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RECORDS RETENTION SCHEDULE (RC-2)

Seea instruciions bafore completing this form.

Section A: Local Government Unit
Cu a Coun {
(local govermment antity) (urit)

— Ny

(signatura of responsitile offip o)

Exhibit ttached

(name) {title) (data)

Sectlon B: Records Commission

uyahogn a Commisslon : (216) 4437520

{teleptione number)

Records Commission
29038 Franidin Ave. NW - levelan 44713 Cuyahoga
faddress) {aity) (zip code} {county}
To have this form returned to the Records Commission electrenically, incltide an email aduress: jcetina®@ cuvahonatourity.us

| hareby certily that our records commission met in an opan meetlng, as reguired by Saction 121.22 ORE, and approved the schedules
listed on this form and any continuation sheets, | further certify that cur commission will make every effort io prevent these records
sefies from belng destroyed, transferred, or otherwise disposed of in viclation of these schedutas and that no record wili be knowingly
disposed of which pertains to any pending Jagal case, claim, action or request. This action is raflected in the minutes kept by this

cammission. ’

QY QL Ackve Caaio - (52012,

FQcords Commission Chair Signature Date

.Segufn C: Ohio Historical Sotiety - State Archives

Conacce (Buiner  Jptilooinls Pitiowmil st

Signature Tltle Date

-

Section D: Auditor of Siate

Jorden Z. muj/ §-3/-13-

Signature ' Date

Plaare Nola: The State Archives retalng RC-2 forms permanently.

it is stronalv recommendad that the Records Commission retain a parmanent copy of this form
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Saction E: Racords Retention Schedule

Page of

~Luyahoga County
{tosal govemment entlty) {unit)
(1 [£] {3) )
Schadule Record Title and Description Reatention Media
Number Period Type
2M2-1 General correspondence, including intemal Retain 1 year Paper or
carrespondence and e-mail alectronic
2012.2 Transiert communications, including text May destroy Papor or
massages, Instant messages, voicemail, when no longer { slectronic
telephone muassages, or drafts of documents | adminisiratively
tisaful
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Exhibit A

O artments Sub L {
Suppiemeantal Correspondence Records Retention Schedule

Agency of Inspector General

Clerk of Courts Department

Cuyahoga Codnty Council

Departrnent of Communications
Department of Development

Ijepaﬂment of Heaith and Human Services
Depariment of Human Fesources
Department of Information Tecﬁno!ogy
Department of Internal Auditing
Depanment of Law

Department of Public Safety and Juslice Services
Department of Public Works

Depariment of Reglonal Gollaboration
Fiscal Department

Office of Procurement and Diversity

Office of the Executive

Office of the Medical Examiner

Sheriff's Department

Treasurer



