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RECORDS RETENTION SCHEDULE (RC-2)
See instructions befomeompleting this foam.

Section A: Local <3overnm«nt Unit

Cuyahoga County Department of Public Works Ehviro:rimefital

(unit)
Jamal H, Husani .Chief Section £hgineer-Trans./Traffic December 6,2013

Xsig4ffiura,,of responsible official) (name) (title) (date)

Section B; Records Commission

Cuyahoga County Records Commission 216-443-7260

Records Commission

29()S Frariklin Blvd. Cleveland, phio

• (telephone number),

44113 Guyahoga

(address) (city) (zip code) (county)

To hav<3 this form returned to the Records Commission electronically,, Include: an email address:

I hereby certify that our records .commission met in an openmeetihg, as required bySeciion -12142.0RC, arid approved the schedules
listed on this form and any continuation [Sheets; I further certify thai our commission will make every effort (0 prevent these records
series from being .destroyed, "transferred, or otherwise disposed of In violation of these schedules and that no record will be Knowingly
disposed of which pertains to any pending leg.gl,case, clairn, action or request This actieh is reflected In the minutes kept by this^
commission.

ecords Commission Chair Signature Date

Section C: Ohio Historical Society - State Archives

i^.
Signature Date

Section Q: Auditor of State

Signature 'Date

PleasoNoto: The State Archives retains RC-2 forms permanently.
Itfs strontjlv reCQmmerxf'Btlphut the Records Commission r&taina permanent cooV of this farm

SAO/LGRP-RC2-(lH^t.l Revised;Februaru 2'012



Ohio Historical Society
State Archives of Ohio
Local Government Records Program

800 E. 1?" Avenue
s, QMo 43211*2497

Section E; Records Retention Schedule
Department of Public Works Environmental

(local government entity) (unit)

0)
Schedule
Number

2012-1

2012-2

2012-3

2012-4

2012-5

2012-6

(2)
Record Title and Description

Army Corps 404 Permits -permit applications
for construction activities, that occur in the
Nation's waters, including wetlands as required
by the Project Development Process (PDP)
Asbestos Reports - report determining the
presence,, amount, location and, condition of
asbestos containing materials as, required.by
the PDP.

Categorical Exclusion - one of the. "classes of
action" of the National Environmental Policy Act
(NEPA) Which determines compliance with
ISIEPA as required by the PDF,

Cultural Resource Reports - report that details
the impaetbf transportation projects on Ohio's
cultural resources including field investigations
of historical architectural and archaeological
evaination as required by the PDP. >•
Ecological Studies - report that identifies
waterways, wetlands, endangered species
habitat and other sensitive ecological resources
mpacted by a transportation project as required
3V the PDP.
environmental Correspondence -? letters and mamas
jetween government lagiericies regarding
environmental Studies 'and requirements for
fahsportation projects as required by the PDP.

;PA Reports - reports and permits required by
he Ohio EPA related to storm water quality and

quantity fprjransportation projects as required
ay the PDP.

(3)
Retention

Period

Retain 15
years after
job
constructed
then destroy
Retain 1,5
yearsrafter,
joj>
constructed
then destroy
Retain 15
years after
job
constructed
then .destroy
Retain 15
years after
job
constructed
then destroy
Retain 15
years after
ob
Constructed
:hen destroy
Retain Iff
years after

fc
pnstructed
hen destroy

(4)
Media
Type

Piaper
and/or
Electronic

Paper
artd/C*r
Electronic,

Paper
and/Or
Electronic

Paper
and/or
Electronic

Paper
anctyor
Electronic

3aper
and/or
Electron ie

2012-7 Retain IS
rs after

o,b
constructed
hen destroy

Paper
and/or
Electronic

012-8 hazardous Materials Studies -ertvjronmental
studies related to hazardous materials that
address issues of liability and materials:
managerrierit which affect transportation
jrojectssis:required by;the::PDP.

Retain 1:5

ob
constructed
ien destroy

aper
and/or
Electronic

SAQ/LGRP-RC2^fnat:) Revised February 2012
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Section E: Records Retention Schedule

Department of Public Works Environmental

(local government entity} (unit)

Schedule
Number

2012-9

(2)
Record Title and Description

Historical Coordination Reports - reports arid
correspondence with the State Historic,
Preservation Office regarding potential impacts
to historical sites within the transportation
project area as required by PPP.

Retention
Period

Retain 15
years after
•Job?
•constructed
theft destroy

m
Media
Type

Paper
and/or
Electronic

2012-10

2012-11

2012-12

-13

2012-14

Noise Studies - study that includes field
measurements, analysis and abatement of
ndisejmpacts caused by a transportation
project as required by the POP.

Retain 1.6
years after
job
constructed
then destroy

Paper
and/or
Electronic

ODOT Environmental Letters - cprrespondence
between government agencies related to
comments and approvals for environmental
coordination as required by the PDF.

Public Meeting Documents— advertising, exhibits,
public comments and .responses to comments related
to public meetings Held jfbr transportation;projects a>
required by the POP.

Retain 10
years after
job
constructed
then destroy

Paper
and/or
Electronic

Retain |5
years after
job
constructed
then destroy

Paper
arid/or
Electronic

Traffic CQUnte-average da|iy vehicle and truclc
:raffic counts performed which are used in the design
of a transportation project as required by the POP.

Retain 15
years after
job
constructed
then destroy

Paper
atid/or
Electronic

Wetland Reports -^ reports that Identify the
existence of wetlan'ds within a project's limits
and describes the impact and required
mitigation a^ Required, by the POP.

Retain 16
/ears after
ob
ionstructSd
:hen destroy

Paper
and/or
Electronic

The records on this RC-2 (transportation land environmental) are also maintained on a permanent oasis by ODQT.
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