. Agreement
For FY2010 Juvenile Accountability Block Grant (JABG)
With
City of North Olmsted

THIS Agreefnent made and entered into this day of AL 1A, 2011 hy and between the
County of Cuyahoga, Ohio { The "COUNTY”} and City of North Olmsted, Dvision of Youth & Family
Services {City of Norih Olmsted}, an government agency, with offices located #t 27243 Lowmin Road,
Cleveland, OH 44070, {the “Provider”} for the “City of North Olmsted Diversion Program”.

WITNESSETH THAT:

WHEREAS, pursuant te the Juveniie justice and Delinguency Prevention Act of 1874 {LDPA},
{P L. 93-415, as amended} and on the basis of the state Juvenile Justice Plan, the state of Ohio, through
the Ohio Department ‘of Youth Services (ODYS), has approved the use of funds for Juvenile
Accountability Block Grant (JABG} program servires for youth in Cuyahoga to be carried out in the
County of Cuyahoga ‘

WHEREAS, the FY2010 JABG grant funds were awarded to the COUNTY, for the County, and oh
behalf of community based agencies and other permissible agencies in Cuyahoga County, and the
following documents consisting of Attachment 1, Exhibit A, Exhibit B, Exhibit C, and Exhibit D, are
Incorpeorated hereln as part of this AGREEMENT: '

o ODYS Standard Subgrant Conditions [Attachment 1)
e Program Summary and Detailed Budget (Exhibit A)
= Quarterly Programmatic Report {Exhibit 2}
»  Monthly Fnaicial Reporting Form {Exhibit €}
= Budget Adjustment Form (Exhibit D)
*=  Monthly Programmatic Report {Exhibit E}
WHEREAS, it is necessary that the COUNTY and City of Nbrth Olmsted enter into a agreement in

order to carry out City of North Olmsted Diversion Program, as set Torth in the attached project -

summary and budget detail document {Exhibit A), which was included in the COUNTY application to the
Ohio Depariment of Youth Services.
MOW, THEREFORE, the parties hereby agree as follows;
L SCOPE OF SERVICES
The City of Morth Glmsted will provide all services as set forth in the program summary and

detailed program budget {Exhibit A), for the period of 06/01/2011, through and including




12/31/2011, or as adjusted by approvéd formal request Of a grant time period change, program
modification or grant exiension. Any changes In approved staff positions, including tutnover
within staff positions and their replacements, program focus, or deviations from the original
application st be set forth in writing and shall be submitted to the COUNTY, as a formal
correspondence required by the COUNTY prior to implementation. Additionally, the City of
North Olmsted specificafly agrees fo submit to the COUNTY in the farm of quarterly
programmatic report {Exhibit B) garticipant’s involvement in the City of Notth Olmsted Diversion
Program. Failure to providé supporting documentation, which serves as evidence of program
implementation may result in a suspension of payrent to City of North Olmsted.
COMPENSATION AND METHOD OF PAYMENT |

Payment shall be made by the COUNTY to the City of North Olmsted on the basis of the
approved program summary and budget {Exhibit A) hereto and made part of this agreement
Invaices shall reflect the expenditures reported in.the Monthly Financial Report form {Exhibit C}
required of this agreemant, ODYS Standard Subgrant Conditions (Attachment 1} The Agency
must list expenditures for costs fisted in the approved budget for program activities. Payiment
shall be made within thirty {30} days following the receipt of the invoice, provided that the grant
funds have been deposited with the COUNTY Payment for services provided under this
agreement shall not exceed, five thousand ane hundred forty three doilars and zero cents
{$5,143.00}.

Match Reguirements

Agencies receiving JABG funding are required to provide a 10% cash match  Such expenses shall
be incurred by the AGENCY in accordance with the approved Program Budget as set forth in the
application. The matching share shall be hard cash deposited quarterly and obligated prior to
the end of the project year THE COUNTY reserves the right to deny payment requests on
approved programs pending the receipt of documentation of the matching share, THE AGENGY
shall set aside the required match of five hundred seventy one dollars and zero cents {$571.00)
designated the “locsl share,” as the matching share for the project The AGENCY is obligated to
provide the amount indicated as the "local share ”

The funding time petiod for the City of North Olmsted Diversion Program will be 06/01/2011
through 12/31/2011.
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Any changes or revisions to the approved budget, must be submitted in writing, Budget

Adjustment Form {Exhibit D), to the COUNTY thirty (30} days prior to the programs end date and

reguire COUNTY approval.

The City of North Olmsted shall comply with all standard grant conditions as set forth In the

ODYS Standard Subgrant Conditions {Attachment 1}.

RECORDS
To enable the COUNTY to periodically monitor City of North Olmsted financial operations,

records systems and procedures, the City of North Olmsted shall submit to the COUNTY:

A

The Monthly Financial Report form (Exhibit C) as soon as possible after the cost is
available and not later than ten {10} days following the end of the period, when costs
occurred, and a final financial report no more than 60 days after the program ends
Monthly Programmatic Reports {Exhibit E) shall be submitted by City of North Olmsted
fifteen {15) days following the end of each calendar month A totsl of four {12} reports
are required to maintain continuation program compliance.

Quarterly Program Reports (Exhibit B) shall be submitted by City of North Glmsted
fifteen {15) days foliowing the end of sach calendar quarter A total of four (&} reports

are reguired fo maintain continuation program compliance

'Any changes in grant staff, any changes in program focus or deviation from the eriginal

application must be requested in writing and approved by COUNTY prior to

implementation

ACCOUNTING AND REPORTING PROCEDURES

A

Accounting procedures must conform to the Administrative and Fiscal requirements set
forth in ODYS Standard Subgrant Conditions {Attachment 1}

The COUNTY, OHDP and the Comptroller General of United States, or any of their duly
authorized representatives, shall have access for the purposes of audit and examination
of any books, papers and records of the City of North Olmsted that are pertinent to the
subject grant

Final audits of HDPA projects shall be made by the Auditor of State at each level of local
government in accordance with standard time schedule.  Preliminary audits may be
made by the Ohic Auditor of State, or its duly authorized representative. The City of
North Olmnsted agrees to cooperate with Federal, State and local auditing, be it general,

full-scope, financial, compliance, performance, total entity, or other; in accordance with
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the Justice Assistance Act of 1984 and the UDPA of 1974 {as amended}, and s
implefmentation requirements, Federal Government chountabi!ity Office  {GAO)
reporting standards, and the applicable requirernents of Federal OMB circulars A-102, A-
110, A-128, A:1Z2, A-129, A-73, A-21, A-133, 28 CFR PART 66, 28 CFR PART 33 and
Executive Order 12372 {28 CFR PART 30). The agency Is llable to the COUNTY for the
retum of alf unspent awarded funds or disaliowed expenditures of the same as a result
of an audit
CUYAHOGA COUNTY HELD HARMLESS
The City of North Olmsted agrees to indemnify and hold harmless (and at the COUNTY’s reguest,
_defend] COLINTY elected officials, and all other persons or organizations cooperating in the
conti'uct of the program, commonly known as the City of North Olmsted Diversion Program and
their employees, agents, and officers {each of which persons and organizations is hergafter
called “indemmnities”) fromi and against any and all claims, loss, damages, iability, costs, expense,
judgment ar obiigation whatsoever, for or in connection with injury {including death} or damage
to any person or property resulting from or in any way connected with the performance or
faiture to perform obligations hereunder by the City of North Olmsted and applies withoot
limitation to injury or damage to third parties and COUNTY and #s respective property
AVAILABILITY
None of the work or services covered by this agreement shall be subcontracted without the
prior written approval from the COUNTY.
TERMS
This agreement will enter into effect as of, and unless soconer terminated for cause, m}ﬂl
terminate on, unless otherwise extended and approved in writing by the COUNTY The City of
North Olmsted shalf reguest any such extensions or budget revisions in writing thirty {30} days
prior to the expiration date of the agreement.
NON-DISCRIMINATION
The City of North Olmsted agrees to provide the program services without discrimination on
account of race, sex, color, religion, naticnal origin, age, occupation, physical or mental
handicap or veteran’s status, to the extent required by law The parties agree that
discrimination and affirmativé action clauses contained in Executive Order 11246, as amended
by Executive Order 11375, relative to Equal Employment Opportunity for all parsons without

regard to race, color, religion, sex or nationaf origin, and the implementing rules and regulations
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prescribed by the Secretary of Labor in Title 41, part 60 of the Code of Federal Regulations, are
incorporated herein to the extent binding upon the City of North Olmsted.

TERMHNATION

This agreement shall termifiate on the date staied above or after reasonable netice and
opportunity to carrect any substaniial breach of this agreement. The COUNTY resarves the right
to reduce or cancel this agreement  In addition, should ODYS disapprove the grant award or for
any reason reduce or discontinue the grant of funds thereby causing the COUNTY to receive. a
lesser arnount of funds than that specified herein and contemplated by this agreement, then the
COUNTY reserves the right to reduce or cancel this agreement,

PROVISIONS CONCERNING CERTAIN WAIVERS

Subject 1o applicable law, any right or remedy which the COUNTY may have under this
agreement may be waived in writing by the COUNTY, if in the judgment of the COUNTY, this
agreement as modified, will still conform to the terms and requirements of the pertinent law
WHEN RIGHTS AND REMEDIES ARE NOT WAIVED

In no event shall the making by the COUNTY of any payment tc the City of North Olmsied
constitute or be construed as a walver by the COUNTY of any breach of covenant, or any default
which may exist on the part of the City of North Olmsted This agreement may be modified
whenever any such br'gach or default exists and shall in no way impair or prejudice any right or
remedy available to the COUNTY in respect to any such breach or default

MODIFICATIONS

By mutual consent of the COUNTY and the City of North Glmsted, this agreement may be
modified whenever such modifications are deemed necessary. Any such modification o this

agreement shalt be reduced to writing and signed by both parties.



XL NOTICES
Any reports, notices, invoices or comwnunications required in this agreement shall be sufficient if
sent by the parties in the United States Mil, postage paid, to the addresses noted befow:
COUNTY:
Attn: Director
Cuyahoga County ‘
Criminal Justice Services Agency {CISA)
3190 W. Lakeside, Suite 795
Cleveland, Ohio 44113 Telephone; {216} 443.7173
IMPLEMENTING AGENCY:
Mayor Kevin Kennedy

City of North Olmsted
Dvision of Youth & Family Services
5200 Dover Center Road
North Olmsted, OH 44070
Telephone: (440} 716 4156

Or such other address as the COUNTY may have designated by written notice 1o the Agenty.

X

X,

XVH.

COMPLIANCE WITH THE LAW

The City of North Olmsted agrees to provide the services of the program in compliance with all
applicable Federal, State and County laws, rules, regulations and ordinances. .

ENTIRE CONTRACT/AGREEMENT

This agreement constitutes the full and complete expression of the agreement between the
parties and supersedes any prior or contemporaneous oral or written agreement. This
agreement shall not be amendad except by a written instrument signed by both parties.
ELECTRONIC AGREEMENT

By entering into this Agreement | agree on behalf of the submitting business entity, its officers,
employees subcontractors, subgrantees, agents or assigns, to conduct this transaction by
electronic means by agreeing that ail documents requiring COUNTY signatures may be executed
by electronic means, and that the electronic signatures affixed by the COUNTY to said
dosuments shall have the same legal effect as if that signature was manually affixed to a paper
version of the document. | also agree on behalf of the aforementioned entities and persons, 1o

be bound by the provisions of chapters 304 and 1306 of the Ohio Revised Code as they pertain



to electronic transactions, and to comply with the electronic signature policy of Cuyahoga

County

WITNESS WHEREOE, the COUNTY and the City of North Olmsted have executed and delivered

this agreement as of the date first above written

City of Norxth Clmsted
HRppinire ‘"1'}% N
BY: 57/ /

Mavor Kevin Kermedy

COUNTY OF CUYAHOGA, OHIC:

BY:X %

Edward FitzGerald, County Executive
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GENERAL INFORMATION _

The Ohio Department of Youth Services (DYS) is required to assure that recipients of subgrant
awards meet certain legislative, regulatory and administrative requirements. Recipients must
possess the responsibility, financial management, fiscal integrity and financial capability
necessary to adequately and appropriately administer funds.

This document is provided to all recipients of federal awards administered by DYS to serve as
the primary reference for financial management and grants administration. Recipients must
read, understand, and be willing to comply with ail conditions, rules, and regulations referenced
and incorporaied in this document.

This document is based on the U.S, Department of Justice {DOJ), Office of Justice Programs
(OJP) Financial Guide, published in March 2005 by the Office of the Comptroller {OC). When
more restrictive, Ohio's administrative rules supersede the federal requirements imposed on
recipients of federal awards, '

DYS has summarized and simplified the information contained in the federal Financial Guide
and emphasized the most important topics, However, recipients of federal funds are bound by
ali of the regulations contained in the 2005 U.S Department of Justice Financial Guide. For a
complete copy, piease visit httoy//www.olp.usdoi.gov/FinGQuide/. or write to:

Office of the Comptrolier

Office of Justice Programs

UG, Repartment of justice

810 7% Street NW., Room 5303
Washingion, D.C, 20531
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CHAPTER 1: AWARD AND ACCEPTANCE

AWARD DOCUMENT
After completion of the review process, approved applicants are formally awarded through the

issuance of a Subgrant Award document. This document includes:

= Name of the subgrantee and the implemanting agency.

s Project period for the award.

e Amount of the award and any required match,

s Subgrant award number.

s Special conditions, as approvriate, that must be met if the award is accepted.

All correspondence related to the award of this subgrant must contain the full subgrant number
listad on the Award Document.

AWARD NOTIFICATION AND ACCEPTANCE PROCEDURES
The Subgrant Award document is the contractual agreement between DYS and the recipients,
which results in the set-aside of federal funds for use by the recipient for approved project

activities.

Recipients that fail to accept the award WITHIN 30 DAYS of the issuance of the award will be
terminated without further cause. When events beyond the control of the recipient delay the
timely return of the Subgrant Award document, the recipient must request, in writing prior to the
deadiine, that the 30-day rule be waived.

Recipients who choose to accepi the award and all of the conditions must:
1. Read the award document carefuily,

2. Obtain the authorized official signatures,
3. Return the executed green copy of the award document to DYS.

PROJECT PERIOD
The project period, as indicated on the Subgrant Award document, is the timeframe in which all

programmatic activity and obligation of funds must occur.
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Commencement within 45 Days

Reciplents whose projects are not operational within 45 days of the start date of the oroject
period must report the steps taken to implement the project, the reasons for delay, and the
expected start date.

Commencement within 60 Days

Recipients whose projects are not operational within 80 days of the start date of the projest
period must submit a second statement to DYS explaining the implementation defay. Upon
receipt of the second letter, DYS may extend the date, reduce the award, or cance) the award,

A project is 'coné-i:dered operational when verifiable project activities have occurred, Recinients
that fail to follow the steps above and are not operational within 60 days will have their award
reduced or cancslied.

CONDITIONS

in accepting the award, the recipient agrees to abide by all of the conditions listed in this
document. s
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CHAPTER 21 PAYMENT REQUESTS AND FINANCIAL MANAGEMENT

QUARTERLY FINANCIAL REPORT FORMS

To reguest payments against an approved subgrant award, the recipient must submit a
completed Financial Report Form (FRF) to DYS. The FRF must list expanditures for costs listed
in the approved budget for project activities. Completed FRE should be based on immediate or
anticipated quarterly expenditures and disbursements. The FRF must be signed by the
recipients listed on the approved application and on the signed Subgrant Award document,

DYS suggests that recipients submit a completed FRF when returning the signed Subgrant
Award document. Recipients may make an initial payment request of up to 25 percent of the
approved award amount without any expenditures reflected on the FRF. Thereafter, 25 percent
of the award amount may be requested quarterly by the last day of the month following the
calendar quarter end. The FRF due dates are as follows:

s January through March—due Aprit 30

o April through June—~due July 31

o July through September—due October 31

e QOctober through December—due January 31

FRFs must be submitted each quarter, by the due date, even if no activity has ocourred.
Recipients who do not comply with reporting reguirements will be subject to sanctions including
cancellation of the award,

PAYMENT METHODS

Payments will be made to a recipient by warrant (state check) or elecltronic funds transfer (EFT).
A warrant is the default method of payment used by the state. Recipients requiring EFT must
make the request, in writing, and provide banking information.

WITHHOLDING OF FUNDS
DYS will withhold furds if the recipient demonstrates any of the following:

1. Unwillingness or inability 1o attain project gosals including data coflection for required outputs
and cutcomes. ‘

2. Inability to adhere to the application guidelines, requirements, or conditions.

2. improper awarding of contracts.

4. Inability to submit reliable and/or timely financial and performance reporis.

DYS will not issue payments when the recipient has any outstanding reports or othar documents
due to DYS, or when a previously awarded proiect has outstanding issues or has not been
properly closed. Also note that no guarterly payment will be made untit DYS has received the
Performance Report for the quarter.

MINIMUM CASH ON HAND

Funds will not be paid in a lump sum, but rather disbursed over time as project costs are
incurred or anticipated. Requests in excess of 25 percent (including cash already on hand)
must be accompanied by a written justification for the request and is subject to approval by DYS.

MATCH REQUIREMENT

Use of match is limited to the same allowable costs as federal funds. The Subgrant Award
document will-indicate the type, the amount, and the perceniage of the required match. Any
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increase or decrease to the award will be computed in the same ratio ag the percentages
indicated in the Subgrant Award document. Recipienis who fail to demonstrate that the
required match has been met will have the federal award reduced accordingly. If a cash over-
match Is made, that over-match will be considered part of the project and will not be refunded.

TYPES OF MATCH

Cash Match {hard) is cash spent for project-related costs. Allowable scurces of match include:

1.

2.
3.
4

Funds from states and local units of government.

Funds from the Housing and Community Development Act of 1974,

Funds contributed from private sources.

Program income and the related interest earned provided it is identified and approved prior
10 award,

fn-Kind Match (soft) includes the value of something received or provided that does not have
cost associated with it. This includes the value of donated services (which must be based on the
fair market value of the same or similar services at the time the application is written} and third
party in-kind contributions expended for approved costs.
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TIMING OF MATCH

Match funds do not need to be applied at the same time or in proportion to the obligation of
subgrant funds. However, the full matching share must be obligated by the end of the project
period. Recipients that fail to demonstrate the match reqguirement has been met by the end of
the project period will have the federal award amount reduced accordingly. Recipients who elect
to avermatch their project will not be entitled to a refund of the overmatch amount.

Retipients must maintain recards that clearly show the source, the amount, and the timing of all
matching contributions. Recipients who exceed the required match must also maintain records
in the same manher as for the required match.

PROGRAM INCOME

Program income may be used to supplement project costs or reduce project costs, or may be
refunded to DYS. Program income may only be used for allowable program costs and must be
expended prior to additional drawdown of funds. Program income must be used by the recipient
to further the objectives of the project or to obtain equipment or other needed assets. Program
income includes but is not limited to:

1. Registration and tuition fees.
2. Interest earned on the Juvenite Accountability Incentive Block Grant.
3. Membership fees.

STANDARDS FOR FiNANCIAL MANAGEMENT SYSTEMS

All recipients are required to establish and maintain accounting systems and finanglal records to
acourately account for funds awarded to them. These records shall include hoth federal funds
and all matching funds of state, local, and private organizations, when applicable. State
recipients shall expend and account for subgrant funds in accordance with state laws and
orocedures. Locail recipients must foliow the financial managemeant requirements imposed on
them by DYS and the State of Ohic.

ACCOUNTING RESPONSIBILITIES

Recipients must account for all expenditures. Invoices shouid include the vendor's name, the
date, and the amount of the purchase, Invoices should also include a description of the

material or service provided, and be signad by the approving authority. Descriptive receipts
shouid be obtained for all purchases. Time sheets that indicate the work performed and how it
benefited the project must be maintained for ali personnel paid through the subgrant award. All ™
documentation must be compiled in an orderly manner so that a proper matching of expenses
and revenues can be performed. DYS requires that project directors use the notebook tabs
provided in the award package.

ACCOUNTING SYSTEMS
An adeguats system of accounting and internal control must:

1. Present and classify projected historical costs of the subgrant required for budgetary and
evaluation purposes.

2. Provide cost and property control to ensure optimal use of funds,

3. Control funds and other resources to assure that expenditures of funds and use of property
conforms to any conditions applied to the recipient.

4. Meet the prescribed requirements for periodic financial reporting of operations.

5. Provide financial data for planning, control, measurement, and evaluation of direct and
indirect costs.
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TOTAL COST BUDGETING AND ACCOUNTING

Accounting for all funds awarded by DYS must be structured and executed on a total program
cost basis. That is, total program costs including federal funds, state and local matching shares,
and any other fund sources included in the approved prolect budget or received as program
income must be the foundation for fisca!l administration, accounting, and audit,

COMMINGLING OF FUNDS

Physical segregation of cash deposits Is not required. However, the accounting systems must
ensure that agency funds are not commingled with funds from other federal agencies. Each
award must be accounted for separately. Recipients are prohibited from commingling funds on
either a program-by-program or project-by-project basis. When the accounting system does not
comply with this requirement, the reciplent must establish a system to provide adeguate funds
accountability for each project it has been awarded.

SUPPLANTING : - :

Federal funds must be used to supplement existing funds for program activities and must not be
used to replace those funds that have been appropriated for the same purposes. Recipients
may he required to supply documentation demonstrating that the reduction in local resources
cceurred for reasens other than the receipt of federal funds, In certain cases, & written
certification may be requested by DYS,

REVIEW OF FINANCIAL OPERATIONS
DYS will periodically monitor recipient’s financial operations, records, system, and orocedures.
Particular attention will be directed to the maintenance of financial data and records. Financial

monitoring will include:

Review of expenditures reported on the FRF including match and program income.
Verification that the recipient has a copy of the approved budget.

Verification the audits have been performad.

Verification that no iilegal or inappropriate activities have ocourred.

Verification of bonding insurance exists, when required.

NEWNE
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CHAPTER 3: ADJUSTMENTS TO AWARDS

Requests for programmatic changes, revisions to the approvad budget, and extensions of the
project end date require prior approval by DYS, Requests must be submitted in writing to DYS at
least 30 days prior to the project end date. Request must state the reason(s) for the adjustment
and the proposed change. Al afterthe-fact adjustment requests will be denied.

Requests for adiustments will only be considered if the following conditions are met;

1. All Financial Report Forms and Quarterly Performance Reports are current and on file at DYS.

2. The recipient is in compliance with all the terms and conditions of the award including the
auditing requirement.

3. The need for the extension is justified. Complete details must be provided, including the

activities that required the extension and the programmatic benefit of the extension.

DYS reserves the right to deny an extension request if the above conditions ars not met.

TYPES OF PROJECT CHANGES

Change in project site.

Changes which increase or decrease the total cost of the project.

Revisions to the approved hudget categories in excess of 10 percent.
Changes in the project director and/or implementing agency.

Successor in Interest and narme-change agreements.

Add:tion of an item fo the project budgat.

Change in project period.

Change in the scope of the programmatic activities or purpose of the project.

e S B Sl o

Budget Adjustments
Variations up to 10 percent of the approved line-itern amount are permitted, provided there is no

change in project scope. Cumulative changes exceeding 10 percent of the approved [ine item
amount, or which ehange the scope of the project, require prior written approval from DYS.

ADDRESS CHANGES

Recipients are required to notify DYS of changes 1o their mailing address. Notification must be
on official letterhead and include the previous and the new mailing addresses, list the subgrant
number(s) for each DYS award to the agency, and be signed by the authorized official or
signature authority listed on the Subgrant Award Document,
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CHAPTER 4: PERFORMANCE REPORTING REQUIREMENTS

QUARTERLY PERFORMANCE REPORTS

Quarterly Performance Reports (QPR} must be submitted to DYS to provide information about
activities and project performance. Thé QPR must describe the activities that occurred during
the project period and the numerical status of the required outputs and outcomes. The QPR will
be used to document outputs and outcomes, and to determine project success, Appropriate
forms and instructions are provided by DYS,

DUE DATES
QPRs must be submitted to DYS by the last day of the month foliowing the end of the calendar

guarter. The due dates are as follows:

e January - March - dus Apdl 30

o April - June - due July 31

o July - September - due October 31

s October - December - due January 31

QPRs must be submitted each quarter, by the due date, even if no activity has occurred.
Reciplents that do not comply with reporting requirements wili be subject to sanctions which
may inciude canceliation of the award. No payments will be made prior to the receipt of the
current quarter's QPR.
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CHAPTER 5: MONITORING AND EVALUATION

Recipients must collect data for ALL outputs and outcomes listed for the Program Area under
which the project was funded. Data collection is MANDATORY and coliection and submission o
DYS will be monitored. The Grants Management Representative (GMR) will verify the source(s)
of the data when monitoring the program on-site. Project directors will also be required to
submit data directly to OLIDP via a web-based system.

DYS will use a system to ensure that funded projects are effective. The system consists of;

1. Project Monitoring conducted by DYS Grants Management Representatives including phone
monitoring and site visits, Recipients may aiso be asked to present program information at
a site and time determined by DYS.

2. Quarterly Performance Reports submitted to DYS. ‘

3. Outcome Evaluations conducted approximately 18 months after the program receives its -

first year of funding. A portion of the second year's budget may be allowad to cover the cost.

The evaluation must be conducted by an independent professional evaluator who has
demonstrated ability in conduciing evaluations. The results must be submitted to DYS.
Programs who fail to conduct an evaluation or that cannct demonstrate effectiveness wif!
have funding discontinued,.
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CHAPTER & SANCTIONS

Recipients who fail to comply with the terms and conditions of an award will be subject to
sanctions by DYS. Based on the individual recipient's circumstances, DYS may take one of more
of the following actions:

Temperarily withhold cash payments pending correction of the deficiency by the recipient.
Disallow all or part of the cost of the activity or action not in compliance.

Suspend or terminate the subgrant award.

Withhold further awards for the project.

Decline future funding to the Implementing agency.

Take other remedies that may be legally available.

OO0 wN e

DYS may also require that a project director who has failed to comply or meet the conditions of
the award be replaced with one who can adequately perform the duties.

TERMINATION

tn the event a project is terminated, DYS will:
Notify the recipient in writing of the decision,.
Specify the reason.

Aiford the recipient reasonable time to terminate project operations.
Request the recipient seek support from other sources.

B

A project which Is terminated will be subject to the same audit, recordkeeping, and reporting as
projects that run the duration of the project period. ‘

Volurtary Cancellation

A recipient may cancel the award at any time by notifying DYS in writing of the intent to
terminate and the anticipated date of termination. Allowable expenditures incurred up to the
new termination date wili be reimbursad.

Involuntary Canceliation

Recipients who fail to comply with the terms and conditions of the subgrant award will be
subject {o cancellation of the award.
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CHAPTER 7: ALLOWABLE COSTS

Allowable costs must be reascnable, allocable, necessary to the project, and comply with the
funding requirements.

COMPENSATION FOR PERSONAL SERVICES

Time and/or Effort Records ‘

Salary costs can be reimbursed for personnet whose activities are directly related to the funded
proiect and approved in the subgrant application. Time and/or attendance records, signed by
the emplovee and the appropriate supervisor, must be used to back up alt expendxtures for
personnel, When personnel work on two or more projects, the costs must be prorated per
activity based on actual time worked on the project.

Dual Compensation

In no case is dual compensation aliowable. That is, an employee of a unit of government may
not receive compensation from his/her unit or agency of government and from a subgrant for a
single period of time even though such work may benefit both activities.

Extra Work

A government employee may be employed by a recipient In addition to that employee’s full-time
job, provided the work is performed on the employee’s own time and the compensation is
reasonable, employment is proper, and the work is supported by adequate documentatio

Please be aware of Ohio Ethics Law and Ohio Griminal Laws that may alsc be applicable.

Overiime Pay

Overtime, holiday pay, night differential, and related payroll regulations must be made by the
recipient directly with the emplioyee. Overtime and night differential payments are allowed only
to the extent the payment for such services is in accordance with the policies of the state or
unit(s) of local government and has the approval of the state or DYS, whichever is applicable.

Overtime premiums should not be charged exclusively to the subgrant funds. Payment must be
for work performed by employees in excess of the established workweek (usually 40 hours).
Payment of continued overtime is subject to periodic review by DYS.

CONFERENGCES AND WORKSHOPS
Allowable costs may include:

e Conference or meeting arrangements

e Publicity

»  Registration

»  Salaries of persennel

e Rental of staff offices

o Conference space

e Redording or translation services

a Postage

+ Telephone charges

o Travel expenses {including transportation and subsistence for speakers or participants)
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» Lodging (every effort should be made by the conference planners to negotiate federal room
rates with hotel facilities)

Any event that includes lodging for 30 or more participants must not exceed the federal rate or
ail lodging costs will be disaliowed.

Note: DYS staff may wish to attend and observe conferences that are funded in whole or as par{
of the subgrant award. Please provide DYS with advance notice of training.

FOOD AND BEVERAGES
Food and/or beverage expenses are allowable subject to the following conditions:

1. Food and/or beverages may be provided to participants at training sessicns, meetings, or
conferences,

2. Expenses incurred for food and/or beverages and provided at training sessions, meeting, or
conferences must satisfy the following three tests:

The cost of the food and/or beverages must be reasonabie,

¢ The event for which the food and/or beverages are provided is a work-related event.

= The food and/or beverages provided are not directly related to amusement and/or social
functions,

3. The recipient adheres to applicabie definitions for food and beverages.
Note: Anyone under per diem allowances or reimbursements who is attending any of these
events at which food and beverages are provided must deduct the cost of any meals
provided from his/her per diem allowances.

Provisions for food and beverages are as follows:

1. Provide a speaker at a lunch or dinner,

2. Support the event with a formal agenda.

3. Event must be mandatory for all participants.

4. Do not pay for bar charges using registration fees, i.e., program income.

5. Do not make alcohol available at the event.

8. Provide appropriate break foods.

7. Surrounding events must provide several hours of substantive information.
8. Do not end events with a meal and/or break. :

9. Costs must be reasonable.

10.As a participant, reduce per diem appropriately.

TRAVEL
Travel costs are allowable as expenses by employees who are in travel status on official

business. These costs must be in accordance with federal or an organizationally approved travel
policy.
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Domestic Travel

Recipients may follow their own established travel rates. However, DYS reserves the right to
determine the reasonableness of those rates. If a recipient does not have a written travel policy,
the recipient must abide by the state travel policy.

Foreign Travel includes any travel outside of Canada, the United States and its territories and
possessions. Foreign travel is unaliowable.

SPACE :
The cost of space in privately or publicly owned buildings used for the benefit of the project is
allowable provided the total cost of space does not excead the rental cost of comparable space
and facilities in a privately owned building in the same locality, and the cost of space procured
for project usage is not charged for pericds of non-occupancy.

PUBLICATION o
Al published matertal and reports written for the purposes of a funded project will be originally
developed material. When such material is not original, it will have the source identified in the
body of the report or by footnote, regardiess of whether the material is.in a verbatim of extensive
paraphrase format. A recipient that publicizes project activities must adhere to the following:

4. Responsibiiity for the direction of the project activity should not be aseribed to DOJ or DYS.
The publication shall include the following statement: “The opinions, findings, and
conclusions of recommendations expraessed in this publication/project/exhibition are those
of the author(s) and do not necessarlly refiect the views of the Department of Justice or the
State of Ohio, Department of Youth Services." The recelpt of funding does not constitute
official recognition or endorsement of any project by the federal government or the State of
Chio, A separate application for Official Recognition may be filed with DYS.

2. All materials publicizing or resulting from award activities shall contain an acknowledgement
of the awarding agency's assistance. An acknowledgement of support shall be made
through use of the following or comparable footnote: “This project was supported by Award
No. awarded by the {name of specific office/bureau), Office of Justice Programs
through the State of Ohio, Department of Youth Services.” If the awarding agency is not GJP,
language should reflect the proper agency name.

3. When requested by DYS, a recipient is expected 1o publish or otherwise make widely
available to the public the results of work conducted or produced under the subgrant award.

4. When issuing statements, press releases, request for proposals, bid solicitations and other

documents describing projects funded in whole or in part by DYS, all recipients must identify
DYS as the funding source.
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CHAPTER 8: UNALLOWABLE COSTS

1. Land acguisition of any tvps.

2. Compensation to federal employees including salary and consulting fees,
3. Travel cost for fedaral employess. |

4. Bonuses and commissions to individuals or organizations for the purpose of obtaining
approval of an award, and bonuses 1o office or board members.

5. Military-type equipment and weapons.

6. Lobbying activities.

7. Costs of organized fundraising.

8. The cosls for corporate formation.

9, The cost of State and L.ocal Sales Taxes when the government assesses taxes itself or
disproporticnately to federal programs. An example of an unallowable tax would be if the

government levied taxes as a result of federal funding. -

10. Entertainment, sporting events, visas, passport charges, 1ips, bar charges/alcohollc
beverages and laundry charges.

1.1, Premium pay solely because of subgrant funds.

12. Costs incurred cutside the project period.

17 e Revised December 2007




CHAPTER 9: PROPERTY AND EQUIPMENT

ACQUISITION OF PROPERTY AND EQUIPMENT

Recipients are required to be prudent in the acguisition and management of property. When
property required for the successful execution of the project is afready available within the
implementing agency, the purchase of new property wili be considered an unnecessary
expenditure, and a disallowed cost. Alf equipment must be purchased within the first quarter of
the project period or the purchase will be disallowed and the award amount will be reduced
accordingly.

SCREENING

In order to ensLire that it is needed, DYS carefully screens budget applications prior to approving
the acquisition of property and squipment. Congideration will be given to such factors as the
cost of the equipment, whether it is already avaiiable or should be available, and the capacity of
the implementing agency.

The recipient must have an effective system for property management. For recipients who fail to
assure an adequate property management system, DYS will disallow project costs associated
with the acquisition of the property.

LOSS, DAMAGE, OR THEFT OF EQUIPMENT

Recipients are responsible for replacing or repairing the property that is willfully or negligently
fost, stolen, damaged, or destroyed. Any loss, damage, or theft of the property must be
investigated and fully documented and made part of the official project records.

EQUIPMENT PURCHASED WITH SUBGRANT FUNDS

Equipment shall be managed to ensure the equipment is used for juvenile/criminat justice
purposes. Standards and procedures governing ownetship, Use, managament and disposition
are as follows:

Use

1. Astate shall use equipment in accordance with state laws and procedures. When federal
procedures are more restrictive than state laws, federal procedures must be foliowed.

2. Other governmental recipients shall use equipment in accordance with the following
requiremeants:

a. Equipment must be used by the recipient for the project for which it was acquired and for
as long as needed even when the prolect is no longer supported by federal funds. When
no longer needed, the equipment may be used in other activities currently or previously
supported by federal funds.

b, The recipient must make equipment available to other projects currently or previously
supported by the federal fund. First preference should be given to projects supported by
DYS. If appropriate, user fees should be considered and treated as project income o the
project.

¢. The recipient must not use equipment to provide services for a fee to compete unfairly
with private companies that provide equivalent services.

d. When acquiring replacement equipment, recipients may use the equipment to be
replaced as a trade-in or sell the equipment and use the proceeds to offset the cost of
the replacement equipment. ‘
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Managernent

1. A state shall manage equipment acquired under a subgrant award, in accordance with state
laws and procedures.

Other local governmental procedures for managing equipment (including replacement)
acquired with federal funds must meet the following requirements:

2.

a.

Property records must be maintzined and include:

e [escription of the property

e Serial number or other identificaiion number

s Source of the properiy

e ldentification of title holder

s Acquisition date

a  Cost of the property

s Percentage of federal participation in the cost of the property
o Location of property

e Use and condition of the property

o Disposition data including the date of disposal and sale price

A physical inventory of the property must be taken and the results reconciled with the
properiy records at least once every two years,

A control system must exist to ensure adequate safeguards to prevent loss, damage or
theft of the property. Any loss, damage, or theft shall be investigated by the recipient.

Adeguate maintenance procedures must exist to keep the property in good condition.

If the recipient is authorized or required to sell the property, proper sales procedures
must be established to ensure the highest pessible return.

Disposition

1. Astate recipient shall dispose of equipment acquired under the subgrant in accordance with
state laws and procedures.

Other governmental recipients must dispose of the original or replacement when no longer
needed for the original project or for other activities currently or previously supported by
federal funds. Disposition of the equipment will be made as follows:

2.

a.

ltems with a current per unit fair market value of less than $5,000 may be retained, sold
or otherwise disposed of,

ltems with a current per unit fair market value in excess of $5,000 may be retained or

sold, and DYS shall have a right to an amount based on the current market value and the
amount of subgrant funds used to purchase the equipment.
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Transfer of Title
DYS reserves the right to transfer title of property acquired through the subgrant that has a fair
market value of $5,000 or more. The transfer may be to the federal government, to DYS, or to a

third party.

REPLACEMENT OF PROPERTY (EQUIPMENT AND NON-EXPENDABLE PERSONAL PROPERTY)
When property is no longer efficient or serviceable but the need is continued, the recipient may
repiace the property through trade-in or sale, and subseqguent purchase of new properiy
provided the following conditions are met:

1.

2.
3.

4,

5.

Replacement property must serve the same function as the original property and must be of
the same nature or character;

if the property is traded, it must be for the fair market value,

Purchase of replacemeant property must take place soon enough after a sale to show that the
sale and the purchase are related,

The recipient must use the property to be replaced &s a trade-in, or use the proceeds from
the sale to offset the cost of the new property.

Recipients must obtain written permission from DYS prior to replacing property.

PROPERTY RECORDS
Records for equipment and non-expendable property must be retained for thrae years from the

date of the disposition, replacement or transfer (which ever is latest).
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SUPPLIES

Whern the recipient has a residual supply inventory of $5,000 or more upon termination or
completion of the funded project, and the supplies are not needed for any other federally-
sponsored programs or projects, the recipient may be required to compensate DYS for a portion
of the supplies.

COPYRIGHTS
DYS reserves a royalty-free, non-exclusive and irrevocable license to reproduce, publish or

otherwise use, and authorize others to use:

1. The copyright in any work developed under a subgrant.
2. Any rights of copyright which a recipient purchases.

PATENTS, PATENT RIGHTS, AND INVENTIONS

if any patentable items are produced in the course of work sponsored by subgrant funds, it must
be promptly and fully reporied to DYS. Unless there is a prior agreement between the recipient
and DYS regarding disposition, DYS will determine whether protection on the invention or
discovery shall be sought. DYS will also determine how rights in the invention or discovery shall
be allocated and administered,

SOFTWARE, INFORMATION TECHNOLOGY AND DATARASE DEVELOPMENT
DYS shall retain ownership of all information technology developed through a contract or award
of federal funding.
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CHAPTER 10: PROCUREMENT UNDER AWARDS
PROCUREMENT STANDARDS

General

State agencies and units of iocal government must follow the same policies and procedures it
uses for procurement with non-federal funds. Every purchase order or contract must include &l
clauses required by state and federal statutes, executive orders and their implementing
regulations, as weil as DYS requirements as set forth in DYS Standard Subgrant Conditions.

Consutting Services fall under these rules.

Standards

Recipients shall use their own procurement procedures and regulations provided that the
procurement conforms to applicable federal law and the standards. Any recipient whose
procurement system has been certified by a federal agency is not subject to prior approval
requirements. Prior approval will only be required for areas beyond limits of the recipient
certification.

Adequate Competition

All procurement transactions, whether negotiated or competitively bid and without regard to
dollar value, shall be conducted in a manner so as to provide maximum open and free
competition. All sole-source procurement in excess of $100,000 must receive prior approval of
DYS. Interagency agreements between units of government arg excluded from this provision.

Non-competitive Practices

The recipient shali be alert to organizational confiicts of interest or non-competitive practices
among coniractors, which may restrict or eliminate competition or otherwise restrain trade.
Contractors that develop or draft specifications of work and/or Request for Proposals for
procurement shail be excluded from bidding for the award of such procurement.

CONTRACT IMPLEMENTATION STANDARDS

All arrangements must be formalized in a contract or other written agreement between the
parties involved. The contract or agreement must, at & minimum, include the contract period,
the activities to be performed, a time schedule for deliverables, dollar limitations of the
agreement, and aliowable costs.

The contract or other written agreement must not affect the recipient’s responsibility and
accountability to DYS and the federal government,
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CHAFTER 11: SUBGRANT CLOSEQUT

After the end of the project period, no additional funds may be expended without a pre-approved
extension. Recipients have up to 30 days after the project end date, to officially closeout the
subgrant award by submitting the following documenits to DYS:

1

Final Financial Report. All obligations must be paid within 30 days after the project period
end date, and final financial report form (FRF) must be submitted 1o DYS. The final FRF
cannhot reflect any unpaid obligations.

For projects that have expended more cash than has been issued by DYS, DYS will issue
payment of the difference. Recipients that have more cash on hand than was expended
during the project period must submit a refund check along with the final FRF; the check
must be payable to DYS and include the full subgrant number.

Recipients must note that the final FRF does not replace or excuse the submission of a
timely quarterly FRF. Also niote that a quarterly FRF that covers the period that includes the
project end date will be considered final when no unpaid obligations are reported.

Quarterly Performance Report. Recipients must submit a Quarterly Performance Report
(QPR) for the Iast quarter of the project end date. A QPR must be submitted when the
project is funded during any portion of the guarter. Documentation of any deliverables must
be included with the report.

Equipment Inventory Report. Recipients must provide a list of all the equipment that was
purchased with subgrant funds. The form will be provided by DYS.

Invention Report. When applicable, recipients must provide a listing of all inventions
conceived or reduced to practice during the course of work under the subgrant.

DYS will not make payment to recipients after the 30 day closeout period has passed.
Subsequent awards wiill be withheld until ail reguired reports are received and may be reduced
as a resull. DYS will also take into account past grant management practices and project
compliance when considering funding for new projects.
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CHAPTER 12: MISCELLANEQUS PROVISIONS

Debt (OMB Circular A-129)

Recipients will be held responsible and accountable for overpayments, audit findings, or any
breach that results in a debt owed to the state. DYS may apply interest, penaities, and
administrative costs to a delinquent debt owed by a recipient debtor,

Certification of Funds

The rights, duties, and obligations of the subgrant award are not binding on either party until all
applicable statutory provisions have been met and until funds are made availabie from the
appropriate federal agency. Should DOJ disapprove any award, discontinue funding, or reduce
the amount awarded to Ohio, DYS wili reduce or cancel awards to state and local recipients. If
DYS becomes ohligated to DOJ for repayment of funds advanced to or expended by the
recipient, the reolp;ent shall reimburse DYS to the full extent of the obi igation.

Responsibitity for Claims’ :

The local recipient agrees to hold DYS harmiess from any and all claims for injury resulting from
the award. The recipient shall reimburse DYS for any judgments obtained against DYS or for
infringement of patent or copyright rights. The recipient agrees o defend against claims or legal
actions if called upon by DYS to do so.

Limitation of Liability

Liability for claims will not exceed the amount of the subgrant award or the amount of direst
damages incurred by recipient, whichever is tess. DYS will not he held liable for any indirect or
conseguential damages even if DYS knew, or should have known, of the possibility of such
damages.

Forum and Venue
Actions arising from subgrant shall be instituted in a court of competent subject-matier

iurisdictior: in Franklin County, Ohic

Certification of Compliance with Ethics Law

By signing the subgrant award, the recipient certifies that it is in compliance with, and will
continue to be in compliance with the requirements of Ohio Ethics Law as provided by Sections
102.03 and 102.04 of the Ohio Revised Code.

Election Laws

The recipient affirms that ne party listed in Division (I} or (1) of Section 3517.13 of the

Ohic Revised Code, or spouse of such party, has made, as an individual, within the two
previcus calendar years, one or more contributions totaling in excess of $1,000 to the
Governor or to his campaign commitices.
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CHAPTER 13: RETENTION AND ACCESS REQUIREMENTS FOR RECORDS

RETENTION OF RECORDS

All financial records, supporting documents, statistical records and all other records pertinent to
the subgrant award must be retained for at least three years following the close of their most
recent audit report. Retention is required for purposes of examination and audit.

1. Coverage. The retention requirement extends 0 books of original entry, source documents
supporting accounting transactions, the general ledger, subsidiary ledgers, personnel and
payroll records, canceled checks and related documents and records. Source documents
include copies of ali awards, applications, and financial and narrative reports. Personnel
and payrell records shail include the time and sttendance reports for ail individuals
reimbursed under the award, whether they are employed fulltime or paritime. Time and
affort reports are also required for consultants.

2. Retention Period. The three-year retention period starts from the date of the subgrant
closeout letter issued by DYS, If any litigation, claim, negotiation, audit or other action
invalving the records has been started before the expiration of the three-year period, the
records must be retained three years after the completion of the action and resolution of all
issues which arise from it, or until the end of the regular three-year period, whichever is later.

MAINTENANCE OF RECORDS

Recipients are expected 1o ensure that records for different subgrant awards are separately
identified and maintained so that information desired may be readily located. Recipients are
also obligated to protsct records adequately against fire or other damage. When records are
stored away from the primary office, a written index of the location of stored records should be
on hand and ready access should be assursd.

ACCESS TO RECORDS

Agencies inciuding DYS, the Auditor of the State, QJJDP, the Department of Justice, and the
Comptroller General of the United States or any of their authorized representatives have the
right of access to any subgrant award related books, documents, papers or other records in
order to make audits, examinations, excerpts and transcripts. The right of access is not limited
to the required retention period, but may last as long as the records are retained. All recipients
shall comply with the Ohio Public Records Law, 0.R.C. and the federal Freedom of Information
Act.
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CHAPTER 14: AUDIT REQUIREMENTS
AUDIT OBJECTIVES

Recipients are subject to conditions of fiscal, project, and general administration. Accordingly,
the audit objective Is to review the recipients expenditures related to the subgrant award and
required match contribution for the purpose of determining whether the recipient has:

1. Ebstablished anaccounting system with adequate internal fiscal and management controls.

2. Prepared financial statements that are presented faxr?y, in accordance with Generally
Accepted Accounting Principies (GAAP).

3. Submitted Quarterly Financial Reports that contain accurate and reliable financial data. This
financial data must be actual data rather than budgeted data.

4. Expended Federal Tunds in accordance with the terms of applicable agreements and those
provistons of law or regulations that could have a material effect on the financial statements.

5. Accounted-for and expended project-income In accordance with the conditions and terms of
the subgrant.

AUDIT REPORTING REQUIREMENTS
Independent auditors should follow the requirements prescribed in OMB Circulars A-133.

if the auditor becomes aware of lllegat acts or other irregularities, prompt notice shall be given
o the recipient’'s management officials above the level of involvement. The recipient, in turn,
shall promptly notify DYS of the illegal acts or irreguiarities and of proposed and actual actions,
if any.

DYS personnel have the responsibility to inform the OJF's Office of the Comptrolier; DOJ's Office
of Professional Responsibitity and the Office of Inspector General; and state and local law
enforcement agencies or prosecuting authorities, as appropnate of any known violations of the
law within their respective area of )urrsdm‘tzon

Audit costs not required or performed in accordance with OMB Circular A-133 are unallowable,
If the recipient did not expend $500,000 ($300,000 for fiscal year ending in 2003 and prior) or
more in Federal funds in its fiseal year, but contracted with a certified public accountant to
perform an audit, these costs may not be charged to the subgrant award.

FAILURE TO COMPLY

Failure to have audits performed as required or failure to respond in a timely fashion to DYS
inguiries regarding audit findings will result in the wnthho%dmg of new subgrants and/or
withholding of funds.

AUDIT THRESHOLDS
1. Effective FY ending after Dacember 31, 2003, nen-federal eniities that expend $500,000 or

more in federal funds (from all sources) in the fiscal year shall have a single organization-
wide audit conducted in accordance with the provisions of OMB Circular A-133.
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2. Effective FY ending after December 31, 2003, non-federal entitjes that expend less than

$500,000 in federal funds are exempt from federal audit requirements for that vear.
Records must be available for review or audit by appropriate officials.

DUE DATES FOR AUDIT REPORTS

These audits are due to DYS no later than nine months after the close of each fiscal year during
the term of the award.

AUDIT COMPLIANCE

Technigues used by DYS to determine whether a recipient has complied with federal
requirements inciude:

1.

W

Obtaining audits from the reciplents that were made in accordance with the “Government
Auditing Standards.” : :

Relying on previous internal or external audits performed on the recipient’s operations.
Desk reviews by DYS officials of project documentation.

Project audits or site visits by DYS or independent auditors procured by recipients.
Evaluation of recipient’s operations by DYS,
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RESOLUTION OF AUDIT REPORTS

Timely action on audit recommendations and findings are an integral part of the effectiveness of
an audit, Recipients must have policies and procedures for responding to audit
recommendations by designating officials responsible for:

L
2.

3.
4,
5. Addressing any audit special conditions on subgrants.

Foliow up of recommendations.

Maintaining records of the action(s) taken on recommendation(s) and time schedules for
sompleting corrective action.

Implementing audit recommendations.

Submitting periodic reports to DYS on recommendaiions and actions taken.

DYS maonitors the audit requirements through its audit tracking-system and is responsible for
tracking audit reports received through the audit process until the process is closed.

TOP AUDIT FINDINGS

WNO; W

Untimely repart submissions

Lack of documentation

Lack of timesheets for salary costs

Inaccurate financial reports

Commingiing of funds

Unajlowabie costs

Inappropriate expenditures {charges not listed in approved application)
Conflicts of interest
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CHAPTER 15: CERTIFICATIONS AND ASSURANCES
CERTIFIED ASSURANCES {Non-Discrimination Requirements)

By accepting the subgrant award, the recipient assures and certifies that it complies with alf
applicable state and federal laws.

Executive Order 2007-018

By signing the award document, the Subgrantee and Implementing Agency representatives
certify: {1) it has reviewed and understands Executive Order 2007-015, (2} has reviewed and
understands the Ohio ethics and conflict of interest laws, and (3) will take no action inconsistent
with those laws and this order. When services are provided through contractual agreements
with outside agencies, the contractor must also comply with Executive Order 2007-015. The
Subgrantee and Implementing Agency representatives understand that failure to comply with
Executive Order 2007-04S is, in itseif, grounds for termination of the subgrant award and may
result in the loss of other contracts or grants with the State of Ohio.

Equal"Employment Opportunity

In the event that a federal or state court or federal or state administrative agency makes a
finding of discrimination after a due process hearing on the grounds of race, color, national
origin, sex or disability against a recipient of federal funds or any subrecipient or contractor, a
copy of the findings must be forwarded to DYS and the Office for Civil Rights, Office of Justice
Programs. Recipients must aiso provide the Office of Civil Rights with an Equal Opportunity Plan,
if required to maintain one, where the award is $500,000 or more.

DRUG-FREE WORKPLACE

The recipient agrees to comply with all applicable state and federal laws regarding a drug-free
workplace. Recipients shall certify to DYS that they will maintain a drug-free workplace and
award related activities will be drug-free. Any recipient who makes a false certification is subject
to suspension, termination and debarment.

LOBBYING RESTRICTIONS

Federal funds cannot be used to pay a person for infiuencing or attempting to influence an
officer or employee of any agency, a member of Congress, an officer or employee of Congress, of
an employee of a member of Congress.

SEAT BELT USE BY GOVERNMENT RECIPIENTS

Pursuant to 23 USC Sections 402, 403, and 29 USC Sections 668, recipients shail encourage
adiption and enforcement of on-the-job seat belt policies and programs for their employees and
contractors when operating company-owned, rented, or personally owned vehicles.

NATIONAL ENVIRONMENTAL POLICY ACT (NEPA}

Recipients must agree o assist the Bureau of Justice Assistance (BJA) in complying with the
Natjonal Environmental Policy Act (NEPA) and other related federal environmental-impact-
analyses requirements in the use of these federal funds.
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CHAPTER 16: CONFLICTS OF INTEREST

Personnel and other officials connected with federally funded programs shall adhere to the
following requiremeants:

ADVICE

No official or empioyee of a State or unit of local government or a non-governmental
recipients/subrecipient shall participate personally through decisions, approval, disapproval,
recommendation, the rendering of advice, investigation, or otherwise in any proceeding, -
application, request for a ruling or other determination, contract, award, cooperative agreement,
claim, controversy, or other particular matter in which award funds {including program income)
are used, where 16 his/her knowledge, he/she is serving as an officer, director, trustee, partner,
or employes, or any other person or organization with whom he/she is negotxatmg ortias an
arrangement concering prospective employment, has a financial interest, or has less than an
arms-length transaction.

Any person who acquires personal or financial interest must immediately disclose that interest
to DYS in writing.

APPEARANCE

In the use of agency project funds, officials or empioyees of state or local units of government
and non-governmental recipients/subrecipients must avoid any action that might result in, or
create the appearance of:

® Gsing their officiai position for private gain;

e Giving preferential treatment to any person;

»  Losing complete independence or impartiality;

= Making an official decision ouis:de official channels; or

o Affecting adversely the conﬂdence of the public in the integrity of the government or the
project.

Officials or employees of programs funded by DYS must strictly achere to all Ohio ethics and
laws as delineated in the Ohio Revised Code and all applicable Executive Orders.
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CHAPTER 17: RESOURCES

This document incorporates the provisions of the federal Office of Management and Budget's
(OMB) circutars and government-wide common rules applicable to federal grants, subgrant
awerds, and cooperative agreements, Applicable circulars and common rules include:

OMB Circulars

Administrative Reguirements:

OMB Circular A-102

“Grants and Cooperative Agreements with State and Local
Governments,” revised October 7, 1584,

OMB Circular A-1.10

“Uniform Administrative Requirements for Grants and Agreements
With Institutions of Higher Education, Hospitals and Other Non-Profit
Organizations,” dated November 19, 1993 (codified at 28 CFR Part
70). . ‘

Cost Prihcipies:

OMB Circular A-21

“Cost Rrinciplé's for Eciucationa[‘iInstitutions:" revised A;ﬁrii 26, 1996
(cedified at 28 CFR Part 66, by reference).

OMB Circular A-87

"Cost Principles for State, Local, and indian Tribal Governments,”
revised May 4, 1995 {codified at 28 CFR part 66, by reference).

OMB Circular A-122

“Cost Principies for Nonprofit Organizalions,” revised May &, 1997

Audit Requirements:

(codified at 28 CFR Part 66, by reference).

OMB Circular A-133

"Audits of States, Loé‘al Governments and Nonprofit Institutions,”
revised June 30, 1997 (codified at CFR Part 66 & 70).

GOVERNMENT-WIDE COMMON RULES:

“Uniform Administrative Requirements for Grants and Cooperative Agreements with State and
Local Units of Governments,” (codified at 28 CFR Part 66). (Grants Management Common Rule
For State and Lacal Units of Governments.)

“Government-wide Debarment and Suspension (Non-procurement) and Government-wide
Requirements for Drug-free Workplace (Grants)” (codified at 28 CFR Part 67).

“New Restrictions on Lobbying” (codified at 28 CFR Part 69).

For additional information on grants management and to obtain copies of current circulars, visit
OME website at http//www.whilehouse.gov/omb/circulars/.
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State of Uhio
Gifice of the Governor
Executive Order 2007 - (18

Establishing New Ethies Requiremeénts

Limits on Gifts. The job of the officials apd graployees of the State of Ohio
is to serve the people of Chic. When those who want coniracts or grants
ar other banefits from the State give gifis or meals or tickets or trips to
state officials or employees, the people of Ohio have every vight to he
suspiclous that official government decisions aren’t heing made basad on
the merits, Accordingly:

a. The only gifts my wife and I and the Lieutenant Governor and his
wife will accept during my tima ag Governor of Ohio are those given

by:

L. close family members, or
ii. personal friends who are not lobbyists, who have no contracts with
the State, and who do not receive grants from the State, or

il individuals or groups who, on oceasion, préser: one of us an
inexpensive, token @it such ag a t-shirt, cap, mug or lapel pin as
an expression of kindness or friendship, or an inexpensgive meal or
refreshment worth 20 or legs, or

v, a government official from another state or COUNTLY a3 a gesture of
friendship to one of us and the people of Okio, in which dnse we
wonld accept the gift for the State of Ohio.

b. We will not accept any of the gifts listed above unless Ohio's ethics

Jaws permit us to, and any gifts we do accept will'be fully repariad in
the way the Inw requires.
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¢. Members of my Stafl, my’ C:lbmﬂt the State smaployees in those
Cabinet agenties and those. empim’ed at ox appointed to State of Ohis
boards and commissions are. dxr%’ted to. follow the same rules abous
accephing giffs that 1 will he fello' _' g Close family members include
parents, children, siblings, spouses and domestic partners. Failore to
comply with this Executive Ceder will resnls in appropriate discipline.

2. Ethies Training and Complianve. Sometimes people don't llow the rules
because they don’t understand them and sometimes pecple don't follow
the rules becaase they're trving to get away with something. We need to
make it easier for state ofﬁcmis and emplovees who are trying to foliow
the rudes to do so and we need to work harder to catch those bred king the
rdes. Aceordingly:

a. Bach member of my Cabinet is {iuec ed to designate a senlor staff
person o serve a3 the Chief Ethics Officer for the agency. The Chief
Hrhics Ozﬁccl is responsible for helping those t,]}mg to follow the
rules do so by making sure that employvees can easily get answers Lo
questions about what is permissibls and what is not The Chief
Ethics Officer is also responsible for making sure that appropriate
Ethics Training iz provided ifo help prevent wrongdeing from
NCCUTIING,

b, My Chief Legal Counsel, in consnltation with the Ohio Erhies
Cornmission and the Chief Bthics Officers at the various agencies,
will, over the next 80 days, develop an Hthics Bducation program to
provide appropriate Ethics Training to officials and employees of the
State and to the emplovees of and appointess to various State of Ghio
beards and commissions. o addition, he will assure that an adequate
mechanism exists for anonymous reporting of wrongdoing or apparent
wrongdeing and thas the Ethics Edueation program include training
ont how to nceess that anonymous reporting system.

All State officials and employees ave directed 10 report any
wrongdeing or apparent wrongdoing by a State official or employes to
the Ethics Commission or the Inspector General or through the
anonymous veperting system. They are also directed to fully
cooperate with any investigation of potential wrongdoing aad (o seek
advita from a Chief Ethics Officer sr the Ethice Commission when
nnsure about the propriety of a contemplated action.  Finally, all
State officials and employess arve sirongly urged to make sugzgestions
w their Chief Eihivs Officers about how o increase olficial and
employee complinnee with Ohio's ethics and eonflict of interest luws,

C.
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thiz poliey and my expectation that State officials and smployees
serve the people of Ohio.

d. Ne person serving on a board or commission may try to influence any
decision by that board or commission o

1 behalfiof a clisnt while &
member of the board or commission orwi ' reare of leaving

that board or commission.

4. Vendor and Grantee Ethics. Those who ha @ inon vac with the State or
who get grants from the State should also pla Vyoleiinnaking sure that
Stare officers and employees foilow the law and His order. Accordingly:

a. My Chief Legal Counsel, in conmsultdtion :with the Ohis Ethics
Comniseion and the Chief Ethics Officers at the various agencies,
will, over the next 80 days, develop a program which raquires those
doing business with the State of Ohio or receiving grant funds from
the State of Ohio to certify, hefore they can receive any money rom
the State, that they know and understand Ohio's ethics and confliet of
interest laws., are aware of thiz crder, and that they will not do
anything irconsistent with those laws or thiz order,

b. Whenever any Cabinet agency or State of Ohio board or commission
awards any contract without a comapetitive bid for the products or
services provided by that contract, the reason the conirdet was
awarded without bids must be stated in writing by the agency, board
ot copmission in a decument thatis available to the pablic”

4, Increasing Acceas to Government Decisions. The people of Ohis have a
right (0 witness what occurs at meetings of public bodiss. The more
accessible those meetings, or recordings of those meetings, sre, the more
Ohioans will be able to keep an eye on how their businesy is being hamdled
by State officials and employses. Accordingly, all Cabinet divectors are
directed to find ways to increase access to pablic mestings hsld at their
agencies, including finding ways to present them on the Internet live and
recorded,

5. Improving this Order. Any requests for clurification of this Executive
Order should be conveyed to the Chisf Bthics Officers who should discuss
them, as needed, with my Chiaf Legal Connsel. Clarifications may be
periodically posted on the State of Ghio website. This Executive Order will
be periodically updated as goad, new suggestions about increasing ethical
comphiance come Lo my attention.
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8. 1 zigned this Executive Order on January 8, 2007 in Columbus, Ohio and
it will expire on myv last day as Governor of Ohio unless rescinded before
then.
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14. Advisory Board Membership

ed fo estabiish an Advisory Boar
tion from law enforg
ations, and social services ‘organi
liation, and provide

Chief Wayne Wozniak North Oimsted Police Department 440-7T77-3537
Mrs. Christine Hoffa MS, MA North Olmsted Middle School 440-779-8506

Guidance Dept.
Ms. Tracy Kuhn North Olmsted High School Admin 440-779-8820
Mr. Regan Krause Resident, parent and coach 440-235-6042

i

Ms. Heather Corcoran, esq Cuyahoga County Juvenile Court 216-443-8428
Mr. Tom Dreiling North Olmsted Middle School 440-779-8400

Admin
Mr. Demetrios Alexandrou Mapie Intermediate School ' 440-779-3533
Captain Jamie Gallagher North Olmsted Police Dept. 440-777-3535
Detective Victor Branscum North Clmsted Police Dept. 440-777-353b

15. Project Summary

iptive.sun
ngful sentences.’ Yo

The Community Diversion Enhancement Project seeks to expand upon current sanctioned programs and
activities for juveniles participating in the North Oimsted Community Diversion Program. Project activities
will expand upon sanctions by disposition and are focused in several areas including a summer
community service work program, establishment of an anger management program for juveniles,
expansion of parent education for drug/alcohol issues and increased drug screening for juvenile
participants. Expanding upon service activities and sanction alternatives will provide meaningful,
structured activities for youth involved in the program and focus upon skill development to avoid future
illegal activily.
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Detailed Budget

TBD Worksite Sup'ervésor 264 8.75 2310.00

2310.00

Saiary is based upon 11 weeks at 24 hours per week for the Worksite Supervisor. The Worksite
Supervisor will be responsible for directly supervising, directing, maintaining time records and evaluations
for juveniies placed in a summer work service program to complete community work setvice by disposition
of magistrates in the Community Diversion Program. Juveniles will learn skills in working with needy
families in a food pantry and planting, maintaining and harvesting a community garden. They will build
responsibility

14 2310.00 | 323.40

strecent rate)

FICA (private agencles) . 7.65

2310.00

Satary is based upon 11 weeks at 24 hours per week for the Worksite Supervisor. The Worksite
Supervisor will be responsible for directly supervising, directing, maintaining time records and evaluations
for juveniles placed in a summer work service program to complete community work service by disposition
of magistrates in the Community Diversion Program. Juveniles will learn skills in working with heedy
families in a food pantry and planting, maintaining and harvesting a community garden. They will build
responsibility
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TBD Personal service /group provider 24 18 432.00

TBD personal service/group provide 2 20.00 18.00 : 360.00

TBD Consultant (parent ed) 6.00 40,00 240,00

1032.00

3a. Narrative Justification for Cans chased P

Group facllitators for Anger Mgmt program and Parent Education will be hi
programs for juveniles and parents involved in the North Clmsted Community Diversion Program. One

session for Anger Mgmt will be conducted; one additional Insight Group (summer session addition) will be
conducted for alcohol and drug education and two parent ed programs will be conducted by a consultant.

ed {private vendors) to conduct

10
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ms to:be Purchase

Work gloves, garden tools & materials

15.00

Supplies will be used for juveniles working in the summer work service program at the f:;antry and garden.
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2000.00 80 screens x $25/each 2000.00
' 2000.00

Additional costs charged to the subgrant would be for expansion of the drug screening component of the
Community Diversion Program. Current cost of screens to the program is $25.00 each. Funds would
allow for 80 additional drug screens for participants in the program over the grant period. Funding
restrictions have negatively impacted the ability of the program to provide screening for low risk cases and
less frequent screens for those at high risk. These funds would enhance the program’s ability for this
accountability sanction and continue its use and effectiveness as an intervention tool.

| $2400.21 $266.69 $2666.90 |
 $928.80 $103.20 $1032.00
$0 $0 $0
$0 $0 | $0
$13.50 $1.50 $15.00
$1800.00 $200.00 $2000.00

$5713.90

A cash match of $571.39 ($571) will be provided by the City of North Olmsted placed in a separate fund
for the Community Diversion Program. Funds are derived from user fees and donations earmarked for
diversion services. A separate chart of accounts for grant funds will be established and placed in the
special fund to ensure proper accounting standards are met for revenue and expenses.
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Juvenile Accountability Block Grant

QUARTERLY PERFORMANCE REPORT

Best Practice or Evidence-Based Model used: Yes/ No

Meodel Name:

Project directors are required to collect and report data for each of

quarterly using this form. Reporting zero or N/A because no data was collected is not acceptable. The data you provide will be
verified by your Grants Management Representative and ultimately reported 1o the federal Office of Juvenile Justice and

Delinquency Prevention.

the performance measures given below. Data must be reported

1.

Number of youth served.

Count the total number of youth to enter the program. Quarter 1 only, count those youth carried over from the prior year

and new admission. In Quarter 2 — 4, count only new admissio

ns.

2.

Number of youth served using graduated sanctions.

®  Number of youth referred to an outside agency

implementing additional graduated sanctions:

Count only those youth who received a graduated sanction from juvenile court. In Quarter 1 only, count those youth
carried over from the prior year and new admissions. In quarters 2 — 4, count only new admissions.

Number of youth with whom a best practice or
evidence --based model was used.

3.

Count only these youth served using a best practice approach.

prior year and new admissions. In Quarters 2 — 4, count only new admissions.

In Quarter 1 only, count those youth carried over from the

Amount of award used for systems improvement

4. o
activities.

List the amount, per quarter, of funding that was dedicated to
services for youth,

systems improvement activities rather than to direct

5 Number of youth successfully completing program
~" | requirements.

Count
there must be criteria set for completion.

on those youth that successfully fulfilled all predetermined program

requirements and obligation. Please note that

Number of youth unsuceessfully texminated from

6.
program
Count only those youth that exited the program without fulfilling the program requirements.
7. | Number of program youth who reoffend.

Count only those program youth who were rearrested or seen a
records should be used as the data source.

t the juvenile court for a NEW delinquent offense. Official

Number of program youth that participated in a
program for Substance Abuse.







Ohio Department of Youth Services

FINANCIAL REPORT FORM
L] mitial Monthly [ Finat

A, Subgrant No: 2010-JB-011-00 E. Subgrantee: Board of County Commissiones - Diepartment of Justice Affairs
B. Project Title: Street Address: 310'W. Lakeside Avenue, Suite 705A
C. Period Ending Date: City, State, Zip: Cleveland, Ohio 44113
D. DYS Authorized " | F. Impl. Agency:

Payment Street Address:
DYS staff will fill in shaded areas City, State Zip:

Personnel

Consultants

Travel

Equipment

Supplies

Other Costs

Admin. Cost

Federal Funds Received to Date

Federal Funds - 3 -
Cash Match -
In-Kind Match -
| Total - $ - 3 - 3 -

Federal Funds Expended

Federal Funds on Fland

Balance

I certify that all information and transactions reperted above are accurate and have been made in compliance with all applicable statutes and
regulations, and in accordance with the approved subgrant award and budget.

Autherized Signature: Date:

Typed Name and Title:

Report Prepared By: Phone:

E’osition Title:

Available in Microsoft Excel
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COUNTY OF
CUYAHOGA

Department of Jusiice Affairs
Office of Fiscal Services

310 West Lakeside, Sulle 750
Cleveland, Ohic 44113

Date:

Subgrantes:

Project Tifle:

Adiustment No:

We are hereby requesting a Budget Adjusiment for the foliowing categories agains the above noted
subgrant. Justification for this request is the result of:

Attach a NARRATIVE reflecting detailed description [quantity, cost, benefit to program, etfc.) for
adch category being increased by this request.

Current Approved Revised

Budget Category Fed/State/Budget Adjustment Amt, Total Budget
1. Personnel $ $ 3
2. Consultanis
3. Travel
4. Equipment
5. Supplies
6. Other Costs

Total Budgeft $ ¥ 3

Agency Direcior

DO NOT WRITE IN THIS SPACE

Administrative Action:
[ ] NotApproved
[ ] Approved
Commenif(s):

Rev. 12/2010

Fiscal Date

Manager Cate




JABG Monthly Performance Report

AGENCY NAME: City of North Olmsted

Community Diversion
Project Title: Program Enhancement Report Period:
Contact Name: Contact Phone:

Cutput: Monthly Number:

Number of accountability programs in
operation:

Number of youth served:

Number of new referrals (reporting
period):

Short-Term Quticome: Monthly Number:

Average number of supervision meetings
per youth per month:

Intermediate-Term Qutcome: Monthly Number:

Average number of days of program
participation per youth:




