.

Supervisor, Pathology 10A/Non- 10A/Non-Exempt Medical PRC routine maintenance. Classification last revised in 2014. The essential job functions, minimum
Assistant 17002 Exempt (No Change) Examiner qualifications, language, and formatting were updated. No change to pay grade or FLSA status.
Workers’ Compensation 11A/Exempt 11A/Non-Exempt Human Revision was requested by department to update the essential job functions. No change to pay grade
Coordinator 14091 (No Change) Resources or FLSA status.
DELETED
Director, Real Estate 17A/Exempt N/A Fiscal HR informed the PRC that this position has been designated as Unclassified by the Law Department.
Appraisal 20041

10A/Exempt N/A PSJS The department no longer performs the job duties of this specification. Mediation responsibilities and
Domestic Relations grant funding have been shifted to Domestic Relations Court. There are no incumbents in this
Mediator 13211 classification

5A/Non-Exempt N/A PSJS The duties have been redistributed to other classifications in the department.
Environmental Specialist 12081 There are no incumbents in this classification.

16A/Exempt N/A PSJS The department no longer performs the job duties of this specification. Mediation responsibilities and

grant funding have been shifted to Domestic Relations Court. There are no incumbents in this

Manager, Mediation 13212 classification.

8A/Non-Exempt N/A PSJS The County does not perform these responsibilities as PSJS no longer serves in an administrative
Security Systems service role between Ohio Highway Patrol LEADS system and our local police departments. There are
Compliance Coordinator 16111 no incumbents.
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County Council of Cuyahoga County, Ohio

Ordinance No. 02020-0011

Sponsored by: Councilmember An Ordinance amending Sections 1304.03
Simon and 1304.04 of the Cuyahoga County Code to
provide for a “grace period” wherein Chapter
1304 shall not be enforced until 1/1/2021, and
penalties shall only be imposed for violations
occurring on or after that date; and declaring
the necessity that this Ordinance become
immediately effective.

WHEREAS, Cuyahoga County Council enacted Chapter 1304 of the Cuyahoga
County Code implementing a Disposable Bag Ban to combat the polluting effects of and
accompanying blight caused by disposable bags on the environment of Cuyahoga
County; and,

WHEREAS, pursuant to Section 1304.02(A), the original effective date of the
Ordinance was January 1, 2020; and,

WHEREAS, a series of listening sessions were held where Cuyahoga County
officials met with retailers and consumers to talk through the ban and find ways to help
make sure it benefits the entire County; and,

WHEREAS, during the listening sessions, some retailers expressed concern over
their ability to implement the disposable bag ban by the original effective date of the
Ordinance of January 1, 2020; and,

WHEREAS, the intent of the law is not to be punitive or harmful to local
businesses, but rather to combat the polluting effects caused by disposable bags and for
both consumers and retailers to benefit, and the Cuyahoga County Council recognized
that an additional six (6) months was necessary for retailers to prepare for the change;
and,

WHEREAS, Cuyahoga County Council amended Sections 1304.03 and 1304.04
through Ordinance No. 02019-0012 to provide for a “grace period” wherein Chapter
1304 would not be enforced until July 1, 2020, and penalties would only be imposed for
violations occurring on or after that date.

WHEREAS, subsequent to the implementation of that grace period the world has
experienced a pandemic of COVID-19 caused by a novel coronavirus which has altered
social and economic functions worldwide, and which has prompted calls to extend the
grace period in order to effectively address the pandemic; and,
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WHEREAS, it is necessary that this Ordinance become immediately effective in
order that critical services provided by Cuyahoga County can continue and to provide for
the usual, daily operation of a Cuyahoga entity.

NOW, THEREFORE, BE IT ENACTED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. Sections 1304.03 and 1304.04 of the Cuyahoga County Code are
hereby amended to read as follows:

Section 1304.03: Penalty

A Retail Establishment found to be in violation of this Chapter shall be subject to a
written warning for the first violation, a civil fine of up to $100 for a second violation,
and a civil fine of up to $500 for each subsequent violation. A separate violation shall be
deemed committed each day during or on which a violation or noncompliance occurs or
continues. Only violations occurring on or after January 1, 2021, are subject to penalty.

Section 1304.04: Enforcement

This Chapter shall be enforced by the Cuyahoga County Department of Consumer Affairs
commencing on January 1, 2021. Any citation for violating this Chapter may be appealed
by the Retail Establishment to The Cuyahoga County Debarment Review Board
established under Section 205.06 of the Cuyahoga County Code. The Cuyahoga County
Debarment Review Board may establish administrative rules and/or procedures to
adjudicate any appeals described herein. A determination by the Debarment Review
Board may be appealed to the Cuyahoga County Common Pleas Court pursuant to
Section 2506 of the Ohio Revised Code.

SECTION 2. That all other provisions of Chapter 1304 shall remain unchanged.

SECTION 3. It is necessary that this Ordinance become immediately effective
for the usual daily operation of the County and the reasons set forth in the preamble.
Provided that this Ordinance receives the affirmative vote of at least eight members of
Council, it shall take effect and be in force immediately upon the earliest occurrence of
any of the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive under
Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least eight
members of Council after disapproval pursuant to Section 3.10(7) of the Cuyahoga
County Charter. Otherwise, it shall take effect and be in force from and after the earliest
period allowed by law.

SECTION 4. It is found and determined that all formal actions of this Council

relating to the adoption of this Ordinance were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
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resulted in such formal action were in meetings open to the public, in compliance with all
legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by , seconded by , the foregoing Ordinance was duly
enacted.
Yeas:
Nays:
County Council President Date
County Executive Date
Clerk of Council Date

First Reading/Referred to Committee:
Committee(s) Assigned:

Journal

, 20
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County Council of Cuyahoga County, Ohio

Resolution No. R2020-0091

Sponsored by: County Executive
Budish/Fiscal Officer/Office of
Budget and Management

A Resolution amending the 2020/2021
Biennial Operating Budget for 2020 by
providing for additional fiscal
appropriations from the General Fund and
other funding sources, for appropriation
transfers between budget accounts and for
cash transfers between budgetary funds, to
meet the budgetary needs of various
County departments, offices and agencies;
and declaring the necessity that this
Resolution become immediately effective.

WHEREAS, on December 10, 2019, the Cuyahoga County Council adopted the
Biennial Operating Budget and Capital Improvements Program for 2020/2021
(Resolution No. R2019-0224) establishing the 2020/2021 biennial budget for all
County departments, offices and agencies; and

WHEREAS, it is necessary to adjust the Biennial Operating Budget for 2020 to
reflect budgetary funding increases, funding reductions, to transfer budget
appropriations and to transfer cash between budgetary funds, to accommodate the
operational needs of certain County departments, offices and agencies; and

WHEREAS, it is further necessary that this Resolution become immediately
effective in order that critical services provided by Cuyahoga County can continue
and to provide for the usual, daily operation of County departments, offices, and

agencies.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF

CUYAHOGA COUNTY, OHIO:

SECTION 1. That the 2020/2021 Biennial Operating Budget for 2020 be
amended to provide for the following additional appropriation increases and

decreases:

Fund Nos./Budget Accounts

A. Human Services
HS260245 — Health & Safety
Other Expenses

$ 72,343.00
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The Office of Early Childhood requests additional appropriation for the City of Cleveland’s
Moms First Project. This program is funded through reimbursement by the State of Ohio and to
CWRU as fiscal agent and program coordinator. Funding source is grants from the Ohio
Department of Medicaid. Two-year grant period covers January 1, 2020 through December 31,
2021, not to exceed $774,940.00.

B. General Fund
FS100350 —General Fd Operating Subsidies
Other Expenses $ 7,873,799.00

The Office of Budget and Management is requesting an increase in appropriations to provide a
cash transfer to the ERP fund. This was previously approved on Resolution No. R2020-0079 for
personnel costs, contracts and hardware that is necessary to complete Phase I. Funding is
General Fund.

C. Other Judicial
DR285105 -Dom Relation Other Jud Grants
Other Expenses $ 51,957.00

The Office of Budget and Management on behalf of Domestic Relations is requesting
appropriations in the amount of $51,957 for a grant award that was received from the Ohio
Supreme Court for the purchase of laptops for the employees to work remotely due to COVID-
19. This award is effective from April 6, 2020 to November 30, 2020. There is no cash match
requirement.

D. General Fund Assigned
DV105100 — Community Develop (Casino Tax)
Other Expenses $ 2,500,000.00

The Department of Development in conjunction with County Council is seeking an
appropriation increase of $2.5 million in the Casino Tax Revenue/Community Development
Fund. This is to support the County Housing Program through the Land Bank that was approved
by Council on February 26, 2019 under Ordinance No. 02019-0001. Funding is provided by the
Casino Tax Revenue/Community Development Fund.

E. Court
PB240115 — Probate Crt (Clrk) Comput. Fund
Other Expenses $ 50,000.00

The Probate Court requests an appropriation increase in its Computerization special revenue
fund. In light of the unanticipated and escalating costs due to the COVID-19 pandemic, this
additional appropriation of funds is necessary to provide court staff with additional laptops,
webcams and general remote access to court staff to conduct virtual hearings. This will have no
impact on the County's general fund. The cash balance in the Probate Court computerization
fund was $3,678,338 as of the start of 2020, and the 2020 budget and expenses total $509,256.

F.  EMERGENCY RESPONSE

FS100185 — COVID-19 Emergency Response
Other Expenses $ 50,000,000.00
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Pursuant to an emergency declaration through Executive Order No. EO2020-0002 on March 11,
2020, Executive Budish has declared a State of Emergency because of the infectious disease
COVID-19. An additional appropriation of $50 million is requested for mission-critical
purchases for items needed to prevent and respond to COVID-19. This request brings the total
COVID-19 appropriations to $56 million. The purchases will be made through an expedited
procurement process under emergency contracting authority to the extent authorized by County
Code 501.08. The funding is COVID-19 CARES Act.

SECTION 2. That the 2020/2021 Biennial Operating Budget for 2020 be amended
to provide for the following cash transfers between County funds:

Fund Nos./Budget Accounts

A. FROM: General Fund
FS100350 — General FD Operating Subsidies
Transfer Out $ 7,873,799.00

TO:  Capital Projects
IT600500 - Technology Capital Projects
Revenue Transfer $ 7,873,799.00

The Office of Budget and Management is requesting a cash transfer to the ERP fund. The
appropriation for this was previously approved on Resolution No. R2020-0079 for personnel
costs, contracts and hardware that is necessary to complete Phase I. Funding is General Fund.

SECTION 3. It is necessary that this Resolution become immediately effective for
the usual daily operation of the County; the preservation of public peace, health, or
safety in the County; and any additional reasons set forth in the preamble. Provided that
this Resolution receives the affirmative vote of at least eight members of Council, it
shall take effect and be in force immediately upon the earliest occurrence of any of the
following: (1) its approval by the County Executive through signature, (2) the expiration
of the time during which it may be disapproved by the County Executive under Section
3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least eight members of
Council after disapproval pursuant to Section 3.10(7) of the Cuyahoga County
Charter. Otherwise, it shall take effect and be in force from and after the earliest period
allowed by law.

SECTION 4. It is found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by , seconded by , the foregoing Resolution was
duly adopted.

Yeas:
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Nays:

County Council President Date
County Executive Date
Clerk of Council Date

Journal CC038
May 12, 2020
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To: Jeanne Schmotzer, Clerk of County Council

From: Walter Parfejewiec, Office of Budget and Management

Date: May 8, 2020

Re: Fiscal Agenda —5/12/2020

cc: Michael Chambers, Fiscal Office; Mary Louise Madigan, Communications

The Office of Budget & Management requests that the members of County Council consider the attached
fiscal resolution for approval on first reading at the meeting on May 12, 2020. The requested fiscal items,
including additional appropriations, appropriation transfers, and cash transfers, are necessary to reconcile

the originally adopted 2020 Budget.

Items of note on this agenda include:

0 Request to amend various appropriations, adding appropriation to the 2020 budget to cover

expenditures thru year end.
0 Request to provide appropriations for various grants that have been awarded.
0 Request to transfer cash between various funds/zones.

Additional Appropriation Summary — Additional appropriation is requested to cover expenditures that
exceed the original estimate and must be supported by a revenue source. A reduction in appropriation is
requested in conjunction with the close-out of a program, grant, or decertification of an encumbrance.

Department Amount Funding Source Purpose
Requested
Special Revenue - No
Office of Early Childhood $72,343.00 | General/HHS Levy Fund Impact Grant Appropriation

Fiscal Office / OBM

$7,873,799.00

General Fund

Additional Appropriation

Domestic Relations

$51,957.00

Special Revenue - No
General/HHS Levy Fund Impact

Grant Appropriation

Dept. of Development

$2,500,000.00

Special Revenue - No
General/HHS Levy Fund Impact

Additional Appropriation

Probate Court

$50,000.00

Special Revenue - No
General/HHS Levy Fund Impact

Additional Appropriation
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Fiscal Office

$50,000,000.00

Special Revenue - No
General/HHS Levy Fund Impact

Additional Appropriation

Appropriation Transfer Summary — Transfers between budget accounts in the same fund or between

different resolution categories within the same budget account.

Cash Transfer Summary — Operating transfers support operating expenditures transfer cash from one

fund to another. Transfers post as an expenditure and sufficient appropriation must be available to

process the transaction.

Department

Amount
Transferred

Funding Source

Purpose

Fiscal Office / OBM

$7,873,799.00

General Fund

Cash Transfer
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County Council of Cuyahoga County, Ohio

Resolution No. R2020-0092

Sponsored by: County Executive A Resolution confirming the County
Budish Executive's appointment of David Merriman,
upon his taking the oath of office, as Director
of the Department of Health and Human
Services; and declaring the necessity that this
Resolution become immediately effective.

WHEREAS, Article VIII, Section 8.01 of the Charter of Cuyahoga County
provides for the establishment of a Department of Health and Human Services; and

WHEREAS, pursuant to Article VIII, Section 8.02 of the Charter, the Director of
the Department of Health and Human Services shall be appointed by the County
Executive, subject to confirmation by Council; and

WHEREAS, County Executive Armond Budish has nominated David Merriman
for appointment to the position of Director of the Department of Health and Human
Services; and

WHEREAS, the Council conducted a confirmation hearing which was noticed to
the public and held in an open meeting on , 2020; and

WHEREAS, the Council elects to confirm the County Executive’s appointment of
David Merriman to the position of Director of the Department of Health and Human
Services; and

WHEREAS, it is necessary that this Resolution become immediately effective in
order that Charter requirements can be complied with and critical services provided
by Cuyahoga County can continue, and to provide for the usual, daily operation of
County government.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby confirms the
appointment of David Merriman as Director of the Department of Health and Human
Services, upon his taking the oath office.

SECTION 2. It is necessary that this Resolution become immediately effective

for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and any additional reasons set forth in the preamble. Provided
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that this Resolution receives the affirmative vote of eight members of Council, this
Resolution shall become immediately effective.

SECTION 3. It is found and determined that all formal actions of this Council
concerning and relating to the adoption of this Resolution were adopted in an open
meeting of the Council, and that all deliberations of this Council and of any of its
committees that resulted in such formal action were in meetings open to the public, in
compliance with all legal requirements, including Section 121.22 of the Ohio Revised
Code.

On a motion by , seconded by , the foregoing Resolution was
duly adopted.
Yeas:
Nays:
County Council President Date
Clerk of Council Date

First Reading/Referred to Committee:
Committee(s) Assigned:

Journal
, 2020
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Cuyahoga County

= j Together We Thrive
o
’\«! Armond Budish

HIO
Cuyahoga County Executive

March 6, 2020

Dan Brady, President

Cuyahoga County Council

Cuyahoga County Administration Building
2079 E.9th, 8th Floor

Cleveland, OH 44115

Re:  Cuyahoga County Director of Health and Human Services

Dear President Brady,

In accordance with Article VIII, section 8.01 of the Cuyahoga County Charter, the Director of
Health and Human Services (HHS) “shall administer all programs and activities for which
the County has or has assumed responsibility for the protection and enhancement of the
health, education and well-being of County residents.” The County Director of HHS should
be someone with exceptional knowledge and compassion, administrative and managerial
skills requisite to lead a large department, and the relationships with local community
partners to effectively deliver services and programs vital to all County residents. David
Merriman possesses these qualities to serve as the next Director of Health and Human
Services for Cuyahoga County.

Mr. Merriman has served in various leadership roles for Health and Human Services since
2012.1In 2019, David became the Interim Director for Health and Human Services and
currently serves in that role.

I am proud to nominate David Merriman to serve as the County’s Director of Health and
Human Services, because of his experience with the department, his deep understanding of
the department’s functions, and his commitment to its mission. I ask that this nomination
be addressed as soon as Council’s schedule allows.

‘Thank you for your consideration of this nomination. Should you or any of your colleagues
have any questions, please feel free to contact Michele Pomerantz in my office at 216-443-
7125.

e
Sincf?dly,

[

‘Armond Bud
Cuyahoga County Executive

2079 East Ninth Street | ClevelandP@ﬁQ%Biof@G?M(ﬂ-ﬂ78 | www.cuyahogacounty.us



David Merriman

EXECUTIVE EXPERIENCES

CUYAHOGA COUNTY
Cleveland, Ohio

Cuyahoga Department of Health and Human Services-Interim Director, 2019 to Present

e Carry out Article VIII of the Cuyahoga County Charter by providing leadership to the eight
HHS department that address the health and welfare needs of all county residents.

e Manage operations for the Department of Health and Human Services and it’s 2,000+
employees and over $200 million in contracts and services.

Cuyahoga Department of Health and Human Services-Assistant Director, 2017 to Present

e Support operations of the eight HHS divisions and liaison with the County Executive to
improve interagency operations and intergovernmental cooperation

e Manage implementation of the DHHS strategic plan and support its integration with the
Cuyahoga County Strategic Plan

Cuyahoga Job and Family Services- Administrator of Income Maintenance, 2014 to 2017
e Provide leadership to 795 staff, stationed in five operation centers, and serving 400,000+
residents yearly

e Manage IT, service/program, and evaluation contracts with a budget in excess of
$70,000,000

Office of the Executive- Deputy Chief of Staff Health and Human Services, 2012 10 2014

¢ Led Health and Human Services biennial budget processes allocating $227,000,000 of the
HHS Levy and other funds while coordinating efforts with the OBM and County Council

e Launch the Pay for Success/Social Impact Bond government financing project

Olffice of the Executive-Special Assistant, 2010 10 2012

e Clerk of the Cuyahoga County Board of Control and the Cuyahoga County Contracts and
Purchasing Board, responsible for the development and administration of two public
contracting approval boards

e Chair of the MetroHealth Taskforce, overseeing the establishment of new accountability,
transparency, and ongoing communication benchmarks

CLEVELAND DEPARTMENT OF PUBLIC HEALTH
Cleveland, Ohio '
Office of HIV/AIDS Services-Project Director, 2002 70 2010
e Led HIV/STD prevention and testing services for the Greater Cleveland area and managed
budgets, legislation, federal grants, contracts, and purchasing for over $2.2 million in funding
e Team management and personnel functions for direct report unionized, clerical, and
management staff
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David Merriman

CuYAHOGA COUNTY

Cleveland, Ohio

Department of Children and Family Services-Social Service Worker 3, 1999 170 2001

e Provide ongoing case management services to 20-30 families and investigate allegations of
child abuse and neglect

EDUCATION

SOCIAL WORK, MASTER OF ARTS, 2002
Cleveland State University, Cleveland, Ohio

SoCIAL WORK, BACHELOR OF ARTS, 1996
Cleveland State University, Cleveland, Ohio

COMMUNITY SERVICE

THE NEAR WEST INTERGENERATIONAL SCHOOL

Cleveland, Ohio

Board of Trustees, 2012-2017

e Two term board member for inner-city community school offering high quality K-8
education in partnership with the Cleveland Metropolitan School District

THE CLEVELAND FOUNDATION

Cleveland, Ohio

Neighborhood Connections- founding Grantmaking Committee Member, 2002-2005

e Provide grant funding to grassroots groups engaged in small grant community development
e Founding membership team

AMERICORP.
Cleveland, Ohio
NearWest Food and Family Service Center-Meals Coordinator, 1996-1997

e Direct a two site soup kitchen, serving 200-300+ persons/night, three nights a week

PUBLIC COMMITTEE AFFILIATIONS

Taskforce to Reduce Dependence on Public Assistance, 2015
Greater Cleveland Reentry Strategy-Health Care Subcommittee, 2010-2011; 2018-present

Cuyahoga County Homeless Services Continuum Of Care-Review and Ranking
Subcommittee, Co-Chair, 2007-2011
e Invest In Children-Goal 1 Subcommittee, Co-Chair 2005-2006
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County Council of Cuyahoga County, Ohio

Resolution No. R2020-0093

Sponsored by: County Executive
Budish

A Resolution confirming the County
Executive's appointment of Jesse S.
Drucker, upon his taking the oath of office,
as Director of Human Resources; and
declaring the necessity that this Resolution
become immediately effective.

WHEREAS, pursuant to Article IX, Section 9.06 of the Charter of Cuyahoga
County, the Director of Human Resources shall be appointed by the County
Executive, subject to confirmation by Council; and

WHEREAS, Article XI, Section 9.06 of the Charter provides for the powers,
duties and qualifications of the Director of Human Resources; and

WHEREAS, the County Executive has nominated Jesse S. Drucker for
appointment to the position of Director of Human Resources; and

WHEREAS, the Council conducted a confirmation hearing which was noticed to
the public and held in an open meeting on , 2020; and

WHEREAS, the Council elects to confirm the County Executive's appointment of
Jesse S. Drucker to the position of Director of Human Resources; and

WHEREAS, it is necessary that this Resolution become immediately effective in
order that Charter requirements can be complied with and critical services provided
by Cuyahoga County can continue, and to provide for the usual, daily operation of

County government.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF

CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby confirms the
appointment of Jesse S. Drucker to serve as Director of Human Resources upon his

taking the oath of office.

SECTION 2. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of eight members of Council, this
Resolution shall become immediately effective.
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SECTION 3. It is found and determined that all formal actions of this Council
concerning and relating to the adoption of this Resolution were adopted in an open
meeting of the Council, and that all deliberations of this Council and of any of its
committees that resulted in such formal action were in meetings open to the public, in
compliance with all legal requirements, including Section 121.22 of the Ohio Revised
Code.

On a motion by , seconded by , the foregoing Resolution was
duly adopted.
Yeas:
Nays:
County Council President Date
Clerk of Council Date

First Reading/Referred to Committee:
Committee(s) Assigned:

Journal
, 2020
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Cuyahoga County
Together We Thrive

Armond Budish
Cuyahoga County Executive

May 7, 2020

Dan Brady, President

Cuyahoga County Council

Cuyahoga County Administration Building
2079 East 9t Street, 8th Floor

Cleveland, OH 44115

Re: Cuvahoga County Director of Human Resources

Dear President Brady,

Per Section 9.06 of the County Charter, which establishes the Director of Human Resources
position, it is my pleasure to nominate Jesse S. Drucker as Director of Human Resources. In
this role, we expect Jesse to lead the County’s efforts in seeking and retaining the most
qualified talent and promote a culture of service through employee engagement and
performance measurement.

Jesse previously served as the Senior Director of Enterprise Workforce Relations for the
University of California as well as the Associate Vice President/Chief Human Resources
Officer for Cleveland State University. Jesse has experience in developing performance
centered, customer focused human resources and labor relations services, which aligns
with our administration’s human resources strategies.

Thank you for your consideration of this nomination. Should you or any of your colleagues
have any questions, please feel free to contact Michele Pomerantz in my office at 216-443-

7125.

Sincerely,
jaﬁ.f.fTJlonﬁ*{ﬂﬁi“fsh -
Cuyahoga Couéy Executive

2079 East Ninth Street | Cleveland, Ohio 44115 | 216-443-7178 | www.cuyahogacounty.us
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JESSE S. DRUCKER

EXECUTIVE SUMMARY

Senior Human Resources and Labor Relations Leader and proactive business partner with extensive skill
in developing performance centered, customer focused human resources and labor relations services,
with experience in higher education, academic medical centers, healthcare, and government.

EXPERIENCE

SENIOR DIRECTOR, ENTERPRISE WORKFORCE RELATIONS, December 2017 - Current
University of California, Irvine, California

« Lead the employee and labor relations function for the three University entities, the Academic
campus, Health Sciences and the UCI Medical Center, with a combined gross revenue of $3 Billion.

« Chief negotiator for local collective bargaining agreements covering professional and skilled trades
bargaining units. Negotiate local agreements.

« Provide guidance to management concerning collective bargaining agreements, university personnel
policies and the impact of recent legal decisions.

« Represent UCI at system-wide collective bargaining. Develop written communication to the campus
and medical center community and employees regarding collective bargaining and changes to union
contracts. Liaison with the University of California Office of the President, the Office of General
Counsel, and campus and medical center counsel regarding employee and labor relations issues.

¢ As the initial incumbent in this position, implemented a new service delivery model as a best
practice; Developed and implemented an employee/labor relations training program to ensure
organizational consistency; and work with unions and business units on developing viable solutions for
positive results.

ASSOCIATE VICE PRESIDENT/CHIEF HUMAN RESOURCES OFFICER, Sept. 2012 - Dec. 2017
Cleveland State University, Cleveland Ohio

« Led the Human Resources Department for this major urban university. Developed and implemented
a strategic Human Resources plan; aligned Human Resources goals with organization strategic
objectives.

« Chief Negotiator for seven collective bargaining agreements covering academic, professional and
service bargaining units.

« Administered a self-funded employee benefit plan with an annualized cost of sixteen million dollars.
Through aggressive management, saved one million dollars annually, without a reduction in benefits.
« Developed and implemented a new compensation program; implemented a three-tier leadership
development program focusing on supervisory accountability, a first at CSU; developed a new
performance evaluation system, performance-based merit pay plan, and a talent management
program. Developed a succession planning program. Acted as Faculty and Staff ADA Coordinator.

« Instituted a strategic business process improvement program for the recruiting, hiring and on-
boarding process, which decreased the time to fill by 25%. Created a business process improvement
team to train and assist operating departments, divisions and colleges in adopting and developing BPI
projects.

o Launched an Employee Wellness program with a participation rate averaging 60%.
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Resume of Jesse S. Drucker Page 2

KAISER PERMANENTE, January 2006 to August 2012

HUMAN RESOURCES LEADER May 2007 - August 2012
Kaiser Permanente Fresno Service Area, Fresno, CA.

« Led the Human Resources effort for the Fresno, California service area of the largest non-
governmental integrated healthcare system in the United States.

¢ Provided value added leadership, guidance, impact analysis, and HR solutions & support for
corporate and medical center missions and strategic business objectives. Developed Human
Resources as a strategic partner in process development, staffing, and employee relations. Provide
leadership for all employee/labor relations issues.

» Member of the enterprise-wide Human Resources Leadership Team. Developed and implemented a
facility Human Resources strategic plan addressing short and long-term goals; created an integrated
proactive human resources services department. Increased HR customer service scores by 20%.

¢ Maintained an employee turnover rate under 5%. Reduced length of occupational and non-
occupational leaves by 18% through a facility-based leave management program. Implemented an
attendance management program, which reduced the facility annual absentee rate by 42%. Lead
initiative for employee engagement. Increased participation in the employee opinion survey by 65%.
» Implemented electronic performance evaluations as the foundation for a performance-based
compensation system. Created a broad range of management and staff development programs.

¢ Led Joint Commission HR component survey resulting in zero RFI’s and a reference as a best

practice.

SR. LABOR RELATIONS CONSULTANT January 2006 - May 2007
Kaiser Permanente Northern California Regional Offices, Oakland, California

« Team lead and principal negotiator for the Behavioral Health Sciences and Clerical bargaining units
consisting of 5,000 employees.

» Provided enterprise wide labor relations consulting to management and field labor relations
personnel. Led major change initiatives impacting represented employees. Analyzed business unit
needs; anticipated potential barriers; generated alternative strategies; provided long-term and broad
views of labor implications of business decisions; planned, created and implemented strategies to

attain goals.
 Provided grievance case management to minimize liability and achieve appropriate outcomes.

LABOR RELATIONS ADVOCATE AND LABOR/EMPLOYEE RELATIONS
MANAGER & UNIVERSITY ADVOCATE February 2003 - January 2006
University of California San Francisco, San Francisco, CA

« Successfully represented the University in labor arbitrations and HEERA administrative proceedings
béfore PERB; Advised Labor/Employee Relations staff concerning the efficacy of proposed corrective
actions; authorized corrective actions.

¢ Chief negotiator for local Building Trades collective bargaining agreement. Negotiated settlement
agreements, local agreements and other labor-related contracts.

« Collaborated with business partners in developing strategies to address complex labor relations
issues affecting major organizational plans and projects. Developed and implemented labor relations
training programs for managers and supervisors. As Manager, directed the labor relations function for
a staff of 8,000 employees in eleven collective bargaining units. Managed a staff of seven
professional/technical employees providing consultation and advice in labor relations matters to client
departments.
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Resume of Jesse S. Drucker Page 3

DIRECTOR OF HUMAN RESOURCES, January 2002 - September 2002
Services for the Underserved, New York, NY

¢ Formulated and implemented human resources and labor relations policies and directed a staff of
five for a multi-site, 1500-employee human services agency. Chief negotiator for four collective

bargaining agreements.
 Reengineered HR systems resulting in annualized savings over $350K. Developed an HR web site to

facilitate employee communication.

DIRECTOR OF EMPLOYEE RELATIONS September 2000 - June 2001
Champlain Valley Physicians Hospital Medical Center, Plattsburgh, NY

*Primary responsibility for labor relations for a 2,000-employee, 450 bed, regional medical center
including grievances, arbitration and administrative proceedings.

«Negotiated Union agreements for competitive and cost-effective wage rates; Improved
labor/management relationship effectively reducing grievances 50%; Developed supervisory training
programs.

PRIVATE LAW PRACTICE June 1992 - September 2000
New York City & Bohemia, NY

« Represented businesses and individuals in Federal, State and local courts in employment, contract,
real estate, and other civil matters. Appeared in administrative proceedings and arbitration concerning
labor/employment and civil matters.

« Negotiated employment contracts and severance agreements; commercial and residential real estate
contracts; and negotiated business service agreements. Represented businesses before municipal

agencies.
¢ Consultant to small and mid-sized businesses for human resources and employee/labor relations
issues. Associated with the law firm of Bracken & Margolin (2000).

MANAGER, LABOR RELATIONS June 1986 - June 1992
SUNY Health Sciences Center & University Hospital, Stony Brook, NY

« Established employee/labor relations function to support business units. Directed labor relations
activities for 5,000 unionized faculty, professionals and classified employees in six bargaining units.
Advised deans, directors and administrators concerning labor relations, performance improvement and
tenure issues. Negotiated local labor agreements. Developed labor relations, attendance control &
supervisory training programs.

INDUSTRIAL RELATIONS MANAGER August 1984 - September 1985
Entenmann’s Incorporated, Bay Shore, NY

DIRECTOR OF PERSONNEL June 1983 - August 1984
Beth Abraham Hospital, Montefiore Medical Center, Bronx, NY

DIRECTOR OF EMPLOYEE RELATIONS June 1981 - June 1983
Beth Israel Medical Center, New York, NY

EDUCATION
JURIS DOCTOR, Touro College Law Center, June 1988.

MASTER OF SCIENCE, with Honors, Industrial Relations, Pace University, June 1977.
BACHELOR OF SCIENCE, Business Administration, St. John's University, Sept. 1971.
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County Council of Cuyahoga County, Ohio

Resolution No. R2020-0094

Sponsored by: County Executive A Resolution authorizing an agreement with
Budish/Fiscal Officer State of Ohio, Office of the Auditor in the
amount not-to-exceed $526,235.00 for an
annual audit for Calendar Year 2019 for the
period 1/1/2020 - 12/31/2020; authorizing
the County Executive to execute the
agreement and all other documents
consistent with this Resolution; and
declaring the necessity that this Resolution
become immediately effective.

WHEREAS, the County Executive/Fiscal Officer has recommended an agreement
with State of Ohio, Office of the Auditor in the amount not-to-exceed $526,235.00 for
an annual audit for Calendar Year 2019 for the period 1/1/2020 - 12/31/2020; and

WHEREAS, pursuant to Ohio Revised Code Section 117.11, the auditor of the
state shall audit each public office annually; and

WHEREAS, this project is funded by the General Fund and the schedule of
payments will be by monthly invoice; and

WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby authorizes an
agreement with State of Ohio, Office of the Auditor in the amount not-to-exceed
$526,235.00 for an annual audit for Calendar Year 2019 for the period 1/1/2020 -
12/31/2020.

SECTION 2. That the County Executive is authorized to execute the agreement
and all other documents consistent with this Resolution.

SECTION 3. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
and safety in the County; and any additional reasons set forth in the preamble.
Provided that this Resolution receives the affirmative vote of at least eight members
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of Council, it shall take effect and be in force immediately upon the earliest
occurrence of any of the following: (1) its approval by the County Executive through
signature, (2) the expiration of the time during which it may be disapproved by the
County Executive under Section 3.10(6) of the Cuyahoga County Charter, or (3) its
passage by at least eight members of Council after disapproval pursuant to Section
3.10(7) of the Cuyahoga County Charter. Otherwise, it shall take effect and be in
force from and after the earliest period allowed by law.

SECTION 4. It is found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by , seconded by , the foregoing Resolution was
duly adopted.
Yeas:
Nays:
County Council President Date
County Executive Date
Clerk of Council Date

First Reading/Referred to Committee:
Committee(s) Assigned:

Journal

, 20
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Fiscal Department; RQ#492;PO#20000841; 2020; Auditor of the State of Ohio; Government-to-
Government Purchase Contract; AUDITOR OF STATE LETTER OF ARRANGEMENT FOR THE FISCAL 2019
AUDIT
Scope of Work Summary
Fiscal Department requesting approval of a contract/ agreement with the Auditor of the State of Ohio for
the anticipated cost not-to-exceed $526,235.00.
Prior Board Approval Number or Resolution Number - R2019-0071
The agreement is for the Auditor of the State to audit the County’s 2019 basic financial statements. The
amount is not to exceed $526,235.00.
The primary goals of the project are:

e The County’s 2019 fiscal audit will be completed by the Auditor of the State in accordance

with Ohio Revised Code.
e The 2019 fiscal audit of the County will be completed in a timely manner.

The project is mandated by Ohio Revised Code 117.11

Procurement

The procurement method for this project was RFP Exemption — Government-to-Government. The total
value of the is $526,235.00.

The contract is done as a Government-to-Government purchase. The arrangement is between Cuyahoga
County and the Auditor of State of Ohio; two government agencies. The County is required by O.R.C.
117.11 to have the Auditor of State to perform the audit.

Contractor and Project Information

Ohio Auditor of State

P.O. Box 711825

Cincinnati, Ohio 45271

Council District N/A

Project Status and Planning

The project reoccurs annually.

Funding

The project is funded 100% by the General Fund.
The schedule of payments is by invoice.
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CONTRACT HISTORY/EVALUATION FORM

Contractor Auditor of the State of Ohio
Contract/Agreement No. AG1900113
RQ# AU-19-44853

Time Period of Original Contract

January 1, 2019 - December 31, 2019

Background Statement

Service Description

Audit services for the financial statements for Cuyahoga County

Contractor

Original Amount Amendment Amount Amended End Date Approval Date Approval #
Original Contract/Agreement Amount {$533,000.00 4/9/2019 R2019-0071
Prior Amendment Amounts (List
separately)
Pending Amendment $526,235.00
Total Amendment(s)
Total Contract Amount $1,059,235.00
Performance Indicators Completion of the audit in compliance with Ohio Revised Code 117.11
Actual performance versus Good
performance indicators (include
statistics):
Rating of Overall Performance of Superior Above Average Average Below Average |Poor

Select One (X)

X

Justification of Rating

Auditor of the State of Ohio in years past has adequately completed the audit of the County’s financial

statements as required by law.

Dept. Contact

User Dept.

Date
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County Council of Cuyahoga County, Ohio

Resolution No. R2020-0095

Sponsored by: County Executive A Resolution making an award on
Budish/Department of Public RQ47599 to Duct Fabricators, Incorporated
Works in the amount not-to-exceed $1,376,400.00
for fire and smoke dampers; combination
fire and smoke dampers; and systems
inspection, repair and replacement services
for the period 5/1/2020 - 4/30/2023;
authorizing the County Executive to execute
the contract and all other documents
consistent with said award and this
Resolution; and declaring the necessity that
this Resolution become immediately
effective.

WHEREAS, the County Executive/Department of Public Works has
recommended an award on RQ47599 to Duct Fabricators, Incorporated in the amount
not-to-exceed $1,376,400.00 for fire and smoke dampers; combination fire and smoke

dampers; and systems inspection, repair and replacement services for the period
5/1/2020 - 4/30/2023; and

WHEREAS, the primary purpose of this project is to provide on-going routine
services for fire and smoke dampers; combination fire and smoke dampers; and
systems inspection, repair and replacement at all Cuyahoga County owned buildings
to ensure the County is in compliance with the most up-to-date National Fire
Protection Association Regulations; and

WHEREAS, the funding for this project is 100% from the General Funds; and

WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby makes an award on
RQ47599 to Duct Fabricators, Incorporated in the amount not-to-exceed
$1,376,400.00 for fire and smoke dampers; combination fire and smoke dampers; and

systems inspection, repair and replacement services for the period 5/1/2020 -
4/30/2023.
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SECTION 2. That the County Executive is authorized to execute the contract
and all other documents consistent with said award and this Resolution.

SECTION 3. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 4. It is found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by , seconded by the foregoing Resolution was duly
adopted.
Yeas:
Nays:
County Council President Date
County Executive Date
Clerk of Council Date

First Reading/Referred to Committee:
Committee(s) Assigned:
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SUMMARY OF REQUESTED ACTION

myPro Transaction Title: Public Works, 2020, Duct Fabricators, Incorporated, for Fire
Dampers, Smoke Dampers, Combination Fire/Smoke Dampers and Systems Inspection, Repair,
and Replacement Services, RQ #47599

A. Scope of Work Summary

1. Department of Public Works requesting award and approval of a contract with Duct
Fabricators for the not-to-exceed cost of $1,376,400.00. The anticipated start completion dates
are May 1, 2020 — April 30, 2023.

a. The primary goal of this contract is for the Vendor to perform on-going routine services
for the Fire Dampers, Smoke Dampers and Combination Fire/Smoke Dampers and
Systems at all Cuyahoga County owned buildings, including the inspection, repair, and
replacement of the dampers and to program, sequence and interface with all existing and
associated intergrated BAS for the facilities.

b. Various Locations

c. Various Districts

d. N/A

2. Not an amendment:

a. N/A

b. N/A

c. N/A.

B. Procurement
1. Identify the original procurement method on the contract/purchase:

a. RFP
b. N/A
c. N/A

2. For items procured through a competitive process, answer the following:
a. The RFP was closed on February 12, 2020.
b. There were 2 proposals submitted for review, 1 was approved.
c. There is 3% SBE,12% MBE, and 5% WBE on this RFP.
d. N/A
e. N/A

C. Contractor Information

1. The Vendor:

Duct Fabricators, Incorporated

883 Addison Road

Cleveland, Ohio 44103

Council District (07)

2. The vendor Contact Person: John E. Sickle Jr. President
216-391-2400

jsicklejr@tinshops.com

D. Project Status
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1. N/A
2. N/A.

E. Funding

1. The funding for the contract was appropriated in the current budget.
1. The schedule of payments is monthly by invoicing.
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Office of Procurement and Diversity Tabulation Sheet

REQUISITION NUMBER: 47599

TYPE: (RFB/RFP/RFQ): RFQ

ESTIMATE: $550,000.00

CONTRACT PERIOD:

RFB/RFP/RFQ DUE DATE:

NUMBER OF RESPONSES (issued/submitted): 9/2

REQUESTING DEPARTMENT: Public Works

COMMODITY DESCRIPTION: Fire Dampers, Smoke Dampers,
Combination Fire/Smoke Dampers and Systems Inspection, Repair
and Replacement

DIVERSITY GOAL/SBE

3%

DIVERSITY GOAL/MBE

12%

DIVERSITY GOAL/WBE 5%

Does CCBB Apply: [1Yes [INo

CCBB: Low Non-CCBB BidS:

Add 2%, Total is:

Does CCBEIP Apply: [1Yes [INo

CCBEIP: Low Non-CCBEIP Bid S:

Add 2%, Total is:

*PRICE PREFERENCE LOWEST BID REC'D $

RANGE OF LOWEST BID REC'D $

Minus S, =

PRICE PREF % & S LIMIT:

MAX SBE/MBE/WBE PRICE PREF $

DOES PRICE PREFERENCE APPLY? [lYes [INo

Bidder’s / Vendors Bid Bond / | Actual Bid Buyer Price CCBB/ Diversity Program Review: Dept. Tech. Review Award:
Name and Address Check Amount (enter | Administrative | Preference | CCBEIP (Y/N)
“N/A” if RFP or | Review: Registered | SBE / MBE / WBE
RFQ OPD Buyer
Initials
1. Duct Fabricators, Inc. Compliant: ClYes CCBB Subcontractor XYes
883 Addison Road XYes CONo ClYes Name(s): CONo
Cleveland, OH 44103 CINo
IG Registration
Complete: CCBEIP
XYes LlYes
IG Number: X No
12-4558
NCA: XYes
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Bidder’s / Vendors Bid Bond / | Actual Bid Buyer Price CccBB/ Diversity Program Review: Dept. Tech. Review Award:
Name and Address Check Amount (enter | Administrative | Preference | CCBEIP (Y/N)
“N/A” if RFP or | Review: Registered | SBE / MBE / WBE
RFQ OPD Buyer
Initials
PH: XYes SBE/MBE/WBE ClYes LISBE LIMBE LJWBE
CCBB: XIN/A Prime: (Y/N) XINo
CCBEIP: XIN/A
COOP: XlYes
OPD Buyer Total % SBE:_ 0 % MBE:__0 % WBE: %
Initials: TMN
missing
Financial SBE/MBE/WBE | [1Yes
Statements

Comply: (Y/N)

No LL 2/14/20

SBE/MBE/WBE
Comments and
Initials:
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Bidder’s / Vendors Bid Bond / | Actual Bid Buyer Price CccBB/ Diversity Program Review: Dept. Tech. Review Award:
Name and Address Check Amount (enter | Administrative | Preference | CCBEIP (Y/N)
“N/A” if RFP or | Review: Registered | SBE / MBE / WBE
RFQ OPD Buyer
Initials
T.H. Martin, Inc. Compliant: ClYes CCBB Subcontractor CYes
8500 BrookPark Road XINo CINo ClYes Name(s): No
Cleveland, OH 44129 XINo
IG Registration
Complete: CCBEIP
XYes ClYes
IG Number: XNo
13-0181 SBE/MBE/WBE [ClYes [1SBE CJMBE CJWBE
NCA: XINo Prime: (Y/N) XNo
PH: XYes
CCBB: XIN/A
CCBEIP:IXIN/A
COOP: XIN/A Total % SBE:__ 0 % MBE:_ 0 % WBE:_ 0 %
OPD Buyer
Initials: TMN SBE/MBE/WBE | [IVes
Item is missing Comply: (Y/N) No LL 2/14/20
Non-Collusion
Affidavit &
DIV
Paperwork
Also missing
Financial SBE/MBE/WBE No DIV forms submitted.
Statements Comments and EN 2/13/2020 LL 2/14/20
Initials:
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Proposal Evaluation Form

Fire Dampers, Smoke Dampers, Combination Fire/Smoke Dampers &

Project Name Systems Inspection Repair & Replacement Services Committee Matt Rymer
Project Type Maintenance Services Christine Petro
Submission Date February 12, 2020 Otilio Morales
Selection Meeting Date February 27, 2020 Susan Milligan
Facilitator Lori Birschbach-Tober Nichole English
g
©
5
o
5 .
= %)
= £
9 = -
o .=
59 =
= C @
s s = ©
EVALUATION Max L > Z 2
CRITERIA Points | 2 & = 3
Section 1/7 - Introduction/Required Forms
Prequalifications Met Yes/No Y N
SBE Goal Met Yes/No N N
Vendor Compliance Yes/No Y N
Non-Collusion Affidavit Yes/No Y N
Cooperative Purchasing Yes/No Y N
Section 2 - Project Understanding 5 4
Section 3 - Methodology 10 8
Section 4 - Project Management 5 4
Section 5 - Qualifications & Experience 35 30
Section 6 - Pricing 45 45 40
TOTAL 100 91 0 40 0 0 0 0 0 0
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County Council of Cuyahoga County, Ohio

Resolution No. R2020-0096

Sponsored by: County Executive A Resolution making an award on
Budish/Department of Public RQ47939 to Independence Excavating, Inc.
Works/Division of County in the amount not-to-exceed $5,853,453.30
Engineer for replacement of Memphis Road Bridge

No. 00.62 over CSXT Railroad in the City
of Brooklyn; authorizing the County
Executive to execute the contract and all
other documents consistent with said award
and this Resolution; and declaring the
necessity that this Resolution become
immediately effective.

WHEREAS, the County Executive/Department of Public Works/Division of
County Engineer has recommended an award on RQ47939 to Independence
Excavating, Inc. in the amount not-to-exceed $5,853,453.30 for replacement of
Memphis Road Bridge No. 00.62 over CSXT Railroad in the City of Brooklyn; and

WHEREAS, the primary goals of the project are replacement and widening of the
existing roadway bridge, replacement of the roadway approach, new storm sewers
and retaining wall; and

WHEREAS, the anticipated start-completion dates are 7/1/2020 —4/1/2023; and

WHEREAS, the project is funded as follows: a) 55% Federal; b) 20% OPWC and
¢) 25% County; and

WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby makes an award on
RQ47939 to Independence Excavating, Inc. in the amount not-to-exceed
$5,853,453.30 for replacement of Memphis Road Bridge No. 00.62 over CSXT
Railroad in the City of Brooklyn.

SECTION 2. That the County Executive is authorized to execute the contract
and all other documents consistent with said award and this Resolution.
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SECTION 3. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 4. It is found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by , seconded by , the foregoing Resolution was
duly adopted.
Yeas:
Nays:
County Council President Date
County Executive Date
Clerk of Council Date

First Reading/Referred to Committee:
Committee(s) Assigned:
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OnBase Item Detail Briefing Memo - Form

Title:
CUY- Memphis Road (C.R. 119) Replacement of Existing Bridge No. 00.62 RQ47939

A. Scope of Work Summary
1. Department of Public Works is requesting approval of a contract with Independence
Excavating in the amount of $5,853,453.30.

The project consists of the replacement and widening of the existing roadway bridge
over CSX railroad in the city of Brooklyn. Replacement of 754 feet of roadway approach
with asphalt pavement, curbed shoulders, walk, including new storm sewers,
manufactured system, retaining wall, relocation of 36” water supply main and traffic
control. The project length is 0.16 miles. The anticipated start-completion dates are
7/1/2020-4/1/2023.

2. The primary goals of the project are replacement and widening of the existing
roadway bridge, replacement of the roadway approach, new storm sewers and retaining
wall.

3. The project is mandated by n/a.

B. Procurement

1. The procurement method for this project was RFB. The total value of the RFB is
$5,853,453.30.

2.The RFB was closed on 4/6/2020. There is an DBE participation/goal of 10%.

3. There were 7 bids pulled from OPD, 2 bids submitted for review, and 2 bids approved.
C. Contractor and Project Information

1. The address(es) of all vendors and/or contractors is (provide the full address in the
following format):

Independence Excavating, Inc.

5720 East Schaaf Road

Independence, Ohio 44131

Council District 6

2. The Vice President for the contractor/vendor is Richard DiGeronimo.

3.a The address or location of the project is: Brooklyn, Ohio.

3.b. The project is located in Council District (3)
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D. Project Status and Planning
1. The project is a new project for the county.

2. The project has 1 phase.

E. Funding
1. The project is funded 55% Federal, 20% OPWC, and 25% County.

2. The schedule of payments is by invoice.
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Office of Procurement and Diversity Tabulation Sheet

REQUISITION NUMBER: 47939

TYPE: (RFB/RFP/RFQ): RFB

ESTIMATE: $5,372,850.00

CONTRACT PERIOD:

RFB/RFP/RFQ DUE DATE: 4/16/2020

NUMBER OF RESPONSES (issued/submitted): 7/2

REQUESTING DEPARTMENT: Public Works

COMMODITY DESCRIPTION: Memphis Rd replacement of existing
bridge 00.62 over CSX Railroad City of Brooklyn

DIVERSITY GOAL/SBE 0%

DIVERSITY GOAL/MBE 0%

DIVERSITY GOAL/WBE 0%

Does CCBB Apply: [lYes [INo

CCBB: Low Non-CCBB BidS:

Add 2%, Total is:

Does CCBEIP Apply: (IYes [INo

CCBEIP: Low Non-CCBEIP Bid $:

Add 2%, Total is:

*PRICE PREFERENCE LOWEST BID REC'D $

RANGE OF LOWEST BID REC'D $

Minus S, =

PRICE PREF % & S LIMIT:

MAX SBE/MBE/WBE PRICE PREF $

DOES PRICE PREFERENCE APPLY? [lYes [INo

Bidder’s / Vendors Bid Bond / | Actual Bid Buyer Price CCBB/ Diversity Program Review: Dept. Tech. Review Award:
Name and Address Check Amount (enter | Administrative | Preference | CCBEIP (Y/N)
“N/A” if RFP or | Review: Registered | SBE / MBE / WBE
RFQ OPD Buyer
Initials
1. Independence 100% $5,853,453.30 Compliant: Clyes CCBB \Department of Public \Yes
Excavating Inc Travelers XYes [INo [IYes Works is recommending CINo
5720 E. Schaaf Rd Casualty INo award to this vendor. ‘
Independence OH & Surety IG Registration They are the lowest and
44131 Company Complete: CCBEIP best bid. 8.9% over
of XYes LlYes engineer estimate which
America IG Number: [INo is acceptable.
12-1539
NCA: XYes
PH: XlYes
CCBB: XIN/A
CCBEIP: XIN/A
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Bidder’s / Vendors
Name and Address

Bid Bond /
Check

Actual Bid
Amount (enter
“N/A” if RFP or
RFQ

Buyer
Administrative
Review:

OPD Buyer
Initials

Price
Preference

ceeB/
CCBEIP
Registered

Diversity Program Review:

SBE / MBE / WBE

Dept. Tech. Review

Award:
(Y/N)

Bid Bond:
XYes

Work Types:
XYes

DFSP: XlYes
Federal EEO:
XYes

Affirm Act:
XYes
Experience:
XYes

EEO Covenant:
XYes

Buy American:
XYes

OPD Buyer
Initials: TN

Bidder’s / Vendors
Name and Address

Bid Bond /
Check

Actual Bid
Amount (enter
“N/A” if RFP or
RFQ

Buyer
Administrative
Review:

OPD Buyer
Initials

Price
Preference

CCBB/
CCBEIP
Registered

Diversity Program Review:

SBE / MBE / WBE

Dept. Tech. Review

Award:
(Y/N)

Schirmer Construction
31350 Industrial
Prkwy

100%

Travelers
Casualty
& Surety

$8,372,060.00

Compliant:
XYes

ClYes
CINo

CCBB
[lYes
CINo

ClYes
XINo
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Bidder’s / Vendors Bid Bond / | Actual Bid Buyer Price CCBB/ Diversity Program Review: Dept. Tech. Review Award:
Name and Address Check Amount (enter | Administrative | Preference | CCBEIP (Y/N)
“N/A” if RFP or | Review: Registered | SBE / MBE / WBE
RFQ OPD Buyer
Initials
North Olmsted OH Company IG Registration CCBEIP
44070 of Complete: [lYes
America XYes [INo
IG Number:
12-2476
NCA: XYes
PH: XYes

CCBB: XIN/A
CCBEIP: XIN/A
Bid Bond:
XYes

Work Types:
XYes

DFSP: XlYes
Federal EEO:
XYes

Affirm Act:
XYes
Experience:
XYes

EEO Covenant:
XYes

Buy American:
XYes

OPD Buyer
Initials: TN
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County Council of Cuyahoga County, Ohio

Resolution No. R2020-0088

Sponsored by: County Executive A Resolution authorizing amendments to
Budish/Department of Health and | agreements and contracts with various
Human Services/Division of providers for community-based services
Children and Family Services to support at-risk children and families in

Co-sponsored by: Councilmember | periods to extend the time periods to
Miller

Cuyahoga County for various time

3/31/2021 and for additional funds;
authorizing the County Executive to
execute the amendments and all other
documents  consistent ~ with  this
Resolution; and declaring the necessity
that this Resolution become immediately
effective.

WHEREAS, the County Executive/Department of Health and Human Services/
Division of Children and Family Services has recommended amendments to
agreements and contracts with various providers for community-based services to
support at-risk children and families in Cuyahoga County for various time periods to
extend the time periods to 3/31/2021 and for additional funds as follows:

a)

b)

for the period 4/1/2018 - 3/31/2020:

vii)

viii)

No. AG1800016-01 with City of Lakewood in the amount not-to-
exceed $450,694.00.

No. AG1800055-01 with Cuyahoga Metropolitan Housing Authority
in the amount not-to-exceed $361,803.00.

No. CE1800160-01 with Catholic Charities Corporation in the amount
not-to-exceed $645,749.77.

No. CE1800161-01 with The East End Neighborhood House in the
amount not-to-exceed $427,161.00.

No. CE1800162-01 with Murtis Taylor Human Services System in the
amount not-to-exceed $964,877.00.

No. CE1800163 -01 with The Centers for Families and Children in the
amount not-to-exceed $394,105.00.

No. CE1800164-01 with University Settlement, Incorporated in the
amount not-to-exceed $681,925.84.

No. CE1800165-01 with West Side Community House in the amount
not-to-exceed $439,715.00.

for the period 11/19/2018 - 3/31/2020:
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i)  No. CE1800452-01 with The Harvard Community Services Center in
the amount not-to-exceed $461,704.00.

WHEREAS, the goal of this project is to continue to serve families at risk of
entering, or who have already entered, the child welfare system in Cuyahoga County;
and

WHEREAS, the funding for this project is 70% from Health and Human Services
Levy Funds and 30% Title IV-E; and

WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby authorizes amendments
to agreements and contracts with various providers for community-based services to
support at-risk children and families in Cuyahoga County for various time periods to
extend the time periods to 3/31/2021 and for additional funds as follows:

a)  for the period 4/1/2018 - 3/31/2020:

1)  No. AG1800016-01 with City of Lakewood in the amount not-to-
exceed $450,694.00.

i1)  No. AG1800055-01 with Cuyahoga Metropolitan Housing Authority
in the amount not-to-exceed $361,803.00.

ii1))  No. CE1800160-01 with Catholic Charities Corporation in the amount
not-to-exceed $645,749.77.

iv) No. CE1800161-01 with The East End Neighborhood House in the
amount not-to-exceed $427,161.00.

v)  No. CE1800162-01 with Murtis Taylor Human Services System in the
amount not-to-exceed $964,877.00.

vi) No. CE1800163 -01 with The Centers for Families and Children in the
amount not-to-exceed $394,105.00.

vii) No. CE1800164-01 with University Settlement, Incorporated in the
amount not-to-exceed $681,925.84.

viii) No. CE1800165-01 with West Side Community House in the amount
not-to-exceed $439,715.00.

b)  for the period 11/19/2018 - 3/31/2020:

1)  No. CE1800452-01 with The Harvard Community Services Center in
the amount not-to-exceed $461,704.00.
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SECTION 2. That the County Executive is authorized to execute the amendments
and all other documents consistent with this Resolution.

SECTION 3. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and any additional reasons set forth in the preamble.
Provided that this Resolution receives the affirmative vote of at least eight members
of Council, it shall take effect and be in force immediately upon the earliest
occurrence of any of the following: (1) its approval by the County Executive through
signature, (2) the expiration of the time during which it may be disapproved by the
County Executive under Section 3.10(6) of the Cuyahoga County Charter, or (3) its
passage by at least eight members of Council after disapproval pursuant to Section
3.10(7) of the Cuyahoga County Charter. Otherwise, it shall take effect and be in
force from and after the earliest period allowed by law.

SECTION 4. It is found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by , seconded by , the foregoing Resolution was
duly adopted.
Yeas:
Nays:
County Council President Date
County Executive Date
Clerk of Council Date
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First Reading/Referred to Committee: April 28, 2020
Committee(s) Assigned: Committee of the Whole

Additional Sponsorship Requested: May 5, 2020

Journal CC038
May 12, 2020
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County Council of Cuyahoga County, Ohio

Resolution No. R2020-0089

Sponsored by: County Executive A Resolution authorizing an amendment to
Budish/Department of Health and | Agreement No. AG1900216-01 with City
Human Services/Division of of Cleveland/Department of Public Health
Community Initiatives/Office of for administration, coordination, prenatal
Early Childhood and inter-conceptional care services to high

risk families in connection with expansion
of the MomsFirst Program for the Invest in
Children Program for the period 1/1/2020 -
12/31/2021 to change the scope of services,
effective 1/1/2020, and for additional funds
in the amount not-to-exceed $774,940.00;
authorizing the County Executive to
execute the amendment and all other
documents consistent with this Resolution;
and declaring the necessity that this
Resolution become immediately effective.

WHEREAS, the County Executive/Department of Health and Human Services/
Division of Community Initiatives/Office of Early Childhood has recommended an
amendment to Agreement No. AG1900216-01 with City of Cleveland/Department of
Public Health for administration, coordination, prenatal and inter-conceptional care
services to high risk families in connection with expansion of the MomsFirst Program
for the Invest in Children Program for the period 1/1/2020 - 12/31/2021 to change the
scope of services, effective 1/1/2020, and for additional funds in the amount not-to-
exceed $774,940.00; and

WHEREAS, the primary goals of this project are to: (a) reduce infant mortality;
(b) reduce low and extremely low birth weight; and (c) expand the scope of services
to serve (600) additional families, effective 1/1/2020; and

WHEREAS, the project is funded 100% by Revenue Generating Agreement with
Case Western Reserve University; and

WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:
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SECTION 1. That the Cuyahoga County Council hereby authorizes an
amendment to Agreement No. AG1900216-01 with City of Cleveland/Department of
Public Health for administration, coordination, prenatal and inter-conceptional care
services to high risk families in connection with expansion of the MomsFirst Program
for the Invest in Children Program for the period 1/1/2020 - 12/31/2021 to change the
scope of services, effective 1/1/2020, and for additional funds in the amount not-to-
exceed $774,940.00.

SECTION 2. That the County Executive is authorized to execute the amendment
and all other documents consistent with this Resolution.

SECTION 3. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 4. It is found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by , seconded by , the foregoing Resolution was duly
adopted.
Yeas:
Nays:
County Council President Date
County Executive Date
2
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Clerk of Council Date

First Reading/Referred to Committee: April 28, 2020
Committee(s) Assigned: Committee of the Whole

Journal CC038
May 12, 2020
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County Council of Cuyahoga County, Ohio

Ordinance No. 02020-0009

Sponsored by: County Executive An Uncodified Ordinance amending
Budish uncodified Ordinance No. 02020-0008 dated
4/14/2020, which amended uncodified
Co-sponsored by: Councilmember | Ordinance No. 02020-0007 dated 3/16/2020,
Jones which provided for paid emergency
administrative leave for all County employees
and which deleted the requirement that the
paid emergency administrative leave can only
be used after the employee has exhausted his
or her existing accrued sick leave, by revising
the date on which the paid emergency
administrative leave will expire; and
declaring the necessity that this uncodified
Ordinance become immediately effective.

WHEREAS, on March 16, 2020, in response to the COVID-19 crisis, this Council
passed uncodified Ordinance No. 02020-0007 which provided for up to 80 hours of
paid emergency administrative leave to every County employee who has exhausted his
or her existing accrued sick leave; and

WHEREAS, on April 24, 2020, this Council passed uncodified Ordinance No.
02020-0008, which deleted the requirement that accrued sick leave be exhausted prior
to the employee accessing the paid emergency administrative leave; and

WHEREAS, it has become necessary to revise the date on which the paid
administrative leave will expire to be the earlier of the date on which the emergency no
longer exists or December 19, 2020; and

WHEREAS, it is necessary that this uncodified Ordinance become immediately
effective in order that critical services provided by Cuyahoga County can continue and
to provide for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT ENACTED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That Section 1 of uncodified Ordinance No. 02020-0008 is hereby

amended to read as follows (deletions are stricken, additions are bolded and
underlined):
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Section 1. Adoption of Uncodified Ordinance. Cuyahoga County
Executive Armond Budish declared a state of emergency within Cuyahoga
County on March 11, 2020. Because of this declaration, Council hereby
authorizes the County Executive to provide all County employees eighty
(80) hours of paid emergency administrative leave. All employees
currently employed by the County and any employee hired by the County
during the period of emergency declared by the County Executive shall
receive this paid emergency administrative leave benefit. This paid
emergency administrative leave benefit is effective March 11, 2020 and
shall be in effect until the emergency no longer exists, such time to be
determined by the Cuyahoga County Health Commissioner, pursuant to
the declaration of emergency issued by the County Executive (the
“Emergency End Date”). Paid emergency administrative leave time
shall expireexpires on the earlier of the Emergency End Date or
December 19, 2020. If an employee should exhaust his or her paid
emergency administrative leave then additional paid emergency
administrative leave may be granted, on an individual basis, at the
discretion of the County Executive or his designee; the County Executive
is authorized to adopt rules and regulations regarding the authorization of
additional paid emergency administrative leave. If additional paid
emergency administrative leave is approved by the County Executive or
his designee, the usage of such time shall be recorded by the Director of
the Department of Human Resources. The Director of the Department of
Human Resources shall provide a written report on a monthly basis to
Council on the additional paid emergency administrative leave granted.
The period during which the County Executive or his designee can
approve additional paid emergency administrative leave shall expire on
December 19, 2020. Paid emergency administrative leave is not subject to
pay out.

SECTION 2. That all other provisions of uncodified Ordinance Nos. 02020-
0007 and 02020-0008 not amended hereby shall remain in full force and effect.

SECTION 3. It is necessary that this uncodified Ordinance become immediately
effective for the usual daily operation of the County and the reasons set forth in the
preamble.

SECTION 4. It is found and determined that all formal actions of this Council
relating to the adoption of this uncodified Ordinance were adopted in an open meeting
of the Council, and that all deliberations of this Council and of any of its committees
that resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by , seconded by , the foregoing uncodified
Ordinance was duly enacted.
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Yeas:

Nays:

County Council President Date
County Executive Date
Clerk of Council Date

First Reading/Referred to Committee: April 28, 2020
Committee(s) Assigned: Committee of the Whole

Additional Sponsorship Requested: May 5, 2020

Journal CC038
May 12, 2020
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