
(local government entity) 

Page __ ot __OHIO Ohio Historical Society 
lll'l'O).'t 

ffJ 
State Archives or Ohio 
Local Govemment Records Program 

800 E. 11" A_,uo 
Co/umlJUB, Ohio 43211-2497 

RECORDS RETENTION SCHEDULE (RC-2) 
See instlVC/tons b9fom completing this form. 

Section A: Local Govamment Unit 

Cuyahoga County {See Exhibit A. attached) 

(unit) 

(tttle) (date) 

Section B: Recorda Commission 

Cuyahoga County Rapords Commis

Records Commission 

2905 Franklin Ave. NW 

(address) 

sion 

Cleveland 
(city) 

(2161443.7520 

(telephone number) 

44113 Cuyahoga 

(zip code) (county) 

To have this form returned lo lhe Records Commission electronically, include an email address: lcellna@cuyahoqacou,jty,ue 

I hereby certify that our records commission met in an open meeting, as required by Section 121.22 OAC, and approved the schedules 
listed on this form and any continuation sheets. I further certify that our commission will make every effort to prevent these records 
series from being destroyed, transferred, or olherwfse disposed of in violation.of these schedules and that no record will be knowingly 
disposed of which pertains to any pending legal case, claim, action or request. This action Is reflected in the minutes kept by this 
commission. ' 

~,.Fl½..2:J •~ , A&'..A-,.""' C,'-.-t~ fl-.-
ords Commission Chair Signatu,e Date 

Sec,Jifn C: Ohio Hlstorlcal Society. State Archives . • • 

i /) 11~0 tdt2:" iico:i,✓ i,..rr ~01z11.f/i 1:-\v',9P--(i·tcP~ ~l-t!lu1a1 
Signature Title 

Sactlon D: Auditor of Slete 

-~a~ ?. rn~ 
Signature Date 

Pleas• Note; The St9111 An:hlVH flltlllns RC-2 forms pennt1mml/y. 
n la stronotv l'flCOfflmendlHI that th11 RrH:ords commission Nts/n a oermanent aa11v ot 1111a form 

SAO/LGRP-RC2-(lnst.) Revised February 2012 
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OHIO Ohio Historical Society Page __ of __ 
State Archives of Ohio 
Local Govamment RKorda Pro11ram 

IIOOE.11"' Avenue 
Columbu,, Ohio 41/211-2497\ti 

Section E: Racorde Retention Schedule 

Cuyahoga County 

(local government entlly) (unit) 

(1) (2) (3) (4)
Schedule Record TIiie and Dncrlptlon Retention Media 
Number Period Type 

2012-1 General correspondence, including Internal Retain 1 year Paper or 
correspondence and e-mail electronic 

2012-2 Transient oommunicalions, including text May destroy Paper or 
massages, instant messages, voicemail, when no longer electronic 
telephone messages, or drafts of documents administratively 

useful 

SAO/LGRP-RC2-(lnst.) Revised February 2012 

https://IIOOE.11


Exhibit A 

Offices and Departments Sublect to lhe 
Supplemental Corre,pondence Records Retention Schedule 

Agency of Inspector General 

Clerk of Courts Department 

Cuyahoga County Council 

Department of Communications 

Department of Development 

Department of Health and Human Services 

Department of Human Resources 

Department of Information Technology 

Department of Internal Auditing 

Department of Law 

Department of Public Safety and Justice Services 

Department of Public Works 

Department of Regional Collaboration 

Fiscal Department 

Office of Procurement and Diversity 

Office of the Executive 

Office of the Medical Examiner 

Sheriffs Department 

Treasurer 


